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Paznean 1. Ilepevyens miiaHupyeMbIX pe3yJbTATOB 00y4eHUsI 0 TUCHHUIITIMHE
1.1. Ileab M CUMILIMHBI

Heap0 OUCHMIUIMHBI SBJISIETCA IIOJIYYEHHE 3HAHWUM, YMEHHI, HABBIKOB U
(dbopMHpOBaHKE KOMIETEHIIUH, HEOOXOAUMBIX JIJIsl BBIMOJIHEHUS ONPEACIICHHBIX TPYIOBbIX,
CITyK€OHBIX (DYHKIIMI, HEOOXOIUMBIX JJIsi BBIOJIHEHUS JOJKHOCTHBIX O0S3aHHOCTEH MO
JOJDKHOCTH ~ CIIyXaluX «Jlelonpou3BoAUTENIb» B COOTBETCTBUM C TpeOOBaHUSIMHU
«EauHoro KBaJIU()UKAIIMOHHOTO CIIpaBOYHHUKA JOJKHOCTEN PYKOBOJMUTEIIEH,
cenuaucToB u Jpyrux ciayxkamux» (EKC) u TpebGoBanusmu mnpodeccroHaIbLHOTro
cragaapra «CrIenuagucT Mo OpraHU3alMOHHOMY M JIOKYMEHTAIIMOHHOMY OOECIeYeHUIO
YIIPABJICHUS OpTraHU3aLACID).

1.2. Komnerenuuu, ¢opmupyembie B Ppe3yJbTaTe OCBOEHUS] TMCHUIIMHBI
«OCHOBBI peJaKTHPOBAHMS JTOKYMEHTOB» KaK YacTh IJIAHMPYEMBbIX Pe3yJbTATOB
O0CBOEHHsI 00Pa30BaTeIbHOM MPOrPaAMMBbI

Kon HaumMeHoBaHHe KOMIIETEHIIMH

KOMIIeTEeHIIUH

OK O01mue KoMneTeHIUu

OK 01 Bri6upats crocoOsl perieHus 3afad npodeccuoHanbHON AesITeIbHOCTH
IPUMEHHTENBHO K Pa3JINYHBIM KOHTEKCTAM.

OK 02 OcymiecTBISITh TMOWCK, AaHAIM3 W HHTEpHpeTauio uHbOpMaIuHy,
HE00X0IMMOI IUTS BBIITOJTHEHUS 3a1a4 npodeccHOHATEHON
JESITEIbHOCTH.

OK 03 [InaHupoBaTh W peann3oBbIBaTh COOCTBEHHOE MpodeccHoHaibHOe U

JUYHOCTHOE pa3BUTHE, NPCIIPHUHUMATEIBCKYIO JICATEIBHOCTh B
npodecCuoHaIbHON cdepe, HCMOoIb30BaTh 3HAHUS 10 (PUHAHCOBOM
I'PAaMOTHOCTH B PA3JIMYHBIX JKU3HECHHBIX CHTYaITUSX.

OK 04 PabGorath B KOJUIEKTUBE U KOMaHe, 3 (PEKTUBHO B3aMMOICHCTBOBAThH C
KOJIJIETaMU, PyKOBOJICTBOM, KJIMEHTaAMHU.
OK 05 OcyliecTBISITh ~ YCTHYHO W NUCBMEHHYIO  KOMMYHHUKAIlMIO  Ha

rocygapcTBeHHOM  si3bike  Poccuiickonn  @enepaud ¢ yYETOM
0COOEHHOCTEH COIMANIbHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 06 [IposiBASATh TpakJaHCKO-MATPUOTUYECKYIO MO3UIMIO, JEMOHCTPUPOBATH
OCO3HaHHOE MOBEJICHUE Ha OCHOBE TPATUIIMOHHBIX OOIEYEIOBEUECKUX
LIEHHOCTEW, B TOM YHUCJIE C YYETOM rApMOHU3AIUN MEKHAIIMOHATBHBIX U

MEKPEUTUO3HBIX OTHOILICHUH, MPUMEHSTH CTaHAApPThI
AHTUKOPPYILIUOHHOTO MMOBEICHUS.

OK 07 ConeiicTBOBATH COXPAHEHUIO OKpY>Karoleu Cpenpl,
pecypcocOepexxkennto, 3h(EKTHBHO JEUCTBOBATH B  YPE3BBIYANHBIX
CUTYaIMSIX.

OK 09 [Tonb3oBaThCs npodeccuoHabHON JTIOKyMEHTalMen Ha
roCcyJIapCTBEHHOM U MHOCTPAHHOM SI3bIKaX.

K IIpo¢eccuonaibHble KOMIIETEHIIUH

I[IK 1.6 OcymiecTBIATh COCTaBICHUE U 0)OpPMIIEHHE CTYKEOHBIX JOKYMEHTOB Ha

OCHOBC TpC6OB&HPII>i COBPCMCHHBIX HOPMATHUBHLIX ITPABOBBLIX dKTOB.




1.2. KoOMIIOHEHTHBIN COCTAB KOMIIETCHIUH

Koo u ¢popmynuposxa Komnonenmnutii cocmas komnemenyuu
KomMnemeHyuu Ymems 3uamo

OK O01mue KoMneTeHuN

OK 01. Beibupats Ymetsb: 3HaTh:

CIOCOOBI pelieHus pacno3HaBaTth 3a/1auy u/uin aKTyaJIbHBIN

3ama4
npodeccuoHaTbHON
TESTEIIbHOCTH
MPUMEHHUTEIHLHO K
Pa3IMYHBIM
KOHTEKCTaM.

npoOJieMy B IpoecCHoHAIbHOM
W/WJIM COIMATbHOM KOHTEKCTE;
aHaAJIM3UPOBATh 3aJa4y W/UIH
poOJIEMY 1 BBIIEIATH €€
COCTaBHBIC YaCTH;

OTIPEIEIATh ATAITbI PEIICHUS
3a/1a4uu; BBISBISTH U

3¢ (PEeKTUBHO UCKATH
nH}opMaIio, HeOOXO0IUMYIO
JUTS pelIeHUs 3a71a4u U/ Wiu
poOIEMBI;

COCTaBUTD IIJIAH JICHCTBUSI;
oTpeeInTh HEOOXOTUMBIC
PECYPCHI; BIIAJIETh aKTyaTbHBIMU
METO/IaMH paboThI B
npodeccuoHaNbHON U CMEXKHBIX
cdepax; pean3oBaTh
COCTABJICHHBIH IJIaH; OLICHUBATh

PO ECCHOHABHBINA U
COIIMATTbHBIA KOHTEKCT, B
KOTOPOM TPUXOIUTCS
paboTaTh M )KUTh; OCHOBHBIE
UCTOYHUKY HH(pOpMAITIH U
pecypChI sl peIIeHus 3a1aq
U Ipo0JieM B
pohecCHOHAIEHOM W/WJTN
COIIMATbHOM KOHTEKCTE;
AJITOPUTMBI BHITIOJTHECHUS
paboT B mpodecCHnoHaTbHON U
CMEXXHBIX 00J1aCTSIX; METOJIbI
paboThI B MpoQeCCHOHATBHON
U CMEXKHBIX cepax;
CTPYKTYpYy IIJIaHa JJIst
pelIeHus 3a7a4; IOPSI0K
OIICHKH PEe3yJIbTaTOB
pelIeHus 3aaa4

pe3ybTaT ¥ OCIEACTBUS CBOUX | MPOPECCHOHATHFHON

JTEeUCTBUM (CAaMOCTOSITESTLHO WIIM | IESITEILHOCTH.

C MOMOIIIbIO HACTABHUKA).
OK 02. OcymiecTBisiTh | YMeTh: 3HaTh:
IIOMCK, aHAJINU3 U ONPENETATH 3aJ]a4M TOMCKA HOMEHKJIaTypa
WHTEPIPETALIIO uH(OpMaIK; ONIpeIeIsATh nH()OpMaITMOHHBIX
uHdopMaIuy, HEO0OXOIUMBIE UCTOYHUKH HMCTOYHHUKOB, IPUMEHIEMBIX B
HEOOXOIUMOH IS nH(OpMaIK; IIIAHUPOBATh npodecCuoHaIbHON
BBITIOJTHEHHMS 337124 MPOILECC MOUCKA; JIEATCIbHOCTH,
npodeccrnoHaIbHON CTPYKTYPUPOBATh MOJIYYaEMYIO | IPUEMBI CTPYKTYPHUPOBAHUS
JIeSITCIIbHOCTH. nH()OPMAITUIO; BBIICTISTH nHGOpMAINH;

HambOoJIee 3HAYNMOE B TIEpEUHE
nH(}OpMAIUH; OIEHUBATh

dbopmat oopmieHus
pe3yIbTaTOB MOMCKA

NPAKTUYECKYIO 3HAUUMOCTb uH(pOpMALIUH.
pPEe3YJIbTaTOB MOKCKA;
0(OpMIISITH pe3yIbTaThl TOUCKA.

OK 03. IInanupoBath | YMeThb: 3HaTh:

U pPEaTN30BbIBATh
COOCTBEHHOE
npoecCHOHAIEHOE 1
JTUYHOCTHOE Pa3BUTHE,
MPEAPUHUMATEIECKY
10 IESITEILHOCTD B

OTIPENIENIATh AKTyaJIbHOCTD
HOPMAaTHBHO-ITPABOBOM
JOKYMEHTAIIUH B
npodeccrnoHaIbHOM
JCATCIILHOCTH; BBICTPAUBATh
TPaeKTOPHH

COZIepPIKaHKE aKTyaTbHON
HOPMaTHUBHO-TIPABOBOIA
JIOKYyMEHTAIINH; COBPEMEHHAs
Hay4YHas U
npodeccuoHanbHas
TEPMUHOJIOTHSI, BO3MOKHBIE




npodeccruoHaIbHOI npo¢eCCUOHATBHOTO U TPaeKTOPUU

cdepe, UCTIOIB30BaTh | IMYHOCTHOTO Pa3BUTHSI. poQecCHOHAIBHOTO
3HaHUS 110 pa3BUTHS U
(buHaHCOBOI camMoo0pa30BaHusl.
IpPaMOTHOCTH B

Pa3IUYHBIX

’KH3HEHHBIX

CUTYyalUsIX.

OK 04. PaboTats B YMmern: 3HaTh:

KOJIJICKTUBE U
KoMaH e, 3HPEeKTUBHO
B3aUMOJCHCTBOBATH C
KOJUICTaMH,

OpraHU30BBIBATH PabOTY
KOJUIEKTHBA ¥ KOMaH/Ibl;
B3aUMO/ICIICTBOBATH C
KOJIJIETaMH, pyKOBOJICTBOM,

IICUXOJIOTHYECKUE OCHOBBI
JIEITENLHOCTH KOJIJIEKTHBA,
[ICHXOJIOTHUECKUE
0COOEHHOCTH JUYHOCTH;

PYKOBOJICTBOM, KJIIMCHTAMH B XOJIC OCHOBBI MIPOCKTHOU

KITMCHTaMHU. po¢heCCHOHAIBHOM JeSITETTHHOCTH.
TESTEIIbHOCTH.

OK 05. OcyiiecTBasiTe | YMeThb: 3HaTh:

YCTHYIO U IPaMOTHO M3JIaraTh CBOM MBICTH | OCOOCHHOCTH COITMATIHLHOTO U
MMCbMEHHYIO 1 0(OPMIISATH JOKYMEHTHI IO KYJIbTYPHOTO KOHTEKCTA;
KOMMYHUKAIIUIO Ha npo¢eCCHOHAILHOM TEMATHKE Ha | ITpaBUiIa OPOPMIICHUS
roCcyJJapCTBEHHOM roCcyJapCTBEHHOM SI3bIKE, JIOKYMEHTOB U IOCTPOEHUS
sa3bIke Poccuiickon HPOSIBIIATH TOJIEPAHTHOCTH B YCTHBIX COOOIIICHHUIA.
denepanuu ¢ yueToM | paboyeM KOJIEKTHUBE.

ocoOeHHoCTe

COLIMAJIBHOTO U

KyJIbTYPHOI'O

KOHTEKCTA.

OK 06. [TposBasTh Ymersn: 3HaTh:

IpaXaaHCKO- OMHCHIBATH 3HAYUMOCTH CBOCH CYIIHOCTb IPaskKJaHCKO-
MaTPUOTHYECKYIO npodeccuu; NaTPUOTUYECKOM MMO3UIINH,
MO3HUIINIO, MIPUMEHSTH CTAHAPTHI 0011e4eNI0OBEYeCKIX
JEMOHCTPHUPOBATH AHTUKOPPYMLIUOHHOTO LEHHOCTEH;

OCO3HAaHHOE MOBECHMUS. 3HAYUMOCTh

MOBEJICHUE HA OCHOBE npohecCHOHATLHOM
TPaIUIIMOHHBIX NeSATEeTLHOCTH 1O PO eCccuu;
00IIIeYeTTOBEYECKIX CTaHIaPThHI

IIEHHOCTEH, B TOM AHTUKOPPYILIUOHHOTO
YHUCJIE C YUETOM MOBEJICHMUS U TTOCIIECTBUS
rapMOHU3AIUU €ro HapylIeHUsl.
MEKHAIIMOHATBHBIX U

MEXKPEIUTUO3HBIX

OTHOILICHUM,

MIPUMEHSTh CTaH/1aPThI

AHTUKOPPYILIUOHHOTO

MTOBEJICHUSL.

OK 07. YMmern: 3HaTh:

CopeiicTBoBaTh COOJTI0/1aTh HOPMBI MpaBUJIa HIKOJIOTUYECKOM




COXPAHEHHUIO
OKpY>Kalolllel Cpebl,
pecypcocOepekeHHIO,
3¢ PeKTUBHO
JNEUCTBOBATH B
YpE3BbIYAUHBIX
CUTYalUsIX.

HKOJIOTHYECKOI 6€3011acCHOCTH;
OIIPEIENIATh HAIPaBJICHUS
pecypcocOepexeHus B paMKax
npodeccrnoHaIbHON
JesITeNIbHOCTH 10 TIpodeccuu
OCYIIECTBIISATH PabOTY C
COOJIOICHUEM MTPUHIIUIIOB
OEpEXKIIMBOTO MPOU3BOJICTBA;
OpraHU30BbIBAThH

PO eCCHOHAIIbHY IO
ACSITeIBHOCTh C YIETOM 3HAHUMN
00 M3MCHEHUU KIMMATHYECKUX
YCIIOBHI PETHOHA.

0e30MacHOCTH NPHU BEICHUU
pohecCHOHATLHOM
JESITEIIbHOCTH,

OCHOBHBIE PECYpCHI,
3a1CHCTBOBAHHBIE B
npodhecCHOHATLHOM
JESITEIIbHOCTH,

nyTu obecreyeHus
pecypcocOepeKeHHUS;
IPUHITUIIBI OEPEKITUBOTO
IPOM3BOJICTBA;

OCHOBHBIC HAIPABJICHHSI
WU3MEHEHUS KIIMMAaTUYECKUX
YCJIOBUW PETHUOHA.

OK 09. ITonp30BaThCs
npodeccuoHaTbHON
JIOKYMEHTAIMEN Ha
rOCy/apCTBEHHOM H

YMmerh:

MMOHUMATH OOIIUI CMBICI YETKO
MIPOU3HECEHHBIX BBICKA3bIBAHUM
Ha U3BECTHBIC TEMBI

3HaTh:

IpaBuiIa NOCTPOEHUS
MPOCTHIX U CIIOMKHBIX
MPEIJIOKEHUN HA

MHOCTPAHHOM SI3bIKaxX. | (Ipo¢eCCHOHAIIBHBIE U po¢eCCHOHATLHBIC TEMBI;
OBITOBBIC), TOHUMATh TEKCTHI HA | OCHOBHbBIE
0a30Bble POo(hecCHOHATIbHBIC o01IeynoTpeOnTEIbHbIC
TEMBI; rIarossl (ObITOBAsT U
y4acTBOBATH B IMAJIOTaxX Ha npodeccuoHanbHas JIEKCHKA);
3HAaKOMbIE O0IINe U JICKCHUYECKUI MUHUMYM,
npo¢eCCHOHAIILHBIC TEMBI; OTHOCSIIITUICS K OTTMCAHHIO
CTPOUTH MPOCTHIE BEICKA3BIBAHUS | PEAMETOB, CPEJCTB U
0 cebe 1 0 cBoei TIPOIIECCOB
poeCCHOHATLHON npodecCUOHATLHON
JESTEIIbHOCTH, JeSTEbHOCTH;
KpaTKO 00OCHOBBIBATH U 0COOCHHOCTH ITPOU3HOIIEHUSI;
OOBSICHATH CBOU JICHCTBUS NpaBUJjIa YTCHUS TEKCTOB
(Tekyure u IIaHuPyeMbIe); pohecCHOHATLHOM
MUCaTh IPOCTHIE CBS3HBIC HAIpaBJICHHOCTH.
COOOILIEHUS Ha 3HAKOMBbIE I
UHTEPECYIOIINE
npoeccuoHATEHEBIE TEMBI.
1K IIpo¢eccuonaibHble KOMIIETEHIIUH
IIK 1.6. Ymersn: 3HaTh:
OcyuiecTBIsTH IPUHUMATh, PETUCTPUPOBAT, HOPMAaTHUBHO-TIPABOBBIC AKTHI
COCTaBJICHUE U YUUTHIBATh MOCTYIIAIOIIHE Y HOPMATHUBHO-METOINYCCKUE
oopmiieHue JOKYMEHTBI; JOKYMEHTBI, OTIPEICIISIONINE
CITy>KE€OHBIX MIPOBEPSTH MPABHILHOCTD TIOPSIIOK
JOKYMEHTOB Ha oopMIeHHS TOKYMEHTOB; JOKYMEHTALIMOHHOTO
OCHOBE TpeOOBaHMI paboTaTh co Bceit oOecrieueHrs ypaBlIeHuUS;
COBPEMEHHBIX COBOKYITHOCTBIO HOPSIOK PabOTHI €
HOPMAaTUBHBIX UHPOPMAITMOHHO- JTOKyMEHTaMU;

IIPaBOBBIX AKTOB.

JNOKYMEHTAJIBHBIX PECYPCOB

npaBuiia padoThI €




OopraHu3aluu; BXOAAIINMMHU, NCXOOAIINMH U
I10JI30BAaThCS Oa3aMu AaHHBIX, B | BHYTPCHHUMHU JOKYMCHTAMU;

TOM 4YHCJIC YAAJICHHO, THUIIOBBIC CPOKH UCIIOJIHCHUA
IMOJIB30BATLCA CIIPABOYHO- JAOKYMCHTOB, BUJIbI
IMIpaBOBbIMU CUCTCMAMM,, JAOKYMCHTOB U UX
ITPUMCHATD. Ha3HA4YCHHC,

TpeOOBaHMSI, TPEIBSABIIICMbIC
K JOKYMEHTaM B
COOTBETCTBUH C
HOPMAaTUBHBIMH ITPaBOBBIMU
aKTaMH M TOCYTapCTBEHHBIMHU
CTaH/IapTaMH;

IIPaBUJIa U CPOKU OTIPABKU
UCXOJIAIIUX TOKYMEHTOB;
TpeOOBaHMSI OXpaHBI TPYA.

1.3. IlepeyeHb KOMIETEHUMH ¢ YKa3aHMeM 3TanoB MX (popMHUpPOBaAHMS B
npouecce 0CBOCHUS M CHUINJINHBI

Koo Imanwl popmuposanun KomnemeHyuil
Komne Tema 1. Tema 2. Tema 3. Ananus Tema 4. Tema 5.
menyu | OdurmansHo- | Pemaktupoa U TIpOBEpKa Bunasl npaBku | Penaktuposa
u JIEJIOBOU CTHJIb. HHUE ¢dakThudeckoro | opuuuanbHO- HHUE
Ctuiu peuun KOMIIO3HIINH Marepuaia JICITOBOT'O Pa3IUYHBIX
JIOKYMEHTa 1 TEKCTa 3JIEMEHTOB
MpOBEpPKA TEKCTa
JIOTHYECKUX JIOKyMEHTA
CBSI3EH B
TEKCTE
OK 01 + + + + +
OK 02 + + - -
OK 03 + + + + +
OK 04 + + + + +
OK 05 + + + + +
OK 06 + + + + +
OK 07 + + + + +
OK 09 + + + + +
IIK 1.6 + + + + +

Pa3nen 2. MecTo IMCHUILUIMHBI B CTPYKTYpe 00pa30BaTe/ibHOM MPOrpaMMbl

HucuunnuHa «OCHOBBI  PENAKTUPOBAHMUS  JOKYMEHTOB)»  SBIISETCS  YacTbhIO
IIPOrpaMMbl MPOPECCUOHANTBHOTIO 00yUeHus 1o npodeccun «/lenonpon3BoauTennby.

HucuumnuHa  «OCHOBBI  PENAKTUPOBAHMS  JOKYMEHTOB)»  HallpaBjlieHa  Ha
pPEIaKTUPOBAHUE TEKCTOB CIYKEOHBIX JOKYMEHTOB C y4e€TOM TpeOOBaHHM OQHUIIHATBHO-
JIJIOBOTO CTUJISI PyCCKOTO SI3bIKA.




Pazgen 3. O0beM AUCHUILVIMHBI ¢ YKa3aHHEM KOJHYECTBA aKaJeMHUYeCKHX
4acoB, BbIICJIEHHbIX HA KOHTAKTHYI0 padoTy 00y4alwiuuxcsi ¢ npemnoaasaresieM (1o
BH/IaM Y4eOHBIX 3aHATHI) U (POPMY POMEKYTOUYHOM aTTeCTANNM

OObeM TUCUUILTMHBI B aKaJIEMUYECKHUX Yacax COCTaBIISIET 6 yacos
KonuyecTBo akaieMHUU€CKHX 4aCcOB, BbIICJIEHHBIX HA KOHTAKTHYIO

paboTy 00ydJaroUIuXxcs ¢ MeJarorniecKuM pabOTHUKOM

(o Bu1aM yueOHBIX 3aHSTH ), COCTABIISIET 34
B TOM YHCJIC: JICKIIUU 34,



Pasznen 4. Copepkanne TUCHUIUIMHBI, CTPYKTYPHPOBAHHOE 10 TeMaM C YKa3aHMEM OTBEJCHHOI0 HAa HMX KOJMYeCTBa
aKaJeMHU4YeCKMX YaCOB U BU/IOB YUeOHBIX 3aHATHI

No Tema oucyunnunol Cooeporcanue yuedonozo mamepuana Bcezo B m. u Dopma
n/n akademu | neKk | npak | Komc | npome | KOHmMpOA
yecKux yuu | muue | yaiom | JHcymo
uacoe cKue | ayuu | uHaa
3amna ammec
mus mayus
1.| Tema 1. OdunuansHo-IeI0BOM Ocnognoe cooepoicanue 1 1
ctuib. Ctunm pedn Iousite «pemaktupoBanuey». IlpeaMeT W 3aJadu peNaKTHPOBaHUS. TectupoBanue
[puHIMIBL penakTHpOBaHUsS. MeToauka peJakTHPOBaHUS. MeToauka u
TEXHUKA KOPPEKTYPHI.
Ipaxmuueckue 3anamus
PenaktupoBaHue TEKCTOB.
2.| Tema 2. PepaktupoBanue Ocnosnoe codepoicanue 1 1
KOMIIO3ULIMU JOKYMEHTA U Paborta pemakropa Haa KOMIO3UIMEH JOKyMeHTa. AO3alHOe YJIeHEHHE U TectupoBanue
MPOBEPKA JIOTHYESCKUX CBA3CH B pyOpukamust Tekcta. JIormuecKkrne OCHOBBI PENAaKTHPOBAHUS CITy>KEOHBIX
TEKCTe JIOKYMEHTOB.
Ipaxmuueckue 3anamus
PemgaxTrpoBaHie KOMIIO3UINY JOKYMEHTA U IPOBEPKA JIOTHUECKUX CBSI3EH B
TEKCTE.
3.| Tema 3. Ananus ¥ IpoBepKa Ocnogroe coOdepoicanue 1 1 TectupoBanne
(bakTHYECKOr0 MaTepHuaia TpeboBanms Kk (akTuueckoMy Marepualdy. PemakThpoBaHHEe NHTaT M
ccolIoK. [IpoBepka cokpareHui.
Ipaxmuueckue 3anamus
Amnanu3 1 mpoBepka (HaKTHIeCKOT0 MaTepHara.
4.| Tema 4. Buapl npaBku Ocnognoe cooepoicanue 2 1 1 TectupoBanue
0(HIHATEHO-ICIOBOTO TEKCTa [IpaBka-Beruntka.  I[IpaBka-cokpamienue. I[IpaBka-oOpaboTka.  IIpaBka-
mepenenka
Ipaxmuueckue 3anamus
[paBku oduIIUATBHO-IEIOBOTO TEKCTA.
5.| Tema 5. PemaktupoBanue OcHosHoe codepoicanue 1 1 1 TecTupoBanue
Pa3IUYHBIX HIIEMEHTOB TEKCTa PemaxtupoBanme Ttabmun. PemaktmpoBaHme mepeuHei. Pemaktmuposanue
JIOKYMEHTA. TIPUIIOKEHAN.
Ipaxmuueckue 3anamus
PenakTupoBaHue pa3IMYHBIX JIEMECHTOB TEKCTA JIOKYMCHTA.
6.| Uroro 6 3 3
7.| Bceero 6




Pasnen S. IlepeyeHb OCHOBHOW M [ONOJHHUTEJbHON y4eOHOH JIMTEpPaTypBbI,

HEOﬁXOIlPIMOﬁ AJIF OCBOCHUSA JUCHUIIJINHBI

No Aemop Ha3zeanue ocnosnoii Buvixoonwvie Koauuecmeo
n/n yueoHoU u OanHble IKZEMNJIAPOE 6
00NOIHUMETbHO oubdnuomexe
Jumepamyput, /aopec
Heo0xX00umoit 01 oocmyna
0C80CHUS OUCUUNTIUHDL
I.  Ocnoenasn yueonas numepamypa
1. | Jlapunenko B.H. OCHOBBI peJJTaKTUPOBAHUS Mockaa: URL:https://urai
JTIOKYMEHTOB: YU€OHUK U N3parensctBO | t.ru/bco
MPAKTUKYM JIJISI CPETHETO IOpaiit, 2023.
po(hecCHOHATEHOTO —110c.
o0pa3zoBaHUsl.
2. | Konpmkuna T. b., | OcHOBBI penaktupoBanus | Mocksa: URL:https://urai
Hlyctuna U. B. JIOKYMEHTOB: yueOHOe WznatensctBO | t.ru/bcode/5136
ocoOue JjIsi CPETHETO Opaiit, 2023. | 17
npodheccCuoHaIbHOTO
o0pazoBaHwUsl.
II. /lononnumenvnan a1umepamypa
A) [lononnumenvnan yueonan numepamypa
3. | Jlexant [LA. Pycckuit  s3pixk. COopHuk | MockBa: URL:https://urai
yOpaKHEHUI: yueOHoe | U3narensctBo | t.ru/bcode/51309
nocobue st cpeanero | FOpanr, 2023.|6
pohecCuOHAIIBEHOTO —3l4c.
00pazoBaHuUsl.

b) Ogpuyuanvnsie uzoanun: coopHuKu 3aKOHO0AMENbHBIX AKMO8, HOPMAMUBHO-
npPagoevIX OOKYMeHmos u Kkooexcoe P@

4. | Konctutynus Poccuiickoit @eneparum.
http://www.consultant.ru/document/cons_doc LAW_ 28399/

5. | ®enepanbubiii 3akoH o1 01.06.20051. N 53-®3 (pen. ot 05.05.2014) «O
roCyJlapCTBEHHOM s3bIke Poccuiickoit Denepannmny.
http://www.consultant.ru/document/cons_doc LAW_ 53749/

B) Ilepuoouueckue uzoanus

6. | OHnaliH-XypHaI «OCHOBBI penaKTUPOBaHUS JIOKYMEHTOB).
https://incrussia.ru/tag/delovaya-kultura/

7. | [IpodheccuonanbHoe M3aTeIbCTBO «Cexperapb pedepeHT».
https://www.profiz.ru/st/rubric/2/.

I') Cnpasouno-ouoauozpagpuueckas 1umepamypa
Ompacneswie cnosapu

8. | bompmmas Poccutickas sunmkinoneaus. http://enc-dic.com/.

9. | DHIMKIONEAUYECKHM cioBapk. https://gufo.me/dict/bes.

10. | CnoBapb TEpMHHOB MO EJIOMPOU3BOJCTBY. https://pandia.ru/text/79/068/75085.php



https://urait.ru/bcode/531736
https://urait.ru/bcode/531736
https://urait.ru/bcode/513617
https://urait.ru/bcode/513617
https://urait.ru/bcode/513617
https://urait.ru/bcode/513096
https://urait.ru/bcode/513096
https://urait.ru/bcode/513096
http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_53749/
https://incrussia.ru/tag/delovaya-kultura/
https://www.profiz.ru/sr/rubric/2/
http://enc-dic.com/
https://gufo.me/dict/bes
https://pandia.ru/text/79/068/75085.php

Pasnen 6. Ilepeyenn pecypcoB HHGPOPMAIMOHHO-TEJIEKOMMYHUKANIMOHHOM
cetu ""UHTepHeT', HEOOXOAUMBIX /1JI51 OCBOCHUS M CHUIINHBI

Kaxnpiii oOyuaromuiics B TEYEHHE BCETO Tepuoja oOydeHus obecreueH
WH/IMBUYaJTbHBIM HEOTPAaHUYCHHBIM JOCTYIIOM K OJHOW WIJIM HECKOJIBKHM JIIEKTPOHHO-
OMOMMOTEUYHBIM CHCTEMaM M K JJICKTPOHHON HH(POPMAIMOHHO-00pa30BaTEIBLHON Ccpejie
Akanemuu. ODJIEKTPOHHO-OMONMMOTEYHAsT CHUCTeMa U JJIEKTPOHHAs WH(OpMaAIMOHHO-
oOpa3oBarenbHas cpefa 00ecrneunBaeT BO3MOXKHOCTh JOCTyNa 00y4arouierocs: u3 o000
TOYKH, B KOTOPOH HMMEETCsl JAOCTYN K WH(POPMAIMOHHO- TEJICKOMMYHHKAIIMOHHON CETH
«HTEepHETY, KaK Ha TEPPUTOPUN 00pa30BaTEILHON OPTaHU3aINH, TaK U BHE €€.

PexomeHyeTcst 03HAaKOMIICHHE C PeCypCaMH CIIEAYIONINX CANTOB:

-CaiiT no KagpoBOMY JI€JIONPOU3BOCTBY. https://www.kadrovikpraktik.ru/books/.

-JlenoBoe obmenue. https://studme.org/122726/menedzhment/delovoe_obschenie

-OenepanbHas TocyAapcTBeHHas wuH(MopMamoHHass cucremMa «Mosi  mIKoiay
https://myschool.edu.ru/.

Paznen 7. IlepeyeHb JIMIEH3MOHHOIO NPOIrPaMMHOI0  obOecredeHusl,
UHG(POPMALMOHHBIX CIPABOYHBIX CHCTEM M MPO(eCCHOHAIBbHBIX 023 TaHHBIX

7.1. Heo0XxoaAuMbIii KOMILIEKT JIMIEH3HOHHOI0 IPOrPAMMHOI0 o0ecreyeHust

1. Windows 10
2. Microsoft Office Professional
3. Adobe Acrobat Reader DC
4. VLC Media player
5. 7-zip
7.2. IlepeyeHb MH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM

- CnpaBounas nipaBoBas cuctema «Koncynprant [Lmrocy. http://www.consultant.ru/.

7.3. Ilepevyennb npogecCHOHAIBHBIX 023 TaHHBIX

-CnpaBo4HO-MH(POPMALIMOHHBIN nopTai «Pycckuil s3b1k». COOEpKUT CIIPaBOUYHYIO,
HAy4YHO-MIOMYJISIPHYI0 MH(GOpPMAIMIO:  CJIOBapH, IMOCIEAHME HOBOCTH, OHOIHMOTEKA
(CKypHajbl, HCCIeOBaHUS, KOHKYpCHble paloThl), crmpaBka (mpaBuja MPaBOMKCAHUS,
KyJbTypa peuH), peneTUuTop oHjaiiH, OMMnuansl U 1p. Www.gramota.ru.

-Caiit  maétr uHQOPMAIMOHHO-CIIPABOYHYIO0 HWH(pOpMalUs IO BCEM pasleiam
PYCCKOTO SI3bIKa, MO3BOJIIET MOMEHTAIBHO IPOBEPUTH 3HAYEHHUE CJIOBA, €r0 HAIMCaHUE,
yaapenre. CTHIIMCTUYECKAs IOMOIIlb. WWW.gramma.ru.

Paznen 8. Onmcanue MarepuaibHO-TEXHHUYECKOW 0a3bl, HEOOXOAMMOM sl
OCylIeCTBJIEHHsI 00Pa30BaTEJIbHOI0 MPOLECCa MO ANCIUIJINHE

s npenopaBaHuss JUCHUIUIMHBI  «OCHOBBI  PEIAKTUPOBAHUSI  JOKYMEHTOB)
UCIIOJIB3YIOTCS CIEAYIOUIUE CIIeIUaTbHbIE TOMEIICHUS:
yueOHas ayIuTOpUsl Jisi MPOBEACHUS JICKLNA, MPAKTUUECKUX 3aHATUHM, TPYIIOBBIX


https://www.kadrovikpraktik.ru/books/
https://studme.org/122726/menedzhment/delovoe_obschenie
https://myschool.edu.ru/
http://www.consultant.ru/
http://www.gramota.ru/
http://www.gramma.ru/

Y MHJIMBUAYAJIbHBIX KOHCYJIbTALIMM, TEKYIIETrO0 KOHTPOJIS U TPOMEKYTOUYHON aTTEeCTAIINH.

Ilepeuensv ocnoenozo odoopyoosanusn:

KommuiekT yuebHoit mebenu.

Jlocka MejoBasl.

Habop oemoncmpayuonnozo 0o0pyoosanus:

[IpoekTop, mepCOHANBHBIA KOMIIBIOTEp C JOCTYynoM K cetu HMHTepHer wu
KOPIIOPaTUBHOM ceTH AKaJIeMHH, aKyCTUUYECKasi CUCTEMA.

Habop yueono—naznaouwvix nocoouii:

KoMIiiekT HarisiHbIX MaTepuanoB (OaHHEpPHI, TUIaKaThl);

KoMIIeKT 2JIEKTPOHHBIX  WJUIFOCTPATUBHBIX  MaTEpPUaJOB IO  JIUCIUILIMHE
(mpe3eHTaluu, BUACOPOITUKH ).

Pa3nen 9. O0pa3oBare/ibHbIE TEXHOJIOTHH

TexH010THUA MHTEHCUBHOIO O0yYeHHUsl - OpraHMU3alusl YCKOPEHHOI'O YCBOCHUS
3HaHUU W (HOPMUPOBAHMUS HEOOXOJUMBIX HABBHIKOB M YMEHHUH 4Yepe3 COBOKYITHOCTH
CIICIMAIbHBIM ~ 00pa3oM OpPraHMW30BAHHBIX KOJUJIEKTUBHBIX Y4€OHO-TIO3HABATEIbHBIX
IEeHCTBUM, CBA3aHHBIX C MOOMJIM3ALIMEN BO3MOXKHOCTEH KOJUIEKTHUBA, JUYHOCTH KaXKIOT'O
obyuarornerocs v 3 (HEKTUBHBIM UX UCTIOIH30BAHUEM B KOHIICHTPUPOBAHHO MTPOTEKAIOIIEM
y4eOHOM TIpoliecce.

TexHo10TUA TNPOEKTHOW J€ATEJNbHOCTH — JIUYHOCTHO-OPUEHTHUPOBAHHAS
TEXHOJIOTHSI, CIOCO0 OpraHu3aluyd CaMOCTOSITENIbHOM JEATEIbHOCTH OO0Yy4YaroIIMuXcs,
HaIpaBJICHHBIM Ha PEIIEHUE 33aJja4ll Y4EeOHOTro MPoeKTa. TO ecTh, TEXHOJIOTUS TPOCKTHOM
NEATEIIbHOCTH, B IEPBYIO OYEPEb, ODUCHTHUPOBAHA HA IMYHOCTh, 3aBUCHUT OT €€ XapakTepa
W HAKOIUICHHOTO paHHEe OMbITa W TPENNojaraeT CaMOCTOSITENIbHYI0 paboTy Haj
TEOPETUYECKUM U TBOPUYECKUM MPOEKTOM.

Kelic-TeXHOJIOTHSI - MHTEpPAKTHBHAs TEXHOJIOTHsS OOydYeHHMs, HalpaBJICHHAs Ha
dbopmupoBaHue y OOydYarOIIMXCAd 3HAHUM, YMEHHUM, JTUYHOCTHBIX KAayeCTB Ha OCHOBE
aHaJIKM3a U PEIICHUs PeabHON UM CMOJCIUPOBAHHOM MPOOIEMHOMN CUTYyalluU B KOHTEKCTE
po(eCcCUOHANIBHOM ESITENIbHOCTH, IPEICTABIEHHON B BUJIE Kelca.

Nupopmanuonno - kommyHukanuoHubie TexHoaoruu (UKT) - coBokynmHOCTH
METOJ0B, MPOLECCOB U MPOrPAMMHO-TEXHUYECKUX CPEICTB, HHTETPUPOBAHHBIX C IIEJIBIO
coopa, 00pabOTKH, XpaHEHHUs, PACIPOCTPAHEHHUS, OTOOPAKEHHUS W MCIOJIb30BAHUS
unpopmarmu. MKT BrIIOYAIOT pa3nuyHble MNpPOrpaMMHO-aMNIapaTHbie CpEACTBA U
yCTpoMCTBA, GYHKIMOHUPYIOIIHE HAa 0a3e KOMIBIOTEPHON TEXHUKH, 4 TAKKE COBPEMEHHBIE
CpelncTBa U CUCTeMbl MH(GOPMAIIMOHHOTO OOMEHa, o0ecreynBaroiue coop, HaKoIJICHUE,
XpaHEeHHE, MPOAYIIMPOBAHUE U TIepeady HHPpOpMaIum.

TexnoJsioruss padorsl B MaJIbIX IPYNIAxX - NeJaroruyeckas TEXHOJIOrus oco0oe
HaIlpaBJI€HUE, KOTOPOE CBSI3aHO C OpraHu3auued oO0ydyeHus OO0ydarIIHUXCS B COCTaBE
MaJbIX YYEOHBIX IpyIIl (Kak mpaBuiio, no 3—35 yenoBek). OOydyeHne B COTPYIHUYECTBE -
coBMeCTHOE (MOAENIEHHOE, pachpeesieHHoe) oOydeHue, B pe3yJbTaTe KOTOPOTO
oOyu4aromuecs: paboTaloT BMECTE, KOJUIEKTUBHO KOHCTPYUPYS, MPOAYLIUPYS HOBbIE 3HAHUS,
a He MOTPeOIIsAst UX B YK€ TOTOBOM BHJIE.

HUrpoBble TEXHOJOIMH - COBOKYITHOCTh Pa3HOOOPA3HBIX METOJOB, CPEICTB H



IPUEMOB OpPraHU3ally MEeJaroruHueckoro mnpoiecca B GopMe pa3IuvHbIX Me1aroru4ecKux
urp. Mcnonb3oBaHne UTpOBBIX TEXHOJOTHM B 0Opa30oBaHMM CHOCOOCTBYET PaCIIUPEHHUIO
Kpyro3opa oOOy4YaroIKUXCs, Pa3BUTHIO MO3HABATEIbHONH aKTUBHOCTH, (POPMHUPOBAHUIO
pa3HOOOpa3HBIX YMEHUN U HABBIKOB MPAKTUYECKOM NEATEIbHOCTH, a TAKXKE SIBIAETCS
3¢ (EeKTUBHBIM CPEACTBOM MOTHBALIMM M CTUMYJIUPOBaHUS OOydaroluxcs Ha OOy4eHHe,
TaK Kak co3/1aeTcs OJaronpusTHas U pagocTHas aTMochepa.
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