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Buzuposanue PII/] 1151 ucnioiHeHUsI B 0YepeTHOM Y4eOHOM roay

"YTBEPKJIAIO"

Pabouas mporpamMma nepecMoTpeHa, 00CyxieHa u ofgoopeHa st ucnoiaHenus B 2026 - 2027 yueOGHOM roqy Ha
3acenanuu kadenpel IHOCTpaHHBIX SI3BIKOB

[Iporokon ot " " 2026 r. No___

3aB. kadenpoit kana.nen.Hayk, AomeHT, Jluseniosa B.A. (nozmuce)

Busuposanue PIIJI s ucnoiHeHUs1 B 04epeHOM Y4eOGHOM TOIY
"YTBEPXIAIO"

Pabouas nporpamMma nepecMoTpeHa, 00Cyx/ieHa u ofo0peHa s ucnoiHenus B 2027 - 2028 yueOHoM roay Ha
3acenanuu kadenpbl IHOCTpaHHBIX SI3BIKOB

IIporokom ot " " 2027 1. Ne

3aB. xadenpoit KaHI.IIen.HayK, AOIEeHT, JIuBeHmoBa B.A. ~(nommncs)

BusupoBanue PII/] 15 ncnosiHeHus B 04epeIHOM Y4eOHOM rogy

"YTBEPXIAIO"

Pabouas mporpamMma nepecMoTpeHa, 00Cyx/aeHa 1 ofoopeHa 1y ucnoiaHeHus B 2028 - 2029 yueOHoM roay Ha
3aceanuu Kadeapsl THOCTpaHHBIX S3bIKOB

IIporokon ot * " 2028 1. Ne

3aB. kadenpoil KaH1.IeI. HayK, Jo1eHT, JlnBenmosa B.A. (noznce)

BusupoBanue PIIJ] 1/ ucnosiHeHust B 04epeJHOM Y4eGHOM rogy

"YTBEPXIAIO"

Pabouas mporpamma nmepecMoTpeHa, obcyxaeHa u ogoopeHa st ucnoiaaenus B 2029 - 2030 yueOnoM roxy Ha
3acemaHuy Kapeapsl IHOCTpaHHBIX S3BIKOB

[Iporokon ot " " 2029 . Ne___

3aB. kadenpoii kana.ea.HayK, A01eHT, JInBeHoBa B.A. " (nomme)



PA3JIEJ 1. OPTAHU3AIIMOHHO-METOIWYECKHUI

1.1. HEJU JUCHUIIJINHBI

OCHOBHOIl LIeNBI0 TUCHUIUIMHBI SIBISIETCS JaJbHEHIIee pPa3BUTHE Y OOyYarOUIMXCs aHTJIOSI3bIYHON
KOMIICTCHIIMM B YETBIPEX BUAAX PEUCBOW ICATCIBHOCTH: YTCHHM, TOBOPCHUH, AyJAMPOBAHUHM U THCbME; a TaKKe
NPUBUTUE 3HAHWI M pa3BUTHE yMEHWI OOIICHHMsS Ha WHOCTPAHHOM S3bIKE B OBITOBOW, aKaJeMHYECKOW W COLHUO-
KyJIBTYPHOH cdepax,

AOCTUIKCHUE MU YPOBHS BJIAACHUA WHOCTPAHHBIM A3bIKOM HC HHIKC Bl1+.

1.2. YYEBHBIE 3ATAYU JUCLUIIJIUHbBI

Jns nocTrkeHus MOCTaBJICHHOM LIENU BBIJEISIOTCS 3a/1a4l Kypca:

. JlalbHENIee pa3sBUTUE U COBEPIICHCTBOBAHME MHOS3BIYHBIX YMEHHM B YETBIPEX BHJAX PEUYEBOU
JIESTEIIBHOCTU: YTEHUHU TOBOPEHUH, Ay IMPOBAHUU, IIUCHME;

. paciIupeHye JEeKCHUECKOro 3amnaca CTyIeHTOB, C LeIbl0 OOIIEHHs Ha aHITIMHCKOM

SI3bIKE B YCTHOM U MMChbMEHHOH opMax B OBITOBOM, aKaJJEeMUYECKOW U COIMO-KYIbTYPHOU cdepax;

. pa3BHUTHE YMEHHM CaMOCTOATENBHO paboTaTh C MHOS3BIUHOW JIUTEPATYPON HA aHTJIIMHCKOM SI3BIKE;

. NanpHellee pa3BUTHE YMEHHU JIeNaTh MOHOJIOTHYECKHE BBICKAa3bIBaHMs, IPUHUMATH ydacTHe B Oeceje,

BECTHU JUCKYCCHUH HaA AHTJIMHCKOM SA3BIKE,

1.3. MECTO JUCHUILIMHBI B CTPYKTYPE OCHOBHOM OBPA3OBATEJIbHOM
INPOI'PAMMBI

uki (pasaen) OITOII BO: |B1.0

1.3.1. Jucyunnuna "HUnocmpannwiii sa3vik" onupaemcsi na credyrowue snemernmol OIOI BO:

Hcropus rocymapersa u npaBa Poccrn

Hcropus rocygapcTBa U IpaBa 3apyOSKHBIX CTPaH

1.3.2. Jucyunauna "Hnocmpannolii s136ik” evicmynaem onopotl 0Jisi CAIeOVIOWUX 2NEMEHMOB.

WuHoctpanHEIi 36K B cdepe IopucnpyIeHIN

1.4. PE3YJIBTATBI OCBOEHUS JIMCLIUIIIMHbI:

VK OC-4.1: Ocywecmensiem KOMMYHUKAYUIO HA UHOCMPAHHOM SI3bIKe 8 CUMYAYUsAX HNOBCEOHEeBHO20
0OwWenUst 8 YCMHOU U NUCbMEHHOU (hOPpMAXx.

3HaTh:

YpoBeHb 1 |- cTpYyKTYpy HHOCTPAHHOTO sI3bIKa Ha 0a30BOM YPOBHE;

YpoBeHb 2 |- CTPYKTYPY HHOCTPAHHOT'O sI3bIKa Ha 0a30BOM YpPOBHE;
- OCHOBHBIC CJIOBOCOYCTaHMSI W TPAMMATHYECKHUE CTPYKTYPbI, HEOOXOIMMBIC IJIsi TOBCEJHEBHOTO
OOIIIeHNs B TAIIMYHBIX CUTYalUsAX OOIIEHNUS ;

YpoBeHb 3 | - CTpYKTYpy HHOCTPAHHOTO SI3bIKa Ha 0a30BOM YPOBHE;

- OCHOBHBIC CJIOBOCOYCTAHMSI M TPAMMATHYECKHUE CTPYKTYpPbI, HEOOXOIMMBIC IJisi TOBCEJHEBHOTO
OOIIIeHNs B TAIIMYHBIX CUTYalUsAX OOIIEHNUS ;

- pedeBbie MOJIENH, HEOOXOAUMBIE Ul OCYIIECTBICHUS KOMMYHHKAIIMU B TIpEAeax U3ydeHHBIX TeM U
COIMOKYJIBTYPHBIE OCOOEHHOCTH OOIIEHHS,;

YMeTh:

YPOBEHL 1]- NMPUMCHATD 3HAHUSA JIECKCUKH U T'PaMMAaTHUKH B ITIOBCEAHEBHOM O6I]_ICHI/II/I;

YpoBeHb 2 | - IPUMEHSTH 3HAHHS JICKCHKH U IPAMMATHKH B TOBCEIHEBHOM OOIICHUM;
- HCIMONB30BAaTh OCHOBHBIC CJIOBOCOUYETAHUS W I'PAMMATHYCCKHIA MAaTepHall B THITMYHBIX CHUTYAI[HIX
OOILIEHNS;

ypOBEHb 3 -IIPUMCHSATDH 3HaHUS JICKCUKH U T'PAMMATUKU B ITIOBCEIHCBHOM O6I]_I6HI/II/I;
- HCIIOJB30BAaThb OCHOBHBLIC CJIOBOCOYCTAHHA U FpaMMaTH‘{€CKI/Iﬁ MaTepuall B TUIMUYHBIX CUTYyalUIX

OOIIIEHNS;
- B3aWMOJICHICTBOBATh B YCTHOW W NHCHMEHHOW (POpMax, HCIONb3ysl OCHOBHBIE PEUYEBBIE MOJEIH
u WCIIONB30BaTh COIMOKYIBTYPHBIC 3HAHUS B TIOBCEAHEBHOM OOIICHHH;

Bnaners:

YpoBens 1 |- opunuanbHeIM U HEOPUIHUATIBHBIM CTHIISIMUA OOLICHUS;

YpoBeHns 2 |- opunranbHEIM U HEOPUIHATBHBIM CTUISIMUA OOLICHHUS;
- OCHOBaMHU IPaMMATHKH U JIEKCUKH MHOCTPAHHOTO SI3bIKa,COOTBETCTBYIOLIEH CTUIIIO OOILEHHUS

YPOBeHba - CHOCOOHOCTAMM K YCTHOMY HWHOSA3BIYHOMY O6I]_I€HI/IIO B mpeacinax 3a,Z[aHHOﬁ TEMATHUKH, LCIIIMHU H
3agadaMu 06H_ICHI/I$I.

B pezynomame oceoenusn oucuyunaunvt ""Hnocmpannviii azeik”’ odyuarowguiica oondicen:

3.1 | 3HaTh:




- pasHuly B CTUIIAX 06H16HI/I$I Ha MHOCTPAHHOM S3bIKC U A3BIK KCCTOB,

- HEOOXOMMYIO JICKCUKY, COOTBETCTBYIOIIYIO IIEISIM OOIICHHUS

- nociaca0BaTCIIbHOCTL PA3BCPThIBAHUA OCHOBHBIX CI/ITyaIII/Iﬁ O6III€HI/I$1 B Ipeaciax H3yqaeM0171
TCMBI.

3.2| Ymerh:

- alalITUpOBaTh pCub, CTUJIb O6H1€HI/ISI U A3BIK JXECTOB K CUTyallUsIM B3aI/IMOI[CI>'ICTBI/IH;

- moIOMpPaTh HEOOXOJMMYIO JICKCUKY, COOTBETCTBYIOIIYIO CTHUIISIM OOIIICHUS,

- IOCTUraTh IE€IX OOILEHUS B COOTBETCTBUY C [IOCTABJIEHHOMN 3a1a4ei.

3.3| Biaagern:

BJIAJICTh:

- OpUIMATIEHBIM U HEO(PHUIIMATBLHBIM CTHIISIMU OOLICHUS;

- IEKCUKOMN, COOTBETCTBYIOIICH CTUIIIO OOIIICHHS;

- CHOCO6HOCT5[MI/I K YCTHOMy I/IHOHSBI‘-IHOMY O6HleHI/HO B Hpez[enax SaZ[aHHOﬁ TEMATHKH, LCIIAMHU U 3aJa4yaMH
OOILLIEHHS.

1.5. ®OPMbI KOHTPOJIA

Tekymuii KOHTPOJIbL yCIIEBAEMOCTH IIO3BOJIIET OLICHUTh YPOBEHb C(OPMHPOBAHHOCTA 3JIEMEHTOB
KOMIICTCHIIMH (3HaHWK, yMEHUN W NPUOOPETCHHBIX HABBIKOB), KOMIICTCHIIMH C TOCICAYIONIUM OObEeIUHESHHEM
OLICHOK M MPOBOIUTCS B (hOpME: yCTHOrO OMpoca Ha MPAKTUYECKUX 3aHATUAX ((DPOHTAIBbHBIM, WHIMBHIYaJIbHBIM,
KOMITJIEKCHBIH ), MMICHbMEHHON TPOBEPKH (TECTOBBIC 3aJaHUs, KOHTPOJb 3HAHWH IO pa3feNy, CUTyaIllMOHHBIX 3aJaHUN
Y T.IL.), OIIEHKH aKTHBHOCTH PaOOThI 00y4aromerocs Ha 3aHATHH, BKITIOYas 3aJJaHUsI I CAMOCTOSTEIEHOW paboTHI.

Hpome.m‘ymouuaﬂ ammecmayus

Pe3ynbTaThl TEKyIIero KOHTPONS M MPOMEXKYTOYHOH arrecTaliuil (OPMHUPYIOT PEHTHHIOBYIO OIICHKY
pabotel cryaeHTa. Pacnpenenenwe OamioB Tpu  (OPMHUPOBAHMM PEHTHHTOBOM OIGHKH pPabOTBHI  CTYyJIEHTa
OCYIIECTBISICTCSI B COOTBETCTBHM C JCHCTBYIOIIMM JIOKAIGHBIM HOPMATHUBHBIM akToM. [lo JIUCHHTUIMHE
"MHOCTpaHHBIN S3BIK" BHIOM MPOMEKYTOUYHON aTTECTAIINH SIBJISICTCS 3adeT

PA3JEJI 2. COAEP)KAHUE JUCHUIIJIMHbI

2.1. TPYAOEMKOCTb OCBOEHMUS JUCIUITJIMHbI

Ob6mas Tpymo€MKOCTh AUCHUIUIHHBL "VIHOCTpaHHBIH SI3BIK" cocTaBisieT 4 3a4éTHbIe equHUIB, 144 JacoB.
KonmuvecTBo 4acoB, BBIICISIEMBIX Ha KOHTAKTHYIO pa0bOTy C MpENojaBaTelieM W CaMOCTOSTENBHYIO paboTy
00y4aromierocs, OnpeaensieTcss yaeOHbIM TUIAHOM.

2.2. COAEP)KAHME PA3JIEJIOB JUCHUIIJINHBI

HaumeHoBaHue pa3ieJioB H TeM /BH]I 3aHATHs1/ Cemectp | Yacos | Komneren- | Jlutepatypa | Mure | Ilpumeuanue
/ Kype VT paxT.

Paznen 1. YesioBek M 001ECTBO.

Kapbepa.Mos 0yaymas mpodeccus. /TIp/ 1 10 YK OC- J.1 0

41 JI1.2J12.1

JI2.2J13.1
J3.2

6)!

Kaprepa.Mos 6ynymas npodeccus. /Cp/ 1 8 YK OC- J1.1 0
41 JI1.2J12.1
JI2.2J13.1
J13.2
01

JInunoctHeie KauecTBa U uMuK. /[1p/ 1 8 YK OC- J1.1 0
41 JI1.2J12.1
J12.2J13.1
JI3.2
01




JlnaHnocTHBIC KauecTBa U UMUK, /Cp/

YK OC-
4.1

Ji.1
JI1.2J12.1
JI2.2J13.1

JI3.2

01

Pa3nen 2. Oxpyxarommii Mup.

Wndopmannonnas cpena. /Ilp/

YK OC-
4.1

J1.1
J1.2J12.1
J12.2J13.1

J13.2

91

Wndopmanmonnast cpena. /Cp/

YK OC-
4.1

J1.1
J1.2J12.1
J12.2J13.1

JI3.2

€)!

[yremectBus. /[Tlp/

10

YK OC-
4.1

J1.1
JI1.2J12.1
JI2.2J13.1

JI3.2

€)!

[IyremectBus. /Cp/

YK OC-
41

JI1.1
JI1.2J12.1
JI2.2J13.1

JI3.2

91

/Kouc/

JI1.1
JI1.2J12.1
JI2.2J13.1

JI3.2

91

Paznen 3. HepBble JA€JI0BbI¢ KOHTAKTbI.

Komnanmu. Ctpykrypa xommanuu. /IIp/

10

YK OC-
4.1

J1.1
JI1.2J12.1
JI2.2J13.1

JI3.2

6)!

Kommnanun. Ctpykrypa xomnaauu. /Cp/

YK OC-
4.1

J1.1
JI1.2J12.1
JI2.2J13.1

JI3.2

6)!

Tpynoycrpoiictso. /[1p/

YK OC-
4.1

J1.1
JI1.2J12.1
JI2.2J13.1

JI3.2

01

Tpynoycrpoiicto. /Cp/

YK OC-
4.1

J1.1
JI1.2J12.1
JI2.2J13.1




J13.2
01

Pazpneu 4. IlepBble miaru B ynpasJjieHUH.

VYnpasnenue. /I1p/ 2 10 YK OC- J1.1 0
41 JI1.2J12.1
J12.2]13.1
J3.2
31

VYnpasnenue. /Cp/ 2 8 YK OC- J1.1 0
41 JI1.2J12.1
J12.2713.1
J3.2
31

[Tpuém 3apyOexubix naptaHépoB. /Ip/ 2 8 YK OC- J1.1 0
41 JI1.2J12.1
J12.2]13.1
J3.2
31

[Tpuém 3apyOexubix nmaptaépos. /Cp/ 2 8 YK OC- J1.1 0
41 JI1.2J12.1
JI12.2]13.1
J3.2
31

/Komnc/ 2 2 JI1.1 0
JI1.2J12.1
JI2.2J13.1
J13.2
21

PA3JEJI 3. OBPA3OBATEJ/IBHBIE TEXHOJIOI'MN

1. KontekctHoe obOyueHune. MortuBanusa oOyJaromMXCsl K YCBOGHHUIO 3HAHWH ITyTeM BBISBICHUS CBS3€H MEXIY
KOHKPETHBIM 3HaHHEM H €r0 IPUMEHEHUEM.

2. PasButne Kputnueckoro wMmbiinieHus. OOpa3oBarenbHas AEATEIbHOCTb, HAlpaBleHHAas Ha pa3BUTHE Y
00y4aromMXCcsl PasyMHOro, pedIEKCHBHOI'O MBIIUIEHHUS, CIIOCOOHOI'O BBIABHHYTH HOBBIE HWIEW M YBHUIETh HOBBIE
BO3MOXKHOCTH.

3. IIpobmemHoe obOydenue. CrumynupoBaHue OOYYAIONMXCA K CaMOCTOSTENPHOMY TIPHOOPETEHUIO 3HaHWH,
HEOOXOIUMBIX JIs pelIeHUs] KOHKPETHON pOOIEMBI.

4. VamuBunyanpHOe oOy4eHWe. BrwicTpamBaHne o00ydarolMMECS COOCTBEHHOW OOpa30OBaTENBHOW TpPaeKTOPUU Ha
ocHOBe ()OPMUPOBAHMSI MHANBUAYAIBHON 00pa30BaTEeIbHOM MPOrpaMMbl ¢ YIETOM HHTEpeca 00ydaromerocs.

5. Onepexatomasi caMocTosTenbHas padora. M3ydenne oOydaromuMuUcs HOBOIO MaTepuaja J0 €ro U3y4eHHsS B XOne
ayJAMTOPHBIX 3aHATHH.

6. MexmucuuuinHapHoe oOydenue. lcronp3oBaHume 3HAaHMM W3  pa3HBIX oOnacTed, WX TPYNIHPOBKA U
KOHLIEHTpALMs B KOHTEKCTE pelIaeMoil 3a1a4u.

7. OOy4yeHne Ha OCHOBE ONbITa. AKTHBHM3aLUs MO3HABATEIBHOW JEATEIBHOCTH OOYYaIOIIErocs 3a CUeT acCOLMALUH
UX COOCTBEHHOTO OIBITA C MPEAMETOM

00yJeHUsI.

8. MynbruMenniiHbIE TEXHONOTUU. AYAMOTEXHOJIOTHH, BHACOTEXHOIOTMH (TEIEKOMMYHHMKALMH), KOMIIBIOTEPHBIE
nporpaMMel. [IpenmymiecTBa M BO3MOXXHOCTH HMCIOJIB30BaHMS HH(OPMALMOHHBIX TeXHONMOrnid B oOydenuu WS
(mpoduibHBIE TPOTrpaMMBbl, KOMIIBIOTEpPHBIE MOpTalbl, MOUCK, OTOOp, 00paboTka | XpaHeHue HH(popmamy,
MEXKKYJIbTYpHast KOMMYHUKALUS U T.JI.)

9. MH(}opmMalMOHHO-KOMMYHHUKAaLIMOHHBIE TexHOoiIornuu. O0yueHre B 3JEKTPOHHOM 00pa3oBaTENbHOM cpele ¢ LeNblo
pacmmpeHdst JocTynma K o0pa3oBaTeNbHBIM pecypcaM (TEOPETHYECKH K HEOrpaHMYEHHOMY OOBEMY M CKOPOCTH
JOCTyNa), YBENMYECHUS KOHTAaKTHOTO B3aMMOJCHCTBHS C MpernojaBaTeleM, IOCTPOCHHS WHAWBUIYaTbHBIX




TPaeKTOPHIA MMOATOTOBKH U OOBEKTUBHOTO KOHTPOJISI U MOHUTOPUHTA 3HAHUH 00Y4JaIOIMXCSl.
10. Texnonmorum koHTpons. TectupoBanue. Buasl TectoB. TpeboBanuss K Tectam. Meromuka C TecTaMH.
Wnrepnperanus pesynpraTtoB. Konkypcsl u omumnuanel. [loaroroska, mpoBeneHue, OLeHUBaHUE.

PA3JIEJI 4. YHEBHO-METOJANYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHMUE JJUCHUIIJINHBI

4.1. PexoMeHyemMasi JIUTEpPaTypa

1. OcHoBHas JIUTEPATYpa

ABTOpHI, 3arnaBue N3narenscTBO, rox
JI1.1 |Ilomokcenosa, O. B. | New English for law students : yae6noe mocooue — 128 ¢. | HoBocubupck : HIT'YDY,
https://znanium.ru/catalog/product/2173335 2024
JI1.2 | Trokanosa, H. M. AHTTIUACKUH SA3BIK : yueOHOE 1mocodue. — 2-¢ u3Jl., Mocksa : UHOPA-M,
niepepad. u gorm. — 319 c. - ISBN 978-5-16-006254-9. - 2022

https://znanium.ru/catalog/product/1815603 (nata
obpamtenust: 23.05.2025). — PexxuM gocTyma: 1mo moamnucke.

2. lonoTHUTEILHASI JIUTEPATypa

ABTOpHI, 3arnaBue N3narenscTBO, roa

JI2.1 [KapaBanoB, A. A. Bpewmena anrnuiickoro riarosna. Cucrema, mpaBuia, Mocksa : UHOPA-M, 2025
yrpaxkHenus, Tectbl : — 212 ¢. ISBN 978-5-16-020404-8.
URL: https://znanium.ru/catalog/product/2172160 (nata

obpamenust: 16.05.2024). — PexxuMm mocTyma: mo moammucKe

JI2.2 | Bunnmkosa, H. P. I'pammaTHKa aHTTIMICKOTO SI3bIKA B YIPAKHEHUSX: Mockga : U3narenscko-
Kormrrenosa, JI. A. ydebHOe Mmoco0ue JIsl CaMOCTOsTEeIbHON padoThl — 186 TOPTroBast KOpIoparus
Kymckosa, C. T. c. ISBN 978-5-394-05316-0. - TekcT : 371eKTpOHHBIIA. - «Jlamkos u K°», 2023.

IMapacraesa [m ap.]. | URL: https://znanium.ru/catalog/product/2133540

3. Meroanyeckne pa3padoTku

ABTOpHI, 3araBue N3 paTenbCcTBO, TOfI
JI3.1 MHOCTpaHHBIN SI3BIK: METOJUYECKUE PEKOMEHAIIUN 110 ®I'bOY BO "IOHAYUI'C",
Yepxammna, T. B. | oprannsanmm caMoCTOATENBHOM paboThl 00YYaIOMUXCS 2024.

1- 2 xypcoB 00pa3oBaTEILHON TPOTPAMMBI
OakanmaBpuata (85 c.)

JI3.2 | JI.A. JIeruko, A.E. | YuebHo-meroanveckoe mocodue st ooy4daromuxcs 1-2 Honenx: JIOHAYUI'C,

Yepuymm4, E.A. | kypca o6pa3oBaTenbHbIX IporpaMmM GakanaBpuara 2024
[Tanuna, P.B. HarpaBieHuit moarorosku: 38.03.01 Dxonomuxa, 38.03.02
3axapos. MeHemKMEeHT 09HOI/3209HOM (HOpM 00yIeHHS.

Muno6paayku PO. ®I'bOY BO «IOHAYUI'Cy, Kadenpa
WHOCTPaHHBIX s3bIKOB — 198C.

4.2. I1epeuyeHsb pecypcoB
HH(OPMALMOHHO-TeJIeKOMMYHHUKAIMOHHOH ceTH ""UHTepHeT"

1 | Hayunas snekrponnas 6ubmmorexa «KUBEPJIEHMHKA» https://cyberleninka.ru/

30 | 9bC «3HAHUYM» https://znanium.ru

n3 | 9BC «SOCHUM» https://sochum.ru

4.3. [lepevyeHb MPOrPaMMHOT0 00€ecTeyeHusl

.HI/ILICHBI/IOHHOG )51 CB060)1H0 PacCIpoOCTpaHsICMOC mIporpaMMHOC O6GCH6‘leHI/Ie, B TOM qucie
OTCHYCCTBCHHOI'O MPOU3BOACTBA:
.HI/ILIGHSI/IOHHOG )51 CB06OILHO pacnupoCcTpaHsaseMoe IMIPOrpaMMHOC O66€H6‘1€HI/I€, B TOM 4YHCIIE OTCYCCTBECHHOI'O
MIponu3BOACTBA:
- Libre Office (suuensust Mozilla Public License v2.0.)
- 7-Zip (munensus GNU Lesser General Public License)
- AIMP (numensust LGPL v.2.1)
- STDU Viewer (freeware for private non-commercial or educational use)
- GIMP (muniensust GNU General Public License)
- Inkscape (uiensus GNU General Public License).

4.4, IipogeccuonabHble 0a3bl JAHHBIX M1 HH)OPMALIMOHHBIE CIIPABOYHBIE CHCTEMBI




KommbroTepHas TeXHUKA ¢ BO3MOXKHOCTBIO MOIKIIIoUeHUs K cetu "MHTepHer" u obecneuenueM aoctyna B SUOC
OI'bOY BO JOHAVYUI'C 1 31eKTpoHHYI0 OUOIHOTEIHYIO CUCTEMY, a TAK)KE BO3MOXXHOCTHIO MHAUBH/TyalTbHOTO
HEOTPaHUYCHHOTO JocTymna ooyyatonuxcs B 95C u OMOC nocpencteom Wi-Fi

4.5. MaTtepnajibHO-TeXHHYECKOE 00ecreYeHre TUCIUILTHHBI

Jlnst mpoBeneHHsT Y4eOHBIX 3aHSATHH, TNPETyCMOTPEHHBIX O0pa30BaTENbHOW MPOrPaMMOi, 3aKpEIUICHBI
ayIUTOPUHM COIJIACHO DACIHUCAHMIO Y4eOHBIX 3aHATHH: pabodee MECTO NpernoJaBaTels, II0CAJOYHbIE MecTa II0
KOJIMYECTBY OOYYalOIIMXCs, JOCKAa MENIOBasi, MEPCOHAIBHBI KOMIBIOTED C JIMIECH3UPOBAHHBIM IPOTPAMMHBIM
obecriedeHreM 00IIero Ha3HaYeHMsI, MyJIbTUMEUIHBINA MPOEKTOP, SKPaH.

PA3JIEJI 5. ®OHJI ONEHOYHBIX CPEJICTB

5.1. KOHTpOJ’IbHBIe BOIIPOCHI U 3aJ1aHUSA

Tema 1.1. Kaprepa. Mos Oynyias npodeccusl.

Do you have a career plan? Where do you want to be in 10 years’ time?
Would you like to work for one or several companies?

What can damage your career prospects?

What do you hope to do in your future career?

Are you an organized person? How do you organize your time?

What do you have in common with your best friend?

Nogwh e

Tema 1.2. JINUHOCTHBIE KAYECTBA U UMUTK.

What techniques do you use in studying English? How do you remember new words, learn grammar etc.?
What do you trust more to: TV, the Internet, newspapers? Why?

Which is your favourite TV programme? Why?

Would you like to work for a family owned company or a multinational company? Why?

Would you like to run your own company? Why?/Why not?

What personal qualities are crucial for running a business?

What are your strengths and weaknesses?

NookrwdpE

Tema 2.1. UndopmanironHas cpena.

1. What are the best ways of getting information on major issues of the day?

2. Can some good newspapers compete with the scientists in the way of educating people according to a well-
known American writer?

What do publications of most newspapers usually deal with?

What is the most dominating type of media?

How can big corporations benefit from mass media?

Do you agree that mass media promotes quality and progress in our everyday life? Why/not?
What are the best ways of getting information on major issues of the day?

What do you use the internet for? How much time do you spend on the internet each week?
Do you use mobile phone for information or entertainment?

0. Is TV educational or is it complete rubbish?

1 Is there too much violence on the news?

RB©oO~NO O ~W

Tema 2.2. [lyremecTBus.

1 Do you like travelling? Which places have you visited or would like to visit? Why?
2 What is the best time to visit your own city?

3. Describe the opportunities your favourite season creates for travel?

4. What is the best way of traveling around your country (rail/road/air)?
5 Why is it better than the others?
6 What are the biggest transport problems in your country?

Tema 3.1. Komnanun. CTpyKTypa KOMIaHHUH.

2 What makes a successful organisation?

3. Can you describe your company/ organization?

4. What qualities of organization are positive and negative?
5 Describe your ideal manager.

6 What makes a good employee?

Tema 3.2. TpynoycTpoicTBO.
1. What makes a good employee?
2. What nationalities are better at building relationships than others at work?



http://www.multitran.com/
http://context.reverso.net/
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Tema 4.2.

1.
2.
3.

What makes employees successful and happy?

What do you find satisfying and frustrating about your work or studies?
What sort of risks do businesses face in HRM?

What sort of things do companies need to insure against in HRM?

. YIIpaBIcHHE.

What should companies do to encourage new ideas?

What do you consider when you start planning some events?

What are the best ways to plan?

What is the secret of good planning?

What are the main responsibilities of a manager?

What factors make companies successful?

Are you an organized person? How do you organize your time?
What do you consider when planning family events?

What are the most important things to do when planning in business?
How often do you think businesses should revise their plans?

[Tpuem 3apyOeHBIX TAPTHEPOB.

What are business negotiations?

Why is negotiation important in a business?
What is business context negotiation?

Tembl MICEMEHHBIX paboT

Tema 1.1.

1.
2.
3.

Tema 1.2.

1.
2.
3.

Tema 2.1.

1.
2.
3.

Tema 2.2.

1.
2.

Kapbepa. Mos Oyayrmas mpodeccus.
Career move.

Career change.

My future plans.

JIMYHOCTHBIE KayecTBa U HNMMU K.
My future plans.

My colleague.

My strengths and weaknesses.

HNudopmarmonnas cpena.

TV, the Internet, newspapers. What do | trust more to? Why?
My favourite TV programme.

International news channels I get my news from.

[IyremectBusl.
What do you enjoy about travelling? What don’t you enjoy?
Write about your travel experiences.

Tema 3.1. Kommanun. CTpykTypa KOMIIaHUH.

1.
2.

Tema 3.2.

1.

2.
1.
2

HRM — main tasks and challenges personal relationships in business
Describe types of companies in DPR

TpynoycTporcTBo

What skills are important if you want to get a well paid job?
What can damage your online reputation? Do you care about it?
Qualities of a modern manager.

The difficulties of cross-cultural management.

Tema 4.2. [Ipuem 3apyOeKHBIX TTAPTHEPOB

1. The most effective type of communication with a client.
2. Negotiating with foreign partners.

5.2. TeMbl NMCBMEHHBIX PA0OT
Temsl acce.

1. My future career.

2. The ideal company in which I want to work.
3. 10 tips for successful selling.

4. My shopping habits.




5. The plan of receipting foreign business partners in Donetsk.

6. My own new company.

7. The most successful methods of marketing goods and services in RF / in DPR
8. The most famous international / national brands.

9. The criteria of choosing a successful brand name and a slogan for a company.
10. How to cope with changes in business.

5.3. ®oHJ OLIEHOYHBIX CPEACTB

@DOH/T OIEHOYHBIX CPEACTB JUCIUIUIMHBI "MHOCTpaHHBIN SI3bIK" pa3paboTaH B COOTBETCTBUM C JIOKAJHHBIM
HopMmaTuBHbBIM akToM PI'BOY BO "JIOHAYUI'C".

®doH/ OICHOYHBIX CPEICTB MUCIHUIUIMHBI "MHOCTpaHHBIA A3BIK" B MOJHOM OOBbEME MPEICTABICH B BUJC
npuioxenus K gansomy PITI.

5.4. IlepeyeHs BUIOB OLIEHOYHBIX CPEACTB

Tekymuit KOHTPOJIb (COOEce0BaHMe, 3¢Ce, JOKIIa, COOOIIECHHE, TECTOBBIC 3a1aHus ).

PA3JIEJ 6. CPEACTBA AJAIITAIUU ITPEITIOJABAHUSA JUCHUIIJIMHBI K
MHNOTPEBHOCTSAM JINL C O PAHUYEHHBIMHU BO3MOXKXHOCTAMU 31IO0POBbA

B ciyuae HeoOxomuMoCTH, 00yJarONMMCsl U3 YHCIIA JIMI C OTPAHUYCHHBIMH BO3MOYKHOCTSIMU 3JIOPOBBS (T10
3asBJICHUIO OOYYaIOMIErocsi) MOTYT MpeJiaraThCsl OJHU W3 CIEAYIONIMX BapHaHTOB BOCHIPHUATHS HHGOpMAIUU C
YUETOM MX MHJMBH/IYAITbHBIX MCUXO(QU3NIECKUX 0COOEHHOCTEH:

1) ¢ nprMeHeHneM AIISKTPOHHOT0 00YYCHUS U TUCTAHIIMOHHBIX TEXHOJIOTHIA.

2) ¢ IpUMEHEHHEM CIIeIUAIBLHOr0 000pyI0BaHuUs (TEXHUKH) U IIPOrPAMMHOIO 00€CIeUeHH s, HMEIOLIUXCS B
OI'bOY BO "JOHAYUI'C".

B mponecce o0ydeHuss mpu HEOOXOJUMOCTH JUIsi JIMII C HApyNIEHWUSIMH 3pEHUs, CIyXa W OIOpHO-
JBUTATENBHOTO aImapara MpeaoCTaBISIIOTCS CIEAYIONINE YCIOBHS:

- JUIA JIMII C HapYIICHHUSMHU 3pEHUs: yu4eOHO-METOJMUYeCKHe Marepuajbl B IMe4aTHOH (opMe YBEIWYeHHBIM
mpudToM; B ¢GopMe DISKTPOHHOTO JOKyMeHTa; B ¢opMme ayauodaina (mepeBol YYeOHBIX MaTepHalioB B
ayauodopmart); WHAMBUAYaJbHbIC 3aJaHUS U KOHCYJIbTallUU.

- U JIUIl C HapymIEHWSIMH CiyXa: y4eOHO-METOAMYECKHE MaTepHajbl B IedaTHOH ¢opme; B ¢opme
JIEKTPOHHOT'O0 JOKYMEHTa; BHUAEOMATEpUajbl C CyOTUTpaMM; HHIUBUJyalbHblE€ KOHCYJIbTAllMd C IPUBJICUEHHEM
CYpIOIepEeBOIUNKA; HHAUBUAYaJIbHbIE 3aJaHUS U KOHCYJIbTALIUH.

- U JIMI C HapyUIEHUSIMH OIIOPHO-IBUIATEIbHOIO amnapara: y4eOHO-METOIUYECKHE MaTepuanbl B
neyatHoi Qopme; B (opMe SIEKTPOHHOrO JOKyMEHTa; B ¢opMme ayauodaiina; WHIWBUAyalbHBIC 3aJaHUs |
KOHCYJIbTallUH.

PA3/EJ 7. METOJAUYECKHE YKA3AHUS JJIS1 OB YYAIOILMXCS 110 YCBOEHUIO
TACHATIAHBI

CamocTosiTenbHasg paboTa CTyAeHTa — HEOOXOIMMOE YCIOBHE YCBOGHHUS HMHOCTPAaHHOrO s3bIka. J[na ycmemmHoro
OCBOEHUS Kypca CTyA€HTaM CIIelyeT NPUAEPKUBATHCS CIEAYIOIINX PEKOMEHIallHii:

1. 3aHuMaTbCS MHOCTPAHHBIM SI3BIKOM PETYISPHO, TAaK KaK CHCTEMAaTHYECKHUE 3aHATHUS CIHOCOOCTBYIOT YCHEIIHOMY
YCBOGHHIO MaTepHaa, a TAKXKe BBIITOJIHITh BCE 3aJaHUs M IPUAEPKUBATHCS PEKOMEH AU ITPenoaaBaTes.

2. Bectn nuuHble 3amucH (CIIOBapb, 3aMETKH Pa3IW4YHOTO BUIA), KOTOPBIE MO3BOJSIOT MCIOJIB30BaTh UX B KauecTBE
CIPaBOYHOI0 MaTepHaja U HEOJHOKPATHO K HUM BO3BPALIATHCS.

3. Ilpu moaroToBke 3alaHUil MO YTEHHIO, CIEIYET IMOJIb30BATHCS CIIOBAPSIMH, BBIIHMCHIBAas BCE HE3HAKOMBIEC CIIOBA.
OnHu moMoryT HaJ JanmpHeled padotoir Haj TekcToM. [locme mpodTeHuss TeKkcTa HeoOXOMUMO BBITONHUTE 33/IaHUS,
MIpUJIATAIOIINECs K HEMY AJIsl IPOBEPKU MOHUMAHUS €r0 COAEPKAHUS U IPOBEPUTH Ce0s 10 KIIIOYaM.

4. Tlpucrynas k pabore Haja MPOCIYLIMBAHHEM TEKCTa, HEOOXOOMMO, NPEKAE BCEro, O3HAKOMHUTHCS C 3aJaHHEM U
MPOCMOTpETh ero conepkanue. I[locie mepBOro MpoCIyMIMBAaHUS BBIIONHSAIOTCS 3alaHus Ha oOliee MOHMMaHHE
MPOCIYLIAaHHOIO, IMOCIE BTOPOrO — Ha MOHUMaHue jetaned. OJHAKO, IPU CaMOCTOATEIbHOM paboTre Hajg
ayIMpOBAaHUEM TEKCT PEKOMEHIYEeTCs MPOCIyllaTh HECKOJBbKO pa3, IMOKa ero coiepikaHue He Oyzxer moHsTHO. [lpu
HEOOXOMMOCTH MOKHO BOCIIONB30BAaThCSl pacredaTkodl Tekcra. Ilpu 3TOM pekoMeHayercs BhIMHMCATh BCE HOBBIE
CJIOBa, YCBOUTH UX 3HaueHue. [locie 3Toro, TEKCT peKOMEHIyeTCsl MPOCIyILIaTh elle pas.

5. Bce ycrHBIE cOOOIIEHHS NOKHBI MMETh BCTYIUIEHHE, OCHOBHYIO 4YacTb M 3akmioueHue. [lpu moaroroske
YCTHBIX COOOLICHHMH CleAyeT THIATEIbHO OTPENeTUPOBaTh CBOE BBICTYIUICHHME: BBIyYUTh HOBBIE CJIOBa M HUX
MPOU3HOIICHHE, MPOIyMaTh WHTOHAIMIO, MAay3bl, KeCThl W T.1. IIpu Hcrmomb3oBaHMM HArysAHBIX cpencts (Power
Point, kapTHUHKH, HAAMUCH ) TPUAEPKHUBATHCS OOLIMX MPABUI UX COCTABJICHHUS U MCIONb30BaHMS.

6. Kak u ycrHble cooOmieHus, TBOpUECKHE MHCbMEHHBIE 3alaHus (COUYMHEHHS, 3cce, NMHChbMa, aHHOTAIMH), UMEIOT
CIIEYIOUIYI0O CXEMY: BCTYIJIEHHE, OCHOBHAs 4YacTbh, 3aKIIOYEHUE, KOTOPOM CIEAYeT CTpOro NpHuAep)KuBarhcs. Bcee
MMCBMEHHBIE 33JJaHMs, BKIIOYas YNpaKHEHUs, BCErga CIEAYeT NPEAOCTaBISITh Ha IPOBEPKY MPENoAaBaTeNio ¢
LENBI0 UCIIPABIICHUS OMMOOK U MX aHAJIN3A.
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@DOHJT OLICHOYHBIX CPEICTB MO JIUCUUIUIMHE (MOAyJo) «HOCTpaHHBIM
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PA3JEJI 1.
MNACIHHOPT ®OHJIA OHEHOYHBIX CPEJICTB
1o JucuuIuinHe « MHOCTpaHHBIN A3BIK»

1.1. OcHOBHbBIE CBeIeHUA O TUCIUILIHHE
Tab6muna 1
XapaKTepI/ICTI/IKa AUCHUITIIINHBI
(cBeeHMsI COOTBETCTBYIOT pazaeny PITT)

Oo6pa3oBarenbHasi IporpaMma OakanaBpuar
HanpasneHnue noaroToBku 40.03.01. FOpucnpyaenuus
[Tpodus «fOpucnpyneHuus»
KonnuecTBo pa3aenoB AUCHUTIIIUHBL 4
Yacth 00pazoBaTenbHON MPOTrpaMMbl b1.0.05
(D OPMEL TEKYIEr0 KOHIPOI Tekyumii  KoHTponb  (coOecemoBaHme,  3cCce,
JOKJIaJl, COOOIIECHNE, TECTOBBIE 3aaHHs).
Ounas
Tloxazamenu
dopma oOyueHus

KonuyectBo 3aYETHBIX €JTUHUI] 4
(KpeuToB)

Cemectp 1,2

Oowan mpyooemkocms (akaoem. 144
uacoe)

Ayoumopnasn KOHMAaKmuas 76
paooma:

IIpakTuyeckue 3aHATUA 72

CamocrosiTeibHas padoTa 64

KonTpoas 4

Dopma NPOMENHCYMOYHOU 3auer/ 3auer
ammecmayuu




1.2. IlepedyeHb KOMIEeTEeHIHH ¢ yKa3aHHeM 3TanoB (JOPMHPOBaHHUS B Ipouecce
OCBOCHHS 00pa30BaTEJbHOI IPOrPAMMBI.

[lepeueHb KOMIIETEHIIUI U UX 3JIEMEHTOB

Tabmuma 2

KoMnerenmsa

NunukaTop
KOMIICTCHIIMU U €TI0
dbopMyIHpOBKa

DJIEeMEHThI UHANKATOPA
KOMIICTCHIIU N

HNunexc
SJIEMEHTA

VK-4 Cnocoben
OCYIIECTBIISITh
JIEJIOBYIO
KOMMYHUKAITUIO B
YCTHOU U
MMMCHMEHHOM
¢dopmax Ha
roCy1apCTBEHHOM
si3e1Ke Poccmiickoit
denepauuu U
MHOCTpaHHOM(BIX)
SI3BIKE(AX)

VK-
4.1.0cyuecTBisier
KOMMYHUKAITUIO Ha
WHOCTPaHHOM SI3BIKE B
CUTYAIIHSIX
TIOBCETHEBHOTO
001IeHNs B YCTHOU H
nUCbMEHHOU popmax

3name:

l. - CcTpyKTypy HHOCTPaHHOIO
sI3pIKa Ha 6a30BOM YpOBHE

YK-4.1. 3-1

2. - CTPYKTYpy HHOCTPaHHOI'O
sI3pIKa Ha 0230BOM YpOBHE.

- OCHOBHBIE CIIOBOCOUETAHHUS U
rpaMMaTHYECKUE CTPYKTYPBHI,
HEOOXOINMBIE TUTS
[IOBCEOHEBHOIO  OOIIEHUS B
TUTIAYHBIX CUTYAIUsIX OOIIECHUS.

YK-4.1. 3-2

3. - CTPYKTYpY HHOCTPaHHOIO

s3bIKa Ha 0230BOM YPOBHE.

- O CHOBHBIE CIIOBOCOYCTAHUS U
rpaMMaTHYeCKHe  CTPYKTYPHI,
HEOOXOIUMBIC JUII THUIUYHBIX
CUTyaIui OOIICHMSI.

- peueBbie MOJICTIH,
HEOOXOTUMbBIe VISt
OCYIIECTBIICHUSI KOMMYHHUKAIIH
B IIpeJeNIax HM3yYEHHBIX TeM U
COLIMOKYJIBTYPHBIE OCOOCHHOCTH

o01eHus

VK-4.1. 3-3

Ymemn:

1. - IPUMEHSATH 3HAHUS JICKCUKH
U TpPaMMAaTHKH B TIOBCETHCBHOM
00ILIEeHNH;

YK-4.1.
V-1

2. - IPUMEHSATDH 3HAHUSI JIEKCUKU
U IpaMMaTUKU B MOBCETHEBHOM
00ILIeHNH;

- HUCIIOJIB30BaTh OCHOBHBIC
CIIOBOCOYETAHUS U
rpaMMaTUYeCKUid Marepuan B
TUTIUYHBIX CUTYaIUSX OOIICHUS;

YK-4.1.

3. - IPUMEHATh  3HAHUA
JeKCUKM U  TpaMMaTHKH B
ITOBCEIHECBHOM 0OILIeHNH,
UCIOJIb30BaTh OCHOBHBIE
CJIOBOCOYETAHUS u
rpaMMaTUYeCKUid Marepuan B
TUIUYHBIX CUTYalUsX OOIICHHUS;
- B3aUMOJICHCTBOBATh B YCTHOMU
" MTUCEMEHHOU dbopmax,
UCIIOJIb3YSl OCHOBHBIE pPEUEBbHIE
MO/JIENH;

YK-4.1.
V-3




KoMmnereHmsa

HNunukatop

KOMIICTCHIINU U €T'0
(hopMyHpoBKa

DJIEeMEHThI UHANKATOPa
KOMIIETEHIUU

HNunexc
DJIEMEHTA

- HCII0JIB30BaTh
COLIMOKYJIbTYPHBIC 3HaHUA B

[IOBCEIHEBHOM OOIIIEHUN,

Bnaoemu:

l.- ocHOBamMM TIpaMMaTHKUd H
JIEKCUKH MHOCTPAHHOT'O S3bIKa;

YK-4.1.

2. - OCHOBAaMH TI'paMMaTHKU U
JIEKCUKH MHOCTPAHHOT'O S3bIKa;

- OCHOBaMH TpaMMaTHKd M
JIEKCUKH WHOCTPAHHOTO SI3BIKA,
peyeBBIMU MOJCISAMH
HEOOXOAMMBIMHU JIISI TUITHYHBIX
CUTYyaIuii 00IIeHUs

YK-4.1.
B-2

3. - OCHOBaMHM TpaMMaTHUKH U
JICKCUKHA HHOCTPAHHOTO SI3BIKA;

- OCHOBaMu T'paMMaTUKU n
JICKCUKH WHOCTPAHHOTO SI3bIKA,
peYeBbIMU MOJIENIIMU
H€O6XO,Z[I/IMI>IMI/I JJIS TUITMYHBIX
CUTyalui oOIICHMS;

- CIOCOOHOCTSMH TNPHUMEHSTH
3HAHUS MHOCTPAHHOTO SI3bIKA B
TUIUYHBIX CUTYalUsX OOIICHHUS

YK-4.1.
B-3

VYK-4.2. Beibupaer
CTUJIb OOIIICHUS Ha
WHOCTPAHHOM SI3BIKE B
3aBHCUMOCTH OT €0
eI U YCIIOBUH,
aIanTUPYET peyb,
CTUIIb U SI3BIK )KECTOB
K KOHKPETHBIM
CUTYAIIHSIM OOIICHHUS.

3namo:

1. - pa3HUIly B CTUJISIX OOLICHUS
HAa WHOCTPAHHOM SI3BIKE M SI3bIK
JKECTOB;

YK-4.2.
3-1

2. - pasHMIly B CTHJISIX
o0IleHHss HAa  MHOCTPAHHOM
SI3BIKE U SI3BIK JKECTOB.

- HEOOXOOUMYIO  JIEKCHKY,
COOTBETCTBYIOLIYIO HEISIM
0O0IIIeHHS;

YK-4.2.

3 - pa3HHIly B CTHJISIX OOIICHHUSI
Ha MHOCTPAHHOM SI3bIKEC M SI3BIK
KECTOB;

- HEOOXOOUMYIO  JIEKCHKY,
COOTBETCTBYIOLIYIO HEISIM
001LIeHH S,

- MIOCJIC/IOBATEIEHOCTD
pa3BepTHIBaHUS OCHOBHBIX
CUTyaluil OOLICHUs B Tpezenax
M3y4aeMOU TEMbI

YK-4.2.
3-3

Ymemn:

1. - amanTHUpOBaTh peub, CTUIIb
OOLIEHUSI U S3BIK KECTOB K
CHUTYaIUsIM B3aUMOJICHCTBUSI.

YK-4.2.
V-1

2. - aJanTupoBaTb  pPEYb,
CTHJIb OOILEHUS U SI3bIK JKECTOB

YK-4.2.
V-2




KoMmnereHmsa

HNunukatop
KOMIICTEHIINH U €TI0

(hopMyHpoBKa

DJIEeMEHThI UHANKATOPa
KOMIIETEHIUU

HNunexc
DJIEMEHTA

K CHTYalMsIM B3aUMOJICHCTBHSI;

- moabupaTb  HEOOXOIUMYIO
JIEKCHKY,  COOTBETCTBYIOILIYIO
CTHJISIM OOIICHHUS.

3. - yMeeT aJanThpoBaTh peyb,
CTHJIb OOIIEHHUSA U S3BIK JKECTOB
K CUTYaIlHsIM B3aMOJICHCTBHS;

- moabupaTb  HEOOXOIUMYIO
JICKCHUKY, COOTBETCTBYIOIIYIO
CTHJISIM OOILIEHNS;

- JIOCTHIaTh €I OOIICHHS B
COOTBETCTBHUH C TMOCTABJICHHOM
3aJayuei.

YK-4.2.
V-3

Bnaoemo:

1. - oHIHaTHHBIM u
HEO(DUITHATEHBIM CTHJIIMH
0OIIIeHHS.

YK-4.2.
B-1

2. - ouaTbHBIM u
HEO(DUITUATEHBIM CTUIISIMA
00IIIeHNS;

- JIGKCUKOM, COOTBETCTBYIONICH
CTHIIIO OOILICHHUS.

YK-4.2.

3. - ouraTbHBIM u
HEOPHUIUATEHBIM CTHJISIMA
00IIIeHNS;

- JIGKCUKOM, COOTBETCTBYIONICH
CTHIIIO OOILICHUS;

- CIIOCOOHOCTSIMH K YCTHOMY
UHOSI3BIYHOMY ~ OOIIEHHIO B
npezenax 3aJaHHOW TEMaTHKH,
HEJSIMH U 3a/1a9aMH OOIICHUSI.

YK-4.2.
B-3

Ta0mumna 3

Jranbl popMUPOBaAHMS KOMIIETEHUIMH B Ipolecce 0CBOEHHUsI 0CHOBHOI 00pa3oBaTebHOM

NMporpaMmbl
KonTtponmpyemsie Homep Kot MEKaTopa HaumenoBanue
Neri/in pas3aensl (TeMbl) OLIEHOYHOI'O
cemecTpa KOMITETCHIIUU *
JUACIUTIINHEI cpencTBa
Paznen 1
CUTYaITMOHHOE
Tema 1.1. Kaprepa. Mos
1. PEEp 1 VK-4.1 Sa1IaHHe,
Oymyras acce (JOoKIa,
COO0O0IIIeHNE).
Tema 1.2. JInynocTHBIE TCCTOBBIC 3a/1aHNA,
2. KadyecTBa U 1 VK-4.1 CHTYallHOHHOC
- 3aJaHuUeE,
acce (JIoKIa,




COOO0IIICHNE).

Paznen 2
Tema 2.1 CUTYallMOHHOE
Nudopmarnmonnas YK-4.1 3a/1aHue,
cpena acce (mokia,
' COO0O0IIICHNE).
TECTOBBIC 33 IaHMS,
CUTYaI[HOHHOE
Tewma 2.2. IlyTeuecTBusl. YK-4.1 3aJjaHue,
acce (ToKIam,
COO0O0IIIeHNE).
Pa3zmen 3
CUTYallMOHHOE
Tema 3.1. Kommanum. VK42 3aJIaHue,
CTpyKTypa KOMITaHUH. ' acce (ToKa,
COOOIIICHNE).
TECTOBBIC 33 IaHMS,
CUTYaI[HIOHHOE
T 2.
ema . 3 VK-4.2 3aJ]aHHE
TpynoycTpoiicTBo. ’
acce (ToKIam,
COO0O0IIIeHNE).
Paznen 4
CHUTYyaIMOHHOE
Tewma 4.1. Yrpasienue. YK-4.2 3a/1aHue,
acce (mokia,
COOOIIIECHNE).
TECTOBBIC 33 IaHMUS,
Tema  42.  Ipuém CHTYallMOHHOe
o . YK-4.2 3aJlaHue,
3apyOe)KHBIX MAPTHEPOB.
acce (mokia,

COOOIIICHNE).




Texymuii  KOHTpOJIb

. PA3JEJI 2.
TEKYIIUU KOHTPOJIb ITO IUCHUIIJIMHE
«HOCTpaHHBIH A3BIK)

3HAHUM HCIONB3YETCA JUId ONEPAaTUBHOIO M PETYJIPHOrO

yIpaBJICHUS y4eOHOM IeATeTLHOCTHIO (B TOM YHCIIC CAMOCTOATEIILHON pab0TOH) O0yJarOIIIXCS.
B ycnoBusix OaJuIbHO-PEHTHHTOBOM — CHUCTEMBI KOHTPOJS — PEe3yJbTaThl
OLICHUBAHMSI 00YYaIOILErocsl UCIOIB3YIOTCS KaK IMOKa3aTelb ero TeKyIero pedtunra. Texymuit
KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIISICTCS B TEUEHUE CEMECTpPa, B X0/1€ TOBCEAHEBHOM yueOHOM
paboThI MO MHIMBUYaTbHOM HHUIIMATHUBE MpernoaaBarens. JJaHHbIi BUI KOHTPOJIS CTUMYJITUPYET
y 00ydaronierocsi CTpeMJIeHHE K CUCTEMaTHUECKOW CaMOCTOSATENIbHONM paboTe M0 U3yUSHHIO

TEKYILEro

JIACIATUIAHEL.
Tabauua 2.1.
Pacnpenenenne 6ayiioB 1o BuaaM yueOHOM 1eATeIbHOCTH
(6anmpHO-pEUTHHTOBAS CHCTEMA)
HaunmenoBanue Bun 3aganus
Pasnena/Teme! 3 Beero | K3P | CP | W3*
YO* T3* P3* 3a
paszzaen

P.1.T.1.1 4 5 2 1
P.1.T.1.2 4 2 17 > 2
P.1.T.2.1 4 5 2 1
P2T.22 4 2 17 > 2
P3.T3.1 4 5 2 5 1
P3.T.3.2 4 2 17 2
P4.TA4.1 4 5 2 1
P4.T.4.2 4 2 17 > 2
HUroro: 1006 32 20 16 68 20 8 4

YO — ycTHBIN 0npoc;
T3 — TecToBOE 3a1aHHUE;
P3 — pa3znoypoBHeBbIe 3a71aHus (CUTYyaITMOHHOE 3a7aHue, 3cce (ToKIa, coodmenue)™*
[13 — nmpakTHyeckoe 3aHsATHE;

K3P — konTpoas 3nanmii no Pazgeny;

CP — camocTrosTensHas paboTa 00ydaronerocs
N3 — unauBuayanpHOE 3aaHKIE

2.1. PexoMeHAa1IMM 110 OLICHMBAHUIO YCTHBIX OTBETOB 00y4AIOIIMXCSI
C 1nenblo KOHTPOJS YCBOGHMsI IPONHJEHHOIO MaTepuana U ONpPENEICHMs] YpOBHS
MOJIrOTOBJIEHHOCTH O0YYaIOLIUXCsl K U3YYEHUIO HOBOW TEMbI B Hayalle Ka)KA0Iro MPaKTHYECKOTO
3aHATHUS MpernojaBaTeieM MPOBOIUTCS WHANBHIYATbHBIN MM (PPOHTANBHBIA YCTHBIA ONMPOC MO
BBINOJIHEHHBIM 33/1aHUSM NPEIbITyIIEH TEMBI.
Kpurepuu onieHku.

Onecnka YPOBEHbCOOTBETCTBUS
YCTHOTOOTBETAKPUTEPHSIM
OTIIUYHO OO6yuaromuiics
1) momHOMAPTYMEHTHPOBAHOPACKPHIBACTCOACPKAHNETEMBIBBICKA3bIB
aHus;
2) U3naraeTMaTepUaICBsI3HOUCIUTHO,CUCTIONIB30BAHUEMCOO
TBETCTBYIOITUXJIEKCUKO-

rpaMMaTH4ecKUXu(OHETUIECKUXCPEICTB;

3) AEMOHCTPHUPYETOETIIOCThPEUHOIN3KYIOKECTECTBEHHOM,0€3 1TTUTEN




BHBIXIIAy3U [IOBTOPOB;

4) 1eMOHCTpUPYET YMEHHUS MOAJEPKUBATh KOHTAKT C ayIUTOpUEH U
cobeceHUKamMH, OBICTPO ¥  TPaBUIBLHO  pearupyer Ha
MOCTaBJIEHHBIE BOMPOCHI, YMEET MOAePKATh

5) 6ecemy, BpICKa3aTh CBOE MHEHHUE;

6) normyckaer 1-2 JIEKCUYECKUE, rpaMMaTH4YeCcKHe 1581071
dboHeTHYECKHE OMIMOKH,

XOPOIIIO

OOyuaromuiics

1) mocTaTo4HONIOIHOMAPTYMEHTUPOBAHOPACKPHIBAETCO

JepKaHUETEMbBIBBICKA3bIBAHUS;

2) u3naraer MaTepHall CBSI3HO U CIIMTHO, C UCIIOJIb30BaHUEM

COOTBETCTBYIOIIUXJIEKCUKO-TPAMMATHYECKUX U (POHETUYECKUX

CpPEICTB, A0OIMyCKast

HEOOJIbIINEHETOYHOCTH, KOTOPBICHEBIUAIOTHACOIEPKAHUEBBICK

a3bIBaHUS, HEMEIAI0TErONPaBIUIILHOMYBOCIPUSATHIO;

3) neMOHCTPHPYETOETIOCTEPEUHOIN3KYIOKECTECTBEHHON, BPEUMMOK
er

HaOJII01aThCIHEKOTOPOEKOIMYECTBOIIAY3,CBI3aHHBIXCIIOMCKOMIIPAB

WIbHBIXCPEICTBBBIPAKEHMS,

4) neMOHCTpPUPYETYMEHHATIOIEPKUBATEKOHTAKTCAY IUTOpUEnC

00eceTHIKaMU,I0CTATOYHO OBICTPO U MIPABHIILHO PearupyeT Ha

MOCTaBJIEHHBIE BOIPOCHI, YMEETIOAIEPKATh

Oecemy,BbICKa3aThCBOEMHEHHUE;

5) nomyckaer3-51eKCHYeCKIX, IPaMMaTHYECKUX TN (OHETUIECKUX
OIIHOOK;

YAOBJICTBOPHUTCIILHO

OOyuaromuiics
1) HENOJIHOPACKPBIBACTCONEPKAHUETEMBIBBICKA3bIBAHNS;
2) u3naraer MaTepuai HEI0CTaTOYHO CBSI3HO u
MIOCJIEI0BATENBHO,
3HAaHUATEPMHHOJIOTMMHEI0CTaTOUHBI I PACKPBITUATEMBL, aTa
KKe 00y4aeMOMYHEXBATAET JIEKCUUECKUX, TPAMMAaTHYECKUX
U (POHETUYECKUX CPENICTB JUISO0CYIIECTBICHUAIOIHOLEHHOTO
BBICKA3bIBAHUS;
3) peun3ameIeHHAs, 00y JarOIIUHACS 1eTIaCTI0CTATOYHOCKOITN
YeCTBONAY3JIANONCKAaHEO0XOAUMBIXCIIOB U BBIPAXKEHUH;
4) NIEeMOHCTPUPYET  HENOCTaTOYHbIE yMEHHs  IOAJEP>KUBAThH
KOHTAaKT C ayIUTOpUEH ncobeceHUKaMHU, JOCTaATOYHO MEIJIEHHO
pearupyer Ha IIOCTABJICHHBIE
BOITPOCHI, UCIIBITHIBACT3aTPY IHEHUBOTBETAXHAHEKOTOPBICU3HUX,C
TPy IOMIIOJ/IEPKUBAETOECE Y, BbICKA3bIBAETCBOEMHEHHE;
5) nomyckaetbonee6-

9neKCHUeCKUX, I PaMMaTHYECKUXMITN(POHETHUECKUXOLTHOOK;

HeynosnersopurensHo

OO6yuaronuiics

1) HepackpbIBaeTCOIEPKAHUETEMBIBBICKA3bIBAHNUS;

2) u3naraeTMaTepruaTHECBA3HONHENOCIIEI0BATEILHO,HEBIIAIEETCOO

TBETCTBYIOLIEHTEPMUHOJIOTHEH,aTakKeI0CTaTOUHBIMUIEKCUYECKU

MU,IPaMMaTHYECKUMHUH

(OHETHYECKUMUCPECTBAMUUISOCYILIECTBICHUABbICKA3bIBAH NS,

3) peub3aMe IeHHAs , HEBHATHAS, N300 MITy €TIUTEIIbHBIMUTIAY 3AMUHIT
OBTOpaMU;

4)He yMmeeT NOAJEpKUBaTb KOHTAKT C  ayauTOpued U

cobeceHUKaMM, MEIUIGHHO WJIMCOBCEM HE pearupyer Ha




IIOCTABJICHHBIC BONPOCH, HE YMEET IIOJIECPKHUBAThH

UBBICKA3aTh BBICKAa3bIBACTCBOEMHEHNE;

5) nomyckaer6osee | O1ekCHUeCKIX, rpaMMaTHYECKUX TN (OHETUIECK
UX OLIMOOK.

oecemy

BOITPOCHI JISA CAMOIIOAT'OTOBKH OBYYAIOHIUXCA

KZ’;ZZMIT;Z J; ‘jj;b';e Bonpocwul 013 noocomosku K unoueuodyaibhomy / pponmanvnomy
p ochunﬂuubz YCHHOMY / RUCOMEHHOMY ORPOCY HO MeMam OUCUUNTUHbBL
PA3JIEJI 1
Tema 1.1.Kapsepa. | 1. Do you have a career plan? Where do you want to be in 10 years’
Mos Oynmymiast | time?
npodeccusl. 2. Would you like to work for one or several companies?
3. What can damage your career prospects?
5. What do you hope to do in your future career?
6. Are you an organized person? How do you organize your time?
7. What do you have in common with your best friend?
Tema 1. What techniques do you use in studying English? How do you

1.2.JInugOoCTHEIE
KadyeCTBa U UMU K.

remember new words, learn grammar etc.?

2. What do you trust more to: TV, the Internet, newspapers? Why?
3. Which is your favourite TV programme? Why?

4. Would you like to work for a family owned company or a
multinational company? Why?

5. Would you like to run your own company? Why?/Why not?

6. What personal qualities are crucial for running a business?

7. What are your strengths and weaknesses?

PA3IEN 2

Tema
2.1.Mudopmartmonnas
cpena.

1. What are the best ways of getting information on major issues of
the day?

2. Can some good newspapers compete with the scientists in the way
of educating people according to a well-known American writer?

3. What do publications of most newspapers usually deal with?

4. What is the most dominating type of media?

5. How can big corporations benefit from mass media?

6. Do you agree that mass media promotes quality and progress in
our everyday life? Why/not?

7. What are the best ways of getting information on major issues of
the day?

8. What do you use the internet for? How much time do you spend on
the internet each week?

9. Do you use mobile phone for information or entertainment?

10. Is TV educational or is it complete rubbish?

Tema
2.2 IlyTremecTBusl.

1. Do you like travelling? Which places have you visited or would
like to visit? Why?

2. What is the best time to visit your own city?

3. Describe the opportunities your favourite season creates for travel?
4. What is the best way of traveling around your country
(rail/road/air)?

5. Why is it better than the others?

6. What are the biggest transport problems in your country?




PA3JIE 3

Tema 3.1. Kommanumn.

Crpyxkrypa
KOMIIaHHU.

. What types of companies exist?

. What makes a successful organisation?

. Can you describe your company/ organization?

. What qualities of organization are positive and negative?
. Describe your ideal manager.

. What makes a good employee?

Tema 3.2.
TpynoycTpoiicTso.

. What makes a good employee?

. What nationalities are better at building relationships than others at
work?

3. What makes employees successful and happy?

4. What do you find satisfying and frustrating about your work or
studies?

N —|ON DN B W —

PA3JIEJI 4

Tema 4.1.
VYmpasienue.

. What should companies do to encourage new ideas?

. What do you consider when you start planning some events?

. What are the best ways to plan?

. What is the secret of good planning?

. What are the main responsibilities of a manager?

. What factors make companies successful?

. Are you an organized person? How do you organize your time?
. What do you consider when planning family events?

9. What are the most important things to do when planning in
business?

10. How often do you think businesses should revise their plans?

03N N KW

Tema 4.2. Tlpuem | 1. What are business negotiations?
3apyOexHbIX 2. Why is negotiation important in a business?
MapTHEPOB. 3. What is business context negotiation?

4. What are some examples of negotiation?

2.2 PekoMeHIaIlM U 110 OLIEHUBAHUIO Pe3YJIbTATOB TECTOBBIX 3aJaHUI 00y4aIOIUXCS

B 3aBepmieHnn wW3ydeHHS KaXIOTO pasneia JUCIHUIUIMHBI MOXET IMPOBOAUTHCS
TecTUpOBaHUE (KOHTPOJb 3HAHUM 10 Pa3aety).

Kpumepuu oyenusanus.BeIoMHEHNE TEKYIIMX TECTOBBIX 3aJaHUN OIICHUBACTCS B
Oamrax. Kputepuu orneHuBaHUS, Kak ¥ KOJIWYECTBO OAJUIOB 32 KaXKJ0€ BBIMOJHEHHOE 3aJ[aHUE,
3aBUCAT OT THUIA TECTOBBIX 3aJaHUW W OTOBAPUBAIOTCA KaXIBIH pa3 B TECTOBBIX 3aJaHHIX
OTACNBHO.

TecToBbie 3amaHUsl TPEACTABICHBI B BHJIEC OIEHOYHBIX CPEJCTB W B IOJHOM OO0BEME
MPEJICTaBJICHBI B 0AHKE TECTOBBIX 3aJaHUI B 3JIEKTPOHHOM BHJE. B (hoHIE OLIEHOYHBIX CPEICTB
MPEACTABIICHBI TUIIOBBIE TECTOBBIC 3a/IaHMsI, pa3paOOTaHHBIC JJIS U3YYCHUS JUCITUTLTHHBI
«HOCTpaHHBIN A3BIKY.

THUITIOBBIE TECTOBBIE 3AJAHUS
JJIAA TEKYHIETI'O KOHTPOJISA

PA3JIEJI 1.
1. Put the correct words A, B, C, D from options below in the above article:
One of the main crises facing companies today is that of loss of reputation. Damage to reputation
almost always has a snowball effect and entails damages to share (1) as well as to
public confidence. Some business people say that their company’s reputation is their main

(2). Consequently, it is necessary not only preserve it, but also to (3) in it,



because once you have lost some of it, not only is it extremely difficult to regain it, but it also
costs huge amounts of money. When 4) a crises, management must react as quickly as
possible. Speed of (5) is particularly crucial when human lives are in question. The next
step is to enter in a dialogue with all your (6), and to make sure that you maintain a
steady (7) of information. You have to explain to the public what went wrong, and
accept responsibility for any mistake that you made. If you are indeed responsible for what
happened, an admission of (8) is your only viable course of action. Denying
responsibility will inevitably damage your reputation in the long term, and increase the chances
of (9) action being taken against you.

1 a)cost b)fee c)bonus d)price

2 a) profit b)asset c)benefit d) value

3a)pay Db)stake c)secure d)invest

4 a) dealing b) foreseeing c) handling d) prioritizing

5 a)response b) responding c) reaction d) reacting

6 a) stakeholders b) suppliers c) buyers d) consumers

7 a) conference b) flow c) release d) press

8 a) credibility b) illegality c) liability d) criminality

9a)legal b)lawful c)court d) tribunal

2. Complete the modal perfect forms in these sentences.

1 The team leader was great, but I think she could spent more time on simulations. 2
You might have to my letter sooner. I thought you were no longer interested in my
proposal. 3 They needn’t into the office — there was no

work for them to do when they got there. 4 If your application had been successful, we
informed you in writing.

III. Conditionals 1 If we lose the password, we (not\to be able) to access those files
ever again. 2 If I were you, I (to turn) to a professional website designer. 3 If the
economic climate (to be) more favourable, our e-commerce would have expanded
massively.

IV. Passives 1 Flexible hours in Accounts and HR next month.(introduce) 2
Surprisingly, the sales staff only once in the past three years. (appraise)3
Our remuneration policy currently ........ccoeeveeennnene. (revise) 4 With a little goodwill, the
amount of red tape we have to deal with could easily.(reduce)

Answer Key

I.1d 2b 3d 4c 5d 6a 7b 8¢ 9a

II. 1have 2answered 3have come 4could have

III.1wouldn’t be able 2 would turn 3.had been

IV. 1will be introduced 2were ...appraised 3is being...revised 4be reduced

PA3JIEJI 2.
1. Read the text. Mark the statements frue or false.

The mass media play an important part in our lives. Newspapers, radio and especially
TV inform us of what is going on in this world and give us wonderful possibilities for education
and entertainment. They also influence the way we see the world and shape our views. Of
course, not all newspapers and TV programmes report the events objectively, but serious
journalists and TV reporters try to be fair and provide us with reliable information. It is true that
the world today is full of dramatic events and most news seems to be bad news. But people
aren't interested in ordinary events. That is why there are so many programmes and articles
about natural disasters, plane crashes, wars, murders and robberies. Good news doesn't usually
make headlines. Bad news does. Some people say that journalists are given too much freedom.
They often intrude on people's private lives. They follow celebrities and print sensational stories
about them which are untrue or half-true. They take photos of them in their most intimate



moments. The question is — should this be allowed? The main source of news for millions of
people is television. People like TV news because they can see everything with their own eyes.
And that's an important advantage. Seeing, as we know, is believing. Besides, it's much more
difficult for politicians to lie in front of the cameras than on the pages of newspapers. Still,
many people prefer the radio. It's good to listen to in the car, or in the open air, or when you do
something about the house. Newspapers don't react to events as quickly as TV, but they usually
provide us with extra detail, comment and background information. The Internet has recently
become another important source of information. Its main advantage is that news appears on the
screen as soon as things happen in real life and you don't have to wait for news time on TV.

True or false?

1. It is impossible to live in the world without mass media.

2. Nowadays TV Mass media influence the way we see the world.

3. Dramatic events are often discussed on TV and in newspapers.

4. Good news also appear in mass media.

5. Journalists often speak about the facts, which people shouldn’t know.

6. Television in not the main source of information.

7. The Internet is the quickest way to learn the information.
2. Fill in the gaps with the appropriate words.

A) Words: o'clock, World Wide Web, accessible, file transfer, radio
The Internet is quickly becoming the center of mass media. Everything is becoming (1)
via the internet. Rather than picking up a newspaper, or watching the 10 (2)

news, people can log onto the internet to get the news they want, when they want it. For
example, many workers listen to the (3) through the Internet while sitting at their desk. It
consists of millions of smaller domestic, academic, business, and governmental networks, which
together carry various information and services, such as email, online chat, (4) , and the
interlinked web pages and other documents of the (5)

B) Words: focus on, web pages, readers, network, typical

Many blogs provide commentary or news on a particular subject; others function as
more personal online diaries. A (1) blog combines text, images and other graphics, and
links to other blogs, (2) , and related media. The ability for (3)_to leave
comments in an interactive format is an important part of many blogs. Most blogs are primarily
textual, although some (4) art (artlog), photographs (photoblog), sketchblog, videos
(vlog), music (MP3 blog), audio (podcasting) are part of a wider (5) of social media.

3. Choose the correct words to complete the sentences.

Last May I was choosing an unusual holiday tour. It was a 1 task becauseflights
to Japan, Hong Kong and Australia were just too common. What I wanted wassomewhere
exciting and exotic, a place where I could be 2 from the crowdsof tourists. I was so
happy when Joan called up, suggesting to take a trip to Cherokee,a county in the state of
Oklahoma. I agreed immediately.It didn’t 3 us long to prepare for this trip and soon we
took a flight toCherokee and visited a village, which presents a brief image of the Indian past to
thetourists. 4 the language barrier, we managed to find our way to the souvenirshops
with the help of the natives. The shops were filled with colorful traditionalclothes, made of
turkey feathers, and other bright souvenirs. “Welcome! Want to getanything?” We 5 a
middle-aged man smiling at us. We were very surprisedby his fluent English. He introduced
himself as George and we ended up chatting tilllunch time when he invited us for lunch at a 6

coffee shop. George told usthat he used to cut firewood for a living. We 7 from
him that the Cherokeesdo not depend solely on trade for survival. This story was really
interesting. Back athome, I often remember this amazing trip.

1. a. large b. hard c. strong d. heavy
2.a.missed b.avoided c. spared d. left
3. a. take b. keep c. hold d. make

4. a. Though b. Instead c. Besides  d. Despite



5. a. glanced b. looked c. saw d. watched

6. a. nearby b. near c. next d. close

7. a. realised b. found c. discovered d.learnt

4. Choose the correct answer (a, b, c or d)

1. In... of anewspaper a person can find various information presented in articles and comments.
a. an issue b. a soap opera

C. a quiz d. the weather forecast

2is a newspaper thas is published every day of the week except Sunday.

a. An edition b. A feature

. My friend Melissa and ... a party. Would you like to come?

. am going to b. are going to go to c. go to

. I'd love to! ...?

a. What's it going to be b. Who's go to be c. Where's it going to be

c. An obituaryd. A daily

3. A ....is a television station and all the programmes that it broadcasts.

a. current event b. remote control

c. channel d. canal

4. A magazine that appears once a week is a ... .

a. weekly b. daily

c. monthly  d. tabloid

5. A ....isapopular serial about daily lives and relationsships of the same droup of people.
a. documentary film b. soap opera

c. historical film d. cartoon

6. Television ... us informed about the......events at home and abroad.

a. keeping, recent b. keeps, recent

c. keeps, recently d. keeping, recently

7. What... this weekend?

a. you are going to dob. are you going to do

c. your gonna do 2. I'mnot sure. ... anything special?

a. Are you going to do b. You are going to do c. Is going to do
8

a

9

Answer Key
1) 1. False, 2. True, 3. True, 4. True, 5. False, 6. True, 7. False
2) A) 1-accessible, 2- o’clock, 3 —radio, 4- file transfer, 5 - World Wide Web
B) 1-Typical, 2 - web pages, 3-readers, 4-focus on, 5 — network
3) 1-b; 2-c; 3- a, 4-d; 5-c; 6-a; 7-d
4)1.a,2.d,3.¢,4.a2,5.b,6.b7.b,8.2,9.b,10.C

PA3JIEJI 3
1. Put the correct words A, B, C, D from options below in the above article:

A British firm has developed a new product (1) __ help us save money. The product is
a wristband (2)_gives us an electric shock if we spend too much money. The wristband is
calledPavlok. It is (3)___ to our bank account. It knows how much money we have in the bank.
If we go shopping and there is (4) enough money in our bank account, the wristband (5)
__a 255-volt electric shock to our wrist. This warns us not to overspend. The company is
called Intelligent Environments. It wants to work with banks to help customers with their money.
So far, no banks in Britain have said they would (6) the Pavlok to their customers. They
could start doing this in the future. The Pavlok wristband is part of the Internet of Things. This is
the idea that everything in our life will (7) connected to the Internet. The CEO of
Intelligent Environments, David Webber, said people liked the idea of the Pavlok. Shoppers
would (8)__ get a small electric shock in the store from the wristband than get a big shock
later when they see their credit card (9).. Mr Webber said the Pavlok would be great for




people who cannot stop spending because they have (10) _ willpower or their willpower is
weak. He added that many young people suffer (11)_the "ostrich effect". This is when

people stick their heads in the sand and buy things rather (12) look at how much money
they have in their bank. Put the correct words from the table below in the above article.
1. (a) for (b) to (c) by (d) so

2. (a) what (b) that (c)this  (d)then

3.(a)lichen (b)lined (c) likened (d) linked

4. (a) never (b) not (c) no (d) now

5. (a) delivering (b) deliver (c) delivery (d) delivers

6. (a) reject (b) combine  (c) offer (d) protect

7. (a) be (b) do (c) have  (d) not

8. (a)instead  (b) prefer (c)rather (d) like

9. (a) bull (b) ball (c) bell (d) bill

10. (a) no (b) non (c) not (d) now

11. (a) from (b) as (c)on (d) at

12. (a) than (b) that (c)this  (d)then

2. Choose work / job / employment / occupation and complete the sentences:
I don’t like my ... It’s not well-paid. What is more, it’s exhausting and boring.
I go to ... every day, including Saturday.

Y ou must write your name, age and ... on the application form.

Have you finished your ... for today?

All high school graduates must be provided with equal career and ... opportunities.
Your ... is badly done. Come to me after you redo it.

I'haven’t been able to find a ... for the last three months.

If you can’t find a job, apply to the state ... office.

She is a tour guide by ...

Mypresent ... doesn’t satisfy me financially, so I’m going to quit.

3. Complete the sentences with the correct options from a, b, ¢, d. Write your answers in
the space.

1. This is my. , Helma. She works with me in the financial department.

a) colleague b) team c) job d) people

2 Gucci has offices in different countries, but their are in Florence, Italy.
a) place b) subsidiary ¢) shop d) headquarters
3 They buy the products for $5 and sell for $10, so that’s 100%

a) retail c) profit d) invoice

4 Brian Kingsley is an important because he buys a lot of our products.

a) supplier b) producer ¢) client d) manufacturer

5 Canl by a credit card?

a) take b) pay c)give d) send

6 He for the computer company, IBM

a) work b) works ¢) working d) is work

7 He usually to work by a car.

a) travel b) is traveling c) travels d) has traveled
8 Where ?

a) you work b) do work you c¢) work you d) do you work
9 We buy office equipment froma in Wales.

a) customer b) goods c) supplier d) accountant
10 The for this project is 28 July.

a) date b) deadline c) day d) time

11 He takes his work home.

a)don't b) not c) doesn't d) isn't

12 many offices in this town.



a) There are b) There is c)ltis d) They are
13 he live in Madid?

a) Do b) Isn't c¢) Does d)Don't

14 I speak to Mr Jones, please?

A) Can b) Will c¢) Need d) Want

15 you like to visit the factory?

a) Do b) Can c) Have d) Would
16 It can play music and send emails, it has some good

a) features b) products c) size d)electricity.
17 BA and Virgin are in the airline industry.

a) companies b) organizations c¢) markets d) competitors
18 1 to South America last year for business.

a) went b) have gone c) been d) go

19 He often travels on business.

a) away b) abroad c) country d) town

20 Where you go on business last year?

a) do b) did ¢) have d) were
PA3/IEJI 4

1.Put the correct words A, B, C, D from options below in the above article:

One of the main crises facing companies today is that of loss of reputation. Damage to
reputation almost always has a snowball effect and entails damages to share (1) as
well as to public confidence. Some business people say that their company’s reputation is their
main (2). Consequently, it is necessary not only preserve it, but also to (3) in
it, because once you have lost some of it, not only is it extremely difficult to regain it, but it also
costs huge amounts of money. When 4) a crises, management must react as quickly as
possible. Speed of (5) is particularly crucial when human lives are in question. The next
step is to enter in a dialogue with all your (6), and to make sure that you maintain a
steady (7) of information. You have to explain to the public what went wrong, and
accept responsibility for any mistake that you made. If you are indeed responsible for what
happened, an admission of (8) is your only viable course of action. Denying
responsibility will inevitably damage your reputation in the long term, and increase the chances
of (9) action being taken against you.

1 a) cost b) fee ¢) bonus d) price

2 a) profit b) asset ¢) benefit d) value

3 a) pay b) stake C) secure d) invest

4 a) dealing b) foreseeing  c¢) handling d) prioritizing

5 a) response b) responding  c¢) reaction d) reacting

6 a) stakeholders  b) suppliers c) buyers d) consumers

7 a) conference b) flow c) release d) press

8 a) credibility b) illegality ¢) liability d) criminality

9 a) legal b) lawful c) court d) tribunal

2. Complete the modal perfect forms in these sentences.

1. The team leader was great, but I think she could spent more time on simulations.

2. You might have to my letter sooner. I thought you were no longer interested in my
proposal.

3. They needn’t into the office — there was no work for them to do when they
got there.

4. If your application had been successful, we informed you in writing.

III. Conditionals

1. If we lose the password, we (not\to be able) to access those files ever again.

2. IfI were you, I (to turn) to a professional website designer.



3. If the economic climate (to be) more favourable, our e-commerce would have
expanded massively.
IV. Passives

1. Flexible hours in Accounts and HR next month.(introduce)

2. Surprisingly, the sales  staff only once in the past three years.
(appraise)

3. Our remuneration policy currently . (revise)

4. With a little goodwill, the amount of red tape we have to deal with could easily.
(reduce)

3. You are going to visit a client company in Toronto next week. Write a reply to the
following e-mail. Write about 50 words.

To:

From: Greg Saunders
Subject: Your visit next week.
Dear ...

I am attaching a programme for your visit next week. Please let me know if there is
anything you would like to add.

If you could also tell me your flight number and arrival time, I will arrange for our driver
to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Bestregards
Greg
4. Choose the best option (A, B, C or D) for every sentence:
1 A new office now in the city centre.
a) has built b) building ¢) is building d) is being built
2 You use mobile phone in here. It is not allowed.
a) mustn't b) don’t have to c¢) don’t need d) couldn’t
3 profit is always calculated without deducting taxes and other charges.
a) Full b) Net c) Whole d) Gross
4 have to evaluate the risks involved in setting up a business.
a) suppliers b) entrepreneurs c¢) regulators d) customers
5 our back-office work to an overseas supplier would definitely be cheaper.
a) Outsourcing b) Downsizing ¢) Appointing d) Locating
6 ComSoft has agreed to us with the latest software .
a) offer b) deliver c) supply d) sell
7 Since 2003, bosses slow to handle this problem.
a) have been b) were c) are being d) are
8 Can you fill in this form?
a) apply b) applicant c) application d) applied
9 The person at the door, greeted you, is the HR manager.
a) who b) what c¢) where d) which
10 Cost-cutting and outsourcing will be the main focus of our in the coming year.
a) process b) objective c) strategy d) outlook
11 Ifwe him, we wouldn't have got an answer.
a) haven't asked b) hadnt asked c) asked d) ask
12 Would you be interested joining us for a drink.
a) for b) with ¢) in d)to
13 You come if you don't want to. It isn't obligatory.
a) don't have to b) mustn’t c¢) ought to d) might not
14 She ifhe'd ever been to Spain.

a) said b) told c¢) told me d) asked



15 Ifwe use low-paid overseas workers we'd cut our dramatically.

a) profit b) costs ) margins d) income
16 Using cheaper components could result in considerable .

a) winnings b) savings ¢) reductions d) decreases
17 like rent are still taking up too much of our budget.

a) Investments b) Overheads c¢) Earnings d) Taxes

18 Most member state of the EU have adopted the Euro as the single .
a) currency b) money ¢) cash d)exchange
19 He is leaving the company they wouldn't promote him.

a) because b) so that ¢) in order to d) that means that
20 The company was set ten years ago.

a) on b) up ¢)in d) off

2.3 PexoMeH a1l U 110 OLIEHMBAHUIO Pe3yJIbTATOB CUTYAIlMOHHBIX 3a1aHUI

Ounenka IIpaBuabHOCTD (OIIMOOYHOCTD) PelIeHUs!

«OTIYHO Obyuaromuiics

BBICKA3bIBAHUS,

CPE/ICTB;

JUIUTEJIBHBIX 11ay3 U TIOBTOPOB;
4)  n1eMOHCTpUpYET YMEHHUS TOJAEpKUBaTh KOHTAKT

BBICKA3aTh CBOE MHEHUE;
5) nmomyckaer 1-2  JIeKCHYECKHE, TpaMMaTHYECKHE
dboHEeTHYECKHE OIUOKH,

«Xoporio» OOyuaromuiics

COACPIKAaHNUC TCMbI BbICKA3bIBAHU S,

MPaBUJILHOMY BOCIIPHUSITHIO;

CBsA3AHHBIX C ITIONCKOM HpaBI/IJ'H:HBIX Cpe,Z[CTB BI:Ipa)KeHI/I}I;
4)  JIeMOHCTpUPYET YMEHHS IOJJICPKUBATh  KOHTAKT
aymuTopuerl W coOecemHUKaMHu, JOCTaTOYHO  OBICTPO

noJzepkaTh Oecenly, BbICKa3aTh CBOE MHEHHUE;
5) nmomyckaer 3-5 JIEKCHYECKHX, I'DPaMMaTHYECKHX
(hOHETUUYECKUX OMHOOK;

«Y IOBJIETBOPUTENBHO» OO6yuaronuiics
1) HENOJIHO PACKPBIBAET COEPIKAHNE TEMBI BBICKA3bIBAHMSI;
2) u3JlaraeT  Marepuall HEJOCTATOYHO CBSA3HO

PACKPBITHUA TCMBI, a TAKKC 06yqaeM0My HE XBaTacT

1) MONMHO M apryMEHTUPOBAHO PACKPBIBAET COJAEP’KAaHUE TEMBI

2) u3maraer MmaTepuai CBA3HO M CJIHTHO, C HCIIOJIb30BaHHEM
COOTBETCTBYIOIIUX JIEKCUKO-TPAMMATHUECKUX U (POHETUUECKUX

3) IeMOHCTpHUPYET OErIOCTh peur OJIM3KYIO0 K €CTECTBEHHOM, 0e3

ayautopueit u codeceTHUKaMu, ObICTPO U MPABHIBHO pearupyer
Ha TIOCTaBJECHHBIC BOINPOCH, YyMEET MOAJepXaTh Oeceny,

1) JocTaToOYyHO TOJHO M apryMEHTHPOBAHO PACKPHIBAET
2) uznaraer MmaTepuan CBA3HO U CJHTHO, C HCIOJb30BaHUEM
COOTBETCTBYIOIIUX JIEKCUKO-TPAMMATHUECKUX U (OHETHUUECKUX
CPEICTB, JOIycKas HeOONbIINE HETOYHOCTH, KOTOphIE HE

BJIUAIOT Ha COHACPKAaHUC BbLICKA3bIBAHHA, HC MCHIAKOT Cro

3) IeMOHCTpUpPYET OEriocTh peuu ONHM3KYI0 K €CTECTBEHHOM, B
peun MOXKET HaOIoJaThCcss HEKOTOPOE KOJHMYECTBO —IIay3,

MMpaBUJIBHO pPCarupyecrt Ha IIOCTABJICHHBIC BOIIPOCHI, YMCCT

IMOCJICA0OBATCIIbHO, 3HAHUA TEPMHHOJOIMU HE AOCTATOYHBLI OJIA




JIEKCUYECKUX, TPaMMaTHYeCKUX U (OHETUYECKUX CPEICTB IS
OCYIIECTBIICHUS TIOTHOIICHHOTO BBICKA3bIBAHMS;

3) peub 3amemyicHHas, oOydYaeMblii JelaeT JIOCTOYHOE
KOJIMYECTBO May3 JJIs MOMCKA HEOOXOIUMBIX CIIOB U BBIPAKEHU;
4) JEeMOHCTPHUPYET HEJOCTATOYHBIC YMEHHS TOJICPKUBAThH
KOHTakT C ayguTopued u coOeceaHHKaMH, JOCTATOYHO
MEJIEHHO pearupyeT Ha MOCTABJICHHBIE BOMPOCHI, UCIIBITHIBACT
3aTpyJHEHUS B OTBETaX Ha HEKOTOpble M3 HHUX, C TPYIOM
MOJIJIEPIKUBAET Oecely, BRICKa3bIBACT CBOE MHEHIIE,

5) momyckaer Ooisee 6-9 JEKCMYECKHX, TPAMMAaTHUYECKUX HIIH
(hOHETHYECKUX OMHOOK;

«HeynosnerBoputensHo» | OOyuarommiics

1) He pacKpbIBaeT Coiep KaHNE TEMbI BEICKA3bIBAHUS;

2) wu3naraeT Marepuan HECBSI3HO U HENOCIelI0BaTeIbHO, HE
BIAJCET  COOTBETCTBYIOLIEH  TEPMUHOJIOTMEH, a  TakKke

JOCTAaTOYHBIMH JICKCUYCCKUMHU, rpaMMaTU4C€CKUMHU u
q)OHeTI/I‘IeCKI/IMI/I cpeacrsamMu AJIs0 OCYHICCTBJICHU A
BBICKA3bIBaAHUS,

3) peub 3aMeJIeHHAas, HEBHSTHAs, H300WUIYeT IJIUTEIbHBIMU
nay3amu 1 MOBTOPaMU;

4) He yMeeT TOMIEPKMBATh KOHTAKT C AayJIUTOpPHEH |
co0ecelHUKaMH, MEJICHHO WJIM COBCEM HE pearupyer Ha
MOCTaBJIEHHBIE BOMPOCHI, HE yMeeT NOJJepKUBaTh Oecexy u
BbICKA34aTh BBICKA3bIBACT CBOC MHCHUC,

5) nomyckaer Oomnee 10 JEeKCHMYECKUX, TPAMMATHYECKUX WIIH
(hOHETHYECKUX OIHNOOK.

* IIpencrasiieno B Tabmute 2.1.

THUITOBBIE CUTYAIIMOHHBIE 3A TAHUSA
JJIA TTPOBEPKH YPOBHA CPOPMUPOBAHHOCTU KOMIIETEHIIUA

Cumyayusn k meme «1.1. Kapvepa. Moabdyoywaanpogeccusn.
Think of a job that you think would be very difficult for you to do, and another job that you think
would be very easy and the most enjoyable. Talk about the professional skills and personal
qualities that are necessary for both jobs.
Is it easy to choose your future profession?
What attracts you in your future profession?
Can you check whether your choice of the profession is right?
What should you do to achieve your ambitions?

Cumyayusn k meme «1.2. J/luunocmuoie kauecmea u umuoIicy.
Some people try different fashions to express their personality (dye their hair green, pierce their
tongue or nose, wear torn jeans, etc.). But sometimes it may not be accepted by other people.
What is acceptable for you and what isn’t? What kind of clothes do you prefer?
Do you agree that people who look different are strange?
Is it a good idea to look like your friends?
Do you try to follow the latest fashion? Why/ Why not?
Do people nowadays make clothes themselves? Why/ Whynot?

Cumyayusn k meme «1.3. Hugpopmayuonnaacpeoay.
Imagine you are being interviewed by a journalist of a radio programme for young people about
young people.The journalist asks different questions in order to find out what worries and what
interests people of your age. Touch on the following topics:
interests and hobbies;



future career;
style of clothes young people prefer;
other issues young people are concerned about, etc.

Cumyayuaxkmeme «1.4. Ilymewecmeusn).
You are given the opportunity to visit a foreign country. You can go there by plane, by train or
by car. Which means of transport would you like to take, if you had a choice? Explain why you
would prefer this or that kind of transport and point out the advantages.
Have you ever been to a foreign country?
Have you ever experienced homesickness?
What can spoil a holiday?
What professions involve a lot of travelling?

Cumyayusn k meme «2.1. Komnanuu. Cmpykmypa Komnanuu.».
Draw a simple organisation chart for the management structure of the place you will work at.
Give the names, titles in English.
Is organisation structure in business important?
What makes organisation structure of a company?
What parts are modern typical firms divided into?
How can you describe a senior manager?
There is a difference between an executive director and nonexecutive director, is not there? What
is it?

Cumyayuaxkmeme «2.2. Tpyooycmpoiicmeo.
Think of the two most popular jobs that young people in our country would like to have as their
future career (express your opinion). Talk about the features that attract young people in these
jobs and try to compare and contrast them.
What is more important for success: to have natural abilities or to work hard?
What is your favourite subject?
Do you agree that doing well at academy can lead to good career opportunities?
Is it easy for you to make a decision?

Cumyayuaxkmeme «2.3. Ynpaenenuey.
Write an essay explaining the following statement: "An organization that falls apart when
individuals leave has not built an adequate structure of roles." Imagine you are a street-level
bureaucrat, for example, a state employee. Write a brief essay on what makes your job complex
and unpredictable.

Cumyayusn k meme «2.4. Ilpuem 3apyoercrvlx napmueposy.
Imagine your business partner from England is calling you. He is going to come to your
company on business. You are a company employee who has arranged to meet Student B, a
colleague from one of your subsidiaries. Explain that you cannot keep the appointment and give
a reason. Suggest an alternative day.
2. Student B, you are on a business trip to Singapore and need to stay an extra day. Your hotel is
full. Telephone the airline office. Talk to the representative, Student A, to arrange a different
flight and a night at another hotel.

2.4. PexoMeHaaNMH 110 OLIECHUBAHHUIO AUCKYCCHUOHHBIX TEM

MaxkcumaJibHOe Kpurepun
KOJIMYECTBO 0aJ1JI0B
(rocynapcTBeHHAs1 OLIEHKA)*

OTIIMYHO OOyuaromuiics:

-Croco0eH BECTH OeCceMyTIo MPEIOKEHHON TeMaTHKE (JIMAIOTHIECKOe
¥ MOHOJIOTHYECKOE BBICKa3bIBaHUS) B HOPMAIILHOM TEMIIE;

- IEMOHCTPUPYET HIMPOKHIA CIOBapHBIN 3amac, 3(pHEKTUBHBIN
BBIOOP W UCTIOI30BAHKE CJIOBA / MAMOMBI, BiIaJiecHue (hOPMOi CII0Ba,




COOTBETCTBYIOIIUH PETHCTP; UCTIONB3YET CIOKHBIC TPAMMAaTHUECKIE
KOHCTPYKIIMH;

-3((heKTHUBHO B3aMO/ICHCTBYET C IK3aMEHATOPOM H/WIIN
HapTHEPOM;

-JIaeT TOYHBIC UCUYEPIBIBAIOLINE OTBETHI HA BCE BOIIPOCHI;

-YMEJIO CIPaBIISETCS C HeTIPEICKa3yeMbIMH CUTYalUsIMU;

- IPOSIBIISICT MHUIIMATHUBY; 0OOCHOBBIBAET CBOIO MBICIIb;

- OCYILIECTBIISIET CBSI3HBIC MOHOJIOTHYECKHE BBICKA3bIBAHUS,

- pacKpbIBaeT TeMy MOJIHOCTHIO M HAJUIEKALIM 00pa3oM, IPHUBOHUT
pUMepbI U (HaKTHI;

-m000e KosiebaHue B peuu CBSI3aHO C COJCPKAHUEM, a HE C TIOUCKOM
CJIOB MJIM TPAMMAaTHKH.

XOpOIIO

OOyuaromuiics:

- crocoOeH BecTr OecemyTno MpeIoKEHHON TEMaTHKE (IHaIOrnIecKoe
U/ MOHOJIOTHUECKOE BHICKA3bIBAHNE) B HOPMAJIHHOM TEMIIE;

- ©IMEET JIOCTaTOYHBII JUAIa30H CIOBAPHOTO 3amaca, JefacT
HECYIIECTBEHHbIEC OIIMOKHU B BEIOOPE (DOPMBI CJI0BA/UMOMBI, UMEET
HE3HAYUTEJIbHBIC TPOOIIEMBI B BBIOOPE CIIOKHBIX KOHCTPYKIHUH,
JieNlaeT HECKOJIBKO OMMOOK B BEIOOPE BPEMEHH, YHCIIA, TIOPSIIKA
CIIOB / YHKIIMH, apTUKIIEH, MECTOMMEHHH, PEJIOTOB, OITyCKaeT
HEeOO0JIBIIIOE KOJIMYECTBO OUIHOOK B opdorpaduu, myHKTyalny,
KAl TaIU3alHy;

-BOCHOBHOM BBICKa3bIBaHNE OTBEYACT 33IaHHUIO;

-o0yyJarormuiics HOHMMAeT YK3aMEHaTOpa U IMapTHEPA U AaeT
NpaBUJIbHBIE OTBETHI HA OOJIBIIIMHCTBO BOIPOCOB;

-B II€JIOM YMEET CIIPABIIATHCS C HEMPEACKa3yeMbIMU CUTYalUsIMU;

- JaeT pacTpOCTPaHEHHBIE OTBETHI U MPOSIBIISICT HHULINATHBY;

- IPOSIBIISICT MUHUMAJIbHBIE KOJIEOaHHsI B PEUH.

YAOBJICTBOPHUTCIILHO

OO0yuaronuiics:

-IIOHUMAET PK3aMeHATOpa U MapTHEPA U JTaeT MPABHILHBIC OTBETHI,
-BBITIOJTHSIET MPOCTHIE 3aJ[a4M, HO UCTIBITHIBACT 3aTPYJTHEHHUS C OoJiee
CJIOKHBIMH 337]a4aMU, HEJTOCTATOYHO IIMPOKO Pa3BUBAET CBOIO
MBICITB;

-TIOKa3bIBACT OTPAHUYCHHBIN TUATIA30H CIOBAPHOTO 3araca, AeaeT
JacThIC OTUOKH B BBIOOpPE (POPMBI CII0BA / UTUOMBI, UCITOJI30BAHUH,
3HAYCHUAX, UMEET CEPbe3HbIe MPOOIEMBI C TPOCTHIMHU / CIIOKHBIMU
KOHCTPYKIIHSIMH,

-IIPOABJIAACT YACTHIC KOJI€6aHI/I$I, IMPOU3HOIICHUC 3aTPYIHACT
oOI11eHuE;

- TEMII pCYU 3aMCJICH.

HEYIOBJIETBOPUTEIILHO

OOyuaromuiics:

-He c1I0cO0EH BBICKA3bIBATHCS B YCTHOM (hopme;

- HE MOYKET PACKpPBITh COoJep KaHNe3a/IaHusl, HE TOHUMAeT COOeCeIHUKa;
- IMEEeT OTpaHUYEHHBIH AUana3oH CJI0BApHOTO 3amaca, JeaeT
4acThIC OTMOKH B BBIOOpE (POPMBI CJI0BA / MTUOMBI, UCTIOIB30BAHHH,
MPAKTUYCCKU HC IMOKA3BIBACT 3HAHUA ITPAaBUJI ITIOCTPOCHU A
MIPEMIOKEHUH.

* IIpencrasiieno B Tabmure 2.1.




TEMBI ITUCKYCCHM JJISI TIPOBEPKH YPOBHSI C@OPMHUPOBAHHOCTH

KOMIIETEHIIUU
Kontponupyemsiere TembLUIIINCKY CCUU
MBI
y4eOHOM
JIMCIATUTAHBI
Tema Are youanorganizedperson?Howdo youorganizeyourtime?
1.1.Kapbepa.Mos Whattechniquesdo youuseinstudyingEnglish?
Oymymas Howdoyouremember newwords, learn grammar etc.?
npodeccus.
Tema Whichistheeasiestwaytobecomerichandsuccessful?Whichcreativ
1.2JIuyHOCTHBIE epersondoyou mostadmire?Why?
Ka4eCTBAUUMHU /T
XK.
Doyou agreethatmassmediapromotesqualityandprogressinour
Tema2.1. everydaylife?Why/not?
Nudpopmanmonnaacpe | Whatnewscompaniesdo youknow?Whatarethebignewsstories at the
na. movement? Do you ever watch any of theinternationalnewschannels
orgetyournewsfrom thelnternet?
Tema Travelling abroad helps to understand your own country.How often

2.2 IlyremectBus

do you travel? Where do you like to travel?
Doyouevertravelonbusiness? Whichislandswouldyoulike

tovisit?Why?

Many people decide on a career path early in their lives andkeep to it.

g.ell\./IIiOMHaHI/II/I This, they argue, .leads. tp a more satisfyingworkinglife. Towhat
CTpyKTYpaKo extentdoyouagreeyvlth thisview? '
MITATATL, What other things can people do in order to have a
satisfyingworkinglife?
Tema3.2 Theplacelwouldliketowork.
TpyoycTpoiicTso Themostprestigious] obsofpowadays.Whydo
people work at low paid jobs.
Difficultieswhichgraduatesfacewhile lookingforajob
Tema Qualitiesofamodernmanager.
4.1.Yupasnenu Thedifficultiesofcross-culturalmanagement.
e
Tema 4.2. Themosteffectivetypeofcommunicationwitha
[TpuemzapyOeKHBIX client.Negotiatingwith foreignpartners
apTHEPOB

2.5. PexoMeHIaIlM U 110 OLIEHNBAHUIO 3cce (IOKJIAT0B, COOOIIEHUIT).

MakcuMaJabHOEKO0JIH
4eCcTBOOAJIOB*

Kpurepun

OTJIMYHO

OO0yuaronuiics:

1) moTHOMAPTYMEHTUPOBAHOPACKPHIBACTCOACPKAHUETEMBIBBICKA3bIBAHH
A,

2) u3naraeT Marepuan CBSI3HO

COOTBCTCTBYIOIIIUX

rpaMMaTHYeCKUXH()OHETHUECKIXCPEIICTB;

3) NTUCbMEHHOE BBICKA3bIBAHUE UMEET BCTYIUICHUE, OCHOBHYIO

9acTh "

n CIUTHO, C HCIIOJIb30BaHHUEM

JICKCHUKO-




3aKJII0YEHHE, KK 1asT9aCTh3KOTOPBIXJIOTMUECKUONIPABAaHAUMEET
COOTBETCTBYIOIIUHOOBEM;

nomyckaerl-
2neKcUYecKre,rpaMMaTHIYeCKU eI CTHITNCTUIECKIEOIINOKH, KOTOPhIE

HEBJIMAIOTHACOEP/KAHUEBBICKA3bIBAHUS;
5)00BEMBBICKA3bIBAHUS TIOJIHOCTHIOCOOTBETCTBYETTPEOOBAHMSIM.

XOPOIIIO

OOyuaromuiics:
1) moCTaTOYHONOIHOMAPTYMEHTHPOBAHOPACKPHIBACTCOICPIKAHUECTEMBIBBI
CKa3bIBaHHS;
2) u3nmaraeT Mmarepuaj CBSI3HO M CIIMTHO, C WCIIOJb30BaHUEM
COOTBETCTBYIOIIUX JICKCHKO-TPAMMATHYECKUX H  (HOHETUUCCKUX
CpEJICTB, JOTyCKast HeOoTbIITNe HETOYHOCTH,
KOTOPBICHEBITHSIFOTHACOICPYKAHUCBBICKA3bIBAHHS, HEMEIIIAIOTETOTPaBU
JHHOMYBOCTIPHUSITHIO;
3) MUChMEHHOE BHICKA3bIBAHUE MMEET BCTYIJICHUE, OCHOBHYIO YacTh U
3aKITFOUYCHHUE, KAKIAT9aCTh3KOTOPBIXBIICIIOMIIOTHUECKUOTPABIAHAIOT
MUYECKHONPaBIaHANUMEETCOOTBETCTBYIOIMIHO0BEM;
4) nomyckaer3-
SJeKCUYECKUX, IPaMMATHYCCKUXUTUCTHIIMCTUYECKUX OIIHOOK;
5) 00bEeMBBICKA3bIBAHUIBOCHOBHOMCOOTBETCTBY CTTPEOOBAHHUSIM.

Y/I0BJIETBOPUTEIHHO

OO6yuaromuiics

1) HenoIHOPaCKPBIBAETCOAEPKAHUETEMBIBBICKA3bIBAHUS;

2) u3naraeT MaTepuan HEAOCTaTOYHO CBSI3HO M IOCJIEN0BATENBHO,

3HaHMS TEPMUHOJIOTUUHE 10CTATOUHBI AJISl PACKPBITHSI TEMBI, a TAKKe

o0yyaeMOMy HE XBaTaeT JIEKCHYECKHUX,PAMMATHUECKUX U

CTUIIMCTHYECKHUX CpEICTB JUIst OCYIIECTBJIEHHS

MIOJTHOIIEHHOT OBBICKA3bIBAaHHS;

3) NUCbMEHHOE BBICKA3bIBAaHHE UMEET BCTYIJICHHE, OCHOBHYIO 4aCTh

¥ 3aKJII0YEHHUE,0JHAKO O/IHA U3 YaCTel CIMIIKOM KpaTKas/[IMHHAs, He

CBsI3aHa c OCTaJIbHBIMU

YaCTsIMU,HECOOTBETCTBYETCBOEMYHA3HAUCHHUIO;

4) nomyckaetboee6-
9nexcudeckux,rpaMMaTHYeCKUX N (OHETHIECKUXOLINOOK;

5) oObeM  BBICKa3bIBaHMSA HE  COOTBETCTBYET TpeOOBaHUAM

(mpeBbImIaeT

YCTaHOBJIEHHBIOOBEMUITH, HA000POT, IMEETMEHBIIUHOOBEM).

HeynosnersopurensHo

OO0yuaronuiics:

1) HepackpbIBaeTCOAEPKAHNETEMBIBBICKA3bIBAHUS;

2) n3naraeTMaTepUaIHECBSI3HOUHETIOCIIEI0BATEIbHO,HEBIAAEETCOO

TBETCTBYIOLIEUTEPMUHOJIOTHEN, A TaKXe JIOCTaTOYHBIMU

JIEKCUYECKUMH, IpaMMaTH4YECKUMU

VCTUIIMCTUYECKUMHUCPEICTBAMUUIOCYIIECTBICHUABBICKA3bIBAHN

A1,

3) HeNpUIEPKUBACTCACTPYKTYPBITUCEMEHHOTOBBICKA3bIBAaHHUS;

4) nomyckaeroosee 1 OeKCHIecKuX,rpaMMaTHYECKUXIITUCTHIICTUIECKA
XOIIHOOK;

5) oObeM  BBICKa3bIBaHHS HE  COOTBETCTBYET  TpeOOBaHHSIM

(mpeBbIIIaeT

YCTaHOBJIEHHBIOOBEMUITH, HA000POT, IMEETMEHBIIUHOOBEM).

* TIpencrasneno B Tabmuie 2.1.




TEMBI 3CCE (IOKJAJIOB, COOBIIIEHUI) 1J151 TIPOBEPKH YPOBHSI
CO®OPMHUPOBAHHOCTHU KOMIIETEHIIHU

KouTtposupyemblieTeMbl
Y4eOH 0T CUMIIMHBI

Jcce (10KIaAbI, COOOIIECHUS)

Temal.1l.Kapbepa.MosiOyy

1. Careermove.

maspoeccusl. 2. Careerchange.
3. Myfuture plans.
Tema 1.2 1. Myfuture plans.
JImuHOCTHBIEKaYEeCTBANN 2. Mycolleague.
MUTK. 3. Mystrengthsandweaknesses.
Tema2.1. . TV the Internet,newspapers. Whatdoltrustmoreto? Why?
HNudopmarnmonnasicpena. . Myfavourite TV programme.

. InternationalnewschannelsIgetmynewsfrom.

Tema2.2.IlytewmecTBus.

. Whatdoyouenjoyabouttravelling? What don’tyouenjoy?
. Writeabout yourtravelexperiences.

N — W N =

Tema 3.1.
Komnanuu.Ctpykrypako
MIIaHHH.

1. HRM-maintasksandchallengespersonalrelationshipsinbusiness
. Describetypes ofcompanies inDPR

\S)

Tema3.2.
TpynoycTpoiicTBO

1. Whatskillsareimportantif youwanttogetawell
paidjob?
2. Whatcandamageyouronlinereputation? Doyoucareabout it?

Tema 4.1.Ypasnenue

1. Qualitiesofamodernmanager.
2. Thedifficultiesofcross-culturalmanagement.

Tema 4.2.I1puem
3apyOeIKHBIXTTAPTHEPOB

1. Themosteffectivetypeof communicationwithaclient.
2. Negotiatingwithforeignpartners

BOIIPOCHI K 3AYETY / 39K3AMEHY 110 PA3JEJIAM (TEMAM) JUCIIUAITIJIMHBI

HNHaexkconeHnBae
Neni/m Bonpocbik3auéry/axk3amMmeny MO KOMIIETeHIIH
UWJIH
eélJ1eMeHTOB
Temal.l.Kapbepa. Doyouthinkaboutyourfuturelife? YK-4.1
Most Do you find
Oymymasimpodece yourfutureprofessioninteresting?
Hs.
Tema Whatisthedifferencebetweenqualitiesandskills  |YK-4.1

1.2JInyHOCTHBIEKAYECT
BanMMUITK.

in a resume?
Whyshouldyouwriteaboutpersonalqualitiesfora

job?
Tema 2.1. Dothemediaplayanimportantpartinyourlife? YK-4.1
WNudopmarmonHascpena. Doyouthinkthatthemediainfluence ourlife?
Tema Whatcountrieswouldyou like tovisit?Why? YK-4.1

2.2 IlytewmecTBus.

Have you ever been in a difficult
situationwhiletraveling?




Tema 3.1. Whatisthestructureofamodernbusiness? YK-4.2
Komnannu.Ctpykrypako What positions are necessary at
MIIaHUH. adevelopingenterprise?
Tema3.2. Haveyoueverhunted forajob? YK-4.2
TpynoycrpoiicTBo. Whatdoyouthinkarethestagesinthejobapplicatio
n process?
Tema4.1. What are the functions included in YK-4.2
VYnpasnenue personnelmanagement?
Whatistheorigin ofthe verb—manage?
Tema4.2 Ilpuem Whatmakesagoodmeeting?Suggest YK-4.2
3apyOeKHBIXTIAPTHEPOB what you think are the -characteristics
ofsuccessfulmeeting?
Whatisthemostimportantthingoneshouldknowt
omakeasuccessfulbusinesstrip?

OBPA3IBI TECTOB JJIA ITPOBEPKU C®@OPMHUPOBAHHOCTHU YPOBHA
KOMIIETEHIIMHA HA 3AYETE

1. Read the story and mark these statements true, false or not stated (if there isn't enough
information in the text).

A flight to India had a stopover at Heathrow Airport. The stopover was just two hours, so
the passengers only had time for a snack and a bit of shopping before they were ready to board
their next plane to Bombay. But there was a huge queue to the security check and the passengers
were starting to get very nervous. They didn't want to miss their flight. One of the passengers in
the queue was a very tall Indian with a big bag. The bag was heavy for normal hand baggage and
the man had put it on a trolley. When it was his turn to go through the metal detector, he stepped
forward with his bag. Of course, the next thing everybody heard was a loud alarm (cupena). The
security officers went speechless with surprise. However, a moment later, they turned to the
Indian man and very politely asked him to leave his hand baggage with them before going
through the metal detector. The Indian smiled, took his bag off the trolley and gave it to a
security officer. Then he went back to his trolley, pushed it in front of him and tried to go
through the metal detector once again. By this time, it was very clear what the problem was.

True or false, not stated?

. The story took place in the UK.

. The passengers were on their way to India.

. The stopover wasn't very long.

. People usually get nervous when they have to stand in a queue.

. The passengers ofthe flight to Bombay had to go through the security check.

. The tall Indian had just his hand baggage with him.

. The Indian was carrying a very heavy bag.

. The Indian tried to go through the metal detector with his bag.

9. Only the Indian's trolley set off the alarm.

10. The Indian was travelling for the first time in his life.

2. Read the text and choose the best word to fill in each gap from A, B, C, D below.

SBS stands for Siemens Business Services. It is a division of the famous (1) company

Siemens. It is only about five years old but is already (2) for a considerable part of
Siemens' (3)___. How? Siemens had the idea in 1995. A whole (4) of Siemens was at
the time responsible for the information and communication (5) of Siemens. The idea was
to (6) this service not only inside the company but outside too. SBS is now one of the
world's leading providers in the area of electronic business solutions and (7)_.

Friedrich Froeschi is the CEO and SBS is now an (8) division with 33,000 employees
in 88 countries and turnover of €5.8 billion. One of its (9) customers is the British
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government. SBS organizes and manages the passports and national savings accounts for Britain.
In Europe its main (10) are IBM, Cap Gemini, and EDS. With growth in this market of
at least 15% the future looks bright for this German service company.

1.A Ttalian B German C British D French
2.A answerable B dependable C irresponsible D responsible
3.A profit B turnover C loss D earnings
4.A company B department C office D officer

5.A work B job C activities D actions
6.A offer B propose C agree D present
7.A propositions B proposals C repairs D services
8.A independent B dependent C free D busy

9.A smallest B small C largest D larger

10. A competitors B customers C colleagues D enemies

. Choose the correct answer
. In ... of anewspaper a person can find various information presented in articles and comments.
. an issue b. a soap opera
.aquiz d. the weather forecast
..... is a newspaper thas is published every day of the week except Sunday.
. Anedition b. A feature
. An obituaryd. A daily
. A ....isatelevision station and all the programmes that it broadcasts.
. current event b. remote control
. channel d. canal
. A magazine that appears once aweek isa ... .
. weekly b. daily
.monthly  d. tabloid
. A ....isa popular serial about daily lives and relationsships of the same droup of people.
. documentary film b. soap opera

O & = W

[\

. historical film

. keeping, recent
. keeps, recently
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. Who

d. cartoon

. Television ... us informed about the......events at home and abroad.

b. keeps, recent
d. keeping, recently

..... is that sitting over there in the corner?
b. Whom

¢. Which

. I don't understand a word .....you are talking about.

a
8
a. whatb. that c¢. who
9

. They have a very large house round..... there are some lovely gardens.

a. That b. which

c. whose

10. I'm looking at the photograph..... you sent me with your letter.

a. Which

b. who c. whom

11. What time ... work on Monday?

a. do you finish
12. ... this weekend?
a. Do you go out

b. will you finish

b. Will you go out

c. are you going to finish

c. Are you going out

13. I'msorry I made you so angry. I ... it again
a.won'tdo  b.'mnot going to do c. 'mnot doing
14. It's really hot. ... the window, please?

a. Are you going to open b. Will you open
15. I don't think I ... come tomorrow.

a. 'm being able to b. amable to c. will be able to

¢. Do you open



OBPA3IbI TECTOB JJIA ITPOBEPKU C®OOPMHUPOBAHHOCTHU YPOBHA
KOMIIETEHIIUA

THEVOCABULARYTEST
1. Complete the text below (1-5) with the correct word from the box. There is one word you
don’t need.
| advertising / launch / market / redundant / share / subsidiary |
Carston has announced that it will close its UK !, which employs about 70 staff.
Most of the staff will be made 2. The company spent £5 million on 3 Jast
year to promote its latest product. But the product * was a failure. Competition from
other UKcompanies, such as Fyfield and Brix, has been strong, and Carston has seen its market
> decline sharply over the last three years.
2. Complete the text below (6—10) with the best verb from the box. There are more verbs
than you need.

do / get / make / market / set up / take / work
Erika always wanted to work for herself. After getting a good qualification in art and design, she

decided to % her own business making jewellery. Two years later, she is finding it
hard to 7 a living from her business. In fact, she has to 8 part-time in a
shop to earn extra money. Erika makes innovative jewellery that is both high quality and stylish,
but she doesn’t have a strong customer base and often finds it difficult to ° her work.
She needs to 10 some market research and then to develop an effective marketing
strategy.

3. Choose the correct answer (a, b or c) to complete the article (11-20).

Michel Soussaline___ ' in a Paris hospital as a cancer specialist. But at present,
he is only working part-time. In his free time, he __'? his wife to develop a biotech
company called Imstar. Mr Soussaline describes the difficulties of setting up a new
company in France: ‘We ___!* the necessary investment, but it was impossible. There is
much less help for developing companies than in the US.” Mr Soussaline believes that
Imstar '* a bigger company by now if it was based in California.

Mr de Bézieux, who heads a lobby group for small businesses in France, says:
‘Between 1965 and 1980, the French economy __!° twice as fast as the US. Since then,
it_'® the opposite. One of the main explanations is that our small businesses_'7.’

But now there is a new approach to small business in France. In the past year, the
18

government _ '° a series of initiatives to support innovative start-ups. In future, fast-
growing companies ' extra benefits and 2° lower rates of tax.

11 a) works b) worked ¢) working

12 a) helped b) was helping ¢) is helping

13 a) look for b) looked for c) will look for

14 a) was b) would be c¢) have been

15 a) grows b) is growing c¢) was growing

16 a) was b) will be ¢) has been

17 a) is not growing b) was not growing  c) are not growing

18 a) launches b) has launched ¢) will launch

19 a) will receive b) have received c) receive

20 a) will be paid b) will pay c) are paying

4. Choose the right variant

1. There isn't a cloud in the sky, but it (be) cloudy in the morning.

a) was b) were c) are

2. Mrs. Clay usually finishes her work at half past three, but she (finish) it later
yesterday afternoon.



a) finishes b) finished  c¢) has finished

3. Every day I help Morn about the house, but last week I was very busy with my
exam. So I (not / help) her much.

a) doesn’t help b) don’t help c) didn’t help

4. My brother ... speak several foreign languages.

a) may b) can ¢) must

5. Can you use his dictionaries? — I'm afraid I......He needs them.

a) can't b) mustn't ¢) shouldn't

6 ...you pass the fruit? — Here you are.

a) Could b) Must c) Will

7. May I take this book home? — No, you ....

a) can't b) maynot  c) you will not

8. The manager.....see me only late in the evening.

a) could b) might c) was able to

9. All children..... enter the park. Admission is free.

a) can b) may c) are allowed to

10. My parents (be) to the USA many times.

a) have been b) had been

c) will have been d) is being

11. Julia (finish) all the housework by three o’clock and we’ll go for a walk.
a) will finish b) will have finished

¢) have finished d) had finished

12. Aunt Polly punished Tom Sawyer because he (be) naughty.

a) has been b) had been

c) will have been d) finishes

13. —Why are you looking so unhappy? — I (lose) my purse.

a) have lost  b) had lost

c) will have lost d) lost

14. We are going to buya car. By the end of next month our family (save)
money for it.

a) will save  b) will have saved

c¢) have saved d) had saved

15. Tell Tommy about these wonderful islands. He (never / hear) about them.
a) hasnever heard  b) had never heard

c¢) will never have heard d) heard

16. The workers say that they (build up) a district by the beginning of 2000.
a) will have built up b) will build up

¢) have built up d) had built up

17. A mother asked the children ifthey (buy) some biscuits for tea.

a) has bought b) had bought

c) bought d) will have bought

18. I (leave) some photos to be developed. Are they ready?
a) have left b) had left

c) will have left d) leave

19. She (have lunch) by the time we arrive.
a) will have had b) will have

¢) have had d) had had
20. Take your umbrella. It (rain) cats and dogs.
a) is raining b) was raining c¢) will be raining

21. This time tomorrow they (sit) in the train on their way to Chicago.
a) are sitting  b) were sitting ¢) will be sitting
22. I'saw a light in your window as I (pass) by.



a) is passing  b) will be passing ¢) was passing.
23. I don’t know Spanish, but I (learn) it now.

a) was learning b) will be learning  ¢) am learning
24. Don’t phone Jim from 5 to 6 — he (have) English.
a) will be having b) is having  c¢) was having

25. Every year London ... by many people from all over the world.

a)isvisited b)isbeing visited  c) was being visited

26. The biggest museum ... by the Mayor next month, on May 24th.

a) opens b) isopened c) will be opened

27. Numerous banks, offices and firms ... in the City.

a) have been situated b) situate c) are situated

28. The City of London ... by fire in 1666 and by bombs in 1940.

a) destroyed b) was destroyed ¢) had been destroyed

29. St. Paul's Cathedral... by Christopher Wren (1632-1723), and it... last stone was
laid in 1710.

a) was designed; believes b) designed; believed c¢) was designed; is believed
30. Teddy's words made me (feel) uncomfortable.

a) to feel b) feeling c) feel

31. Mrs. Pottson allowed her guests (smoke) in the living-room.

a) to smoke b)smoking c¢)smoke

32. Has the secretary come yet? [ want to have my papers (type).

a) to type b) type ¢) typed

33. I watched my cat (play) with her kittens. I couldn't tear myself away from that
funny sight. '

a) played b) playing c) to play

34. Plants die if you (not / water) them.

a) won't water b) don't water c¢) wouldn't water

35. If T had one million dollars, I (probably / buy) a yacht.

a) would probably buy b) will probably buy c) probably bought

36. - How did it happen that you missed you stop? - I (not / miss) it if the conductor
(announce) the stops.

a) wouldn't miss a) had announced b) hadn't missed b) would have announced
¢) wouldn't have missed c¢) announced

37. What a pity my husband is away! If he (be) here, he (help) us.

a) were a) will help  b) would be here b) would help

c) is ¢) helps

38. If1 (get up) early tomorrow morning, I (go) jogging.

a)willgetupa)go b) getup b)amgoingto g c) got upc) will go

39. When he tried to balance his checkbook, he found that things just didn't ...

a) add on b)add right c¢)add up

40. Kenreally likes Kirstie, but he's too nervous to ... .

a) askherout b) askheron c) askout

OBPA3IBI TEKCTOB U1 TIPOBEPKH COOPMUPOBAHHOCTH YPOBHA
KOMIIETEHIIUA

Why is personal image important
A personal image is important because most people will judge based on the first
impression that they get from someone. A good personal image will ensure positive, lasting first
impressions and can lead to many benefits, including a better job, an easier social life and more
opportunities.



Personal image includes everything from the way a person dresses to their voice
fluctuations and even their social media profiles. Businesses, potential friends and nearly anyone
that is associated with a person can get a glimpse of their personal life from the image that they
project. Staying groomed and practicing good hygiene will also help contribute to a better
personal image.

Many employers will base their hiring decisions and even promotion decisions on the
way that people dress and take care of themselves. People who present themselves as having
attractive self-images will generally make more money, get hired and be promoted more quickly
than people who do not have a positive self-image. People who project excellent personal images
will also have a better chance at social opportunities and will have a more satisfying life with
their friends. A good self-image can be a great confidence booster on a more personal level.

Employment

Work plays a major part in most people’s lives. People of all sorts work in business, and
the terms businessman and businesswoman reflect this, referring to a wide range of individuals,
from the rich and famous to small company owners, from people in large organization to those
who work for themselves.

Many people choose to be self-employed (to have their own business) or to work
freelance for several employers.

As the labour market become more flexible, many employers respond by increasing the
number of fixed-term contracts and part-time workers.

In large organizations, administration of people is done by the personnel department,
although this expression is new sometimes rejected. Companies talk instead about their human
resources department or (HR).

The Human Resources department is responsible for planning, recruitment of the new
people, staff training and development, staff appraisal, welfare, pensions administration and
industrial relations. It works to ensure that the right people are available to meet the company’s
needs.

Recruitment is the process of employing new people. This process will vary from one
organization to another.

When a company needs to recruit or employ new staff, it may advertise the vacancy in
newspapers, or may contact an employment agency, a privet company that matches jobseekers
with job. Companies looking for senior staff may approach people working for another company,
a practice known as headhunting. Headhunters are specialist consultants who search for high-
level executives and try to persuade them to leave their current job in order to go to work in
another company. Executives may be persuaded to move company by the promise of a golden
hello: a large sum of money or some other financial enticement offered by the company they
move to.

If you are a jobseeker (a person who is looking for a job) and you are interested in a
particular post, you may decide to apply for the job. The first step is to get an applicant form and
job description from the company. The next step is to complete the form and return it with your
curriculum vitae (CV BrE) or resume (AmE). The company’s Human Resources department will
select the most suitable applicant and invite them to attend an interview.

Business trip



Employees of different countries usually go on business trips. Any firm chooses only best
export for it. Companies can arrange such trips both in and outside the country. There are many
reasons of going on business there are to make a contract, to discuss different terms of delivery,
payment or shipment, to have tests, to do consultancy, to improve once professional skills, to
work etc. Represent - natives of the companies make preliminary arrangements in order to meet.

Usually itinerary of the trip is carefully planned by the head of the department or an
executive. A business trip can be a long term or a short term one. Often an employee must give a
financial report to the chief. As a rule businessman has a chance to go sightseeing or to visit
theatres, or just have some rest after the working day.

They also try to buy gifts or presents to relatives, friends and colleagues business trips
contribute to extension of business relationship of a company and help to succeed in the world
market. Business today is international, so business people often have to travel. On a business
trip people may meet colleagues and business partners for a first time.

It is usual for colleagues from different countries to experience cultural difficulties. In
other words, they may be surprised by foreign social conventions that is the different ways that
other nationalities or different cultures do things. Management styles are also differed from
country to country. In some cases it is useful to get a piece of advice from a special agency,
consulting on the questions of international business.

Business trip are very important nowadays because face to face contracts are more
valuable and useful for the matter, make a cal so in order not to spoil business people will go on
traveling on business.
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