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1.

IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHS 0 TUCHMILINHE,
COOTHECEHHBIX € IVIAHUPYEeMbIMU pPe3yJbTATAMU OCBOCHUA 00pa30BaTeIbHOM
MporpaMmbl

JNucrummaa b1.B.01.04 Taiim-meHexkMeHT obecnieunBaeT GOpMUPOBAHUE Y

00y4Jaronuxcs CIeAYIMUX TPoPecCHOHATEHBIX KOMITETCHITHINA:

OTD/TD Kon HauMenoBan Kon HauMenoBanue OoOpa3zoBaTtebHbII
Hu KOMIIETe ue HHIMKATOPA HHIMKATOPA pe3yJbTart
PEKBH3HUT HIUM |KOMIIETEHIH | JOCTHKEHHUSA JOCTHKEHHS
bl IIC " KOMIIeTeHIH KOMIIEeTeHIHii
(npu i

Haau4uu)

D/02.6 [1K-2 Cnocoben [1IK-2.2. OreHuBaer [IK-2.2. V-1 Ymeem
Amnanms, QHATM3UPOBAT pecypchl, [IAHUPOBATh,
000CHOBaH b, HEOOXOAUMBIC JIJII  |OpPTaHU30BBIBAThH U
He u 00OCHOBBIBAT peanu3anuu MPOBOAUTH BCTPEUU U
BBEIOOP b 1 BEIOMPATH pereHui 00CYXICHHS C
peuieHus, pELIeHUIA. 3aMHTEPECOBAHHBIMU
08.037 CTOpPOHAMH
BU3HEC- IIK-2.2. V-2 Ymeem
AHAJIAT HCITOJIb30BaTh TEXHUKHU
UK, yTB. B PEKTUBHBIX
[Tpukazom KOMMYHUKaIANA
Munucrep
CTBa Tpy/ia
51
COLMATILHO
Y 3aIIUTHI
P® or
22.11.2023
Ne@21H.

2. O0beM U MeCTO JUCHUILIMHBI (MOYJISA) B CTPYKTYpe 00pa30BaTe/IbHOM
MPOrpaMMBbl

OO0mmii 00bEM TUCIIUILIAHEL:
2,00 3.e.,72 ak.yac
KonTtakTHast pabora oOydaromuxcsi ¢ IpernojaBaresieM IO BHAaM Y4eOHBIX

3aHATUN: 68 aK. yac Ha KOHTAKTHYIO pa0boTy ¢ mpernojaBaresieM, U3 HUX 18 ak.4ac
Ha JIEKIHMH U 18 ak. yac Ha MpakTUYECKUe 3aHATUsA. 32 aK. yac Ha CaMOCTOSITEIbHYIO

paboTy 00ydJaroImXcs.

b1.B.01.04 TaiiM-MeHEKMEHT peannu3yeTcs Ha 3-eM Kypce B 5-M CeMecTpe
MOCJIe U3YYEHUS TUCIUIUINH:




- JlenioBble KOMMYHHUKAIIUU B YIIPABJICHUM;
- Oduc-meHeHKMEHT.



3. Conep:xaHue M CTPYKTYpPA TUCUMILIMHBI (MOYJIs1)

3.1. CTpyKTypa JUCHUIUIMHBI (MOTYJIS)
Ounas ¢hopma 0byuenus

Nen/m | HaumeHnoBaHue O0beM IMCHHMIIMHBI, AK.YAC dopma
TeM U (WJIH) BCEI'O KonTakTHast padora o0y4armmxcs CamocrosiTesbHAsI TeKYLIero
pasaesioB ¢ mpenogaBaTesieM M0 BUAAM YUeOHBIX 3aHATHI padora KOHTPOJIA
Ilepuoa TeopeTnyeckoro o0y4eHus IMepuon yCIeBaeMoCTH,
MPOMEKYTOYHOM NPOMEKYTOYHOM
arrecTalMu arTecTaluu
(ceccus)
3ansaTus 3ansaTus HUK KCP | K9 Kar | K | CPxp | CPa3k CpP
JIEKIIUOHHOT 0 CeMHHAPCKOro TK | 0
THIIA THIIA H
J BJI JIP 113 T
p
0
Ja
b
PA3JAEJI 1. IJMATHOCTHUKA BPEMEHU U TEXHOJIOT'UA ITOAT'OTOBKHA 3AITPOCOB
Tema [TnanupoBanue Hoxkmnan,
1.1. pabodero aus TectupoBanue
PYKOBOOUTCIIA C
YUETOM BHEIITHHX 12 4 0 0 4 0 0 0 0 0 0 4
KOMMYHUKAIUN 1
IHOATOTOBKH K
BCTpCUaM
Tema TectupoBanue,
1.2. AHAJIH3 TI0TEpb KontpossHoe
BPEMECHHU TIPU 3a]aHnC
KOMMYHHKALUSIX 8 2 0 0 2 0 0 0 0 0 0 4

U MPOBEACHUHT
BCTpeY




Tema Texuomorus TectupoBanue,
1.3. GrIcTpoii KonrponsHoE
HOATrOTOBKH 3a7aHue
3ampoca B OpraHsbl 2 0 0 2 0 0 0 0 0 0
BJIaCTHU H
0OIIIECTBCHHEBIC
OpraHHA3alu
Tema Camoopranu3zanu Tectuposanue,
1.4. S PYKOBOIAMTEIIS KontponbHoe
mp coope 2 0 0 2 0 | o0 0 0 0 0 3ajlasme
uHGOPMAIUH TS
3aIpoCoOB U
COTJIAIICHUM
PA3JIEJI 2. UHCTPYMEHTHEI YIIPABJIEHYECKOU DO®EKTHMBHOCTHU
Tema JoposkHas KapTa TectupoBanue,
2.1. HOATOTOBKH KonTposbHoe
COTJIallICHUA O 2 0 0 2 0 0 0 0 0 0 3aJlaHUueC
COTPYIHUYECTBE:!
OTallbl, CPOKH,
KOHTPOJb
Tema HenerupoBanue TectupoBanue,
2.2. Y KOHTPOJIb IIpU KonTponbHoe
IIOATOTOBKE 2 0 0 2 0 0 0 0 0 0 3a7aHue
3aIpocoB U
COTJIAIICHUI
Tema D¢ dexTuBHAS TectupoBanue,
2.3. pabora ¢ KontponbHoe
O(pUCHBIM 3a/1aHne
MIAaKETOM Kak 2 0 0 2 0 0 0 0 0 0
OCHOBa
camoopraHu3ail
uu
Tema Taiim- TectupoBanue,
24. MEHEIKMEHT 2 0 0 2 0 0 0 0 0 0 KonTpoibHoe
MHOT'033a4HOC 3aJlaHue




TH: 3aTPOCHI,

COTJIAIIEHUS,

MOJIUTHKA

OpraHu3anuu
[TpomexxyTouHas 4 0 0 0 3a4eT C OLIEHKOM
aTTeCcTalms
Hroro 72 18 18 32

HCT’lOﬂbS’yeMble COKpaujerust.

JI — nekuuu - 3aHATHS, IpeyCMaTpHUBalOIIUe IPEUMYIIIECTBEHHYIO Niepeiady yueOHol nHpopMayy o0ydaromumMes eAarornuecKuMy pabOTHUKaMH OpraHU3aluy U (WIIN) JIMLHAMH,

MIPUBJIEKAEMbIMU OpraHU3alKeil K peain3anny 00pa3oBaTeNbHBIX IPOIPaMM Ha UHBIX YCIJIOBUSIX,).
BJI — Buneo aexmnuu.
JIP — mabopaTtopHbIe pabOTHI.
[13 — mpakTHyeckue 3aHATHS (32 UCKITIOUCHUEM JIAO0paTOPHBIX padoT).
UK — unauBuyabHble KOHCYJIBTALUY.
KCP — KOHTpOJIb CAaMOCTOSTENFHON paObOTHI
K3 — koHcynbTanuu nepes 5K3aMeHOM

Kartokx — koHTakTHAs pa60Ta Ha aTTeCTAllMIO B IEPHUO/J IK3aMCHAIITUOHHBIX ceccuit

CPxp — camocTosTenbHas paboTa Ha MOJrOTOBKY KYPCOBOM pabOThl/ KypCOBOTO MPOEKTA.
CP3k — camocTrosiTensHast paboTa Ha MOJArOTOBKY K 9K3aMEHY.

CP — camocTosTenbHas paboTa B ceMecTpe Ha OATOTOBKY K y4eOHBIM 3aHITHSIM.




3.2. Conepx’aHue AUCHUILITMHBI

Paszpnen 1. /{luarHocTuKka BpeMeHH M TEXHOJIOTHA MOATOTOBKHU 3alIPOCOB

Tema 1.1. IlnanupoBanue pado4ero AHA PYKOBOAMTENS € y4eTOM
BHEIIHMX KOMMYHUKALMI U MOATOTOBKHU K BcTrpeyam. ITK-2.2

CyIIHOCTh U 3HaUY€HUE INIAHUPOBAHUSI pabOYEro BPEMEHU B AESTEIBHOCTU
pykoBogutensa. IIpuHOMIIBI M METOABl  IUIAHUPOBAHUA  (XPOHOMETPAK,
MIPUOPUTETHI, MaTpHUIIa Dil3eHXaydpa). YUeT BHEIIHUX KOMMYHHUKAIMI (BCTpEUH,
[EPETrOBOPBI,  TelNE(POHHbIE  3BOHKM) IIPU  COCTaBICHUHM IUIaHA  JHS.
JlokyMeHTanmoHHoe obecnieueHue kak (aktop 3¢(HEKTHUBHOrO IIAHUPOBAHMS:
paboTa ¢ BXOASIIMMU/UCXOISAIIUMU JTOKYMEHTaMH, Pe3epBUPOBAHIE BPEMEHH Ha
ux o0Opabotky. Mcnonp3oBanue oducHOro makera (KajJieHIapu, HalOMHUHAHUS,
3aJ1a4M) Ui [IJIaHUPOBAHUSL.

Tema 1.2. AHagau3 mnoTepp BpeMeHH NPU KOMMYHUKANUAX U
nposeaeHuu scrpey. IK-2.2

[Tonsitne «mormoTuTeneld BpeMeHW» (XpoHO(MAroB) B NEATEILHOCTH
pykoBoautens. Kimaccudukaius moTepb BPEeMEHH MPU MOATOTOBKE 3alPOCOB H
MOJIyYCHUH OTBETOB OT OPTaHOB BJIACTH M OOIIECTBEHHBIX OpraHu3aIuii. MeTo b1
ydeTa 1 aHaym3a 3aTpaT BpeMmeHu (dotorpadus padodero aus, camodoTtorpadus,
XpOHOMETpaXK). BEIsBICHHE y3KUX MECT B MHPOPMAIMOHHOM B3aMMOJICHCTBUH.
Hcnonp3oBanue o(hMCHOTO MakeTa JJIs y4eTa ¥ BU3yalu3allii BpEMEHHBIX 3aTpar.

Tema 1.3. TexHnosorusi 0bICTPOM MOATOTOBKH 3aIIPOCAa B OPraHbl BJIACTH
U o0mecTBeHHbie opranmzanum. I1K-2.2

CtpykTypa u cojepkanne oQUIMATILHOTO 3ampoca. TUnoBkie malIoHbI U
ITOPUTMBI  TOATOTOBKM  3ampoca. Ilpuembl  yckOpeHHsT  MOJITOTOBKH:
UCIIOJIb30BAaHUE pAHEE COCTABJICHHBIX JOKYMEHTOB, MOAYJbHBIA IMPUHIMUII,
aBTOMATHU3ALUS C MOMOIIBI0 OPUCHOrO nakeTa. KOHTposib CPOKOB MOATOTOBKYU U
OTIIpaBKHU 3a1poca. BHYTpeHHsIsI ¥ BHEIIHSAS MTOJIMTUKA OPraHU3allMM KaK OCHOBA
coJiep KaHus 3arpoca.

Tema 1.4. Camoopranusanusi pyKoBoauTe st npu coope nupopmanumn
JJIA 3anpocoB U coriamenuii. ITK-2.2

MeToasl  caMOOpraHW3allMM:  CaMOMEHEDKMEHT,  TalM-JIOTHUCTHKA,
opranm3anusi pabouero mnpoctpaHctBa. [Ipuemsl  sddexkTuBHOrO  cOopa
uHPOpMAIIMU W3 BHEIIHUX W BHYTPCHHHUX HWCTOYHUKOB. CHcTeMaTu3alus H
XpaHeHue cobpaHHON MHGOpManUU (IEKTPOHHBIE U OyMa)kKHbIE apXUBbI, 0a3bl
naHHbIX). Mcnonp3oBaHue o(QUCHOro Makera A COPTUPOBKU, (MIBTpPALUMH U

noncka nHopmaimu. Kpurepun nosHOTHI, JOCTOBEPHOCTH M CBOEBPEMEHHOCTH
9



uH(GOpMaIUK 1JI 3alPOCOB U COTJIAIICHUN.

Paznen 2. UHCTpyMeHTHI yIpaBjieH4ecKoil 3 (PeKTUBHOCTH

Tema 2.1. lopo:kHasi Kapra MNOATOTOBKHM  COIJIAILEHUS O
COTPYIHHYECTBE: ITANbI, CPOKHU, KOHTPOJIb. [TK-2.2

[Tonsitue nOpoxHOM KapThl (MIaH-rpaduka) MOJATOTOBKU COTJIAIIEHUS.
OcHOBHbIE 3Talbl: MHUIMAIMSA, cOOp HWH(MOpPMAIUMHU, COTJIACOBAHHUE IPOEKTA,
noAnucanue, peructpanus. OnpeneieHne CPOKOB MO KAKIOMY 3TAIly C yUETOM
BHCITHUX W BHYTPEeHHUX (akTopoB. KOHTPOIBHBIE TOYKHM W MEXAHU3MBI
MOHUTOPWHTA BBIMOJTHEHUS. Bu3yanmuzamusi TOpPOXHOW KapThl CpPEICTBAMHU
odurcHOro nakera (quarpaMmsl ['anTa, TaOIHITI, KAJICHIAPH).

Tema 2.2. /leserupoBanrie ¥ KOHTPOJIb NPH NMOATOTOBKE 3alPOCOB U
coriamenni. ITK-2.2

CynrHocTh M IPUHUUIIBI IEJIETUPOBAHMS TOJTHOMOYHA. YTO MOKHO U HYKHO
JIeJIerpoBaTh MpHU MOArOTOBKE 3alpoCcoB U coryameHui. [IpaBuiia mocraHOBKH
3amay  noxuuHeHHbIM (SMART-kpurepun). @DopmMbl M METOABI KOHTPOJI
UCIIOJIHEHUS (TEKYLIUH, MPOMEXYTOUYHBINA, UTOTOBBIN). Micnonb3oBanue oucHoro
nakeTa JJis OpraHu3aluy KOHTPOJIS (3a7auu, oOIIMe KajleHJaapu, HAaIOMUHAHMS,
TPEKUHT MOPy4YCHUH ).

Tema 2.3. DppexkTnBHaAsE padoTa ¢ OPHCHBIM NMAKETOM KAaK OCHOBA
camoopranuzanuu. I1K-2.2

O0630p BO3MOXHOCTEH O(UCHOrO TaKeTra (TEKCTOBBIA PEIAKTOP,
AJIIEKTPOHHBIE  TaOdMIBI, MporpaMma  MpE3eHTalUi, opraHaiizep) s
IUIAaHUPOBAHUS U yueTa BpeMeHH. [Ipuemsbl yckopeHus: paboThl: CTHIIM, IA0JIOHBI,
aBTOTEKCT, ropsuue KiaBuiu. OpraHu3ainus TUYHOW UH(POPMALIMOHHON CpEbL:
CTPYKTypa  TamoK, HUMEHOBaHHWE  (ailioB, pe3epBHOE  KONMUPOBAHHE.
Hcnonp3oBanue 00J1a4HbIX CEPBUCOB JUIS JOCTYNA K JOKYMEHTaM U COBMECTHOM
paboTHI.

Tema 2.4. TaiiM-MeHeKMEHT  MHOI03aJa4YHOCTH:  3alpoChl,
corJialeHus, MoJauTuKa opranusanuu. I1K-2.2

@®eHOMEH MHOI033JJadyHOCTH B pabOTe PYyKOBOJIUTEINS: IUIFOCHI U MUHYCHI.
[Tpuembl ympaBieHHS MHOr033JavyHOCTBIO: IPUOPUTE3aLUs, T[PYIIIUPOBKA
OJIHOTUIIHBIX 3a/1a4, IEPEKIOYEHNE BHUMAHNSI, MUHUMU3ALIHSI OTBJICYEHUH. YUeT
BHYTPEHHEN W BHEUIHEH MOJUTHUKUA OpPraHU3alW{ IPH PacHpeeIeHUN BPEMEHH
MEXy NapajuieIbHbIMU 3aJadaMH (3alpochl, COTJIAIIeHMs, TeKyllas padora).

10



[IpakTuueckre  MHCTPYMEHTHI ~ OPHUCHOrO  Takera Uil  yHpPaBJICHUS
MHOT03a/Ia4HOCTBIO (CITUCKH Je], TeTH, KAaTETOPUH, PUIBTPHI).

4. Tunsl OLNCHOYHBIX MATCPHUAJIOB, ITOKA3ATCIIN U KPUTCPUHU OLICHUBAHUA

4.1. Owuenounsle wmarepuasnbl 1o aucuuiuiiHe b1.B.01.04 Taiim-
MEHE/KMEHT BXOJAT B COCTaB OLEHOYHBIX MaTEpHAIOB MO 00pa30oBaTEIbHOU
nporpamme. COBOKYIMHOCTh OLIEHOYHBIX MaTepHUaiOB MO BCEM AMCIHUIUIMHAM
(MoyJsiM) 00pa30BaTEIbHON TPOTPAMMBI COCTABIISIOT (DOH/] OLIEHOYHBIX CPEJICTB
(manee — POC). ®OC wucnoap3yercs OpU MPOBEACHUM TEKYIIEr0 KOHTPOJIS
YCIEBAEMOCTH U TMPOMEKYTOYHOM aTTeCTAIllM OOyYalolmuXxcsi C  IIEJbIO
OIICHUBAHUSA JOCTUXKEHUS 00yJarOUMMUCS TUIAHUPYEMBIX PE3yJIbTaTOB O0YyUYECHHUS.

4.2. ®OC pa3zpaboTaH Kak KOMIUIEKC MPOBEPOUYHBIX 3aJaHUN Pa3TMIHOTO
TUTIA U YPOBHSI CJIOKHOCTH, BKJIIOUAET KPUTEPUU U IIKAJIbI OIICHUBAHUS, a TaKkKe
«xJroun» paBWIbHBIX 0TBETOB. DOC hopMupyercs Kak OTACIbHBIN TOKYMEHT U
XpaHUTCA B AJEKTPOHHOM BuUE, nocTyn kK @OC npegocTaBieH OrpaHUYEeHHOMY
KpYTY JIHII.

4.3. Jlmsg caMoCTOATEeNbHON paboThl OOYYArONIUXCsl MPU TOJATOTOBKE K
TEKyIIeMy KOHTPOJIIO YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTECTallMM B PabOUnX
nporpaMmax JUCIMIUIMH pa3MEIleHbl TUIIOBbIC MTPOBEPOYHBIC 3aaHusI, KOTOPHIC
MOXHO YCJIOBHO pa3le/iuTh Ha 3aJaHusl 3aKpbITOro, KOMOMHHUPOBAHHOIO W
OTKPBITOTO TUIIOB.

3ajaHus 3aKpHITOTO THMA — JTO TECTOBBIC 3a/JaHMs, B KOTOPHIX KaXKIbIH
BOIIPOC  COIMPOBOXJAETCS TOTOBBIMHU BapUaHTaMH OTBETOB, W3 KOTOPBIX
HE0OXO0MMO BBIOPATh OJMH WJIM HECKOJIBKO MPaBUIIBbHBIX.

3ajanusi KOMOMHUPOBAHHOTO THUIA — ATO TECTOBBIC 3aJaHUs, B KOTOPHIX
KaXJIbI BOTIPOC COMPOBOXKIAETCS TOTOBHIMU BapUaHTaMH OTBETOB, M3 KOTOPBIX
HEOOXOJIMMO BBIOpATh OJWH WJIM HECKOJIbKO MPABUIBHBIX U OOOCHOBAaTh CBOM
BBIOOD.

3ajaHusi OTKPBITOTO TUIA — 3TO 3aJaHUS, B KOTOPHIX HA KaXKIbIM BOTPOC
JIOJDKEH OBITH MIPEJIOKEH pa3BEPHYTHII 00OCHOBAHHBIN OTBET.

B 3aBucuMoCcTM OT THUmOa 3aJaHusd PEKOMEHAOBAHBI OIpEaeICHHAs
MOCJIETIOBATEILHOCTD BHITIOJIHEHHS U CHCTEMa OIICHUBAHUS BBITIOJIHCHUS 38/ IaHHH.
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4.4. Tunbl 3a1aHUH, CIIEHAPUU BBITIOJHEHUSI, KpUTEPUU OIICHUBAHUS

TUIT 3AJAHUA NHCTPYKIOUA CIHEHAPUUM BBITOJIHEHU A KPUTEPUUM OLIEHMBAHN A
3azaHue 3aKpbITOrO [IpounTaiiTe TEKCT, 1.BHMMAaTENbHO NPOYUTATh TEKCT 3aJaHUs U MOHSITH, OTBeT cunTaeTcs BEPHBIM, €CIIU
TUIA C BEIOOPOM BbIOEpUTE YTO B KAYE€CTBE OTBETA 0XKUIAECTCA TOJIBKO OIUH U3 MPaBUIIBHO yKa3aHa [udpa wiu

OJIHOTO MPABUIBHOTO
OTBETa U3 HECKOJIbKHUX
BapHaHTOB
MPEAJIOAKEHHBIX

MPaBUIbHBINA OTBET

IIPEUI0KEHHBIX BAPUAHTOB.

2. BHUMaTenpHO MPOUYUTATh NPEAIOKEHHBIE
BapHUaHThI OTBETA.

3. BeiOpaTh OJJH BEPHBIIl OTBET.

4. 3anucartb TOIBKO HOMEp (Wi OyKBY) BEIOpaHHOTO
BapHaHTa OTBeTa (Hanpumep, 3 wiu B).

OykBa

3azaHue 3aKpbITOrO
TUIIA HA yCTaHOB.HeHI/Ie
COOTBETCTBUS

[IpounTaiite TEKCT U
YCTaHOBUTE
COOTBETCTBHUE

1.BHUMaTenbHO MPOYUTATh TEKCT 3a/1aHUs U MIOHSATH,
YTO B KQUECTBE OTBETA OXKUJAIOTCS MMApPhI 3JIEMEHTOB.
2. BuumarensHO povYuTaTh 00a CIIUCKA: CITUCOK 1 —
BONIPOCHI, yTBEPKACHUS, (DAKTHI, TOHATUS U T.1.;
CITUCOK 2 — yTBEPKJICHUsI, CBOMCTBA OOBEKTOB U T.JI.
3. ComocTaBUTh 3JIEMEHTHI CIUCKa 1 ¢ 3eMeHTaMu
crncka 2, chopMUPOBATH Maphl JIEMEHTOB.

4. 3anucatpb nomnapHo OyKBbI U U(PHI (B
3aBHCHMOCTH OT 3aJ]aHMsl) BADMAHTOB OTBETA
(manpumep, Al nnu b4).

OTBeT cunTaeTcss BEPHBIM, €CITH
MPABWJIBHO YKa3aHbI HU(PHI WIH
OYKBBI

3azaHue 3aKpbITOrO
THUIIA C BBIOOpOM
HECKOJIbKMX
HpaBI/IJ'IBHBIX OTBETOB
W3 HECKOJIbKUX
BapHaHTOB
MIPEAJIOKEHHBIX

[IpounTaiiTe TEKCT,
BbIOEpUTE
MIPaBWJIbHbBIE OTBETHI

1.BHUMAaTENBbHO MPOYHUTATh TEKCT 33/1aHUS U TTOHATH,
YTO B KAUECTBE OTBETA OXKHJIACTCA HECKOIBKO
NPaBIWIBHBIX OTBETOB M3 MPEJIOKECHHBIX BApUAHTOB.
2. BHUMaTenbHO MPOYUTATh MPEIOKEHHBIC
BapUaHT-THI OTBETA.

3. BeIOpaTh HECKOJIBKO MPABUIIBHBIX OTBETOB.

4. 3amucarth TOJIBKO HOMepa (W1 OyKBBI)
BBIOpaHHOTO BapHaHTa OTBeTa (Harpumep, | 4 numn A

N).

OTBeT cunTaeTCs BEPHBIM, €CIIH
NPaBUJILHO YCTaHOBIICHBI BCE
COOTBETCTBUS (TIO3UINH U3
OJTHOT'O CTOJIOIa BEPHO
COIIOCTABJICHBI C MTO3UIUIMH
JPYTroro)

3ajaHue 3aKpbITOrO
THIIA HA YCTAaHOBJICHUE

[IpounTaiite TeKCT U
YCTaHOBUTE

1. BaumaTenbHo NpoYrUTaTh TCKCT 3aJaHUS U
IIOHATH, YTO B KAYCCTBC OTBETA OXKHNIACTCA

OTBeT cuuTaeTcsi BEpHbIM, €Clin
MPaBWJIbHO YKa3aHa BCs
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IOCICa0BATCIBHOCTHU

OoCICa10BAaTCIbHOCTD

IIOCIICA0BATCIIbHOCTD 2JIEMCHTOB.

2. BHUMAaTeNbHO MPOYUTATh MPEITTOKEHHbBIC
BapHUaHTbI OTBCTA.

3. IlocTpouTth BEpHYIO MOCIEIOBATEIHHOCTD U3
NPpCAJIOKCHHBIX 3JICMCHTOB.

4. 3anucatb OyKBBI/IIUQPHI (B 3aBUCUMOCTH OT
3aJlaHus1) BApUAHTOB OTBETA B HYKHOU
nocienoBareabHOCTH (Hanpumep, BBA nmm 135).

MOCTIeI0BATENbHOCTD LU(D

3anganue
KOMOWHHMPOBAHHOTO
THUIIA C BBIOOpOM
OJTHOT'O TIPaBUIIBHOTO
OTBETA U3
MPEUIOKEHHBIX U
000CHOBaHKEM BBIOOpA

[IpounTaiite TEKCT,
BBIOEpHTE
IIPaBUJILHBIN OTBET U
3aMUIINATE
apryMEHTHI,
000CHOBBIBAIOIIINE
BBIOOp OTBETa

1.BHUMaTenbHO IPOYNTATh TEKCT 3alaHUsI U TIOHSTH,
YTO B KaYECTBE OTBETA OKUAAECTCS TOJIBKO OJIUH U3
MIPEUIOKEHHBIX BAPHAHTOB.

2. BHUMAaTEeNbHO MPOYUTATh MPEITIOKEHHbBIE
BapHUaHTHI OTBETA.

3. BeiOpaTh 0J1vH BEpHBII OTBET.

4. 3anucatb TOJIBKO HOMEp (MK OYKBY) BEIOPAHHOTO
BapHaHTa OTBETA.

5. 3anucarpb apryMeHTHI, 000CHOBBIBAIOIIME BEIOOD
oTBeTa (Hampumep, 4 TEKCT 000CHOBaHUS).

OTBeT cunTaeTcs BEPHbBIM, €CITU
NpPaBWIFHO yKa3aHa udpa nin
OyKBa M NPUBEICHBI
KOPPEKTHBIC apTyMEHTHI,
UCTIOJIb3yEMBbIE TIPU BBIOOpE
OTBETa

3ajaHue OTKPHITOTO
THIIA C Pa3BEPHYTHIM
OTBETOM

[IpounTaiite TeKCT U
3aMUIINATE
pa3BEpHYTHIN
000CHOBaHHBII OTBET

1. BuuMarenbHO NPOYUTATH TEKCT 33/IaHUSI U TTOHSATh
CyTh BOIIpOCa.

2.IIpoaymats JIOTUKY ¥ OJHOTY OTBETA.

3.3anucaTh OTBET, HCIOJIb3YS YETKUE KOMIIAKTHBIC
(bOpMYITHPOBKH.

4.B ciyyae pacyeTHOM 3a/1auu, 3aMUcaTh PEIICHUE U
OTBET

OTBeT cunTaeTcs BCPHLBIM:
1. OrcyTrcTBHE (PaKTUUECKHX
OIIMOOK.

2. PackpeiTHe 00bemMa
HCIOJIb3YCMbIX HOHATHHU
(mosHOTa OTBETA).
3.000CHOBaHHOCTH OTBETA
(HayIMYMe apryMEHTOB).

4. Jlornueckas
MOCJIEI0BATEIHLHOCTD
M3JIaraeéMoro MaTepuaia.
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4.5. OO6mias 1mKanda OLEHUBAHUS PE3YJbTATOB TEKYILIErO0 KOHTPOJIS
YCIIEBAEMOCTH U MIPOMEXKYTOYHOM arTecTanuu ooyyaromuxcs ¢ npumenernrem bPC

ECTS
Hrorosas bunapuas
GaJlsIbHAasI OIl€HKA Tpapuunonnas cucrema cHcTEMA B o™ || Zan Gumapuoii
CHCTEMbI CHUCTEMBbI
95-100 O TG A P/ Passed
85-94 B P/ Passed
75-84 Xopoto 3auTeHo C P/ Passed
65-74 D P/ Passed
55-64 Y 10BII€TBOPUTEIBLHO E P/ Passed
0-54 HeynoBneTBopuTenbHO He 3aureno F F/Failed
CooTHomieHne  OamwIoB 32 TEKYIIMHA  KOHTPOJL  YCIIEBAEMOCTH |
MPOMEKYTOUHYIO aTTECTAIMIO, a TAKKE MMOBTOPHYIO MIPOMEKYTOUHYIO aTTECTAIUIO:
MakcumanpHas cymma | MakcumanbHast MaxkcumanbHas MaxkcumanbHas
0aIoB 3a TEKyUIUi cyMMa 0aJijioB 3a UTOTOBas cymMMa 0asuioB 3a
KOHTPOJIb MIPOMEKYTOUHYIO OayIbHas MOBTOPHYIO
yCIIEBa€MOCTH aTTECTAIIUIO OlIEHKAa MIPOMEXYTOUHYIO
aTTECTAIHIO
60 6amioB 40 6ay10B 100 6amoB 100 6amoB

S.

6.

TEKYLIECI0 KOHTPOJIA yClIeBace

KOHTPOJ/IbHBIM TOYKaM

(I)OprI aTTeCTallii, TUIIOBbLIC OLICHOYHBIC MaTCPHAJIbI A

MOCTH oﬁyqammnxm, KPUTCPHUH U HIKAJbI OHCHUBAHUSA I10

5.1. B xone peammzanuu aucuumuindabl b1.B.01.04 TaitM-MeHEKMEHT

HCIIOJB3YIOTCA

CIIEAYIOIINE

bopMBI

TEKYIIeTo
oOydJaronuxcsi (B TOM YHCIIC, 33/IaHUSI K KOHTPOJIbHBIM TOYKAM):

AOKJIa[d, OIIpoC, TCCTUPOBAHUC, KOHTPOJIbHOC 3a/IaHKC.

5.2.

TunosBbie

OLICHOYHBIC

MaTepUabl

I

yCIEBAEMOCTH 00y4aroHuXcs (BHE KOHTPOJIbHBIX TOYEK):

Paznea 1.

KOHTPOJIS

TEKYLIEr0

yCIIEBaeMOCTH

KOHTPOJIS

Tema 1. [lnanupoBanue pado4ero JHsA PyKOBOAUTEJISI C Y4€TOM BHEIIHUX
KOMMYHHMKAIMH ¥ MOATOTOBKH K BeTpedyam. 1TK-2.2



TecToBbIE 3aJIAHUS:
Tect 1.

BHuMmaTenbHO NpoYnTaTh TEKCT 33JIaHUsI U MOHATh, YTO B KQU€CTBE OTBETA
OKUJAeTCsI TOJIBKO OJIMH U3 MPEJIOKEHHBIX BAPUAHTOB.
BHuMartenpHO MpOYUTATh MPEAIoKEHHbIE BAPUAHTHI OTBETA.
Bri6path o1uH BEepHBIil OTBET.
3anucarh TOJBKO OYKBY BEIOpAaHHOIO BapHaHTa OTBETA.
UTo 13 nepeyrciIeHHOr0 OTHOCUTCS] K MHCTPYMEHTaM IJIAaHUPOBAaHUS padovero
JTHSI pYKOBOJUTEIIS?
a) MaTpuIa Di3eHxayapa;
0) SWOT-ananus;
B) PEST-ananus;
') (UHAHCOBBIN JIEBEPUITK.

Tect 2.

BauMartenbHO mpounuTaTh TEKCT 3aJaHus U TIOHSTh, YTO B Ka4€CTBE OTBETA
0’KMIAETCSI HECKOJIBKO MTPABUJIBHBIX OTBETOB M3 MPEIJIOKEHHBIX BAPUAHTOB.
BHuMaTtenbHO MpounTaTh IPEAJIOKEHHBIC BAPUAHTHI OTBETA.

Bri6paTh HECKOIBKO MPABUIIBHBIX OTBETOB.
3anucaTh TOJBKO OYKBBI BRIOPAHHBIX BAPUAHTOB OTBETA.

Kakue npuHIHUIbI 1eKaT B OCHOBE 3(PPEKTUBHOTO IMIIAHUPOBAHUS pabOUero
TH?

a) IPUOPUTE3ALM 3a/1a4;

0) pe3epBUpOBaHUE BPEMEHU Ha HETIPEIBUICHHBIE JI€N1a;

B) BBIIIOJIHEHHE BCEX 3a/1a4 B MOPSAKE MOCTYIUICHUS;

') YYET BHEIIHUX KOMMYHUKAIMI (BCTPEYH, 3BOHKH);

1) IJIAHUPOBAHUE TOJIBKO MEPBOM MOJIOBUHBI JTHSI.

Kaxkue aneMeHThl JOKYMEHTAITMOHHOTO 00SCTICUCHHUSI BIHSIIOT Ha
IJIaHUPOBAHKE paboyero JaHs?

a) rpauK pEerucTpaluy BXOASAIIMX JOKYMEHTOB;

0) CpOKH MCIIOJIHEHUS TTIOPYUYCHHUI;

B) IIBET KOPIIOPATUBHOMN MAIKH;

T') pe3epB BpeMEHH Ha 00pabOTKy KOPPECTIOH ICHIINH;

1) HaJIn4ue 11a0JIOHOB OTBETOB.

Tect 3.
BaumaTtenpbHO mpoYMTaTh TEKCT 3aJlaHus W TOHSATh, YTO B KAa4ECTBE OTBETA
0)KHJIaeTCs TOCIIEN0BATEIBHOCTD DJIEMEHTOB.
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BnaumarensHO IMPOYUTATh MMPCAIIOKCHHBIC BAPpHMAHTBI OTBETA.
HOCTpOI/ITI) BCPHYIO ITIOCJICAJOBATCIbHOCTD U3 IMPCIIOKCHHBIX 3JICMCHTOB.
3anucaTth 6YKBI)I BAapHUaHTOB OTBCTOB B HY)I(HOﬁ MIOCJICA0BATCIIbHOCTH.

OnpenenuTe MOCIECIOBATEIHFHOCTD ATAMOB TUIAHUPOBAHUS paboUero JTHS
PYKOBOJIUTEIIS:
a) (ukcanus 3aTUTaHUPOBAHHBIX I B KajeHaape (O(pUCHBIN MaKeT);
0) MOCTaHOBKA II€JIeH Ha JICHB;
B) aHAJIM3 BHITIOJHEHUS TIJIaHA;
I') olpe/iesieHre MPUOPUTETOB (MaTpulla DilzeHxayspa);
1) Y4eT BpEMEHHU Ha BHEITHUE KOMMYHUKAIIUUA U JJOKYMEHTHI.

Tema 1.2. AHaIU3 OTepb BpeMeHH IPH KOMMYHHMKAIMAX U NPOBeICHUH
Berped. I1TK-2.2

TecToBBIC 3a4aHUS:

Tecr 1.

BHuUMaTenpHO MpOYUTaTh TEKCT 3aJaHMs U MOHATh, YTO B KAUECTBE OTBETA
OKUJIAeTCsI TOJIBKO OJIMH U3 MPEJIOKEHHBIX BAPUAHTOB.

BHuMaTeapHO MpOYUTATh MPEIIoKEHHbIE BAPUAHTHI OTBETA.

Br16path o1uH BEpHBIil OTBET.

3anucarh TOJBKO OYKBY BEIOpAaHHOIO BapHaHTa OTBETA.

Yro Takoe «xpoHodarm» B KOHTEKCTE TaliM-MEHEIKMEHTa?
a) HHCTPYMEHTHI yUeTa BPEMEHH;

0) morjaoTUTENM BpeMeHu, Hed(PheKTUBHbBIC TEeHCTBUS;

B) METO/IbI YCKOPEHUS pabOTHI;

I') IPOTrpaMMBbI J1JIsl TUTAHUPOBAHUS.

Tect 2.

BHuMartenbHO nmpoyuTaTh TEKCT 3aJjaHUsl M TOHATh, YTO B KaU4€CTBE OTBETA
0’KUJIa€TCSl HECKOJIBKO MPaBWIIBHBIX OTBETOB M3 MPEIJIOKEHHBIX BAPUAHTOB.

BHumaTenbHO MpoYrTaTh MPEII0KEHHbIE BApUAHTHI OTBETA.

Br1OpaTh HECKOIBKO MTPAaBHIIBHBIX OTBETOB.

3amnucarh TOJbKO OYKBBI BRIOpAHHBIX BApHAHTOB OTBETA.

Kakue MeTop! HCTIONB3YIOTCS 1711 aHAJIM3a OTeph pabouero BpeMeHu?
a) pororpadus padodero Hs;
0) XpOHOMETPAK;
B) meton enbdu;
r) camodororpadust pabouero aHs;
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1) SWOT-ananus.
Kakue TunnyHbie TOTEPH BPEMEHH BO3HUKAIOT MTPH HH(POPMAIITHOHHOM
B3aMMOJICHCTBHUY C OpTaHU3AIUSIMU?
a) O)KHJIJaHUE OTBETA Ha 3a1poc;
0) yTouHeHHE HEKOPPEKTHO COCTABJICHHOTO 3aIpoca;
B) aBTOMaTuyeckas 00padoTKa BXOASIIUX IOKYyMEHTOB;
T') IOBTOPHBIN BBOJT OJTHUX U T€X K€ JAHHBIX;
1) MCIIOJIb30BaHHUE ITa0JIOHOB.

Tect 3.

BHuMartenbHO mMpoyuTaTh TEKCT 3aJaHus M MOHATh, YTO B Ka4eCTBE OTBETA
0KHIAETCS IIOCIEI0BATENLHOCTD DJIEMEHTOB.

BHUMaTENBHO MTPOYNTATH IPEIIOKCHHBIC BAPUAHTHI OTBETA.

[TocTpouTs BepHYIO MOCIICIOBATEIHFHOCTD U3 TPEIJIOKEHHBIX 3JIEMEHTOB.

3anmcaTh OYKBBI BAPUAHTOB OTBETOB B HY>KHOM TTOCJICIOBATEIHHOCTH.

Omnpenenure Nocie0BaTENbHOCTD JEUCTBUN MPU MpoBeieHnU (hoTorpaduu
paboyero JHs:
a) aHAJIN3 MOJYYEHHBIX JAHHBIX;
0) ¢pukcanys Bcex BUIOB ACSITEIbHOCTU C YKa3aHUEM BPEMEHU;
B) BBISIBIICHUE TIOTEPh BPEMEHU;
r) pazpaboTKa MEPONPUATUI IO COKPALLEHUIO IOTEPh;
1) UHTEpIIpETaIHsl pe3yIbTaToB.

Tema 1.3. TexHosrorust ObICTPOM MOATOTOBKHU 3alIPOCA B OPIraHbI BJIACTH H
oOmecrBennbie opranusanum. I1K-2.2

TecToBrle 3amanus:

Tecr 1.

BHuMaTenbHO MpOYMTaTh TEKCT 3aJlaHHs U MOHATh, YTO B KAYECTBE OTBETA
0’KHJIaeTCs TOJIBKO OJUH U3 IIPEIJIOKECHHBIX BAPUAHTOB.

BHUMaTENBbHO IPOYNTATE IIPEIIIOKEHHBIC BAPUAHTHI OTBETA.

Bb16path o1H BEpHBINA OTBET.

3anucaTh TOJIBKO OYKBY BRIOpDAHHOTO BapHaHTa OTBETA.

Kakoli aneMeHT 00s13aTesieH B CTPYKType 0(pUIUaIbHOIO 3alIpoca B OpraHbl
BJAcTU?

a) 000CcHOBaHME HEOOXOIUMOCTH MOTyUYeHus1 HH(POpPMAIUH;

0) CIIMCOK MCIIOJIb30BAaHHOM JINTEPATYPHI;

B) (hoTorpadus pyKOBOIUTEIIS;

I') FrapaHTUITHOE MMHUCHMO.

Tect 2.
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BHumaTenbHO mpounTaTh TEKCT 33JaHUS U IIOHAThH, YTO B KAa4eCTBE OTBETA
0’KHJIaeTCsl HECKOJIBKO ITPaBUIIBHBIX OTBETOB U3 IIPEIJIOKECHHBIX BAPUAHTOB.

BHUMaTENBHO IPOYNTATE IPEIOKEHHBIC BAPUAHTHI OTBETA.

Bb10paTh HECKOJIBKO IPABUIIBHBIX OTBETOB.

3anucaTh TOJBKO OYKBbI BRIOPAHHBIX BAPUAHTOB OTBETA.

Kakue nprembl MO3BOJISIIOT YCKOPUTH MOATOTOBKY 3ampoca?

a) UCIOJIb30BAHUE PAHEE COCTABJICHHBIX IIA0JI0HOB;

0) MOAYJIbHBIN IPUHIIUIT KOHCTPYHUPOBAHUS TEKCTA;

B) HaIlMCaHUE Ka)KJI0TO 3ampoca ¢ HyJIs;

I') aBTOMAaTH4YeCcKas IOJACTaHOBKA PEKBU3UTOB M3 O()HCHOTO TTAKEeTa,
1) py4HOE IieperneyaTbiBaHNe BCEX JaHHBIX.

Kakue uctouHuku nHPOpMAaIIMK UCTIOIB3YIOTCS MPU MOATOTOBKE 000OCHOBAHUS
3ampoca?

a) BHYTPEHHSIA MMOJIUTHKA OpraHU3alNH;

0) BHEIIHSS MOJUTUKA OpraHu3alim;

B) JIMYHBIE TPEIMOYTCHUS UCTIOTHUTENS;

I') HOPMaTUBHO-TIPABOBbHIE aKThI;

1) CITyXHU.

Tect 3.

Y cTaHOBHTE COOTBETCTBUE MEKIY TSPMHUHOM, IPUBOJIUMBIM B CTOJIOIE CIICBa,
Y BBICKa3bIBaHWEM (MJIM OTPEICIICHHEM) M3 IPABOrO CTOJONA: K KaKIOH IMO3UIUH,
JAHHOW B JIEBOM CTOJIOIE, MOJAOCPHUTE COOTBETCTBYIONIYIO TO3HMIIMIO W3 IPABOTO
cToJIOIIA.

No Ortan Onpenenenue

1 AHanu3 noTpedHOCTH A Bri6op anpecara u ciocoba oTrpaBku

2 CO6op undopmaruu b dopMynrpoBKa BOIIpoca

3 dopmMyupoBKa 3ampoca B Omnpenenenue, kakas HHGoOpMaIus Hy)KHa

4 Odopmnenue 3ampoca r ITouck naHHBIX BHYTpU OpraHU3alMH

S5 Hamnpasnenue 3anpoca il [Tpunanue JOKyMEHTY YCTaHOBICHHON (OPMB]

1. BHUMATENbHO MPOYUTATH TEKCT 3aJaHUSI U NOHTh, YTO B KAYECTBE OTBETA
0’KHJIAF0TCS Hapbl 3JIEMEHTOB.

2. BaumartenbHO mpounTaTh 00a CIHCKA: CIIUCOK | — TEPMUHBI, CIIUCOK 2 —
olpeeIeHusl.
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3. ComocTaBUTh JIEMEHTHI CIMCKa | ¢ AJIeMeHTaMu crucka 2, chpopMUpOBaTh
napbl AJIEMEHTOB.
4. 3anucaTh nonapHo U@pI ¥ OYKBBI BAPUAHTOB OTBETA B TAOJIHILY.

Tema 1.4. Camoopranusanusi pyKkoBoauTe sl Npu coope ungopmanuu st
3anpocoB u corsamenuii. [TK-2.2

TecToBoe 3aanue:

Tecr 1.

BHUMaTENBHO NMPOYNTATH TEKCT 3aJlaHUs U MOHATh, YTO B Ka4eCTBE OTBETA
0’KHJIaeTCs TOJIBKO OJUH U3 IIPEIJIOKECHHBIX BAPUAHTOB.

BHUMaTENBHO TPOYNTATH IIPEIIOKECHHBIE BAPUAHTHI OTBETA.

BriOpaTh 01uH BEpHBINA OTBET.

3anucaTh TOJBKO OYKBY BRIOPAHHOTO BapuaHTa OTBETA.

YTo MOHUMAETCS MO CAMOMEHEPKMEHTOM PYKOBOIUTEIIS?

a) yMEHHE YIIPABIIATH MO TMMHCHHBIMU;

0) crmoCOOHOCTh OPTaHU30BBIBATH COOCTBEHHYIO JACATEIHHOCTD JIJIS
JIOCTYDKCHHUS 1IeJICH;

B) TCXHHKA IIPOBCICHHS COBCIIAHMIA,

') METOJ MOTHBAIIUH IIEPCOHAJIA.

Tect 2.

BHuMartenbHO mpoyuTaTh TEKCT 3aJlaHUsl U MOHATh, UTO B KAaUY€CTBE OTBETA
0’KMJIAETCSI HECKOJIbKO MTPaBUJIbHBIX OTBETOB M3 MPEIJIOKEHHBIX BAPUAHTOB.

BauMartenbHO npoduTaTh NPEAJIOKEHHbIC BAPUAHTHI OTBETA.

BriOpaTh HECKOIBKO MPABUIIBHBIX OTBETOB.

3anucarh TOJBKO OYKBBI BRLIOpAHHBIX BAPUAHTOB OTBETA.

Kakne meToapl camoopraau3anuu 3¢ deKTUBHBI pu cOope nHbOpMaLHH?
a) BEJICHUE CTPYKTYPUPOBAHHBIX MAIOK (JIEKTPOHHBIX U OyMa)KHBIX);

0) UCTIOTH30BAHNE CUCTEMBI TETOB U KITFOUEBHIX CIIOB;

B) XaOTUYHOE XpaHEHUE Bcex (aiioB Ha paboueM CTOJIE;

T') PEryIsipHOE PE3ePBHOE KOMUPOBAHKE,

1) yHU(pUKALMs UMEHOBaHUS (DaiiioB.
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Kakue kputepun kadecta HHGOPMAIUHU CIEAYeT COOITIOAATh IpH cOope
JTaHHBIX TSI 3aTPOCOB?

a) MOJIHOTA;

0) I0CTOBEPHOCTH;

B) CBOCBPEMEHHOCTB;

') KpaCOYHOCTh O(hOPMIICHHS,

1) o0beM B MeradaiTax.

Tect 3.
BaumaTenpbHO mpouHMTaTh TEKCT 3aJaHUSl U TIOHSTHh, YTO B KayeCTBE OTBETa
0KHJAETCS IIOCIEI0BATENLHOCTD DJIEMEHTOB.
BHuMaTenbHO TPOUYUTATH IPEIJIOKCHHBIC BAPUAHTHI OTBETA.
[TocTpouTs BepHYIO MOCIICIOBATEIFHOCTD U3 TPEIJIOKEHHBIX 3JIEMEHTOB.
3anmcaTh OYKBBI BAPHAHTOB OTBETOB B HY>KHOH TOCJICIOBATEIIHHOCTH.

Omnpenenure Mocaea0BaTEIHLHOCTD ACUCTBUIN TP cOOpe HHPOPMAITUH JITIst
MIOJITOTOBKU COTJIAIIEHUSI O COTPYTHUYECTBE:
a) cucteMaru3anus coOpaHHON UH(pOpMAITUH;
0) ompeecHue IepeyHs HeOOXOIMMBIX CBEICHUI;
B) TIOWCK WH(MOPMAITUU BO BHYTPEHHUX UCTOYHUKAX;
T') MOMCK HH(POPMAIIUKA BO BHEIITHUX UCTOYHUKAX;
1) MPOBEPKa MOJHOTHI U TOCTOBEPHOCTH.

Paznea 2.

Tema 2.1. lopo:kHasi KAapTa MOATOTOBKH COIJIALLIEHUSI O COTPYIHUYeCTBeE:
3Talbl, CPOKH, KOHTPOJIb. ITK-2.2

TecToBrle 3a1aHUT:

Tecr 1.
BHumaTenbHO mOpouMTaTh TEKCT 33JaHUSl U IMOHATh, YTO B KayecTBE OTBETA
0’KHJIaeTCs TOJIBKO OJUH U3 IIPENJIOKECHHBIX BAPUAHTOB.
BHUMaTENBHO IPOYUTATE IIPEIIOKECHHBIC BAPUAHTHI OTBETA.
Bb16path 0MH BEpHBINA OTBET.
3anucaTh TOJBKO OYKBY BRIOPDAHHOTO BapHaHTa OTBETA.

Yro npeacrasisieT co0oil 1opoxkHas KapTa (M1aH-rpaduk) NoJAroTOBKU
COTJIalleHus?
a) reorpauueckas KaprTa ¢ MapIIpyTaMu;
0) JOKYMEHT, coiepKallluii IepeyeHb 3Talo0B, CPOKOB U OTBETCTBEHHBIX;
B) (PMHAHCOBBIH IJIaH OPTaHU3ALINY;
I') MPOTOKOJI COBEIIAHMS.
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Tect 2.

BHuMaTenpHO IIpOYMTAaTh TEKCT 3aJaHus U IIOHATh, YTO B KAauyeCTBE OTBETA
0’KUJIaeTCSI HECKOJIBKO IIPAaBUIBHBIX OTBETOB U3 MPEIJIOKEHHBIX BAPUAHTOB.
BHuUMaTenpHO MPOYNTATh IPEAJIOKEHHBIE BADUAHTHI OTBETA.

Br16path HECKOJIBKO IPABUIIBHBIX OTBETOB.

3anucath TOJIBKO OYKBBI BRIOpAaHHBIX BAPUAHTOB OTBETA.

Kakwue sranbl 00s13aTeIbHO BKIIIOYAET JOPOKHASL KapTa MOATOTOBKH COTJIAIIICHUS O
COTpyAHUYECTBE?

a) MHUIUAIUS TIOJrOTOBKHU COTJIAILICHHUS;

0) coop u aHanu3 HHPOpPMAIIH;

B) COIVIACOBAHUE MPOEKTA C 3aMHTEPECOBAHHBIMU CTOPOHAMU;

I') YTBEPXkAECHHUE LIBETOBOW raMMbl JJOKYMEHTA;

1) IOANKACAaHUE U PErUCTpaLysl.

Kakue nHCTpyMEHTBI 0(UCHOTO MaKeTa MOKHO MCIIOIh30BaTh ISl BU3yIIN3aIUN
JIOPOKHOU KapThI?

a) nuarpamma ["aHTa,

0) TabiuIa ¢ JaTaMu ¥ OTBETCTBECHHBIMU;

B) KaJIeHJaph C HATOMUHAHUSIMU;

') TEKCTOBBIN JOKyMEHT 0€3 (hopMaTHpOBaAHUS,

1) IpE3EHTAalLUs CO ClaiamMu.

Tect 3.
BaumaTtenpbHO mpouHMTaTh TEKCT 3aJaHUSl U TIOHSTHh, YTO B KayeCTBE OTBETA
0XKHIAETCs ITOCIIEN0BATENLHOCTE DJIEMEHTOB.
BHUMaTEIBHO TPOYNTATH PEIIIOKCHHBIC BAPHAHTHI OTBETA.
[TocTpouTs BepHYIO MOCIIECIOBATEIFHOCTD U3 TPEIJIOKEHHBIX 3JIEMEHTOB.
3anmcaTh OYKBBI BAPUAHTOB OTBETOB B HY>KHOH MOCIICIOBATEIIHHOCTH.

OnpenenuTe MOCIeA0BATEILHOCTh Pa3paO0OTKU IOPOKHON KapThI:
a) ompeeIeHUe KOHTPOJIbHBIX TOYEK;
0) BBIZICJICHHUE ITAIIOB MOJATOTOBKH;
B) YCTAaHOBJICHHE CPOKOB MO KaKJIOMY 3Tamy;
I') HA3HAYECHUE OTBETCTBEHHBIX MUCIIOJIHUTEIICH;
1) BU3yaJIM3alusl ¥ I0BEICHUE JO KOMaH/IbI.

Tema 2.2 /lesiernpoBaHue ¥ KOHTPOJIb MPH MOATOTOBKE 3alPOCOB U
cornamenni. ITK-2.2

TecToBoe 3a/1anue:
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Tecr 1.
BHuMaTenpbHO NpouyuTaTh TEKCT 3aJaHUsl U IOHATh, YTO B KayeCTBE OTBETA
OKUJAETCSI TOJIBKO OJIMH U3 MIPEJIOKEHHBIX BAPUAHTOB.
BHuMaTe1pHO IPOYUTATH MIPEITIOKEHHBIC BAPHAHTHI OTBETA.
Br16path o1uH BEepHBIil OTBET.
3anucath TOJIbKO OYKBY BRIOPAaHHOTO BapHaHTa OTBETA.

UTo 13 MepeyrcIeHHOT0 Helb3sl IeJIErupoBaTh MOAYMHECHHOMY ?
a) coop mHpopMaIHM I 3aIIpoca;
0) KOHEUHYIO0 OTBETCTBEHHOCThH 32 PE3YJIbTAT;
B) TIOJITOTOBKY MPOEKTA COTJIAIICHUS;
T') HaIlpaBJICHUE 3aIpoca 1Mo IEKTPOHHOH ToYTe.

Tect 2.
BHuMarenbHO mOpoyuTaTh TEKCT 3aJaHUsl W TIOHATh, YTO B KayecTBE OTBETa
0’KMIAETCSI HECKOJIBKO TTPaBUJIBHBIX OTBETOB M3 MPEIJIOKEHHBIX BAPUAHTOB.
BHuMartenbHO pounTaTh IPEAJIOKEHHBIC BAPUAHTHI OTBETA.
Bri6paTh HECKOIBKO MPABUIIBHBIX OTBETOB.
3anucarh TOJIbKO OYKBBI BRLIOpAHHBIX BAPUAHTOB OTBETA.

Kakue 3amaum MoryT OBITh I€JIETUPOBAHBI TIPH IMOJATOTOBKE 3aIPOCa B OPTaHBI
BJIacTU?

a) MMOMCK HOPMATUBHO-TIPABOBBIX aKTOB,;

0) obopMiIeHHE TOKYMEHTA 10 MIa0JI0HY;

B) ONpEIEICHUE CTPATErMYECKOM LIeJIN 3a1poca;

I') MPOBEpPKa PEKBU3UTOB aJipecara;

1) TOAMKMCAHKE 3apoca.

Kakue ¢hopmbl KOHTPOJIS LIeTIeCO00pa3Hbl P JAeIeTUPOBAHUN?
a) TeKYIUHA KOHTPOJIb MO MPOMEXYTOYHBIM PE3yJIbTaTaM;

0) UTOTOBBIN KOHTPOJIb MOCIIE 3aBEPILICHMUS;

B) €KEYACHBIA KOHTPOJb KAKJIOTO AEHCTBUS;

') KOHTPOJIb HAa KJIIOUEBBIX KOHTPOJIbHBIX TOUKAX;

1) IOJIHO€ OTCYTCTBUE KOHTPOJISI.

Tect 3.

Y CTaHOBHUTE COOTBETCTBUE MEXKAY BUJIOM KOHTPOJISL M €r0 XapaKTEePUCTUKOM:
No | Bujg xkoHTpOJIA XapaKTepUCTHKa
| [Ipenasaputenbubiii | A | IlpoBepka B mporiecce BBITIOJIHEHHS pabOThI
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No | Bwujg xkoHTpOJIA XapaKTepUCTHKA

2 Texyumii b AHaM3 KOHEYHOTO pe3yJibTaTa
3 Htorossrit B O1ieHKa TOTOBHOCTH 10 HavaJia BEIIIOJTHEHUS]
1 2 3

Tema 2.3. IppexTuBHast padoTa ¢ 0PUCHBIM MAKETOM KaK 0CHOBA
camoopranmzanum. I1K-2.2

TecToBrIe 3a1aHU:

Tecr 1.
BHuMmaTenbHO MpoYMTAaTh TEKCT 3aJaHWsl W IIOHATh, YTO B KA4E€CTBE OTBETA
0’KUJIa€TCS TOJIBKO OJIMH U3 NPEIJIOKEHHBIX BAPUAHTOB.
BHuMaTenpHO MpOYNTATh IPEAJIOKEHHBIE BADUAHTHI OTBETA.
BriOpaTh o1MH BepHBIN OTBET.
3anucaTh TOJIBKO OYKBY BRIOPDAHHOTO BapyaHTa OTBETA.

Kaxkoit nucTpyMeHT oucHOro nakera Hanoosiee 3pGheKTUBEH Jis BEJACHUS CITUCKA
JIeNT ¥ KOHTPOJISL TOPyYEHU?

a) TEKCTOBBIN PEIAKTOD;

0) mporpamMma Mnpe3eHTalui;

B) Oprasaiizep (3amauu, KajieHaapb, HATOMUHAHUS);

) U3JaTeNbCKas CucTema.

Tect 2.
BaumaTtenpbHO mpouMTaTh TEKCT 3a7aHUSl U TIOHATH, YTO B KayeCTBE OTBETa
0’KHJIaeTCSI HECKOJILKO MPaBUIIBLHBIX OTBETOB U3 MPENIOKCHHBIX BAPUAHTOB.
BHHMaTEIBHO TPOYUTATH TIPEIJIOKCHHBIC BAPHAHTHI OTBETA.
BbI1OpaTh HECKOJIBKO MPABUIILHBIX OTBETOB.
3anmcaTh TOJIbKO OYKBBI BRIOPAHHBIX BApUAHTOB OTBETA.

Kakue pyHkmm opucHOro nakera moMoraroT YCKOPUTh MOJTOTOBKY THITOBBIX
JIOKYMEHTOB (3aIlpOCOB, COTJIAIICHU)?

a) co37laHue 11a0JI0HOB;

0) aBTOTEKCT U aBTO3aMEHa;

B) cTUIU (POPMATHUPOBAHUS;
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T') py4HOH BBOJ KQXKJIOTO CHMBOJIA;
1) UCTIOJIb30BaHUE TIOJIeH U (OpPMYII.

Kakue npaBuia opranuzanuu JM4HON HHGOPMAIIMOHHON CpeJibl MOBBIIIAIOT
3¢ PeKTUBHOCTD PabOTHI?

a) elMHas CUCTeMa MMEHOBaHUs (paiiyioB;

0) oruyeckasi CTpyKTypa Iarok;

B) XpaHEHHE BcexX (haiiyioB Ha paboveM CTOIE;

T') peryJsipHOE Pe3epBHOE KOMTMPOBAHMUE;

J) KCTIOJTb30BaHKE 00JIAYHBIX CEPBUCOB.

Tect 3.
BauMarenpbHO TpoOUYMTaTh TEKCT 3adaHUs M IIOHATh, YTO B KadyeCTBE OTBETA
0KHIAETCS IIOCIEA0BATENBHOCTD DJIEMEHTOB.
BHHMaTEIBHO TPOYUTATH TIPEIJIOKCHHBIC BAPHAHTHI OTBETA.
[TocTpouTs BepHYIO MOCIIEI0OBATEIBHOCTD U3 TPEIJIOKEHHBIX 3JIEMEHTOB.
3anmcaTh OYKBBI BAPHAHTOB OTBETOB B HY)KHOM MOCJICIOBATEIIBHOCTH.

Omnpenennrte NOCIEAOBATEIBHOCTh ICUCTBUN NIPH CO3aHUH IabJIOHA 3ampoca B
0(HCHOM MaKeTe:

a) coxpanenue (paityia kak nrabIoHa;

0) BepcTKa MOCTOSTHHOW YacTH JOKYMEHTA,

B) BBIJICJICHHE TIEPEMCHHBIX TTOJICH;

') aHaJIU3 TUIIOBOM CTPYKTYPHI 3a1poca;

1) TECTUpOBaHUE MabIoHa.

Tema 2.4. TaiiM-MeHeI)KMEHT MHOT032/Ia4HOCTH: 3aMPOCHI, COTJIANICHNS,
nosuTuKa opranuzanum. I1K-2.2

TecToBrIe 3amanus:
Tect 1.

BHuMmaTenbHO MpoYMTAaTh TEKCT 3aJaHWsl U IIOHATh, YTO B KA4E€CTBE OTBETA
0’KUJIa€TCS TOJIBKO OJIMH U3 NPEIJIOKEHHBIX BAPUAHTOB.

BHuMaTenpHO MpOYNTaTh NIPEAJIOKEHHBIE BADUAHTHI OTBETA.

BriOpaTh o1MH BepHBIN OTBET.

3anucaTh TOJIBKO OYKBY BRIOPDAHHOTO BapyaHTa OTBETA.

UTO 13 NepeynciIeHHOro IBISIeTCS] HEIOCTaTKOM MHOT033/Ia4HOCTH B paboTe
PYKOBOAUTEIS?

a) yBEJIMYEHUE KOJIMUYECTBA MEPEKIIIOUECHUN U TTOTEPh BPEMEHH;

0) pOCT MPOU3BOUTEILHOCTH TPYA;

B) CHIDKEHHUE YPOBHSI CTpecca;

T) yIy4IlIieHHuEe KauyecTBa JOKYMEHTOB.
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Tect 2.

BHuMartenbHO MpounTaTh TEKCT 3aJ]aHUsI ¥ TIOHATh, YTO B KAUYECTBE OTBETA
0’KMIAETCSI HECKOJIBKO TTPaBUJILHBIX OTBETOB M3 MPEIJIOKEHHBIX BAPUAHTOB.
BHuMartenbHO pounTaTh IPEAJIOKEHHBIC BAPUAHTHI OTBETA.

BriOpaTh HECKOJIBKO TPAaBUIIBHBIX OTBETOB.

3anucaTh TOJIBKO OYKBBI BRLIOPAHHBIX BAPUAHTOB OTBETA.

Kakue npuemsbl moMorarT 3pGEeKTUBHO yIPaBIsSTh MHOT033IaYHOCTHIO?
a) TPYMIUPOBKA OJHOTHUITHBIX 33]1aY;

0) yCTaHOBJIEHHE NPUOPUTETOB;

B) OJTHOBPEMEHHOE BBITIOJTHEHUE BCEX MOCTYMUBIIUX 3a/1a9;

T') MUHUMH3ALIHS OTBJICUCHUH (YBEIOMIICHUS, 3BOHKH);

1) BeIJIeTICHUE OJIOKOB BPEMEHHU Ha OTPEICTICHHBIN BUI EATCITLHOCTH.

Kakue (axTopsl BHyTpeHHEH 1 BHEIIHEH MOJUTHKU OPTaHU3alliy BIUSIOT Ha
pacnpeeneHne BpeMeHH PYKOBOIUTEs?

a) IPUOPHUTETHHIC HAMIPABJICHUS IS TEIHHOCTH;

0) 00s13aTeIbHBIE CPOKHU MIPEIOCTABICHUS OTYECTHOCTH;

B) JINYHBIC TIPEINIOUTEHUS PyKOBOIUTEINS,

) TpeOOBaHUS BBILIECTOSIINX OPTAHOB;

1) IIBET KOPIIOPATUBHOTO OJIaHKA.

Tect 3.

BauMarenbHO MpoYuTaTh TEKCT 3aJIaHHUS M TIOHATH, YTO B KAUYECTBE OTBETA
0KHIAETCS ITOCIEI0BATENBHOCTD DJIEMEHTOB.

BauMarenpHO mpodyuTaTh MPEI0KCHHBIC BApHAHThI OTBETA.

[TocTpouTh BepHYIO MOCICA0BATCIBHOCTD U3 IIPEIOKCHHBIX DJIECMEHTOB.
3anucaTh OyKBBI BAPUAHTOB OTBETOB B HY>KHOM MOCIICIOBATEIHHOCTH.

Omnpenenure MOCIEAOBATENBHOCTh ICUCTBUN NIPU yTIIPABICHUH
MHOT'033Ja9HOCThIO:

a) BBITIOJTHEHHE 33/1a4 C BBICOKUM TPUOPUTETOM;

0) pukcalus Bcex MOCTYMUBIIMX 3a/1a4;

B) OLIEHKA CPOYHOCTH M BaXKHOCTH;

T') IEPEKIII0OUEHHE TI0 3aBEpIICHHIO 0JI0Ka 3a/1a4;

1) TPYTIIAPOBKA OJHOTHITHBIX 3a71a4.

53. OmuH WIX HECKOJBKO TEMAaTHYECKUX OJOKOB  JTUCIUTIIMHBI
3aBeplIalOTCs  KOHTposibHOM Touko (manee — KT). Tekymmit KOHTpoOJb
yCIEBAEMOCTH 1O JUCITUIUIMHE MpeycMaTpuBaeT He MeHee 2 (1ByX) u He 6osee 10
(mecatn) KT B Teuenue neproia OCBOCHUS AUCIUILIAHEI.

MakcumanbHOE KOJMYECTBO OauioB 3a 000 Tum pador B pamkax KT
coctasisieT 100 (cTo) 6amos.

Pacnpenenennie BecoBbix korpduumentoB no KT B pamkax Tekyiiero
KOHTPOJIS YCTIEBAEMOCTH TIO AUCIHUILTHHE U (OPMYJIBI pacueTa:
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HanmeHnoBanue
KOHTPOJIbHOW TOYKH

MakcumanbHoe
KOJIMYECTBO 0asioB
3a paboTy B paMKax
KT, xoTopoe Moxer

Koaddumuent Beca
KOHTPOJIbHOW TOYKH

Pe3ynbTatr KOHTPOJIBHOU
TOYKH, y4aCTBYIOIIHN B
dbopMHupOBaHUH
UTOTOBOM OAJLTEHOM

HaOpaTh OLICHKH IO ANCIHIUINHE
o0yyaromuincs (oTpakaeTcs B XKypHaie
BPC B C/10)
KT 1 100 0,1 10
KT 2 100 0,1 10
KT 3 100 0,1 10
Hroro: X 0,3 30

dopmyia pacdera pe3ysbraTa KOHTPOJIBHOW TOYKH:
Pesynbrar kKoHTpONBEHON TOoukn = KonmuecTBo 6auioB 3a paboTy B pamMKax

KT x KoadduimeHT Beca KOHTPOIBHON TOUYKH.

5.4. ®opMbI TEKYIIIETO KOHTPOJIS ycrieBaeMocTu oOydaroruxcs B pamkax KT

W TUITOBBIC OLICHOYHBLIC MAaTCPHAJIbIL:

KT - 1.

Paznen 1.

Tema 1.

TemaTnka JOKJIQJI0B:

1. DBoOIMS MOJX0/I0B K IJIAHUPOBAHUIO Pab0Yero AHS pyKOBOAUTEINS: OT
OYMaKHBIX €KEHEBHUKOB K IIU(POBBIM OpraHai3epam.

Martpuna OizeHxayspa Kak MTHCTpPYMEHT PUOPUTE3alUHU 3a/1a4 B
JEATEIIbBHOCTH PYKOBOIUTEIS.

Ponb nokyMeHTanmoHHoro oodecreyeHus B 3p(HeKTHBHOM MIIaHUPOBAHUU
paboyero BpEMEHH.

CpaBHUTENBHBIN aHAU3 METO/IOB MUIAHUPOBaHUs: XpoHOMeTpax, ABC-
aHanu3, METO AJIbIEBL.

Bremnane koMmmyHHKaAIMM Kak GakTop, BIUSIONINN Ha KaJeHIaph
PYKOBOJUTEIIS.

Hcnonp3oBanne 0puCHOTO MaKkeTa Jisl INIAHUPOBAHUS pabovero JHs:
KaJICH/IapH, 3a/1a4K, HATOMUHAHUSI.

MeTtonuveckne peKOMEHIAIMHY IO MOATOTOBKE TOKJIAIA.
crocoOCTByeT  (HOPMUPOBAHUIO

IToaroroska IOKJIaaa HaBLIKOB

HCCJICIOBATEIILCKOM pa6OTI)I, PaciupACT IMO3HABATCIbHBIC HMHTCPCECHI, MIPUYyYacT

KPUTUYICCKU MbICIIMTD. HpI/I HaIlmMCaHHWM OO0KJIaJa I10 BaﬂaHHOﬁ TEMEC COCTaBJIACTCA

IUTaH, MOIOMPAIOTCS OCHOBHBIE UCTOYHHUKHU. B mporecce paboThl ¢ HCTOUHUKAMH,

CUCTCMATU3NPYIOT IMOJIYUCHHBIC CBCACHUWA, ACIAOT BBIBO/IbI 1 O606I.H€HI/I$I.

[Toaroroska JOKJIaga TpeOyeT oT oOyuatorerocs OO0JIBIIION
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CaMOCTOSITEJIbBHOCTH U CEPhE3HOM MHTEIUIEKTyalbHOW pabOThl, KOTOpasi MPUHECET
HanOOJIBIIYIO MOJb3Y, €CIIH OYJET BKIIOYATh C ce0s CIEAYIOIIME ATAlbl: U3yUYeHHE
HanOoJiee BaXKHBIX HAyYHBIX pa0dOT MO JAaHHOU TeMe, MepeUYeHb KOTOPHIX JAeT caM
IpenoAaBaTelib; aHaJIUu3 U3yUYeHHOTO MaTepHala, BblJelieHue Hanbosee 3HaUuMMBbIX
JUISL pacKpBITUS TeMbl ()aKTOB, MHEHHUI Pa3HBIX YUEHBIX U HAYUHBIX IMOJIOXKCHUN;
0000111eHrE U JIOTUYECKOe MOCTPOEHUE MaTepuaia J0KIaaa, Hampumep, B Gopme
pa3BepHYTOro IUIaHA; HAMKMCAHME TEKCTa JOKIaga ¢ COOJIoJeHHEeM TpeOOBaHMIA
Hay4YHOT'O CTHJIS.

[TocTpoeHue nokiaaa BKIOYAET TP YAaCTH: BCTYIUJIEHUE, OCHOBHYIO 4acTh U
3aKiroyeHue. Bo BCTyIUIeHMM YKa3bIBaeTCs TeMa JOKJIaja, yCTaHaBIMBAETCA
JIOTHYECcKasi CBSA3b €€ C IPYTUMH TeMaMH WA MECTO pacCMaTpUBAEMOM MpoOIeMBbI
cpenu Apyrux mpobieM, JaeTcs KpaTKuid 0030p HCTOYHUKOB, Ha Marepuae
KOTOPBIX packpbiBaeTcsa TeMa U T. . OCHOBHAas 4acTh JOJDKHA MMETh YETKOE
JOTHYECKOe TOCTpPOEHUE, B HEMl Jo/kHa OBITh pacKphiTa Tema Jokiaga. B
3aKJIIOYEHUU  OOBIYHO  MOJABOASTCS  WUTOTH,  (POPMYJIHMPYIOTCS  BBIBOJIBI,
MOIYEPKUBAETCS 3HAYEHUE PACCMOTPEHHOU MPOOJIEMBI U T. TI.

Kputepun onieHuBanus noknaaa;

Kputepuu onieHku Huanason Onucanune Kpurepus
0auIoB PUTEP
JletanbHoe, I1OCJIEIOBATEIBHOE
Conepxxanue u
0-20 OIMCAHUE BCEX ATANOB C KOHKPETHBIMU
PACKpPBITHE TEMBI
MpUMEpPaMu
I'pamoTHOCTH 0-20 CoOrofieHbl Bce MpaBuja TpaMMaTHKH,
W3JI0KEHHUSI opdorpaduu u nyHKTYyarmu
EnuHpiii cTUab W3M0KEHUSA, TOYHBIC
OPMYVJIUPOBKHA MECTHOE
Crunuctuka 0-20 (opmymp ’ M
HUCITOJIb30BaHIE TEPMUHOB,
JIJAKOHUYHOCTH
YéTkag OCJIEAOBATEILHOCTD
U3JIOKEHUSA, JIOTUYECKUE CBA3ZU MEXK
Jloruka u3ioXeHusa 0-20 ’ Y
YacTIMU TEKCTa, apryMEHTBI
MOJTBEPKAAI0T BBIBOIbI
YHUKaIbHBIN IMOIXO0I K TEeME,
HECTaHIapTHBIE ELICHUS
OpUrvHaabHOCTD 0-20 p P ’
WHHOBAIlMOHHEBIE HJIEHW, COOCTBEHHAs
MIO3HIIMS aBTOpA
HWroro makcumairHO: 100
KT -2.
Tema 2-3.
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Ompoc:

Bormpocsl mist onpoca:

No Coneprxanue Bompoca

ILI1.

1. JlaiiTe onpesenenre NOHATUIO «XPOHO(pArk» U MPUBEIUTE MPUMEPDI
NOTEepPh BPEMEHU MPH UH(POPMAILIHOHHOM B3aUMOICHCTBUU C
OpraHu3aALMIMHU.

2. Kakue metozp! aHanmm3a noteps pabouero BpeMeHu Bbl 3HaeTe? OnuimTe
cyTh hoTorpaduu pabouero JHs.

3. HazoBuTe 0CHOBHBIE MPUYMHBI BO3HUKHOBEHHS IOTEPh BPEMEHU TIPU
OJITOTOBKE 3alPOCOB B OPraHbl BJACTH.

4. KaxkoBa cTpykTypa oduiimanbHOro 3anpoca B 00111€CTBEHHY IO
OopraHu3aiui?

5. Kakue npuemspl Mo3BOJIAIOT YCKOPUTH MOATOTOBKY 3ampoca 0e3 norepu
KauecTBa?

6. B ueM 3akiroyaeTcss MOLyIbHBIA MPUHUUIT KOHCTPYUPOBAHUS TEKCTA
3ampoca?

7. Kak BHyTpeHHsIsl TOJIMTHKA OPTaHU3AUHU BIUSET HA COJIEp KaHKe
3ampoca?

8. Kakue BO3MOXHOCTH 0(DHCHOTO MaKeTa MOYKHO MCHOJb30BATh JIJIs
ABTOMATU3ALMH MTOATOTOBKH 3apOCOB?

9. [lepeuncnure THNUYHBIE OMIMOKH NP MOATOTOBKE 3aIPOCOB, BEAYIINE K
MIOTEPSIM BPEMEHH.

10. Kak oprann3oBaTh KOHTPOJIb CPOKOB MOJATOTOBKH M OTIPABKHU 3ampoca?

Kputepun onienuBanust onpoca:

JlnanasoH 0ajIoB

Onucanue Kputepus

85-100

OOyuaromuiics TOJHO H3/IaraeT marepuan (OTBeyaeT Ha
BOIIPOC), 1a€T MPABUIHHOE OIPeIeTICHINEe OCHOBHBIX MOHSATHH;
0OHapy»XKMBaeT MOHMMAHHUE MaTepuana, MOXET 000CHOBATH
CBOM CY>KJIEHUS, IPUMEHUTH 3HAHUS HA MPAKTUKE, IPUBECTU
HEOOXOUMbIE MPUMEPHI HE TOJNBKO M3 Yy4YeOHHKA, HO H
CaMOCTOSATEJIbHO ~ COCTaBJICHHbIE,  M3JIaraeT  MaTepuall
MOCJIEAOBATEIbHO M MPABHWJIBHO C TOYKH 3PEHHUS HOPM
JTUTEPATYPHOTO SI3bIKA.

65-84

OOyuaromuiics JaeT OTBET, YJOBJIETBOPSIONIMI TEM K€
TpeOOBAHMSM, UYTO U JUISI OLIEHKU «OTIMYHO», HO JIOIYCKAaeT
1-2 ommOKu, KOTOPHIE CaM K€ UCTIPABIIIET, U 1—2 HeloYeTa B
M0CJIEI0BATEIbHOCTH u SI3BIKOBOM opopmiieHUY|

N3J1aracMoro.

28




OOyuJaromuiics OOHApyXMBaeT 3HAaHWE W TIOHUMaHUE
OCHOBHBIX TOJIOKCHHI JTaHHOHN TEMBI, HO MU3JIaraeT MaTepuall
HETIOJTHO Y JOIMyCKAeT HETOYHOCTH B ONPEEICHUN MOHITHIHA
W OPMYJIUPOBKE MPABUIT, HE YMEET JOCTATOYHO TIyOOKO U
TOKA3aTeIbHO 000CHOBATh CBOU CY’KJIEHUS U MPUBECTH CBOH|
MpPUMEPHI; M3JaraeT MaTephayl HEMOCIEIOBATEIbHO W
JTOITYCKAET ONMTUOKH B SI3HIKOBOM 0(hOPMIICHHH M3JIaraeMoro.
OOyuatomuiics oOHapYKUBAET HE3HAHNUE BOMIPOCA, JOMYCKAET
0-54 ommOKr B  (GOPMYJTUPOBKE ONpEACICHUA ¢  TpaBul,
VMCKKAIONINE WX CMBICI, OECIOpSI0YHO W HEYBEPEHHO
M3JaraeT MaTepuall.

55-64

KT - 3.

Tema 4-6.
TecToBBIE 3aJaHUS C MHCTPYKIIUEN ITO BEIITOJTHEHUIO:

TECT 1. BeiO0op HECKOIBKUX MPABUIBHBIX OTBETOB

Sananue 1.1.

BauMartenbHO mpouuTaTh TEKCT 3aJaHus W TOHITh, YTO B KadyeCTBE OTBETa
0’KMIAETCSI HECKOJIPKO TTPaBUJIbHBIX OTBETOB M3 MPEIJIOKEHHBIX BAPUAHTOB.

BauMartenbHO npounTaTh MpeIoKEHHbIC BAPUAHTHI OTBETA.

BriOpaTh HECKOIBKO MTPAaBUIIBHBIX OTBETOB.

3anucaTh TOJBKO OYKBBI BEIOpAHHBIX BAPUAHTOB OTBETA.

Kaxue MeToapl caMoopraHu3aiuy MOBHIIAOT 3P GHEeKTUBHOCTL cOopa
uH(OpPMAITUH JJI COTJIAIICHUHN ?
a) BEJICHUE CTPYKTYPUPOBAHHBIX TMAIOK;
0) UCIIOJIL30BAHUE CUCTEMBI TETOB;
B) XaOTUYHOE XpaHeHHEe (HansioB;
T') peryJsipHOE PE3ePBHOE KOMTMPOBAHUE;
1) yHUUKAIMS UMEHOBaHUS (HailJioB.

Sananue 1.2.
Kaxkwue 3amauu MOTYT OBITh A€IETUPOBAHBI IIPU MOJATOTOBKE COTJIAIICHUS O
COTpyAHUYECTBE?
a) coop mH(DOpMaILIHK O ITApTHEPE;
0) MOATOTOBKA IMPOESKTA COTJIAIICHUS I10 I1a0JIOHY;
B) OMpeeIeHNE CTPATETHIECKUX IeJIeH COTIIAIICHHUS;
') IpOBEPKA PEKBU3UTOB,;
1) TIOJITUCAHNE COTIIAIICHUSI.

3ananue 1.3.
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Kakue nacTpyMeHThI 0pricHOTO MakeTa Hanbosee 3 HEKTUBHBI JJIs
caMoopraHu3aluu rnpu coope nHbopmaruu?
a) PJIEKTPOHHBIC TAOJIUIIBI JJIS BEIEHUSI pEeCTPOB UCTOYHUKOB HH(DOpMaIUK;
0) cucTeMa TeroB U LIBETOBBIX METOK B OpraHaiizepe;
B) PYKOIIMCHBIE 3aMETKHU 0€3 JalIbHeNIlIel CUuCTEMaTU3allNH;
r) 00JauHOE XPpaHUIUIIE IS TOCTyIa K JOKYMEHTaM C pa3HbIX YCTPOUCTB;
1) (pyHKIIMS MOKMCKA MO COAEPKUMOMY (haitiioB.

3ananue 1.4.

Kaxue kputepun ciieyeT UCIOIb30BaTh MPH OIICHKE JOCTOBEPHOCTH
uH(popMaIuu, COOpaHHOUM U3 BHENTHUX UCTOYHUKOB I 3ampoca’?
a) oUIIMAIBHBIN CTaTyC UCTOYHUKA (TOCYIapCTBEHHBIN OpraH, OpUIIMaIbHbINA CallT);
0) HaJM4Ke CChUIIOK HA HOPMATUBHO-IIPABOBBIE AKTHI;
B) SIPKOCTh ¥ KPACOYHOCTh O(POPMIICHHUS;
I') COBIaJieHuEe HH(OPMAIIUU C TaHHBIMU U3 HECKOJIbKMX HE3aBUCUMBIX HCTOYHUKOB;
1) naTta myOJrMKaIlUy WK MOCTIEIHEr0 OOHOBICHUS.

3ananue 1.5.
Kakue 351eMeHTHI I0JDKHBI OBITh BKJIFOUEHBI B TUYHYIO HH(OPMAITMOHHYIO
CUCTEMY PYKOBOAUTEINS 17151 3 (HEKTUBHOTO COOpa JaHHBIX MO 3ampocam?
a) enuHas manka « Bxomsiue 3ampocen ¢ MoAnankaMu 1Mo Toam;
0) mabIOHBI OTBETOB HA TUTIOBBIC 3AITPOCHI;
B) Bce (haiibpl Ha pabodeM cTosie 0€3 COPTHUPOBKHU;
T') )KypHaJI ydeTa OTIpPaBJICHHBIX 3ampocoB (Tabmuia Excel);
1) KaJeHIaph C HATOMUHAHUSMHU O CPOKaX MOJyYCHHS OTBETOB.

TECT 2. YcraHoBieHHE OCIIEI0BATEILHOCTH

3amanue 2.1.

BauMartenbHO mpouuTaTth TEKCT 3aJaHus W TMOHSITh, YTO B KadyeCTBE OTBETa
0’KHJAETCS MOCJIEI0BATEILHOCTD DJIEMEHTOB.

BHuMartenbHO Npo4nTaTh NPEAJIOKEHHBIE BAPUAHTHI OTBETA.

[TocTpouTh BEpHYIO MOCIEI0BATEIIBHOCT U3 MPEJI0KEHHBIX 3JIEMEHTOB.

3anucaTh OyKBBI BAPUAHTOB OTBETOB B HY>KHOM MOCJICIOBATEIHHOCTH.

Omnpenenure NOCIeI0BATENBHOCTh JEHCTBUI PYKOBOAUTENS MPU OpPTaHU3alUU
cbopa nHpopMannu AJis HOATOTOBKU COTJIAIIEHUS O COTPYIHUYECTBE:
a) pacmpenefieHue HCTOYHUKOB WMH(MOpPMAIIUU MEXIy HCIIOTHUTEISIMHU (eciau cOop
KOJIJIEKTUBHBIN);
0) popMmynupoBaHue MepeyHs HEOOXOIUMBIX CBEICHUH (UTO UMEHHO HYKHO Y3HATh O
napTHEpE);
B) TIpoBepKka coOpaHHOW wuH(GOpMAUM HA TOJHOTY U  JOCTOBEPHOCTH;
I) OmpeeseHne BO3MOXKHBIX MCTOYHUKOB MH(OpMaluy (BHEIIHUE U BHYTPEHHUE);
1) cUCTeMaTH3allks U CTPYKTYpPHUPOBAHHE IMOJYYCHHBIX NAHHBIX (TanKH, TaOJHIIbI,
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TErH).

3amanue 2.2.

Y cTaHOBUTE TIOCIIEIOBATENBHOCTD 3TANIOB CO3JJaHuUs JOPOKHON KapThI
MOATOTOBKH coryaiieHus B opucHoM makere (Hanpumep, Excel):
a) mobaByeHHEe CTOJIOIIOB: ATall, CPOK Havajga, CPOK OKOHYAHUS, OTBETCTBECHHBIMH,

CTaTyc;

0) BU3yasM3aIus ¢ TOMOIILI0 YCIOBHOTO (popMaTupoBaHus (IIBETOBASK WHINKAIIUS

CTaTyCOB);
B) CO3JIaHKE HOBOM TAOJIUIIBL;

T') 3al0JHEHUE CTPOK ATaramMu MOATOTOBKH COTJIAIICHNUS;
1) HACTPOIKa aBTOMAaTUYECKUX HATOMUHAHUHN 00 MCTEKAIOIINX CPOKaX.

Sananune 2.3.

OrnpenenuTe mocie0BaTeIbHOCT ASHCTBUM MPH JISIETUPOBAHUM 3a]]a4H 110
MOATOTOBKE 3aMpoca B OpraH BJIacTH:

a) BEIOOD MOAYMHEHHOTO C YY€TOM €r0 KOMITeTEHITNI U TeKYIIeH 3arpy3Ku;
0) popmynupoka 3ananusi mo SMART-kputepusim;

B) KOHTPOJIb UCTIOJTHEHUS Ha POMEKYTOUYHBIX KOHTPOJIBHBIX TOUKAX;

T) mepeaavya He0OXOUMBIX MTOJTHOMOYHH U TOCTYIa K HH(POPMAIIHH;

1) onpenenenue GopMara U CPOKOB OTYETHOCTH.

Kpurepun onieHuBaHusA TECTOBBIX 3aJaHUM:

Jnanazon 6ayioB

Onucanue Kputepus

65-84 OTBETOB.

Cebiie 80% mnpaBuiIbHBIXOOyUaromuics JIEMOHCTPHUPYET

85-100 OTBETOB. ryOOKO€ II03HaHHE B OCBOEHHOM
MaTepuae.

Cebiie 70% mnpaBuibHBIXOOyUarOmuMcs  MaTeprall  OCBOEH

[IOJIHOCTBIO, 0e3  CyIIeCTBEHHBIX
OIIINOOK.

Ceoiie 50% npaBuibHBIXOOYYaOMKUMCS MaTepual OCBOEH HE
55-64 OTBETOB. MOJIHOCTBIO, MMEIOTCSI 3HAYUTENIbHBIC
poOeIIbl B 3HAHUSX.
Menee 50% mnpaBmwIbHBIX(OOyUYaIOMUMCS MaTepuall HE OCBOCH,
0-54 OTBETOB. 3HaHUS 00yYarolerocs Hke 6a30Boro
YPOBHSI.
KT - 4.
TeMa 7-8.

KoHTpOJILHBIE 3a1aHUS:
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3anauva 1. [ImanupoBanue paboyero JTHs.
PykoBoauTtenp umMeeT ciaeayronme 3a1a4uu Ha JICHb:

Nk wbh =

MOJITOTOBKA CPOYHOTO 3arpoca B oprad Biactu (1,5 gaca);
coBelanue ¢ corpyaHukamu (1 gac);

00paboTKa BXOJSIINX JOKYMEHTOB (2 4yaca);

MOJIrOTOBKA ITPOEKTA COTJIAIIEHUS O COTPYIHUYECTBE (2 yaca);
oTBeT Ha 3BoHKH (0,5 Jaca).

Pabounii nens - 8 yacos. Mcnonb3yst MPUHIKIIBEI TPUOPHUTE3auU (MaTpHIla
DitzeHxayapa), pacupeaeauTe 3a1a4uu 1o yacam. 3ape3epBupyiite 1 yac Ha
HernpeaBuaeHHbIe aema. O00CHYWTe CBOM TIJIaH.

3agava 2. AHaIU3 OTEPh BPEMEHH.
[To pesynbratam dororpaduu pabouero AHs BBISIBICHO:

L=

O’KHJaHHE OTBETa Ha 3ampoc - 1 yac;

YTOYHEHHE HEKOPPEKTHO COCTABJIEHHOIO 3aIpoca - 45 MUH;
NOUCK MH(OPMAIINK B HECTPYKTYPUPOBAHHBIX Markax - 50 MuH;
NOBTOPHBIN BBOJ 1aHHBIX - 30 MUH.

Paccuunraiite oOmue moTepy BpeMeHH 3a JIeHb (B yacax u MuHyTax). [Ipemioxure
HE MEHEE 3 MEpPOIPUATHUM MO COKPAIICHHUIO KaXXI0T0 BUJA TOTEPH C
UCIOJIb30BaHUEM O(DHCHOTO MaKeTa U METOI0B CaMOOpTraHU3alUH.

3anaua 3. JlopokHasi KapTa COTJallleHHUs.

Pa3zpaboraiiTe 1OpoXHYIO KapTy MOATOTOBKHU COTJIAIIEHUS O COTPYIHUYECTBE C
0011IeCTBEHHOW OpTraHU3alliel, BKIIFOYMB HE MeHee 5 3TanoB. J[Jis Kaxaoro 3Tamna
YKaXHUTE: CPOK, OTBETCTBEHHOI'0, KOHTPOJIBHYIO TOUKY, PE3YJIbTaT.
Busyanusupyiite B BU€ TaOIHUIIBI.

3anaua 4. JlenerupoBaHue.

[TogqunHEeHHOMY AeNerupoBaHa MoJIr0TOBKA 3arpoca B oprat BinacTu. CocTaBbTe
3aganue mo SMART-kputepusiMm (KOHKPETHO, U3MEPUMO, JOCTHKUMO, 3HAUYHUMO,
OTpaHUYEHO BO BpeMeHH ). ONMUIIMTe, KaK U KOTa Bbl OCYIIECTBUTE TEKYIIUM

KOHTPOJIb.

Kpurepun onieHMBaHNs KOHTPOJIBHBIX 3aJaHUM:

Jlnanason 6aioB

Onucanue KpuTepus

O6yllaIOHII/IMCH 3aaHUuC BBIIIOJIHCHO 0e3 OomuOOK M B ITOJTHOM

85-100
o0beMme.
OOyuaromuMcsi B IE€JIOM  33JaHUE BBITIOJHEHO, HWMEIOTCS
65-84 OTAEIbHBIC HETOYHOCTH WM HEAOCTATOYHO ITOJHBIC OTBETHI, HE
COJIepIKaIlNe ONMTHOOK.
55.64 OOyuaromuMcsi  JOMYIMIEHB  OTACNbHBIC  OMMUOKH  TIPU

BBIITOJIHCHHUH 3adaHUsA
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VY oOyuaromierocsi OTCYTCTBYIOT OTBEThl Ha OOJIBIIMHCTBO
0-54 BOIIPOCOB 33J]a4M, 33a/IaHUE HE BBIMOJHEHO WJIM BBINOJIHEHO HE
BEPHO.

5.5. Omnwucanue JONMOJHUTEIBHBIX MaTepuajoB H  00OpYyIOBaHUS,
HEOOXOMMBIX JIJIs1 BBIMOJTHEHUS TPOBEPOUHBIX 3aJaHU (npu Heobxooumocmu).

JUis  pelieHuss KOHTPOJIBHBIX 3aJaHuil  00ydaromiemycsi pasperiaercs
VCIIOJIb30BaHUE KAJIBKYJIATOPA.

6. @opMbI IPOMEKYTOUYHOM aTTECTANNM, KPUTEPHHU M IKAJIA OLEHUBAHUSA,
THUIIOBbIE OLIEHOYHbIE MATEPHAJIBI 110 AUCHUILINHE

6.1. TlpomexyrouHasi arrectanus (3a4€T C OIEHKOW) MPOBOJIUTCS B
nucbMeHHOU (dopme. OOyvarommiics MoJlydaeT 3K3aMEHAlMOHHBIA OWJIeT ¢
BapuaHTamMu 3ajad. OOydaromuics MNOJy4YaeT YUCTblE MapKUPOBAHHbBIE JIMCTHI
OyMaru Juis 3anuceil petieHus 3a/1a4, 3aTeM IpucTynaer k pemenuto. Heooxoanumo
JaThb OTBET B NHUCbMEHHOM BHJE, MOJAPOOHO W3JI0XKHUB XOJ pELIeHUs, Ipu
HEOOXOJMMOCTH 3aBEPIIUTDH PEIICHUE BHIBOJAMH.

Paszpnen 1

Tema 1.1. IlnanupoBanue paéoyero JHsI PyKOBOAMTEJIA C y4€eTOM BHEIIHUX
KOMMYHHUKAIIUI M MOATOTOBKHU K BcTpeuam. ITK-2.2

1. 3agaHus OTKPBHITOrO THIIA
1.1. Bompochl OTKPHITOI0 THIIA

Ne
- Bomnpoc
n/m p
1 CymHoCT, IeNH U 331241 TUTAaHUPOBAHUS pabouero JIHs pyKOBOAMTEINS B CHCTEME
' YIIPaBJICHUSI OPTaHU3AIUEN.
’ Marpuia Dif3eHxayspa Kak MHCTPYMEHT PUOPUTE3ALUH 3a]1a4: ONIMCAHUE,
' IIPUMEHEHHE, OTPAHUUYEHUS.
3 BnusiHue BHEIIHUX KOMMYHUKALUN (BCTPEYH, IEPETOBOPHL, 3BOHKH ) HA CTPYKTYPY
’ pabouero Hs pyKOBOIUTEIS.
4 Ponb noxymenrtanmonHoro odecnedeHus B 3 (HEeKTUBHOM MJIaHUPOBAHUH BPEMEHU:
’ 00paboTKa BXOASIIUX/UCXOAAIINX JOKYMEHTOB.

1.2. KoHTpOJIbHBIE 3aJaHNS ¢ KJIIOYAMH IPABUJIbBHBIX OTBETOB
3aganmue 1.
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PYKOBOI[I/ITCJ'IB 3aIJIaHUPOBAJI Ha ACHL CICAYIOIINC 3aJa1n:

AR i

MOJIrOTOBKA 3ampoca B opraH BiacTH (2 Jaca);
coBelanue ¢ corpyauukamu (1 gac);

00paboTka BXoagmux Jo0KyMeHToB (1,5 Jaca);
MOJIrOTOBKA MTPOEKTA COTJIAIIEHUS O COTPYIHUYECTBE (2 yaca);

oTBeThI Ha 3BOHKH (0,5 yaca);

HemnpeaBUaeHHbIe ena (pe3eps 1 yac).

PaGouwnii nenp — 8 wacoB. Onpeaenure, ykiaaplBaeTCs Jin TU1aH B 8§ yacoB. Eciu
HET, MPEAJIOKUTE BapUAHT TIepepactpeiesieHus C UCTIOIh30BaHUEM

IPUOPUTE3AIIHH.
*OtBeT: cymma 2+1+1,5+2+0,5+1 = 8 yacoB — ykjaapiBaeTcs.*

3axanmue 2.

OHpC,Z[CJ'II/ITC, KaKHUC U3 IEPCUNCICHHBIX 3a1a4 OTHOCATCA K KBaApaTry «Baxnsie u

CPOYHBIE» MaTpUIlbl Dil3eHxayspa:

a) MOArOTOBKA CPOYHOI0 3arpoca 110 MOPYUYCHHUIO BBIIICCTOSIICH OpraHu3aliu;
0) pa3paboTka 1mabioHa COTJIAIICHHS Ha Oy IyIee;
B) TYILIEHHE TEKYIIETO KOH(IIMKTA C MapTHEPOM;

T') IOBBIIICHUE KBATH(DHUKAIINN;
1) OTBET Ha 3BOHOK OT KJIIOUEBOI'0 KOHTpAreHTa.
Omeem: a, 8, 0.

2. 3aanust KOMOMHUPOBAHHOIO THIIA
2.1. TecroBble 3a1aHusi ¢ 000CHOBAHHEM BbIOOpA

0) MOMCK IOKYMEHTA B
HECTPYKTYPHUPOBAHHOM

Ne } AprymeHTsl,
0 CopepxaHue 3a1aHus [TpaBuiIbHBII OTBET 00OCHOBBIBAIOLINE
BBIOOp OTBETa

Kaxkoit MmeTon ninanupoBaHus
MpeIoaraeT BbIACICHUE HE [Tpunmun [Tapero
6omnee 20% BpeMeHHU Ha (80/20) yTBepxknaer,
BeIToTHeHne 80% yto 20% ycuinii garot

l. BaXHEHIINX 3a7a4? 6) npunnun [Tapeto 80% pe3ynbTara. B
BapuanTsl: a) meton TJTAHUPOBAHUH 3TO
«ATBIBY, 0) TPUHINIL o3HauaeT (OKyC Ha
[Tapeto, B) ABC-ananus, 1) KJIFOYEBBIX 3a/1a4yax.
XPOHOMETPaX.
UYTo M3 nepeuncIeHHOro Xa0TUYHOE XpaHEHUE
OTHOCHUTCS K TIOTEPSIM JIOKYMEHTOB BEJIET K
BpEMEHHU IpH paboTe ¢ 0) MOWCK IOKyMEHTA B JOTIOJTHUTEIBHBIM

2. nokymeHTtamu? BapuaHTsl: a) HECTPYKTYPUPOBAHHOMN BPEMEHHBIM 3aTpaTam
UCTIOJIb30BaHUE 11a0JIO0HOB, narke Ha MOUCK, YTO SABJISIETCS

HPSMBIM TTOTJIOTUTENIEM
BpEMEHH (XpOoHO(paArom).
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ApryMeHTHI,
Coneprxanue 3agaHust [IpaBunbHBIN OTBET 000CHOBBIBAIOIIIHE

I1/T1
BBIOOp OTBETA

narke, B) pe3epBUpPOBaHUE
BpeMeHHU Ha 00paboTKy, T)
aBTOMATHUYECKast
peructparus BXOAsAIINX.

3. 3agaHus 3aKpHITOr0 THIA

3.1. TecToBbIe 3a1aHUA

Tecr 1.

BHuMartenbHO MpouMuTaTh TEKCT 3aJaHUs U TMOHATh, YTO B KaueCTBE OTBETA
0’KMIAETCS TOJIBKO OJMH U3 MPEJIOKEHHBIX BapUAaHTOB. BHUMATEIbHO NMPOYUTATH
Mpe/I0’KEHHbIC BApUaHThI 0TBEeTa. BBIOpaTh 0/1MH BEpHBIN OTBET. 3aNKUCaTh TOJIBKO
OYKBY BBIOpaHHOTO BapHaHTa OTBETA.

UTo 13 mepeyncaeHHOr0 OTHOCUTCS K HHCTPYMEHTaM IUIaHUPOBAHUS
pabouero aHs?

a) SWOT-ananusz;

0) maTpulila Di3eHxayapa;
B) PEST-ananus;

r) OAJIaHCOBBIN METOI.
[TpaBuiibHBIM OTBET: O

Tecr 2.

BHuMartenbHO mpounTaTh TEKCT 3aJaHUs U TMOHATh, YTO B Ka4eCTBE OTBETA
0KMJACTCS HECKOJBKO TMPABUJIBHBIX OTBETOB W3 MPEIJIOKEHHBIX BapHUaHTOB.
BHuMartenbHO mpounTaTh MPEAJIOKEHHBIC BApUAHThI OTBETa. BhIOpaTh HECKOIBKO
MIPaBUWJIBHBIX OTBETOB. 3aIMCaTh TOJbKO OYKBBI BEIOPAHHBIX BApUAHTOB OTBETA.

Kakue npuHIUIIBI JIe)KaT B OCHOBE 3((DEKTUBHOTO TIJIAHUPOBAHUS pabovero
TH?

a) mpuopHUTEe3allNs 3a/1a4;

0) pe3epBUpPOBAHUE BPEMEHU HA HEMPEIBUACHHBIE €A,
B) BBITIOJIHEHUE 3a/1a4 B TIOPSIJIKE TIOCTYIUJICHUS;

) Y4ET BHENTHUX KOMMYHUKAITUH;

1) TUIAHUPOBAHUE TOJILKO MEPBOM TTOJIOBUHBI JTHS.
[IpaBuiibHBIE OTBETHI: &, O, T

Tema 1.2. AHaIM3 NOTEePb BPeMEHU NP KOMMYHHUKAIMSAX U MIPOBEACHUN
Berped. 1TK-2.2

1. 3axaHus OTKPBLITOro TUIA

1. 3ajanust OTKPBITOrO0 THIIA
1.1. Bonpochbl OTKPBHITOr0 THIIA
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No
B Bompoc

/11 p

1 [TonsaTne «xpoHodarop» (IOrIOTUTENIEH BPEMEHH) B ACATEIBHOCTH PYKOBOJUTEIS:
' KJaccu(uKanus 1 NpuMephl.

> Mertoabl aHanu3a norepb padbouyero BpeMenu: ororpadus pabouero IHs, XpOHOMETPAXK,
’ camodoTtorpadusi.

3. Tunuynbie moTepu BpeMEHHU MpH MOATOTOBKE M HAPABJICHUH 3aIIPOCOB B OpPraHbl BIACTH.

1.2. KonTpoJibHbIe 3aJaHNs ¢ KJIIOYaMU MPABWIbHBIX 0TBETOB

3ananue 1.

[To pe3ymbraram pororpaduu padbodero JHS BBIABICHO: OKHIAaHUE OTBETa Ha
3anpoc — 45 MUH; YTOYHEHHE HEKOPPEKTHO COCTaBJIeHHOro 3ampoca — 30 MuH;
MOWCK MHGOpPMAIMK B HECTPYKTypupoBaHHBIX Tankax — 40 muH. Paccuwmraiite
oOmue motepu BpeMeHu. [IpeiokuTe mo oJTHOMY MEPOIIPUATHIO JUTSI COKPAIICHHUS
Ka)XJI0TO BUJIA OTEPb.
*Otet: o6mme norepu = 45+30+40 = 115 mun (1 yac 55 muH). Meponpustus:
perJIaMeHT OXKHIaHMS; YeK-JIUCT 3arpoca; CTPYKTYPUPOBAHKE Aok, *

3aganmue 2.

CocraBbTe parMeHT KapThl camodoTorpaduu padoyero THs Ha 2 Jyaca, yKa3an
HEe MeHee 4 BUIOB JISATETLHOCTH C BPEMEHHBIMU WHTEPBAJIaMU U OTMETHUB TIOTEPH.

2. 3agannss KOMOMHMPOBAHHOTO THUIIA

2.1. TecToBbIE 32/1aHUSA C 000CHOBAHUEM BbIOOpa

ApryMeHTHlI,
000CHOBBIBAIOIINE
BBIOOp OTBETA

Ne [IpaBunbHBIN
Conepxanue 3aJjaHus
I1/11 OTBET

Yro Takoe XpoHOMETpax?
a) ONMCaHUE BCEX JCHCTBUM

0) u3mepeHue XpOHOMETpaXX MpeAroaract
3a JIeHb, 0) U3MEpEHUE
BpPEMCHH MHOTOKPATHBIE 3aMEPhI
BPEMEHH BBITIOJIHEHUS
l. . BBITIOJTHEHUS JUTUTEITLHOCTH
LHUKJIMYECKUX Orepaiui, B) o o
UKITUIECKIX MOBTOPSIONINXCS JCHCTBHIA, B
METO/ MPUOPHUTE3AIINH, T) .
omeparnuit oTiinure oT Gportorpaduu JTHs.

Croco0 XpaHeHUs
JTOKYMEHTOB.

3. 3ajanusi 3aKPHITOr0 TUIA

3.1. TecToBBIC 3aJaHUA

Tect 1.

BHumaTenbHO mpounuTaTh TEKCT 3aJIlaHUS 1 TTOHTh, YTO B KAUYECTBE OTBETA
0°KMIAETCSI HECKOJIBKO MTPABUJIBHBIX OTBETOB M3 MPEIJIOKEHHBIX BAPUAHTOB.
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BHHUMaTeIpHO IPOYHUTATH TIPEJIOKEHHBIC BAPHAHTHI OTBETa. BHIOpAaTh HECKOIBKO

MPABIJIbHBIX OTBETOB. 3aMMCaTh TOJIBKO OyKBHI BRIOPAHHBIX BAPHAHTOB OTBETA.
Uto nonumaetcs 1noj; GU3n4ecKUM U3HOCOM ... (B UCXOJTHOM oOpasiie ObLI

BOTIPOC 110 OCHOBHBIM (DOHAAM — 3aMEHsIEM Ha TaHM-MEHEIKMEHT).

Kakue MeTobl OTHOCSTCS K aHaIN3y MOTEPh BPEMEHH ?

a) ¢poTorpadus pabodero JHS;

0) XpOHOMETPAK;

B) meton lenbdu;

r) camodoTrorpadus.

[IpaBuibHBIE OTBETHI: &, O, T

Tema 1.3. TexHosiorus ObICTPOM MOATOTOBKH 3aIPOCa B OPraHbl BJIACTH U
oOmecrBennbie opranusanun. I1K-2.2

1. 3aaHus OTKPHITOrO TUIIA
1.1. Bonpochl OTKPBITOrO THIIA

No i/t Bompoc

1. CtpykTypa u conepkanue opUIHaATIBHOTO 3a1poca: 00s3aTelbHbIE 2IEMEHTHI.

[Tpuémsbl ycKOpeHuUs TOArOTOBKHU 3alpoca: MIa0IOHBI, MOAYJIbHBIA TPUHITHIL,
aBTOTEKCT.

Ponw BHyTpeHHEH 1 BHEITHEH MOJUTHKHI OPTaHU3aIluU TTPU (OPMYTUPOBAHUHT
3ampoca.

1.2. KoHTpoJIbHBIE 32/1aHNs C KJIKYAMH MPABUJIbLHBIX OTBETOB

3apanue 1.

[Tepeuncnure HE MeHee 5 1MOJIei/0JI0KOB, KOTOPHIE JOHKHBI OBITH B MIA0JIOHE
3ampoca B OpraH BJIACTH.
OT1BeT: agpecaT, HCXOIAIINN HOMED, JaTa, 000CHOBaHUE, BOIIPOC, CPOK OTBETA,
TTOIITHCE.

3aganmue 2.
HcnpaBbTe ommobKy B HopMyIupoBKe 3ampoca: «/laiite Ham nHdOopMaIuio o
BallleH JIESITEILHOCTH 3a MPOIIIBIN TOJT».
OTBeT: KOPPEKTHO yKa3aTh KOHKPETHBIN NIEPeUYeHb CBEJICHUH, CChUIKY Ha HOPMY
npaBa, CpOK OTBETA.

2. 3aanust KOMOMHUPOBAHHOIO THIIA

2.1. TecroBble 3a1aHusi ¢ 000CHOBAHHEM BbIOOpA
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ApryMEHTHI,
000CHOBBIBAIOIINE
BBIOOp OTBETA

No [IpaBuibHBIH
Conaeprxanue 3agaHust
/T OTBET

MonyapHBIH IPUHIMT
ot PHHI [To3BomsieT OBICTPO

MOATOTOBKH 3ampoca — 3TO: a) 0) coop u3
KOMOMHUPOBATh TEKCT U3
HanucaHue ¢ HyJs, 6) coop u3 TOTOBBIX
1. paHee HaNMCaHHBIX
TOTOBBIX CMBICIIOBBIX OJIOKOB, B) CMBICIIOBBIX
pa3zaenoB 6e3 nmoTepu
KOIIMPOBAHUE UY’KOTO 3a1poca, T') 0JI0KOB

KauecTBa.
PY4HOE IIeperneyaTbIBAHNE.

Tema 1.4. Camoopranusanusi pyKoBoaAUTe s IPU cOope MHPOPMALHH LI
3anpocoB u corsamenuii. [TK-2.2

1. 3agaHusA OTKPHITOTO THIIA
1.1. Boripochl OTKPBITOr0 TUIIA

No
B Bompoc
/1 p
1 Mertoap! caMoOpraHu3ayi: CaMOMEHEIPKMEHT, TaliM-JIOTUCTHKA, OpPraHU3aLus
' pabouero npocTpaHcTBa.
) Kpurepuu mogHOTHI, JOCTOBEPHOCTU M CBOCBPEMEHHOCTH MH(POPMAIIH IS 3aIIPOCOB
’ Y COTUIALICHUM.
B Cucremarn3zanus HHGOpMALINH ¢ UCTIOIB30BaHNEM O(MCHOTO MaKeTa: Ak, TeTH,
' 00JIaYHbIe CEPBHCHI.

1.2. KonTpoJibHbIe 3a1aHNs ¢ KJIIOYaMHU MPABWIbHBIX 0TBETOB
3ananue 1.
[IpensioxkuTe CTPYKTYpy JIEKTPOHHOM Manku «3anpockl B OPTaHbl BJIACTH
(He MeHee 3 moAMNanoK) U MPUHIIUIT UMEHOBaHUsI (halJIoB.
*OtBert: /2025/Bxonsmue, Ucxonsmue, I11admonsr; ums: «2025-03-
15 3anpoc Munsk HMBaHoBY.*

3ananue 2.

Kakue 3 xkputepus kadectBa HHGOPMAIIMKA HAPYIICHBI, €CJIH JISI 3a1poca
ucIojp30BaH JokyMeHT 2018 roya 6e3 mpoBepKH aKTyaJIbHOCTH?
OTBeT: JOCTOBEPHOCTH (yCTapeil), CBOEBPEMEHHOCTb, MOTHOTA (MOTJIM U3MEHUTHCS
JTaHHBIE).
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2. 3aaHust KOMOMHUPOBAHHOIO THIIA
2.1. TectoBble 3agaHusA ¢ 000CHOBaHUEM BbIOOpa

ApryMeHTHI,
000CHOBBIBAIOIINE BHIOOP
oTBeTa

Ne IIpaBunbHBIN
Coneprxanue 3agaHust
/1 OTBET

Uto Takoe TerupoBaHue
Teru mo3BOJIIOT OBICTPO

nHopmanuu? a) yraieHue 0) mpucBOCHUE
(P pMart ) ya ) 1p HaXOJUTh UH(OPMAIIHIO 10
1. (aiinos, 6) mMpuCBOEHNE KJTFOYEBBIX
pa3HBIM KaTerOpUsIM
KITFOUEBBIX CJIOB, B) CIKATUE CJIOB

HE3aBHCHUMO OT TIATOK.
apxuBa, T') Mu(poBaHHE.

3. 3agaHus 3aKpPBITOrO THIIA

3.1. TecroBbIie 3a1aHUSA

Tecr 1.

BHumaTenbHO MpOYNTATh TEKCT 3aJaHUs U MIOHATh, YTO B KAYECTBE OTBETA
0’KHJIa€TCs TOJIBKO OJIMH U3 MPEAJIOKEHHBIX BApUAHTOB. BHUMAaTEIbHO NPOYUTATH
npeJIoKEHHbIE BapUAaHThI OTBETa. BrIOpaTh 01MH BepHBIN OTBET. 3anucaTh
TOJIbKO OYKBY BBIOPAHHOT'O BapUaHTa OTBETA.

YUto noHMMaeTcs 1Mo TOBAPHOM MPOAYKIUEN TPEATIPUATHSA?

a) MPOAYKIIMS, OTIPYKEHHAs! MOKYIATENSIM U OIJIaueHHAasi UMU;

0) CTOMMOCTb BCEIl MPOU3BEACHHON MPOYKIIMA HE3aBUCUMO OT CTEIIEHU €€
TOTOBHOCTH;

B) CTOMMOCTb MPOIYKIIMH, TPEAHA3HAYEHHOM K peau3aiuu U (PaKTHYeCcKu
ITPOU3BEICHHOM;

I') IPOIYKIMS, HAXOIAIasICsl Ha CKJIaJle TOTOBask K OTTPY3Ke.

Tecr 2.

BuuMarenbHO MpOYUTATh TEKCT 3aJJaHUS U IOHATH, UTO B KAUE€CTBE OTBETA
O’KUJIAeTCsl HECKOJIBKO MPaBUJIbHBIX OTBETOB U3 MPEJIOKEHHBIX BAPUAHTOB.
BHuMaTenbHO MpOYUTATh MPEIOKEHHbIE BADUAHTHI 0OTBETA. BbIOpaTh HECKOJIBKO
MPAaBHJIbHBIX OTBETOB. 3aIMMCaTh TOJIBKO OyKBHI BRIOPAHHBIX BAPHAHTOB OTBETA.

Kakue (akTopsl BIUAIOT HA 00BEM MPOU3BOJICTBA U MPOIAXK?

a) 00eCIeYeHHOCTh ChIPbEM U MaTepuajIaMu;

0) MPOIEHTHAs CTaBKa MO KPeauTaM;

B) COCTOSIHHE OCHOBHBIX (DOHIOB;

T') IBET YIMaKOBKHU MPOAYKIINU;

1) CIIPOC Ha MPOAYKIIHUIO.
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Pa3nea 2.

Tema 2.1. lopo:kHasi KAapTa MOATOTOBKH COIJIALLIEHUSI O COTPYIHUYeCTBE:
3TaNbl, CPOKH, KOHTPOJIb. ITK-2.2

1. 3aganus OTKPBITOrO THUIIA
1.1. Borpochl OTKPBITOr0 TUIIA

11\/&;1 Bomnpoc

1 [TonsaTue nopoxHON KapThl (T1aH-rpadrKa) MOATOTOBKU COTJIAIICHHS: Ha3HAYEHUE U
CTPYKTYypa.

2. OTansl MOATOTOBKHU COMIAIICHUA O COTPYAHUYCCTBC: OT MHUIUALINN 10 MMOATIMCaHUA.

3. KoHTponbHBIE TOUKH U CIIOCOOBI MOHUTOPHHTA BBITIOJIHEHUS TOPOKHON KapThI.

1.2. KoHTpo/ibHBIE 32JaHNS € KJIIOYAMHU NPABWIbBHBIX 0TBETOB
3ananme 1.
CocTaBbTe JOPOXKHYIO KapTy NOJATOTOBKU COTJIallleHUs U3 5 3Tanos (Tadbauua:
3Tarl, CPOK, OTBETCTBEHHBII, KOHTPOJIbHAs TOUKA).
[Tpumep (pparment): 1. UHnnmanus — 1 1eHp — pyKOBOJAUTEINb — IPUKA3 U3/I1aH.
3aganmue 2.
Kakoli ”HCTpyMEHT 0(MCHOTrO MMaKeTa MO3BOJISIET BU3YaJIU3UPOBATH JOPOKHYIO
KapTy B BUJe nuarpammel ['anra?
OTgert: anekTponHble Tabnuiel (Excel) ¢ ycnoBHbIM GpopmaTHpoBaHUEM UITU
CIEIMAJIN3UPOBAHHBIE HAICTPOMKHU.
2. 3aiaHusi KOMOMHUPOBAHHOIO THIIA
2.1. TecroBble 3aganusi ¢ 000CHOBAHHEM BbIOOpA

AprymeHTsl,
000CHOBBIBAIOIIINE
BBIOOp OTBETa

Ne [IpaBuibHbIN
Conepxanue 3aJjaHus
/11 OTBET

KoHnTposbHast Touka B
JIOPOKHOM KapTe — 3TO: a)

0) [To3BOIAET OLIEHUTH X0
MOJINHUCH PYKOBOAUTES, O) .
1. M MIPOMEKYTOUHBII BBIITOJIHEHUS J10
ITPOMEXKYTOYHBIN pe3yNbTarT, B)
pe3ynbTar (UHAITBHOTO JTara.

CIIMCOK JINTEPATYPHI, I)
OIOJIKeET.

3. 3ajanusi 3aKPHITOr0 TUIA
3.1. TecTroBBIC 3a1aHUA
Tect 1.
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BHuMaTensHO MPOYUTaTh TEKCT 3aJaHus U MIOHSTh, YTO B KAUeCTBE OTBETA
OKHJIAeTCsI HECKOJIBKO MPABUIILHBIX OTBETOB M3 MPEJIOKCHHBIX BApUAHTOB.
BHHUMaTeIpHO IPOYHUTATH TIPEIOKEHHBIC BAPHAHTHI OTBETa. BHIOpAaTh HECKOIBKO
MPABUJIbHBIX OTBETOB. 3aMMCaTh TOJIBKO OyKBHI BRIOPAHHBIX BAPHAHTOB OTBETA.

K kauecTBEeHHBIM XapaKTEPUCTHKAM TPYIAOBBIX PECYPCOB OTHOCSTCS:

a) ypoBeHb 00Opa30BaHUs;

0) BO3pacTHas CTPYKTYypa;

B) YUCJIEHHOCTb [EPCOHANIA;

T') KBanu(UKAIIMOHHBIA YPOBEHb;

1) CTaX pabOTHI.

Tema 2.2. /lesiernpoBaHue ¥ KOHTPOJIb NPH MOATO0TOBKE 3alPOCOB U
cornamenni. ITK-2.2

1. 3aiaHus OTKPHITOrO TUIIA
1.1. Bonpochbl OTKPBHITOr0 THIIA

Ne /i Bomnpoc

1. CyIHOCTB U NPUHIUIBI AEJIETUPOBAHMSI TOJTHOMOUNN. YTO HENb3s AeIerupoBarh?
2. SMART-kpuTepun NOCTaHOBKY 3aa4 IPU JEJIETUPOBAHUU.
3. DOpMBI M METOJTBI KOHTPOJISI UCTIOJIHEHUSI (TEKYIIIHUH, TPOMEKYTOUHBIN, HTOTOBBIH ).

1.2. KoHTpoOJIbHBIE 32a1aHNS ¢ KJIIOYAMH IPABUJIbHBIX OTBETOB

3aganmne 1.
[Tepedpopmymupyiite 3ananue mo SMART: «Iloarotoss 3anpoc nmoosICcTpee».
OtBet: «K 18:00 15.03.2025 nmoarotos 3anpoc B Munak 110 hopme Ne2 ¢
o0ocHOBaHMEM Ha | CcTp. U coryacyi ¢ IOpUCTOM.

3aganmue 2.
Kaxkue 3 BuIa KOHTPOJISL BbI IPUMEHUTE TIPU AEJIIETUPOBAHUM MOJATOTOBKH
COTJIAILIEHUSI HOBOMY COTPYAHUKY?
OTBeT: npeABapUTENIbHBIN (pecypchl), TEKYIIHA (TPOBEpKa YEPHOBUKA), UTOTOBBIN
(punanbpHAS IPOBEPKA).
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2. 3aaHust KOMOMHUPOBAHHOIO THIIA
2.1. TectoBble 3agaHusA ¢ 000CHOBaHUEM BbIOOpa

N ApryMeHTbI
Ne IIpaBunbHBIN pry ’
CopepxaHue 3a1aHUS 000CHOBBIBAIOIITHE
/1 OTBET
BBIOOp OTBETA
Urto u3 MEePEYNCICHHOTO
HEJIb34 neneruposath? a) coop
OTBETCTBEHHOCTD 34
uHpopmaruu, ©0) KOHEYHYIO 0) KOHEUYHYIO N
1. pe3ysibTaT OCTaércs 3a)
OTBETCTBEHHOCTb, B) TIOJITOTOBKY OTBETCTBEHHOCTH
PYKOBOUTEIICM.
MIPOCKTA, T) HaIpaBJIeHUE
3arpoca.

3. 3ajanusi 3aKPBITOr0 THIA

3.1. TecToBbI€ 3a1aHUA

Tecr 1.

BHHMaTEIBHO TPOYNTATH TEKCT 3a/IaHUSI M TTIOHATH, YTO B KAY€CTBE OTBETA
0’KHJIaeTCS TOJIBKO OJIUH U3 MPEAJIOKCHHBIX BApUAHTOB. BHUMAaTEILHO MPOYUTATH
MPEIIOKCHHBIC BAPUAHTHI OTBETa. BRIOpaTh OJTMH BEPHBIN OTBET. 3aMKcaTh
TOJILKO OYKBY BHIODAHHOTO BapuaHTa OTBETA.

1. YTo U3 nepevrcIIEHHOTO SBIISIETCS PUMEPOM TEKYIIEro KOHTPOJIS TIPH
JeJICTUPOBAHUH TTOJATOTOBKH COTJIAIICHHMS ?

a) MPOBEPKa UTOTOBOTO JOKYMEHTA Mepe]] OTIPABKOU MapTHEPY;

0) e)KEeHEIeIbHOE COBEIIAHUE 10 CTaTyCY BBIIMOJHEHUS KaXKI0TO ATaIa;

B) OIICHKA KOMITCTCHIIMI MCITOJTHUTEIIS 10 Havajia paboThl;

I') MOJIMCaHUE aKTa MPUEMKH BBIITOTHECHHBIX PalOoT.

Tecr 2.

BHHMaTEIBHO TPOYUTATh TEKCT 33/IaHUSI M TTIOHATH, YTO B KAY€CTBE OTBETA
0’KHJIaeTCSI HECKOJILKO MPaBUIIBLHBIX OTBETOB U3 MPEIIOKCHHBIX BAPHAHTOB.
BHHMaTEIBHO TPOYNTATH TIPEIJIOKCHHBIC BAPUAHTHI OTBETA. BEIOpAaTh HECKOJIBKO
MPaBUJIBLHBIX OTBETOB. 3aITMCaTh TOJBKO OYKBBI BEIOPAHHBIX BAPUAHTOB OTBETA.
1. Kakue u3 mepeynciieHHBIX TEWCTBUN OTHOCSTCS K IMTOATOTOBUTEIIBHOMY dTaITy
pa3pabOTKH JOPOKHOM KapThl COTJIAIICHUS?

a) ompeeeHUE IepeYHs ITaIoB;

0) MmoanMcaHue CoTJIalieHus,

B) Ha3HAYCHHUE OTBCTCTBCHHBIX;

T') YTBEPXKICHHUE IOPOKHOMN KapThl y PyKOBOJCTBA,;
1) pETUCTpAII¥sI COTJIANICHUS B Ky pHAJIE.

42



Tema 2.3. IppexTuBHast padoTa ¢ 0PUCHBIM MAKETOM KAK 0CHOBA
camoopranuzanuu. I1K-2.2

1. 3aiaHus OTKPHITOrO TUIIA
1.1. Bonpochbl OTKPBHITOr0 THIIA

No
o Bompoc

/1 P

1 BosmoxHocTH 0pricHOTO TaKeTa sl TNIAHUPOBAHUS: KalleHAapH, 3a1a4H,
) HarlOMUHaHHUSA.

> [Tpuémbr yckopeHus paboThI C TOKYMEHTAMH: CTHIIN, TA0JIOHBI, aBTOTEKCT, TOPSINE
) KJIABUIIH.

3 Opranu3zanus TM9HON HHOOPMAIIMOHHON CPebl: CTPYKTYpa MaroK, UMEHOBAHUE

(haiinoB, pe3epBHOE KOTTUPOBAHHME.

1.2. KoHTpoO/IbHBIE 32JaHNS € KJIIOYAMHU NPABWIbHBIX 0TBETOB
3aganmne 1.
HazoBute He MeHee 3 ropsuMx KJIaBUIl JUIsl YCKOPEHUs: pabOThI C TEKCTOBBIM
PEAAKTOPOM U MOSICHUTE UX JEHCTBHE.
[Tpumep: Ctrl+S — coxpauuts, Ctrl+C — xonupoBats, Ctrl+V — BcTaBUTS.
3ananme 2.
Kak gacto cienyer BbINOJIHATh PE3EPBHOE KONTMPOBAHUE MAMKHU C 3alIpOCaMu
u cornamenusaMu? OOOCHYyHTE.
OTBert: He pexe | pa3a B HEAENIO WIX [TPU KaXKAOM CYLIECTBEHHOM U3MEHEHHH.
2. 3aiaHusi KOMOMHUPOBAHHOIO THIIA
2.1. TecroBble 3a1aHusi ¢ 000CHOBAHHEM BbIOOpA

ApryMeHTHI,
000CHOBBIBAIOIINE BHIOOP
oTBeTa

Ne IIpaBunbHBIN
Coneprxanue 3agaHust
/1 OTBET

Uro Takoe mabiioH JOKyMeHTa?
a) obpaserl, 0) eTMHCTBEHHBII
IK3EMILISIP, B) YEPHOBHUK, T)
MTO/THCh.

[To3Bonser He co3aaBaTh
a) obpaszern KaX]IbIH pa3 CTPYKTYPY
3aHOBO.

3. 3ajanusi 3aKPHITOr0 TUIA

3.1. TecToBbI€ 3a7aHUA

Tect 1.

BHuMartenbHO MpounTaTh TEKCT 3aJ]aHUsI ¥ TIOHATh, YTO B KAUYeCTBE OTBETA
0’KMIAETCS TOJIBKO OJMH U3 MPE/JI0KEHHBIX BapUaHTOB. BHUMAaTEIbHO TPOUNUTATH
NpeI0KEHHbIC BApUaHThI OTBETA. BHIOpaTh OJIMH BEpPHBIN OTBET. 3amucaTh
TOJIbKO OYKBY BHIOPAHHOT'O BapUaHTa OTBETA.
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Kakast undopmanusi He OTHOCUTCSA K BHYTPEHHUM HCTOYHHKAM MTpHU cOope

JAHHBIX ISl COTJIAIIEHUS O COTPYIHUYECTBE?

a) ycTaB OpraHu3alliy;

0) nanHbie oduIMaILHOM cTaTUCTUKU Poccrara;
B) OTYETHI O MPEIBIAYIINX COTJIAICHUSIX;

r) 6a3a JaHHBIX KOHTPAreHTOB.

Tecr 2.

BHuMaTenpHO IpOYUTaTh TEKCT 3aJaHHsl U MTOHSTh, YTO B KAUECTBE OTBETA
O’KHJIAeTCsl HECKOJIBKO MPABUJIbHBIX OTBETOB U3 MPEJIOKEHHBIX BAPUAHTOB.
BHuMartenbHO IpouYMuTaTh NpEI0KEHHbIE BApUAHThI OTBETa. BhIOpaTh HECKOIBKO
IPAaBUJIBHBIX OTBETOB. 3aIlMCaTh TOJIbKO OyKBbBI BRIOPAHHBIX BAPUAHTOB OTBETA.

Kakue BO3MOXHOCTH OUCHOTO aKeTa MOMOTal0T OpraHNU30BaTh
KOJUUIEKTUBHBIN cOOp MH(pOpMAITUU JJ1s1 CoTIaieHus?

a) 00JIauHBIN 1OCTYN K ¢aiinam;

0) COBMECTHOE PEIaKTUPOBAHUE TJOKYMEHTOB;

B) UCTOpUS BEPCHIi;

T) 3aIpeT Ha J00ble KOMMEHTAPHH;

1) BO3MOXHOCTB OCTaBJISITh MPUMEYAHUS U 3a/1a4H.

Tema 2.4. TaiiM-MeHeI)KMEHT MHOT032/Ia4HOCTH: 3aMPOCHI, COTJIAICHNS,
noJuTuka opranmsanuu. IK-2.2

1. 3ajanust OTKPBITOrO0 THIIA
1.1. Borpochl OTKPHITOIO THIIA

No
- Bompoc

n/n p

l. ®eHoMEH MHOT033JJauHOCTH B paboTe PyKOBOJUTEIIS: IITFOCHI 1 MUHYCHI.

) ITpuémsl yripaBieHHs MHOT033Ja4HOCTBIO: TPYIIMPOBKA, IPUOPUTE3ALINS,
’ MUHHMMU3aLHs] OTBICYCHUM.

3 Y4éT BHYTpPEHHEW U BHEIHEW MOJUTUKHA OPTaHU3ALUU IIPU PACIIPEICIICHUY BPEMEHU
’ MEXy MapajuieIbHbIMU 33Ja4aMH.

1.2. KoHTpO/IbHBIE 32JaHNS € KJIIOYAaMHU NPABWIbHBIX 0TBETOB

3aganmue 1.

[Iepeuncinre HEe MeHee 3 IPUEMOB CHUKEHUSI HEraTUBHOTO BIIUSHUS
MHOT'033/1a4HOCTH.
OTBeT: rpynIupoBKa OJHOTUITHBIX 3a/1a4, BbIIEJIEHUE KTUXHUX YaCOBY,
OTKJIFOUEHUE YBEIOMIICHUM.

3aganmue 2.
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[IpuBenuTe mpuMep, KOTr1a MHOT033JauHOCTh MOJIE3HA, ¥ IPUMEp, KOTla OHa
Bpe/IHa, C 000CHOBAHUEM.

2. 3axaHusi KOMOMHUPOBAHHOIO THIIA

2.1. TectoBble 3agaHusA ¢ 000CHOBaHHEM BbIOOpa

CHIDKEHUE CTpecca, B) yIIydIleHUe
KauecTBa, I') 5KOHOMHUS BPEMEHH.

o ApPrymMeHTHI

No [IpaBunbHBII pry ’

Coneprxanue 3a1aHus 000CHOBBIBAIOIINE
I1/11 OTBET

BBIOOp OTBETa

UTo U3 IepeYrCIEHHOTO SIBIISIETCS

HEJI0OCTaTKOM MHOT03aJJaqHOCTH? 2) poct Kaxnoe nepeximtoueHue
l. a) pOCT MEePEKII0YEeHUH, 0) P . TpeOyeT BpeMeHH Ha

MePEKITIOYCHU T

«BpabaThHIBAHUE.

JIOPOKHOM KapThl ¢ quarpammon ["anrta?

3. 3ajanusi 3aKPBITOr0 THIA
3.1. TecToBBIC 3a1aHNA
Tect 1.

BHHMaTEIBHO TPOYNTATH TEKCT 3a/IaHUSI M TTIOHATH, YTO B KAY€CTBE OTBETA
0’KHJIaeTCS TOJIBKO OJTUH U3 MPEAJIOKCHHBIX BApUAHTOB. BHUMAaTEILHO MPOYHTATH
MPEIOKCHHBIC BAPUAHTHI OTBETa. BRIOpaTh OJTMH BEPHBIN OTBET. 3aMucaTh
TOJIbKO OYKBY BBIODAHHOTO BapuaHTa OTBETA.
Kakoit uHCTpyMEHT oprCHOTO makeTa HauboJee y100eH /Il BU3yalu3aiuu

a) TekcToBbil pegakTop (Word);
0) anexTponnbie Tabmuiel (Excel) ¢ yciaoBHbIM (hopMaTupoBaHueMm;
B) mporpamma npeseHTaruit (PowerPoint) 6e3 Tabnuir;

r) m3narenbekas cucrema (Publisher).

Tect 2.

BaumartenbHO IMPOYUTATb TCKCT 3aJaHus U IMOHATL, YTO B KAYCCTBC OTBCTA

0K AACTCs HECKOJIBKO ITPAaBUJIBHBIX OTBCTOB M3 IMPCIJIOKCHHBIX BAPWAHTOB.
BaumatensHO MMPpOYUTATh MPCAJIOKCHHBIC BApUAHTLI OTBCTA. BBI6paTB HECKOJBKO
IMpaBUJIbHBIX OTBCTOB. 3anucaTh TOJBKO 6YKBBI BbI6paHHBIX BApHUAHTOB OTBCTA.

PYKOBOAMTEIA MTPU cOOpe HHPOPMAIIHH JIJIST 3aIIPOCOB?

a) C¢ArMHas1 CUCTEMAa NMMCHOBAHU A q)aﬁJIOB;

0) MOBTOPHBIN TTOUCK OJIHUX U TE€X KE TAHHBIX;
B) HAJIMYKE IA0JIOHOB TUIOBBIX 3alIPOCOB;
') OTCYTCTBHE CTPYKTYpbI ANIOK (BCE B OJIHOM TAIKe);

1) peryJIIpHOE pPe3epBHOE KOMTUPOBAHUE.

6.3. Kpurepuu u mikana ouieHuBanusi Ha ocHoBe BPC.

Kakune npu3Haku CBUIETENIBCTBYIOT O HU3KOM YPOBHE CAMOOPTaHU3alUH

KPUTEPUU OLIEHMBAHUMA

PE3VJIBTAT B
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BAJIJTAX

JlaH MOJHBIN, B TIOTUYECKOW MOCIEI0BATEIbHOCTH Pa3BEPHY ThIN
OTBET Ha MOCTABJICHHBINA BONIPOC, II€ OH MPOAEMOHCTPHPOBAT
3HAHMS TIPEIMETa B MOJTHOM 00beMe YUeOHOM MPOTrpaMMBl,
JOCTaTOYHO IIyOOKO OCMBICIMBACT JUCLHUIUIMHY, CAMOCTOSATENBHO,
U MICUEPIIBIBAIOIIE OTBEYAET HA JOMOJHUTEIbHBIE BOIPOCHI,
NPUBOJUT COOCTBEHHBIE PUMEPHI IO TPOOIEeMaTHKE
MOCTaBJIEHHOTO BOIPOCA, PELIMII IPEIOKEHHbIE TIPAKTHUECKHE
3amaHns 0e3 OmmnOoK

90-100

JlaH pa3BepHYThIN OTBET HA MOCTABJIECHHBINA BOMPOC, T1IE
00yJaromuncs IEMOHCTPUPYET 3HAHUS, TPHOOPETEHHbIE HA
JIEKIMOHHBIX U CEMUHAPCKUX 3aHATHUAX, a TAK)KE MOJTyYCHHbIE
MOoCpCACTBOM U3YUCHUSA OGHS&T@HBHBIX y‘-I€6HI>IX MaTCpHuaJIOB 110
Kypcy, 1ae€T apryMEHTHPOBAaHHbIE OTBEThI, IPUBOJUT MPUMEDSI, B
OTBETE MPHUCYTCTBYET CBOOOHOE BIIaICHUE MOHOJIOTHYECKOH
peublo, JIOTUYHOCTh U MOCJIE0BaTeIbHOCTh 0TBeTa. OIHAKO
A0IMYCKACTCsA HETOYHOCTh B OTBCTC. Pemmn MPpCAJIOKCHHBIC
MPAKTUUECKHE 3a/IaHuUs C HEOOJbUIMMHU HETOUHOCTSIMH.

75-89

JlaH OTBET, CBUIETEIBCTBYIOIINI B OCHOBHOM O 3HAHUHU MPOLIECCOB
M3y4aeMOU AUCHUIUIUHBI, OTIIMYAIOIIAICS HEJOCTATOYHOMN
TIIyOWMHOU ¥ TMOJTHOTOM PACKPBITHS TEMbI, 3HAHHEM OCHOBHBIX
BOITPOCOB T€OPHH, cJ1a00 chopMUPOBAaHHBIMHU HABBIKAMH aHAIH3a
SIBJICHUH, POLIECCOB, HEJOCTATOYHBIM YMEHUEM J1aBaTh
apTyMEHTHPOBAHHBIE OTBETHl U IPUBOJAUTH MPUMEPHI,
HEJOCTAaTOYHO CBOOOIHBIM BJIaJICHUEM MOHOJIOTHUECKOH pedbio,
JIOTUYHOCTBIO U TTOCJIEIOBATEILHOCTRIO OTBETa. Jlommyckaercs
HECKOJIBKO OIIMOOK B COJEPIKAHUU OTBETA U PEIICHUH
MPAKTUYECKUX 3aJaHUI.

60-74

JlaH OTBET, KOTOPBINM COAEPIKUT Psifl CEPbE3HBIX HETOYHOCTEH,
00HapyXKUBAIOIINA HE3HAHUE TTPOIIECCOB M3ydaeMOM TTPeIMETHON
00J1aCTH, OTIUYAIOUINICS HETITyOOKUM PAaCKPBITHEM TEMBI,
HE3HAaHMEM OCHOBHBIX BOIIPOCOB TEOPUH, HECHOPMHUPOBAHHBIMU
HaBbIKAMU aHAJIM3a SIBJIEHUH, IPOLIECCOB, HEYMEHUEM J1aBaTh
apryMEHTHPOBAaHHBIE OTBETHI, CIIA0bIM BIIaJICHUEM
MOHOJIOTHYECKON PEUYbI0, OTCYTCTBUEM JIOTHYHOCTH U
IIOCJIE0BATENBHOCTH. BBIBOIBI OBEPXHOCTHEL. Penienue
NPaKTUYECKHX 3a/1aHUI HE BBIIIOJIHEHO, T.€. 00ydJaronuiics He
CIOCOOEH OTBETUTH HA BOMPOCHI Ja)Ke MPH JTOMOTHUTEIBHBIX
HABOJAAILIMX BOIIPOCAX MPENOJaBaTes.

1-59

6.4. Jlns peuieHus: KOHTPOJIBHBIX 33JaHUN O0OydYaromiemycsi pa3peraercs

UCIIOJIb30BaHUE KAJIBKYISATOPA.

7. MeTtoanyeckne MaTepUAJIbI 10 OCBOCHUIO JTUCHUILIUHBI (MO1YJIf)

IToaroroBka K JIEKIIHASIM.

['maBHOE B mMepHoOj TOJATOTOBKH K JICKIIMOHHBIM 3aHSITHAM — HAyYHUThCS
METO/IaM CaMOCTOSTEILHOTO YMCTBEHHOT'O TpyJa, CO3HATEIBHO pa3BUBATh CBOM
TBOPYECKHE CIIOCOOHOCTH M OBJIaJIeBaTh HaBBIKAMHU TBOPUYECKOW padOTHI. J[Jis 3TOTO
HEOOXOJMMO CTpOro coOJioAaTh AUCIHUILIMHY YyueObl W moBeAeHUA. YeTkoe
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IUIAaHUPOBAHKME CBOEr0 paboyero BpPEMEHM M OTIbIXa SBJISETCS HEOOXOIUMBIM
YCJIOBHEM JIJISl YCTICIIIHOM CaMOCTOSATEIbHOM paboThl. B OCHOBY €ro Hy’>KHO MOJIOXKHTh
pabouune nporpaMMbl U3y4aeMbIX B ceMecTpe AUCHUIUIMH. KaxaoMy oOyuaromemMycs
CJIEIyEeT COCTABIIATh €XKEHEECIbHBIA U CEMECTPOBBIN MJIaHbI pa0OTHI, a TAKXKE IJIaH Ha
Kbl padounii neds. C Bedyepa Bceraa HaJo pacipeieiaTh padoTy Ha 3aBTpaITHUN
NeHb. B KOHIIE KaXIIOTO JHS 1€JeCO00pa3HO MOABOIUTH UTOT Pa0OTHI: TIIATEIHHO
MIPOBEPUTH, BCE JIM BBIMOTHEHO MO0 HAMEYCHHOMY IUIaHy, HE ObUIO JIM KaKWUX-JIHOO
OTCTYIUICHUH, a eciu ObUIM, 10 KakoW mMpuuuHe 5TO mnpousonuio. HyxHO
OCYIIECTBIISITh CAMOKOHTPOJIb, KOTOPBIN SIBISIETCS HEOOXOAUMBIM  YCIOBHEM
yCHemnHon y4eObl. Eciii 4T0-TO 0CTamoCh HEBBIMOJIHEHHBIM, HEOOXOIUMO H3bICKATh
BpEMs /715 3aBEPIIICHUS STOM YacTH paboThl, HE yMEHbIas 00beMa HeJIeIHLHOTO TJIaHa.

CamocTtosaTenpHas paboTa Ha JISKIIHH.

Crnymianve v 3anuch JEKIHUA — CII0KHBIA BUJT By30BCKOW ayTUTOPHOU pabOTHI.
BHuMarenpHOE clymnaHue U KOHCTIEKTHPOBaHUE JICKIUH MPeIoiaracT ”HTCHCUBHYIO
YMCTBEHHYIO JESTENbHOCTh oOOywaromierocs. KpaTkue 3amucu  JIGKIHHA, UX
KOHCTIIEKTUPOBAaHHWE TIOMOTAeT YCBOWTH Y4eOHBI Marepuan. KoHCHEKT sBiseTcs
MOJIE3HBIM TOTJa, KOTJIa 3alMCaHO0 CaMO€ CYIIECTBEHHOE, OCHOBHOE M CIEIaHO 3TO
camuM oOyuaroumcsi. He Hajo ctpeMuThes 3anucaTh JOCJIOBHO BCHO JieKiuto. Takoe
«KOHCIIEKTUPOBAHME» TMPUHOCUT OOJIbIIE Bpeaa, YeM TMOJb3bl. 3alucCh JEKLUUN
PEKOMEHJIyeTCsl BECTM II0 BO3MOXKHOCTH COOCTBEHHBIMU  (OPMYIUPOBKAMHU.
XenarenpHO 3aIIMCh OCYIIECTBIATH HA OJTHOM CTPaHUIIE, a CJIEAYIOLLYI0 OCTABIISATh JJIsI
npopabOTKH yueOHOTO MaTepuaia CaMOCTOATEIbHO B JOMAIIHUX yCJIOBUsAX. KoHCTIEKT
JEKIUY JIy4dllle Mopa3esiaTh Ha MyHKTHI, naparpadsl, coOM0Aas KPACHYIO CTPOKY.
OtoMy B OOJBIION CTemeHH OyAyT CHOCOOCTBOBAaTh IYHKTHI IIJIaHA JICKIIUH,
npeJIoKEeHHBIE TIpenoaaBarensaM. [[puHiunuanbHbIe MecTa, onpeaeneHus, GopMyJIbl
U JPYTOE CIEAYET COMPOBOXKIATH 3aMEUAHHSIMH «BAXKHOY, «0C000 BaXKHO», «XOPOIIO
3alOMHUTH» U T.II. MOXKHO JIefaTh 3TO M C MOMOIIBIO PA3HOIBETHBIX MAapKEPOB WU
pyuek. Jlyumie ecnu oHM OyIyT COOCTBEHHBIMH, YTOOBI HE MPUXOAMIOCH IPOCUTH UX
y OJTHOKYPCHUKOB U TEM CaMbIM HE OTBJIEKaTh UX BO BpeMs Jiekuuu. Llenecoobpasno
pa3paboTaTh COOCTBEHHYIO «MapKorpaduro» (3HaYKH, CUMBOJIBI), COKPAIICHUS CIIOB.
He nummaum Oyner u u3ydyeHue ocHOB cTeHorpaduu. Pabortasi Hajg KOHCIIEKTOM
JIEKIIMI, BceTJa HEOOX0JMMO UCTIOIB30BATh HE TOJILKO YUeOHUK, HO U Ty JIUTEPATypYy,
KOTOPYIO JOTIOJHUTENBHO pEKOMEHJ0Ban JeKkTop. VMeHHO Takas cepbe3Has,
KpONOTIMBasi paboTa C JIEKIIMOHHBIM MaTepUaJIOM IO3BOJUT TIIYOOKO OBIAACTh
3HAHUSIMU.

[ToaroroBka K NpakTUYECKUM 3aAHATHUSIM.

[ToAroTOBKY K KaXXIOMY NPAKTUYECKOMY 3aHSITHIO KaXKIbld 00ydaroluics
JOJDKEH HAyaTh C O3HAKOMIICHHMS C IUIAHOM IMPAKTUYECKOrO 3aHATHUS, KOTOPBIU
OTpaXXaeT COAEPKAHUE TMPEIJIOKECHHON TeMbl. TIIATeNbHOE NPOAYMBIBAHUE U
M3y4YeHUE BOMPOCOB IJIAHA OCHOBBIBACTCS HAa MPOPA0OTKE TEKYIIer0 Marepuaia
JEKIMM, a 3aTeM W3Yy4YCHHs O005S3aTebHON W JOTOJHUTEIBHOU JHUTEPaTypHl,
PEKOMEHJIOBAaHHYIO K JaHHOW Teme. Ha OoCHOBE MHAMBHAYAIBHBIX NPEAIIOYTECHHM
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oOyyaroemMycsi He0OX0AMMO CaMOCTOATENLHO BHIOpATh TEMY JOKIa/ia Mo mpodieme
MPAKTUYECKOIO 3aHATUS U MO BO3MOXXHOCTU IMOATOTOBUTH MO HEMY IPE3EHTALIMIO.
Ecnu mnporpaMMoi AMCHUIUIMHBL TMPEAYCMOTPEHO BBIMIOJIHEHHE TPAKTHUYECKOTO
3a/laHusl, TO €ro HEOOXOJUMO BBINOJIHUTH C YYETOM MPEIJIOKEHHOW WHCTPYKIMH
(ycrHo wim 10 nmuckMeHHO). Bce HOBBIE MOHSTHS M0 U3ydaeMOil TeMe HEOoOXOqUMO
BBIYYNUTh HAU3YCTh M BHECTH B TJIOCCApHii, KOTOPHIH 11€71eCO00pa3HO BECTH C CaMOTO
Hayajia W3y4deHus Kypca. PesynpTaT Takoil pabOTHl JODKEH TMPOSBUTHCS B
CIIOCOOHOCTH OOy4Yaromierocss CBOOOJAHO OTBETUTh Ha TEOPETUYECKHE BOMPOCHI
MPAKTUYECKOTO 3aHATHS, €T0 BHICTYIUVICHUH U YYACTHH B KOJUIEKTUBHOM OOCYKICHHUH
BOIIPOCOB M3y4aeMOM TEMBbI, MPABUJILHOM BBITIOJIHEHUH TMPAKTUYECKUX 3aJaHuN |
KOHTPOJIbHBIX PadoT.

CTpyKTypa MpakTUYECKOIrO 3aHSATHUS:

B 3aBucHMOCTH OT COJEp)KaHHMS M KOJMYECTBA OTBEIEHHOIO BPEMEHU Ha
U3YUYEHUE KaXXJIOH TEMbl MOXET MPAKTUYECKOE 3aHSATHUE COCTOSTh U3 YETHIPEX-TISITH
YacTeu:

1. OOcyxaeHHe TEOPETUYECKUX BOIPOCOB, OIMPEACIIEHHBIX MNPOrpaMMOn
JUCUUTIIUHBI.

2. Jlokmag w/ wWiIM BBICTYIUIGHHE C Mpe3eHTaUUs MU 10 mpoOlieme
IPaKTUYECKOIO 3aHATHS.

3. O6cysx1eHre BBICTYTUICHUN 110 TEME — JUCKYCCHSL.

4. BblnonHEHHE MPAKTUYECKOTO 3aJaHUs C MOCIEAYIOIUM pa30opom
MOJIyYEHHBIX Pe3yJIbTaTOB WM 00CYK/IE€HUE PAKTUUECKOTO 3aJaHMsl, BHIIOJIHEHHOTO
JI0Ma, €CIIM ATO MPEAYCMOTPEHO MTPOTrPaMMON.

5. IloaBenenue UTOTOB 3aHATHS.

[lepBas yacTh — 0OCYKJIEHHE TEOPETUUECKUX BOMPOCOB - MPOBOJUTCS B BUJIC
¢ponTanbHON OeceApl CO BCEH TPYMION M BKIIOYAET BBIOOPOUYHYIO TMPOBEPKY
IIperoiaBarTesieM TEOPETUYECKUX 3HaAHUU 0o0yJaroumxcs. [Ipumepnas
IPOJOJKUTENBLHOCTh — A0 15 MuHYT. BTOpas 4yacTe — BBICTYIUIEHHE O0YYAIOIIMXCA C
JOKJIaJaMH, KOTOPbIE JOJDKHBI COMPOBOXKAATHCS MPE3CHTALMSAMU C LIEIbI0 YCUICHUS
HaIJIATHOCTH BOCIPUATHSA, MO OJHOMY M3 BOIPOCOB MPAKTHYECKOTO 3aHITHS.
OOs13aTeNnbHBI 3JIEMEHT JOKJIaJa — IMPEACTAaBICHUE U aHAIU3 CTaTUCTUYECKUX
JaHHBIX, OOOCHOBAaHUE COLMAJIBHBIX IMOCJIEACTBUI JTHOOOr0 3KOHOMHYECKOIO (akxTa,
ABJIeHUs wiM npouecca. I[IpumepHas npopoixutensHocTh — 20-25 munyT. [locne
JOKJIaJIOB CIIEAYeT UX 00CyXIeHue — qucKyccus. B xoze 3Toro stana npakTHYeCcKOro
3aHATHS MOTYT OBITh 3aJaHbl YTOUHSIOIIME BOMNPOCH! K Joknaguukam. [Ipumepnas
IPOJOJDKUTENBHOCT — A0 15-20 mMuHyT. Ecim mporpammoil INpeaycMOTpPEHO
BBIIIOJIHEHHE IIPAaKTUYECKOIO0 3aJaHMsl B paMKaX KOHKPETHOM TEMBI, TO
[PENOJAaBATENSIMA  ONPENEIAETCS €ro CoJAepKaHUE M JAeTcs BpeMs Ha €ro
BBITNIOJIHEHHE, a 3aTeM UJET 00CyXAeHHue pe3ysbTaToB. Eciu mpakTuueckoe 3agaHue
JIOJKHO OBLIIO OBITH BBIIIOJIHEHO JI0MA, TO Ha MPAKTUYECKOM 3aHSITHH MPENo1aBaTeib
IpPOBEPSAET  €ro  BBINOJHEHHWE (YCTHO  WIM  NOHUCbMEHHO).  IIpumepnas
OpPOJOJDKUTENBHOCTE — 15-20 MuHyT. [loaBeneHmeM MTOroB 3aKaHUMBAETCS
npakTudeckoe 3ansatre. OOyqaronumMcs J0KHBI OBITh OOBSBICHBI OIEHKH 32 PaboTy
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N JaHBbI UX YCTKHUC 000CHOBaHMS. HpI/IMepHaﬂ MPOAOJIZKUTCIIBHOCTD — 5 MUHYT.

PaboTa ¢ nuTepaTypHbIMH HCTOYHUKAMH.

B nmnpomecce mNOATrOTOBKM K NPAKTUYECKUM 3aHATUSAM, OOyYaroluMmcs
HEOOX0AMMO 00paTuTh 0co00€ BHHMAaHME Ha CaMOCTOATEIBHOE U3y4YeHHE
PEKOMEHIOBAaHHON Yy4eOHO-METOAMYECKON (a TakkKe HAyYHOUM U TOIMyJISIPHOM)
autepaTypsl. CamocrosiTenibHass paboTa ¢ y4yeOHHKamMH, YYEOHBIMU IOCOOUSIMHU,
HAay4YHOW, CIIPABOYHOM M NOMYJSPHOM JMTEPATypOH, MaTepHalaMU MEPUOIUYECKUX
u3nanuii u VIHTepHeTa, CTAaTUCTUYECKMMM JIaHHBIMU SIBIIsIeTCS  Haubolee
3G ()EKTUBHBIM  METOJAOM  TOJY4YEHHS  3HAHWUW, TO3BOJSET  3HAYUTEIHHO
aKTUBHU3UPOBATH MPOIIECC OBJIAACHUS HHPOpMaIen, ClIocOOCTBYET OoJiee riTy0oKoMy
YCBOCHUIO M3y4aeMOTro maTepuaia, GopMUPYET Y 00yUarOIIMXCs CBOE OTHOIICHHUE K
KOHKpETHOU Tmpobsieme. bonee riayOOKOMYy pacKpBITHIO BOIPOCOB CIIOCOOCTBYET
3HAKOMCTBO C JIOTIOJHUTEIBHOU JIMTEpaTypor, PEKOMEHJOBAaHHOW MpenojaBaTesem,
YTO TMO3BOJISIET OOY4YalolUMCS MPOSBUTH CBOKO WHAMBUIYAIHHOCTh B paMKax
BBICTYIUICHUST HA 3aHATHAX, BBIIBUTH IIUPOKUH CHEKTP MHEHHUH IO HW3y4aeMOM
npoOieme.

8. Y4eOHasi 1uTEpaTYpa U pecypchbl HHPOPMALMOHHO-
TeJEKOMMYHUKAIMOHHOU ceTu HTEepHeT

8.1. OcHoBHas nuTEpaTypa

1.JIpicukoBa, O. B. TailM-MEHEIXMEHT: WHHOBALIMH, TYypHU3M, CEPBHUC
yaebHOoe mocoOue ans  OakamaBpoB HampaBienus 43.03.01  «Cepsucy;
«MeHnemKMeHT B TypusMe» A 6akanaBpoB Hampasienus 43.03.02 «Typuzm» / O.
B. JlpicukoBa ; MuHHCTEpPCTBO HAyKM W BBICIIETO OOpas3oBanus Poccuiickoii
®enepanuu, CapaToBCKUIl TOCYIApCTBEHHbI TEXHUYECKUH YHUBEPCUTET UMEHU
I'arapuna 1O. A. — Caparos : U3a-Bo CI'TY um. ['arapuna 1O. A., 2023. -94, [1] c.

uin. — bubmuorp.: ¢. 79 (17 maszB.). — ISBN 978-5-7433-3564-0. — TekcT :

AJEKTpOHHBIK  //  Jlamb  :  DJIEKTpOHHO-OMOJMMOTEYHAsT  CUCTEMa.  —
URL.: https://e.lanbook.com/book/ -9

2.Tapanoga, . B. Camoopranu3zaius u self-meHeDKMEHT : yueOHoe nmocodue
/ . B. TapanoBa, H. A. HBanoBa, B. M. Cronsapos, B. B. JIxadapoB ;
MuHHCTEPCTBO CENBCKOTO X03sa1McTBa Poccuiickon Penepannu, ['ocynapcTBEHHbIN
YHUBEPCUTET 110 3eMJIeyCcTpoicTBY, Kadenpa ynpasnenus 3eMeIbHbIMU pPECYpCaMu
U 00bEKTaMU HEJBMXXUMOCTH. — MockBa ; Kypck : YHuBepcuterckas kaura, 2024.
— 189 c. : min. — bubmmorp. B koHie paza. — ISBN 978-5-907884-62-5. — Tekcr :
ANEeKTpOoHHBIH  //  Jlamb @  BJEKTpOHHO-OMONMMOTEYHass  cucreMa.  —
URL.: https://e.lanbook.com/book/

8.2. JlononHuTeNbHAS IUTEpATypa
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https://e.lanbook.com/book/
https://lib.dm-centre.ru/lib/document/gpntb/ESVODT/dc0a61701517d5faeac0b847c6f0dd67/
https://e.lanbook.com/book/

1.CunopoBa, H. A. Taitm-menemxmenT. Co3naHue ONTUMAIBHOTO
pacnimcanus aHS U 3bQexkTuBHas opraHuzanus padbouero mporecca / H. A.
Cupnoposa, E. b. AuucunkoBa. — Mockaa : [Jamkos u K°, 2008. —219 c. : mi. — ISBN
978-5-91131-793-5. -3

2.bepn, Ilomnu. TaiiM-MEHEKMEHT : TIJIAHUPOBAHUE U KOHTPOJIb BPEMEHU :
nep. ¢ auria. / [ommu bepa. — Mocksa : ®aup-npecc, 2004. — 282 c. : un. —
(Hauanbhas mkomna 6usneca). — [ISBN 5-8183-0540-6. -5

3.Winston, Stephanie. The organized executive : a program for productivity :
new ways to manage time, paper, and people / Stephanie Winston. — New York :
Norton, 1983. — 350 p. — ISBN 0-393-01813-X. -2

4.Forsyth, Patrick. Successful Time Management : How to Be Organized,
Productive and Get Things Done / Patrick Forsyth. — 7th ed. — London : Kogan Page
Ltd, 2026. — 216 p. — (Creating Success). — ISBN 978-1-3986-1969-2. -4

5.Zeigler, Kenneth. Organizing for success : more than 100 tips, tools, ideas,
and strategies for organizing and prioritizing your work life / Kenneth Zeigler. — 2nd
ed. — New York : McGraw-Hill, 2010. — 224 p. — ISBN 978-0-07-163693-7.

8.4. nTepHeT-pecypcsl

https://e.lanbook.com/
http://www.biblioclub.ru/
http://www.consultant.ru/
http://www.garant.ru/
https://www.elibrary.ru/

5. MarepunainbHO-TeXHH4YeCKas 0a3a, HTH(POPMALMOHHbIEC TEXHOJIOTHH,
NporpaMMHoe o0ecriedyeHre 1 UHPpOpMAMOHHBIE CIIPABOYHbIEC CHCTEMBI

Jlns mpoBesieHUs YueOHBIX 3aHSITHH, MPEAYCMOTPEHHBIX 00pa3oBaTelIbHOU
IPOrpaMMOii, 3aKpEIUICHbI ayIUTOPUH COTIIACHO PACITUCAHUIO YUEOHbBIX 3aHATUM:

pabouee MecTO MpenojaBaTels, IOCAJOYHbIE MeCTa IO KOJHUYECTBY
00yUarmMXcs, J0CKa MeJIOBasi, IEPCOHAIBHBIM KOMITBIOTEP C JIUIIEH3UPOBAHHBIM
MPOTpaMMHBIM O0eCIieueHrEM OOIIeT0 Ha3HAUYCHUS, MYJIbTUMEIUNHBIA TPOESKTOD,
DKpaH, UHTEPAKTUBHAS MTaHEb.

[TepeyeHs mMporpaMMHOTO OOECTICUECHHS:

JIuneH3noHHOE ¥ CBOOOHO PACcCIpOCTPAHIEMOE MPOTPAMMHOE OOeCIIeueHue,
B TOM YMCJIE OTEYECTBEHHOTO ITPOU3BOICTBA:

- MTC-link

Ilepeuenp mnpodecCHOHAIBHBIX ©0a3 JaHHBIX U HUHQPOPMAIMOHHBIX
CIIPABOYHBIX CHCTEM:

baza nanubeix Acconmanuu MeHemxkepoB Poccun www.amr.ru
[Topran nmpodeccrnoHanbHOTO COOOIIECTBA MEHEIXKEPOB WWW.e-Xecutive.ru
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https://library.dvfu.ru/lib/document/EK/300ECC85-EF1D-42E8-9673-7B9EDD272EBA/
https://library.dvfu.ru/lib/document/EK/11E57163-3A91-4D5F-B620-5ED71AE5F893/
https://agris.fao.org/search/zh/records/65ddcb884c5aef494fd574e0
https://www.lehmanns.de/shop/sachbuch-ratgeber/71350540-9781398619692-successful-time-management?PHPSESSID=v451qvehlkqt1jfir4r2hpn2co
https://e.lanbook.com/
http://www.biblioclub.ru/
http://www.consultant.ru/
http://www.garant.ru/
https://www.elibrary.ru/
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