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2. IlepeyeHb MuIaHUPYEMBbIX Pe3yabTATOB 00y4YeHHS M0 JUCHUILINHE, COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJbTaTaMM
0CBOEHUsI 00pa30BaTeIbHOM MPOrPaMMbI

Huctumuinaa b1.0.08 MHocTpaHHBIN SI3bIK J1€0BOTO U MPO(ECCHOHATBLHOTO OOIICHHS (OPMUPOBAHUE Y OOYYAIOIIMXCS
cJeIyIomuUX NpodhecCuOHaTbHBIX KOMITETEHIIUM:

OT®/T® n Kon HaunmenoBanu Kon HanMeHoBaHue HHAUKATOpPA OO0pa3oBaTeJIbHBI pe3yJIbTaT
PEKBH3HTBI | KOMIIETe e HHIMKATOPA JIOCTHIKEHUS] KOMITeTeHIU i
Inc HUMH | KOMIETEHIMH | JOCTHKEHHSI
(npu KOMITEeTeHIIHii
Haau4uu)
VK-4  |Cnocoben VK-4.1 VK-4.1 Ucnons3yer YK-4.1. 3-1. 3naem ocobeHHOCTH pabOTHI C HHOS3BIYHBIME OHJIANH
[IPUMCHATH UH()OPMALIMOHHO- CJIOBapsSIMHU U CIIPaBOYHBIMH pPECypCaMu,
COBPEMCHHBIC KOMMYHHUKaIIHOHHbIC TCXHOJIOTHN YK-4.1. 3-2 3naem ocuoBHble (HOpPMAThl MHUCHMEHHBIX TEKCTOB:
KOMMYHUKaTHB IpH OUCKE HEOOXOIUMON IICJIOBBIX TMCEM, aHHOTAIMH, pe)epaToB, CTAaTeH, Icce
HbIC uH(OpMAIK B Iporecce pemenus | YK-4.1. 3-3 3uaem cmocoGbl M IpHEMbl  pEIaKTHPOBAHUS
TEXHOJIOTHH, B CTaHAAapTHBIX KOMMYHHUKAaTHBHbBIX WHOS3BIYHBIX TEKCTOB C MCIIOJIb30BAHUEM JBYA3BIYHBIX, TONKOBBIX
TOM qUCJIC Ha 3anaq CJI0Bapei, CHPAaBOYHMKOB, BKIKOYAs COBPEMEHHBIE  OHJIAMH
MHOCTPAHHOM( TEXHOJIOTUH.
bIX) A3bIKE(aX), YK-4.1. V-1 Vmeem nepeBomuth ¢ HHOCTPAHHOTO S3bIKA HA
A PYCCKHIA C MCIIOJIb30BAHHEM JIBYSI3BIUHBIX U TOJIKOBBIX CIIOBApEii;
akajieMireckor YK-4.1. V-2 Vmeem penaxtupoBats nmpodecCHOHATBHBIE TEKCTBI
E;O (eceronan (ctaThu, 0030pHI Ha TPO(HECCHOHATILHOM, HAYYHOW U aKaJeMUYeCKOM
HANpaBJICHHOCTH) HA HHOCTPAHHOM SI3bIKE C y4eTOM UX (hopMmara.
;;I;;;oneﬁcm YK-4.1. V-3 Vmeem nmucars npodeccHOHaIbHO HAIlpaBICHHbBIE
s TEKCTHI (JIe7I0BbIE MUChMa, TE3UCHI, CTAThH) Ha HHOCTPAHHOM SI3BIKE C
y4eToM ux gopmara.

VK-4 CnocoOeH YK-4.2. Opranuzyer u ocymectBiser | YK-4.2. 3-1. 3uaem cnocoObl yCTaHOBJIEHHSA M HOIEP)KUBAHUS
[PUMEHSITH KOMMYHHKAaTUBHOE B3aHMOJCHCTBUE [MpOQecCHOHANBHBIX KOHTAKTOB;
COBPCMCHHBIC B npogeccHoHaIBHOM 1 VK-4.2. 3-2. 3naem cnocobbl B3aMMOIEHCTBUS C IAapTHEPAMU M
KOMMYHHKaTHB aKa/JIeMHYeCKOM cpeac Ha loomena nH(popManreil Ha THOCTPaHHOM SI3BIKE;
HbIC HMHOCTPAHHOM SI3bIKE

TCXHOJIOTHH, B
TOM YHCJIC Ha

YK-4.2. 3-3. 3uaem TepMUHOJOIUIO, HA OCHOBE KOTOPOM
OCYILIECTBISIETCS] B3aUMO/ICUCTBHIE TAPTHEPOB.




MHOCTPaHHOM(
bIX) SI3bIKE(aX),
TSt

VK-4.2. V-1 Vmeem obimarbest Ha HHOCTPAHHOM SI3bIKE OOLIEHHS C
YYETOM CHTYAIIMH OOIIEHHMS;
VK-4.1. V-2 Vmeem oO6mwarbcss Ha HWHOCTPaHHOM SI3BIKE B

AKaACMHUICCKOT Pa3NUYHBIX CUTYalMsIX MPO(QECCHOHATBHOTO OOIICHHUS C YYeTOM
0 1 perucTpa oOIIeHus ¢
npodeccuonan CTIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTHUM, BKITIOUAst
bHOTO 5 TACTAHITMOHHBIC CPEICTBA OOIIECHUS.
B3aUMOJICHCTB
ust

YK-5. CriocobeH VK-5.1. JleMOHCTpUpYET CIIOCOOHOCTh VK-5.1. 3-1 3naem bBa3oBele 0COGEHHOCTH MEXKKYJIBTYPHOTO
AHAJIN3UPOBATH pacrio3HaBaTb, HHTCPIPETUPOBATE U O6H16HI/I$I M MCKIYHApOJHOI'O 3THKETA,
1 yYUTBIBATh IIPaBUIIBHO PEarnpoBaTh Ha VK-5.1. 3-2 3uaem paznuuus MeXAy pPOXHOM KyJIbTYpOH H
pa3zHooOpasue pa3HO00pa3ue KyJIbTyPHBIX KOJIOB B KyJIbTypaMH CTPaH H3y4aeMOro SI3bIKa;
KYyIbTyp B HpOUECCE MEKKYILTYPHOTO VK-5.1. 3-3 3uaem ocobennoctn BepOanbHOH M HeBepOAIBbHON
poiecce B3aumozaeictTeusl [pouzBoauT pacuer

Y aHaJIu3 SKOHOMUYECKHUX
II0Ka3aTeNIed PE3yNbTaTOB
JESITeIbHOCTH OpraHu3aluu

KOMMYHUKAIIMK B KYJIbTYpax CTPaH U3y4aeMoro sI3bIKa.

VK-5.1. V-1 Vmeem pacniosnaBath 6a30Bbie KyJIbTypHBIC
pa3NuKsl B CTAHIAPTHBIX CUTYAIUSIX OOLICHUSL,

MCIIOJIb30BATh 3HAHHUSI HHOCTPAHHOTO S3bIKa B PO(ECCHOHATBHOM
IeATENbHOCTH, MEKKYIIbTYPHOM

KOMMYHHKAIIUH ¥ MEXINYHOCTHOM OOIICHHHY;

VK-5.1. VY21 Vmeem cocraBnsate ycTHbIe W NHCbMEHHbIC
COOOIIEHHsT HAa TEMBbI, KACAIOLIMECs] MPOIEcCa MEXKYJIBTYPHOTO
B3aMMO/ICHCTBHSL.




3. O0beM n MeCTO JUCUHUILIMHBI (MOYJISI) B CTPYKTYpe 00pa3oBaTeibHOM
NMPOrpaMMblI

OO6mmit 00beM TUCIUILTAHEI:

2,00 3.e., 72 ak.yac

KonrtakTHas paboTa oOydaromuxcsi ¢ MpernojaBareiieM MO BUAAM YYEOHBIX
3aHATHI: 24 aK. yaca Ha KOHTaKTHYIO paboTy C IpernojaBaresieM Ha MPaKTHUYEeCKUX
3aHATHSX, 39 aK. 4acoOB HA CAMOCTOSTENbHYIO Pab0Ty 00yUYarOIIUXCS.

b1.0.08 WNHocTpaHHBIN $3BIK JI€TOBOT0 M MPOGECcCHOHATBHOTO OOIICHHUS
peanuzyercs B 1-m cemecTpe MarucTparyphl.



3. Conepxanne H CTPYKTYpPa AMCUHUILIMHBI (MOXYJIA)

3.1. CTpyKTypa AUCHUIUIMHBI (MOJTYJIS)

Ounas goopma obyuenus

Nen/n | HaummeHnoBanue TeM U (HJIH) Oo6bem
pasnesion AUCUUILINH, dopma
aK.9ac TeKylIero
BCEI'O KonrakTHasi paboTa o0y4yarommxcs KOHTPOJIsA
¢ mpenojaaBareJsieM 110 BUIaM yCIeBaeMoCTH,
Y4€OHBIX 3aHATHI CamocrosiTe/ibHAA IPOMEsKYTOUHOi
Ilepuoa TeopeTH4YeCKOro 00y4eHHA IMepuon pa6ora aTTecTaAlMH
MPOMEKYTOYHOM
aTrecTaluu
(ceccust)
3ausTus 3ausTus UK | KCP | KD CPkp |CP3x | CP
JIEKIIHOHHOTO [CEMHHAPCKOI'0 2
THIIA THIIA =
2 |e
J BJI JIP 113 | =
5 | =
G
2 | =
=}
=
Pasnen | PeiHok Tpyna
1
Tema | TpymoyctpoiictBo. IIpoGiemsr 16 0 0 0 6 0 0 0 0 0 0 10 YO, T, P3
11 noucka paboTsl. Buasl pestome
Y TEXHUKA HalMCAHUS Pe3lOMeE U
COIIPOBOJUTENIBHOTO MHCHMA.
Tema | Bumpl pe3stoMe U  TEXHHKA 14 6 8
1.2 HaIlUCaHUs pe3tome u
COINPOBOJUTENILHOTO MHUCHhMA.




Paznen | YopaBnenue  4enoBe4ECKUMU
2. pecypcamu
Tema | CoOecemoBanue o mpuemMe Ha 16 0 0 0 6 10 YO, T, P3
21 pabory. [Toarororka K
WHTEPBHIO
Tema | TpymoBoe COTJIallICHUE. 17 0 0 0 6 11 YO, T, P3
2.2 CocraBneHue  KOHTpakKTa o
Haiime.
[TpomesxyTouHas arTecTanus 72 24 39 3ayger ¢ o1y

HUcnon b3yembvle COKpauleHus.

JI — jexkuuu - 3aHATHSA, TPEILyCMAaTPHUBAIONINE NMPEUMYIIECTBEHHYIO Tepeaady yueOHol mHpopManuy o0ydarouMCs MMeAarornIecKMMN paOOTHUKAMH OpPTaHHW3alMK 1 (WJIH) JHIaMH,
MIPUBJICKaEMBIMHU OpTaHU3alMeH K peai3aliuy 00pa30BaTeIbHBIX TPOTPAMM Ha HHBIX YCIOBHSX, ).

BJI — Buneo nekmuu.

JIP — nabopaTtopHbic pabOTHI.

[13 — mpakTrueckue 3aHATHsA (32 UCKITIOYEHHEM Jab0paTOpHBIX paboT).

UK — uHnuBHUyanbHbIe KOHCYIbTAIUH.

KCP — KOHTpOJIb CAMOCTOSITENBHOI PabOTHI

KD — xoHCyBpTaIINH TIepe]] SK3aMEHOM

KaTTak — KOHTaKkTHas paboTa Ha aTTeCTalMIO B IEPUO IK3aMEHAIMOHHBIX CECCHI

CPxp — camocTosiTenpHas paboTa Ha MOTOTOBKY KYPCOBOH pabOThI/ KypCOBOTO IPOEKTA.
CPak — camocTosTenpHas paboTa Ha MMOATOTOBKY K 3K3aMCEHY.

CP — camocrosTenpHas paboTa B ceMecTpe Ha MOJATOTOBKY K YICOHBIM 3aHATHSIM.

T3- TecToBoe 3amanue, YO - yCTHBIN onpoc, P3 — pasHOypoBHEBEIE 3amaHus (IUCKyccus, dcce (Hokian, coodmenne), KT - KoHTposbHas TOukKa




3.2. ConepxaHue AUCHUIIIMHBI

Paznen 1. Poinok Tpyaa

Tema 1.1. TpynoycrpoiicTso. IIpodJieMbl moucka padoThl.
Nupukaropsi: YK-4.1, YK-4.2, YK-5.1

V3y4yeHrne JIGKCHMKH JUIS OIMCAaHWS HAaBBIKOB, KBaJIM(PHUKAIMKH W IMPoOJIeM
TPYJAOYCTPOMCTBA, BKIIOYAas KOHKYPCHIIMIO HAa PBIHKE TPyJa, HEXBATKY OIIBITA,
BO3PACTHBIC OTPAHWYCHHS, HEOOXOIMMOCTh NepeoOydeHHMss W aJanTalid K
HOBBIM  TpodeCCHOHAIBHBIM  cTaHmaptaM.  DopMHpOBaHHWE  yYMEHUS
AHAJTM3UPOBATh BAKAHCHUU: BBIJICIICHUE KITFOUEBBIX TPEOOBaHUi, 00s13aTEIbHBIX U
KeJIaTeIbHBIX KOMITETEHITH, KOPTIOPAaTUBHBIX OxuaaHuid. OTpaboTka KIUIIEe U
riaroioB aeiictBus (managed, developed, implemented, achieved, launched,
optimized, led, coordinated, increased, reduced) s sddexTuBHOTO ONUCAHUS
Ipo(heCCHOHANBHBIX TOCTIKEHUH B pe3ysibTaToB. OCBOCHHUE CTPYKTYPHI M CTHIIS
COIPOBOUTEIILHOTO TUChMa KaK HHCTPYMEHTA CaMOITPE3EHTALIMH C aKIICHTOM Ha
COOTBETCTBHEC KOHKPETHOW BaKaHCHM, BKJIIOYAs aHAJIU3 KOPIIOPATUBHOM
KYJIBTYPBI IOTEHITHAIIBHOTO paboTOAATEIIS.

Tema 1.2. Buasl pe3toMe M TeXHHMKA HANUCAHUA pe3lOMe H
CONPOBOJAUTEIBHOI0 MMUCbMA

Nuagukatopsi: YK-4.1, YK-4.2, YK-5.1

AHanu3 pa3nuyHbIX (OPMATOB PE3IOME: XPOHOJOTHYECKOe (IIOCe10BaTEIbHOE
nepevncienie MecT paboThl), (YHKIMOHAIbHOE (AKIIEHT Ha HaBBIKAX H
JOCTIKEHUSIX), KOMOMHHpOBaHHOE (CMemaHHbli  ¢dopmar) U BBIOOD
ONTUMAJIBHOTO B 3aBUCUMOCTH OT TpO(EeCCHOHATBLHOW CHUTyallMH, HAJIAYUS
KapbepHBIX MPOOETIOB, CMEHBI OTPACIH WJIH JKEJIaHUS TOJYEPKHYTh KOHKPETHBIC
komneTeHIMUCOCTaBICHUE pe3loMe B  pa3HbIX (opmarax Ha OCHOBE
IIPEIIOKEHHBIX po(ecCuOHATBbHBIX npoduiien, HaIlICAHUE
COIIPOBOJUTENLHOTO MHUCHMa C YYETOM TpeOOBaHHWI BaKaHCHM, aHAIIA3 UY>KUX
pe3ioMe C BBISIBICHHEM OIMOOK, pojieBast Urpa « AHaIN3 BaKaHCUU U TIOJTOTOBKA
OTKIIMKa». PaccMoTpeHne ocoOeHHOCTEH momaun MHPOpPMAIUN B PE3OME IS
pazimuunbix  otpacinerr  (IT, mpousBoactBo, (QuHaHCH, oOpa3oBaHueE,
rOCyJapCTBeHHasl clyk0a). BBeieHHe MOHSTHS «CKPBITBIA PHIHOK Tpyna» H
croco00OB  Moucka paboThl dYepe3 mpodeccHoHalbHbIe COOO0IIecTBa U
pEKOMEHIallnu.

Pa3znen 2. YnpasiieHne 4e10Be4eCKMMHU pecypcaMu



Tema 2.1 CobecenoBanue o npueme Ha padory. IloaroroBka k HHTEPBbIO
Nupukaropsi: YK-4.1, YK-4.2, YK-5.1

N3ydeHne THIOB BOMNPOCOB padorojaress: oOmme (IpeacTaBiIcHHe cels,
MOTHBAIIMSA, OKHIaHUSI TI0 3apIuiaTe), MOBEACHUECKHE (MPUMEPHI U3 MPOIIIOTO
OTbITa), KEHCOBBIE (perieHue Mpo(EeCCHOHANBHBIX 3a7a4) U MPOBOKAIMOHHBIC
(mpoBepka crpeccoyctounBocTH). DopMynupoBKa CTpaTeruii OTBETOB C
WCITOJIb30BaHUEM TPO(HECCUOHATBFHON JIEKCUKH, JEMOHCTPAIICH TOCTHIKEHUN H
YMEHHS apryMEHTHPOBATh CBOIO MO3UIIHUIO. SKOJIOTMYHOE MPEICTaBICHUE CIa0bIX
CTOPOH C aKIIEHTOM Ha paboTy HajJ HUMH. Pa3BUTHE HABBIKOB JHAIOTHYCCKOU
peuu: yMeHue ToJJIep)KUBaTh Oecemy, 3aJaBaTh YTOYHSIOIIME BOMPOCHI,
pearupoBaTb Ha HEOXHUJAHHbIE PEIUIMKA HWHTEPBBIOEPA, BBIXOJIUTH U3
KOMMYHHUKATHUBHBIX 3aTpyaHeHui. OcBoeHHEe (Ppa3-Kiuiie A1 Hauajaa HHTEPBBIO
(MpuUBETCTBUE, MPEACTABJICHHE), BEACHUS OCHOBHOM YacTH (Mepexoj] MEXKIy
TEMaMH, YTOYHCHHE BOIPOCOB, 3aIllpOC JOMOJHUTEIHLHON WH(GOPMAIMHN) |
3aBEpIICHUS WHTEPBBIO (MTOABEACHUE WTOTOB, BBIPAKCHHE OJIATOTapHOCTH,
3ampoc  oOpartHOM  cBsa3u).. IIpakThueckwe  3aJaHus:  MOJCIHPOBAHUE
cobeceoBaHus B Mapax WM TPyMIax ¢ poTalMel poJiek, aHaIu3 BHACO3AIUCEH
y4eOHBIX MHTEPBBIO, COCTABICHUEC MHANBUAYATHLHOTO YEK-JTMCTA MOATOTOBKU K
cobece1oBaHuIO, pojieBas urpa « CIoKHBIM COOECETHUK», OTPAOOTKAa OTBETOB HA
MIPOBOKAITMOHHBIE  BOMPOCHL.  PaccMoTpeHme  OCOOEHHOCTEW  pa3IMYHBIX
dbopMaToB MHTEPBBIO: OYHOE, Tele(POHHOE, BUIACOMHTEPBHIO (ACHHXPOHHOE U
CUHXPOHHOE), TpyImoBasi Oecea, HUHTEPBbIO C HECKOJBKUMHU WHTEPBBIOCpAMU
(manenbHOE).

Tema 2.2. TpynoBoe corsnamenune. CocTtaBjieHne KOHTPAKTA 0 Halime
HMuaukaropei: YK-4.2, VK-5.1

3HAKOMCTBO C KJIIOYEBBIMU TEPMUHAMH TPYIOBOIO IpaBa Ha MHOCTPAHHOM
s3pike:  offer letter (mucbmo-odeprta), employment agreement (TpyaoBoe
corjamienue), probation period (McmbITaTENbHBIA CpPOK), termination clause
(ycnoBus pactopikenus), notice period (cpok yBemomsienus), non-disclosure
agreement (corJiallieHHe O Hepa3IIalleHuu ), non-compete clause (orpaHuueHue
KOHKypeH1uu), salary and benefits (oknaag m kommeHcaruu), bonus structure
(cucteMa mnpeMmHpoBaHus), overtime (cBepxypouHas pabota), sick leave
(OONBHUYHBIN TUCT). AHAJIU3 TUTIOBOU CTPYKTYPBI TPYAOBOIO IOTOBOPA: YCIOBUS
oryiaTel (OKJIaa, MpeMuu, Haa0aBKH, UHAEKCAILHS), TOJKHOCTHbIE 00S3aHHOCTH,
IpaBa ¥ OTBETCTBEHHOCTh CTOPOH, PEXKUM padOUero BpeMEHHU U OT/bIXa, YCIOBHS
KOH(QUACHIMATBHOCTH, TPOJOJDKUTEIIBHOCT W TOPSIOK  MPEJOCTaBICHUS
OTITyCKa, YCJIOBUSI HCHBITATEILHOTO CPOKa, MOPSAIOK PACTOP)KEHUS KOHTPAKTA.
dopmHupoBaHUE YMEHUS YNTATh U TOHUMATh FOPUIUYECKH 3HAYNMBbIE (DPAarMEeHTHI
KOHTPAKTA: BbIJIEJICHUE KIIOUEBBIX MOJIOKEHUH, TPEOYIOIIMX 0COO0T0 BHUMaHUA,



aHanu3 (opMyJIHPOBOK Ha MPEAMET JBYCMBICICHHOCTH WM HEBBITOJIHBIX
YCJIOBHM, COTIOCTABIICHHE  MPEIJIOKEHHBIX  YCIOBUH C  OTPAaCICBBIMH
ctangaptamMu. OCBOEHHE HABBIKOB OOCYXICHUS YCIOBUWM HailiMa: BEJCHHUE
NIEPETOBOPOB O 3apIUiaTe U JOMOIHUTEIBHBIX OOHYyCaxX, 3aMpoc pa3bICHEHUH IO
HESICHBIM ITyHKTaM, apTyMEHTHPOBAHHOE MPEIJIOKCHIE U3MCHCHU B KOHTPAKT.
PaccmoTpenne ocoOeHHOCTEH TpyJOBbIX JOTOBOPOB B pasHbix oTpacisix (IT,
MIPOU3BOJICTBO, 00pa3OBaHME, TOCYJAPCTBEHHAs CIY)K0a) W JJIs pa3HbIX (Hopm
3aHSTOCTH.

4. Tunbl OLIEHOYHBIX MATEPUAJIOB, OKA3ATEJIH U KPUTEPUH
OlleHMBAHUA

4.1. Onenounsie Matepuaibl mo auctuiuimae b1.0.08 MHocTpaHHBIN SI3bIK
JIETOBOTO H TMPOQPECCHOHATBHOTO OOIICHHWsSI BXOMIAT B COCTaB OIEHOYHBIX
MaTepuanoB Mo oOpa3zoBarenbHOl mnporpamMme. COBOKYNMHOCTb OLIEHOYHBIX
MaTepHaioB MO BCEM HUCLUUIUIMHAM (MOIYJIAIM) OOpa3oBaTENbHOM MPOrpaMMbl
cocTaBIsIOT (hoHJ onleHOYHbIX cpeacTB (nanee — OC). @DOC ucnonp3yeTcs npu
MPOBEJCHUN TEKYIIErO0 KOHTPOJISL YCIIEBAEMOCTU U MPOMEKYTOUHOU aTTECTAlUU
00y4Jaronmxcs ¢ 1eIbI0 OIICHUBAHUS JOCTHKEHUS 00yJarOIMMUCS TUTAaHUPYEMBbIX
pe3yIbTaTOB OOyUEHUS.

4.2. ®OC pa3paboTaH Kak KOMIUIEKC ITPOBEPOUYHBIX 3aJaHUN Pa3IMYHOTO
TUTA U YPOBHSI CIOKHOCTH, BKJIIOYAET KPUTEPUHU U IIKAJIbl OLICHUBAHUS, & TAK¥KE
«KJITH0YM» paBuiIbHBIX 0TBETOB. DOC (hopmupyercs Kak OTAENbHBIA JOKYMEHT U
XpaHUTCA B DJIEKTPOHHOM BuAe, noctyn kK @OC npenocraBieH OrpaHUYEeHHOMY
KpyTy JIUII.

4.3. Jlmg caMOCTOATENbHON paboThl OOy4YarOMIMXCS TMPH TMOATOTOBKE K
TEKYIIEMy KOHTPOJIIO YCIIEBAEMOCTH U MPOMEXKYTOUYHOM aTTecTaluu B pabouymx
nporpaMmax JUCLMIUIMH Pa3MEIIECHbl TUIIOBBIE TPOBEPOUHBIC 3a/IaHUS, KOTOPbIE
MO>XHO YCJIOBHO pa3lelIuTh Ha 3aJaHus 3aKpbITOrOo, KOMOHMHUPOBAHHOTO H
OTKPBITOTO TUIIOB.

3afaHusl 3aKpHITOrO THUIIA — 3TO TECTOBBIC 3aJaHUs, B KOTOPBIX KaXKIbIH
BOIIPOC  COMPOBOXJAETCS TOTOBBIMU BapUaHTaMH OTBETOB, W3 KOTOPBIX
HE0OXOMMO BBHIOPATH OJMH WJIA HECKOJBKO MPaBUIIBHBIX.

3amanusi KOMOMHHUPOBAHHOTO THUIA — ATO TECTOBBIC 3aJaHUsl, B KOTOPHIX
KaXJIbIi BOIPOC COMPOBOXKIAETCA TOTOBBIMU BapUaHTAMH OTBETOB, U3 KOTOPBIX
HEOOXOJMMO BBIOpATh OJWH WJIM HECKOJIbKO MPaBWIHHBIX U O0OCHOBAaTH CBOM
BBIOOD.

3ajgaHusi OTKPBITOTO THIA — 3TO 3aJlaHUsI, B KOTOPBIX Ha Ka)bIi BOMPOC
JOJDKEH OBITH TIPETIOKEH Pa3BEPHYTHIN 000OCHOBAHHBIN OTBET.

B 3aBucuMocTM OT THUmNa 3aJaHusd PEKOMEHAOBAHBI OIpeeIeHHAas
MOCJIEA0BATEILHOCTD BBIITOJTHEHUS U CUCTEMA OLICHUBAHUSI BBITIOJHEHUS 3a/TaHU.



4.4, Tumnbl BaﬂaHHﬁ, COCHAPHH BBIIIOJIHCHUA, KPUTCPHUN OICHHUBAHUA

TUIT 3BAJAHUSA NMHCTPYKIHUA CILHEHAPUU BBIITOJIHEHU A KPUTEPUM OLIEHMBAHU A
3ajaHue 3aKphITOro [Ipounraiite Tekcr, 1 .BHUMaTenpHO NPOYUTATh TEKCT 33JIaHUS U MTOHSATb, OTBeT cunTaeTcs BEpHbIM, €Clin
THUIIA C BBIOOPOM BEIOCpUTE YTO B KQUECTBE OTBETA OKHUAAETCSA TOJBKO OJUH U3 MPaBWIBHO yKa3aHa nudpa mim

OJTHOTO MPABUIBHOTO
OTBETa U3 HECKOJIbKHUX
BapHaHTOB
MPEAJIOKEHHBIX

HpaBI/IJ'IBHHﬁ OTBECT

MPeIJI0KEHHBIX BAPUAHTOB.

2. BHUMaTenbHO MPOYUTATh IPEJIOKEHHBIE
BapUaHT-ThI OTBETA.

3. BeiOpars OJJ1H BEPHBIil OTBET.

4. 3anucatb TOJIBKO HOMEp (Uu OYKBY) BHIOPAHHOTO
BapuaHTa OTBeTa (Hanpumep, 3 wiu B).

OykBa

3a,Z[aHI/Ie 3aKpPbITOI'O
THUIIa HA YCTAHOBJICHHC
COOTBCTCTBUA

IIpounTaiite TEKCT U
YCTaHOBUTE
COOTBETCTBHUE

1.BHUMaTenbHO NPOYUTATH TEKCT 3aJJaHUs U MTOHATb,
YTO B KQUECTBE OTBETA OXKHUIAIOTCS MaPhI DJIEMEHTOB.
2. BHuMaTenpHO mpouuTaTh 00a CIUCKa: CIUCOK 1 —
BOTIPOCHI, YTBEP)KACHHS, (DaKThI, TIOHSATHS U T.1.;
CIMCOK 2 — YTBEP)KJCHMS, CBOUCTBA OOBEKTOB U T.[.
3. ConocTaBUTh IEMEHTHI CIIUCKa | ¢ AeMeHTaMu
crnMcka 2, chopMHpPOBATh aphl IEMEHTOB.

4. 3anucarp nonapHo OyKBbI ¥ LIU(DpHI (B
3aBHCUMOCTH OT 3a/laHHsI) BApUAaHTOB OTBETa
(manpumep, Al unu b4).

OTBeT cuuTaeTcs BEPHbIM, €CIIU
NPaBUIBHO YKa3aHbI UPPbI WIH
OYKBBI

3ajaHue 3aKpbITOrO
THIIA C BBIOOPOM
HECKOJIbKHX
IMpaBUJIbHBIX OTBCTOB
13 HECKOJIBKUX
BapHaHTOB
MPEeAJIOKEHHBIX

[Ipounraiite TEKCT,
BbIOEpUTE
[IPaBUJIbHBIE OTBETHI

1. BHMMaTenpHO MPOYUTATH TEKCT 3aJaHHsI U MTOHATD,
YTO B KaYECTBE OTBETA OKUAAECTCSA HECKOJIBKO
IIPaBWIBHBIX OTBETOB U3 MPENJIOKEHHBIX BAPUAHTOB.
2. BHUMaTenpHO MPOYUTaTh NPEATIOKEHHBIE
BAapUaHT-ThI OTBETA.

3. BoiOpaTh HECKOJIBKO IPABUIIbHBIX OTBETOB.

4. 3anucatb TOJIBKO HOMepa (WK OYKBBI)
BBIOpAHHOT'O BapuaHTa oTBeTa (Hampumep, 1 4 umu A
D).

OTBeT cunuTaeTcs BEPHBIM, €CITU
MPAaBUIBLHO YCTAHOBJICHBI BCE
COOTBETCTBUS (ITO3ULMU U3
OJIHOTO CTOJIOIA BEPHO
COIIOCTABJIEHBI C O3ULIUAMHU
JIPYTOTO)

3ajaHue 3aKphITOrO
TUIIA HA YCTAaHOBJICHUE

[IpounTaiite TeKCT U
YCTaHOBUTE

1. BHUMaTEnbHO MPOYUTATh TEKCT 3alaHUA U
MOHSTh, UTO B KAUECTBE OTBETA OXKUJIACTCS

OTBeT cunTaeTcs BCPHBIM, €CJIHU
IIpaBHUJIbHO YKa3aHa BCA




IIOCICI0BATCIBHOCTHU

IIOCICI0BATCIIBHOCTD

II0CJIEZIOBATEIBHOCTD AJIEMEHTOB.

2. BHumarensHO MPOYUTATh NMPEATIOKEHHBIE
BapUaHTHI OTBETA.

3. [ocTpouts BEpHYIO MOCIEIOBATEILHOCTD U3
MIPEITIOKEHHBIX 3JIEMEHTOB.

4. 3anucatb OyKBBI/IIUQPHI (B 3aBUCUIMOCTH OT
3aJlaHusl) BAPUAHTOB OTBETA B HYKHOU
rocienoBareabHOCTH (Hanpumep, BBA nam 135).

MOCTIeI0BATEIBHOCTD LU(P

3anganue
KOMOMHHUPOBAaHHOTO
THUIIA C BBIOOPOM
OJTHOT'O TIPaBUIIBHOTO
OTBETa U3
MPEUIOKEHHBIX U
000CHOBaHHEM BEIOOpA

[IpounTaiite TEKCT,
BBIOEpHTE
MPaBUWIbHBIA OTBET U
3aMUIIUTe
apryMEHTHI,
00OCHOBBIBAIOIITNE
BBIOOp OTBETa

1.BHUMaTEeNbHO IPOYNTATH TEKCT 3a1aHUS U TIOHSATH,
YTO B KAYECTBE OTBETA OXKUAAETCS TOJIBKO OJIUH U3
MPEUIOKEHHBIX BAPHAHTOB.

2. BHUMaTenpHO MPOYUTATh MPEATIOKEHHBIE
BapHaHTHI OTBETA.

3. BeiOpaTh 0JIMH BEpHBI OTBET.

4. 3anucatb TOJIbKO HOMEp (Ui OyKBY) BHIOPaHHOTO
BapHaHTa OTBETA.

5. 3anmcars apryMeHThl, 000CHOBBIBAIOIINE BBIOOD
oTBeTa (Hampumep, 4 TEKCT 000CHOBaHUS).

OTBeT cunTaeTcst BEpHbIM, €CIIH
IpaBWIbHO YKa3aHa ludpa niu
OyKBa U MPUBEIECHbI
KOPPEKTHbIE apTyMEHTHI,
UCIIOJIb3yEMbIE IIPU BBIOOpE
oTBETa

3a/ilaHue OTKPBHITOrO
TUIA C Pa3BEPHYTHIM
OTBETOM

[IpounTaiite TeKCT U
3aUIINTe
pa3BEpHYTHIN
000CHOBaHHBII OTBET

1. BuumarennpHo MpoYnTaTh TCKCT 3alaHUA U ITOHATH
CYTh BOITpOCa.

2.Ilponymathb JIOTUKY U MOJHOTY OTBETA.

3.3anucaTh OTBET, UCIOJIb3YS YETKHE KOMIIAKTHBIE
(hOpMyIHPOBKH.

4.B ciydae pacueTHOM 3a7auu, 3aMucaTh pelieHue u
OTBET

OTBeT cunTaCTCS BEPHBIM:
1. OtcyTcTBUE paKTHUECKUX
OIHOOK.

2. PackpriTe o6beMa
HCMOJIb3YEMBIX OHSATHI
(moxHOTa OTBETA).
3.0060CHOBaHHOCTb OTBETA
(Hanmu4Ke apryMeHTOB).

4. Jlornueckas
MOCIIeZIOBATEILHOCTD
M3JIaraeMoro Marepuara.




4.5. OOmas

mKajia

OLICHMBAaHHUA

pEe3yIbTaTOB

TEKYIIeTro

KOHTPOJIA

YCIEBAEMOCTH M MMPOMEXKYTOYHON aTTeCTAIIMN 00yJaromuxcs ¢ npuMmeneanem bPC
Hounenxkoro ¢punuana PAHXul'C.

ECTS
Hrorosas bunapuas A s
TpaguuuoHHasi cucTeMa Tpaau- .
0aJsIbHAs OLlEHKA cucrema . | OmHapHOi
HHOHHOM
CHCTEMBbI
CHCTEMBbI
90-100 OTin4HO A P/ Passed
X
75-79 OPOo C P/ Passed
70-74 V OB ICTEODHTEALHO D P/ Passed
60-69 AOBTICTBOPHTES E P/ Passed
0-59 HeynoBaeTBOpUTENBHO He 3aureno F F/Failed
CooTHomieHne Oa/iOB 32 TEKYIIMA KOHTPOJb  YCIEBAEMOCTH M

MPOMEKYTOUHYIO aTTECTAINIO, @ TAKYKE TOBTOPHYIO MPOMEKYTOUHYIO aTTECTalIUIO:

MaxkcumanbHas MaxkcumanbHas MaxkcumanbHas MaxkcumanbHas
cymma 0aJjioB 3a cymma 0asioB 3a UTOTOBas cymma 0aJijioB 3a
TEKYIIUI KOHTPOJIb MIPOMEKYTOUHYIO OayuTbHas MOBTOPHYIO
yCIIeBa€MOCTH aTTSCTAIUIO OIlEHKAa IPOMEXKYTOUHYIO
aTTeCTaIHIO
100 6aytoB 100 GammoB 100 6ayutoB 100 6ayutoB
5. @DopMBbI aTTECTAIIUM, TUTIOBbIE OIIEHOYHbIE MATEPUAJIBI ISt

TEKYIIECIro KOHTPOJIAA yCII€EBACMOCTH oﬁyqaloumxca, KPHUTECPHUHU U IIKAJbI

OLICHUBAHMA 110 KOHTPOJbHBIM TOYKaM

5.1. B xone peanuzauuu gucuuiinabl b1.0.08 MHocTpaHHBIN SI3BIK J€T0BOTO
U TNpOPECCHOHAIBHOIO OOIICHHUS HCHOJNB3YIOTCA —Ccleaytonue (Hopmbl
TEKYIIEr0 KOHTPOJISl YCIeBAEMOCTH O0ydJarouuxcs (B TOM 4ucie, 3aJaHus K
KOHTPOJIbHBIM paboTam):

TecToBble 3amaHus, YCTHBIM ONPOC, CHTYallMOHHBIC 3a/JaHMS,
JTUCKyccHs / acce (JIoKIaz, cooOIeHne), KOHTposIbHas paboTa

5.2.

Tumnoskie

OLICHOYHBIC

MaTepualbl

JJIIs1

yCIIeBaEMOCTH 00yYaroIuXxcs (BHE KOHTPOJIBHBIX TOYEK):

TEKYIIETO

KOHTPOJIS




Bonpocs! 1 yCTHOTO onpoca.

Paznen 1. Poinok Tpyaa

Tema 1.1 TpynoycrpoiicTBo. [Ipo6siemMbl moucka padoTsbl.

VYK-4.1 VK-4.2, YK-5.1

1.

How can a candidate with no work experience (e.g., a recent university
graduate) increase their chances of finding a job? Suggest at least three
strategies.

What is the «hidden job market», and what strategies can a job seeker use to
access it through professional communities and recommendations?

Why is it important to analyse a job description carefully before applying for
a position? What key elements should a candidate look for in a job
advertisement?

How should a candidate prepare for salary negotiations with a potential
employer? What factors should they consider before stating their
expectations?

What is the purpose of a cover letter, and how does it complement the
application process? What key information should a cover letter always
include?

What are the most common mistakes candidates make during the job search
process (excluding CV and cover letter errors)? Explain how each mistake
can harm their chances.

How can professional networking (e.g., through industry events, LinkedIn,
professional associations) help a candidate find employment opportunities?
Give specific examples.

A candidate has a long career gap due to family responsibilities. How would
you advise them to address this gap during the job search process and in
conversations with recruiters?

What questions should a candidate ask a potential employer during a job
interview to better understand if the company and position are right for
them?

Tema 1.2 Buanbl pe3toMe U TeXHUKA HANTUCAHUSA Pe3lOMeE M CONIPOBOAUTEIHHOTO
nucbma YK-4.1 YK-4.2, VK-5.1



1.How do the expectations for a CV differ between large Russian corporations
and state-owned enterprises?

2.Why is it important to research the corporate culture of a Russian employer
before submitting a CVV?

3.What personal information is still commonly included in a CV for Russian
recruiters, and why?

4.What are the three main types of CVV? Briefly describe each.

5.1n which situation would a functional CV be more useful for a Russian
candidate than a chronological one?

6.What key elements must every cover letter include when applying to a
Russian company?

7.Why is it recommended to keep a cover letter factual and no longer than one
page in Russian business practice?

8.How can a candidate demonstrate cultural adaptability in a cover letter for a
Russian employer?

9.What does a professional dossier typically include, and how should it be
prepared for the Russian market?

Pa3nes 2 YnpasiieHne 4eJ10Be4eCKUMHU pecypcaMu

Tema 2.1 CobecenoBanue o npueme Ha padory. [loaroropka k nurepsbio YK-
4.1 VYK-4.2, YK-5.1

1.What should a candidate research about a Russian company before a job
interview?

2.Why is directness appreciated in Russian business communication during
interviews?

3.How can a candidate show respect for the interviewer's position in Russian
corporate culture?

4.Why might short or informal answers be perceived negatively by a Russian
interviewer?

5.What does the STAR method stand for, and why is it effective for Russian
employers?

6.How does the STAR method demonstrate logical thinking and problem-
solving skills?

7.What is the difference between behavioural and general interview questions?
Give an example of each.

8.How would you answer the question “Why did you leave your last job?” to a
Russian HR manager?

9.Why is it important to provide a complete picture of your professional
experience in an interview?

10.What questions should a candidate ask at the end of an interview with a
Russian company?

Pa3zaen 2



=
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9.

Tema 2.2 TpynoBoe cornamenue. CocraBjieHrne KOHTPaKkTa o Haiime YK-
4.1 VK-4.2, YK-5.1

What is the Russian term for an employment contract, and what is its legal status?
What key elements must be included in a Russian employment contract (Trudovoy
Dogovor)?

What is the maximum duration of a probation period (ispytatelny srok) for most
positions in Russia?

For which positions can the probation period be extended up to six months in
Russia?

How does the Russian Labour Code (Trudovoy Kodeks) protect employees?
Why is it important to carefully review an individual contract even with strong
legal protection?

What is the typical duration of paid annual leave (otpusk) in Russia?

How would you professionally negotiate flexible working hours with a Russian
employer?

What are the standard grounds for termination of an employment contract in
Russia?

10.Why is work-life balance becoming an important topic in Russian corporate

culture?

TecToBbIe 3a1aHUA:
Paszgea 1. PoiHok Tpyna

Tema 1.1. TpynoycrpoiicTBo. [IpodJieMbl moUCKa padoThI.
Nunukatopel: YK-4.1, YK-4.2, VK-5.1

Tecmosoe 3a0anue:

Read the text and choose the one correct answer (A, 5, B or I') to the question below

In the current economic climate in Russia, finding a job presents several challenges,
including high competition in certain sectors and the need to effectively present one's
skills to a potential employer. Russian companies increasingly expect candidates to
prepare a professional dossier that includes a CV and a cover letter. However, the
expectations for these documents can vary. While many large Russian corporations
and international companies operating in Russia prefer a concise, one-page CV
focused on clear, measurable achievements, some state-owned enterprises may still
value a more detailed format. Preparing these documents requires understanding
modern Russian business etiquette, which now leans towards formal salutations and
avoiding excessive personal information (like a photo or age) in a CV for Western



companies, though a photo is still common for many local recruiters. The key is to
research the specific corporate culture of your target employer in Russia.

Tema 1.2. Buabl pe3ioMe U TEXHHKA HANMCAHUSA pPe3l0Me U CONPOBOAUTEIHHOTO
nucbMa.

Nunukatopsl: YK-4.1, YK-4.2, VK-5.1

3agaHue 3aKphITOTO TUIA
Question: According to the text, what is a modern trend for a CV when applying to
a large international company operating in Russia?
A) It must always include a photo and age.
B) It should be a detailed personal profile.
C) It should be concise and focus on measurable achievements.
D) It should avoid any mention of previous employment.
Answer key: C
Tecmosoe zaoanue:
Read the text and match the CV section (1-3) to the correct phrase (A-C), then
complete the sentence with the correct word from the box.
3aIIaHI/Ie KOM6I/IHI/IpOBaHHOFO THUIIA
There are three main types of CV: chronological (listing work history by date),
functional (focused on skills and achievements), and combination (mixed format).
A functional CV is especially useful for Russian candidates with career gaps or
frequent job changes, as it highlights competencies rather than timeline. A cover
letter must include a clear subject line, an explanation of why you fit the role, and
respect for the corporate culture norms of the Russian employer. It is generally
recommended to keep the tone factual and limit the length to one page.
Sections:

1. Work experience

2. Education

3. Cultural adaptability
Phrases:
A. “Graduated (from / with) honours in Economics.”
B. “Managed a cross-cultural team (in / during) a merger with a European
partner.”

C. “Interpreted local business codes for foreign colleagues to avoid negotiation
conflicts.”

Complete the sentence: In a cover letter for a Russian employer, you should keep
the tone (emotional / factual) and limit the length to one page.

Answer key: 1B (preposition during), 2A (preposition from), 3C; gap: factual

Pa3znes 2. YnpasiieHue 4eji0Be4eCKUMHU pecypcaMu

Tema 2.1. CobecenoBanue o npueme Ha padory. [loaroroBka Kk HHTEPBLIO.



Nunukatopsl: YK-4.1, YK-4.2, YK-45.1

Tecmosoe zaoanue:

Read the text and do the task below.

Preparation for a job interview with a Russian company involves thorough research
of the organisation's profile, practicing answers to both general and behavioural
questions, and understanding the nuances of local business communication. In
Russian business culture, a degree of directness is often appreciated, but it is also
important to show a respectful attitude towards the interviewer's position. Answers
that are too short or too informal may be seen as a lack of interest. Using the STAR
method (Situation, Task, Action, Result) is an excellent technique to structure
answers clearly and demonstrate your logical thinking and problem-solving skills,
which are highly valued by Russian employers. This method helps to provide a
factual and complete picture of your professional experience.

3aI[aHI/IC OTKPBITOT'O THUIIA

Task: You are asked in an interview for a Russian company: “Give an example of
when you encountered a problem in your previous job and how you solved

it.” Write your answer (3-4 sentences) using the STAR method (Situation, Task,
Action, Result).

Example answer key (open task):

“In my previous role as a logistics coordinator (Situation), we faced a sudden
supplier failure that threatened a key deadline. My task was to find a new supplier
within 48 hours to avoid penalties. | acted by quickly analysing our alternative
supplier database and negotiating an urgent contract. As a result, we met the
deadline and saved 10% on the original cost.

Tema 2.2. TpynoBoe corsamenne. CocTtaBjieHne KOHTPAKTA 0 Halime.
Nunukatopsel: YK-4.1 YK-4.2, YK-5.1

Tecmoesoe 3a0anus:

Read the text and do the task below.

An employment contract in Russia, known as a Trudovoy Dogovor, is a legally
binding agreement that must include specific conditions: job title (based on the
qualification handbook), salary, working hours,{A{&& (otpusk/vacation) details,
probation period (isytatelny srok), and grounds for termination. Understanding the
key clauses is essential. While the Russian Labour Code (Trudovoy Kodeks)
provides a strong legal framework protecting employees, it is still crucial to
carefully review the individual contract. For example, the probation period can last
up to three months (or six months for some managerial positions). Furthermore, a
successful negotiation of a contract clause, such as flexible working hours to
improve work-life balance, requires a professional dialogue that respects the
company's internal policies while advocating for personal needs.

3amaHre KOMOMHUPOBAHHOTO (pacu€THOro) TUIa

Task: You are offered a contract by a Russian company with a base annual salary
of 1,200,000 rubles (RUB) and a performance bonus of up to 15% of the base
salary.



Part 1: Calculate the maximum total annual compensation you could receive.

Part 2: Write one sentence in English negotiating a contract clause that shows
respect for Russian corporate culture while asking for an improvement to work-life
balance.

Answer key:

Part 1 (calculation): *1,200,000 RUB + (0.15 x 1,200,000 RUB) = 1,200,000 RUB
+ 180,000 RUB = 1,380,000 RUB.*

Part 2 (example sentence): “I am enthusiastic about the role; however, to maintain
long-term productivity and work-life balance, could we discuss the possibility of a
flexible Friday schedule after the probation period?”

Tembl st nuckyccuu / 3cce (1okiaana, coodomenus). YK-4.1 VK-4.2, VK-5.1.
Paznen 1. Poinok Tpyaa

Tema 1.1 TpynoycrpoiicTBo. [IpodJiembl noucka padorsl. Buabl pesrome u
TEeXHUKA HANTUCAHUSA Pe3I0Me U CONPOBOAUTEIbHOI0 MUCHMA

. What are the three biggest challenges job seekers face in Russia today, and how
can they be overcome? (YK-4.1, YK-4.2)

. Compare the expectations for a CV between a large Russian state-owned enterprise
and a modern private company. Which format do you think is more effective and
why? (VK-5.1, YK-4.1)

. Should a CV always be limited to one page, or is a longer, more detailed CV
sometimes better for the Russian market? Justify your opinion. (YK-4.2, YK-4.1)

. The role of a cover letter in Russian job applications: is it a necessary document or
a formality? (YK-4.2, YK-5.1)

. Functional vs chronological CV: which type is more suitable for a young specialist
with no work experience in Russia? (YK-4.1, YK-4.2)

Tema 1.2. Buabl pe3droMe U TeXHUMKA HAITUCAHUSA pe3loMe U
CONPOBOAMTEIbHOI0 MHCHbMA

1. How important is it to include a photo in a CV for Russian employers today?
Has this changed in recent years? (YK-5.1, YK-4.1)

2. What mistakes do Russian candidates most often make when writing a CV and
cover letter, and how can they be avoided? (YK-4.1, YK-4.2)

3. How can a candidate with a career gap (e.g., maternity leave, illness, study)
explain it effectively in a CV for a Russian employer? (VK-5.1, YK-4.2)

4. Researching a company’s corporate culture before applying: why is this step
crucial for success in the Russian job market? (VK-4.1, YK-5.1)



5. The future of job applications in Russia: will Al-written CVs and cover letters
become the norm, or will human-written documents remain preferable? (VK-
4.1, YK-4.2).

Pa3znen 2 YipasJiieHne 4e/i0BeYeCKUMH pecypcaMu

Tema 2.1. CobecenoBanue o npueme Ha padory. [loaroroska k nurepsbro YK-
4.1 YK-4.2, YK-5.1

. What are the most effective strategies for preparing for a job interview with a large
Russian corporation? (YK-4.1, YK-4.2)

. Why is the STAR method considered an effective tool for answering behavioural
questions in Russian interviews? (YK-4.1, YK-4.2)

. Directness vs politeness in Russian business communication during interviews:
how can a candidate balance these two? (YK-5.1, YK-4.2)

. How would you answer the question “What is your biggest weakness?” to a
Russian HR manager without damaging your chances? (YK-4.2, YK-5.1)

. The role of non-verbal communication (eye contact, posture, tone) in a Russian job
interview: what is considered appropriate? (YK-5.1, YK-4.1)

. Should candidates ask questions at the end of an interview? What kind of questions
impress Russian employers most? (YK-4.2, YK-4.1)

Tema 2.2. TpynoBoe corinamenne. CocTtaBjieHre KOHTPAKTA 0 Halime

. What key clauses in a Russian employment contract (Trudovoy Dogovor) should
every employee read most carefully before signing? (YK-4.1, YK-4.2)

. Grey salary (cash in hand) vs white salary (official) in Russia: what are the legal
and financial risks of each for an employee? (VK-5.1, YK-4.1)

. Should the probation period (ispytatelny srok) be mandatory for all new hires in
Russia, or should it be optional? Argue for or against. (YK-4.2, YK-5.1)

. How does the Russian Labour Code (Trudovoy Kodeks) protect employees, and
what are its limitations? (YK-4.1, YK-4.2)

. Work-life balance in Russia: is it realistic to negotiate flexible working hours or
remote work in a traditional Russian company? (YK-5.1, YK-4.2)

. What are the legal consequences for an employer who violates an employment
Kpumepuu oyenxu ona P3 — paznoyposnesuvix 3a0anuti (cumyayuonuoe 3adanue),
acce (0oknao, coobujenue, OUCKyccus):

5.3 Tekymui KOHTPOJIb YCIIEBAEMOCTH IO pa3eny AUCIHUILTAHBI
npeaycMaTrpuBaeT 2 KOHTpoJbHbIe paboThl (namee — KP) B Teyenuwe mnepuona
OCBOCHUS TUCIUTUINHBI.

MakcumanbHOe KOJIMYECTBO 0amioB 3a 000l Tul padot B pamkax KP
cocrasisier 10 Oamos.

Pacnipenenenne BecoBbix kodddunuentoB mo KP B pamkax tekymiero



KOHTPOJIA YCIIEBACMOCTH 110 JUCLUILIINHE U (I)OpMy.]IBI pacucra:

HaumenoBanue MakcumanbHoe Koaddumuent Beca Pesynbrar
KOHTPOJIBHOT'O KOJINYECTBO OAJIIOB KOHTPOJIBHOI'O KOHTPOJIBHOT'O 3aJJaHMsl,
3a/laHus 3a paboTy B pamMKax 3a/laHus y4acTBYIOUIHI B

K3, xoTopoe moxeT ¢dbopmupoBaHUU
HaOpaTh CTYACHT UTOTOBOU OalIIbHOU
OLICHKH MO TUCLUIUINHE
(oTpaxkaeTcs B )KypHale
BPC B C/Z10)

KP1 10 0,1 10
KP 2 10 0,1 10
Hroro: X 0,2 20

dopmyna pacuera pe3yabTaTa KOHTPOJIbHON paOOTHI:
Pe3ynbTar KOHTpONIBHOM paboThl = KoyimyecTBo OamioB 3a paboTy B
pamkax KP X KoaduueHT Beca KOHTpOIbHOMN paOOTHI.

5.4. ®opMbl TEKYIIETO KOHTPOJISL yCIieBaeMoCTH o0yyJaromuxcs B pamkax KT

H THUITOBBIC OLICHOYHbIC MATCPHAJIbI:

KT-1

TeMsbl muckyccui, dcce (ToKIaa, COOOIIEHUE)

Paznen 1. PoiHok Tpyaa
Tema 1.1. TpynoycrtpoiicTBo. [Ipo61emMbl moucka padoTsbl.
Nuaukaropsi: YK-4.1, YK-4.2, YK-5.1

Curyanus 1

Maria is a qualified marketing specialist from Brazil. She has 8 years of experience
but lost her job due to company restructuring. She is now applying for a similar
position in China, a strategic partner of Russia. Her CV includes a photo, her birth
date, marital status, and lists all her hobbies. She writes in her cover letter: “I am a
very emotional and passionate person who loves samba, carnival, and football.” She
receives no interview invitations for two months. Chinese business culture values
modesty, respect for hierarchy, formal greetings, and a strong emphasis on
professional achievements rather than personal emotions. Chinese employers expect
CVs to be concise, fact-based, and focused on measurable results. Personal
information such as photo is sometimes expected in China for certain positions, but
the tone must remain professional and reserved.

Bomnpocs! st nuckyccuu / acce:

. What cultural codes in Chinese business etiquette does Maria violate in her CV and
cover letter? Explain why her approach is problematic for the Chinese market.



2. How would you advise Maria to adapt her personal dossier for the Chinese market
without losing her authentic Brazilian strengths? Suggest specific changes to her CV
and cover letter.

3. Should a candidate ever include personal information (photo, age, marital status) in
a CV? In which countries (e.g., China, UAE, India, Russia) is this expected or
forbidden? Provide examples.

4. What problems of job searching are universal (common to all countries), and which
are culture-specific? Compare the Russian, Chinese, and Brazilian job markets.

Tema 1.2. Buabl pe3roMe U TeXHUKA HANTUCAHUSA Pe3lOMe U
CONPOBOAUTEIBHOIO MMCbMA

Curyanus 2

Two candidates apply for the same project manager position in a large Chinese
technology company operating in Shanghai. The company has a flat hierarchy for
decision-making but still respects seniority and collective achievements. They value
work-life balance, results over hours worked, and team harmony (mianzi — saving
face). Candidate A submits a 4-page chronological CV listing every task from every
job since 2005, including personal interests and detailed descriptions of routine
duties. Candidate B submits a 1-page functional CV highlighting just 3 major
achievements, with a short cover letter stating: “I delivered 12% cost reduction, led
2 cross-border teams, and successfully managed projects with partners from Russia
and Kazakhstan.” Candidate B also includes a brief note about respect for team
culture and collective success.

Bormpocs! ania quckyccuu / acce:

1. Which candidate better matches Chinese corporate culture? Why? Refer to specific
aspects such as hierarchy, collectivism, and results orientation.

2. When would a chronological CV be preferable over a functional one? Give examples
of countries (e.g., Russia, China, India, UAE) or industries where chronological
format is still preferred.

3. What three pieces of information must every cover letter include regardless of
cultural context? Justify your answer.

4. 1s it ever acceptable to exceed one page for a CV? Justify your answer with cultural
examples from Russia, China, or other friendly nations.

Kpumepuu oyenku ons P3 — paznoypogHesgvlx 3a0anuil (CumyayuoHHoe
3a0anue), acce (00Kk1ao0, coobujerue, OUCKyccus):

Jnana3on 0a/110B Omucanne kpurepust

100-90 OOyyJarommiics:

-crocoOeH BecTr Oecey Mo MPeIOKEHHON TEMATHKE (UAIOTHYECKOe 1
MOHOJIOTHYECKOC BBICKaBBIBaHI/If{) B HOPMAJIbHOM TEMIIE,

- IGMOHCTPHPYET IUPOKUI CIIOBAPHBIH 3amac, 3G HEeKTUBHBIN BEIOOP
W WCIOJB30BaHWE CJIOBAa / WIAWMOMBI, BlageHue (opmoil cioBa,
COOTBETCTBYIOIIUI PETUCTP; MCIOJIB3YET CIIOKHBIC IPAMMATHYUCCKUE




KOHCTPYKIINY;

-3¢PEeKTUBHO B3aMMOICHCTBYET C HIK3aMEHATOPOM H/UJIH MAPTHEPOM;
-JTaeT TOYHBIC UCUEPITBIBAIOIINE OTBETHI HA BCE BOPOCHI;

-YMEJIO CIPABISETCA C HEMPEICKAa3yeMbIMH CUTYaAIUSIMH;

- IPOSIBIISICT MHUIIUATUBY; OOOCHOBBIBAET CBOIO MBICIIb;

- OCYIIECTBIISICT CBSI3HBIE MOHOJIOTHUECKUE BHICKA3bIBAHHUS;

- PacKpbIBaeT TEMY ITOJHOCTHIO M HAUICKAIIUM 00pa3oM, IPUBOJHUT
pUMepHI U (HaKTHI,

-mo0oe KoebaHue B pe4r CBA3aHO C COJCp)KaHHEM, a HE C TOUCKOM
CJIOB MJIM TPAMMATHKH.

89-75

OOyuaromuiics:

- croco0eH BecTr Oecely Mo MPeUIOKEHHOW TeMaTHKE (TUaIOTHIeCKOe
W/ MOHOJIOTHYECKOE BBICKa3bIBaHHE) B HOPMAJIBHOM TEMIIC;

- HWMEeT JOCTaTOYHbIM JHMara3oH CIIOBapHOTO 3amaca, JeJlaeT
HECYIIECTBEHHBIC OIMMUOKK B BHIOOpE (POPMBI CIOBA/UIUOMBI, UMEET
HE3HAYUTENIbHbIC MPOOJIEMBI B BBIOOPE CIIOKHBIX KOHCTPYKIIUH,
JieNlaeT HECKOJIbKO OMIMOOK B BRIOOPE BPEMEHH, YUCIIA, MTOPSIKA CIIOB
/  GyHKIUHW, apTUKIEH, MECTOMMEHHUW, TMPEIJIOroB, JJOMyCKAeT
HEOOJbIIOe KOJMYECTBO OWMOOK B opdorpaduu, NTyHKTyaluwu,
KaluTaaIn3aIuy;

-B OCHOBHOM BBICKa3bIBAHHE OTBCUACT 33/IaHHUIO;

-o0yJaronuiicss TMOHMMAaeT »JK3aMeHaTopa M TapTHepa M JaeT
MIPAaBUJIbHBIE OTBETHI Ha OOJILIITMHCTBO BOTIPOCOB;

-B IIEJIOM YMEET CIPABJISITHCS ¢ HEMPEICKa3yeMbIMHU CHTYaIUSIMU;

- JaeT PacIpOCTPAHCHHBIC OTBETHI U TPOSIBIISICT HHUIIUATHBY;

- IPOSIBJISICT MUHUMAJIbHBIE KOJICOAHVSI B PEYUH.

74-60

OOyuaromuiics:

-IIOHUMAET 3K3aMeHaTOpa U MapTHepa U JIaeT MPaBUIbHBIC OTBETHI;
-BBITIOJTHSICT MPOCTHIC 3a/1a4M, HO UCIIBITHIBACT 3aTPYAHEHUs ¢ Oolee
CIIOKHBIMU  337]a4aMH, HEJOCTaTOYHO IMUPOKO pPa3BHUBACT CBOIO
MBICIIE;

-TIOKa3bIBACT OTPAHUYCHHBIM JUANa30H CIOBApHOTO 3araca, JieiacT
YJacThle OIUOKHU B BBIOOPE (DOPMBI CIIOBA / UUOMBI, HCTIOIH30BaHUH,
3HAUEHUSIX, IMEET CEPhE3HBIC MPOOJIIEMBI C MPOCTHIMH / CIIOKHBIMH
KOHCTPYKILHUSMH,

-IPOSIBJISICT ~ YacThle  KOJICOAHWsS, TPOW3HOIICHWE 3aTPyJAHSET
oO111eHHE;

- TEMIT PeuM 3aMEeJIJICH.

59-0

OO0yyarommiics:

-HE CMIOCOOEH BBICKA3hIBATHCS B YCTHOM (hopme;

- HE MOXKET PACKpPhITh COAEPKaHUE 3a/IaHNs1, HE TIOHUMAeT COOECEeTHIKA,
- IMEET OTPaHUYCHHBIN TUaNa30H CII0BAPHOTO 3ariaca, JeJIaeT YacThie
ommOKH B BBIOOpe (OpMBI CIOBa / WAMOMBI, HCIOIH30BAHUH,
MPAKTUYECKH HE TMIOKA3bIBaeT 3HAHWUSA TPABUI  ITOCTPOCHHUS
NIPEJI0KEHUN.

TecToBBIE 3a1aHUS

Tema 1.1. TpynoycrtpoiictBo. IIpodembl noucka padoTsl.
Bri6epute oaun npaBuibHbIi 0TBET (A, B, C mnu D).




1. What is one of the main challenges of finding a job in Russia's current economic
climate?

A) Too many job vacancies

B) High competition in certain sectors

C) No need for CVs

D) Employers do not require interviews

[IpaBunbHBIN OTBET: B

2. According to the text, how do expectations for a CV differ between large
Russian corporations and state-owned enterprises?

A) Both prefer the same format

B) State-owned enterprises prefer concise CVs; corporations prefer detailed

C) Large corporations prefer concise, achievement-focused CVs; state-owned may
prefer detailed

D) Neither uses CVs

[IpaBunbHerii otBeT: C

3. What type of CV is most useful for a Russian candidate with frequent job
changes or career gaps?

A) Chronological CV

B) Functional CV

C) Video CV

D) Academic CV

[IpaBunbHbIi OTBET: B

4. What personal information is still commonly included in a CV for many Russian
recruiters?

A) Bank account number

B) Photo

C) Passport number

D) Medical history

[IpaBuibHBIN OTBET: B

Tema 1.2. Buabl pe3roMe U TeXHUKA HANTUCAHUSA pe3lOMe U
CONPOBOAUTEIBHOI0 MUCHMA

TecToBBIE 3aMaHUS

Bri6epute oaun npaBuibHbIi 0TBET (A, B, C mnu D).



1. What is the recommended tone for a cover letter when applying to a Russian
company?
A) Emotional and passionate
B) Humorous and casual
C) Factual and concise
D) Very long and poetic

[TpaBunbHsIit oTBeT: C

2. . Which of the following is NOT a typical type of CV mentioned in the text?
A) Chronological
B) Functional
C) Aurtistic
D) Combination

[IpaBumnbHbI oTBET: C

3. What should a cover letter for a Russian employer always include?
A) A list of hobbies
B) A clear subject line and explanation of fit for the role
C) A photo of the candidate
D) Personal financial information

[IpaBunbHBIM OTBET: B

4. Why is it important to keep a cover letter to one page in Russian business
practice?
A) Russian employers cannot read more than one page
B) Conciseness and professionalism are valued
C) Itis required by law
D) Cover letters are never read

[IpaBuibHBIN OTBET: B

5. What is a professional dossier typically composed of?
A)OnlyaCV
B) Only a cover letter
C) CV, cover letter, and references
D) Only a university diploma

[IpaBunbHbIil oTBET: C



Kpumepuu oyenku 011 mecmogulx 3a0anuii.

JuamnazoH 6ayioB Onwucanue KpuTepus
100-90 «otnuHo» - 90-100% npaBUIIbHBIX OTBETOB;
89-75 «XopomuIo» - 75-89% npaBUIBHBIX OTBETOB;
74-60 «yIOBIIETBOPUTEIHHO» - 60-74% NpaBUIBHBIX OTBETOB;
59-0 «HEYIOBIETBOPUTENBbHO» - 59-35% wu MeHblle NpaBUIBHBIX
OTBETOB.

Paszneu 2. YinpasieHue 4ej10Be4eCKUMHU pecypcaMu
KT - 2.

Tema 2.1. CobecenoBanue o npueMe Ha padory. [loaroroBka kK MHTEPBbHIO
Nuaukaropsi: YK-4.1, YK-4.2, YK-5.1

Curyanus 1

During a video interview for a large company in the United Arab Emirates (UAE),
a candidate from India answers every question with “Maybe”, “Perhaps”, “I think it
could be possible”, or “I will try my best”. He avoids direct eye contact (which in
his culture shows respect) and laughs nervously when discussing his weaknesses.
The UAE interviewer, who comes from a business culture that values directness,
clarity, confidence, and decisive answers, becomes frustrated and ends the interview
early. The UAE has strong economic ties with Russia, and many Russian companies
operate there. Emirati business culture respects confidence, clear commitments, and
professional assertiveness.

Bormpocs! anig quckyccuu / acce:

. What cultural code mismatch occurred between the Indian candidate and the UAE
interviewer? Explain the differences in communication styles.

. How should the candidate prepare differently for an interview in the UAE compared
to an interview in India? Suggest specific changes in language, body language, and
answer structure.

. Is the STAR method culturally neutral, or does it favour certain cultures? Explain
which cultures (e.g., Russian, Chinese, UAE, Indian) might find STAR more or less
natural, and why.

. Role-play: As the candidate, reformulate the following indirect answer into a direct,
confident response suitable for the UAE: “Maybe I could possibly help the team with
some marketing tasks if you think I might be suitable.” Write your reformulated
answer (2—3 sentences).

Tema 2.2 Tpynosoe cornamenue. CocraBjieHHe KOHTPAKTA 0 HaiiMe
Nuaukaropsi: YK-4.1, YK-4.2, YK-5.1

Curyanus 1

A Russian company hires a manager from Kazakhstan, a friendly neighbouring
country and key economic partner. The Russian HR department sends a standard



employment contract based on the Russian Labour Code, which includes a
probationary period of up to three months, clear termination grounds, and mandatory
social benefits. The Kazakh candidate is surprised because, in Kazakhstan, while the
Labour Code is similar to Russia's, many state-owned companies and large
corporations have longer probationary periods (up to six months for senior roles)
and more complex termination procedures. The Russian HR does not understand
why the candidate is “asking so many questions” about the probation period and
termination clauses. The candidate feels that the Russian contract offers less job
security than they expected.

Bormpocs! aiis quckyccuu / acce:

. Why does the Kazakh candidate ask so many questions about the probation period
and termination clauses? What cultural and legal differences between Russia and
Kazakhstan might explain this?

. What sections of an employment contract are considered non-negotiable in Russia?
What sections are negotiable? How would you explain this to a foreign employee
from Kazakhstan, China, or India?

. Should a candidate ever sign a contract they do not fully understand in the local
language? Why is it important to have a contract translated into Russian or another
language the employee understands?

. Propose a compromise clause that respects both Russian labour law standards (which
are well-protected) and the Kazakh employee's expectations for longer probation and
clearer termination procedures. Draft one or two sentences in English.

Kpumepuu oyenxu ons P3 — pasnoyposnesvix 3a0anuii (cumyayuoHHoe
3a0aunue), acce (00K1a0, coobujeHue, OUCKYccus):

/Jnana3on 0a/110B Omucanne kpurepus

100-90 OOyyJarommiics:

MOHOJIOTHYECKOC BI)ICKaSI)IBaHI/ISI) B HOPMAJIbHOM TEMIIC;

KOHCTPYKLHH;

-1a€T TOYHBIC NUCYEPIIBIBAOIINE OTBETHI HA BCE BOIIPOCHI;
-YMEJIIO CIIPABIIAECTCS C HENPEACKA3yEMBbIMUA CUTYaLUAMU;

- IPOSIBJISIET MHUIIUATUBY; 0OOCHOBBIBAET CBOIO MBICIIb;

- OCYILECTBIIET CBA3HBIE MOHOJIOTMYECKUE BBICKA3bIBAHUS;

pUMepHI U (DaKThI,

CJIOB WJIK T'PAMMATUKH.

-crocoOeH BecTr Oecey Mo MpeIOKEHHON TEMATHKE (UaIOTHYeCcKoe 1
- IEMOHCTPHUPYET MIUPOKUI CIOBapHBIN 3amac, 3G PpeKTUBHBIN BEIOOD
YW WCIOJb30BaHHE CJIOBA / WIAWMOMBI, BlageHue (opmoil cioBa,

COOTBeTCTBYIOH_II/Iﬁ PErucTp, UCHOJB3YCT CIOXKHBIC I'PAMMATUYICCKHUC

-3¢peKTUBHO B3aMMOIEHCTBYET C HIK3aMEHATOPOM H/UJIH MAapPTHEPOM;

- pPacKpbIBaeT TEMY IMOJHOCTHIO M HAJICKAIINM 00pa3oM, MPUBOIUT

-11000€ Koyie0aHnue B PEYH CBSI3aHO C COJEPIKaHHMEM, a HE C TIOMCKOM

89-75 OOyuaromuics:

H/JIH MOHOJIOTHUECKOE BI)ICKaBI)IBaHI/Ie) B HOPMAJIbHOM TEMIIC,

- croco0OeH BecTH Oecelry Mo NMPEIoKEHHOH TeMaTHKe (IUaornyeckoe

- HMEeT JOCTAaTOYHLIM Juamna3oH CJIOBApPHOI'O 3aliaca, JacjacT




HECYIICCTBEHHBIC OMMOKH B BHIOOpE (POPMBI CIOBA/UAUOMBI, UMEET
HE3HAYUTENIbHbIE MPOOIEMBI B BBIOOpPE CIOXKHBIX KOHCTPYKIIUH,
JieJlaeT HECKOJIbKO OMIMOOK B BRIOOPE BPEMEHH, YUCIIA, MOPSIKA CIIOB
/  QYHKOWHM, apTUKIEH, MECTOMMEHHWH, MpPeaIoroB, JOMyCKaeT
HEOOJIBIIIOE KOJIMYECTBO OIMOOK B opdorpaduu, MTyHKTYyaIluH,
KaluTaaIn3aluy;

-B OCHOBHOM BBICKa3bIBAHHE OTBECYACT 33/IaHHUIO;

-o0yvarolumiicss TMOHMMaeT »SK3aMeHaropa M TapTHepa M JaeT
MIPAaBUJIHHBIE OTBETHI Ha OOJIIITMHCTBO BOTIPOCOB;

-B IIEJIOM YMEET CIPABIISITHCS C HEMIPEICKa3yeMbIMU CHTYaIUSIMU;

- JaeT PacIpOCTPAHCHHBIC OTBETHI U TPOSIBIIICT HHUITUATHBY;

- IPOSIBJISICT MUHUMAJIbHBIE KOJICOAHVSI B PEYUH.

74-60

OO0yuarormuiics:

-IIOHMMAET dK3aMeHaTOpa U MapTHepa U JIaeT MPaBUIbHBIC OTBETHI;
-BBIITOJIHSICT MPOCTHIC 3a/1a4l, HO UCIBITHIBACT 3aTPYyIHECHUS ¢ OoJiee
CIIO)KHBIMHU  3a7]auaMH, HEJOCTaTOYHO IMUPOKO pPa3BUBACT CBOIO
MBICIIb;

-TMI0Ka3bIBACT OTPAHUYCHHBIM JTMANa30H CIOBApHOTO 3araca, JeiacT
4acThIe OMIMOKH B BEIOOpE (POPMBI CIIOBA / MMOMBI, UCIIOJIb30BAHHH,
3HAUEHUSIX, IMEET CEPhE3HBIC MPOOJIEMBI C MPOCTHIMH / CIIOKHBIMH
KOHCTPYKIIUSIMH,

-POSIBJISICT ~ YacThle  KOJICOAHWs, MPOW3HOIICHUE 3aTPyJHSET
oO111eHHE;

- TEMIT PeUM 3aMEJIJICH.

59-0

OO0yyarommiics:

-HE CIIOCOOCH BBICKA3hIBATHCS B YCTHOH (hopme;

- HE MOXKET PACKpPBITh COAEPKaHUE 3a/1aHNUs1, HE TIOHUMAeT COOECEeTHHKA,
- IMEET OrPaHUYCHHBIN TUaNa30H CI0BAPHOTO 3aIiaca, JeJIaeT YacThie
omuOK B BbIOOpPe (opMBI CiloBa / HMIMOMBI, HCIIOJIb30BaHUH,
MPAKTUYECKH HE I[IOKA3bIBACT 3HAHUSA TPABUI  MOCTPOCHHUS
MIPEJI0KEHUN.

TecToBas 3aganus:

Tema 2.1 CobecenoBanue o npueme Ha padory. [loaroroBka Kk MHTEPBLIO
Bri6epurte oaun npaBuiibHbIN 0TBET (A, B, C unu D).
1. What should a candidate research about a Russian company before a job

interview?

A) The company's favourite sports team

B) The company's profile, industry position, and corporate culture
C) The personal lives of all employees

D) The company's office furniture

[IpaBwibHBIN OTBET: B

2. Why is directness often appreciated in Russian business communication during

interviews?

A) Russians dislike honest answers
B) It shows confidence, honesty, and clarity




C) Itis considered rude
D) Directness is never appreciated

[IpaBwibHBIN OTBET: B

3. What does the STAR method stand for?
A) Start, Talk, Answer, Report

B) Situation, Task, Action, Result

C) State, Tell, Ask, Reply

D) Suggest, Test, Analyse, Review

[IpaBunbHBIN OTBET: B

4. How can a candidate show respect for the interviewer's position in Russian
corporate culture?

A) Use informal language

B) Interrupt the interviewer frequently

C) Use formal address and show understanding of hierarchy

D) Avoid answering questions directly

[TpaBuibHsIil oTBeT: C

5. Why might short or informal answers be perceived negatively by a Russian
interviewer?

A) Russian interviewers prefer long stories

B) Short answers are always correct

C) Short or informal answers may be seen as lack of interest or poor
communication skills

D) Russian interviewers never listen to answers

[IpaBunbHbIil oTBET: C

Tema 2.2. TpynoBoe corsnamenue. CocTaBjieHue KOHTPAKTA 0 HaliMe
Bri6epute oauH npaBuiibHbIN OTBET (A, B, C unu D).

1. What is the Russian term for an employment contract?

A) Grazhdanskiy Kodeks

B) Trudovoy Dogovor

C) Nalogovaya Deklaratsiya

D) Bankovskaya Garantiya

[IpaBunbHBIN OTBET: B

2. What is the maximum duration of a probation period (ispytatelny srok) for most
positions in Russia?
A) One month



B) Two months
C) Three months
D) Six months

[IpaBwibHbIM O0TBET: C

3. For which positions can the probation period be extended up to six months in
Russia?

A) All positions

B) Managerial positions

C) Interns

D) Part-time workers

[IpaBwibHBIN OTBET: B

4. What is the minimum duration of paid annual leave (otpusk) in Russia?
A) 14 calendar days
B) 28 calendar days
C) 30 calendar days
D) 45 calendar days

[IpaBunbHBIN OTBET: B

5. How does the Russian Labour Code (Trudovoy Kodeks) protect employees?
A) It does not protect employees at all

B) It sets minimum standards and protects employee rights

C) It only protects employers

D) It is optional to follow

[IpaBunbHBIM OTBET: B
Kpumepuu oyenxu o1 mecmogulx 3a0anuii.

Junana3on 6anos Onucanue KpuTepus
100-90 «otmuaHO» - 90-100% mpaBUIIBHBIX OTBETOB;
89-75 «xopomro» - 75-89% mpaBUIIbHBIX OTBETOB;
74-60 «YIOBIETBOPUTEIBHO» - 60-74% TpaBUIBLHBIX OTBETOB;
59-0 «HEYJOBICTBOPUTEIBHO» - 59-35% w MeHbIe NpaBUIBHBIX
OTBETOB.

5.5. llpu BbIMONHEHUH 3aJaHUN  OOYYArONIMMCS  pa3perraeTcs
MCIIOJIH30BATh CICTYIOIINE JOTIOTHUTEIHHBIC MATEPHAIIBI 1 000PYAOBaHUE —
B 3aBUCHMMOCTH OT THUIIA 3aJaHHUS:

1. ITuceMeHnHble pabOTHI (COYMHEHMS, ICCE, MEPEBObI, 3AMOJTHEHHE



MPOIYCKOB): IBYSI3BIYHBIN CIOBaph (OyMaKHBIM WM AIEKTPOHHBINA) — JJIs
YTOYHCHHUS 3HAYCHWI HE3HAKOMBIX CJIIOB M TOA00pa JKBUBAJICHTOB;
Te3aypyc/clioBapb CHHOHUMOB (IO HEOOXOJAMMOCTH) — IS OOOTralieHus
JICKCUKH U N30€TaHus TOBTOPOB.

2. 3ajaHus HAa YTEHUWE U aHAJIM3 TEKCTa: SJECKTPOHHBIA CIOBaph WM
MPIIOKEHUE ~TIEPEBOTINK (MpU padboTe ¢ IUEGPOBBIM TEKCTOM) — JJIA
MTHOBEHHOTO TIOMCKa 3HaueHWi. VIcronp3oBaHWE OHJIAKH - TIEPEBOTIMKOB
MOJTHOCTHIO WJIM TIOCTPOYHO TPU BBHITIOJHEHWW MHCHMEHHBIX TBOPYECKHX
paboT (3cce, COUMHEHHMsI) HE Pa3pemaeTcs — JOMYCKAeTCs TOJBKO TOUCK
OTJICTLHBIX CJIOB U BHIPAKCHUM.

6. @opMBI NPOMEXKYTOYHON aTTeCTANMHM, KPUTEPUM U IIKAJa
OLICHUBAHUS, TUIIOBbIC OLICHOYHbIC MATEPHAJIBI IO TMCIHUILIMHE

6.1. IIpoMexyTouyHasi aTTecTalusi MIPoOBOJUTCS B popMe 3auera/3adera ¢
onienkoil. [lpomexxyTounast arrecranus (3ayeT, 3a4eT C OIICHKON) MOXKET
MPOBOJUTHCA B JBYX OCHOBHBIX (OopMax — TMHCHbMEHHOM U YCTHOM.
OOy4aronuiics MojydaeT 3a4€THBIM OWIET ¢ BapuaHTaMU 3aJaHUM, YUCTHIC
MapKUpOBaHHBIE JIUCTHI OyMarw sl 3aluceil pelleHHs 3aJaHuid, 3aTeM
MPUCTYNAET K PEIICHUIO.

[IpomexxyTouHass aTTecTalldsi B MUCbMEHHOW (opMme mpennonaraet eé
MPOBEICHUE B BHJE BBINOJHEHUS B BHUJAE TECTOBBIX 3aJaHUM, IEPEBOAA.
Heob6xonuMo 1ath OTBET B NMUCBMEHHOM BHJIE, MOJPOOHO H3JIOKUB XOJI
pelieHus, Npyu HeOOXOIMMOCTH 3aBEPIIUTh PEIICHHUE BHIBOIAMM.

[IpomexxyTouHnast arrectanusi B YyCTHOW (opme mpeamnonaraer e¢
IPOBEJICHUE B BHUJIEC: MHIAUBUAYAJIBHOTO WIH MEPEKPECTHOIO YCTHOTO OIPOCca
10 BOIIPOCAM U3 MIEPEUHSI, OMPEIETAEMOTO padouel MporpaMMOn TUCIIUTLIUHBI
(TUCKyccus / Acce, TOKIa, COOOIIEHNE).

6.2. TunoBble OLICHOUHBIE MATEPUAIIBI IPOMEKYTOUHOM aTTECTALINH.

TunoBsle MPOBEPOUYHBIEC 3aJaHMS IJII CAMOIIOTOTOBKH O0YYarOIIEerocs
K POMEKYTOYHON aTTECTALlUU:

Paszgea 1.
Tema 1.1. TpynoyctpoiicTBo. IIpodsembl noucka padorosl. YK-4.1.; YK-4.2,;
YK-5.1.

3adanue 3aKpblmoz2o muna

Hpoqumadme mekKkcni, 6bl6€pum€ HECKOJIbKO npasusibHblX omeemos u sanuuiume
apcymeHrniol, 0600H06b1661i01/l41/l€ 6bl60D omeenia.

A resume is a concise marketing document showcasing your skills and experience
for a specific job. Tailor it to each application, highlighting relevant achievements
using action verbs. Quantify accomplishments whenever possible (e.g., "increased



sales by 15%"). Keep it brief, error-free, and easy to read. A strong resume increases
your chances of securing an interview. In the Russian job market, expectations vary:
many international companies prefer Western-style resumes without a photo or
personal details, while some traditional state-owned enterprises may still expect a
photograph. Researching the specific corporate culture is essential before submitting
your application. A well-written cover letter complements the resume by explaining
your motivation for the role and demonstrating your knowledge of the company.
Task: Which of the following are essential for an effective resume according to the
text?

A. Extensive personal details (hobbies, family, marital status)

b. Quantifiable achievements and results (e.g., numbers, percentages)

B. A lengthy, detailed description of every job responsibility

I". Action verbs to describe professional responsibilities

N. Error-free and professional formatting

Omeem.

IIpasunvusiit omeem: b, I, /]|

3aoanue KOMOUHUPOBAHHO20 MUNa
Ilpouumaiime mexcm, Gvlbepume NPasUIbHLIE OMEeMbl U  3ANULUUME
apeaymeHmul, 000CHOBbl8aIOWUe 8bIOOD, Nepeseoume 8aul Omeen.:

In today's competitive job market, a well-crafted resume is essential for standing
out to potential employers. A resume is not just a list of previous jobs; it is a
strategic marketing document designed to showcase your unique skills,
achievements, and professional value. The most effective resumes are tailored
specifically to each job application, meaning you should carefully read the job
description and highlight the experiences and competencies that are most relevant
to that particular position. Using strong action verbs such as "managed,”
"developed,” "increased,"” or "implemented" helps to describe your responsibilities
in a dynamic and impactful way. Furthermore, successful candidates quantify their
accomplishments whenever possible. For example, instead of writing "responsible
for sales," a stronger statement would be "increased regional sales by 15% within
six months." This use of data provides concrete evidence of your capabilities. A
resume should be concise, ideally one page for early-career professionals, and free
from any spelling or grammatical errors, as mistakes create an unprofessional
impression. Additionally, clear and professional formatting with consistent fonts
and headings ensures that the document is easy to read. While personal websites or
LinkedIn profiles may include hobbies or volunteer work, traditional resumes
should focus on professional information. In many cultures, including Russia, the
preference is shifting towards Western-style resumes that omit personal details like
age and photo, though some local companies may still expect a photograph.
Ultimately, a strong resume does not guarantee a job, but it significantly increases
your chances of securing an interview, which is the first critical step toward
employment.



Task: Which of the following are considered essential elements of an effective
resume according to the text? (Select all that apply)

A. Including a detailed list of personal hobbies and family information

b. Using numbers and data to demonstrate your achievements

B. Writing a very long and detailed description of every previous job

I'. Using strong action verbs to describe your professional responsibilities

. Ensuring the document has no spelling or grammar mistakes and uses
professional formatting

OtBeT:

Ipasunvuviii omeem:
1 b, /I, I’ Obocnosanue svibopa (amanon):

b5 (Using numbers and data to demonstrate your achievements): The text explicitly
states that candidates should "quantify their accomplishments whenever possible"
and gives the example "increased regional sales by 15%." This provides concrete

evidence of capability and makes achievements more convincing to recruiters.

I (Ensuring the document has no spelling or grammar mistakes and uses
professional formatting): The text emphasizes that a resume should be "free from
any spelling or grammatical errors, as mistakes create an unprofessional
impression™ and that "clear and professional formatting... ensures that the
document is easy to read."

I" (Using strong action verbs to describe your professional responsibilities): The
text recommends using action verbs such as "managed,” "developed,” "increased,"
or "Iimplemented" to describe responsibilities in a "dynamic and impactful way."

Tema 1.2. Buabl pe3droMe U TeXHHMKA HAITUCAHUA pe3loMe U
conpoBoauTeabHoro nucoma. YK-4.1.; YK-4.2.; YK-5.1.
3aaHie OTKPBITOTO TUIIA

Buumamenvno npouumaiime mexkcm 3adanus U 3anuwiume  pazeEPHYMulll
000CHOBAHHDII OMEBEN.



In today's competitive Russian job market, a well-crafted resume is the most
important tool for a job seeker. A resume is not merely a list of past jobs; it is a
strategic marketing document designed to present your professional value to a
potential employer within seconds. The most effective resumes are tailored to each
specific application, meaning that candidates should carefully analyse the job
description and highlight the skills and experiences most relevant to that position.
Using strong action verbs such as "managed," "developed,” i

implemented,"
"launched," or "achieved" helps to describe responsibilities in a dynamic and
impactful manner. Furthermore, successful candidates quantify their
accomplishments whenever possible. For example, instead of writing "responsible
for increasing sales," a much stronger statement would be "increased sales by 25%
within one year." This use of concrete data provides measurable evidence of your
capabilities and distinguishes you from other applicants. A resume should be concise
and focused; for early-career professionals, one page is typically sufficient. It must
be completely free from spelling and grammatical errors, as any mistake creates an
immediate unprofessional impression. The formatting should be clear and
consistent, using standard fonts and logical headings to ensure easy readability. In
the Russian context, expectations vary: many large international companies and
modern Russian corporations prefer Western-style resumes without a photo, age, or
marital status, while some traditional state-owned enterprises may still expect a
photograph. Therefore, researching the specific corporate culture is essential before
submitting your application. A well-written cover letter is also often required. It
should complement the resume by explaining your motivation for the role and
demonstrating your knowledge of the company. Ultimately, a strong resume does
not guarantee a job, but it significantly increases your chances of being invited to an
interview, which is the first critical step toward employment. Job seekers should
regularly update their resumes, seek feedback from mentors or colleagues, and adapt
to changing market trends to remain competitive.

Task:

Question 1: According to the text, what are the key characteristics of a well-crafted
resume that make it an effective marketing document for a job seeker?

Question 2: Why is it important to tailor a resume to each specific job application,
and what role does researching the company's corporate culture play in this process?

Question 3: How does the use of action verbs and quantifiable achievements
improve a resume, and what are the differences in resume expectations between
modern Russian companies and traditional state-owned enterprises?

OTBerT:

Imanon omeema (060cHOBaHUE 6b1O0PA):



1. According to the text, a well-crafted resume is an effective marketing document
because it is tailored to each specific application, highlights relevant skills and
experiences, uses strong action verbs (such as "managed," "developed,"
"implemented™), and quantifies achievements with concrete data (e.g., "increased
sales by 25%"). Additionally, it is concise (one page for early-career professionals),
error-free, and uses clear, professional formatting.

2. Tailoring a resume to each specific job application is important because it allows
the candidate to highlight the skills and experiences most relevant to that particular
position, demonstrating genuine interest and fit. Researching the company's
corporate culture is essential because expectations vary: many modern Russian and
international companies prefer Western-style resumes without personal details
(photo, age, marital status), while some traditional state-owned enterprises may still
expect a photograph to be included.

3. Action verbs make responsibilities sound dynamic and impactful, while
quantifiable achievements provide measurable evidence of a candidate's
capabilities, distinguishing them from other applicants. According to the text,
modern Russian companies and international corporations prefer Western-style
resumes without a photo, age, or marital status, whereas some traditional state-
owned enterprises in Russia still expect a photograph to be included in the resume.

Paznea 2.
Tema 2.1. CobecenoBanue o npueme Ha padory. [loaroroBka k MHTEPBbIO
3ananue. YK-4.1.; YK-4.2.; YK-5.1.

3aoanue 3AKpblmoco muna
Hpoqumaﬁme mekcni, ebz6epume HECKOJIbKO npasuslbHblX OMeemaoe.

A job interview is a critical stage in the hiring process. Thorough preparation is the
key to success. This involves deep research into the company's mission, values,
and recent news. Understanding the job description allows you to anticipate
questions and prepare relevant examples using the STAR method (Situation, Task,
Action, Result). This technique helps structure answers clearly and provides
concrete evidence of your skills. In Russian business culture, employers value
candidates who demonstrate confidence, honesty, and a clear understanding of
their own strengths and weaknesses. It is also important to prepare thoughtful
questions to ask the interviewer, as this shows genuine interest. Non-verbal
communication matters: maintain appropriate eye contact, offer a firm handshake,
and dress professionally. Common mistakes include speaking negatively about
previous employers and providing overly short or vague answers.

Task: Which of the following are recommended strategies for successful interview
preparation and performance according to the text?

A. Memorising your CV word-for-word to recite during the interview



b. Researching the company's mission, values, and recent news
B. Speaking in detail about conflicts with previous employers
I'. Using the STAR method to structure answers to behavioural questions

J. Preparing thoughtful questions to ask the interviewer about the role or team

OTtBert:
Bepnsiit oteet: b, I', []

3ajmaHnne KOMOMHUPOBAHHOTO TUIIA

Hpoqumadme mekcm, 6bl6€pum€ HECKOJIbKO npasujslbHblX omeemoes u sanuuiunie
apzcymennisvl, 06OCH06b16al0LLﬂ/l€ 6bl60p omeema.

A job interview is a critical stage in the hiring process, serving as a two-way
conversation where both the employer and the candidate assess whether they are a
good fit for each other. Thorough preparation is the key to success. This
preparation goes beyond simply re-reading your CV; it involves deep research into
the company's mission, values, products, and recent news. Understanding the
specific job description allows you to anticipate questions and prepare relevant
examples from your past experience using the widely recommended STAR method
(Situation, Task, Action, Result). This technique helps structure your answers
clearly and provides concrete evidence of your problem-solving and
communication skills. In many professional contexts, including Russia, employers
value candidates who demonstrate confidence, honesty, and a clear understanding
of their own strengths and weaknesses. It is also important to prepare thoughtful
questions to ask the interviewer about the team, company culture, or expectations
for the role, as this shows genuine interest. Non-verbal communication is equally
important; maintaining appropriate eye contact, offering a firm handshake (or
respectful nod in virtual settings), and dressing professionally all contribute to a
positive first impression. Common mistakes to avoid include speaking negatively
about previous employers, providing overly short or vague answers, and failing to
listen carefully to the questions asked. Behavioural questions, such as "Tell me
about a time you faced a challenge at work," are designed to predict future
performance based on past behaviour. Practicing answers to such questions out
loud, ideally with a friend or by recording yourself, can significantly improve your
delivery and reduce anxiety. Remember, an interview is not an interrogation but an
opportunity to have a professional conversation. Even if you do not receive a job
offer, a positive interview experience can leave a good impression for future
opportunities within the same company.



Task: According to the text, which of the following are recommended strategies for
successful interview preparation and performance? (Select all that apply)

A. Memorising your CV word-for-word to recite during the interview

B. Researching the company's mission, values, and recent news

C. Speaking in detail about conflicts with your previous boss or colleagues
D. Using the STAR method to structure answers to behavioural questions
E. Preparing questions to ask the interviewer about the role or team
OrtBert:

Bepnsbiit otBeT: b, /I, E
O6ocHOBaHKE BBHIOOpA:

Obocnosanue svibopa (smanon):

b (Researching the company's mission, values, and recent news): The text
explicitly states that preparation "involves deep research into the company's
mission, values, products, and recent news," which is essential for understanding
the employer and tailoring your answers.

I (Using the STAR method to structure answers to behavioural questions): The
text recommends using the "widely recommended STAR method (Situation, Task,
Action, Result)" to structure answers clearly and provide concrete evidence of your
problem-solving skills.

E (Preparing questions to ask the interviewer about the role or team): According
to the text, it is important to prepare "thoughtful questions to ask the interviewer
about the team, company culture, or expectations for the role, as this shows
genuine interest."

3agaHue 3aKphITOrO TUIA

Buumamenvno npouumaiime mexkcm 3a0aHus u 3anuuiume pa3eeépHymolii
000CHOBAHHDIU OMEen.

A job interview is a critical stage in the hiring process, serving as a two-way
conversation where both the employer and the candidate assess mutual fit.
Thorough preparation is the foundation of interview success. This preparation goes
beyond simply re-reading your CV; it involves deep research into the company's
mission, values, products, recent news, and competitive landscape. Understanding



the specific job description allows candidates to anticipate likely questions and
prepare relevant examples from their past experience using the widely
recommended STAR method. STAR stands for Situation, Task, Action, and
Result. This technique helps structure answers clearly, providing concrete evidence
of problem-solving, leadership, and communication skills. In Russian business
culture, employers particularly value candidates who demonstrate confidence,
honesty, and a clear understanding of their own professional strengths and
weaknesses. It is also important to prepare thoughtful questions to ask the
interviewer about the team, company culture, or expectations for the role, as this
shows genuine interest and engagement. Non-verbal communication is equally
significant; maintaining appropriate eye contact, offering a firm handshake (or a
respectful nod in virtual settings), and dressing professionally all contribute to a
positive first impression. Common mistakes to avoid include speaking negatively
about previous employers, providing overly short or vague answers ("yes," "no"
without elaboration), failing to listen carefully to the questions asked, and arriving
late. Behavioural questions, such as "Tell me about a time you faced a major
challenge at work," are designed to predict future performance based on past
behaviour. Practising answers to such questions out loud, ideally with a friend,
mentor, or by recording yourself, can significantly improve delivery and reduce
anxiety. For virtual interviews, candidates should test their technology (camera,
microphone, internet connection) in advance and choose a quiet, neutral
background. Remember, an interview is not an interrogation but an opportunity for
a professional conversation. Even if you do not receive a job offer, a positive
interview experience can leave a good impression for future opportunities within
the same company or through professional referrals.

Task

Question 1: What does thorough interview preparation involve according to the
text, and why is researching the company important?

Question 2: What is the STAR method, and why is it recommended for answering
behavioural interview questions?

Question 3: What common mistakes should candidates avoid during an interview,
and what additional steps are recommended specifically for virtual interviews?

OTBerT:

Omanon omeema):

1. According to the text, thorough interview preparation involves deep research
into the company's mission, values, products, recent news, and competitive
landscape, as well as understanding the specific job description. Researching the



company is important because it helps the candidate anticipate likely questions,
tailor their answers to show genuine interest, and demonstrate that they are a good
fit for the organisation’s culture and goals.

2. The STAR method is a technique for structuring answers to behavioural
interview questions. STAR stands for Situation, Task, Action, and Result. It is
recommended because it helps candidates provide clear, structured, and concrete
evidence of their problem-solving, leadership, and communication skills based on
real past experiences, which allows interviewers to predict future performance.

3. According to the text, common mistakes to avoid include speaking negatively
about previous employers, providing overly short or vague answers (e.g., just
"yes" or "no"), failing to listen carefully to questions, and arriving late. For virtual
interviews, additional recommended steps include testing technology (camera,
microphone, internet connection) in advance and choosing a quiet, neutral
background.

Tema 2.2. TpynoBoe coriamenue. CocraBjieHue KOHTpakTa o Halime. YK-4.1.;
YK-4.2.; YK-5.1.

3aIIaHI/IC 3aKpPBITOT'O THIIA
Hpoqumaﬁme meKkcm, 6bl6€pum€ HECKOJIbKO npasujlbHblx oneemoe d.

An employment contract (tpyzoBoii gorosop) is a legally binding agreement
between an employer and an employee. Under the Russian Labour Code, every
employee must receive a written contract outlining essential conditions. Key
mandatory sections include: job title, place of work, start date, salary, working
hours, and paid annual leave (minimum 28 calendar days). The contract may
include a probationary period (ispytatelny srok). For most positions, it cannot
exceed three months; for senior managerial roles, it can be up to six months.
During this period, either party can terminate the agreement with just three days'
notice. Other important clauses may cover confidentiality, liability for damages,
and grounds for termination. Any clause that worsens the employee's position
compared to the Labour Code is void. Before signing, employees should clarify
ambiguous points and keep a signed copy for their records.

Task: Which of the following are mandatory or highly recommended elements
in a Russian employment contract according to the text?

A. A clause allowing the employer to change salary without employee consent
b. The employee's job title, place of work, and start date
B. A probationary period of 6 months for all positions

I'. The duration of paid annual leave (minimum 28 calendar days)



N. Clarification of ambiguous points and keeping a signed copy for personal
records

OTBerT:
Bepnsiit otBeT: B, T, [1

3ajmaHnne KOMOMHHPOBAHHOTO TUIIA

Hpoqumadme mekcni, 6bl6€pum€ HECKOJIbKO npasujslbHblX omeemoes u sanuwiunie
apzymeHnniol, 060CH06b166UOM4M€ 6bl60p omeenia.

An employment contract, or tpyaooii morosop in Russian, is a legally binding
agreement between an employer and an employee that defines the terms and
conditions of their working relationship. Under the Russian Labour Code (Trudovoy
Kodeks), every employee must receive a written contract outlining essential
conditions. Key mandatory sections include the employee's job title (which must
correspond to qualification handbooks for certain benefits), the place of work, the
start date, the salary amount, working hours, and the duration of paid annual leave
(a minimum of 28 calendar days). The contract may also include a probationary
period (ispytatelny srok), which typically cannot exceed three months for most
positions, although it can be up to six months for certain senior managerial roles.
During this period, either party can terminate the agreement with just three days'
notice. Other important clauses may cover confidentiality, non-disclosure of trade
secrets, liability for damages, and grounds for disciplinary action. While the Labour
Code provides a strong baseline of employee protection, individual contracts can
include additional benefits or specific conditions that are more favourable to the
worker. However, any clause that worsens the employee's position compared to the
Labour Code is considered void and unenforceable. Employees should carefully
review the sections on termination grounds, which typically require two weeks'
notice from the employee and specific procedures for employer-initiated dismissal.
In recent years, flexible working arrangements and remote work clauses have
become more common, especially after the pandemic. Before signing, it is wise to
clarify any ambiguous points, ensure all blank spaces are filled, and keep a signed
copy for your records. Understanding your contract not only protects your legal
rights but also helps prevent future misunderstandings about salary, working hours,
and responsibilities, contributing to a more positive and transparent working
environment.

Task: According to the text, which of the following are mandatory or highly
recommended elements in a Russian employment contract? (Select all that apply)

A. A clause allowing the employer to change salary without employee consent

B. The employee's job title, place of work, and start date



C. A probationary period lasting 6 months for a junior administrative assistant
D. The duration of paid annual leave (minimum 28 calendar days)

E. Grounds for termination and notice periods for both parties

OTtBer:

Bepnsiit oteeT: b, /I, E

ObocHoBaHME BBHIOODA:

b (The employee's job title, place of work, and start date): The text explicitly states
that "Key mandatory sections include the employee's job title... the place of work,
[and] the start date™ as essential conditions under the Russian Labour Code.

I (The duration of paid annual leave — minimum 28 calendar days): According to
the text, mandatory elements include "the duration of paid annual leave (a minimum
of 28 calendar days)."

E (Grounds for termination and notice periods for both parties): The text
recommends that employees should “carefully review the sections on termination
grounds, which typically require two weeks' notice from the employee and specific
procedures for employer-initiated dismissal.” This is a highly recommended element
for protecting legal rights.

3a,I[aHI/Ie OTKPBITOI'O THUIIA

Buumamenvno npouumaiime mexcm 3a0anus u 3anuwiume pazeEPHymulii 000CHOBAHHbIIL OMEen.

An employment contract, known as tpymoBoii gorosop in Russian, is a legally
binding agreement between an employer and an employee that defines all terms and
conditions of their professional relationship. Under the Russian Labour Code
(Trudovoy Kodeks), every employee must receive a written contract outlining
essential conditions before starting work. Key mandatory sections include the
employee's full job title (which must correspond to qualification handbooks for
certain benefits), the place of work, the start date, the salary amount (including any
allowances or bonuses), the working hours schedule, and the duration of paid annual
leave (a minimum of 28 calendar days). The contract may also include a
probationary period (ispytatelny srok). For most positions, the probationary period
cannot exceed three months. However, for certain senior managerial roles, it can be
up to six months. During this period, either party can terminate the agreement with
just three calendar days' notice, without extensive justification. Other important



clauses may cover confidentiality, non-disclosure of trade secrets, financial liability
for damages, grounds for disciplinary action, and remote work arrangements. While
the Labour Code provides a strong baseline of employee protection, individual
contracts can include additional benefits or specific conditions that are more
favourable to the worker. However, any clause that worsens the employee's position
compared to the Labour Code is considered legally void and unenforceable.
Employees should carefully review the sections on termination grounds. For
employee-initiated resignation, two weeks' written notice is generally required. For
employer-initiated dismissal, there are specific legal procedures that must be
followed, including documented proof of poor performance or disciplinary
violations. In recent years, flexible working arrangements and remote work clauses
have become more common, especially following the pandemic. Before signing any
contract, it is essential to clarify any ambiguous points, ensure all blank spaces are
filled correctly, and keep a signed copy for your personal records. Understanding
your contract not only protects your legal rights but also helps prevent future
misunderstandings about salary, working hours, responsibilities, and benefits,
contributing to a more positive and transparent working environment.

Task:

Question 1: What are the mandatory sections that must be included in a Russian
employment contract according to the text?

Question 2: What is a probationary period (ispytatelny srok), what are its
maximum durations for different positions, and what special termination rules
apply during this period?

Question 3: Why is it important to carefully review the termination sections of an
employment contract, and what should an employee do before signing the
contract?

Otger:
Imanon omeema (060cHo8aHUe 6b1O0PA):

1. According to the text, the mandatory sections that must be included in a Russian
employment contract are: the employee's full job title, the place of work, the start
date, the salary amount (including allowances or bonuses), the working hours
schedule, and the duration of paid annual leave (minimum 28 calendar days).

2. A probationary period (ispytatelny srok) is a trial period at the beginning of
employment. For most positions, it cannot exceed three months. For certain senior
managerial roles, it can be up to six months. During this period, either party
(employer or employee) can terminate the agreement with just three calendar days'
notice, without extensive justification or lengthy procedures.



3. It is important to carefully review the termination sections because they specify
the legal procedures for both employee-initiated resignation (generally two weeks'
written notice) and employer-initiated dismissal (which requires documented proof
of poor performance or disciplinary violations). Before signing the contract, an
employee should clarify any ambiguous points, ensure all blank spaces are filled
correctly, and keep a signed copy for personal records.

6.3. Kpurepuu u mkana oueHuBanus Ha ocHoBe BPC.

KPUTEPUM OLUEHUBAHI A PE3VJIBTAT B
BAJIJIAX
JlaH TIONMHBIN, B JIOTHYECKOW IOCIIEIOBATEIILHOCTH Pa3BEPHYTHIN 90-100

OTBET Ha ITOCTABJICHHBIM BONPOC, TJE€ OH MPOJESMOHCTPHUPOBAI
3HaHMUS TMpeAMeTa B TIOJHOM O0ObeMe Yy4eOHOW MpOrpaMMBI,
JOCTAaTOYHO TIyOOKO OCMBICIHBAET JUCIHUILIUHY, CAMOCTOSTEIBHO,
W WCUCPIBIBAIONIE OTBEYACT Ha JIOTOJHHUTEIBHBIC BOMPOCHI,
HPUBOIUT COOCTBEHHBIE IPUMEPBI o po0JIeMaTHKe
MOCTABJICHHOTO BONPOCA, PEIIWI MPEIJIOKEHHBIC TPAKTHUECKUE
3amaHus 0e3 omuOoK

Jan pa3BepHYTBHIi OTBET Ha IIOCTAaBJICHHBIM BOMIpOC, TJE 75-89
OOy4aroluiicsi JAEMOHCTPUPYET 3HAHUS, MPHOOPETEHHbIE Ha
JICKIIMOHHBIX M CEMHHAPCKUX 3aHATUSX, a TAKXKE IOIyYCHHBIC
HOCPECTBOM H3YUYCHHUSI 0O0s3aTeNbHBIX YYEOHBIX MAaTEpPHUANIOB IIO
KypCy, JaeT apryMEHTHPOBAHHbIC OTBETbI, IPUBOJIUT IPUMEPHI, B
OTBETE MPUCYTCTBYET CBOOOIHOE BJIAJCHHE MOHOJIOIHMYCCKON
peyblo, JIOTUYHOCTH M IIOCNIEAOBAaTEIBHOCTH OTBeTa. OmHAKO
JIOIyCKAaeTCsi HETOYHOCTh B OTBETE. Pemmi MpeioKeHHbIC
NPAKTHYECKHE 33/IaHHs C HEOOJIBIIIMMH HETOUHOCTSIMHU.

JlaH oTBeT, CBUAETENHCTBYIOUIMI B OCHOBHOM O 3HAHUU MPOLECCOB 60-74
M3y4aeMOu  JIUCUHUIUIAHBI, OTIIMYAIOIMMNACA  HEJOCTAaTOYHOM
IyOMHONW W TOJMHOTOM pPAacKpBITUS TEMbl, 3HAHUEM OCHOBHBIX
BOIIPOCOB TEOPHH, cl1ab0 cHopMHpPOBAaHHBIMU HaBbIKAMHU aHaIM3a
ABJICHUM, TMPOLECCOB, HEAOCTATOYHbIM  YMEHHUEM  J1aBaTh
apryMEHTHPOBAHHBIE OTBETHI U IPUBOIUTH IPUMEPHI, HETOCTATOYHO
CBOOOJHBIM BJIaJICHUEM MOHOJIOTMUECKON peubio, TOTUYHOCTHIO U
MOCJIEIOBATEILHOCTHIO OTBETA. J{OmyCcKaeTcss HEeCKOJIbKO OIMIMOOK B
COJIEpKAaHUU OTBETA M PELICHUHU MPAKTUYECKHUX 33JIaHUM.

JlaH OTBET, KOTOPBIM COAECPKUT P CEPbE3HBIX HETOYHOCTEH, 1-59
OoOHapy’KUBAIOIIMKA HE3HAaHHE MPOLIECCOB M3y4yaeMOMl NpeaMeTHOU
o0jacTv, OTIMYAIOLIUICS HErNIyOOKMM  pPacKpbITUEM  TEMBI,
HE3HAaHMEM OCHOBHBIX BOIIPOCOB TEOPHH, HEC(HOPMHUPOBAHHBIMU
HaBbIKAMHU aHaJIM3a SBJIEHHUM, TMpoOlecCOB, HEYMEHHUEM JaBaTh
apryMEHTHPOBAaHHBIE OTBETHI, CJIa0BIM BIaJ€HMEM MOHOJOTHYECKOM
peUbl0, OTCYTCTBUEM JIOTUYHOCTHU U MOCJIE0BATENbHOCTU. BBIBOIBI
MOBEPXHOCTHBI. PellleHne NpakTUYeCKUX 3aJaHUN HE BBINOJIHEHO,
T.€. 00OydJaromuiics He CocOOEH OTBETHTh Ha BOIPOCHI Jake Mpu
JIOTIOJTHUTEIIBHBIX HABOSIIMX BONPOCAX MPENOAABATENS.




6.4. Ilpu BbIMONHEHUM 3aJaHUM OOyYarOUIMMCS  pa3pelraeTcs
KCHOJIb30BaTh J3JICKTPOHHBIM CIIOBAPh WM NPUI0KEHUE-NIEPEBOIUUK IS
MTHOBEHHOTO TIOMCKa 3HadyeHui. lcnonb30BaHHME OHIIANH-TIEPEBOAYUKOB
MOJIHOCTBIO MJIM MTOCTPOYHO HE PA3pEIIaeTCss — JIOMYCKAETCS TOJIBKO MTOUCK
OTAEIBHBIX CJIOB U BBIPAXKEHUM.

7. METOIWYECKHME MATEPHAJIBI TIO0 OCBOEHMIO
TV CIUTIIIAHBI

JucuuninuHa HampaBieHa Ha (QOPMHUPOBAHUE HHOSA3BIYHOW KOMMYHHKATUBHOU
KOMIIETEHIIMH, HEOOXOAUMOM JIJIsl YCIIEIIHOT'O OCYIIECTBICHUS MPOPECCUOHATBHON
U aKaJeMHUYECKOH JesITeIbHOCTH B MEXKYJIbTYpHOH cpere. B coorBercTBUM €
tpeboBanusiMu ®I'OC BO, B mporecce 0CBOECHUS AMCHUUIUIMHBI (POPMUPYIOTCS
cienytomue kommereHmuu: YK 4.2 (cmocoOHOCT  OpraHU3OBHIBATH |
OCYIIECTBISITh KOMMYHHUKATHBHOE B3aMMOJCHCTBHE B NPO(PECCHOHATHHON H
aKaJIeMU4YEeCKOM cpene Ha HHOCTpaHHOM s3bike) U YK 5.1 (cmocoOGHOCTh
pacno3HaBaTh, MHTEPHPETUPOBATh M IMPABUIBHO pEarupoBaTh Ha pazHooOpasue
KyJbTYPHBIX KOJIOB B TIPOIECCE MEXKYJIBTYpHOTO B3aumMmozeicTBus). Hacrosimue
pEKOMEHJAaMM  NpPHU3BaHbl  ONTUMHU3UPOBATh  CAMOCTOSITENBHYIO  padoTy
0Oy4Yaronuxcs U MOBbICUTh 3PPEKTUBHOCTD Ay JUTOPHBIX 3aHATHH.

Crpykrypa NMPAKTUHYECKOT0 3aHsaTUsA. OnTUMabHAs OpraHu3anus
npaktudeckoro  3aHsATUsS (90 MUHYT) BKJIIOYAET  CIEAYIONIME  JTarlbl:
OpraHW3allMOHHBII MOMEHT U peueBas pasmuHka (5—-10 MuHYT), HpoBepka
nomartiHero 3aaanus (10 MmunyT), paboTa ¢ mpodeccruoHanTbHO-OpUEHTUPOBAHHBIM
TekcToM (20 MHHYT), pa3BUTHE HABBIKOB auajiornueckod peuu (15 MuHyT),
aynupoBaHue win padota ¢ Buaeo (10 MUHYT), TUCKYCCHUSI WJIM MOHOJIOTHYECKOE
BbicKka3piBaHue (10—15 MuHyT), ToJBEeNEeHHE WTOTOB WM JomaiiHee 3ananue (5
MUHYT). B 3aBUCHMOCTH OT II€JIe 3aHSATHS BO3MOXKHBI BapHalluu: yBEJIUYEHUE
BPEMEHU Ha JUCKYCCHIO WJIM POJIEBYIO WIPy, BBEJCHUE dTana MUChbMEHHOU
MPAKTUKU (COCTABJICHHUE JICJIOBBIX MTUCEM, PE3IOME, KOHTPAKTOB).

PaGora mo Tpém BMaam peueBoil aesiTeJibHOCTH. UTeHue mnpodeccroHambHO-
OPUEHTUPOBAHHBIX TEKCTOB MpeArojiaraeT TpU  dTama: MPEATEKCTOBBIM
(MIpOTHO3UPOBAHUE  COJCPXKAHMS,  CHSATUE  JIEKCMUECKMX  TPYAHOCTEM),
NPUTEKCTOBBIN (MOMCK HMH(POpMALMK, OTBETHl HA BOIPOCHI) M TOCIETEKCTOBBIN
(mepecka3, aHHOTUPOBAHUE, TUCKYCCHs1). PEKOMEHIyeMbIe TUIIBI TEKCTOB: CTATHH U3
nenoBoil mpeccel (PBK, KommepcanTh Ha aHIJIMICKOM SI3bIKE, MaTepHUabl
SAnnexc.HoBocTeil o 3Kk0OHOMHUKE U OM3HECY), 00pa3iibl EJI0BOM JTOKyMEHTALUN



(CV, xoHTpakThl, MUCHhMa), TPOPECCUOHATIbHBIC KEHChI U3 MPAKTUKHA POCCHUUCKUX
KOMMaHuW. AyJMpoBaHWE pa3BUBACT HABBIKM BOCIPUSITHS YCTHOM peUd Ha
npodecCUOHANIbHBIC TEMBI; PEKOMEHIyeTCs UCTIOJIb30BaTh BUIcOKaHabl Ha Rutube
u Sunexc.Bugeo ¢ OusHec-neKIusIMH U UHTEPBbBIO, MOAKACThl Ha SHaekc.My3bike
U JIPyTHUX POCCHUMCKUX IuIatrdopMmax, a TakkKe 3alruch BEOWHAPOB POCCHMCKHUX
ousHec-mikoi. [TuceMenHast peusb BKItouaet Hanucanue CV U cOpoBOAUTEIHLHOTO
IHChMa, COCTAaBJICHHWE JICJIOBBIX IIHMCEM (3ampoc, MpeIIoKeHHe, xKajaoba),
oopMIICHHE KOHTPAKTHBIX TMIOJOKEHWUW, BEICHUE JCIOBOM TMEPEHUCKUA TI0
AJIEKTPOHHON TM0YTE, aHHOTHPOBaHWE W pedepupoBaHue MPOodhecCHOHATHLHBIX
TEKCTOB.

KoMMyHUKATHBHAsIT HANPaBJIEHHOCTb 3aHATHSA. B paMkax JUCHUILIUHBI
UCTIONB3YIOTCS  cheaytome (opmbl paboThl. Jluanorumueckas peyb: IUANOT-
paccrpoc, 1uanor-nodyxaeHue, AMaior-ooMmeH MHeHUsIMU (Hanipumep, «CocTaBbTe
auanor Mexny couckarenemM u HR-menemxepom», «PasbirpaiiTe meperoBopbl O
[IEHE KOHTpakTa»). MoOHoJOrM4ecKass peyb: COOOIICHHE, TPEe3eHTAlUs C
BU3yaJbHON TMOMJIEPKKOU, MOHOJOr-paccyxacHue (Hanpumep, «lloaroroesre
coobmieHre o Tumax pestome», «lIpeacTaBpTe pe3yiabTaThl aHAIM3a PUCKOBY).
Juckyccus: Kpyriblid cToi, ne0athl, MaHedbHas JUCKyccus (TeMbl: «JloJKHBI JIn
KOMIIaHUW aJalTUPOBATh KOHTPAKTHI MOJI MECTHBIE KYJIbTYpHBIE HOPMBI?», «UTO
Ba)KHEE B MexayHapoiHoM Haiime: hard skills wiu cultural fit?»). I[1pu npoBeaenuun
JUCKYCCUM PEKOMEHAYETCS Ha3HauaTh MOJEpaTopa, paclpelessTh poJid
(CTOpOHHUK, OTITMIOHEHT, aHAJTUTHUK ), UCIIOJIH30BATh PEUEBBIC KITUIIIE JIJIs1 BEIPAXKCHUS
corjacusi 1 HecoriaacHusl.

@opMBbI KOHTPOJIfA. Y CTHBIN OMPOC MOKET ObITh MHIWBUAYAJIbHBIM (110 OUjIeTaM),
(GpoHTanbHbIM (OBICTPBIE BONPOCHI BCEW TPYyMNE) WIM B3aUMHBIM (CTYIEHTHI
OMpammMBalOT Jpyr Apyra). [lucbMeHHBIH ONMPOC  BKJIIOYACT  JIEKCHUKO-
rpaMMaTHYECKHE TECThI, TUKTAHTHl TEPMUHOB, TIEPEBO/T MPOPECCUOHAIBHBIX (pa3s,
3anonaHeHue tabnuil U cxem. Coobmienue (3—5 MUHYT) IODKHO COJEpKaTh IMIIaH
WM ciaiael, He MeHee 10 mpodeccroHaIbHBIX TEPMUHOB, OTBETHI HA BOIPOCHI
aynurtopun. PoneBbie UTphl SBIAIOTCS dPheKTUBHON (HOopMOl MOAEIMPOBAHUS
npodeccruoHanbHbIX cutyanuii: cobecenoanue (HR-menemxep w kanmupaar),
neperoBopsl (moctaBmuk w3 Kurtas u mokynarens u3 Poccum), oOcyxkaeHue
KOHTpakTa (FOPUCT, MEHEXKEP, UHOCTPAHHBIN MapTHEP), pa3pelnieHne KOH(IUKTa
U3-3a KYyJbTYPHOTO HEIONOHUMAaHUS. AJTOPUTM pOJIEBOM HUIPHI: MOATOTOBKA
(pacupenenenue poJieid, 5—7 MHUHYT), pasbirpeiBaHue (5—10 MUHYT), aHAIU3 U
oOpatHasi CBA3b (5 MUHYT).

PaGora ¢ uHTepHeT-pecypcamMu U cjaoBapsiMu. J[Jiss caMOCTOSITeTbHOM pabOThI
oOy4JaronMMcsi ~ pPEKOMEHJIYeTCSl  MCIOJb30BaTh  AJIEKTPOHHBIE  CIIOBApH:
Aunpekc.llepeBogunk (aHTIIO-PYCCKUN MEPEBOJ C MPUMEPAMH U3 PEaTbHBIX
tekctoB), ABBYY Lingvo (mpodeccuonanpHbie TemaTuku), Multitran
(TeXHUYEeCKU U J1eJIOBOM cioBaph), IIpoMT (crcTteMa MalIMHHOTO TEpPEBOAAa C
byHKIIMEH TII0occapueB), a TAaK)Ke OTpaciieBblie CIOBapu Ha mopTane «I pamorta.py».



[Ipu pabote co ciaoBapém cieryeT MPOBEPATh TPAHCKPUIMIIMIO U MPOU3HOIIEHUE (C
nomoiplo aynuopynkuuu Snnpekc.llepeBomuuka), oOpamarb BHUMaHUE Ha
KOJUIOKAIIMK, WMCIOJIb30BaTh MPUMEPhl M3 KOHTEeKcTa. WHTepHeT-pecypchl A
caMoCTOATEeNbHON paboThl BkIoUaloT SHnekc.Kapsepy (oOpasubl pesiome u
COMPOBOJMUTENLHBIX THCEM, COBETHl MO TPYIOYyCTpoucTBY), Anaexc.HoBocTu
(pa3menbl «DKOHOMHEKaA» U « bU3HEC» NI YTEHUS aKTyaJbHBIX TEKCTOB Ha PYCCKOM
W aHTJIMHACKOM s3bIKax ), Rutube (Bumeokanabl ¢ Ou3HeC-JIEKIUSIMHA U MHTEPBBIO HA
aHTJIMICKOM sI3bIKe ¢ cyOtmTpamu), OTKphIToe oOpazoBaHue (KYpCHl ACIOBOTO
aHTIIMHACKOTO OT poccuiickux yHuBepcuteToB), OnlineTestPad (ympaxueHus wu
TECThl TIO0 OWM3HEC-JIEKCUKE), a Takxke calTel ¢ obpasmamu CV, KOHTPaKTOB WU
JIETOBBIX IMHMCEM Ha PYCCKOM U aHTJMHCKOM S3bIKaxX. AJITOPUTM IIOUCKA
poeCCHOHANTBHBIX TEKCTOB: MCIIOJIL30BaHUE KITIOYEBHIX CIIOB «business English
reading B2», «professional communication case study» B fAnnekc.Iloucke; mis
BHUJIe0 — Touck Ha Rutube nnu Sunexc.Bungeo mno 3anpocam «OU3HEC-aHTIIMHUCKUMA
nexuus», «business English presentation skillsy; mis ynpaxxuneHuit — 3ampocsl
«nenoBoit anrnuiickuit ynpaxuenus PDF», «business English vocabulary exercises
OHJIANH.

PexoMenganum mo otrae’bHbIM BuaaM padoThl. [loarotroBka cooOiieHus wiu
MPE3EHTAIlMA BKIIOYAET CJACAYIOIMHUE Iaru: BBIOOP W COTJIACOBAaHUE TEMBI,
COCTaBJICHHE TIIaHa (BCTYIUICHHE, OCHOBHAS YacTh, 3aKIFOUCHNE), TIOJ00D JTCKCUKH
(MunumyMm 10  mpodeccHOHaNbHBIX TEPMHHOB), TMOATOTOBKAa BHU3YaJIbHBIX
MaTepHaioB, OTpabOTKa NMPOU3HOMIECHUS W TAaMUHTA, BRICTYIJICHUE W OTBETHI Ha
BOIPOCHI. KpuTepnn o1ieHKr COOOIICHUS: TIOJTHOTA PACKPBITHS TEMBI, IEKCHIECKOE
pa3HooOpasne W TEPMHUHOJIOTHYECKAsT TOYHOCTh, TpaMMaTHIECKass KOPPEKTHOCTD,
MIPOU3HOIICHWE W WHTOHAIWS, YMEHHE OTBEYaTh HA BOMPOCHL. [[ns ydactus B
JTMCKYCCHUU PEKOMEHIYETCSs MCTIOb30BaTh PEUEBBIC KITUIIIE: BHICKA3bIBAHNE MHEHUS
(In my opinion..., I believe that...), cornmacue (I completely agree..., That’s a good
point...), Hecornacue (I see your point, but..., I respectfully disagree...), yrounenue
(Could you clarify what you mean by...?), xomnpomucc (Perhaps we could meet
halfway...). Ilpu camocTosTenbHON paboTe ¢ TEKCTOM CIEMyeT: Mepea UYTeHHUEM
MPOCMOTPETH 3aroJIOBOK M TOJ3ar0JIOBKU JJIsSi TIPOTHO3a COJEPkKAHUS; BO BpeMs
YTCHUS BBIICTATH HE3HAKOMBIC TEPMHHBI, HO HE OTBJICKATHCS Ha KaXJI0€ CIIOBO;
MOCJIe YTeHUS BbIMUCATh S5—10 KIIHOYEBBIX TEPMUHOB C MEPEBOJOM, COCTABUTH 3
BOIIPOCA IO TEKCTY, Mepecka3aTh OCHOBHOE cojiepKaHne (YCTHO WIIH MUCHhMEHHO).

IHoaroroBka K NpPOMEXYTOYHOM aTTecTalMU. 3a4ET WIM DK3aMEH BKJIIOYAET
Jexkcuko-rpammaTudeckuil tect (20 munyt, 30% oneHkH), 3aAaHUsl HA YTEHHUE C
noHumanueM (15 munyt, 20% o11eHKH ), MOHOJIOTMYECKOE BhICKa3bIBaHUE 10 OUIIETY
(3—5 munyT, 25% OlIEHKH), JUAJTOT WJIK TUCKYCCHIO B TIape (5 MUHYT, 25% OlleHKH).
[IpumepHBIii IepeyeHb BOIIPOCOB K 3K3aMEHY: THIIBI PE3IOME U UX MPEUMYILECTBA;
CTPYKTypa COIPOBOJUTEIBLHOTO MMChMA U KyJbTypHbIe agantauuu; Meroa STAR n
KyJbTYpHBIE KOAbI Ha cOOECEeIOBaHUM; KIFOUEBBIEC pa3/Iesibl TPYAOBOIO KOHTPAKTA;
CTHUJIM YIIPABIICHUS B MYJIbTUKYJIBTYPHBIX KOMaHaX; noctaHoBka SMART-ueneit u
KOMMYHUKALMSl pEe3yJbTaTOB PHUCKOB; JTallbl [EPErOBOPOB M  KYJBTYDBI,



OPUEHTHPOBAHHBIE HA OTHOIIECHUS VS Ha 3aJady; MEKIYHapOJHbl€ KOHTPAKTHI:
IPUMEHUMOE IpaBo, (POpC-Makop, apOUTpPa)x; STUKET JEJIOBOM DJIEKTPOHHOU
NEPENUCKH; CTPYKTypa NPE3CHTALMU Uil MEXIyHapoJHON ayautopuu. Jlis
CaMOCTOSITENIbHOM MOATOTOBKH PEKOMEHJYETCS COCTaBUTh IJIOCCApUIl MO KaXKJ10i
teme (20—30 TepMHHOB), 3anICaTh MOHOJIOTMYECKOE BBICKA3bIBAHUE HA JUKTO(POH
JUIST CAMOKOPPEKIIMU, HAWTH mapTHEpa sl OTPaOOTKU TUAIOrOB, HCIOJB30BATh
TECThl U3 Y4E€OHBIX MOCOOMI JJIsI CAMONPOBEPKH, PETYJIIPHO CMOTPETh BHUIEO Ha
ousHec-TeMbl ¢ cyOTuTpamu Ha Rutube mnu SAnnexc.Buneo.

CucremaTuyeckoe BbINOJHEHHE HACTOSAIIMX PeKOMeHIanuil odecreynBaeTt
dbopMHpOBaHWE  YCTOWYWBBIX  HABBIKOB  MPO(ECCHOHATBHOM  HMHOS3BIYHOU
KOMMYHUKAIIMU, Pa3BUTHE MEXKYJIbTYPHOM KOMIIETEHIIMM ¢  YCICIIHOE
MIPOXOXKJICHNE TPOMEXKYTOUHOW arTectaruu. KimrodueBbiMu (hakTOopaMu ycrexa
ABJISIIOTCSL  PETyJsipHas  sS3bIKOBash  IPAKTHUKA, AaKTUBHOE  HCIOJIb30BAHHE
ayTEeHTUYHBIX MAaTEPHAJIOB U JJIEKTPOHHBIX PECYPCOB (B MEPBYIO OUEPEh CEPBUCOB
Annexca), a Takxe pediekcusi COOCTBEHHOTO Mporpecca.

8. YueOHas auTepaTypa u pecypcbl HHGOPMAIHOHHO-
TeJIEKOMMYHUKAUOHHOM ceTu MHTEepHeT

8.1. OcHoBHas nuTeparypa

1. Apxumno, A. B. Business English / JlenoBoii aHrnuiickuii : y4eOHO-
Metoauyeckoe mocooue / A. B. Apxunos, M. A. [Ipuxenko, E. 0. KocTiokoBuu.
— Mocksa : U3nateascteo MUCH — MI'CY, 2023. — 44 ¢. — ISBN 978-5-7264-
3321-9. — Tekct ; AIIEKTPOHHBIH. — URL:
https://znanium.ru/catalog/document?id=462573

2. YBapoB, B. . Aurnmiickuii s3bIk aisi 3koHomuctoB (A2-B2). English for
Business + ayauo3anucu : yueOnuk u npaktukym s CI1O / B. U. YBapos. — 2-¢
u3., nepepadb. u gon. — MockBa : UsmarensctBo FOpaiit, 2025. — 393 ¢. —
(ITpodeccuonansHoe obpazoBanme). — ISBN 978-5-534-09824-2. — Tekcer :
anextponHbiii. — URL: https://web?2.urait.ru/bcode/560779

3. I'epacumoB, b. U1. Business English for students of economics = JlenoBoit
AHTJIMUCKUM JIJIs1 CTYIEHTOB-DKOHOMHUCTOB : yueOHoe nocobue / b. U. I'epacumos,
O. A. I'nuBenkoBa, H. A. I'yauna [u ap.] ; mox o6m1. pea. M. H. MakeeBoii. — 2-¢
u3a. — Mocksa : DOPYM : UHOPA-M, 2023. — 183 ¢. — (Bsiciiee oOpazoBaHue:
bakanaBpuat). — ISBN 978-5-00091-116-7. — Tekcr : anektponnsiii. — URL:
https://znanium.ru/catalog/document?id=435756

8.2 JlonmonHuTeNbHAS IATEPATYpA:

1. 'amoBa, O. JI. Anrnuiickuil s3eik. Business English: nenoBoit anrnmiickuii :
yueOnoe nocobue / O. JI. 'amoBa. — Boponex : Boponexckuii nuactutyt ®CUH
Poccun : Uznarenscro-nonurpadudaeckuii ieHTp «Hayunas kaura», 2019. — 84 c.
— ISBN 978-5-4446-1332-0. — Tekcr : osnexrponneii. — URL:
https://znanium.ru/catalog/document?id=357026



2. Kocapesa, T. B. MexayHapoaHblii KOMMEpUYECKU KOHTpakT. COCTaBJIE€HUE U
nepeBoJi. AHTTIMUCKUN s3bIK : yueOHoe mocobue / T. B. Kocapera. — Mockaa :
Jlenann, 2017. — 110 ¢c. — ISBN 978-5-9710-3976-1. — TekcT : 2IeKTpOHHBIN. —
Hoctyn u3 9bC «Jlauby» (1Mo moamnucke).

3. Jlebenera, A. A. AHrmMICKMIA S3BIK Ui OpUCTOB. IlpeampuHuUMaTenbckoe
npaBo. [lepeBog KoHTpakTOB : yuebHoe mocobue / A. A. Jlebenera. — Mockaa :
FOHUTU-TAHA, 2022. — 231 c¢. — ISBN 978-5-238-01928-4. — TexkcT :
aekrpornbiii. — URL: https://library.bmstu.ru/Catalog/Details/IPRBooks/123378

8.3. HopMaTuBHbI€ MTpaBOBBIE JOKYMEHTHI M HHAsI PAaBOBasi HHPOpMAIUs
He ncnone3yrores

8.4. ntepHeT-pecypchl
Hayunas 6u6amnorexa PAHXul'C https://lib.ranepa.ru
Hayunas snexkrponnas 6ubdnuorexa « KUBEPJIEHMHKA https://cyberleninka.ru
9bC «JIAHb» https://e.lanbook.com
9bC «3HAHUYM» https://znanium.ru
9BbC «SOCHUM» https://sochum.ru

8.3. HopmatuBHbIe TpaBOBBIC JOKYMEHTHI U MHAS IPAaBOBasi HHPOpMAITUs
He ncnonp3yrores
8.4. InTepHeT-pecypcesl

Hayunas 6ubmmoreka PAHXul'C https://lib.ranepa.ru
Hayunas snexkrponnas 6ubmoreka « KUBEPJIEHMHKA»
https://cyberleninka.ru

9bC «JIAHb» https://e.lanbook.com

9bC «(3HAHUYM» https://znanium.ru

9BbC «SOCHUM» https://sochum.ru

9. MarepuajbHO-TeXHHYECKass 0a3a, HMHPOPMALMOHHbIC TEXHOJIOIMH,
NporpaMmmMHoe odecrnevyeHre 1 UHPOPMALMOHHbIE CIIPABOYHbIE CUCTEMbI

JlucrumimHa ~ MOJep)KaHa — COOTBETCTBYIOIIMMH — JIMIIEH3MOHHBIMU
MIPOTrPAaMMHBIMH MPOAYKTaMH, BTOM  YHCJIE OTEYECTBEHHOTO MTPOU3BOACTBA: Libre
Office (muuensus Mozilla Public License v2.0.) 7-Zip (nmuuen3uss GNU Lesser
General Public License) AIMP (munensus LGPL v.2.1) STDU Viewer (freeware for
private non-commercial or educational use) GIMP (suuensus GNU General Public
License) Inkscape (mutiensust GNU General Public License), OC Linux.

Jlnst  mpoBefeHUsT Y4YeOHBIX 3aHATHM, MPEIYCMOTPEHHBIX O00pa30BaTEIHLHOM
MIPOTPaMMOM, 3aKpETJICHBI ayIUTOPUH COTJACHO PACTHCAHUIO YUEOHBIX 3aHSITH:
pabouee MeCTO IpernoaBaTesis, MOCaJ0YHbIE MECTA 110 KOJIMYECTBY O0yJarOIINXCS,


https://sochum.ru/

JIOCKAa MEJIOBasi, IEPCOHANBHBIM KOMIBIOTEP C JULEH3UPOBAHHBIM MPOrPAMMHBIM
o0ecrieyeHuEM o01ero Ha3HAYECHUS, MYJIbTUMEIUINHBIN IIPOEKTOP,
MYJIbTUMEIUNHBINA SKPaH.



