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1. Heab ocBOeHUS] TMCHUIIMHBI U MUIAHUPYeMble Pe3yJbTaThbl 00y4eHUsl MO TUCHUILINHE
(cooTHeceHHBbIE ¢ IUIAHUPYeMbIMH  pe3yJibTaTaMH  OCBOEHUSI  00pa3oBaTebLHOM
NPOrpamMMmsl)

OCHOBHOW 1ENbI0 AUCHUIUTUHBL «MHOCTpaHHBIA S3BIK B JEIOBOM H TNPOo(hecCHOHAITBHOM
oOuieHnn» siBisiercs GopMupoBaHre yMeHU 3((GEeKTUBHO O0IIATHCA HA HHOCTPAHHOM SI3bIKE B
npodeccuoHaIbHOM, akaJeMUYecKoil 1 OBITOBOH cepax, a UMEHHO:

-00cyx1aTh yaeOHbIe M TIPO(deCCHOHATBHBIE POOJIEMBI;

- TOTOBUTH IyOJIMYHBIC BHICTYIUICHUS Ha AaHTIMICKOM SI3BIKE MO IIMPOKOMY KPYT'y BOIIPOCOB;

- HaXOJUThb HOBYIO TEKCTOBYIO, IrpaHuecKylo, ayAuo- U BUACOMH(OPMALIUIO, COACPKAIIYIOCS B
MHOCTPAHHBIX HCTOYHUKAX;

-nycath NpoecCUOHATbHbIE TEKCThl U JIOKYMEHTBI, BECTU JACJOBYIO MEPENUCKY; -TIePEBOINUTH
MHOSI3BIYHBIE MPO(ECCHOHATBFHO HAIPABICHHBIE TEKCTHI C AHTVIMHCKOTO sA3bIKa Ha PYCCKUU H
HA00OpPOT, TMOJB3YSICh MABYS3BIYHBIMU TEPMUHOJIOTUYECKUMHU CJIOBAPSIMHU, JIIEKTPOHHBIMU
CJIOBapsIMHU U IPYTMMH BO3MOXHOCTSAMH, IPEOCTaBIsieMbIMU coBpeMeHHbIMU U T.

Temarnka O0Oy4YCHHsI JCIIOBOMY HMHOCTPAHHOMY SI3BIKY OOYCJIOBIIEHa HEOOXOIUMOCTHIO
00eCIeynTh:

1) mpodeccHoHATBHYIO NEATEIHHOCTh OYAYIIMX CHEIUAIMCTOB B YCTHBIX WJIH MUCHMEHHBIX
KOHTAKTaX ¢ 3apyOeHBIMH KOJUICTaMHU;

2) 5ddexTuBHYIO NPOPAOOTKY YCTHBIX WM MHUCBMEHHBIX HHOS3BIYHBIX HWCTOYHHKOB I10
CHENUATBHOCTU (YTEeHHE MPO(HECCHOHALHON JTUTEPATYPHI, CIIYIIAHKE TOKJIAT0B U COOOLICHUN U
T.1.);

3) COOCTBEHHYIO JKHU3HEICSITEIbHOCTh CTYICHTOB M BBIMYCKHHKOB B 3arpaHUYHON IOE3[IKE,
KOMaHIMPOBKE U T.II..

B mponecce n3yueHus JUCHUIUIMHBL PELIAIOTCS CIEAYIOLINE OCHOBHBIE 3aa4H:

- NanpHeiee GopMupoOBaHHE HHOA3BIYHON KOMMYHUKATUBHON KOMITETEHIINY;

- pa3BUTUC Yy CTYACHTOB YMCHHUSA CaAMOCTOATCIBHO HpI/IO6peTaTI) SHAaHUA OJId OCYIICCTBIICHHUA
ObITOBOM U MpodecCHOHANBHON KOMMYHHUKAIIMM HA HHOCTPAHHOM SI3bIKE — IOBBIIICHUE YPOBHS
yueOHOM aBTOHOMMHM, CIOCOOHOCTHM K €aMOOOpa3oBaHMIO, K pPadOTe ¢ MyJIbTUMEIUIHBIMU
IIPOrpaMMaMH, 3JIEKTPOHHBIMU CIIOBAPSIMHU, MHOSA3BIYHBIMU pecypcaMu ceTu MHTepHeT;

- Pa3BUTHUEC KOTHUTHUBHBIX U UCCICAOBATCIIBCKUX YMeHI/IfI, paciimpC€HUE KPyro3opa U NOBBIICHUC
UH(POPMALIMOHHOM KYJbTYphI CTYJEHTOB;

- (opMupoBaHHME TPEJCTaBICHUsI 00 OCHOBAaX MEXKYJIbTYpPHONH KOMMYHHUKAallUU, BOCIUTaHHE
TOJIEPAHTHOCTH U YBa)KEHHU K IyXOBHBIM LIEHHOCTSIM Pa3HBIX CTPaH U HApOJIOB;

- pacHIMpeHHEe CIIOBApHOro 3amaca M (OPMHUPOBAHUE TEPMUHOJOIMUYECKOro ammapara Ha
MHOCTPAaHHOM $I3bIKe B Ipejieniax mpoeccuoHaIbHOM chephl.

B pPE3YIbTATC HU3YUCHUSA JAUCIHUITIIMHBI CTYACHT JOJIZKEH OBJIAJIETH CIICAYIOIUMHA
KOMIIETEHIMSIMHU .

Kon HanmenoBanue Pesynprar ocBoeHUs
COOTBETCTBYIOLIEN KOMIIETCHIIUI (3HaTh, yMETh, BIAJIETh)
KOMITIETEHIIMH 10

IocC




OK-1

CnocoO6HOCTH yCBauBaTh u
PCAIIN30BbIBATH HAay4YHBIC u
KYJIbTypHbBIE TOCTHKEHUS

MHpOBOﬁ OMUBHJIIN3allU

3Harth:

- CTPYKTYPY HHOCTPAHHOTO SI3bIKa;

- FpaMMAaTUYECKUI U JIEKCUYECKUM CTpOH
WHOCTPAHHOTO SI3bIKA;

- 0COOCHHOCTHU MEXKYJIbTYPHOTO
OOIICHUS ¥ MEXTYHAPOTHOTO ITHUKETA;
Ymers:

- HCIMOJB30BaTh 3HAHUS WHOCTPAHHOIO

SI3bIKA B npodeCCHOHATBHON
JEATENBHOCTH, MEKKYJIbTYPHOU
KOMMYHHKAIIMH M MEKIHYHOCTHOM
o0IeHn

- HCIOJb30BaTh 3HAHUS HMHOCTPAHHOIO
SI3bIKA B HAYYHBIX MCCIICIOBAHUSIX

- COCTaBJIAITb YCTHbIE WU IHUCbMEHHBIC
COOOIIEHMSI HAa TEMbl, Kacaroluecs
podeCCHOHAIBHOM, Hay4HOM,
aKaJeMUYECKOMN u COLMAJIbHO-
KyJbTYpPHOH cep IesTeTbHOCTH.

Baanern:

- Tpo(eCCHOHAIBHO  HaNpPaBJICHHBIM
WHOCTPAHHBIM SI3BIKOM Ha YypPOBHE HE
Hmke B2+;

- CIIOCOOHOCTHIO K 0000IIEHNIO, aHAIIU3Y,
BOCTIPUSTHIO u MPOIYIIUPOBAHUIO
nH(OPMAIIMK HA THOCTPAHHOM SI3BbIKE.

OIIK-17

CriocoOHOCTh
BHEIIHEIKOHOMUYECKYIO
IESITENLHOCTD
XO3SMCTBOBAHHUS

OpraHu30BaTh

cyOBeKTa

3HaTh:

- UHOCTPaHHYIO TEPMUHOJIOTHIO B chepe
npodeCcCuOHATBHON IeATETHFHOCTH,
aKaJeMHYeCKYI0 M HAy4YHYI JIEKCHKY,
pedeBbie (HOPMYIBI ISl OCYIIECTBIICHUS
npodeccHOHAIbHON ~ JEATEeIbHOCTH U
MEXKYJIbTYPHOTO OOIIEHHUS;

- CTPYKTYpPY M BHJBI JI€JIOBBIX IHCEM,
KOHTPAKTOB u JIpyTrux
BHEITHEOKOHOMUYECKHUX JOKYMEHTOB;

- OCHOBBI BEJCHHS IIEPErOBOPOB Ha
HHOCTPAHHOM A3LIKC.

Ymern:

- HCIIOJIB30BaTh 3HAHUS HWHOCTPAHHOTO
SI3BIKA B npodeccruoHanTbHON
BHEITHEYKOHOMUYECKOU ACATCIIbHOCTH,




- IIOHMMATh COJlepKaHne
BHEIIHEOKOHOMHUUYECKUX JOKYMEHTOB;
Baanersn:

-OCHOBAMHM IIEPETOBOPHOIO Ipolecca Ha
MHOCTPaHHOM SI3BIKE;

- TEXHOJIOTUSIMHU PAaOOTHI C HHOS3BIYHBIMH
JOKyMEHTaMu c HCII0JIb30BaHUEM
OIPEIIETICHHBIX CTPATETUH.

2. MecTo JTUCUMIIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NMPOrpaMMbl
VYuebnast aucuuruiiHa «HOCTpaHHBINM SA3BIK B JIEJIOBOM M TNPO(EeCcCHOHAIBHOM OOIICHUN
otHOcHTcs K 06a30B0it yacti OOII B COOTBETCTBHUY C YTBEP)KACHHBIM YUE€OHBIM IJIAHOM.

2.1. TpeGoBaHus K NpeIBAPUTEIbHOM MOATOTOBKE 00y4Yalomerocs

[TporpamMma uzydenus 6a30BOM yaeOHOW TUCIUILTUHBI «IHOCTPaHHBIH SI3BIK B IGTIOBOM U
npodeccuoHanTbHOM OOIIEHUN) COCTAaBIIEHa B COOTBETCTBHH C 00pa30BaTEIbHOMN
npodeccuoHanbHOM porpamMmoit moaroroBku st OKY «Maructpy, HanpaBineane38.04.02
«MeHeKMEHT» JHEeBHOU (popmbl 00pa3oBaHMs.

CornacHo EBpornelickoii cucreMe ypoBHEH BilaJleHUSI HHOCTPAHHBIM SI3bIKOM U JJOKYMEHTY
Cosera EBpomnbl nos HazBanueM «O011eeBponeiickue KOMIETEHIIUN BIaIeHUs HHOCTPaHHBIM
a3bikoM: M3yuenue, npenoaasanue, oueHka» ("Common European Framework of Reference:
Learning, Teaching, Assessment"), a Takxe /171 BBIBEICHUSI OOBEKTUBHBIX KPUTEPHUEB OLICHKU
YPOBHS BJIaJIE€HUS S3bIKOM JJISl OBJIAZICHUS Y4eOHOM nucuuIuinHoil «HOCTpaHHBIN S3bIK B
JIEJIOBOM U Mpo(eccroHaIbHOM OOIIEHUN» CTYIEHTY HE00X0IMMO 00J1ajaTh 3HAHUSMU U
HaBbIKaMu YpoBHS Al (DnemeHTapHOe BiazieHue, Y poBeHb BbbkUBaHUs «Breakthroughy») u A2
(Dnemenrtaproe Biazaenue, [Ipeamnoporossiit yposens «\Waystage»), B1 (IToporossiii ypoBeHb
«Threshold»). B pe3ynbTare ocBOeHUs y4eOHOM JUCIUILIMHBI CTYACHT JOJDKSH 00J1a1aTh
3HaHHUSIMH, YMEHUSIMHU M HaBBIKAMU COTIIacHO ypoBHIO B2+ (IToporoBeiii mpoiBMHYTHIN YPOBEHb
«Vantage» or upper intermediate), a umeHHO:

- [loaumats O6HI€€ COACPIKAHUC CIIOKHBIX TCKCTOB Ha a6CTpaKTHI>IC N KOHKPCTHBIC TEMBI, B TOM
YHUCJIC Y3KOCIICUNAJIbHBIC TCKCTEHI.

- FOBOpI/ITB J0CTATOYHO 6I)ICTpO U CIIOHTaHHO, 4TOOBI [IOCTOSIHHO O6HIaTI)C$I C HOCUTCIISIMHU
sI3bIKa 0€3 0COOBIX 3aTPyAHEHUH IS TI000M M3 CTOPOH.

- Jlenate yeTkue, moipoOHBIE COOOIICHHS Ha Pa3IMYHbIEC TEMbI M H3J1araTh CBOW B3TJISA]I Ha
OCHOBHYIO MPO0OJIEMY, TTOKa3bIBaTh MPEUMYIIIECTBO M HEJOCTATKH PAa3HBIX MHEHUH.

2.2, JIMcuMnJMHbI W/WIN TPAKTHKU, IS KOTOPbIX OCBOEHHE [TAHHOW JMCHMIJIHHBI
He00X0UMO KaK NMpeAliecTByomiee:

B kadecTtBe mnpenBapUTEIbHOM MOJATOTOBKM OOY4YalOIIMXCS HEOOXOAWMBI 3HAaHUS Y4EeOHBIX
TUCITUTLIMH 00pa30BaTeNnsHOTO YpoBHS «bakamaspy.

3. O0beM QUCHUILIMHBI B KpeauTax (3a4eTHBIX €JWHHLAX) € YKa3aHHeM KOJH4YecTBa
aKaJleMHYeCKHUX YacOB, BbIJIEJEHHbIX HA AyAUTOPHYIO (10 BHIaM Y4YeOHBIX 3aHATHI) U



CAMOCTOAITEJILHYIO padoTy CTyIeHTa

BapuaHTbI Ta0JMI IPY H3YYECHHH JUCHHUILIMHBI B HECKOJIBKHX CeMecTpax
(nJ1s1 AHeBHOM M 3204HOM GopM 00yUeHHS 3aN0THSIOTCS OTAEIbHO)

Kpenurtni Bcero ®opma 00yueHus
ECTS 4acoB
(3adyeTHbIE Oyunasn
eTUHUIIbI) Cemectp
Nel Ne2
Oo6uas 4 144
Kosnn4yecTBo yacoB Ha BUJ padoThbI:
TPYA0EMKOCTh
Buabl yueOHoii padoThI, M3 HUX:
AyauTopHbie 3ausiTHS (BCero) | 68 | 36 [ 32

B ToMm uncie:
Jlexuuu
[IpakTrueckue 3aHaTHs 68 36 32
CamocrosiTesibHAas pa6oTa (Bcero) 68 36 32
KourpoJn 8

HpOMe)KyTO‘lHaﬂ arrecranus

B ToM uncie:

3ayeT HK3aMeH
Kpenntsl Bceero ®opma o0yueHust
ECTS 4yacos
(3aueTHbIE 3aounas
eIMHHULBI) Cemectp
Nel No2
Oomasn 4 144
KoumuecTBo yacoB Ha BuJ padoThI:
TPYAOEMKOCTh
Bujbl yueOHol padoThl, U3 HUX:
AyauMTOpHBIE 3aHsTHS (Bcero) | 12 | 6 6
B ToM uncie:
Jlexun
CemuHapckue 3aHsTHs/ 12 6 6
[IpakTrueckue 3aHsATHS
CamocrosiTejibHasi pa6oTa (Bcero) 96 48 48

HpOMe)KyTO'-lHaﬂ aTTecranus

B toMm umucie:

3a4eT /9K3aMeH 3a4CT ‘ 9K3aMCH

KonTpoJsb \ 2 \ 3
4. Coagepxanve MUCHMILUIMHBI, CTPYKTYPHMPOBAHHOE IO pa3aejaM (TeMaM) ¢ yKa3aHHeM
OTBE/ICHHOT0 HA HUX KOJMYeCcTBA aKaJeMHYeCKHX YacOB U BU/0B Y4eOHbIX 3aHATHI




4.1. Paznennl (TeMbl) TUCHHUIUIMHBI € YKa3aHMEM OTBEIEHHOr0 HA HHUX KOJMYeCTBA
aKaJeMHUYeCKHUX YaCOB M BUJI0B Y4eOHbIX 3aHATHH

Buabi yueOHo# padoTh (0101KeT BpeMeHH)
(BHOCATCS JAHHBIE TI0 PeaTU3yeMbIM (hopMam)
Ounas ¢opma o0yueHus 3aounas popma oOyuenust
HaumenoBanmue o ..a o A
= = = = = =)
pazaeJia, TeMbl Z § S Z § S
JUCIHMILIINHBI g & § = ge a ; =
= = R < K E LS = = & < K g 8
= == s o« = - N o
= % = =B o e = % E =EE| e o
< SE| 5E | 2w 5 % ST | 28| 2 5
) &= SE =g S ) 2= | 3| =g S
= = & OR-I®N-- -] = ES [ OR|O= =]
1 2 3 4 5 6 7 8 9 10 11
Pazpen 1.
Tema 1.1.Iloaroroska 4 4 8 5 10
JIMYHOTO JIOChE
Tema 1.2. IIpaBuna
COCTaBJIECHUS U } 4 4 8 10
odopMIICHHUS JISTTOBOM
KOPPECTIOHICHIINU
Tema 1.3. CocraBienue 4 4 8 5 10
pe3rome
Tewma 1.4Bunsi pestome
M TEXHHUKA HAITMCAHUS 4 4 8 10
pe3roMe.
Tema
1.5.ComnpoBoutensHOE 4 4 8 14
IMMCHMO
Tema 1.6.11nucemo-
3asiBJICHHE O NTPUEME Ha 4 4 8 14
pabory
Hroro no pazgeny: 36 36 72 68
Bcero 3a cemectp: 36 36 79
Paznen 2
Tema 2.1. Iloaroroska
K UHTEPBbIO U 20 2
MIPOXOXKIACHNE 10 10 | 20 4
WHTEPBbIO
Tema 2.2 Ilepenucka
MOCJIE€ MPOXOKIACHUS 10 10 20 20
WHTEPBbHIO
Tema 2.3 CocraBieHue 08
KOHTpaKTa O Hailme 12 12 24
HToro no pazgeny: 32 32 64 4 68
KonTpoJb: 8
Bcero 3a cemecTp: 32 32 72

4.2. Coaep:xanue pa3iejioB TUCUUNINHBI:

HaumenoBanue Conep:kaHue NPaKTHYECKUX
Coaepixanue pa3aesioB .
pasaesa, TeMbl 3aHATHI




AUCHUILINHBI AUCHUTLIUHBI Koa-Bo
4acoB
o |3
1 2 3 4 5
Pazpean 1.
[Toucku Bakancuu (8 CMU) IlpakTHYeckne 3aHATHA:
MapkeTuHrosoe UCCIIE0OBAHNUE 1. BommonHenue
MPEJIOKEHUH O TPYIOyCTPOICTBE YCTHBIX U 2 5
Tema 1.1 CocraBieHue JIMYHOTO JI0Che MUCHhMEHHBIX 3a/IaHUH,
o FO’l:O;SKa O0630p riarona ayIMpoBaHue, becena
a CMmbICTIOBBIE M BCIIOMOTaTelIbHBIC | 2. . BBINOJIHEHHE
JIMYHOTO J0Che
JIaroJibl YCTHBIX U TUCBMEHHBIX 2
3a/laHul, ayIUPOBAHHUE,
Oecena
1.BrITioNTHEHUE YCTHBIX |
MUCHbMEHHBIX 33/IaHUH, 2
Tema 12 DTUKET AMEKTPOHHBIX IMHCEM ayaMpoBaHue, oecena
Hoapmia """ | PasBute = ymeHMii ~ HanucaHus | 2. BbINOJIHEHHE YCTHBIX U
cog rapterug  y | 2CKTPOHHBIX HiCeM MMUCHhMEHHBIX 3a/IaHUH,
P — Perucp, cTuis mucema ayJupoBaHue, Oecena
pMa [lopsmoxk cioB B aHTIUHCKOM 2
1eJ10BO
MIPEITIOKEHU T
KOpPpecCHoH-
Cucrema BpemeH. CoriacoBanue
JAeHIUH
BpPEMEH.
1. BeimonHeHne YCTHBIX U
KiroueBble cioBa aiisi COCTaBIICHUS YOTHE
pesiome MMUCHhMEHHBIX 3a/IaHUH, 5 5
ayaupoBaHue, Oecena
Tema 1.3. | Paznensl pestome yp ’ a
Cocrasiienune CVv
2. BoimonHeHue yCTHBIX U
pe3iome Paznmmuus B Hamucanmum  CVu .
MMUCHhMEHHBIX 3a/IaHUH,
pe3tome 2
. ayaupoBaHue, Oecena
TuIBl TAaCCHBHBIX KOHCTPYKITHMA
XPOHOJIOTUYECKOE PE3IOME 1. BrimonHenne ycTHbIX 1
Tewa 1.4 DYHKLHOHAIBHOE PE3IOME MTUCHhMEHHBIX 3/ IaHUH, 5
BubI ) e310ME B Ienesoe pesrome aynupoBaHue, becesa
p KomOunupoBanHoe pesrome
TeXHUKA TpemTor
HAIIMCAHMS NI[) 2. BbIMOTHEHHE YCTHBIX U
pesiome. HOTO3HAYHOCTH HEKOTOPBIX IIMChMEHHDIX 3a[aHHi, 5
HpEAJTIOTOB ayMpoBaHue, Oeceia
Bupl conpoBOaUTENBHBIX THCEM 1. BBINIOJTHEHNE YCTHBIX U
C ~ COITPOBOIUTENLHBIX ITHCEM ayaupoBaHue, Oecena
Te(:IlLliloO]ZolI::;bMO WndunnTus 2. BBINONHEHHE YCTHBIX U
NHpuHUTHBHBIE KOHCTPYKLIUU IIHCbMCHHBIX 3a/1aHUH, 2
ayaupoBaHue, Oecena




Conep:xaHue NPaKTHYECKUX

HaumeHnoBaHue Cojlep:KaHHe pas/1eos 3aHATHI
pa3naesia, TeMbl THCIMILTHHBI Koa-Bo
AUCHUTLTHHBI 4acoB
o |3
1 2 3 4 5
1. BeimomHeHNE YCTHBIX U
Tema 1.6. YOTHE
MUCHbMEHHBIX 3a/IaHUH,
IMucsMmo- [IpaBuna 3aII0JIHEHUSA
aynupoBaHue, Oecena
3asiBJIeHH e 0 | aNMIMKAMOHHBIX (hopM = —
N 2. ATOrOBBIi TECTOBBII
npuemMe Ha | ITOroBbIif KOHTPOJIb .
KOHTPOJIb 3HAHHIA
padory
Pa3nen 2
1. BeImosiHEHUE YCTHBIX U
MUCHbMEHHBIX 3a/IaHUH, 2
aynupoBaHue, becena
ITonroroBka K cobecenoBaHuio Ha | 2. BbIOIHEHUE YCTHBIX U
WHTEPBBIO MMUCHhMEHHBIX 3a/IaHUH, 2
Tema 2.1. ayaupoBaHue, decena
HoaroroBka Kk | M3yueHue JieKCUKH, CBsI3aHHON C | 3. BeimosgHeHue yCTHBIX U
HHTEPBBIO U | IpoecCHoHaNBbHOM IEeATENBHOCTHIO | MHUChMEHHBIX 3aJJaHH, 2 |4
NMPOXOKIeHHE aynupoBaHue, becena
HHTEPBBIO Cnoco6bl  BelpaxkeHust Oyayuiero | 4. BelmosHeHHE YCTHBIX U
BpEMEHHU MMUCHhMEHHBIX 3a/IaHUH, 2
ayaupoBaHue, becena
5. BhINTOIHEHUE YCTHBIX U
MUCHhMEHHBIX 3a/IaHUH, 2
ayJMpoBaHue, becena
1.BoinonHeHue yCTHBIX U
MMCbMEHHBIX 3aJaHUM, 2
ayaupoBaHue, decena
2.BhIMoJIHEHNE YCTHBIX U
[Tucemo-61arogapHOCTh 3a .
MUCHhMEHHBIX 3a/IaHUH, 2
MIpUTJalieHue Ha HHTEPBBIO
Tema 2.2 ayIMpoBaHue, becena

[Ipennoxxenue TOKHOCTH

Ilepenucka 3.BbINoaHEHNE YCTHBIX U
OTka3z oOT TMPEVIOKEHUS 3aHATh .
nocJe MUCbMEHHBIX 3a/1aHUH, 2
NMPOXOKICHUSA JIOIDKHOCTB ayaupoBanue, decena
p Coo0mienne o0 Hauyasie TPYAOBOM YAUD :
HHTEPBbIO 4.BbINONHEHUE YCTHBIX U
TSI TeTbHOCTH .
. MUCHMEHHBIX 3a/IaHUH, 2
[lyHKTyauus B aHTJIIMACKOM SI3BIKE
ayaMpoBaHue, oecena
5.BbINoOIHEHNE YCTHBIX U
MUCHMEHHBIX 3a/1aHUH, 2
ayJIupoBaHue, Oecena
1 BoinosHeHne YCTHBIX U
OOmue  mpaBuiIa  COCTaBICHMSA .
MUCbMEHHBIX 3a/laHuil, 2
Tema 2.3 | KOHTaKTOB
. ayaMpoBaHue, oecena
CocraBieHune CraTbu KOHTpaKTa 0 HaliMe
2.BBINIOJTHEHNE YCTHBIX U
KOHTPAaKTAa o | M3menenuss u  pobaBieHus K .
. MUCHMEHHBIX 3a/1aHUH, 2
Halime KOHTPAKTy

[IpunoxxeHus K KOHTPAKTY

ayIMpoBaHue, becena

3.BbinosiHEHUE YCTHBIX U 2




Conep:xaHue NPaKTHYECKUX
HaumeHnoBaHnue Cojep:KaHHe Pa31e/ioB 3aHATHI
pa3naesia, TeMbl THCIMILTHHBI Koa-Bo
JUCIHIIINHBI 4acoB
o |3
1 2 3 4 5

MMACHMCHHBIX 3aJIaHUH,
ayMpoBaHue, becena
4.BBINIOJIHEHNE YCTHBIX U

IMMChbMEHHBIX 3aJaHMH, 2
ayaupoBaHue, becena
5.BrITIONTHEHUE YCTHBIX H

MUCbMEHHBIX 3aJaHuH, 2
aynupoBaHue, becena
6.BoinmonHeHue yCTHBIX U
MMMCbMEHHBIX 3aJaHUH, 2
ayIupoBaHue, decena

5. llepeyenn yueOHOI JTUTEPATYPbI, HEOOXOAUMOIH 1151 OCBOEHUS U CUMILTUHBI

5.1. IlepeyeHb Yy4eOHO-METOAMYECKOI0 oOOecHeYeHUs JIA CAMOCTOSATENbHOH PadoThI
00y4YaKOIIUXCS M0 TUCIHILINHE

1.BonkoBa O.0. MixHaposHI TpaHCHOPTHI AOKyMeHTH. HaBuaabHO-OBIAKOBUN MOCIOHUK. —
Honeupk: Jou[YVY, 2007. -225c.

2.King F.W., D. Ann Cree. English Business Letters. - Longman Group Limited, 1999.
3.JlenoBast mepenucka Ha aHIIIMIICKOM U pycckoM si3bikax. Pannonart Kft. - Budapest, 1996. —
270 c.

4. Boakopa O.0. CnoBauk-noBiguuk. - JJoneupk: Jou 1YV, 2005. — 107 c.

5. HoBorpazaceka — Mopceka H.A «Time and Tense. Active and Passive. Yacu aHriificbkoro
niecmoBa». HaBu.-meroa.mocionuk.— Jlonenpk: Jou/[YVY, 2009.

6.ITaBnenko JI.K. Business telephoning. JlenoBoe obmienue no tenedony: yued. — MeTo. moco0O.
o auri. 3. /JI.K.I1aBmenko. - Jlonenk: Joun/1YV, 2008.-83 c.

5.2. IlepeyeHb OCHOBHOI y4eOHOM JIMTepaTypbl
OcHoBHas JuTepaTypa
1. 1. G. llyina, S.G. llyina. Job Hunt — St. — Petersburg: Anthology, 2005. — 248p.
2. Tlaemenko JI.K. KonTpaktel: Yue6.-meroa.mocodue. — Jlonenk: Joul'YVY, 2005. — 223 c.
3. H.A. Camysnbsn. KoHTpakThl, [enoBas KOPPECHOHIEHIUS, JOKYMEHTAIUsl Ha
AHIJIMICKOM M pycCKOM si3bIKax. - M.: Menemxkep, 2000. — 238 c.
4. Ashley A. A Handbook of Commercial Correspondence - Oxford University Press, 1994,

5.3. IlepeyeHb JOMOJIHHUTEIbHOM JIUTEPATYPbI

1. Christine Johnson. Intelligent Business. Intermediate Business English Course
book. - Pearson Education Limited, - 2006. — 176 p.

2. King F.W., D. Ann Cree. English Business Letters. - Longman Group Limited,
1999




3. Axmenoa0.0., MapumesaH.M. — Business English Through Contemporary

Issues: HaBu. metox. mocionuk. — Jlonensk: Jou/[YVY, 2006. —104c.

JoBignuk excriequropa. - K.: Ocnona, 2002. — 624 c.

5. Pesa A.O, Bonkosa 0.0., Axmenosa O.0. — Business Communication Through
RolePlaying: HaBu. meron. mocionuk. — Jounensk: Jou/IVY, 2010. — 83 ¢

6. dimaroB C., Conomenko JI., KaBropeBa f. 30BHIIIHbOEKOHOMIYHA MiSUIHHICTS:
oprasizaiis Ta JOKyMEHTalbHE oO(opMIeHHS./4-Te BHI., Nepepod.i mom. -
X.:@axktop, 2003. — 192 c.

&

6. IlepeueHb pecypcoB HH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH «AHTEepHETY,
He()ﬁXOJIHMbIX OJId1 OCBOCHUA ITUCHUIIJINHBI
http://www.businessenglishonline.net
http://www.esleflow.com
http://www.bussinesslink.gov.uk
http://www.cambridge.org
http://www.englishtips.org
http://www.eslprintable
http://www.english4you.com
http://www.marketingterms.com
http://www.onestopenglish.com

I/IHTepHeT-pecypcm Mo rpaMMaTHuKe AHIJIHHCKOI0 A3bIKA:

http://study-english.info - CaiiT qis n3ydaronux aHrIMACKUHR SI3BIK, CTYACHTOB, IIPEIo1aBaTelcH
BY30B M [IEPEBOIYHKOB

http://www.mystudy.ru - Aurnuiickas rpammaruka Ha MyStudy.ru
http://www.homeenglish.ru/Grammar.htm - Aurnuiickas rpammaruka Ha HomeEnglish.ru

http://www.study.ru/support/handbook - CnpaBounuk mo rpamMmaTHke aHTJIMHCKOTO sI3bIKA Ha
Study.ru

http://www.grammar.sourceword.com - IIpakTudeckass rpaMMaTHKa aHTJIIMHACKOTO SI3bIKa Ha
Grammar.Sourceword.com

http://www.native-english.ru/grammar- TlpakTuueckass rpaMMaTHKa AaHTJIMHCKOTO SI3bIKAa Ha
Grammar.Sourceword.com - ['pammaTrka aHrimiickoro si3pika Ha Native-English.ru

7. IlepeyeHb WHGPOPMALMOHHBIX TEXHOJOIHH, MCIOJb3YeMbIX IPH OCYILIECTBJICHHHU
o0pa3oBaTeIbHOIO0 mpolecca MO JHCHUILIMHE, BKJIOYasi NepeYeHb IPOrpaMMHOIO
ol0ecrieyeHust 1 MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

7.1. Ilepedyensb nHGPpOPMAIMOHHBIX TEXHOJIOTHIl (npu HeodX00UMocmu)

- Ucnonmb30Banme 31€KTPOHHBIX MTPE3CHTAINH PH TIPOBEJICHUY MPAKTHICCKUX 3aHATHIA,

- BUJICO-ayTMO MaTEpUAIIbI;

- MpOBEpKa [OMAIHUX 3aJaHUN U KOHCYJIHTHPOBAHHE IOCPEIACTBOM JJIEKTPOHHOM TOYTHI,
CKaiflia, 9aToB, BEOMHAPOB;

- IUCTAHI[UOHHBIC 3aHSTHS

- MYJIbTUMEIUITHBIC TTPOTPAMMBI:

Awnrmuiicknii s oomerus. OO0 «Marna-mennay, 2001.

[Tpodeccop Xurrunc. Aarnuiickuii 6e3 akuenra. 3A0 «McrpaCodr», 2002.


http://www.businessenglishonline.net/
http://www.esleflow.com/
http://www.bussinesslink.gov.uk/
http://www.cambridge.org/
http://www.englishtips.org/
http://www.eslprintable/
http://www.english4you.com/
http://www.marketingterms.com/
http://www.onestopenglish.com/

Bridge to English. Anrno-pycckuii rosopsimuii cioBapb. OOO «SI3bIKOBOM OW3HEC-IIEHTP
«MHTeHey. 2000.

7.2. llepeyeHb NPOrPaMMHOI0 O0ecriedeHust

. Windows Media Player
Microsoft Power Point
Skype

7.3. llepeyenb HHGOPMANUOHHBIX CIIPABOYHBIX CHCTEM
O6pazoBarenbHble THTEpHET-pecypChl 10 aHTMIHICKOMY SI3BIKY:

http://filolingvia.com/publ/90 - CoBeTbl MCHUXOJOTOB - KaK BBIYYUTh AHTJIMUCKUN - KaTajaor
craTe

http://www.lexicool.com/russian-dictionary-translation.asp - Pyccko-aHriuiickuii  mepeBo;I

OHJIAlH, CIIOBApU U PECypCHI

http://nikitindima.name - bnor mnpenonaBarens anriauiickoro s3bika Jlmutpust Hukutuna,
HOCBAIIEHHBIN aKTYaJbHBIM BOMPOCAM U3YUCHHUS AHTTTMHCKOTO SI3bIKA U SI3bIKO3HAHHUSL.

http://www.alleng.ru/english/engl.ntm - YueGuble MaTepuanbl MO aHTIIUUCKOMY S3bIKY, CCBHUIKH
Ha y4eOHbIC CalThl, OMOJIMOTEKH U CIIPABOYHUKHU, OAHKH W KOJUIEKIIUH pedepaTroB, KypCOBBIX U

mp.

http://adelanta.info - PasHooOpasnass cTpaHoBemdeckass wuHGOpMaNUs 0O AHIIUH,
BenukoOputanuu, aHIIUACKOMY S3BIKY.

8. ®oH/I OLEHOYHBIX CPEICTB /I KOHTPOJIsI YPOBHS CPOPMHUPOBAHHOCTH KOMIIETEH Ui
Pe3ynbTaTHBHOCTh CaMOCTOSITEIIBHONW Pa0OThI CTYACHTOB BO MHOTOM OINPEICISETCS HATHYHEeM

AKTUBHBIX METOJI0OB €€ KOHTPOJIA, CPCAU KOTOPBIX BBIACIIAIOT:

- BXOJHOM KOHTPOJb 3HAaHUU W YMEHHMM CTYJIEHTOB INpPH HadaJlle HM3Y4YECHHS O4YEepEeIHOMN
JUCLUTIINHBL;

- TCKyn.IPIﬁ KOHTpPOJIb, TO CCThb PCryJIIpHOC OTCIIC)KMBAHUC YPOBHS YCBOCHHUS MaTCpHala Ha
JICKOUAX, MPAKTHYCCKUX U na6opaTopHHx 3aHATHUAX,

- IPOMEXXYTOUYHBIN KOHTPOJIb IO OKOHYAHUHU U3YyUEHUS pa3jesia Wiu MOy Kypca;

- CaMOKOHTpPOJIb, OCymeCTBHHeMBIﬁ CTYACHTOM B IIPOHECCE M3YUCHUA OUCHUIIIIMHBI IIPpU
MOATOTOBKC K KOHTPOJIbHBIM MCPOIIPUATHAM;

- UTOT'OBBIN KOHTPOJIb ITO JUCHUIIIIMHC B BUAC 3a4YCTa WU 3K3aMCHA,

- KOHTPOJIb OCTATOYHBIX 3HAHUM U YMEHMH CIIyCTsl OIPENECIICHHOE BpPEMsl II0CIIE 3aBEPLICHUS
U3Y4YEHUS JUCLUIIINHBI.



Meron TECTOBOrO KOHTPOJISI 3HAHUW M YMEHUH CTYACHTOB, KOTOPBIM OTIMYACTCS
00BEKTUBHOCTBIO, 00J1a/laeT BBICOKOM CTENEeHbI0 AU(QepeHInanul UCIBITYEMbIX [0 YPOBHIO
3HaHUH M YMEHUN M O4eHb d(P(PEKTUBEH MPH peaTu3allii PEUTUHTOBBIX CUCTEM, a TaKKe JaeT
BO3MOKHOCTh B 3HaUMTENbHON Mepe MHAMBUAYAIN3UPOBATh Ipoliecc 00yueHus myTeM noadopa
VHJVBUYAJIbHBIX 33aJIaHUM Ul NIPAKTUYECKUX 3aHATUM, MHIUBUAYAIbHOU U CaMOCTOATEIBbHON
paboThl, MO3BOJISAET IPOTHO3UPOBATH TEMIIBI U PE3YJIbTATUBHOCTh OOYUEHUS KaKIOro CTY/IEHTA.

TectupoBaHue MOMOTaeT MPENOJaBaTeN0 BBISIBUTh CTPYKTYPY 3HAHHMIl CTYIAEHTOB M Ha 3TOM

OCHOBE  TIEPCOIICHUTh  METOJWYECKHUE TMOAXOABl K  OOyY4eHHI0 10  JTUCIUILINHE,
HAUBUAYAIU3UPOBATH MPOIIECC O0YUCHHUS.

Kpurtepuu onieHHBaHUs 10 HHOCTPAHHOMY SI3BIKY

0] AynupoBaHue Urenue I'oBopenue [Tucemo
e
HK
a
A | CTyneHT noHuMaer CryneHt cnocobex Crynent cnocobex Crynent cnocobeH
MPOCIYLIaHHYIO MIOJIHOCTBIO MIPOYUTATh | BECTH Oeceny Mo JieNaTh
uHpopmanuio Ha 85- Y TIOHATH PEIOKEHHON MUCbMEHHBIC
100%, o MPEIJIOKEHHBIN TEKCT | TEMaTUKE BBICKA3bIBaHUS Ha
oTpeeNIeHHOM Y OTBETUTH HA BCE (nuanoruveckoe u MPEI0KEHHYIO
TeMaTuKe: OBITOBOM, BOTIPOCHI 3a/JIaHMsI, B MOHOJIOTHYECKOE tematuky. CTyneHT
COLMAJIBHO- 3aBHCHMOCTH OT BUJa | BBICKA3bIBaHMsI) B MpHUIEP)KUBACTCS
KYJIbTYpPHOH U YTEHUsI: 0030pHOTO, HOpMasibHOM Temne. B | opdorpapuueckux,
npo¢eccuOHATBHOM. MH(GOPMATHUBHOTO U C CBOEM BBICKA3bIBAHUU | TPAMMATUUYECKUX U
Tewmm BbICKa3bIBaHUS: | ITOJIHBIM TIOHUMAHUEM | OH NMIPUMEHSICT Pa3HbIe | CTUIIMCTHUECKUX
HopMasieH. CTyleHT MIPOYUTAHHOTO SI3BIKOBBIE CPECTBA. MpaBHII
MOHUMAET Temr roBopeHus MTUCHMEHHOTO
MPOCITYIIAHHYIO U3 HopMasieH. CTylieHT BBICKA3bIBAaHUS U
ayJIuo WU BUJIEO MOJKET BBIPA3UTh CBOIO | TPEIIIOKCHHBIH
HuHpOpMaINIo COOCTBEHHYIO TOUKY oobeM. OH Takxe
OTHOCUTEIEHO 3peHUs U YOS IUTh croco0eH
OIIpEACIEHHON cobeceHMKa. MPaBUIILHO
TEMaTHKHU: OBITOBOH, JHomyckatorcst 1-2 oopMHUTH cBOE
COLIMATIbHO- (doHeTHUeCKHE, BBICKa3bIBaHUE B
KYJIbTYPHOU WIIN JEKCHYECKHUE U 3aBUCUMOCTH OT
npodeccroHanbHOM rpaMMaTH9YeCcKue TUTIA 3aJIaHUS U
MIPH HOPMAJTEHOM OLIMOKH, KOTOpPbIE HE BBIPa3UTh CBOE
TEMIIe BBICKA3bIBAHMSI. BIIMSIFOT Ha OTHOIIICHHE K
coJiepyKaHue COJIEP/KAHUIO.
BBICKa3bIBaHUs. Jlonyckatorcst 1-2
opdorpaduueckue,
1-2
rpaMMaTH4ecKHe,
1-2
CTUIIMCTUYECKHE
wiu He 6obie 3
omrOOK BMecTe.
B | CtyaeHnt nonumaer Crynent nonHocthio B | CTyzeHT criocobeH Crynent cnocoOeH
C | mpociyliaHHyro OTMEUYEHHBIN CPOK BeCcTH Oecey 1mo JeIaTh




nHpopmanuro Ha 70 — BBIITOJIHSIET 3aJJaHUE MPEJI0KEHHON MHUCbMEHHEIE
85% 1npu HOpMaIbHOM | OTHOCUTENIBHO UTEHUS, | TEMAaTUKE BBICKA3bIBaHUS Ha
TeMIIe TOBOPEHUSI. HO Y HEro ecTh (nuanoruueckoe u MPEII0KEHHYIO
HE3HAYUTEIIbHbIE MOHOJIOTUYECKOE TEMaTHKY,
OLIMOKY B IOHMMAaHUU | BHICKA3bIBaHUA) B MIpUIEP)KUBACTCS
TEKCTa, KOTOPbIE HE HOPMaJIbHOM TEMIIE. IIpaBUJI
BIIUSIIOT HA OCHOBHOE Copnepxanue MUCBMEHHOTO
coJiep)KaHue BBICKA3bIBAaHU U BBICKA3bIBAHUS,
MIPOYUTAHHOTO. OTBEUAET COACPNKAHUIO | MPABUIBHO
3ananus. Ho ctynent oopmitsier cBoe
Joryckaert 2-3 MUCBMEHHOE
¢dbonernueckue, 2-3 cooO01eHue,
rpamMmmatruyieckue, 1-2 BbIIEP)KUBAET
JEKCHUYECKUX OIMUOKH, | 3aJaHHBIA 00BEM.
KOTOPBIE B LIEJIOM HE Ou nemaer 2-3
MEIAI0T OOIIECHUIO. opdorpadudeckue,
2-3
rpaMMaTH4€ECKHE,
2-3
CTHJIMCTUYECKHIX
OIUOKH HO HE
6oree 5 omnboK
BMECTE.
D | .CryneHTt moHUMaeT CryneHt He Hwnanorunueckoe u CryneHt He
E | mpocaymannyto CIIPABJIISETCS C MOHOJIOTHYECKOE IIOJIHOCTBIO
nHpopmanuio Ha 50- 3aJlaHueM B BBICKa3bIBaHUS HE pacKpbIBaeT
70% npu HOPMAJIBHOM | OTMEUYEHHBIN CPOK, HE | OTBEYAIOT COJepKaHUE
TEMIIE TOBOPEHUSI. MIOJIHOCTHIO IOHUMAET | MPEIOKEHHOMY MMCBMEHHOTO
TEKCT, Jienaer 2-3 o0beMy (pa3z ans BBICKA3bIBaHUS,
KOHTEKCTYyaJIbHbIE JAJIOTUYECKOTO 00BbeEM
OITMOKH, KOTOPHIE BBICKa3bIBaHMUSI. BBICKA3bIBAaHUS HE
BIUSIOT HA MoHUMaHue | CTyneHT jenaer OTBEYAET
OCHOBHOTO ¢doHeTnueckue, TpeOOBAHUSM.
coAepKaHus rpaMMaTHYE€CKHE U Crynent nenaet 5-7
MPOYUTAHHOTO, JeKCUYecKHe OMUOKH, | opdorpapuueckux,
JEMOHCTPHUPYET KOTOpBIE MEIA0T rpaMMaTHYECKHUX U
Hec(OPMUPOBAHHOCTh | TOHUMAHUIO JIEKCUYECKUX
(hoHETHUYECKUX, BbIcKa3biBaHUs. OH HE | OIIMOOK, KOTOPBIE
IrpaMMaTHYEeCKUX U pacKpbIBaeT HapyIIaloT
JIEKCUYECKUX HABBIKOB | TTOJHOCTHIO CoJepKaHuE
YTEHHUS. coJiep)KaHue 3a7jaHusl. | BBICKA3bIBAHUS
Temn roBopenus
MeJJIEHEH
F | CryzneHTt noHnMaer CryneHt He CryneHnrt He criocoben | CTyneHT uMeet
X | menee 50% CITpaBIISIETCS C BBICKA3bIBaThCS B 3HAYUTEIBbHOE
MIPOCITYIIIAHHOTO 3a/laHuEM B ycTHOM (popme. OH HE | KOJTUYECTBO
TeKcTa OTMEUYEHHBIN CPOK U MOJKET PACKPHIThH ophorpadudeckux,
MMOHUMAET COJICpPIKaHUE | COACpKAHUE 3a/IaHUs, | IPAMMATUYECKUX U
MIPOYUTAHHOTO MEHEe HE IOHUMaeT JIEKCUYECKUX
yeM Ha 50%. coOeceqHuKa. OIIMOOK, HE

CIIOCOO€EH IennarTh
IIMCBMCHHBIC




BbICKa3bIBaHUS,
KOTOPLIC ACIAr0T
HCBO3MOXXHBIM
IIOHUMAaHHC
BBICKa3bIBaHHA.

8.1. Buabl NpoMe:KyTOUYHOM aTTecTAlMHU.

[Ipomexxyrounass arrectanuss B (¢GopMe 3adera MO3BOJSET OLCHUTh YPOBEHb
c(hOpMUPOBAHHOCTH KOMIICTCHIIMK B IIEJIOM I10 JHUCHUIUIMHE M MOXET OCYIIECTBIATHCS Kak B
MIMCEMEHHOM, TaK 1 B YCTHOU (popme.

[Ipu opranuzanum oOy4deHHMS  TNPUMEHSETCS Mpoueaypa (pOpPMHUPOBAHUS HMTOTOBOM
OLIEHKHU IO JUCLUIUIMHE I10 JIBYM COCTaBJISIOLIMM - Pe3yJbTaTaM TeKyllell yueOHON AesaTenbHOCTH
U pe3yiapTaTaM JMAarHOCTUKM KadyecTBa 3HAHMM IpU cAaye HK3aMeHa (IPEHMYIIECTBEHHO B
nucbMeHHOW Qopme). Tekymas ydeOHas AeATENBHOCTh IpeNNojaraeT IOC/IeA0BaTebHOE U
CHCTEMAaTH4YeCKOe HAKOIUIEHHWE OaljIoB 3a BBIOJHEHHE BCEX 3alUIAHMPOBAHHBIX BUIOB paldoT,
yKa3aHHbIX B pPa00YMX y4eOHBIX NporpaMmax y4eOHbIX TUCLIUIUIMH.

CucreMa KOHTpOJI yCIIEBAEMOCTH CTYAEHTA BKIIIOUAET CIEAYIOIUE PA3HOBUJHOCTU: TEKYILLUH,
TEMaTUYECKHUI U CEMECTPOBBIN (aKaJeMUUECKHI) KOHTPOJIb. TeKyluil KOHTPOJIb OCYILIECTBISIETCS
BO BpeMs IIPOBEIECHUS NMPAKTUYECKMX U WHIMBHUIYaJIbHBIX 3aHATUH U MMEET LEJIbI0 NPOBEPKY U
OIpe/ieJIEHUE YPOBHS MOJATOTOBIEHHOCTH CTYACHTA K BBIIOJIHEHNUIO KOHKPETHON padboThl. DopMbl
IIPOBE/ICHUS TEKYILEro KOHTPOJIS: YCTHBIA OIpoc, 00Cyk1eHre MpoOIEeMHBIX BOIPOCOB, PELICHHUE
CUTYallMOHHBIX 33J]1a4, BBINOJIHEHUE TECTOB, BBINOJIHEHUE AayJUTOPHBIX M BHEAYIUTOPHBIX
KOHTPOJIbHBIX pabOT U TOMY MOA0OHOE.

[TpomexyTouHass aTTecTalus SBISETCS OTPaKEHUEM YPOBHS IMPOpabOTKU
CTYJIEHTOM TEOPETHUYECKOTO M IPAKTUYECKOIO0 MaTepHalla, YPOBHS YCBOEHHsS UM YKAa3aHHOTO
MaTepuaia, OHa OTpa)kaeT pe3yJbTaT HAKOIJIEHHs CTYIEHTOM OajoB B IpolEecce TeKyIIen
y4eOHOU e TENbHOCTH.

IIpomexyrouHas  arrecTanMsi  OCYILECTBISETCS  BO  BpEMsS  CEMECTPOBOIO
(axameMHuyeckoro) KOHTpoJii. B cemMecTpoBOM KOHTpOJIE YUUTHIBAIOTCS PE3YJIbTaThl BCEX
NPEIbIAYIIUX BUAOB KOHTPOJS M3y4eHMs y4eOHOW AMCUMIUIMHBL OOIas UTOroBas OLEHKa IO
JTUCIUIUIMHE BBIBOAUTCA U3 CYMMBI OaJIJIOB 3a TEKYIIYIO ycreBaeMocTh. [lepeuensb BomnpocoB ams
CEeMECTPOBOIO KOHTPOJIsI, OXBAaThIBAIOIIMN co/ep)KaHHe y4eOHOW AMCHUIUIUHBI, MpUaraercs K
paboueii yuebHOI nporpamme (pasaen «IlepeyeHb BONPOCOB K HTOTOBOMY KOHTPOJIIO 3HAHUM
CTYAEHTOB»).

Kpurepun onenkn Ha 3a4ere:

SI3pIKOBOE IIOBCACHHNEC HA OCHOBEC OTACIBbHBIX ACIICKTOB KOMMYHI/IKaTI/IBHOI\/’I KOMIICTCHIINU:

JAUAITA30H BBICKA3BIBAHUSA

OO6namaet 1OCTaTOYHBIMH SI3BIKOBBIMU 3HAHUSIMU, YTOOBI IPUHSTH YIacTHE B Oecene;
CJIOBApHBIN 3amac MO3BOJISET OOBICHUTHCS C HEKOTOPBIM KOJTMUECTBOM I1ay3 M OMHCATEIbHBIX
BBIPOKEHHM 10 TAKHUM TeMaM, KaK CeMbsi, X000U, yBIeUeHHsI, pad0Ta, MyTEIICCTBUS U TEKYIIHE
COOBITHSL.

TOYHOCTD BBICKA3BIBAHUS

JloCTaTo4HO aKKypaTHO MUCIOJb3yeT HA0OP KOHCTPYKIIUH, ACCOIUUPYEMBIX CO 3HAKOMBIMH,
PETYJISPHO MPOUCXOAAIIMMU CUTYaIUIMHU.

BEI'JIOCTDb PEYUA

MoskeT BbICKa3aThCsl OHATHO, HECMOTPS Ha TO, YTO Tay3bl I IOUCKA TPAMMAaTHYECKUX U
JICKCUYCCKHUX CpCI[CTB 3aMCTHBI, 0C06CHHO B BBICKA3bIBAHUAX 3Ha‘-IHTCJ’IBHOfI HpOTSI)KCHHOCTI/I.

B3AVMMOJIEHCTBUE C COBGECEFHUKOM




MoskeT HauMHaTh, MOJAEPKUBATh U 3aBepIlaTh Oecely OJMH Ha OJIUH, €CJIU TEMbI 00CYKICHHUS
3HAKOMBI WM MHIUBUIYAJIbHO 3HA4UMbl. MOKET IOBTOPUTH MIPEABIAYIINE PEILIUKH,
JEMOHCTPHPYS TEM CaMbIM CBOE IIOHUMAHMUE.

CBA3HOCTD PEYH

MoaxeT cBs3aTh HECKOJIBKO JOCTaTOYHO KOPOTKUX MPOCTBIX IIPEIIOKECHUN B JIMHEUHBIN TEKCT,
COCTOSIIIIMN U3 HECKOJIBKUX ITYHKTOB.

8.2. [Toka3aTe1u U KPUTEPUHU OLIEeHKH Pe3y/JbTATOB OCBOEHUS JHCIUIIMHBI.

CpennuMm OayuioM 3a JUCHUIUIMHY SBISIETCS CpEeOHHMH Oayul 3a TEKyHIylo Y4eOHYIO
JIeATEIIbHOCTb.

MexaHn3M KOHBEPTAllMU PEe3yIbTaTOB U3Yy4YEHUS CTYICHTOM IHCLUILIMHBI B OIIEHKHU 10
rocynapcTBeHHo# mkane u mkaie ECTS npencrasien B Tabnuie.

Cpennmnii OTHomeHune Ouenka nmo Ouenka
0aJ11 Mo MOJIy4YEeHHOT 0 rocyJ1apcTBeH- | MO HIKaJie Onpenesenne
JUCIHMILIN- CTYIEHTOM HOI IKAJIe ECTS
He cpeHero 6ajuia mo
(Texkymias JUCHUILINHE K
ycneBae- MaKCHMAJIb-HO
MOCTb) BO3MOKHOM
BeJIHYHHE YTOr0
MoKa3aTeJis
OTJIMYHO — OTJIMYHOE
BBITTOJIHEHUE C
45-50 90% — 100% 5 A HE3HAYNTEHHBIM
KOJIMYECTBOM
HeTouHocTel (110 10%)
XOPOIIIO — B IIEJIOM
TIPaBUJIBHO BBITIOJTHEHHAS
4,0 - 4,49 80% — 89% 4 B paora ¢
HE3HAYMTEIbHBIM
KOJIMYECTBOM OIIMOOK (10
20%)
XOPOIIIO — B IIEJIOM
TIPaBUJIBHO BBITIOJTHEHHAS
3,75 3,99 75% — 79% 4 C pabora ¢
HE3HAYMTEIbHBIM
KOJIMYECTBOM OIIMOOK (10
25%)
YIOBJIETBOPUTETHHO —
HEILJI0X0, HO CO
3,25 - 3,74 65% — 74% 3 D SHAHHTEILHLIM
KOJIMYECTBOM
HEJIOCTaTKOB
(mo 35%)
3,0-324 60% — 64% 3 E HOCTATOUHO —
BBITIOJTHCHUEC




YIIOBIICTBOPSICT
MUHAMAITLHBIE KPUTEPUH,
HO CO 3HAYUTEILHBIM
KOJINYECTBOM
HemocTaTkoB (110 40%)

HCYOOBJICTBOPHUTECIIBHO C
BO3MO>XHOCTBIO

35% — 59% 2 FX .
HOBTOPHOM cAaYN
(ommbok cBbime 40%)
10 3,0 HEYJIOBJIETBOPUTEIIBHO —
HaJIo TopadoTaTh HaJl
0-34% 2 F TEM, KaK [IOJy4YUTh

THOJIOXKUTEIBHYIO OLICHKY
(omm6ok cBbIe 65%)

8.3. Kpurepuu onieHKH padoThI CTyI€HTA.

[Tpy yCBOGHMM KaKIIOM TEMBI 332 TEKYIIYIO Y4eOHYIO JACATECIbHOCTD CTYJCHTA BBICTABIIIOTCS
OLICHKH I10 5-0a/UThHOM (TocyIapcTBEHHOM) 1mikate. OleHKa 3a KaK/I0€ 3a/IJaHHE B IPOIIECCE TEKYIeH
Y4eOHOM JIEATETIHHOCTH OIPEACISCTCS Ha OCHOBE IPOIIGHTHOTO OTHOIICHHS OIepari, MPaBHIHHO
BBITIOJIHCHHBIX CTYJICHTOM BO BPEMSI BBIIIOJHCHHUS 3aaHUS:

- 90-100% — «5»,

- 75-89% — «4»,

- 60-74% — «3»,

- menee 60% — «2».

Ecnu Ha 3aHATHM CTYJCHT BBINOJHSAET HECKOJIBKO 3aaHM, OIIEHKA 32 KaXI0€ 3aJaHue
BBICTABIISICTCS OT/EIBHO.

8.3.1. TunoBbie KOHTPOJIbHBIE 32/IaHUS WIN HHbIEe MATEPHAJIbI, HEOOX0AMMBbIE /11l OLIEHKHU

3HAHUI, YMeHHiIl, HABBIKOB M (MJIH ONbITA AEATEJbHOCTH, XapaKTepu3ylllue 3Talbl

(popMHpOBaHUSI KOMIIETCHIIHI B poLecce 0CBOCHHUsI 00pa30BaTeIbHON NPOTrPaMMbl)
[IpuBonATCS KOHKPETHBIE NpPUMEPhl THUIOBBIX 33JaHUA M3 OLEHOYHBIX CPENCTB,

ONpEACIECHHBIX B paMKaxX AAHHOM IUCLMIUIMHBI AJI MPOBEACHUS TEKYILIEH, MPOMEXYTOUYHON

aTTecTalliu MO MyHKTaM:

a) TUTIOBBIE BONPOCHI U/WIIM 3aJJaHUS;

0) KpUTepuu OLEHUBAHUS KOMIIETEHIMI (pe3yJbTaToB) IO YPOBHSM OCBOEHHUS Y4eOHOTro

Mmarepuaina: 1 — penpoyKTUBHBIM (OCBOEHHE 3HAHWM, BBINOJIHEHHE JIEATEIBHOCTH MO 00pasiy,

MHCTPYKIMHU WU MIO0JI PYKOBOJICTBOM); 2 — MPOAYKTUBHBIN (IIJITAHUPOBAHUE U CAMOCTOSATEIHHOE

BBITIOJIHEHHE JEATENbHOCTH, pelleHHe MpOOJEeMHBIX 3a/ady; MPUMEHEHHE YMEHHH B HOBBIX

YCIOBUSX); 3 — TBOpYECKUH (CaMOCTOATENbHOE MPOEKTUPOBAHUE HKCHEPUMEHTaTbHON

NeSITeIbHOCTH; OLIEHKA U CaMOOIIeHKa HHHOBALIMOHHOM JeITebHOCTH);

B) KPUTEPUU OLIEHWBAHUS KOHTPOJIbHBIX BOIIPOCOB, B TOM YHUCIIE, JJIsl CAMOIIOATOTOBKH;

I') OIIMCAHKE LIKAJIbl OLIEHUBAHHUS.

8.3.2. MeToanyeckue MaTepuaJbl, ONpeAe/somue NpoueAypbl OlleHUBAHNS 3HAHU,
yMeHHﬁ, HABLIKOB H/MJIH ONBITA AEeATECJIBbHOCTH

OrneHuBaHue pe3yibTaTOB JAEATEIBHOCTH CTYIEHTOB MPOBOJUTCS IPEMOAABATENEM BO BpeMs
MPAKTUYCCKUX 3aHATAH W Ha KOHCYJIbTalluAX. B OTACJIIBHBIX ClIydadX OLCHHUBAHHUEC MOXET
MPOBOJUTHCS B YHAJICHHOM JOCTYIIE IIOCPEIACTBOM DJIEKTPOHHOM IIOYTHI WJIM BO BpeEMs
IPOBE/ICHNs] BHICOKOH(EPEHINN WIN ceaHca cBsizu 1mo SKype. Marepuaibl Uit OLCHUBAHUS
MoAarTCd CTyACHTOM B CPOKH, YKA3aHHBIC B IPOTpaMME HWJIM HA3HAYCHHBIC MTPCTIOAABATCIICM. B
cllydae IMOJIaud MaTE€pHaOB C OIO3JaHHEM COOTBETCTBEHHO CHIKAeTCs oreHka. OIEeHKH 3a
TCKYIIYIO YCIICBACMOCTDH BBICTABJISIIOTCA B KYpHAJIC aKaﬂeMHHGCKOﬁ rpyMIibl 1 B 3JICKTPOHHOM
KypHaJe.



9. MeToauuecKkue YKazaHus 1Jisd oﬁyqamumxcs[ M0 OCBOCHHIO TUCHHUIIIMHBI

['maBHOE B CTpaTernyeckoil JMHUM OPTaHU3ALUU CAMOCTOATEIbHOW pabOThl CTYJEHTOB B BY3€
3aKJIIOYAETCs HE B ONTHUMH3ALMU €€ OTIEIbHBIX BHUJIOB, @ B CO3/IaHUM YCJIOBHM BBICOKOU
AKTUBHOCTH, CAMOCTOSITEIBHOCTH U OTBETCTBEHHOCTU CTYACHTOB B ayJUTOPHH U BHE €€ B XOJe
BCEX BUJOB y4eOHOM AESATETbHOCTH.

OcHoBHas 3aa4ya OpraHu3alld caMmMoCToATeNnbHOU paboThl cTynaeHToB (CPC) 3akirouaercs B
CO3JJaHUU TICUXOJIOTO-ANJIAKTUYECKUX YCIOBUU Pa3BUTHUS WHTEIUICKTYaJlbHOW WHUILIUATHUBBI U
MBIIUICHUS Ha 3aHATHAX 000 Qopmel. Ilens CPC - HayduTh CTyIEHTa OCMBICICHHO W
CaMOCTOSITENILHO paboTarh CHavajga ¢ Y4eOHBIM, NPO(ECCHOHATHLHO-OPHUEHTUPOBAHHBIM U
HAy4YHBIM MaTEpUaIOM, 3aJI0’KUTh OCHOBBI CAMOOPTaHU3AIMU U CAMOBOCIUTAHHS C TEM, YTOOBI
MPUBUTH YMEHHE B TATbHEHUIIIEM HETPEPHIBHO MOBHIIIATH CBOIO KBATU(UKAIIHIO.

Pemaromas pons B opranmzaimuun CPC mnpuHaiexuT MpernojgaBaTellto, KOTOPBIA JOJKEH
paboTaTh HE CO CTYACHTOM «BOOOIIE», @ C KOHKPETHOW JIMYHOCTBIO, C €€ CUIIbHBIMU U CIIA0BIMHU
CTOPOHAMHU, UHAMBHUAYAIBHBIMH CIIOCOOHOCTSIMM M HAaKJIOHHOCTSAMH. 3ajada MpernojaBaTens -
YBUIETh M Pa3BUTh Jy4lIME KadyecTBa CTyACHTa Kak OyJylIero CrHeluaaIucTa BBICOKOU
KBATH(DUKALIMH.

[Tpu u3yyenun kaxjaoi aucuumimHsl opranuzanus CPC nomkHa npencTaBisTh €IUHCTBO TPEX
B3aUMOCBSI3aHHBIX (HopM:

1. BHeayauropHas camocTosiTenbHas pabora;

2. AyauTtopHas caMOCTOATElIbHas paboTa, KOTOpas OCYIIECTBISETCS O] HENOCPEACTBEHHBIM
PYKOBOJICTBOM IIpeNojiaBaTes;

3. TBopueckasi, B TOM UKCJI€ Hay4YHO-HCCIIEI0BaTeNbCKas paboTa.

Buasl BHeayguropHoit CPC pazHooOpa3HbI:

- NOJArOTOBKA M HamucaHue pedeparoB, IOKJIAl0B, OYEPKOB M JPYIHX MUCbMEHHBIX padOT Ha
3agaHHble TeMbl. CTYAEHTy »KelaTeNbHO TMPelOoCTaBUTh NpaBO BBIOOpa TEMBI M JlaXe
pykoBoauTens paboThl;

- BBIIIOJTHEHHE JTOMAIIIHUX 331aHUui pa3HOOOPa3HOTo XapakTepa. JTO - pelieHue 3a1a4; NepeBosl
U Iepecka3 TEeKCTOB; MOAOOp M H3Y4YEHHME JIMTEpaTypHbIX HCTOYHUKOB; pa3zpaboTka u
COCTaBJICHUE PA3JIMYHbIX CXEM; BBIIIOJIHEHUE TpaduuecKuX padoT; MpoBeIeHNE pacyeToOB U JIp.;

- BBINIOJIHEHHE WHJIMBUAYAIbHBIX 3aJaHUW, HANpaBICHHbIX Ha pa3BUTHE Yy CTYACHTOB
CaMOCTOSITENIbBHOCTH M MHULIMATUBBI. MHAMBHAyalbHOE 3aJaHiEe MOXET MOJy4YaTh KaK Kaxabld
CTYZEHT, TaK U YacTb CTYJCHTOB IPYIIIIbI;

- IOITOTOBKA K YYaCTHIO B HAYYHO-TEOPETUYECKUX KOH(DEPEHIHIX, CMOTpax, OJTUMIHNAAAX U 1.

YroObl pa3BUTh MOJOKUTEIBHOE OTHOIIIEHHE CTY/IEHTOB K BHeayauTopHoit CPC, cinenyer
Ha KaXJOM €€ JTale pa3bsCHITh IeNW paboThl, KOHTPOJMPOBATH MOHUMAHUE ATHX Lenei
CTYACHTaMH, MOCTENEHHO (OPMHUPYS Yy HHUX YMEHHE CaMOCTOATENbHOH MOCTAaHOBKH 3a/laud U
BBIOOpA TIEITH.

AynuTopHas — caMoCTOsiITeNlbHas padoTa MOXKET PeajM30BBIBATbCS NpPU  MPOBEJCHUU
MIPaKTUYECKHUX 3aHITHI.

Heo6x011M0 KOHTPOJIUPOBATh YCBOSCHHE MaTepraia OCHOBHOM Maccoil CTYy/IEHTOB ITyTeM
MIPOBEJICHUS SKCIIPECC-OMPOCOB MO KOHKPETHBIM T€MaM, TECTOBOTO KOHTPOJISI 3HAHUH, ompoca
CTYAEHTOB B (popMe Urpsl U T. 1. Ha mpaktuyeckux 3aHaTusx pazaununblie Buabsl CPC no3Bosnsior
caenaTh mporecc o0ydeHus: 0ojiee MHTEPECHBIM M MOJIHATh aKTUBHOCTbh 3HAYMTEJIBHON 4YacTH
CTYJEHTOB B IpYyIIIE.

[To pesynpTaTamM CaMOCTOSITENILHOTO PEIICHHUs 33/ay CJIEeIYeT BBICTABIATH MO KaXIOMY
3aHATHUIO OIeHKY. OIeHKa MPeIBAPUTEIbHON MOATOTOBKU CTYJACHTA K MPAKTHUECKOMY 3aHSATHIO
MOXXET OBITh ClIeJlaHa MyTEM IKCIPECC-TECTUPOBAHUS (TECTOBBIC 3aaHUs 3aKPHITOW (OPMBI) B
TedeHue 5, mMakcumyM - 10 munyt. Takum 00pa3om, Impu HHTEHCHBHOH paboTe MOXHO Ha
KaX/IOM 3aHATUH KaXJOMY CTYJEHTY ITIOCTaBUTh 110 KpaliHEH Mepe JABE OLIEHKH.



[To maTepuanam pazzgena 1enecooOpa3HO BbIIABATh CTYACHTY JOMAlllHEe 3aJaHUE U Ha
MOCJICTHEM MPAKTUYECKOM 3aHATHUU IO pa3/iely IOJBECTH WTOTH €ro M3ydeHus (Hampumep,
MIPOBECTHU TECT WM KOHTPOJILHYIO PaboTy), 0OCYIUTh Pe3yabTaThl 00yUeHHUs KaKJOTO CTY/ICHTA,
BBIJIATh JIOTIOJIHUTEIIBHBIC 32/IaHUS TEM CTYJICHTaM, KOTOPBIE XOTST IIOBBICUTH OICHKY.

Kputepusimu OLIEHKM TIpW BBITIOJHEHUM MUCHMEHHBIX 3aJlaHUil (3cce, OT3BIB, JEIOBOE
IUCHMO, M JIP.) MOTYT OBITH: MOJHOTA PACKPBITHS BOINPOCA; JIEKCHYECKash M rpaMMaTHYECKas
MPABUIILHOCTH BBICKA3bIBAHUS; [[EJIOCTHOCT, CUCTEeMATUYHOCTb, JIOTUYEeCKast
MOCJICIOBATEIPHOCTD, yMEHUE (OPMYJIHMPOBATh  BBIBOJBI; AKKypaTHOCTh  OdopMIIeHHUs
MUCHEMEHHOW PabOTHI.

10. OnucaHue MAaTepHAJLHO-TEXHHYECKOl 0a3bl, He0OXOAUMOI Jisi OCyIIeCTBJIEHUS
00pa30BaTeJILHOIrO MPoIecca Mo JUCIIHNJIHHE

Komnerorep

TeneBuszop.

DVD-meep.

Komnerorep

MarauTtodoH.

OO0yuaromue ayauo-nporpaMMel.

OOyyaromme ayauo- M BuAeoMaTepuaibl Ha aHriauiickom s3bike . (Mcmombsyrores uist
peaM3ayy MPUHIUIA HATJISAHOCTH, BOCIIONHSIOT OTCYTCTBUE SI3BIKOBOW CPEIbI, MOBBIIMIAIOT
MOTHBAIIMIO CTYICHTOB K M3YYEHHUIO MHOCTPAHHOTO S3bIKA, CIIOCOOCTBYIOT Pa3BUTHUIO YMEHUU
ayJIMPOBaHUS, TOBOPCHUS, TUChMA).

MynbsTuMenuiinas gabopaTopusi.



11. HWuble cBemeHuss W (MJaM) MaTepuaibl: (BKJIWYAKTCA HA OCHOBAHMHU pPelICHUSA
kadeapnbl)

CBEJIEHMSI O JIOTIOJTHEHUY U U3MEHEHUY
PABOYEN TPOIrPAMMBI YYEBHOM TACUUTLIAHBI
HA20 /20 __ VYEBHBIN I'OJI

[Ha3zBanue qucuInuIMHBI]

JTUCLHUTLIINHA
[Kon u HauMeHOBaHKe HaPaBJICHUs TOATOTOBKH/CIICUATbHOCTH/IPOhUIIb |

HaITpaBJICHHUC HOI[I‘OTOBKI/I/CHCLII/IEUIBHOCTB

JJOITOJIHEHO (¢ yka3zaauem pasaena PITY /1)

M3MEHEHO (c yka3zanueM pazaena PITY]])

YJIAJIEHO (c ykazanuem pazaena PITY 1)

PexBu3uTHI MpOTOKOJIA 3aceqanus Kadeapbl
oT Ne
narta




IIpuniaoxenne Nel
IlepeyeHb BONPOCOB K NPOMEKYTOYHON ATTECTALMM CTYA€HTOB
OY «maructp»

Hepeqeﬂb BOIIPOCOB K l'lpOMe)KyTO‘{HOﬁ aTTeCTallu CTYACHTOB

. What documents do you have to prepare before starting a job-hunting process?
How can social nets be used for looking for a job?

What problems should a person solve to be prepared for a new jobt?

What is meant by “Structuring your resume or CV?

What information should be included in a letter of application?

What recommendations can you give to those who are going to do the interview?
What is a functional resume to your mind?

Writing a letter of recommendation: what do you stress describing an applicant?
What benefits do you expect from your work?

10. Are material and moral aspects equal for you?

11. What type of communication at work would be suitable for you?

12. What are the main clauses of a contract?

13. Choose three main clauses and explain what kind of information they include.
14. What questions are usually asked during an interview?

15. What makes a good negotiator?

16. What stages of preparation should a candidate come through?

17. What is called a “Follow-up letter”” and when is it written?

18. Resignation letter and its types.

19. Contract of employment.

20. Successful candidates: who are they?

CoNoO~wWNE

Texkyumii KoHTpOIb Nel
1 cemecTp
1. Select the best word or phrase to complete this notice in a company newsletter.

Model: a) retiring b) being dismissed C) resigning d) parting

1. a) qualities b) character C) aspects d) attractions
2. a) tough b) strong c) heavy d) serious

3. a) fading b) dwindling c) thriving d) flowering
4. a) maximum b) record c) top d) leading

5. a) challenge b) power c) force d) drive

6. a) fill out b) fill up c) fulfill d) fill

Our Managing Director, Daniel Hawkes, has been offered a position as Vice President of
our parent company, and is resigning after more than 11 years with TDI. During his time as
Managing Director, he has shown outstanding leadership ...... !. He has sometimes had

to make some....... 2 decisions, but he is known to be caring and concerned for his staff.

Mr Hawkes built up the company from a small business with a fragile bank balance to a

....... 3concern. Last year, we achieved a ......* turnover, thanks to his energy and ..... >Mr Hawkes
will be greatly missed by all, and we wish him every success in his new role. It is not yet known
who will....... ® his position in TDI.

2. Read the text and decide which of the following comments you would expect the writer to
agree with.

Model: Successful managers... are happy when their staff makes progress in the company



1 tryto be positive even when times are difficult

2 tell head office if any of their staff make mistakes
3 praise their staff as often as they can '

4 encourage employees to speak out if they are unhappy
5 make sure they know what's going on outside their organization
6 never dislike any member of their staff

7 concentrate on their employees' strong points and try to correct their weak ones
8 ignore people's weak points, pretending they don't exist

9 don't find it easy to delegate responsibility

How to be a great manager

AT THE MOST general level, successful managers tend to have four characteristics: they take
enormous pleasure and pride in the growth of their people; they are basically cheerful
optimists - someone has to keep up morale when setbacks occur; they don't promise more than
they can

deliver; when they move on from a job, they always leave the situation a little better than it was
when they arrived. The following is a list of some essential tasks at which a manager must excel to
be truly effective.

Great managers accept blame: When the big wheel from head office visits and expresses
displeasure, the great manager immediately accepts full responsibility. Errors made by team
members are in a very real sense their responsibility.

Great managers give praise: Praise is probably the most under-used management tool. Great
managers are forever trying to catch their people doing something right, and congratulating them
on it. Managers who regularly give praise are in a much stronger position to criticize or
reprimand poor performance. If you simply comment when you are dissatisfied with
performance, it is all too common for your words to be taken as a straightforward expression of
personal dislike.

Great managers make blue sky: Very few people are comfortable with the idea that they will be
doing exactly what they are doing today in 10 years' time. Great managers anticipate people's
dissatisfaction.

Great managers put themselves about: Most managers now accept the need to find out not merely
what their team is thinking, but what the rest of the world, including their customers, is saying. So
MBWA (management by walking about) is an excellent thing, though it has to be distinguished
from MBWAWP (management by walking about - without purpose), where senior management
wander aimlessly, annoying customers, worrying staff and generally making a nuisance of
themselves.

Great managers judge on merit: A great deal more difficult than it sounds. It's virtually
impossible to divorce your feelings about

someone - whether you like or dislike them - from how you view their actions. But suspicions of
discrimination or favoritism are fatal to thesmooth running of any team, so the great manager
accepts this as an aspect of the game that really needs to be worked on.

Great managers exploit strengths, not weaknesses, in themselves and in their people: Weak
managers feel threatened by other people’s

Great managers have no truck with this destructive thinking. They see strengths, in themselves as
well as in other people, as things to be built on, and weakness as something to be accommodated,
worked around and, if possible, eliminated.

Great managers make themselves redundant: Not as drastic as it sounds! What great managers do
is learn new skills and acquire useful information from the outside world, and then immediately
pass them on, to ensure that if they were to be run down by a bus, the team would still have the
benefit of the new information. So great managers are perpetually on the look-out for higher-level



activities to occupy their own time, while constantly passing on tasks that they have already
mastered.
3. Write the letter on the proposed situation.

You recently visited a local sports centre and were satisfied with the service provided. You have
decided to write to the manager.

Carefully read this advertisement for the sports centre. Write a letter to the manager, enquiring
about the services and discounts for long-term contract with your company to provide services for
your personnel.

Newtown Sports Centre
NOW IN ITS THIRD YEAR, YOUR SPORTS CENTRE OFFERS

e AFULLY-EQUIPPED GYM
PROFESSIONAL STAFF
A SWIMMING POOL
FULL-SIZE TENNIS COURTS
LESSONS IN MANY SPORTS
SO, GET YOUR TRAINERS ON AND COME ON DOWN.
PRACTISE YOUR BACKSTROKE! LOSE A FEW POUNDS!
NEWTOWN SPORTS CENTREIS THE PLACE TO BE!

You recently visited a local sports centre and were satisfied with the service provided. You have
decided to write to the manager.

4. A. Translate into your native language:
CONTRACT No CU-TM of 22 July, 2008 Konya, Turkey

Konya SelcukluKromMagnezitTugla San. A.S., in the person of Mr. Ah ResatOzbasi, acting under
the Statute, hereinafter referred to as the Seller, on the one Part, and Cal-derys Ukraine Limited,
settlement of Vladimirovka, Volnovakha district, Donetsk region, Ukraine, in the person of Mr
Vladimir GennadiyevichKlimov, the General Director, acting under the Statute, hereinafter referred
to as the Buyer, on the other part, collectively referred to as the Parties, have concluded the present
Contract as follows:

1. SUBJECT OF CONTRACT

1.1. The Seller shall sell and deliver and the Buyer shall pay and accept refractory materials,
hereinafter referred to as the Goods, description, assortment, quantity, price, cost, qualitative
characteristics and packing description of which are stated in the Annexes of the present Contract.
The Annexes to the present Contract shall be signed by the Parties and are its integral part.

2. PRICES AND TOTAL VALUE OF CONTRACT

2.1. The Goods prices under the present Contract shall be in USD, on terms FOB sea ports of
Turkey subject to INCOTERMS 2000, and be fixed by the Parties in Annexes.

2.2.  The total value of the present Contract is approximately 1 500 000,00 USD (one million
five hundred thousands USD), and is subject to alternation and comprises the amounts of all
Annexes and/or Addenda to the present Contract filed in writing and signed by both Parties.

3. TERMS OF PAYMENT

- 30% of Goods' value, stated in the current Annex will be transferred by the Buyer to the
statement account of the Seller within 5 bank days from signing the current Annex by the Parties
after receipt by the Buyer a proforma invoice issued by the Seller;

- 50% of Goods' value, stated in the current Annex will be transferred by the Buyer on the
statement account of the Seller within 5 bank days from the notification of the Seller about the
shipping readiness of the Goods;



- 20% of Goods' value, stated in the current Annex will be transferred by the Buyer on the
statement account of the Seller within 30 bank days from the shipment of the Goods.

Other terms of payment can be agreed by the Parties in Annexes to the Contract. The Seller is
empowered not to ship the Goods in the event when the Buyer violates the payment terms provided
above in the present Contract.

3.2.  The payments will be effected under the present Contract in US Dollars.

3.3.  The Buyer within two days after payment shall send to the Seller a fax copy of the payment
order certified by the bank of the Buyer. The Seller by fax confirms to the Buyer the date of
transfer of money to the settlement account (a copy of the statement from the bank of the Seller).
3.4. A maturity date - charge-off date from the account of the Buyer.

3.5.  All bank fees and the commissions in the country of the Seller are paid by the Seller. All
bank fees and the commissions outside the country of the Seller are paid by the Buyer. All dues,
taxes and customs charges in the country of the Buyer are paid by the Buyer, in the country of the
Seller are paid by the Seller.

4. KOJIMYECTBO 1 KAYECTBO TOBAPA
4.1. KonmnuecTBo 1 HOMEHKJIaTypa ToBapa, mocrasiisieMoro 1o Hacrosuemy KoHTpakTy, yka3aHsl B
IIpunoxxenusax k Hacrosuiemy Konrtpakry. [Iponszsoaurens Tosapa -
KonyaSelcukluKromMagnezitTuglaSanayii A.S.
4.2. KauectBo ToBapa, mocrasisiemMoro no HacrosimeMmy KOHTpakTy, COOTBETCTBYET HOpMaM M
CTaHJapTaM KadeCTBa, IMPUMCHACMBIM IIPpU MPOU3BOJACTBC JAHHOI'O BHOA TOBapa B CTpaHC €ro
npousBoauTens, Tpedboanusam Ilokynarens, a Takxke cornacoBaHHbIM CropoHamu B Ilpunoxenun
K HaCcToAmCMYy KOHTpaKTy HOpMaM W IMOATBCPKAACTCA COOTBCTCTBYIOIMM OpPUTHHAIOM
cepTH(HKaTa Ka4eCcTBa, BBLAAHHBIM €0 POU3BOJUTEIIEM.
4.3. IIponagsen rapaHTUPYET BBICOKOE KaueCTBO IOCTaBIeHHOro ToBapa U ero COOTBETCTBUE
MHPOBOMY YPOBHIO IIPOU3BOJICTBA, HA IPOTSYKEHUH CPOKA YKa3aHHOIO CTOPOHAMM B
[IpunoxeHunsx k HacrosmeMy KOHTpakTy OT 1aTsl IPOU3BOACTBA IIPHU YCIOBUM XPaHEHUS
IToxynarenem ToBapa B cooTBeTCTBUHU ¢ pekoMeHAanusmu [Iponasna.

4.4 Tosap, noctasisieMblil 1o HacTosAleMy KOHTpakTy 10ykeH ObITh OTHOPOJAEH U HE COAEpPKaTh
IIOCTOPOHHUX MPEAMETOB U KOMKOB.

B. Translate into English:
5. YCJIOBUA TIOCTABKM TOBAPA

5.1. Jlns ocymecTBieHMs cBoeBpeMeHHOM noctaBku [lokynarens Hanpasisget [IponaBiy 3asaBky Ha
MOCTaBKY HEOOXOAMMOI HOMEHKIIATYphl U KosindecTBa ToBapa, a Takke CPOKOB IMOCTaBKH ToBapa.
5.2. IlponaBeny B TedyeHue 3-X pabouux JHEH 00s3aH MOATBEPAUTH NPUHATHE 3asiBKU K HCIOJ-
HEHUIO ITyTeM NOJINUCcaHus cooTBeTcTBYIoLIETO [Ipunokenus k KonTpakry.

5.3. IlocraBka mpoOW3BOIUTCS HABAJIOM WJIM B KOHTEHHepax THIA «Our-0sr» Ha ycimousx FOB
nopt I'emnuk. [Ipyrue ycinoBus moctaBku MOryT ObITh cornacoBanbl Ctoponamu B [Ipunoxenun -
sx. TonkoBaHMe ycnOBUI MOCTABKU B HACTOSAMEM KOHTpAaKTe COOTBETCTBYET, IPEAYCMOTPEHHOMY
npasuiamu, «MHKOTEPMC -2000»

5. 4. 3a 15 kaneHmapHbIX JAHEW 10 AaTel TOTOBHOCTH ToBapa k orrpyske lIpomasen Hampasiser
IToxynarento yBenomiIeHHE O JaTe rOTOBHOCTH ToBapa K orrpyske. Jlata OoTrpys3kH, yKasaHHas
[IponaBioM B yBETOMJIEHNH, HE JOJKHA MPEBBIIIATH CPOKA MOCTABKH, COTNIACOBAHHOIO CTOPOHAMM
B [Ipunoxxennsax k Hactosuiemy KoHTpakry.

5.5. 3a mATh KaNeHAApHBIX JHEN 10 MpernogaraeMoil 1aTel OTTPY3KH, YKa3aHHON B YBEJOMJICHUU

IIponasua, Ilokynarens HanpasiseT IIpogaBiy onvcanue cyaHa.

JlomyckaeTcsi MO COTJAIlIEHUI0 CTOPOH HM3MEHEHHE CpPOKOB OTIPY3KH/TIOCTaBKH, HAIpPaBIICHUS
YBEJIOMJICHHSI ONUCAHUS CyJlHA B CIyd4asX HACTYIUICHHS HENpPEIBUAECHHBIX OOCTOSTENILCTB, KOTO-
pbl€ CYIIECTBEHHO BIIMAIOT Ha BO3MOXKHOCTb HCIIOJIHEHHUS CTOPOHAMHU OO0S3aTENIbCTB MO OTIPY3-
Ke/TIOCTaBKe, HAIPABJICHUIO YBEJIOMIICHUS ONMUCAaHUS CydHA. VM3MeHEHHe CPOKOB OTIPY3KH/ MO-



CTaBKH, HAIIpaBJICHUS YBEIOMIICHHUSI OMKMCAHUS CyHA HE MOXKET MPEBBIIIATh 7 KaJICHIAPHBIX THEH.

B cnywae, wu3MeHEHHS CPOKOB OTTPY3KH/IIOCTABKM OIUIaTa TPOU3ZBOAMTCI C  YYETOM

MIPOU3BEICHHBIX U3MEHEHUM.

5.6 B teuenune 24 wyacoB [IpomaBern; moaTBepkIaeT NMpUEM CyAHA WJIM HAMNpaBIsIeT B ajapec
[Tokynarenss mucbMeHHOE OOOCHOBaHME B HEBO3MOXKHOCTH MPHUHATH HAa3HAYEHHOE MOJ 3a-

TPY3KY CYIHO.
5.7 Jlatoii otrpy3ku ToBapa siBisieTcs AaTta MOANKUCAHUS KalIUTAHOM Cy/IHa KOHOCAMEHTA.

5.8 IIpoexThl TOBapOCONPOBOIUTENBHBIX JTOKyMEeHTOB IIpomaBern; o0s3an cornacoBath ¢ Iloky-
naTesieM 3a 5 KaJIeHJapHbIX JHEH 10 MpeAnonaraeMou JaTsl OTTPY3KH.

Texymmii KOHTpOIb Ne2
2 cemecTp
Test 11
Task 1: The text below gives a definition and brief explanation of what a contract is.
Complete it with words or expressions from the box.

accepted agreement breach consideration contractual liability
damages express implied intention obligations  offer
under seal reward signed stated sue terms

verbally voided writing

A contract can be defined as 'an between two or more parties to create legal

between them'. Some contracts are made ' "> in other words, they are

and sealed (stamped) by the parties involved. Most contracts are made or
in . The essential elements of a contract are: (a) that an made by one party
should be by the other; (b) (the price in money, goods or some other

, paid by one party in exchange for another party agreeing to do something); (c) the

to create legal relations. The of a contract may be (clearly
stated) or (not clearly in the contract, but generally understood). A

of contract by one party of their
entitles the other party to for or, in some cases, to seek specific
performance. In such circumstances, the contract may be (in other words, it becomes
invalid).

Task 2: Look at paragraphs 1 — 2 in the boxes, and answer the questions that follow
them.

This contract is binding, and we expect all the parts involved (both clients and suppliers)
to abide by the terms and conditions stated in sections 3a - 37g on pages 1 - 17

1.

1. One of the underlined words / expressions in the above sentence is wrong. Identify
and correct it.

2. True or false: A contract which is binding is flexible and can be changed at any time.
3. Which of these words / expressions could replace abide by?

1. (a) choose (b) agree with (c) obey (d) change

On terminator of this contract, the company will be_obliged to return any unused materials to the
supplier within 28 days, unless_provision has been made for a temporary extension. If any of the
rules of the contract are broken, all materials must be returned immediately.

1. One of the underlined words / expressions in the above sentence is wrong. Identify
and correct it.




2. True or false: Provision has a similar meaning to arrangement.
3. Rearrange these letters to make two words which have a similar meaning to obliged:
degabtlio edequrir

Task 3: Look at sentence pairs 1 — 22, then complete the second sentence in each pair with a
word or expression from the box so that its meaning is similar to the first sentence.

There are some words / expressions in the box that do not fit in any of the sentences. You do
not need to change the form of any of the words / expressions.

amended buildup considerable growth constant rise cuts deterioration
downsizing downward trend  dramatic increase  expansion  fluctuated
general improvement marked progress narrow  narrowing phased in
phased out reduce relaxation restructure sharp decline / fall

steady decrease  streamline  strengthening  tightening up upgrade
upward trend  weakening widening

1. Last year, 33% of the population worked in secondary industries and 48% worked in the tertiary
sector. This year, the figures are 27% and 53% respectively.

There has been a of the gap between those working in different sectors of the
economy.

2. Last year, the overseas market accounted for 60% of our sales. This year, it only accounts for
about 15%.

There has been a in overseas sales figures in the last year.
3. People can afford to buy more and live more comfortably than they could twenty years ago.
There has been a in the standard of living.

4. Because our company is bigger now than it was two years ago, we need to recruit more
employees.

Because of company over the last two years, we need more workers.

5. British travellers abroad have discovered that they can buy less foreign currency with their
pound.

There has been a of the pound sterling.

6. It is now much harder to import goods into the country than it was a few years ago.

There has been a of border controls for imports.

7. In 2002 inflation was running at about 4%, in 2003 it was 4.5%, in 2004 it was 5% and in 2005 it
was 5.5%.

Between 2002 and 2005, there was a in the rate of inflation.

8. Last year, the company employed 200 people. This year it now has over 1000 employees.

There has been a in the number of employees working for the company.

9. Unemployment figures have dropped by about 2% every year for the last four years.

There has been a in unemployment figures over the last four years.

10. Over the next few years, some management positions in the company will be gradually
removed.

Some management positions will be over the next few years.

11. Because of forecasts for high demand in the future, we need to increase our stocks.
We need to our stocks to cope with future demand.

12. The government will spend less on import subsidies next year.

There are going to be in import subsidy spending next year.

13. Public services are less reliable now than they were five years ago.

There has been a in public services reliability over the last five years.

14. Nowadays, more and more people are travelling abroad for business and pleasure.
2. There has been in the overseas travel market.




15. Compared with five years ago, more people are shopping at out-of-town retail parks than in
town centre shops.

There has been an in the number of people shopping in out-of-town retail parks.
16. Unless your work visibly improves, we will have to recommend a transfer to another
department.

We need to see some in your work, or we will recommend a departmental transfer.
17. Over the next two months, we plan to make our office computers faster and more efficient.
Over the next two months, we plan to our office computers.

18. We are trying to make the accounting system simpler and more efficient.

We are trying to the accounting system.

19. Making the company smaller by making a lot of staff members redundant has made it much
more profitable than it was before.

Task 4: Look at the list of different jobs in the box, and match each one with the person
who is speaking in 1 — 15.

Assistant Manager Chairman Chief Executive Officer (CEO)

Company Director Company Secretary Girl Friday Human Resources (HR)
Manager Managing Director (MD) Non-executive Director

Personal Assistant (PA) Production Manager Receptionist Secretary
Technical Support Consultant Trainer

1. Hello. Welcome to Wy-T Computers. Have you got an appointment? Good. Take a seat and I'll
call up to her office. Would you like a coffee while you wait?

2. Good morning. My name is Angela Ranscombe, and | am responsible for my company's
productive use of its workforce

4. Hi. My name's Sue Smith. 1 do a lot of small jobs in and around the office. If you want some
filing done, some mail posted, or if you just want a cup of tea, I'm the one to ask!

3. Hello. I'm Hilary Hannah. | type letters, file documents, arrange meetings and so on, for the
various people in my office.

5. Hello. My name's Adam Dent. | help customers who are having problems with our products. |
spend most of my day on the phone.

6. I'm Anne Langsdale, and I've been appointed by the shareholders to help run the company.

7. Hello there. Don Brown. Nice to meet you. | make sure that the company is being run efficiently
and effectively.

8. My name's Liz Hamley, and | suppose I'm the big cheese around here. Basically I'm the most
important director in charge of the company.

9. I'm Judy Briers. | work directly for Liz Hamley, and for her alone. | perform various secretarial
and administrative duties for her.

10. I'm Laurence Woodham. I'm a senior employee here, with director status and administrative
and legal authority. This is a legal requirement for all limited companies in the UK.

11. Good morning. I'm Peter Feltham, and | preside over the company's board meetings.

12. And I'm Helen Brown. | attend board meetings, but only to listen and give advice. | cannot
usually make decisions on behalf of the company.

13. Hi there. My name's Mark Searle, and | supervise the production process.

14. And I'm Bob Wheatley. | help Mark Searle.

15. My name's Ryan Briggs. I'm responsible for developing our employees' potential through
courses and other staff development programmes.

Tect a1t npomekyTouHOM aTTecTanumn Nel
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GRAMMAR
Task 1




Use the passive form of these verbs in the positive or negative to complete some extracts from

a report about a trade fair. You can score maximum 6 points.

Give send run setup see translate

Staff on the stand.....(were seen) talking to each other while visitors tried to catch their attention.
On the last day of the fair customers.....last year’s brochure because no up-to-date product was
available. Follow-up letters ...... to prospective customers, even though it is now over a month
since the trade fair. A course in presentation techniques........ next month for all staff who deal
with visitors at trade fairs. In the future, if we exhibit at trade fairs abroad, our product literature
needs....... into different languages. For all trade fairs we recommend that a project team...... well
in advance to handle all the arrangements.

6

Task 2. Write full sentences using the conditional type given in brackets: zero conditional
(0), first conditional (1), or second conditional (2). You can score maximum 10 points.

Example
We export to Iran > we need an export licence (1) If we export to
Iran, we'll need an export licence,

1 we set up a local subsidiary > we hire local staff (2)

2 you visit the local embassy > you meet the commercial officer (1)

3 we acquire AFB > our sales double (2)

4 international business increase > there are more travel delays (1)

5 we develop our export markets > we need English language expertise (2)
6 there are public holidays abroad > the telephones much quieter (0)

7 we recruit a local branch manager > he/she have to speak English (1)

8 we not find an agent > we delay entry to the market (1)

9 we not get a permit > we have to cancel the transport(1)

101 be you > | visit the subsidiary myself (2)

10

VOCABULARY

Task 1

Read the article below about MBAs.

In most of the lines 1-12 there is one extra word. It is either grammatically incorrect or does not fit
in with the sense of the text. Some lines, however, are correct. If a line is correct, write
CORRECT in the box “Answer”. If there is an extra word in the line, write the extra word in
CAPITAL LETTERS. The exercise begins with two examples (0) and (00).

You can score maximum 12 points for this part.

Model:
0 OF
00 CORRECT
MBA Benefits answer
0 A Masters in Business Administration (MBA) is without of doubt the best 0

00 management qualification available, and is equally useful in almost any field. 00




1 Whether you work in industry, the commerce or public service, an MBA will

2 prepare you for a general management role. If you work in professional

3 practice, an MBA will so broaden your understanding of the general business
4 issues that facing the clients you work with. If you're a consultant, it will

5 increase up your strategic awareness and analytical skills. Moreover, an MBA
6 can make it a big difference to your employability in a highly competitive jobs
7 market. People often think that there is a common MBA syllabus and since that
8 all courses are similar to. It is true that all MBAS have a central programme

9 covering key management functions, such as finance, human resources,

10 strategy and marketing. But there is the similarity ends. Some courses teach
11 each of these subjects separately while others take out a more integrated

12 approach, showing, for an example, the effect of finance on marketing
decisions.

You should choose the course that best fits your career ambitions.

12
Task 2
Chose the proper word from A-D. You can score maximum 10 points
1 1 would be very interested in ....... for that job.

(@) entering (b) working (c) applying (d) writing

2 Do you want to ....... as a candidate in the local elections?

(@) stand (b) sit (c) go (d) try

3 They are completely ....... up with all the noise in the centre of town.

(a) tired (b) fed (c) sick (d) ill

4 The reason there are no buses is because the drivers are on ........

(a) hit (b) stop (c) strike (d) leave

5 The government has changed its policy and had a complete change of ........
(a) view (b) opinion (c) mind (d) heart

6 This supermarket is trying to ....... young shoppers by offering fashionable clothes.

(a) target (b) persuade (c) encourage (d) trap

7 You should have ....... those shares when they were cheap.
(a) taken out (b) sold off (c) bought up (d) taken over

8 You must try and hurry up because my patience is ....... out.
(@) running (b) racing (c) pacing (d) turning

9 Have you ever tried your ....... at running a business?

(a) arm (b) finger (c) hand (d) leg

10 After all these years she has decided to take early ........

(a) leave (b) finishing (c) departure (d) retirement

10
11
12



10

WRITING

* You work in the Marketing Department of your company. Your Head of Department has
given you an advertisement for a conference and asked you to write a letter to the
organiser. The letter will ask for information about the conference and reserve places
for the conference.

* Look at the advertisement below on which your Head of Department has already
written some
comments.

* Then, using all handwritten comments, write your letter.

*  Write 120-140 words.

» Write on the separate paper.

SPEAKING
Chose one of three topics and prepare a short talk on it using some hints:
You can score maximum 8 points

1.What is important when choosing a career?
- Family influence

- Personal interests

-etc.

2. What is important when changing jobs?

- location

- salary

- etc.

3. What is important when companies merge?
- Agreeing timescales

- Talking to employees

- etc.
15
Total score 75 points
KEYS
READING
Task 1

1 E (The largest ones links with these job boards in
the previous sentence, and extra services links
with these services in the next sentence.)

2 A (the same price, or more links with $400 to
$500 a month in the previous sentence.)

3 F (This refers to the statement in the previous
sentence many firms are turning to recruitment
agencies to find the right people; specialist or
technical staff links with engineering and




petrochemical industries in the following sentence.)

4 C (Ninety percent of the companies in the
industries we deal with links with the client in the
previous sentence; cannot access the staff they
need without outside help links with those
companies which do try to go it alone in the
following sentence.)

5 D (middle-managers links and contrasts with top
jobs in the previous sentence.)

Task 2

advantages disadvantages

Company website b, g d, h
Electronic job boards ¢, i h
Recruitment agencies a,f e

GRAMMAR
Task 1
a. Weregiven
b. Haven’t/ have not been sent
c.  Will be run
d. To be translated
e.  Is/should be set up

Task 2 (conditionals 0, 1, 2)
. If we set up a local subsidiary, we'd hire local staff.

. If you visit the local embassy, you'll meet the commercial officer.

. If we acquired AFB, our sales would double.

. If international business increases, there will be more travel delays,

. If we developed our export markets, we'd need English language expertise.
If there are public holidays abroad, the telephones are much quieter.

. If we recruit a local branch manager, he/she will have to speak English.

. If we don't/Unless we find an agent, we'll delay entry to the market.

. If we don't/Unless we get a permit, we'll have to cancel the transport.

10. If I were you, I'd visit the subsidiary myself.

VOCABULARY
Task 1 6it
1-the 7-since
2 —correct 8-to
3-50 9-correct
4-that 10-is

5-up 11-out



12-an

Task 2

Al answer: (c) applying
A2answer: (a) stand

A3 answer: (b) fed

A4 answer: (c) strike
ASanswer: (d) heart

A6 answer: (a) target

A7 answer: (c) bought up
A8 answer: (a) running
A9 answer: (c) hand

A10 answer: (d) retirement
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READING
Task 1. Read the article and statements below.
The U.S. Economic Crisis: Three Growth Scenarios
The U.S. financial crisis is a symptom, not a cause, of global problems. The U.S. must solve
its trade deficit and invest its credit wisely

By Michael Mandel

When the third quarter gross domestic product report came out on Oct. 30, most of the attention
focused on the drop in real consumer spending, the first since 1991. Especially in a Presidential
election year, the pain for consumers (BusinessWeek.com, 10/29/08) is the most relevant
political fact.

But to know where this crisis is headed over the next year or so, you need to watch a different
number: the size of the U.S. trade deficit. In the third quarter, the U.S. had a trade deficit of $707
billion—equal to 5% of GDP at an annual rate. That's smaller than the peak deficit of nearly
$800 billion in the third quarter of 2006, but it's still an astonishing sum, especially since every
dollar of the trade deficit is another dollar that the rest of the world has to lend the U.S.

Homeowners are staggering under giant mortgages, Wall Street is flat on its back, and the
country is in the throes of the greatest credit crunch since the Great Depression—yet America
keeps borrowing by the truckload. If this crisis was caused by too much debt, how long can the
trade deficit stay so high?

In fact, there are three possible scenarios for the trade deficit, each of which implies a different
set of consequences for the U.S. economy and for the global economy:

*Business as usual One possibility is that the trade deficit remains high. The rest of the world
keeps shipping goods and services to the U.S. while it continues to lend the U.S. the money to
pay for the imports.

*Global restructuring Alternatively, the trade deficit shrinks because U.S. consumers cut back
on imports and the rest of the world has to adjust to a global economy that lacks the U.S.'s
customary demand and borrowing.

eInnovative growth The final possibility is that the trade deficit shrinks because the U.S. exports
more innovative goods and services to the rest of the world.

Before going through the pluses, minuses, and likelihood of each scenario, let's take a quick step
back and look at the big picture. The global boom of the past 10 years has been driven by three
flows. First, multinational companies shipped technological knowledge and business know-how
to countries such as China, India, and elsewhere in order to set up supply chains there. This "dark
matter™ is not picked up anywhere on the economic data, but it was absolutely essential for
juicing up global growth. In return for this flow of knowledge, the industrialized world—and
especially the U.S.—got back a river of cheap goods and services. Finally, to pay for these
imports, the U.S. borrowed a steady stream of money from the rest of the world—roughly $5
trillion worth since 2000.



http://www.businessweek.com/bios/Michael_Mandel.html
http://www.businessweek.com/investor/content/oct2008/pi20081028_065364.htm
http://www.businessweek.com/mediacenter/video/investing/5ea13e95d509de34a2796b72abeb82f6c3ab7ae5.html
http://bx.businessweek.com/global-outsourcing/

But here's the question no one really worried about: How did this money get into the country?
The federal government borrowed about $1.5 trillion directly from overseas. But most of the
borrowing—yperhaps $3.5 trillion to $4 trillion worth—flowed through Wall Street in the form of
corporate bonds, equities, and exotic securities. Wall Street firms were the major intermediary
between the rest of the world and U.S. consumers. For example, firms would package subprime
mortgages into a complex security and then sell big chunks to overseas buyers.

This flow of money, an essential part of the global boom, explains why Wall Street was so
prosperous in recent years—and why it failed so suddenly. Bankers, hedge fund managers, and
other Wall Street types would take their piece of the foreign money as it came into the U.S. They
grew rich that way. But when it became clear that U.S. consumers could no longer afford to
carry the loans, the financial flows froze up, threatening the global boom.

Thus, the financial crisis is a symptom, not a cause. At root, this is a crisis of the entire global
economy as it has developed over the past 10 years.

Task 2. Decide, whether each statement is true (T) or false (F). You can score maximum 8
points.

Model: The U.S. must solve its trade deficit and invest its credit wisely. - T

1. The U.S. financial crisis is a cause of global problems.

2. Most of the attention focused on the rise in real consumer spending.

3. Every dollar of the trade deficit is another dollar that the rest of the world has to lend the
u.S.

There are three possible scenarios for the trade deficit.

The trade deficit shrinks because the U.S. imports more innovative goods and services to
the rest of the world.

6. The federal government borrowed about $1.5 billion directly from overseas.

Bankers, hedge fund managers, and other Wall Street types grew poor.

8. The entire global economy has weakened recently.

o &

~
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VOCABULARY
Task 1.
Choose the best word to fill each gap from A, B, C or D.
For each question 1 — 15 mark one letter (A, B, C or D).
There is an example at the beginning, (0).
Manufacturing
Strategy
During the last year, we announced the significant (0) V/B......... of our plastic sheeting plant in

Malaysia, which, together with the acquisition of the Javanese factory, will approximately
double the Group’s manufacturing (1) ............ . The cost of this development is within
) U and will be approximately $5.6m, of which $2.7m was incurred during the

previous year. It is on schedule to (3)...... increasing volumes from October 2002.


http://www.businessweek.com/mediacenter/video/investing/5ea13e95d509de34a2796b72abeb82f6c3ab7ae5.html

Following the (4)............ of plastic tubing manufacture from Germany to Thailand, we have

effectively doubled the capacity of this facility at an (5)............ cost of $12m. The project is

set to cost less than the original (6)
2003.

......... and is on target for increased production by June

In February, we announced our (7)............ to sell our factory in Ireland. This decision is in line

with the Group’s strategy of (8)............ on our core categories of branded products.

In June, we announced investment in a new state-of-the-art UK manufacturing facility for
specialist plastic components. This facility will be (9)......... by mid-2003 and will increase the
Group’s capacity to manufacture products efficiently in-house. At the same time it will

(10)......... about 200 new jobs in an area of high unemployment. The factory is to cost

approximately $24m, towards which government (11)......... of up to $4m are already available.

Sadly, as part of this move, we announced the (12)......... of our Blackburn facility, which is due
to take place in the early part of 2003.

As part of our commitment to effective external communications with all our stakeholders, in

October we (13)......... the corporate website, which is now providing up-to-date information on

the Group, and we look forward to receiving (14) from users of the site. Existing product

websites are now in the (15)......... of being redesigned as part of the global rebranding strategy.

Example:

0 A extension Vv B expansion C accumulation D inflation
1 A output B yield C total D mass

2 A budget B income C account D fund

3 A forward B transfer C advance D deliver

4 A replacement B rearranging C relocation D redistribution
5 A aimed B imagined C accepted D expected

6 A guess B judgement C estimate D conviction

7 A focus B object C intention D purpose

8 A concentrating B planning C attending D directing

9 A running B implementing C executing D organising
10 A appoint B result C employ D create

11 A scholarships B grants C allocations D gifts

12 A finish B closure C ending D conclusion



13 A dispatched B prompted C launched D effected

14 A attitude B approach C outlook D feedback

15 A practice B progress C process D procedure
15
GRAMMAR

Read provisions 1 and 2 of the Contract and put the verbs in brackets into the necessary
form. You can score maximum 9 points.

Model:1-are
1. Acceptance, Payment and Guarantees.
1.1. The goods delivered under the present Contract 1 are considered 2 (to be) accepted:

« according to quality - in conformity with the Quality Certificate;
« according to quantity - in conformity with the Shipping Specification.

1.2. Quality and quantity claims for the goods are to be presented not later then 30 days from the
date of acceptance, in case they 3 (not, meet) the quality characteristics 4 ( to specify) in
Appendexes to the Contract. The claim must be confirmed by the Claim Certificate, issued by a
qualified independent company. The abovementioned Certificate should be 5 ( to complete) not
later then 7 days from the cargo arrival to the final warehouse. The Certificate should reflect the
package damages if any, defects and their nature, the deterioration of goods in percentage, the
weight of each package plus the weight shortage. Each party looses the right for claims, if any of
these details 6 (to miss, passive).

1.3. Within 15 days from the termination date of mutual deliveries the SELLER and the BUYER
7 (to check) the execution of the contractual obligations on the deliveries and 8 (to sign) a
corresponding protocol.

2. Shipping Instructions and Notifications.
2.1. The both Parties 9 (to be) to send with the goods the following documents :

o Origional international road waybill 1 copy; -
« Shipping Specification - 1 copy;
o Quality Certificate - 1 copy;

2.2. The parties 10 (to send) each other in the course of 48 hours by cable, fax, or e-mail the
following shipping information:

shipping date

road waybill No.

name and quantity of goods shipped
netto and brutto weight.
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SPEAKING

Your company is considering setting up an incentive scheme for the staff. You have been
asked to make some recommendations.

Tell what benefits an incentive scheme would bring to the company and what types of
incentives could be offered. Make up a brief presentation of your project on the subject.
You can score maximum 10 points.

10

WRITING
Task 1. Read and translate the following letter of confirmation.
Task 2. Make a brief draft of an employment contract based on the above mentioned data.

November 17, 2008

Carrie E. Carlander

Dear Carrie:

ADVENTRX Pharmaceuticals, Inc. is pleased to offer you full-time employment on the terms
and conditions stated in this offer letter. We would employ you as a Chief Financial Officer
reporting to Evan M. Levine, President & CEO. Your responsibilities would include the

following:

Position Responsibilities:

- Financial analysis and planning.

- Perform financial modeling and projections, including cost-benefit analysis, pro-forma
P&Ls, balance sheet and cash flows.

- Oversee the month end closing activities and general ledger entries within the accounting
function to include all general ledger account reconciliation’s.

- Maintain and refine all accounting functions and processes for the Company (i.e. financial
statements, budgets, and analyses).

- Prepare the annual budget and on-going re-forecasts and projections.

- Responsible for the preparation and submission of various SEC and tax filings.

- Board and shareholder relations, including providing Board materials and answering
questions regarding financial statements.

- Creates and delivers presentations to the Board of Directors and potential corporate investors,
venture capitalists, and strategic partners.

- Assesses Company accounting and operational systems/policies to safeguard assets and
ensure accurate financial information.

- Works with our outside auditors to provide supporting documentation and information as
needed.

- Oversees and directs the preparation and issuance of the corporation’s annual report.

- Leads any financing efforts and is the key contact for due diligence.



- Establishes and maintains contacts with shareholders, financial institutions, and the
investment community.
- Perform other duties as required.

General Responsibilities:

- Operate to the highest ethical and moral standards.

- Comply with our policies and procedures.

- Adhere to quality standards set by regulations, and our policies, procedures and mission.

- Communicate effectively with supervisors, colleagues and subordinates. Be committed to
team effort and be willing to assist in unrelated job areas when called upon.

- Provide administrative leadership for us and provide knowledge-based expertise in related
areas that can be applied to meeting the strategic goals.

- Travel as needed.

We would initially compensate you at the rate of $180,000 per year, less payroll deductions and
withholding, payable in accordance with our payroll policies.

As an our employee, you would be entitled to participate in our medical, dental, life insurance
and 401(K) programs on the same terms as our other full-time employees.

Sincerely,
ADVENTRX Pharmaceuticals, Inc. ACCEPTED AND AGREED:
/sl EVAN M. LEVINE /sl CARRIE E. CARLANDER
Evan M. Levine Carrie E. Carlander
President & CEO
Date:
You can score maximum 8 points.
READING VOCABULARY GRAMMAR
1.-F 1 A
2.-F 2.A 2.1t0 be
3.T 3.D 3. do not meet
4.C 4. specified
4. T 5D 5. gom_pleted
6. is missed
5 F 6.C 7. will check/are to check
8. sign
6. F [ 9. are
8. A 10. send/are to send



7.F 9.A
10.D
11.B
12. B
13.C
14.D
15.C

8F

Each correct answer scores 1 point.

TOTAL SCORE: 50 POINTS



