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Pabouas mnporpamMma yueOHOM mucuumuiMebl "OpraHM3amus JUYHOrO  Tpyda
rocyZapCTBEHHBIX ¥ MyHHIMNAIBHBIX ClTyKanmX" pa3paboTaHa B COOTBETCTBHH C:
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Buzuposanue PII] 1151 ucnioiHeHUs B 04epeIHOM Yy4eOHOM roay
"YTBEPXKJIAIO"
[Ipencenarens [IMK

(mozmuce)

[Iporokon ot " " 2023 1. Ne_

Pabouas mporpamMma nepecMoTpeHa, o0CyxieHa U ofo0peHa s ucnonHenust B 2023 - 2024 yyeGHOM rofy Ha
3acenannu kadenpel Teopuu ynpapiieHUs] U TOCYIapCTBEHHOIO aIMUHUCTPUPOBAHHUSI

[Iporokon ot " " 2023 1. No__

3aB. kadenpoi (noamuce)

Busuposanue PII/] 1iist ucno/iHeHUsI B o4epeHOM y4eOHOM roay
"YTBEPXKJIAIO"

[Ipencenarens [IMK

(moamnuce)

ITporokon ot " " 2024 . Ne_

Pabouas nporpamMma nepecMoTpeHa, o0CyxieHa u ogoopeHa s uctoiHenust B 2024 - 2025 yyebHOM roay Ha
3acenannu kadenpel Teopuu ynpapiieHHs] M TOCYIapCTBEHHOI0 aIMUHUCTPUPOBAHHUS

ITporokon ot " " 2024 . Ne_

3aB. Ka(bez[poﬁ (roamnuce)

Buzuposanue PIIJ] 1151 ucnioTHeHUsI B 04epeTHOM Y4eGHOM roay
"YTBEPKJIAIO"
IIpencenarens [IMK
(Toamnuce)
[Iporokom ot " " 20251. No_

Pabouas mporpamma mepecMoTpeHa, 00CyxkieHa 1 ofgoopeHa ams ucrionHerws B 2025 - 2026 yueOGHOM TOAy Ha
3acenanuu kadenpsl Teopun yrnpaBlieHUs ¥ TOCYAaPCTBEHHOTO aIMHHUCTPUPOBAHUS

[Iporokom ot " " 20251. No_

3aB. kadenpoit (moamucs)

BuzupoBanue PIIJ] a5 ucnosneHust B ouepegHOM y4eOHOM rogy

"YTBEPXKJIAIO"
IIpeacenarens IIMK
(moamnuce)

[Iporokon ot " " 2026 1. Ne_

Pabouas mporpamMma nepecMoTpeHa, 00CykieHa U ogoOpeHa s ucronHerust B 2026 - 2027 yyeOGHOM ToAy Ha
3acenannu kadenpsl Teopun yrpasiieHHUs U TOCYAapCTBEHHOI'O aMUHUCTPUPOBAHUS

[Iporokon ot " " 2026 . Ne_

3aB. kadenpoit (noamwc)



PA3JIEJ 1. OPTAHU3AIIMOHHO-METOJJUYECKHIA

1.1. HEJIN TN CHUAITJINHBI

HGJ'II)IO HU3YyUCHHC JUCHUIIJIIMHBL ~ ABJIACTCA HU3YUCHHUC O6HII/IX MNPUHIMUIIOB  YIIPABJICHYECKOro Tpyda
rocyaapCTBEHHOIr0O M MYHHUIMIIAJIBHOT'O CJIY>Kallero, q)OpMI/IpOBaHI/IG O6IIICKYJ'IBTypHBIX n HpO(l)eCCI/IOHaHI)HI)IX
HaBBIKOB.

1.2. YYEBHBIE 3AIAYN TN CHUIIJIMHBbI

3amauamMu  yueOHON JAWCIUILITHHBI SIBIISIETCS

1) ®opmupoBaHue MOHUMAaHUSI OCOOCHHOCTEW TPYAOBOH JEATENLHOCTH TOCYAapCTBEHHBIX W MYHHLHUIAIBHBIX
CITyXKallUX.

2) OBnaneHre METOIaMU PallMOHAIILHOW OpTaHU3allMd YMCTBEHHOTO TPYyAa, MOBbIMIeHHs 3(dekTHBHOCTH Tpyna
TOCYAapCTBEHHOT'O ¥ MyHHUIIUIIAJIBHOTO CIYKAIIETO.

3) OBnageHue CrIocOOHOCTSIMH K aJICKBaTHOW OLIEHKE MTOCTABJICHHBIX IeJIel U Pe3yIbTaTOB ACATEIbHOCTH.

4) OBnasieHre METOJIJaMHU YIIPABIICHUS CBOUM TIOBEIEHUEM U MOTHBAITUEH.

5) OnajgeHue MeETOJaMH CaMOOpPTaHW3alMd pPadOvero BPEMEHH, PalMOHAIBHOTO MPHUMEHEHHsI PECypcoB H
3¢ GEKTUBHOTO B3aUMOJICHCTBHS C IPYTUMHU UCIIOTHHUTEISIMH.

1.3. MECTO JUCHMILIAHBI B CTPYKTYPE OCHOBHOM OBPA3OBATEJIbHOM ITPOTPAMMBI

Huxn (paznen) OITOIT BO: |B1 .B
1.3.1. JJucyunauna "Opeanuzayus 1uyHo20 mpyoa 20Cy0apCmeeHHblX i MyHUYUNATbHBIX Cydicawux” onupaemcs Ha
caedyrowgue snemenmol OIIOI BO:
YnpasieHue 4enoBeuecKUMH PecypcaMu

OTHKa roCyIapCTBEHHON M MYHUITUITAILHON CITY>KOBI

Teopus ynpaBiaeHus

Beenenue B npodeccroHaabHyIO JAeITEIbHOCTh

1.3.2. Jlucyunauna "Opeanuzayus auuno2o mpyoa 20Cy0apCmeeHHblX U MyHUYUNAIbHbIX caydcawux’ evlicmynaem
0nopoul  Oisl CIEOVIOUUX  DJIEMEHMOB.

OpraHn3aioHHO-yIIpaBJIeHYecKas MPaKTHKa

OpraHun3aionHas KyJbTypa ¥ MOTHBAIIMOHHOE YIIPABJICHHE

Teopust ¥ MpakTHKa YIPaBIEHUYECKOT0 KOHCYIbTHPOBAHS

IIpunsiTHE M UCTIOTHEHUE YIIPABIECHYECKUX PEIICHUN

1.4. PE3YJIbTATBI OCBOEHU A JUCHUIIJIUHbI:

IIK-1.2: Ymeem epamommuo onpedensime npuopumemvt Npo@eccuoOHAlIbHOU O0essmelbHOCmU, paspabamvleams U
AP PEeKMuUGHO UCNOTHAMb YAPABGTIEHYECKUe Peulenus 6 MOOeIupyeMblX CUmyayusx, 6 MmMoM HUcie 8 YCI06USX
HeOnpedeneHHOCU U PUCKO8, bLOUPAMb U NPUMEHSMb A0eKE8AMHbLE UHCHPYMEHMbL U MEXHON02UL De2YIupyioueco
6030€liCcmeUs NPU Peanu3ayuu YnpagieH4ecKo20 PEeUeHUs.

3HaTh:

Yporenn 1 |CymHocTs npodeccuu U cofepskaHue Tpylda IOCYJapCTBEHHOI'O M MYHHIIMIIAIBHOIO CIIYXAaIlero.
DJIeMEHTBI CUCTEMBI OpTaHU3aIlMH TPY/IA.

Yposenn 2 |CymHocTs npodeccun U cofepikaHue Tpyda FOCyIapCTBEHHOIO M MYHHULUIAIBHOTO CIIY’KaILEero.
KauectBa u KoMmmeTeHUMHM, HEOOXOIUMBIE TI'OCYAAPCTBEHHOMY/MYHUIUIAJIBHOMY CIIyXKalleMy.
DJIeMEeHThI CUCTEMbl OPraHU3aluHd TPYAA.

Yporenn 3 |CymHocTs npodeccuu U cofepskaHue Tpylda IOCYJapCTBEHHOI'O M MYHHIIMIIAIBHOIO CIIYXAaIlero.
KauectBa u KommeTeHUMHM, HEOOXOIUMBIE TI'OCYAAPCTBEHHOMY/MYHUIUIAIBHOMY CIIyXKalleMy.
DOJNeMeHTHl CHCTEMBbl OpraHu3auuu Tpyna. [loHsTHe 1 0OCOOEHHOCTH OpraHM3alluM JUYHOTO TpyJa
LOCYAaPCTBEHHBIX ¥ MYHUINOAIBHBIX CIYXKAIUX.

VYMeTh:

Yposenn 1 (OnpenensiTe TpuopUTEThl NPOPECCHOHANBHONW AEITEIBHOCTH TOCYJapCTBEHHOI0/MYHULUIIAIBHOTO
CITyKAaILEero.

Yposenn 2 (OnpenensiTb TPUOPUTETHI MPOPECCHOHAIBHON NESITENBHOCTH TOCYAapCTBEHHOIO/MYHHUIIMIIAIBHOTO
ciyxaiero. PopMupoBaTh MoJieb KaueCTB TOCYIAPCTBEHHOTO/MYHUIMIAJIBHOTO CITY’KAIIIETO.

Yposenn 3 |OnpenensiTb TpUOPUTETHl MPOPECCHOHAIBHON AESITENBHOCTH TOCYAapCTBEHHOIO/MYHHUIIMIIATBHOTO
ciyxamero. ®opMHUpoOBaTh MOJAEIh KA4YeCTB TOCYJIAaPCTBEHHOTO/MYHHUIIUIAIBLHOTO CITYXKAIIETO.
AHanu3upoBaTh M (OPMHPOBATH IEIH U 331a4i IPOPECCUOHATLHON ACITENHHOCTH.

Bnagers:

Yposenb 1 [CriocoOHOCTBIO ONPEAETATH TPUOPUTETHI MPOGECCHOHATIBHOMN AeATENEHOCTH.

Yposennb 2 [CriocOOHOCTBIO ONPEAEIATH IPUOPUTETHI MPOGECCHOHATIBHOMN AeATENEHOCTH.




Haprikamu aHajm3a HpO(beCCPIOHaJ'II;HOﬁ JCATCIIbHOCTH.

CHoCcOOHOCTBIO OMPEEATh TPUOPUTETHI PO ECCUOHAIBHOM IS TEILHOCTH.
HaBpikamu aHanmi3a u GopMuUpoBaHus 1ieeh U 33129 NPOogheCCHOHAIBHOM JISSITEILHOCTH.

Yposens 3

1.4. PE3YJIbTATBI OCBOEHU A JUCHUIIJINHBI:

IIK-1.3: Bnaoeem Hagvikamu onpeoeienus HNpuopumemos npogheccuoHanbHol O0esmenbHOCmu; HABbIKAMU
|paspabomku u IhdexmugHo20 UCNOIHEHUS YIPABIEHUECKUX PeUleHUl 8 MOOeTUPYeMbIX CUMYAYUSX, 8 MOM YUCTe 8
ycnosusix HeonpeoenenHoCmu U PUCKO08, HABLIKAMU 6b100pa U NPUMEHEHUs A0eK8AMHBIX UHCIMPYMEHMO08 U

MEXHOA02ULL pe2yIupyiouie2o 8030eicmaus npu pearu3ayuu YnpagieH4ecKo2o peueHus..

3HaTh:

Yposens 1

CI/ICTeMy 1 TCXHOJIOTHUHU IIEPCOHAIBHOI0O MCHCIKMCHTA. I/ICKyCCTBO ACIICrupoBaHusd MIOJTHOMOYMIHA.

Yposensb 2

CucreMy M TEXHOJOTHUHU TMEPCOHAIBLHOTO MEHEMXMEeHTa. VICKycCTBO IenerupoBaHus MOJTHOMOYHM.
TexHOI0ruy MIAHUPOBaHUs - MeToabl [lapero, @pankinHa, AJbIbl, DH3eHxaydpa.

Yposensb 3

CI/ICTeMy U TEXHOJIOIMH MNEPCOHAIBHOIO0O MCHCIKMCHTA Ha FOCy,Z[ElpCTBCHHOﬁ n M}/HI/IHI/IHEU'II)HOI‘/'I
ciryx6e. MckyccTBO AenerupoBanus moaHoMounii. TexHomornu miuaHnupoBaHus - metofpl [lapero,
PpaHkIuHa, AJIBIbL, Dii3eHxayIpa.

VYMers:

Yposensn 1

AHanmu3upoBaTh Kpyr 3a7iad B MPOPEeCcCHOHATLHOMN JISSITENbHOCTH U ONPENENsITh TPUOPUTETHEIE.

Yposenb 2

AHanmM3upoBaTh Kpyr 3aJa4 B MPOQecCHOHANBHON JNEITENILHOCTH W ONPENeNsTh MPUOPUTETHEIE.
PanyoHanbHO OpraHU30BbIBATH CBOM TPYL.

Yposensb 3

AHanm3upoBaTh Kpyr 3ajad B MPOQPecCHOHANBLHON JNEATENLHOCTH W ONPENeNsTh MPUOPUTETHEIE.
PanyoHanbHO OpraHu30BBIBATH CBOW TpyA. IIpHMEHSATH COBpEMEHHBIE TEXHOJOTUH NEPCOHAIBHOIO
MEHE/DKMEHTA.

Bnaners:

Yposens 1

Hapbikamu onpenesieHusi IpHOPUTETOB PO ecCHOHALHON e TeNLHOCTH.

Yposenb 2

HaBbikamMu  ompeneneHus  IPHOPUTETOB  MPO(EeCcCHOHAIBHONH  mesITeabHOCTH.  HaBbikamwu

palMoHaAJILHON opraHmu3anuu Tpyaa. McKyccTBOM AeJIernpoBaHUs ITOJTHOMOYHH.

Yposensb 3

HaBbikamMu  ompeneneHus  IOPHOPUTETOB  MPO(ECCHOHAIBHONH  mesITeabHOCTH.  HaBbikamu
paloHaJIbHON opraHm3amuu Tpyda. VICKycCTBOM HENerdpoBaHUsS IMOTHOMOUHMH. TeXHOJOTHSIMH

1.4. PE3YJIbTATBI OCBOEHUSA U CHUIIJIMHBI:

VK-6.1: Ilpumensiem 3nanue o c8oux pecypcax u ux npeoenax (MUYHOCMHbIX, CUMYAMUBHBIX, 8DEMEHHbIX U M.0.) 0
yCnewino2o 6blnoIHeHUsi NOPYYeHHOU pabombl.

3HaTh:

Yposens 1

[Icuxomoruro v GU3NOIOTHIO OPTraHU3AINH JHYHOTO TPyJAa TOCYAapCTBEHHBIX W MYHHUIIHITAIBHBIX
cayKamux. TexHOJIOrMH yIpaBJIEHHS BPEMEHEM.

Yposenb 2

[Icuxomoruro v GU3NOIOTHIO OPTraHU3AINH JHYHOTO TPyJAa TOCYAapCTBEHHBIX W MYHHUIIHITAIBHBIX
cayxamux. TexXHOIOTHH yIpaBlIeHHs BpeMeHeM. MeTobl CaMOKOHTPOJIS M CaMOOPTaHH3aIHH.

Yposens 3

INcuxomoruto U GU3NONOTHIO OpPraHU3alUU JMYHOTO TPyJda TOCYAAPCTBEHHBIX W MYHHUITHUMATBHBIX
clyxamux. TeXHONOTMH YIpaBleHUs BpeMEHEM. METOAbl CaMOKOHTPOJIS M CaMOOPTaHH3allnH.
Croco0BI Oprauu3anyi pabodero MPOCTPaHCTBA U WHANBUYAILHBIX pa0OUMX MECT.

VYMeTh:

Yposens 1

AHanu3upoBaTh U BOCCTAHABIMBATH COOCTBEHHYIO pab0TOCIOCOOHOCTh. BecTn THEBHUK BpEMEHH.

YpoBens 2

AHanu3upoBaTh M BOCCTaHABIMBATH COOCTBEHHYIO paborocrocoOHocTh. Llennts U 3¢ dexTuBHO
HCIOJIB30BAaTh BPEMsl, YUUTHIBAThH U aHAJIM3UPOBATh 3aTPAThl BPEMEHHU, BECTH JHEBHUK BPEMEHHU.

Yposens 3

AHanu3upoBaTh M BOCCTaHABIMBATH COOCTBEHHYIO paborocrocoOHocTh. Llennts U 3¢ dexTuBHO
HCIOJIb30BaTh BpeMs, YYUTHIBATh W AHAJIM3UPOBATH 3aTPaThl BPEMEHH, BECTH AHEBHHK BPEMEHHU.
OpranuzoBatb padoyee MECTO ¢ NO3ULMHU SPrOHOMHUKH paboyero MpocTPaHcTRa.

Bnaners:

Yposens 1

Hapbikamu caMOOpraHum3anusd JXYHOIO 310POBbsl, BOCCTAHOBJICHUS paGOTOCHOCO6HOCTH.

Yposensb 2

Hapbikamu caMOOpraHu3anus JMIHOro 3J0pOBbs, BOCCTAHOBJICHUS pa6OTOCHOCO6HOCTI/I. HpI/ICMaMI/I
3d)d)eKTHBHOFO HCII0JIb30BaAHUA pa60qer0 1 JIUNYHOT'O BPEMCHU.

Yposens 3

Hapbixamu caMOOpraHu3anus JJMIHOro 3J0pOBbs, BOCCTAHOBJICHUS pa6OTOCHOCO6HOCTI/I. HpI/IeMaMI/I
3(1)(1)CKTI/IBHOFO HCIIOJIb30BaHUA pa60qer0 U JIMYHOI'O0 BPECMCHHU. HaBrpikamm OpraHus3anuun pa60qer0
IIPOCTPAHCTBA AJIA YCIICIIHOI'O BBIITOJHCHUA nopyquHoﬁ 'pa60TBI.

1.4. PE3YJIbTATbBI OCBOEHU A JUCIUIIJINHBI:




VK-6.2: [lonumaem 8axicHocmo niaHUupO8aHUs NEPCREKMUBHBIX Yeaell 0essmeIbHOCMU C Y4emoM YCI08Ull, CPeocms,
JIUYHOCMHBIX 803MOJICHOCMEN, IMANOE KAPLEPHO2O POCMA, 8PEMEHHOU NePCHeKMUBLL PA3GUMUSL OesIMEeNbHOCIU U
mpebosanull puiHKka mpyoa.

3HaTh:

Yposens 1

OCHOBEI Hejernojaranud U IUIAHUPOBAHHA B OpraHu3allii JIMYHOI'O TpyJda rOCyAapCTBCHHBIX U
MYHHUIUTIAJIBHBIX CIIYyXalluX.

Yposens 2

OCHOBBI IIeICMIONIaTaHUsl U IUIAHUPOBAHUSI B OpPraHHU3allMU JIMYHOTO TPyAa TOCYAapCTBEHHBIX U
MYHUIIUIAJIBHBIX CIyKanuX. TeXHOJOIrMM IIOCTAaHOBKH IEICH.

Yposens 3

OCHOBBI IIeICNONIaTaHUsl U IUIAHUPOBAHUSI B OpPraHU3allMU JIMYHOTO TPyAa TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX  COYXKalmUX. [EeXHONOTWM TIOCTAHOBKM IIeNied M IUIAHUPOBAHUS JIMIHOU
JIESITEILHOCTH.

VYMmers:

Yposens 1

@DopMUPOBATH NEPCIIEKTUBHBIC LEIH C YYETOM IIPUHIMIIOB TIOCTAHOBKY LEJIEH.

Yposensb 2

@opMHUpOBATH MEPCIEKTUBHBIE 1ENTM C YYETOM MPUHIIUIIOB IIOCTAHOBKY IIeieil. AHAIM3UPOBATh CBOU
CHJIbHBIE U CJIA0bIe CTOPOHBI, MPOBOANTH MHBEHTAPHU3AIIUIO IIETICH.

Yposensb 3

DopMUPOBATH MEPCIIEKTUBHBIC IENIA ¢ YIETOM MPUHITAIIOB TTIOCTAHOBKH II€JIei. AHAM3UPOBATH CBOU
CWJIbHBIC U CJIa0ble CTOPOHBI, MPOBOAUTh WHBEHTAPHU3AIUIO Tieei. OTAeNaTh TJIaBHbIC Jeia OT JIe
BTOPOCTENCHHBIX, BAXKHBIC OT HEBAYKHBIX, CDOYHEBIC OT HECPOUHBIX.

Bnaners:

Ypogens 1

HaBbeikaMu MTOCTaHOBKHU TMEPCIIEKTUBHBIX ueneﬁ " uX A€Tajin3ali BO BpEMCHU.

Yposenb 2

HaBbikamu TOCTAaHOBKM MEPCIIEKTUBHBIX 1I€JIed U MX JIeTajdu3allid BO BpeMeHU. MeTrojjaMu aHaiau3
CBOMX CHJIBHBIX M CJIA0BIX CTOPOH.

Yposensb 3

HaBbikamu TOCTaHOBKM MEPCTIEKTUBHBIX 1LI€JIed U MX JieTadu3alMd BO BpeMeHU. MeTolaMu aHalu3
CBOMX CHJIBHBIX M CIIA0BIX CTOPOH. TEeXHOTOTHIMY TIAHUPOBAHMS JIMYHON AEITENHHOCTH.

1.4. PE3YJIbTATBI OCBOEHUSA JUCHUIIJIMHBI:

[pocma.

VK-6.3: Onpedensiem npuopumemvt cOOCMBEHHOU O0esMeNbHOCMU, JTUYHO20 PA36UMUS U NPOPecCUOHATIbHO20

3HaTh:

Yposensb 1

OCHOBBI eJernojaaraHvsd U IiIaHupOBaHUA coOCTBEHHOM JCATCIIBHOCTH.

Yposenn 2

OCHOBBI TETICMIONIAaTAaHUS W IUIAHUPOBAHHUS COOCTBEHHOW aesTenbHOCTH. CrocoObI TOBBIMICHUS
JIMYHOM 2(D(HEKTUBHOCTH.

Yposensb 3

OCHOBBI TeNIENONIaTaHUs W INIAHUPOBAHUS COOCTBEHHOW meATenbHOCTH. CIOCOOBI ITOBBIMICHUS
muaHON 3 dekTuBHOCTH. [ICHMXONOrHI0 ycmexa: COoAep)KaHHe W YCIOBHS JIOCTYDKEHHS. MeTobl
KOHTPOJIS TNYHOTO TPYJA.

YMeTh:

Yposens 1

[IpaBunbHO QopMyIMPOBATh KU3HEHHBIE [IENIH, COCPENOTOYUTHCS Ha TIIaBHOM.

Yposensb 2

[IpaBunbHO (OpMyNIUpPOBAaTh >KU3HEHHBIC L€, COCPEAOTOUMTHCS Ha TIJIaBHOM. Pa3pabaThiBaTh
CTPATErUIO JIMYHOTO Pa3BUTUS M IOCTPOEHUSI TPOGheCCHOHATBHON KaphbEephl.

Yposens 3

[IpaBunbHO (OpMyNIHUpPOBaTh >KU3HEHHBIC €M, COCPEAOTOUMTHCS Ha IJIaBHOM. Pa3paOaThIBaTh
CTPAaTErui0 JINYHOTO Pa3BUTHS M IIOCTPOEHHs NpodeccHoHalIbHOW Kapbepbl. KoHTpomupoBaTh
IIPOLIECCHI CBOEH NeATEIbHOCTH U €€ PE3YIbTATHL.

Bnagers:

YpoBens 1

CrocoOHOCTHIO TTPAaBUIBLHO (POPMYITMPOBATH CBOH JKU3HEHHBIE MM, IPUHUMATh PEIICHUS,
IIAHKPOBATH KAPhEPY.

YpoBens 2

CrocoOHOCTHIO TTPAaBUIBLHO (POPMYITMPOBATH CBOH JKU3HEHHBIE MM, IPUHUMATh PEIICHUS,
IJIAHUPOBATh Kapbepy. CriocobaMu MOBBIICHUS JUIHOH 3¢ (HEKTHBHOCTH.

Yposens 3

Cr1ocoGHOCTBIO MTPABUIIBHO (HOPMYIIMPOBATH CBOU KU3HEHHBIE LEJIH, IPUHUMATh PELICHUS,
IUTaHUpoBaTh Kapeepy. Crocobamu moBblLeHHs JMYHOH d3ddexTuBHOCTH. CrIOCOOHOCTHIO
ITOCTOSIHHO KOHTPOJIMPOBATH NPOLIECCHI CBOEH IEATENLHOCTH U €€ PE3YIbTATHL.

B pezynomame oceoenusn Oucyunaunvl "'Opzanuzayus 1udno2o mpyoa 20cyo0apcmeeHHblX U MyHUWUNATbHbIX

| 3.1|3H2Tb:




CymHocTh mpodeccud U CoAepiKaHue TpyAa TOCYAApPCTBEHHOTO W MYHHUIMNAJIBHOTO CITYXKAllEero.
KauecTBa 1 KOMIeTeHIIMH, HEOOXOAUMBIE TOCYIAPCTBEHHOMY/MYHHUIIMIIATEHOMY CITyXKameMy. JIeMEeHTHI
CHCTEMBI Opranu3auuy Tpyaa. [lonsTue u 0coOeHHOCTH OpraHU3aluy JINYHOTO TPY/la TOCYJapCTBEHHBIX U
MYHULUIAIbHBIX CIIYKAIIUX.

CucrteMy M TEXHOJOTHUHU MEPCOHATBHOTO MEHEIKMEHTA Ha TOCYAapCTBEHHON M MYHHIMIAIBHON CiTyKOe.
HckycerBo nenerupoBanus noyHomounid. TexHomoruu IutaHupoBaHus - meronasl Ilapero, dpaHkinHa,
Anpnel, DitzeHxayapa.

[cuxonoruto W (PU3MONOTHIO OPraHU3AlMU JIMYHOTO TPyAa TOCYNAPCTBEHHBIX M MYHUIMIIATBHBIX
cryxamux. TeXHOJOrHH yIpaBleHus BpeMeHeM. MeToabl CAaMOKOHTPOISt i camoopraHu3anni. CriocoOs
opraHu3anuy pabouero MpoCTPaHCTBA U MHIUBHIYaIbHBIX pab0YNX MECT.

OCHOBEI nejenojaraiud M IJIaHUPOBaHWA B OpraHv3aliui JIMYHOrO Tpyda TOCYAAapCTBECHHBIX U
MYHUIIMTIAJIBHBIX CIIY’KallnX. TexHOTOruKU MOCTaHOBKH ]_[CJ'ICI‘/'I U MJIaHUPOBAHUA JIMIHOU JACATCIIbHOCTH.

OCHOBBI IIeJIeroaraHusl ¥ IUIAaHUPOBAHHUS COOCTBEHHOW JesSTenbHOCTH. CriocoObl MOBBIMICHUS JIMYHON
s dexruBHOCTH. [IcXoNOrHIO yCIexa: CojepiKaHue U YCIOBUS TOCTHXKEHUSL. MeTo bl KOHTPOJIS JTMYHOTO
Tpyna.

3.2|YmeTh:

OnpeaensTh NPUOPUTETHI MPO(ECCHOHANBHON JEATEIBHOCTH TOCYAapCTBEHHOTO/MYHHUIIUIIATBHOTO
ciyxamiero. ®DopMUpPOBaTH  MOIENIb  KA4eCTB  TOCYJapCTBEHHOIO/MYHHIIMIIAJBLHOIO  CIIY)KAIlEero.
Ananu3upoBaTh 1 HOPMUPOBATH LM U 331291 TPOPECCUOHAILHON NEeITEIbHOCTH.

AHanmu3upoBath Kpyr 3ajad B TNpo(EcCHOHATBHOW JAEITEIBHOCTH M ONPENeNsaTh HPUOPUTETHEIE.
PanmonaiisHO OpraHM3oBBIBaTH CBOW Tpyd. [IpUMEHATH COBpEeMEHHBIE TEXHOJOTMU IEPCOHAIBLHOTO
MEHEDKMEHTA.

AHanmu3upoBaTh M BOCCTAHABIMBATH COOCTBEHHYIO paboTocrmocoOHocTh. LleHnts w3 dexTHBHO
WCIONB30BaTh BpEeMs, YYHTHIBATH W aHAJIM3UPOBATH 3aTpPaThl BPEMEHH, BECTH JIHEBHHK BpEMEHH.
Opraan3oBaTh pabodee MECTO € TTO3UIIUN YPTOHOMHUKH pabodero mpoCcTPaHCTRA.

@opMHpOBaTh MEPCHEKTHBHBIC LETH C YYE€TOM MPHHIIWAIIOB MOCTAHOBKH IeNeld. AHaJN3UpOBaTh CBOH
CIIIbHBIE U ciabble CTOPOHBI, MPOBOAWTH WHBEHTapu3auuio neneid. OTHensITh TIaBHBIE Jena OT el
BTOPOCTEINIEHHBIX, BAYKHBIE OT HEBAKHBIX, CPOUHBIE OT HECPOUHBIX.

[IpaBuibHO (oOpMyIHpOBAaTh >KM3HEHHBIE IIEJH, COCPEIOTOYMTHCS Ha TJIABHOM. Pa3pabaTpiBaTh
CTPATEruio JTUYHOTO PAa3BUTHUS M ITOCTPOEHUS MPOo(ecCHOHAIBHON Kaphephl. KOHTpOMHMpPOBaTH MPOIECCHI
CBOEH JEATENHbHOCTH U €€ Pe3yIbTaThl.

3.3|Baagern:

CrocoOHOCTRIO OTpENeNsiTh MPUOPUTETH TPOPECCHOHANBHON AesTensHOCTH. HaBplkamy aHamm3a o
(hopmupoBaHUS 1IENIeH 1 32139 TPoHeCCHOHANBHON NeITEILHOCTH.

Hapwikamu ompenenieHUsT TTPHOPHUTETOB MPOo(ecCHOHATBLHON AeATeTbHOCTH. HaBbIKaMu paririoHabHOM
opranm3anuy Tpy/na. MicKkyccTBoM AenernpoBaHus NOTHOMOYHH. TeXHONOrusIMHA MIJIaHUPOBAHHS.

HaBpikaMn caMoopraHm3anys JAYHOTO 370POBBS, BOCCTaHOBJIEHUS paborocrmocobHOCTH. [Ipmemamu
3¢ (ekTHBHOTO MCIONB30BaHUS PabOYero W JMYHOTO BpeMeHH. HaBblkamu opraHM3aiuu pabodero
MPOCTPAHCTBA ISl YCHENIHOTO BHIIOIHEHUS! TOPYYEHHON paboTHI.

HaBpIkaMy TOCTAaHOBKH TEPCHEKTHBHBIX IIeIei M MX JeTaln3aliy BO BpeMeHN. MeToaMy aHalii3 CBOMX
CHJIBHBIX U CJTa0BIX CTOPOH. TeXHONOrHAME IUTAHUPOBAHUS THYHON 1EATETHLHOCTH.

CriocoOHOCTBIO MPAaBUIBHO (HOPMYIMPOBATh CBOM JKU3HEHHBIC LIENIM, IPUHUMATD PEIICHUS, IJIAHUPOBATh
kapbepy. Criocobamu moBBITIIEHUsT TNYHOH 3 dekTnBHOCTH. CTIOCOOHOCTBIO MOCTOSIHHO KOHTPOIUPOBATh
IIPOLIECCHI CBOEH NEATEIbHOCTH U €€ PE3YJIbTaThI.

1.5. ®OPMbI KOHTPOJISA

Tekymuii KOHTPOJb YCIIEBAEMOCTH IO3BOJIIET OLICHUTH YPOBEHb C(OPMUPOBAHHOCTH 3JIEMEHTOB KOMIIETCHLIUH
(3HaHMH, yMEHHH M NPUOOPETEHHBIX HABBIKOB), KOMIETEHUMH C TMOCIEAYIOIMM OOBEIMHEHWEM OLIEHOK H
MPOBOAUTCS B (hopMe: YCTHOTO ONpoca Ha JIEKIIMOHHBIX U CEMHUHAPCKUX/IPAKTUUECKUX 3aHATUSIX ((YPOHTAIBHBIMN,
WHAMBUAYalbHBIN, KOMIUIEKCHBIN), TMCbMEHHON MPOBEPKU (TECTOBBIE 3alaHMs, KOHTPOJb 3HAHWH IO pasielny,
CUTYallMOHHBIX 33JJaHU{ U T.II.), OLEHKH aKTUBHOCTU padOTHl 00Oy4aromerocsi Ha 3aHsITHUH, BKIIIOYAs 3aJaHUS AJIs
CaMOCTOSATENIEHOW PAOOTHL.

Ilpomesicymounan ammecmayus

PesynbTaThl TeKymiero KOHTPOJISE M MPOMEXKYTOUHOW aTTecTauuud (POPMHUPYIOT PEHTHHIOBYIO OLEHKY pPaOOTHI
cryaenTa. Pacnpenenenne 6amioB npu GOpMUPOBAaHUM PEUTHHTOBOM OLEHKH paOOThl CTYJEHTa OCYIIECTBIISIETCS B
COOTBETCTBHHU C JeiicTByrommM "[lopsiiok opraHm3aliii TEKYIIEro KOHTPOJs YCIIEBAEMOCTH U NPOMEKYTOHOH
arrectaruu B ['OY BIIO "JOHAVUI'C". Ilo mucuumumze "OpraHuzanys JUYHOTO TPyZAa TOCYAAPCTBEHHBIX U
MYHHUIMNATbHBIX CIYKAIMMX" BUIOM NPOMEXKYTOYHOU aTTECTAMHU ABIAETCA 3a4eT C OLIEHKON




PA3JEJI 2. COAEP KAHUE JUCHUIIJIMHBI

2.1. TPYTOEMKOCTBb OCBOEHUSA INCLHUITJINHBI

OOmast TpyHOEMKOCTh IMUCHMILIMHBI  "OpraHusaius JIMYHOTO TpPyJAa TOCYIAapPCTBEHHBIX W MYHHUIIUIATBHBIX
cimyxanux" cocraBiser 43au€rHblie equHuIb], 144 dyacos.
KonmuvecTBo uacoB, BBIAEISIEMBIX HAa KOHTAaKTHYIO pPa0OTy C MpenojaBaTelneM H CaMOCTOATENbHYI0 paboTy

00VyYaroerocs, onpeaesiercs: Y4eOHbIM IIJIAHOM.

2.2. COAIEPKAHUE PA3JEJIOB IMCHUIIJIMHBI

HaumenoBanue pa3nesioB u TeM /Buj 3ansatus/ | Cemectp /| Yacos | Komneren- | JInteparypa | MaTe | IIpumeuanue
Kype uuu PaKT.
PA3JEJ 1. OCHOBBI OPTAHU3ALIUUN
JUYHOI'O TPYJA TOCYJAPCTBEHHbBIX "
MYHHUIUITAJIBHBIX CJOYXALIUX
Tema 1.1. ITousitue u ocobeHHOCTH 6 2 I1K-1.2 JI1.1J11.2,
OpraHu3ally JUIHOTO TPyAa JI2.1J13. 1
TOCYJapCTBEHHBIX U MyHHUIUITAJIBHBIX JI3.1,J13.2,
ciyxanmx /Jlex/ JI3.3,051 22
Tema 1.1. ITousarue u ocoOEHHOCTH 6 TIK-1.2 JI1.1J11.2,
OpTraHU3allA JUIHOTO TPyAa JI2.1J13. 1
TOCYIapCTBEHHBIX U MyHHUIIUITAJIBHBIX JI3.1,J13.2,
ciyxanux /Cem 3aH/ J13.3,51 22
Tema 1.1. ITousitTie u ocodeHHOCTH 6 20 TIK-1.2 JI1.1J11.2,
OpTraHU3alMH JTUIHOTO TPyAa JI2.1J13. 1
TOCYIapCTBEHHBIX M MYHHUITUTIATHHBIX JI3.1,J13.2,
ciyxamux /Cp/ J13.3,51 22
Tema 1.2. IlepcoHaabHBIN MEHEIKMEHT KaK 6 IK-1.3 JI1.1J11.2,
CHCTEMa JIMIHOW OpTraHu3aIul JI2.1J13. 1
Tpyla TOCYAapCTBEHHBIX ¥ MYHHUITUTIATHHBIX JI3.1,J13.2,
CITy’KaIIX JI3.3,51 22
/J1ex/
Tema 1.2. IlepcoHaabHBIA MEHEIKMEHT KaK 6 IK-1.3 JI1.1J11.2,
CHUCTEMa JIMIHOW OpTraHu3aIlul JI2.1J13. 1
TpyZJa rOCYIapCTBEHHBIX U MYHUITUTAIBHBIX JI3.1,J13.2,
CITy’KaIIX JI3.3,051 22
/Cem 3an/
Tema 1.2. IlepcoHanbpHBII MEHEMKMEHT KaK 6 20 I1K-1.3 JIT.1JI1.2,
CUCTEMa JIMYHOM OpraHu3aluu JI2.1J13. 1
TpyJa rOCyIapCTBEHHBIX U MyHULIUIIATbHBIX JI3.1,J13.2,
CILy>KaIlux JI3.3,01 22
/Cp/
PA3JIEJI 2. TEXHOJIOI'MX OPT'AHU3AIIMA
JHUYHOI'O TPYJA T'OCYJAPCTBEHHbBIX 1
MYHHUIUITAJIBHBIX CJOYXKALIUX
Tema 2.1. llenenonaranue u IUIaHUPOBaHUE B 6 2 | YK-6.2 YK(JI1.1JI2.1JI3.
OpTaHM3aINY JIMYHOTO TPYJia -6.3 1
rOCYAapCTBEHHBIX U MYHULUIIATIBHBIX 2102
ciyxanwx /Jlex/
Tema 2.1. llenenonaranue u rIaHUPOBaHNE B 6 2 | YK-6.2 YK(JI1.1JI2.1JI3.
OpTraHM3allMY JINYHOTO TpyJia -6.3 1




U MyHHIMNAIBHBIX ciryxkamux /Cem 3an/

0192

Tema 2.1. Ilenenonaranue u miaHUPOBAHUE B 20 |[YK-6.2 YK]|JI1.1JI12.1JI3.

OpraHU3alHy JMYHOTO TPYIa TOCYJapCTBEHHBIX -6.3 1

1 MyHHLIUNAIBHBIX ciryxaimux /Cp/ 2102233

Tema 2.2. YrpaBneHue BpeMeHeM. YK-6.2 YK|JI1.1J12.1J13.

CaMOKOHTPOJIb M CAMOOPTaHU3AIIHS -6.3 1

FOCYAAPCTBEHHBIX U MyHULMITIATIbHBIX 21032

ciyxanwx /Jlex/

Tema 2.2. YripaBieHue BpeMeHeM. 2 | YK-6.2 YK|JI1.1JI12.1J13.

CaMOKOHTPOJIb 1 CAMOOPTaHU3AIIHS -6.3 1

FOCYAApCTBEHHBIX U MYHULMITIATIbHBIX 2132

cnyxaiux /Cem 3an/

Tema 2.2. YnpaBieHue BpeMeHeEM. 24 | YK-6.2 YK|JI1.1JI2.1JI3.

CaMOKOHTPOJIh ¥ CAMOOPTaHU3AIIHS -6.3 1

TOCYIapCTBEHHBIX U MyHHUIIUITAJIBHBIX 213233

ciyxanux /Cp/

Tema 2.2. YrpaBieHue BpeMeHEM. 2

CaMOKOHTPOJIb M CAMOOPTaHU3aIUS

TOCYIapCTBEHHBIX U MYHHIIMTIAIBHBIX

ciyxammx /Konc/

PA3JEJI 3. ICUXO®U3UOJIOI'UA TPYIA N

OPTAHM3AIINSA PABOYEI'O MECTA

I'OCYJAPCTBEHHbBIX U MYHHUIIMIIAJIBHBIX

CJOYKAIIMNX

Tema 3.1. Ilcuxosorust u GU3HOIOTUS 2 | YK-6.1 YK| JI1.1JI1.2,

OpraHU3aIMy JTHNYHOTO TPYIa TOCYIaPCTBEHHBIX -6.2 JI2.1J13. 1

Y MYHUITUTIATBHBIX CITyamux /JIex/ JI3.1,J13.2,
JI3.3,91 92

Tema 3.1. Ilcuxonorus ¥ GU3HOIOTHSL VK-6.1 YK| JI1.1J11.2,

OpraHU3aIiy JTHYHOTO TPYJIa TOCYapCTBEHHBIX -6.2 JI2.1J13. 1

Y MYHUITUTIABHBIX cIry)ammx /CeM 3an/ JI3.1,J13.2,
JI3.3,91 22

Tema 3.1. Ilcuxomnorust u huzHoONOTUs 20 |YK-6.1 VK| JI1.1JI1.2,

OpTaHM3AIHNHY JIMYHOTO TPYAa TOCYIapPCTBEHHBIX -6.2 JI2.1J13. 1

Y MYyHUITUTIATBHBIX ciryx)ammx /Cp/ JI3.1,J13.2,
JI3.3,91 22

Tema 3.2. Opranuzauus pabouero YK-6.1 JI1.1JI11.2,

MPOCTPAHCTBA U UHAUBUAYATbHBIX JI2.1J13. 1

pabodnx MeCT TOCYAapCTBEHHBIX U JI3.1,J13.2,

MYHULUIATIBHBIX CIIY>KAIIUX JI3.3,01 22

/Jlex/

Tema 3.2. Opranuzauus pabouero 2 YK-6.1 JIT.1JI1.2,

HPOCTPAHCTBA U UHAUBUAYaAJIbHBIX JI2.1J13. 1

paboumnx MecT rocyJapCTBEHHBIX U JI3.1,J13.2,

MYHULUIAIBHBIX CIIy>KAIIUX J13.3,91 92

/Cem 3aHn/




Tema 3.2. Opranuzauus padouero
MIPOCTPAHCTBA ¥ HHIAUBHIYAJIbHBIX
pabouymx MecT rocyJapCTBEHHBIX U
MYHHUIIMNAJIBHBIX CITY)KalUX
/Konc/

Tema 3.2. Opranuzauus pabouero
MPOCTPAHCTBA U MHIUBHIyaIbHBIX
paboymx MecT rocyIapCTBEHHBIX U
MYHUIIMOAIbHBIX CIY KAIIUX

20

VK-6.1

JI1.1JI11.2,
JI2.1J13. 1
JI3.1,J13.2,
JI3.3.91 92




PA3JIEJI 3. OBPA3OBATEJIBHBIE TEXHOJIOI'MHU

B mpouecce ocBoeHuss AUCUMIUIMHBI «OpraHu3amus JUYHOIO TPyAa TOCYAapCTBEHHBIX U MYHUIIUNATBHBIX
CITy>KaIlX» UCHONB3YIOTCS CIICAYIONMEe 00pa3oBaTenbHble TexHomoruu: jekiuu (JI), cemunapckue 3anstus (C3),
caMocCTosATeNNbHAas paboTa cTyaeHTOB (CP) 1Mo BBIMOTHEHUIO pa3IMYHbIX BUJIOB 3aaHUM.

JIeKMOHHBIA MaTepuaj MpeACTaBlIeH B BHAe TNpe3eHTanuu B (opmare «Power Pointy. s HarasgHocTH
HCMONB3YIOTCA MAaTEpUaNIbl PAa3JIMYHBIX HAYYHBIX W TEXHUYECKUX SKCIEPUMEHTOB, CIPABOYHBIX MATEPHUAJIOB,
Hay4dHBIX CTaTel T.1. B xo/e nekiuu npeaycMoTpeHa oOpaTHas CBS3b CO CTyICHTaMH, aKTUBU3UPYIOIIUE BOIPOCHI,
MIPOCMOTP U 00CykIeHHe BUAeOPrIbMOB. [Ipy npoBeeH Y JISKITUH UCTIONB3YETCsl POOIEMHO-0pH CHTUPOBAHHBIN
MEXIMCUMIUIMHAPHBIN NOAXO0M, MPEANOoIaralonii TBOPUECKME BOIPOCH U CO3JaHUE NUCKYCCUOHHBIX CUTyalUu.
Ilpy UW31M0)KEHUM TEOPETUUYECKOr0 MaTepuana MCHOJNb3YIOTCA TAaKUE METOAbl, KaK: MOHOJIOTMYECKH,
TOKa3aTeNbHbBIN, MUATOTHYECKU, IBPUCTHYECKHUM, HWCCICIOBATEIBCKUN, MPOOIEMHOE H3IOKEHHE, a TaKKe
CIEAYIOIINE NPUHIMIB JUJAKTUKKA BBICHIEW IIKOJIBI, TAaKME KaK: IOCIEJ0BAaTEIbHOCTh M CUCTEMATUYHOCTH
0o0y4yeHusl, JOCTYIMHOCTh OOYyUYEHHs, MNPHUHIMII HAYYHOCTH, TPHHIMIIBI B3aMMOCBS3M TEOPUU W TPAKTUKU
HaMISHOCTH U Jp. B KOHIIE Ka) 10 JISKIIUHU MPEITyCMOTPEHO BpeMsI JIUIsl OTBETOB Ha MPOOJIEMHBIE BOIIPOC.
CamocrosiTenibHas paboTa TmpeiHa3HAaueHa i BHEAyIUTOPHOH  pabOThl  CTYJICHTOB, CBSI3aHHOM C
KOHCIIGKTHPOBAaHMEM HMCTOYHHUKOB, YYe€OHOro Marepuaja, HW3Y4YCHHUEM JIONOJHHUTEIBHONH JIMTEpaTyphl IO
JUCLHUIUIMHE, TTOATOTOBKOM K TEKYIIEMY U CEMECTPOBOMY KOHTPOJIO, a TAKKE BBITOJIHEHUEM HHIAMBHUIYaJIbHOIO
3amanus B popme pedeparta, scce, IPEe3eHTAIUM, SMITUPHUISCKOT0 UCCISIOBaHUS.

PA3JEJ 4. YYHEBHO-METOANYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECHHEYEHUE JUCHUIIJIMHBI

4.1. Pexomenayemas JuTeparypa

1. OcHoBHas1 JIuTepaTypa

ABTODBHI, 3arjaBue H3patenbcTBO, rof
J1.1 Opraau3aIus JHYHOTO TPY/Ia TOCYAapCTBEHHBIX U Honenk : I'OY BIIO
T. A. KonecHukoBa |MyHHIIMNAIBHBIX CIYKAIIUX: KOHCIIEKT JIEKIAN JUIs «/IOHAYUI'C», 2021

obOydarormmxcs 4 Kypca 00pa3oBaTEIbHON MTPOrPaMMBI
MarvucTparypsl HampasiaeHus moarorosku 38.03.04
TlocynapcTBeHHOE M MYHUIMIIATEHOE YIIPABICHUE
(mpoduns «PerrmoHanpHOE yIpaBIeHHE U MECTHOE
CaMOYTIPaBIICHHUE)» ) OUHOM / 3a04HOM (popM 00ydeHHs

(96 ¢c.)
J1.2 l'ocynmapcTBeHHas M MyHHIMIIAIBHAS CITYXK0a. Hwxuuit Hosropos : HHI'Y
I1. 1O. lBanoB Opranuzanus TpyJa MyHHUIHUIAIBHBIX CIYXKAIIUX uM. H. U. Jlobauesckoro,
y4eOHO-MeTomrueckoe mocooue (89 c. ) 2019

2. lonojiHuTEIbHAS JIMTEPATYypPa

ABTOpBIL, 3armaBue H3nmaTenbcTBO, TON

JI2.1 [H. B. Anekcanaposa |[lcuxoduzuonorus npodecCHOHAIBHON eI TeFHOCTH : Owmck: N3n-8o OMI'A, 2018
y4eOHOe TTOcoOue TSI CTY[CHTOB HAIPABIICHUS TTOATOTOBKU
BEICIIIEro o0OpazoBaHus — OakanaBpuata «YIpaBlieHIE
riepcoHasiom» (164 c.)

JI2.2 |Kamnaun C. U. Taitm-mMeHexMenT: [IpakTHKYM O yIpaBICHHIO CII6.: Peun
BpemeHneM (371c.)

3. Meroguyeckue pa3padboTku

ABTODBI, 3ariasue H3naTenbcTBO, TON
JI3.1 Opranu3zanus JUIHOrO TPyAa FoCyIapCTBEHHBIX U IOy BIIO "IOHAVYUI'C",
T. A. KonecHukoBa |MyHUIIMTAIBHBIX CIYXAIIUX: METOIUYECKUE 2019

PEKOMEHIAINH K TPOBEACHUIO CEMUHAPCKUX 3aHITUI
Ui o0ydatomuxcs 4 Kypca oOpa3oBaTenbHOM
MporpaMMsbl OaxkajaBpuaTa HarpaBieHUs TOATOTOBKU
38.03.04 «I"'ocyaapcTBEHHOE U MyHHIIMIIATIBHOE
ynpasiieane» (npopuib «PernoHanabHoe yIpaBlieHUE U
MECTHOE€ CaMOYIpaBJICHUE») OUHOH / 3a04HON (HopM
ooyuenus (35 c.)




J13.2

T. A. KonecunkoBa

OpraHu3aiyst JUYHOTO TPYy/Ja TOCYIapPCTBEHHBIX
MYHHUIUTAJIBHBIX CITYXKAIIUX: METOANYCCKHE
PEKOMEHIAIMH K IO OpTaHU3alUuu CaMOCTOSTEIbHOM
pabotel o0yyaromuxcs 4 Kypca 00pa3oBaTenbHON
porpamMMbl OakanaBpuaTa HalpapieHHs MOATOTOBKH
38.03.04 «I"'ocymapCTBEHHOE U MyHHUIUTIATBHOE
yrpasieHue» (nmpoduib «PernonanbHOE ypaBieHUe U
MECTHOE CaMOYIpaBJICHIE» ) OYHOH / 3a04HON GopM
oOyuenust (24 c.)

oy BIIO "IOHAYUI'C",
2022

J3.3

T. A. KonecunkoBa

Opranu3zaius JUYHOT0 TPyAa FoCyIapCTBEHHBIX U
MYHULUTNIAJIBHBIX CIIYKAalIUX: MHAWUBUAYAJIbHOC 3a1aHNUC
JUis o0yJaroruxcs 4 Kypca o0pa3oBaTeIbHOM
porpaMMbI OakaiaBpraTa HaIpPaBICHUS MO OTOBKH
38.03.04 «I"'ocymapCTBEHHOE U MyHHUITUTIATHLHOE
yrpasiieane» (npopuib «PernoHaibHoe yrpaBlieHNE H
MECTHOE CaMOYIpaBJICHIE» ) OYHOH / 3a09HON GopM
obyuenust (12 c.)

oy BIIO "IOHAYUI'C",
2022

4.2. IlepeyeHb pecypcoB
HHGOPMAIIMOHHO-TEJIEKOMMYHUKANMOHHO# ceTH '""UnTepHer"

01

Bubnuorpaduyeckas 6a3a TaHHBIX HAyYHBIX MyOJIMKAIUN

POCCHICKUX YUEHBIX

https://elibrary.ru/

32

Hayunas snextponnas oubmiorexka KubepJlennnka

https://cyberleninka.ru/




4.3. IlepeueHb NPOrpaMMHOro odecrevyeHust

JIuneH3noHHOe U CBOOOJHO paclpocTpaHseMoe MPOrpaMMHOE OOECICYeHUE, B TOM YHCJIE OTEUECTBEHHOTO
MPOU3BO/ICTBA:

JIMIeH3MOHHOE M CBOOOIHO paclpocTpaHseMoe MPOrpaMMHOE OOecCleYeHHe, B TOM YHCIIE OTEYEeCTBEHHOIO
MPOU3BO/ICTBA:

JIMUEH3MOHHOE M CBOOOIHO paclpocTpaHsIeMOe MPOrpaMMHOE OOeCleYeHHe, B TOM YHCIIE OTEYEeCTBEHHOIO
MPOU3BO/ICTBA:

KoMmbroTepHasi TeXHHMKa C BO3MOXKHOCTBIO TOAKIIOUCHHS K cetn «VHTepHer» u oOeclieueHHeM IOCTyla B
3JICKTPOHHYIO HMH(OPMAIMOHHO-00pa3zoBaTenbHyo cpeay (OMOC T'OY BIIO JJOHAYUI'C) u 3nekTpoHHO-
oubmuoreunyto cucreMy (ObC JIAHD), a Taxke BOZMOXHOCTBIO WHAWBUAYAIHLHOTO HEOTPAHWYECHHOTO JOCTYIA
ooyuaronmxcs B 9bC u DUOC nocpeactom Wi-Fi ¢ mepconanbhbix MoOMIbHBIX yeTpoiicTB. Cepep: AMD FX
8320/32Gh(4x8Gh)/4Th(2x2Th). Ha cepBepe ycTaHOBIEHa CBOOOIHO pacmpocTpaHseMast OrepanroHHas CHCTeMa
DEBIAN 10. MS Windows 8.1 (JIumeH3uoHHasi Bepcusi OMEpaI[MOHHON CUCTEMBbI TIOATBEPIK/ICHA cepTH(HUKaTaMU
nommuHHOCTH cuctembl Windows na kopmyce 1K), MS Windows XP (JIuieH3roHHas BepcUsl OMEpallOHHOM
CHCTEeMbI MOATBEpXkKIeHa cepThdukaTamMu nomiuHHocTH cucteMbl Windows na kopmyce ITK ), MS Windows 7
(JIutieH3nOHHAsI BEPCHsI OIIEPAIIMOHHOI CHCTEMBI MTOATBEPK/IeHA cepTuduKaTamu mouinHHOCTH cuctembl Windows
Ha kopmyce I1K ), MS Office 2007 Russian OLP NL AE (muuen3un Microsoft Ne42638778, Ne 44250460), MS
Office 2010 Russian (qumensun Microsoft Ne 47556582, Ne 49048130), MS Office 2013 Russian (sumensnun
Microsoft Ne 61536955, Ne 62509303, Ne 61787009, Ne 63397364), Grub loader for ALT Linux (nuuensus GNU
LGPL v3), Mozilla Firefox (mumensus MPL2.0), Moodle (Modular Object-Oriented Dynamic Learning
Environment, mumensust GNU GPL), IncScape (murensus GPL 3.0+), PhotoScape (qmmensus GNU GPL), 1C ERP
VTI, 1C 3VII (becrumaTHbie 00MAUYHbIE pEMIEHUs I 00pa3oBaTeabHBIX yupexaenuii ot 1Cfresh.com), OnlyOffice
10.0.1 (SaaS, GNU Affero General Public License3).

4.4. Ilpo¢eccuonanbHble 6a3b1 JAHHBIX H MH(POPMaNMOHHbIE CIPABOYHbIE CHCTEMbI

[podeccnonansubie 6a3bl JAHHBIX U HHHOPMAIIMOHHO-CIIPABOYHBIE CHCTEMBI:

OnekTpoHHbIi Katanor u3ganuii 'OY BITIO "TOHAYUI'C" - http://unilib.dsum.internal/

Hayunas snmekrponnas 6udamoreka «KUBEPJIEHMHKA - https://cyberleninka.ru/

JloHelkas peciyOIMKaHCKas yHUBepcalbHas HaydHas ouommoreka uMm. H. K. Kpymckoii - http://www.lib-dpr.ru/
DnekTpoHHO-6HbONMMOoTeYHas cucrema "Jlanp" - https://e.lanbook.com/

Hayunas snmexrponnas 6udamoreka eLIBRARY.RU -http://elibrary.ru/

Hayunas snekrponnas 6udmmoreka «KubepJlennnkay - https://cyberleninka.ru/

4.5. MaTepuajibHO-TeXHHYECKO€e o0ecrnedeHne T CIHIIIHHBI

VYyeOHast ayauTopus AJsl MPOBEAEHUS 3aHSATUH JIEKIIMOHHOIO U CEMHUHApPCKOI'0 THIA, IPYIIIOBBIX KOHCYJIbTALUH,
TEKYIIEr0 KOHTPOJISI M TPOMEXKYTOUHOW arrecTammu: ayauropus No 412 ydeOHbI kopmyc Ne 6. — KOMIDIEKT
MyJIBTUMEIUIHOrO 00OpYIOBaHMS: HOYTOYK, MYJIbTHMEIUHHBIA MPOEKTOp, dKpaH, TeneBusop, Wifi- poyrep; -
crenramn3upoBaHHas MeOenb: padodee MeCcTO IpenoaaBaTens, pabodne mecta odydaronmxcs (60), cTanrmoHapHas
IOCKa, BBIKATHAs, IOCKa, JeMOHCTparuoHHble Imrakatel, Windows 8.1 Professional x86/64 (axkamemuueckas
moamucka DreamSpark Premium), LibreOffice 4.3.2.2 (mumensus GNU LGPL v3+ u MPL2.0). TTomemienus ais
CaMOCTOATENBHON pPabOTHI C BO3MOXKHOCTBHIO TOAKIIOUEeHUs K ceTd "HMHTepHer" m obOecmedeHueM mocTtymna B
3NEKTPOHHYIO HH(OPMALMOHHO-00pa30BaTENIbHYIO CPEy OpraHU3aluy: YNTAIbHBIE 3aJIbl, y4eOHbIe Kopmyca 1, 6.
Anpec: 1. Joneuk, yin. Yentockunnes 163a, r. Jloneuk, ya. Aprema 94. KomnberoTepHasi TEXHUKA ¢ BO3MOXHOCTBIO
nofKiIodYeHus K cetu «MHTepHeT» 1 obecriedeHneM A0CTyIa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00Pa30BaTeNbHYIO
cpeny (QUOC T'OY BIIO JOHAYUI'C) u snexrporHo-6uOmuoreunyio cucremy (DBC IPRbooks), a rtaxxke
BO3MOYKHOCTBIO HHANBHUIYaIbHOrO HEOrpaHHMYEHHOro Aoctymna odyvatoruxcs B 9bC u DUOC nmocpencreom Wi-Fi
C MEPCOHAIBHBIX MOOMIIBHBIX YCTPOMCTB.

PA3JIEJI 5. ®OHJI OHEHOYHbIX CPE/ICTB

5.1. KOHTpOJIbHBbIE BONPOCHI U 33/1aHUSI

1. Ha3oBuTe NpU3HAKH, XapaKTEPU3YIOLINE AEATEIbHOCTh TOCY JapCTBEHHOI'0 M MyHHULIMIIAJIBLHOTO CITY>KaIlero.

2. K kakoii kaTeropuu nepcoHaga OTHOCATCS TOCYJapCTBEHHbIE U MyHUIMIIAIBHEIE CITyXatue?

3. Kakue xapakTepuCTHKH MPUCYLIH TPYLY TOCYAaPCTBEHHBIX U MYHHLIUIAIBHBIX CITyKaIIuX?

4. TlepeuncanuTe OCHOBHBIE 3JIEMEHTHI OPTaHU3ALUU TPY/a.

5. HazoBute npu3Haku, OTIMYarone OpraHu3aluio Tpyaa B CHCTEME FOCYyapCTBEHHON U MyHHIIMIIAIBHOM CITyKOBI
OT OpraHHu3aluy TpyAa BooO1e.

6. Kakue oTanums UMEIOT yIpaBiIeHYECKUE MPOLECChl B 00IAaCTH OpraHU3aliy TpyAa B CUCTEME




TOCYAapCTBEHHON M MyHUIIUIIATEHON CITyXKObI?

7. Kakue 3aauu peniaer opraHu3anys TpyAa rocy1apcTBEHHBIX U MyHUIIMIIAJIBHBIX CIYKAIMX KaK QYHKIHS
yIpaBieHUs?

8. HazoBuTte Hanbonee 3HaYMMBIE JIEMEHTBI CHCTEMbI OpPTraHU3aliy TPYAa TOCYIapCTBEHHBIX M MyHHUIIUIIATBHBIX
CITyKallluX.

9. Inst 9ero rocyiapCcTBEHHOMY/MYHHIIMTIAIEHOMY CITy>KallleMy HE00XO0IUMO MIPUMEHSATh METOBI EPCOHATIBHOTO
MEHEHKMEHTA?

10. Ha3oBuTe OCHOBHBIE (DYHKIIUU CAMOMEHEDKMEHTA.

11. Ucnonb3yere a1 Bel mpruemsl Lienenonaaranus B CBoel AeATeIbHOCTH?

12. Kakas u3 npeiokeHHBIX TEXHOJIOTHH [IJIaHUPOBaHUs Kakercsi Bam Hanbomnee mpuemiieMoi?

13. Kakue komnereHnny HeoOXoauMBbl INYHO BaM kak OymynieMy rocyjapcTBeHHOMY/MYHULUTIATBHOMY
ciyxariemy?

14. Yto o3HAYAET BHIPAKEHUE «MBICIIUTD IETISTMU»?

15. IlepeuncnuTe U pacKpoiiTe OCHOBHBIE IPUHIIUIIBI TIOCTAHOBKH LIENEH.

16. Bunbl )KU3HEHHBIX II€TICH U KPUTEPUU UX TOCTIKEHUS. MOKeTe Ji BBl Ha3BaTh 1-3 caMble Ba)KHBIE IIETH,
aKTyaJbHBIC JUTS BAC B HACTOSIIIEE BpeMsi?

17. CyTb aHanM3a «11€1b — CPEACTBO.

18. IloueMy Ba)KHO JieNlerupoBaTh MoHOMOUKA? Kakue moiHOMOursa MOKHO U HY>KHO JIeJIernpoBaTh?

19. Kak mpaBuiibHO IpuMeHTH npasuiio 80/207

20. Kakue BUIBI IIIAaHUPOBAHUSI IIOMOTAeT OCBOUTEL cUcTeMa benmkamuiaa OpankinHa?

21. Kak BbI cocTaBuTe TIIaH HA JIEHB, UCTIOIB3YS METO AJIBITHI?

22. Kak ciemyer paccTaBisTh MPUOPUTETHI COTIIACHO MPUHIUITY Dii3enxayspa? Y pengere nmu Ber moctaTouHo
BHUMaHUs JieNiaM KaTeropuu B?

23. B dem 3akimrodaercs 3a/1ada HHBEHTAPH3AIIUU BPEMCHH !

24. HazoBuTe METOABI MHBEHTApH3AINH BpeMeHr. KakoBo ux Ha3HaueHue?

25. IlepednciuTe 3TaNbl U IIATU MHBEHTapU3allMd BPEMEHHU.

26. Kakue Bompocs! Brl 3amamute ce6e s MOBBIIEHUS d(PPEKTUBHOCTH CAaMOKOHTPOJIS ?

27. Kak COOTHOCSITCSI IOHATHSI «Maiast 3PPEKTUBHOCTh» U «BeNHKas 3PPEKTUBHOCTH» ?

28. Kakue ciocoOb! TOBBIIIIEHUS THIHOHN 3¢ (HEKTUBHOCTH TIPH BBHITOJHEHUN PYTUHHBIX omniepanuil Bl 3Haere?
29. Kakue n3 «IIpHUHIIAIIOB TTPUBICKATEILHOCTHY, ChOpMYTHpOBaHHEIX TomacoMm JleonapaoMm, kak Bel cunrtaere,
roMoryt Bam ctaTh smmepom?

30. Kakue n3 pekomenganuii Anerna Jleitkena Brl y)ke ucmonb3yere B OpraHu3aluy JMIHOTO Tpyaa?

31. Kak «BburpaTh OUTBY» C COOCTBEHHOMN BOJOKHUTOM ?

32. Kak mensiercs paboTocnoco0HOCTh YeltoBeka? KakoBbl IPHYHNHEI CHIDKEHUS PaboTOCITOCOOHOCTH?

33. Kak coxpaHUTh BBICOKYIO PabOTOCTIOCOOHOCTE M 30POBBE TOCYAapCTBEHHOMY/MYHHUIIUITAIEHOMY CIyKaIremMy?
34. Kak Ber mormmaere ycrex? OT 4ero 3aBUCHT JIOCTHD)KEHHUE ycrexa?

35. Kakue npaBuia JOCTIDKEHUS yCIexa SBISIOTCS MpueMyIeMbIMuU 11 Bac?

36. 5. Kakyro »Ku3HEHHYIO TTO3HIINIO HA TeKyIIeM dTane 3annMaere Bei? Kakue crpaxu u comaenus Bam npucymm?
Ywmeere mu Bl uX mpeomoneBaTh?

37. Kakue TpeOoBaHUS MPENBABISAIOTCS K pabodeMy MeCTy TOCYAapCTBEHHOTO/MYHHUITUTIABHOTO CITYKaIero?
38. Kakum momxeH ObITh KaOMHET PYKOBOIHUTENS ?

39. Kak pa3melnaroTcst IpeAMETHl U CPEACTBA TPyJa HAa MUCBMEHHOM CToJIe?

40. [ns1 yero Hy»HbI 3HaHUS SPTOHOMHUKH ?

41. Kakoe mono)xeHue CIUHBI TPaBIIIBHOE TIPH padoTe 32 KOMITBIOTEPOM?

5.2. Tembl NUCbMEHHBIX PadOT

Temsl 1OKIIAI0B:

1. CoBpeMeHHas KaJpoBasi MMOJIMTUKA MECTHBIX OPTaHOB BJIACTH: MPOOJIEMBI U TIPHOPUTETHI.

2. l'ocymapcTBeHHast 1 MyHHIIATIATBHAS CITY>K0a KaK 0COOBIH BUJI TPOPECCHOHAFHON JeATEIbHOCTH.

3. DddekTrBHBIE TOCYTaPCTBEHHBIE U MYHHIIUITIAJIbHBIE MEHEKEPhI: KTO OHH U KaK JIOCTUTIIH yCIIeXa.

4. OTBETCTBEHHOCTh T'OCY/IaPCTBEHHBIX W MYHUIIUTIAILHBIX CITY)KAIMX ¥ MEXaHU3MBbI € pealu3alui B NMPaKTHKe
JeSITEeTbHOCTH OPTaHOB BJIACTH.

5. HpaBCTBEHHO-3THUECKHE HOPMBI U KOJEKCHI MOBEACHUSI MYHULIUMIAIBHBIX U FOCYIaPCTBEHHBIX CITY>KAILIKX.

6. IlpodeccrnoHanu3M TrOCYIapCTBEHHBIX M MYHHIMIAIBHBIX YWHOBHHKOB: XapaKTEPUCTUKA, KPUTEPUUA U
poOIIEMBI.

7. XapakrepucTuka Mnpo(ecCHOHATBHOrO IOPTPETa COBPEMEHHOTO0 TOCYJapCTBEHHOIO ¥ MYHHIIAIAIBHOTO
CILy’KaIllero: JTy4Ilue 4YepThl U MPOTUBOPEUYUBOCTD.

8. LleHHOCTHBIE OpHUEHTAIINY MYHHIIUIIATBHBIX YAHOBHIKOB.

9. Tlcuxonoro-nenarormueckue (HakTOpbl MOBBIMICHHUS JI(PPEKTHBHOCTH ACATEIBHOCTH TOCYJAapPCTBEHHBIX U
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10. IIpodeccronanpHas 3THKa FOCYAAPCTBEHHOTO U MyHUIIMITATIBHOTO CITYKAaIero.

11. OcHOBHBIC HATIPABJICHUS U TIPUHIIUITBI HAYYHOW OpraHU3alliy TPYAa.

12. Opranuzanus pabouux MECT M Co3JIaHKe OIaronprsaTHBIX YCIOBHH TPyJa FOCYJapCTBEHHBIX U MyHULIUIAIbHBIX
CITyXKallluX.

13. TInanupoBka paboyero Mecra: BUJbI, CIIOCOOBI

14. Kakue BUIBI INITAHUPOBOK PAO0YNX MECT YUUTHIBAIOT IPU MPOCKTUPOBAHUN?

15. OcHamenue u 000pyHOBaHHE paboOUero MecTa TOCYJAPCTBEHHBIX M MYHUIIMIIAIBHBIX CITYKAIINX.

16. Knaccugukanys ycinoBuil Tpyjia TOCYAapCTBEHHOTO M MYHHUIIMITAILHOTO CITYKAIIEro.

17. PaGoTocrocoOHOCTh TPYASAILETOCS: TIOHSATHE M XapaKTePHCTHKA.

18. ®daxTopHI, BAUSAIONIME HA PAOOTOCTIOCOOHOCTH TOCYIAPCTBEHHOTO W MYHHIIMIIAIILHOTO CITY>KAIIEro.

19. Meronas! u3ydeHus 3atpat pabouero BpeMeHHu.

20. Camodotorpadus pabouero gHsl.

21. MeTosl HETTOCPEACTBEHHBIX 3aMEPOB BPEMEHH.

22. Moaenb cBsi3u (yHKIIMI CaMOMEHEIKMEHTA.

23. TexHnka caMOMEHEMHKMEHTA.

24. TlpobneMa neduuTa BpeMeH! Ha pabovueM MecTe.

25. BolsiBIeHHE IOTEPh M IPUYKH pabouero BpeMeHH rocyAapCTBEHHOI0 M MyHUIMIIATIBHOTO CITYXKAIIIETO.
26. CocTaBiieHHE pacmopsiIKa JHS M OpTaHU3aIHs TPYIOBOTO MPOIlecca B MENIX TOCTIKEHUS TOCTABICHHBIX 3aa4.
27. OCHOBHBI€E TTpaBUJiIa IEIErHPOBAHIE TOTHOMOYHH.

28. Kakoe cMBICTI0BOE 3HAUEHNE UMEET MOHSATHE MEePCOHATBHBI MEHE[KMEHT?

29. Ot 9ero 3aBUCHUT yCIIEX PYKOBOAUTENS?

30. KakoBa CymHOCTb TIpoliecca yIpaBIIeHUS ITePCOHATLHBIM Pa3BUTHEM ?

31. Ympagsienre KaKUMH pecypcaMu BKITFOUAET MMEPCOHAIBHOE pa3BUTHE?

5.3. ®onp 011eHOYHBIX CPEACTB
@OHA OIEHOYHBIX CPEACTB MUCHUIUTMHBI "Opranu3anusi JUYHOTO TPyJa TOCYJAapCTBEHHBIX W MYHHULMTATBHBIX
ciyxamux" pa3paboTaH B COOTBETCTBUU C JIOKAJIbHBIM HOPMATUBHBIM akToM "T1opsok pa3paboTKH M COmep:KaHus
(hOHIOB OIICHOYHBIX CPEACTB OCHOBHOW 00pa30BaTEIHHON MPOrPaMMBI BEICIIIETO MTPO¢ eCCHOHAIBHOTO 00pa30BaHUs
B ['OY BIIO "JOHAYUI'C".
@OHA OIEHOYHBIX CPEACTB MUCHUIUTMHBI "Opranu3anust TUYHOTO TPyJa TOCYJapCTBEHHBIX W MYHHIUIIAIbHBIX
ciykanmx'" B IIOTHOM 00bEMe MPEICTaBICH B YIeOHO-METOANYECKOM KOMIUIEKCE AUCIUTIINHEL.
5.4. IlepeyeHb BH/IOB OLIEHOYHBIX CPEACTB
CobecenoBanue
Joxmaapr
Tecthl
CHTyalMoHHBIE 3aIaHUS
PA3JAEJI 6. CPEACTBA AJAIITAIIUU TPENNOJABAHUSA JTUCHUITJIMHBI K
MHNOTPEBHOCTSAM JINL C OTPAHUYEHHBIMHU BO3SMOXHOCTSAMMUA 310POBbSI

B cnywae HeoOxommmocTh, oOydaromuMcs W3 YHCIa JIMI C OrPAaHHYCHHBIMH BO3MOXKHOCTSIMH 3I0pPOBBS (IO
3asBJICHHIO OOYYaIOIIerocs) MOryT HpeularaThCs OJHH U3 CIEIYIONMNX BapHAHTOB BOCHPHUATHS HH(OPMALUH C
Y4ETOM MX MHAUBHUIYAIBHBIX IICUXO0()U3NIECKUX 0COOCHHOCTEH:

1) c nprEMeHEeHHeM SIIEKTPOHHOT0 O0YUEHHUS M MCTAaHIIMOHHBIX TEXHOIOTHHA.

2) ¢ MpUMEHEHNEM CIIEIIHAIBHOr0 000pyIOBaHUs (TEXHUKH) M MIPOrpaMMHOrO obecriedeHns, umermuxcs B [OY
BIIO "IOHAYUI'C".

B mpomecce o0ydeHust nmpu HEOOXOAMMOCTH ISl JIUI] C HapYIICHUSIMH 3PEHUS, CIyXa M OMOPHO-IBUTATEIHHOTO
ammapara IpeaoCTaBIISIOTCS CISAYIOIIHE YCIOBUS:

- JUTSL JIMIL C HAPYIICHUSIMH 3PeHUs: y4eOHO-METOMYECKIE MaTepHaIbl B IEYaTHOI (hOpMe YBETHYSHHBIM HIPUPTOM;
B (hopMe DIIEKTPOHHOr'O JOKyMeHTa; B (popme aymmodaiina (mepeBos y4eOHBIX MaTepHalloB B ayanodopMar);
VHIMBHIyaJIbHbIC 3a/IaHNS] 1 KOHCYJIbTAIHH.

- JUIS JIMI] C HapYIISHUSIMU CITyXa: y4eOHO-METOIMYECKHe MaTepHaibl B IedaTHOH Gopme; B popme 3JIeKTpOHHOTO
JIOKYMEHTa; BHJEOMaTepuasibl ¢ CyOTHTpaMH; HWHAMBHIyaJlbHbIE KOHCYJIBTalMM C  IPUBJICYCHUEM
CypIOIepeBOIUNKa; HHANBUAYaJIbHbIC 3aJaHUSI U KOHCYJIbTALlUH.

- A7 UL C HapyUIEHUSIMH OIOPHO-ABUraTeIbHOrO ammapara: y4eOHO-METOOMYECKHEe MaTepHasibl B NEYaTHOU
¢dopme; B hopMe 3TIEKTPOHHOTO TIOKYMEHTA; B popMe ayanodaiina; HHIUBHYaTbHBIC 3a1aHHUS 1 KOHCYJIbTaLIH.




PA3JIEJ 7. METOJUUECKUE YKA3AHUSI /151 OBYUYAIOIMXCSI 10 YCBOEHUIO
JUCLUIINHDBI

UzyyeHre TMCIMIIIMHEL ClIeAyeT HaYuHATh ¢ IpopaboTKK HacToAllel pabodeil mporpaMmbl yueOHON ANCIHUIIIMHEL,
oco0oe BHUMaHHUeE, yaeNss [N, 3aJa4aM, COIACPKaHHI0 TUCIUTUINHBL, @ TAK)KE OTHOLICHUIO TAaHHOW AUCIHUIIIMHEI K
001eMy KypCy MOATOTOBKHU CIIEIUAUCTA.

JIexIMOHHBIA MaTepual PacKpbIBaeT JIOTMKY AWCHUILIHHBL, (POPMYIUPYET KIIOUYEBBIC MOHSTHS M B3aHMOCBS3H.
Bwmecte ¢ Tem, Bech 00beM HMHGpOpPMAIIMH, TPEOYESMBIH IJIs1 OBJIAJICHHS HeOOXOAMMBIMU 3HAHUSMU IO JAUCIUILINHE,
HE MOXXET OBITh PACKPBIT HA JIEKIHHU. Y CHEIIHOE YCBOCHHE Kypca MpennoaraeT akTHBHOE, TBOPUYECKOE ydacTHe
CTY/IGHTa Ha BCEX ATallax ero MpernoAaBaHus, B TOM YUcie U 0e3 HelOCPEICTBEHHOTO YYaCTHsI TPENoaBaTes.

Jnst panMoHanbHOW OpraHW3allid CaMOCTOSTENbHOH paboThl CTYIEHT JOIKEH YMENO DPacHpeleiuTh BpPEMs,
MPEIyCMOTPEHHOE YYEOHBIM IUTAHOM I BHEAyIUTOPHOW paboThl. B o0mem, yueOHOe Bpemsi CTYJEHTOB
OXBATBIBAET Yachl, NMpeIHA3HAYEHHbIE U1 ayAUTOPHOU (periiaMeHTHpPOBAHHOM) paboThl (JIEKIIMH, CEMHUHApPCKHE
3aHATHS, KOHCYJIbTAIMH C TIPEIoIaBaTeseM) U BHEAYJUTOPHOH (IIOATOTOBKA K CEMUHAPCKUM 3aHSTHSIM, HATIUCAHUIO
KOHTPOJIBHBIX Pa0OT, JIOKIaaoB, pedeparoB, paboTa ¢ JTUTEPATYPHBIMH HCTOYHHKAMH B OWOIMOTEKE, IMOUCK
nHdopMmaruu B cetu MIHTEpHET, HaydHas pabora).

DopMBI caMOCTOSATENLHON pabOTHI:

- 00pabOTKH JIGKITMOHHOTO MaTepuara;
- IOJITOTOBKA K CEMHUHAPCKUM 3aHSTHSIM;
- caMoCTosITebHAs PaboTa ¢ Y4eOHOM, HAYYHOW U MEePUOYECKOH JINTepaTypou;
- U3yUYEHHE ¥ aHAJIN3 3aKOHOJIATEIBHBIX U HOPMATUBHBIX JJOKYMEHTOB;
- IOMCK ¥ 00paboTKa MaTepHalioB C MOMOIIBIO ceTH VIHTepHEeT;
- 00001IeHre U aHaIn3 (PAKTUIECKHUX JIAHHBIX;
- BBITIOJIHEHHE HAYYHBIX UCCIIE/IOBAHU;
- MOIFOTOBKA JIOKJIaJI0B, pedhepaTos;
- IOATOTOBKA K 3a4eTy.
@DOopMBI KOHTPOJIST CAMOCTOSITEIIBHON PabOTHI:
- MHIUBUAyallbHbIE KOHCYIBTAllUN U COOECETOBaAHNUS;
- 3acIymBaHue pedepaToB, MPOMEKYTOUHBIX PE3YIHTATOB UCCIEIOBAHUH, TOKIIAI0B.

O06paboTKa JEKIIHOHHOTO MaTepralia SABISETCS BaKHOW COCTABIISIONIEH OCBOEHHS MaTepHalia Kypca, OCKOIbKY
BO BpeMsi JIEKIIMK (OPMHUPYIOTCSI HAy9YHBIC OCHOBBI 3HAHUH, H3y4aeTcsl TEOPETUIECKU U aKTHUSCKUN MaTepHal,
BBIIETISIFOTCSI OCHOBHBIE€ TMPOOJIEMBI W BOIPOCHl TEMATHYECKOTO CoAepXaHus Kypca. s Jydmiero ycBOeHHS
JIEKIIMOHHOTO MaTepHaia IIOCIIe JEKITHH CIEAYEeT MPOYUTATh KOHCIIEKT, BHECTH HEOOXOTUMBIE IIPABKU H OMIPEEIIUTh
OCHOBHBIE aCIIEKTHI.

[TomroroBka K CEMHHAPCKUM 3aHATHSIM MTPEIyCMaTPHUBAET:

- U3y4YeHHE PEKOMEHIOBAaHHBIX K TEME JINTEPATyPHBIX HCTOUHUKOB;

- TIOMCK JIOTIOJTHUTENBHBIX HCTOYHIKOB WH()OpMAITNH;

- IOATOTOBKY OTBETOB Ha BOIIPOCHI, BEIHOCHMBIE Ha CEMIHAPCKUE 3aHATHS;
- OCBOEGHHE HOBBIX TEPMIHOB.

[Ipu moAroTOBKE K CEMUHAPCKUM 3aHATHSAM CTYACHT 003aTEIbHO BeeT KOHCIIEKT, B KOTOPOM TOTOBUT OTBETHI
Ha BOIPOCHL, JIeTIaeT BEIMUCKH 13 00paO0TaHHOM JINTEpaTyPhl, COCTABIISIET CIIOBAPb.

D¢ PekTUBHOCTD TPOBENECHUS 3aHATHUS OMPEEIIETCS YPOBHEM CAMOCTOSATEFHOM MMOATOTOBKHU CTYACHTOB.

Lenp mpoBeneHwst 3aHATHS - TMOIBECTH WTOTH CaMOCTOATEIBHOTO OCBOEHHS Yy4eOHOTrO Marepuana,
TEOPETHYECKUX NCTOYHUKOB, TEMAaTHYECKHX 3a]1a4, a TAK)KEe 3aKPENUTh 3HAHUS M YMEHUS 0 KypCy.

3amaya TPOBEACHUS CEMHHAPCKOTO 3aHSATHS - TPUBUTHE HABBIKOB ITyOJIMYHOTO BBHICTYIUIEHUS, yMEHHUE
JIOTUYECKH, CONIEP)KATEIEHO, apryMEHTHPOBAHHO, YOEIWTENhHO BBIpaXKaTh CBOW MBICIH, JIENATh IPABUIbHBIC
BBIBOJIBI, CBS3BIBATH MaTepuajd y4eOHOro Kypca C COBPEMEHHBIMH TIpoOieMaMu  (PyHKIIMOHUPOBAHUS
COITMATTHHO-3KOHOMUYECKIX CUCTEM U (hOPM TOCYIapCTBEHHOTO YITPABICHUS.

3amoroM yCHENHOTO IPOBEJSHHUS] CEMUHAPCKOT'O 3aHSATHs SBIAETCS TINATENbHAs IOATOTOBKA K HEMY H
pammoHanbHOE pachpezeneHre BpemMeHHW. llpm »ToM ciemyer y4YuTBIBaTh, YTO Ha CEMHHAPCKOM 3aHSATHH
OLIEHWBAIOTCS HE TOJIBKO OTBETHl HA OCHOBHBIC BOMPOCHI, HO M JIpyrue (popMbl pabOTHI CTYIAEHTOB, B TOM YHCIIE
OCHOBaTeIIbHbIC JIOTIOJHEHHUS, COOOIIEHUS y4acThe B OOCYXIEHHH BBICTYIUIGHUH, IpaBHJIbHAS ITOCTaHOBKA
MpoOJIEMHBIX BONPOCOB K JOKJIATUUKY, JOKJIA Ibl, IPE3CHTAIMH U T.II.






