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PA3JIEJ 1. OPTAHU3AIIMOHHO-METOJJUYECKHIA

1.1. HEJIX JUCHUITJINHBI

OCHOBHO# HENBIO AUCIUILIHHBI « IHOCTpaHHBIH SI3bIK MPOGECCHOHATBHOM HATIPABICHHOCTHY SBISCTCS
JanbHelIee pa3BuTHe yMEHUH 3P PEKTHBHO 00IAThCSA Ha HHOCTPAHHOM S3bIKE B PO ECCHOHATBHOM,
aKaJeMHUYECKOl 1 OBITOBOMU cdepax, a UMEHHO: 00CyKIaTh yueOHbIe U POo(eCCHOHATBHBIC TPOOIEMBI; TOTOBUTH
MyOJUYHBIC BRICTYIUICHHS HA aHTJTHIHCKOM SI3bIKE IO IMIMPOKOMY KPYT'y BOITPOCOB; HAXOUTh HOBYIO TEKCTOBYIO,
rpadHuecKyro, ayIno- ¥ BUACOMH(OPMAIIHIO, COAEPIKAIILYIOCS B HHOCTPAHHBIX HCTOYHUKAX; ITHCATE
npodeccuoHaNbHbIE TEKCTHI H JOKYMEHTHI, BECTH JICTIOBYIO TEPENUCKY; IEPEBOANTH HHOSI3BIYHEIE TIPO(ecCHOHAIEHO
HaTpaBJICHHBIE TEKCTHI C aHTJIMHACKOTO SI3bIKa Ha PYCCKHH U HA000POT, TIONB3YSCh IBYS3bIYHBIMU
TEPMUHOJIOTMYCCKUMHU CJIOBAPAMU, JICKTPOHHBIMU CJIOBAPAMU U JPYTUMH BO3MOXHOCTAMU, ITPEAOCTABIACMBIMU
coBpeMeHHbiMU UT.

TemaTrKa 00yJYeHHS HHOCTPAHHOMY SI3BIKY TIPO(EeCCHOHANBHON HATPAaBACHHOCTH 00YCIIOBIEHa HEOOX OTUMOCTHIO
00ECIIeUnTh:

1) nmpodeccHOHAIbHYIO IEATEILHOCTD OYAYIIMX CHCIUATUCTOR B YCTHBIX MJIM MUCHBMEHHBIX KOHTAKTaX C
3apyOeKHBIMHU KOJUICTaMH;

2) 3 pekTHBHYIO TPOPaOOTKY YCTHBIX MJIM MUCHMEHHBIX MHOSI3BIYHBIX NICTOYHUKOB 10 CIICIIMAIbHOCTH (UTEHHE
mpodecCHOHANBHON JINTEPATYPHI, CIYIIAHUE JOKIa0B U COOOIIEHU 1 T.1I.).

1.2. YYEBHBIE 3AIAYN TN CHUIIJIMHBbI

- MOBBIIECHNUEC UCXOJHOI'0 YPOBHS BJIAACHUA MHOCTPAHHBIM A3BIKOM, JOCTUTHYTOT'O O6y’-IaIOIHI/IMI/ICH Ha
MIPEABIAYIIEM dTaTle O0YICHIS;

- OBJIaJIeHHE O0YUYaOUIMICS YPOBHEM KOMMYHHUKATHBHON KOMITETEHIINH, KOTOPBIH MO3BOJISIET peIIaTh
COIMAITbHO-KOMMYHHKATHBHBIC 33/Ia4H B PA3JIMYHBIX 00JIACTSX MPOodeccuoHaIbHOM, HayIHOH, aKaJIeMUYEeCKOH 1
COLIMOKYJIBTYPHO# chepax OOIICHHUS;

- pa3BUTHE Y 00YYAIOIINXCS YMEHUN CAMOCTOSITEIBHO IIPHOOPETATh 3HAHUS, HEOOX OUMBIE JIISI PEIICHHUS
KOMMYHUKAaTUBHBIX 3aJa4;

- pa3BHUTHE KOTHUTHBHBIX YMEHUH 00YYaromnXCs, paclIipeHre BOZMOKHOCTEN A1l yaeOHOH aBTOHOMHH, Pa3BUTHE
CIIocoOHOCTEH K caM0o00pa30BaHHUIO;

- pa3BUTHE YMEHHI paboTaTh ¢ MyIbTUMEAUHHBIME IIPOTPaMMaMHU, JIEKTPOHHBIMH CIIOBAPSIMH, HHOS3BITHBIMH
pecypcamu cern HTepHET, pacmmpeHne Kpyro3opa u MoBbIIeHre HH()OPMAIMOHHONW KYJIbTYpHI CTY/IEHTOB;

- pacmMpeHne CIoBapHOro 3amnaca U GopMHUpOBaHUE TEPMUHOIOTHYECKOTO anapaTa Ha HHOCTPAHHOM SI3BIKE B
npodecCHOHANBHON 1 HAYYHBIX cepax JesTelbHOCTH,

- BOCIUTaHHE TOJIEPAHTHOCTH U YBa)KEHHS K TyXOBHBIM IIEHHOCTSAM Pa3HBIX CTPaH U HAPOJIOB.

1.3.2. Jlucyunauna "Mnocmpannulil A3vik npogheccuoHanbHou HanpasieHnocmu"  evicmynaem onopot 0
CeQYIOWUX  DIIeMEHMO8.

VYmpasiieHre 00MIeCTBEHHBIMH CBS35IMH B TOCYTaPCTBEHHONW M MYHUITUITAIEHON CITYy:KOe

I/IH(I)OpMaHI/IOHHO-aHaHI/ITI/I‘ICCKHe TEXHOJIOTUHU T'OCYAaPCTBECHHOI'O U MYHUIINIIAJIBHOI'O YIIPABJICHUA

OpraHu3aiys MpoeKTHONW NeITeTbHOCTH B OpraHaxX BIACTH

1.4. PE3YJIbTATBI OCBOEHUSA U CHUIIJIMHbI:

VK-4.2: Apeymenmuposanto u KOHCMPYKMUGHO OMCMausaem ceou nO3uyuY u uoeu 8 akaoemuieckux u
npogheccuonanbblx OUCKYCCUAX HA UHOCMPAHHOM A3bIKE

3HAaTh:

Ypogenn 1 |- crioco0bl yCTaHOBJICHHS U MOLAEPKUBAHMS TPOPECCHOHATBHBIX KOHTAKTOB;

YpoBeHb 2 |- criocoObl YCTaHOBIICHHS U MOLACPKUBAHUS TPOPECCHOHATBHBIX KOHTAKTOB;
- cr1oco0bI 00OMeHa nHGopMaIeld Ha HHOCTPAHHOM SI3BIKE;

YPOBEHB 3 |- crmocoObI YCTaHOBJICHHU U IMOAJACPIKUBAHUA HpO(i)eCCI/IOHaJ'IBHBIX KOHTAKTOB;, CIIOCOOBI
B3aHMOI[CI>iCTBPIH C MMapTHEPpaAMHU U oOMeHa I/IH(l)OpMaLII/Iel\/JI Ha MHOCTPAHHOM S3bIKC;
- TCPMHUHOJIOI'NIO, HA OCHOBC KOTOpOﬁ OCYHICCTBJISACTCA BSaHMOHeﬁCTBHC IMapTHCPOB.

VYMeTh:

YpoBennb 1 |-00maTbcs HA MHOCTPAHHOM SI3bIKE B PA3JIMUHBIX CUTYaLUsX IPO(eCCHOHATBHOTO U IEI0BOTO
O0ILEHHS C YUETOM perucrpa oOieHus;

YPOBeHb 2 |- NPUMCHATHL 3HAHUSA JICKCUKU U TPAMMATUKU B ITOBCCAHCBHOM 06H_[6HI/II/I; HCIIOJIB30BaTh OCHOBHBIC
CJIOBOCOYCTAHHA U FpaMMaTI/ILICCKI/Iﬁ MaTcpuajl B TUIINYHBIX CUTyallUsIX O6H_I€HI/IH;

YpoBeHnnb 3 |-00m1aThcsi HA UHOCTPAHHOM SI3bIKE B PA3JIMUHBIX CUTYaLUAX TPOPECCHOHATBHOIO U AETOBOIO
O0ILEHHS C YUETOM perucrpa oOIeHus;

-HCIIOJIb30BaTh COBPEMEHHBIE TEXHOJIOTUH, BKIIIOYAs JUCTAHIIMOHHBIC CPEICTBA OOIICHUS;

- YUUTHIBaTh COIMOKYJIbTYPHBIE OCOOEHHOCTH OOIIEHUS, UCIIOE30BATh
COOTBETCTBYIOIIHE S3BIKOBBIC CPECTBA OOIICHMS.




Bnanern:

YpoBeHb 1 |- HHOCTpAaHHBIM SI3BIKOM Ha YPOBHE JOCTATOYHOM TOAJEPKaHUSI KOHTAKTOB C JETOBBIMH IMapTHEpaMH;

YpoBeHb 2 |- HHOCTPAHHBIM S3BIKOM Ha YPOBHE JOCTATOYHOM MOAJEPKAHUSI KOHTAKTOB C JIEJIOBBIMHU ITapTHEPAMHU;
- CIIOCOOHOCTSIMH OOIAThCS HA MHOCTPAHHOM SI3bIKE B Pa3JIMYHBIX CUTYAIUSX TPOPECCHOHAIEHOTO U
JICTIOBOT'O OOIICHHS;

YI)OBeHb 3 - MHOCTPAHHBIM SA3BIKOM Ha YPOBHE NOCTATOYHOM IMOAACPKAHNA KOHTAKTOB C JCJIOBBIMU IMApPTHEPAMMU,

- CIIOCOOHOCTAMHM  O0IIATHCS HA HHOCTPAHHOM SI3BIKE B PA3IIMUHBIX CUTYalUsIX MPOPECCHOHATBHOTO U
JICTIOBOT'O OOIICHHS;

- CHOCO6HOCT5[MI/I JJ11 UCIIOJIB30BAHUS COBPEMEHHBIX TEXHOJIOTUH JJ1d YCTAaHOBJICHUA MMOAACPKAHUA
KOHTAKTOB C IMTAPTHEPAMH.

1.4. PE3YJIBTATbBI OCBOEHU A JUCHUIIJINHBbI:

VK-4.3: Ocywecmensem nouck uHOA3bIYHbIX MAMEPUATO8, NEPEGOOUM U PEOAKMUPYem pasiuyHble
axademuyeckue, NPoPecCUOHATbHBIE, 0eN08ble MEKCbl C UCHOIb308AHUEM COBPEMEHHBIX UHPOPMAYUOHHBIX
MexHOoN02Ull U Pecypcos

3HaTh:
YpoBennb 1 |- ocobeHHOCTH (OPMATOB COCTABIICHHS JIETOBBIX TIHCEM, JICTIOBOH JOKYMEHTAI[UH
YpoBeHnb 2 |-ocobeHHOCTH (HOPMATOB COCTABICHUS JIETIOBBIX TIHCEM, JIETIOBOH JOKYMEHTAIINH;
- 0COOEHHOCTH COCTaBJICHHUs 0030pOB, HAMMFMICAHUSI 3CCE, aHHOTAIINH.
YpoBeHb 3 |- 0cOOEHHOCTH (POPMATOB COCTABIICHHUS AETOBBIX MTUCEM, IETOBOM JOKYMEHTAIUH;
- 0COOEHHOCTH COCTaBJICHUST 0030pOB, HAMMMCAHUS 3CCE, AaHHOTAITH;
- CHOCO6BI 158 HpI/IeMBI pe}IaKTI/IpOBaHI/IH HUHOA3BIYHBIX TCKCTOB C UCIIOJIb30BAHUEM )IBYSISI)IT-IHI)IX,
TOJIKOBBIX CHOBapeﬁ, CHpaBO‘IHI/IKOB, BKJIFOYas COBpeMeHHBIe 0H.]'IaI71H TEXHOJIOTUHN
Ymersb:
YpoBeHb 1 |- IepeBOIUTH C HHOCTPAHHOTO SI3bIKA HA PYCCKHM M C pPyCCKOTO Ha MHOCTPAHHBIHN 3a/1aHHbIC
npodeccroHaIbHbBIC TEKCTHI C NCIOIL30BAHUEM JBYSI3BITHBIX M TOIKOBBIX CIIOBAPEH;
YpoBeHb 2 |- IepeBOIUTH C MHOCTPAHHOTO A3bIKa HA PYCCKHUI U C PyCCKOTO Ha HHOCTPAHHBIHN 3alaHHBIC
npodeccruoHanbHbBIC TEKCTHI C UCTIOIB30BAHUEM JIBYSI3BITHBIX M TOJIKOBBIX CIIOBapEH;
- YMEET PeaKTUPOBATh U COCTABIIAThH MPO(ECCHOHAIbHBIC TEKCThI (AHHOTALIMH, JICJIOBBIC ITUChMa,
JIEIOBYIO JJOKYMEHTAIIMIO) Ha MHOCTPAHHOM SI3BIKE C YIETOM MX (opMarta.
YpoBeHb 3 |- IepeBOIUTH C MTHOCTPAHHOTO A3BIKA HA PYCCKUN M C PyCCKOTO Ha MHOCTPAHHBIHN 3a/1aHHbIE
npodeccroHaIbHBIE TEKCTHI C UCTIONH30BAHUEM JIBYSI3BIYHBIX U TOIKOBBIX CIOBapei;
- YMeeT peqakTUPOBATh M COCTABIISATH MPOQecCHOHaTbHBIE TEKCTHI ( aHHOTAIUH, JIETIOBBIE MICHMa,
JIENTOBYIO TOKYMEHTAIINIO) HA HHOCTPAHHOM SI3bIKE C y4eToM uXx (opmara;
- TIOJTB30BATHCS CITPABOYHBIMH MaTepHallaMH B IENISIX JOCTHKEHHUS SYKBHBAICHTHOTO IIEpEBOa 1
peIaKTHPOBAHUS TEKCTOB.
Bnaners:
YpoBeHnb 1 |- SA3bIKOBBIMH YMEHHSMH AJIS IEPEBOJA C MHOCTPAHHOTO SI3bIKA HA PYCCKHH U C PYCCKOTO Ha
WHOCTPAHHBIHN 33JaHHBIX MPO(EeCCHOHATHHBIX TEKCTOB.
YpoBeHb 2 |- SA3bIKOBBIMH YMEHHSMH AJIS IEPEBOJA ¢ MHOCTPAHHOTO SI3bIKa HA PYCCKHUH U C PYCCKOTO Ha
WHOCTPaHHBIHN 33/JaHHBIX MPO(ECCHOHATHHBIX TEKCTOB;
- IEKCUKO-TPAaMMATHIECKUM MaTepHaJIOM, BKIIF0Uask MHOS3BIYHYIO TEPMHUHOIIOTHIO, JUIS TIEPEBO/Ia
HHOSI3BIYHBIX TEKCTOB;
YpoBeHnb 3 |- SA3bIKOBBIMH YMEHHSMH AJIS IEPEBOJA C MHOCTPAHHOTO SI3bIKa HA PYCCKHUH U C PYCCKOTO Ha

HHOCTpaHHLIﬁ 3aJaHHbIX HpO(l)eCCI/IOHaJ'H:HBIX TCKCTOB,

- JICKCUKO-TPaMMAaTHYCCKUM MATCPHUAJIOM, BKIIIOYAA HHOAZBIYHYIO TCPMUHOJIOIUIO, IJIA IIEPEBOJAA
HMHOA3BIYHBIX TCKCTOB,

- CIOCOOHOCTSAMH K AHAJIN3y COACPIKaHNA TCKCTOB U TOJIKOBAHUS OTACJIbHBIX TCPMHWHOB.

B pesynomame oceoenua Oucyunaunwt ""Huocmpanmuwlil a3k npogheccuonanvnoii nanpasiennocmu'’’

3.1

3HATB:

-MHOCTPaHHYIO TEPMUHOJIOTHIO B chepe mpodecCHOHAIBHON ASSITENbHOCTH; -001IeYIOTPEOUTENBHYIO U
Hay4HYIO HHOSI3BIYHYIO JIEKCHKY;

-MHOA3SBIYHBIC PCUCBBIC (l)OpMYJ'H:I, KiIMaiIe, (bpa3e0n0r1/1qec1<ne n NJUOMAaTUYCCKUEC O60pOTBI;

-~CTPYKTYPY YCTHOI'O MOHOJIOTUYCCKOI'O BBICKa3bIBAHWUA U MIMCbMCHHOT'O HAYYHOI'O TEKCTA, KOMITIO3UI[UIO
HY6J'II/I"IHOFO BBICTYIIJICHUA

-0COOEHHOCTH STHKETA HY6J'II/I‘1HOFO BBICTYIIJICHHA.

3.2

YMerh:




-UCII0JIb30BAaTh 3HAHWA UHOCTPAHHOI'O A3bIKa B HpO(beCCI/IOHaJ'H)HOI‘/II nu Hay‘lHOﬁ JACATCIIBHOCTH,

-IPUMEHSTD S3BIKOBBIC M SKCTPATMHTBUCTHUECKUE CPEACTBA BO BPeMsl MMyOIMYHBIX BBICTYIUICHUN Ha
Hay4YHBIX KOH(epeHuusx, Gopymax u T.1.

- IOHUMAaTb OCHOBHBIC UACH, COACPKAHNEC U NC€TAJIN NMCbMCHHBIX HAYUYHBIX TCKCTOB;

-A€J1aTh CBA3HBIC COO6HI€HI/I$1 1o Hay‘IHOﬁ n HpO(beCCI/IOHaJ'H)HO-OpHeHTI/IpOBaHHOﬁ TEMATHKCE.

3.3 | Baagers:

-cIocOOHOCTHIO K 0000IIEHHIO, aHAIN3Y, BOCTIPUSTHIO U TIPOAYIIMPOBAHUIO HH(OPMALIMU HA HHOCTPAHHOM
SI3BIKE;

-OCHOBaMu Hy6J'II/I‘IHBIX BI)ICTYHJ'IGHI/Iﬁ 1 CO3JJaHUA HAYYHBIX TCKCTOB.

1.5. ®OPMbI KOHTPOJISA

Tekymuii KOHTPOIb yCIIEBAEMOCTH TO3BOJISIET OLICHUTh YPOBEHb C(HOPMUPOBAHHOCTU 3JIEMEHTOB

KOMITETEHIIMH (3HAHWI, YMEHUH 1 IPUOOPETEHHBIX HABBIKOB), KOMIIETEHIIUH C MTOCIEAYIONINM 00beIMHEHNEM
OIIEHOK ¥ MPOBOJMTCS B JOpPME: YCTHOT'O OITPOCa Ha JIEKITUOHHBIX U CEMHHAPCKUX/TIPAKTHUECKUX 3aHATHSIIX
(ppoHTANEHBII, MHAWBUTYaTbHBIH, KOMIUIEKCHBIH ), TUCEMEHHOW MPOBEPKHU (TECTOBBIE 33/IaHHs, KOHTPOIb 3HAHUHN 110
pazzeny, CUTYallMOHHBIX 3aJJaHUN U T.II.), OLIEHKH aKTUBHOCTH pabOThI 00yJarommerocs Ha 3aHATHH, BKIIOYas 3a/1aHus
ISl CAMOCTOSITEIbHON paboThI.

Hpomeofcymouuaﬂ ammecmavus

Pe3ynpTaThl TEKYIIET0 KOHTPOIIS B MIPOMEKYTOUHOH aTTeCTaii (GOPMUPYIOT PEHTHHTOBYIO OIIEHKY PaOOTHI
cTyneHTta. Pacnpenenenue 0auioB npu (JOpMUPOBAHUH PEHTUHIOBOM OIIGHKH paOOThI CTY/IEHTa OCYIIECTBIIAETCS B
COOTBETCTBHH C JICHCTBYIOINUM JIOKAIHHBIM HOPMATUBHBIM akToM. [lo mucnmrmmmae "MHOCTpaHHBIH S3bIK
npodecCHOHANBHON HAMIPABICHHOCTH" BHJIOM MIPOMEKYTOUYHON aTTECTAIIUH SBISieTCsl  3adeT/3a4éT

PA3JEJI 2. COAEP KAHUE JUCHUIIJIMHBI

2.1. TPYJOEMKOCTb OCBOEHU JTUCHUIIJIMHBI

OO6mast Tpy1o€MKOCTh TUCHHUIUIMHEL  "MHOCTpaHHBIHN A3bIK MpodeccHoHaIpHONW HaMpaBIeHHOCTH"
cocraBiser 4 3auéTHple enuHuIbl, 144 dJaca.

KonmuiecTBo 9acoB, BBIACISIEMBIX Ha KOHTAKTHYIO paboTy ¢ MpernoiaBaTeseM U CaMOCTOSTEIbHYIO padoTy
00yJaromIerocs, onpenesieTcs: yaeOHbIM TIAHOM.

2.2. COOJEPKAHHUE PA3JIEJIOB TIUCHUITJIMHbI

HanmenoBaHue pa3aesoB U TeM /BHA 3aHATHS/ Cemectp/ | YacoB | Komneren- | JIuteparypa | Unre | IIpumevanue
Kypc 101008 PaKT.
. Pazpen 1. TpynoycrpoiictBo
Tema 1.1 Iloaroroeka nuuHoro gocke. [paBuia 1 1 VK-4.2 J1.1 0
COCTaBJICHUS W OPOPMIICHHS ACTIOBOM JI1.2J12.1
KOPPECIOHACHLINH. 2.2
[IpaBuna nen0BOi KOMMYHUKALUH JI2.3J13.1
/Mp/ JI3.2J13.3
Tema 1.1 Iloaroroska nmuuaoro qocke. [IpaBuia 1 14 YK-4.2 JI1.1 0
cocTaBJeHUs U 0hOPMIIEHHS JIETOBON JI1.2J12.1
KOPPECIOHACHLINH. 2.2
[IpaBuina nenoBoit kommyHaukarwm /Cp/ JI2.3J13.1
JI3.2J13.3
Tema 1.2. Buapl pe3roMe U TEXHUKA HAITUCAHUS 1 1 VK-4.2 JI1.1 0
pe3toMe U conpoBoauTensHOro nmuckma.  /Ilp/ JI1.2J12.1
2.2
JI2.3J13.1
JI3.2J13.3
Tema 1.2. Buapl pe3toMe U TEXHUKA HATHCAHUS 1 14 YK-4.2 JI1.1 0
pe3toMe U COMPOBOUTENLHOrO IuchMa. /Cp/ JI1.2J12.1
2.2
JI2.3J13.1
JI3.2J13.3
Pasnen 2. Tpynosoe cornamenue




Tema 2.1 [lonroroBka Kk HHTEPBLIO U
npoxoxaeHne nHTepBbio /I1p/

YK-4.2

JI1.1
JI1.2J12.1
J2.2
JI2.3J13.1
J13.2J13.3

Tema 2.2 CocraBnenue koHTpakra. /IIp/

YK-4.2

JI1.1
JI1.2J12.1
J2.2
J12.3J13.1
JI3.2J13.3

Tema 2.2 CocraBnenue KouTpakra. /Cp/

16

YK-4.2

J1.1
J1.2712.1
J2.2
J12.3713.1
JI3.2J13.3

Koncynpranus /Konc/

Pazges 3. AcnieKThblI ynipaBJieHUsI

Tema 3.1. Ctinn menempxkmenTa. Iloctpoenue
komau bl /IIp/

YK-4.2

JI1.1
JI1.2J12.1
J2.2
JI2.3J13.1
JI3.2J13.3

Tema 3.1. Ctunm menemxmenTa. [loctpoenue
komaupl. /Cp/

15

VYK-4.2

J1.1
JI1.2J12.1
J2.2
JI2.3J13.1
JI3.2J13.3

Tewma 3.2. Yrpasnenue puckamu. /I1p/

YK-4.2

JI1.1
JI1.2J12.1
2.2
JI2.3J13.1
JI3.2J13.3

Tema 3.3. Kpusuc menemxment. /I1p/

YK-4.2

JI1.1
JI1.2J12.1
J2.2
JI2.3J13.1
JI3.2J13.3

Paznen 4. Mexxaynapoanoe
COTPYAHHYECTBO

Tema 4.1. JlenoBble neperoBopkl.
[Ipezenramnuu. /Ip/

YK-4.2

JI1.1
JI1.2J12.1
J2.2
JI2.3J13.1
JI3.2J13.3

Tema 4.1. JlenoBble neperoBopkl.
[Ipesentanuu. /Cp/

15

YK-4.2

JI1.1
JI1.2J12.1
J2.2
JI2.3J13.1
JI3.2J13.3




Tema 4.2. CocraBnenue koHTpaktoB. /Ilp/ 2 0 YK-4.2 JI1.1 0
JI1.2J12.1
2.2

J12.3713.1
J13.2J13.3

Tema 4.2. CocraBnenue KOHTpakToB. /Cp/ 2 14 YK-4.2 J1.1 0
JI1.2712.1
2.2
JI2.3713.1
J13.2J13.3

Tema 4.3. O6cnyxuanue kiveHTos. /I1p/ 2 0 YK-4.2 JI1.1 0
JI1.2J12.1
J2.2
JI2.3J13.1
JI3.2 J13.3

Tema 4.3. O06cnyxuBaHue KiIueHToB. /Cp/ 2 16 YK-4.2 JI1.1 0
JI1.2J12.1
J2.2
JI2.3J13.1
JI3.2 J13.3

Koncynbranus /Kouc/ 2 4 0

PA3JIEJI 3. OBPA3SOBATEJIBHBIE TEXHOJIOI'MHU

1. KoHnTekcTHOE 00yUeHHE: MOTUBAIUS O0OYJarOIIMXCS K YCBOCHHIO 3HAHUI MTyTEM BBISIBIICHUS CBSI3eH

MEKIY

KOHKPETHBIM 3HAaHUEM U €r0 IPUMEHEHUEM.

2. Pa3BuTHE KpUTHYECKOI O MBIIUIEHUS: 00pa3oBaTebHas A TeIbHOCTD, HAIIPABJICHHAS HAa Pa3BUTHE Y
00yJaronmxcs pa3yMHOro, pedIeKCHBHOTO MBIIIJIEHHS, CTIOCOOHOTO BBIIBUHYTH HOBBIE HJICH M YBHJIETH HOBBIE
BO3MOXKHOCTH.

3. [IpobaemHOE 00YUCHHE: CTUMYITHMPOBAHIE 00YIAIONTUXCS K CAMOCTOSATEIIEHOMY IPHOOPETEHUIO 3HAHUH,
HEOOXOMUMBIX ISl PEIICHIS KOHKPETHON MTPOOIEMEL.

4. NnnuBumyansHOE 0O0yUYeHHEe: BRICTPanBaHUE 00YyJalONMMICS COOCTBEHHON 00pa30BaTeIbHON TPAEKTOPUH Ha
ocHOBE ()OPMUPOBaHMSI MHANBUAYAJIbHON 00pa30BaTEIbHON IPOrPaMMBI C yUETOM HHTEpeca 00ydJaroIerocs.

5. Onepexaromiasi caMOCTOSITEIbHAsA Pad0Ta: H3ydeHHEe 00yJarOIMMUCS HOBOTO MaTepraia 0 ero U3y4eHus B Xoze
ayIUTOPHBIX 3aHSATUH.

6. MexnucuuirHapHoe 00ydeHue: UCTIOb30BaHNE 3HAHUI U3 Pa3HbIX 001acTel, nX IPyNIMPOBKA M KOHIICHTPALHS
B KOHTEKCTE pelaeMon 3a1auu.

7. OOyueHre Ha OCHOBE OIbITa: aKTUBU3ALMS IIO3HABATEIIEHON AESTEIbHOCTH 00YYaOLIerocs 3a CUeT aCCOLUALUH UX
COOCTBEHHOTO OIBITA C IPEIMETOM O0yUEHHUSI.

8. MynpTHMenniHBIE TEXHOIOTUHU: ayANO-TEXHOJIOIUH, BUJICOTEXHOJIIOTHUH (TEJIEKOMMYHHUKAIINHN ), KOMITBIOTEPHBIE
nporpaMMel. [IpenmMyiectBa 1 BOSMOXXHOCTH MCIIOIb30BAaHMUS HHPOPMALIMOHHBIX TEXHOJIOTHH B 00yuenun M1
(mpodupHBIE IPOrpaMMBI, KOMITBIOTEPHEIE ITOPTAJBI, TOUCK, 0TO0P, 00paboTKa U XpaHeHHe HHHOPMAIIHH,
MEKKYJIbTYpHast KOMMYHUKAIUS U T.1.)

9. U opmManmoHHO-KOMMYHHUKAIIMOHHEIE TEXHOJIIOTHU: 00YYEeHHE B DIIEKTPOHHON 00pa30BaTEbHOM Cpeie C METhIo
pacumpenus AocTyna K 00pa3oBaTebHBIM pecypcaM (TEOpETHYECKH K HEOrPaHMUEHHOMY 00bEeMY U CKOPOCTH
JOCTYIa), YBETHYEHHsI KOHTAKTHOTO B3aMMOJICICTBUS C IIpenoJaBaTeieM, IOCTPOESHHS HHANBUYaIbHBIX TPACKTOPUI
MOJTOTOBKH U 00BbEKTUBHOI'O KOHTPOJISI U MOHUTOPHHTA 3HAHUH 00yYaromnxcsl.

10. TexHOMOrUM KOHTPOJIS: TECTUPOBAHKE, BUIBI TECTOB, TPEOOBAHUS K TECTAM, HHTEPIPETALIUS PE3YIbTATOB,
SI3BIKOBOH MOPT(Qeb, KOMIIOHEHTHI SI3bIKOBOTO MOPTQeEisi, KOHKYPChl M OJMMITHAAbI, TIOATOTOBKA, IPOBEACHUE,
OLICHUBAHUE.

PA3JIEJ 4. YHEBHO-METOANYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHMUE JUCHUIIVINHBI

4.1. PexomeHnayemasi JuTeparypa

1. OcHoBHAs JMTEpaTypa

| ABTOpBHI, | 3armnaBue W3 naTenbcTBO, TO




ABTOpBHI,

3ariaBue

I/I3I[aTCJ'H>CTBO, roga

JI1.1 [IIukanosa, E. A. AHrImiicKkui 361K B TpoecCHOHaNbHOM AesTenbHocTh : | Marautoropek : MI'TY um.
yuebnoe mocooue / E. A. [Tukanosa. — [ukanoga, E. A.. — |I".1. Hocoga, 2024 — Yacth
Teker : anekrpoHHslit // Jlans : anekTponHo-OnOnuoreynas |2 — 2024. — 83 c. — ISBN
cucrema. — URL: https://e.lanbook.com/book/449099 978-5-9967-2992-0. —

JI1.2 |I[makoBa, A. I1. AHrIHcKUil 361K B cpepe rocy1apcTBEHHOTO U
MYHUIMNATBHOTO yrpaBieHus : yueOHuk / A.Il. lllmakoBa. [ Mocksa : UHOPA-M, 2025.
— Mocksa : TH®OPA-M, 2025. — 294 c. — (Bricmiee —2%c
obpazoBanue). — DOI 10.12737/2074256. - ISBN

JI1.3 [Jlapumomms, A. C. Professional English for Administrators o anrnuiickomy |— Mocksa : Jleno

S3BIKY : yueoHoe mocodue / A. C. Jlapuommn, H. A.
JlecaukoBa. — Mocksa : Jleno PAHXul'C, 2022. — 115 c.
— ISBN 978-5-94456-336-1. — Tekcr : 351eKTpoHHbI#t //

PAHXul'C, 2022. — 115 c.
— ISBN
978-5-94456-336-1. —

2. JlonoTHUTEILHASI JTUTEPATypa

ABTOpBHI, 3ariaBue W3narenscTBO, rox
J12.1 English for Public Servants = « AHTTHIACKHIA SI3BIK JTsT Honenk : 'OY BIIO
E. A. BonkoBa TOCCITY)KAIUX» | y4eOHO-METOANYECKOE TOCOOHe 110 «1orAYul'Cy», 2020
quctuiuinHe «HOCTpaHHBIN S3bIK TPOodecCHOHATBEHON
HaIpaBICHHOCTI I oOydaromuxcs 1 Kkypca
00pa30BaTeNbHOM MPOrpaMMbl MaruCTpaTyphbl
HarnpasieHus moarotopku 38.04.04 «'ocymapcTBeHHOE H
MYHUITUTIATEHOE YIIPABIICHNE)» (MAarucTepcKasi mporpaMma
«l"ocymapcTBeHHAs M1 MyHUIIUTIATBHAS CITY>k0ay) 3a09HOM
¢dopmel obyuenns (256 c.)
JI2.2 [Ilerpumesa, O. C. | AHrIHICKUII A3BIK I MATHCTPATYPHL: 00CYKIaeM Mockaa : [IpocnexT, 2024.
coBpeMeHHbIe poOiieMbl. English for Masters: Discussing |— 128 ¢. — ISBN
Issues of the Day. Ypoeens Cl1 : yuebnuk / O. C. 978-5-392-41383-6. — —
ITerpumesa, H. B. Ctapoctuna, U. FO. ConoBbeBa ; ox URL.:
JI2.3 |IlommaBckas, T. B., | Arrmuiickmii 351K, [IpobmeMbl kKoMMyHUKauH: yaeOHoe | Mocksa : 3matensCcTBO
CricoeBa, T. A. mocobue st By3oB (175 c.) IOpaiir, 2021

3. MeToauyeckue pa3padoTKu

ABTOpEI,

3armaBue

H3nmaTenbcTBO, TON

JI3.1

E. A. BonkoBa

HHOCTpaHHBIN S3BIK PO EeCcCHOHATHLHOM
HaIpaBIIEHHOCTH: METOIUIECKIE PEKOMEH AN T10
OpPTaHMU3AIHNH CAMOCTOSITEIIEHON paOOTHI AJIs
oOyuarormmxcs 1-To Kypca 06pa3oBaTeNsHON MPOrPaMMBI
MarucTparypbl HarpasieHus moarorosku 38.04.04
«["ocynapcTBeHHOE M MYHHUITUTIABHOE YIIPABJICHUE) T10
MAarucTepckor nporpamme «PernoHanbHOe yrpaBieHUE U
MecTHoe camoympaBienue» (109 c.)

Honenk : 'OY BIIO
«JOHAYHUI'C», 2021

JI3.2

I''M. YcaueBa

WHocTpanHbIi A3BIK TPO(hecCHOHATHHON
HaNpaBIEHHOCTU: METOJUYECKHE PEKOMEH AU IS
MIPOBEICHMS MPAKTUUECKHUX 3aHATHH 1711 00ydarommxcst 1
-ro Kypca o0pa3oBaTelbHOM MPOrpaMMbl MaruCTpaTypsbl
Hamnpasienus noarorosku 38.04.04 «I'ocynapcTBeHHOE U
MYHULUIAJIBHOE YIPABICHUE» 110 MarucTepCKou
nporpamMmMe «PernoHansHoe ynpaBieHUuEe U MECTHOE

CaMOYTIPaBIICHHUE)» OYHOM / 3a09HON opM 0OydeHUs
(12¢)

Houenk: I'OY BIIO
«JOHAYHUI'C», 2021

4.2. Ile

peveHb pecypcoB

WH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOH ceTH '"MHTepHeT"

Hayunas snexrponnas oubmiorexa "KMBEPJIEHMHKA"

31 https://ciberleninka.ru/
o | DuekrporHo-6ubanoreynas cucrema Jlaus, 2011-2025 https://e.lanbook.com
N3 | DueKTpoHHO-OMbIMOTeYHas cucTeMa Znanium https://znanium.ru

54 |9BC «SOCHUM» https://sochum.ru



https://e.lanbook.com/book/449099
https://e.lanbook.com/book

| 4.3. [lepeueHb NPOrpaMMHOr0 o0ecreYeHus

JInneH3noHHOE ¥ CBOOOIHO pacipocTpaHsIeMoe MPOrpaMMHOE 00ECIIeueHNE, B TOM YHCIIE OTEUECTBEHHOIO
MPOU3BO/ICTBA:

- Libre Office (iunensus Mozilla Public License v2.0.)

- 7-Zip (munensust GNU Lesser General Public License)

- AIMP (muuensust LGPL v.2.1)

- STDU Viewer (freeware for private non-commercial or educational use)

- GIMP (muensust GNU General Public License)

- Inkscape (siunensus GNU General Public License).

4.4. IlpogeccuonanbHble Ha3bl JAHHBIX M HH()OPMaNMOHHbIE CIPABOYHbIE CHCTEMbI

Useful English - caiit s Tex, KTO M3ydaeT aHTIMHCKUH sI3BIK Kak HHOCTpaHubiid. https://usefulenglish.ru
MynbTUTpaH - HHTEPHET-CUCTEMA JBYSI3bIUHBIX clioBapeid https://www.multitran.com
CoBpeMeHHEIH ciioBaph Ha 6aze MU - http://context.reverso.net

4.5, MaTepI/IaJ[I)HO-TeXHH‘leCKOC odecrneuyeHue AU CHHUIIJIUHBI

Jnst mpoBeieHus yueOHBIX 3aHSTHH, TPEAYCMOTPEHHBIX 00pa30BaTENbHOM MPOrpamMMOid, 3aKperIeHbI

ayIUTOPHUH COTJIACHO PACIHCAaHUIO yUEOHBIX 3aHATHI:

pabouee MecTo MpenoaBaTeNs, H0CaJOuHbIE MECTa 10 KOINYECTBY 00yUaromuXcsl, JOCKa MEI0Basi, IEPCOHATbHBIN
KOMITBIOTED C JTUIIEH3UPOBAHHBIM IIPOrPAMMHBIM O0ecTiedeHreM 00IIero HasHaueH I, MyJIbTUMEMIHBIA TIPOEKTOpP,
JKpaH.

PA3JIEJI 5. ®OHJI OHEHOYHbIX CPEJICTB

5.1. KoHTpoJibHBIE BONPOCHI U 32 1aHUSA

Kox xomnerennnu Muaukarop chopmupoBaHHocTH KoMiieTeHnn Homep 3ananus Tum 3aganust Y poBeHb
CIIOKHOCTH 3aJaHus BpeMs BrITONHEHUS (MUH. )

YK-4 YK-4.2 64,65,66 OTKPBITHII

MOBBIILIEHHBIN 5 MUH.

YK-4 YK-4.2 67 OTKpBITBIN -TIpUMEHEHHUE 3HAHUH B HETHITMIHON CUTYAITMX BBICOKHH 10 MHH.
YK-4 YK-4.2 68 Ha ycTaHOBJICHHE COOTBETCTBHS WM ITOCIICIOBATEIIBHOCTH 0a30BBIA 3 MUH.

YK-4 YK-4.3 69,70 OTKpBITHIN — IPAMEHEHNE 3HAHUN B THITMYHON MPAKTUIECKON CUTyaIin

MOBBIIIECHHBIN 5 MUH.

YK-4 YK-4.3 71 Ha ycranoBieHre COOTBETCTBHSI MITH ITOCTIENOBATEIHOCTH 0a30BbIi 3 MUH.

YK-4 YK-4.3 72 OTKpHITHI — MpUMEHEHNE 3HAHUI B HETUITUYHON CUTYaIllH

BbICOKHN 10 MUH.

3amanue 64
BHuMaTtensHO MpoYNTaTh TEKCT 33/IaHUS U ITOHTH CyTh Bompoca. [Ipogymars JTOruKy ¥ OJHOTY OTBETa. 3amucaTh
Pa3BepHYTHIH 000CHOBAaHHBIN OTBET, UCIOIb3YsI YETKNE KOMITAKTHEIE (DOPMYITHUPOBKH.

Public policy analysis increasingly strengthens its claim to be an alternative to the field of public administration.
Public policy analysis is perceived as “prescribing”. The primary priority of public policy analysis is to explain rather
than prescribe. Public policy analysis mainly focuses on the nature of public administration and how decisions are
made.

Comment upon the statement: The method of public policy analysis.
OtBer:

Kirou OLICHHUBAHUIO:

Ne 3anannd Bepusiit otBer Kpurepun

64. Public policy analysis is a technique used in the public administration sub-field of political science to enable
civil servants, nonprofit organizations, and others to examine and evaluate the available options to implement the
goals of laws and elected officials. 2 6 — yka3an npaBuibHBIi 0TBeT; 1 O — yKa3aH NpaBUIILHBIA OTBET, HO
JOMYyLICHA 0HII/I6Ka; 0 60 — ocTanbHBIE cllydau




3aHaHI/Ie 64. BHUMAaTEIIBHO MMPpOYUTATh TCKCT 3aJaHHA U MMOHATH CYTh BOIIpPOCA. HpOI[}/MaTI) JIOTUKY U IMOJIHOTY OTBETA.
3anucarb paBBepHyTI:IfI 000CHOBaHHEII OTBCT, UCIIOJIb3YS YC€TKUC KOMIIAKTHBIC q)OpMyHI/IPOBKI/I.

Migration mobility is an important phenomenon that has formed the developments in the world in various aspects
since human history. Sometimes during periods of war and internal turmoil, sometimes in line with economic goals,
and sometimes due to the effects caused by natural disasters, people leave their places voluntarily or necessarily.
Immigration policies that cannot be managed on a certain level could be a security threat to nation-states and lead to
conflicts between regions.

Comment upon the statement: Immigration policies that cannot be managed on a certain level could be a security
threat to nation-states and lead to conflicts between regions.

OtBer

Kitrou K olleHMBaHUIO:

No 3amanus Bepusiit orBer Kputepun

65. The political implications of immigration policies can lead to tensions between different groups within
society and debates over issues such as multiculturalism versus assimilation. Immigration policies are designed to
manage the flow of people into a country or region.

2 0 — yKazaH IpaBUJIBHBIN OTBET, C IIOJHON apryMeHTanueil Beioopa; 1 6 — ykasaH MpaBHIIbHBINA OTBET, HO

He 00ocHOBaHa aprymenTaius; 0 0 — ocTalbHbIC CITydan

3aganue 66

BaUMaTEEHO IPOYUTATH TEKCT 3aJaHMS U ITOHATH CYTh Bompoca. [IpoayMaTts JTOTHKY M TIOJTHOTY OTBETa. 3aImucaTh
pPa3BEPHYTHIH 000CHOBAHHBIN OTBET, HCIOIB3YS YETKHE KOMIIAKTHEIE OPMYITHPOBKH.

Governance is one of the most up-to-date and popular approaches in the field of organizational sciences. Within the
discipline of public administration, discussions on governance often come to the fore. Due to the nature of the
discipline, public organizations are at the center of governance discussions. In this context, discussions are mostly
conducted from the perspective of public organizations.

Comment upon the statement: The public policy making process is a planning, an implementation and an evaluation.

OrtBer:

Kirod k onieHnBaHUIO:

Bepmbsrii otBer Kputepuu

66. Public policy can be conceptualized in varying ways, according to the purposes of the speaker or author,
and the characteristics of the situation they are concerned with.

2 0 — yKasaH IpaBUIBHBIN OTBET, C TIOJHOW apryMeHTanuei Beioopa; 1 6 — yka3aH MpaBUIIBHBINA OTBET, HO
AomnmynieHa HCTOYHOCTD, 0 0 — ocranbHbIE Cllydaun

3amanue 67

HpOHHTaﬁTe 3alaHUC U 3alIUIINTC AapIr'yMCHTHI, 06OCHOBLIBaIOHII/Ie OTBCT.

The role of communication in negotiation is multifaceted and critical for successful decision-making. Effective
communication requires careful consideration of factors such as the audience's background, clarity of message, and
the willingness to negotiate. In negotiation, effective communication is crucial as it allows parties to articulate their
positions clearly. Each party needs to express their interests, concerns, and desired outcomes. Without clear
communication, misunderstandings can arise, leading to failed negotiations or suboptimal agreements. Describe the
role of effective communication in successful international negotiations.




OrTBer:

Kutou k onennBanuro:

Ne 3amanus Bepuslit otBer Kpurepun

67. Communicating effectively is essential in our day-to-day lives, impacting every interaction we have. In
international negotiations, effective communication strategies are indispensable. They ensure mutual understanding
and consensus, paving the way for successful outcomes. 2 6 — yka3aH npaBUIBHBIN OTBET, C MTOTHOM
MOCIIEA0BATENLHOCTRIO BBIOOPa; 1 O — ykazaHa He IMoJTHas MOCIe0BaTebHOCTh BhIOOpa; 0 6 — ocTalbHBIE CIyYan

Bamanwue 68. [IpounTaiiTe TEKCT M YCTAHOBUTE JOTHIECKYIO MTOCASI0BATEILHOCTD, TPOHYMEPOBAB TPEITOKEHHS B
COOTBETCTBUU C UX JIOTUKOM:

It takes practice to be a listener, but it’s a valuable skill to have—especially when disagreements arise! If you’d like
to improve your listening skills, this article is for you: we’ve assembled a list of psychology-backed tips to help you
be more open-minded and know what to say in conversations, as well as how to read and effectively employ body
language. Being a good listener is an important part of connecting with and learning from others. In the workplace, it
can be a particularly useful tool, whether you’re dealing with a tough manager or an organization filled with
communication silos.

* Be a good listener.

* Ask questions.

* This shows that you want to get this job and your serious attitude to the interview.

* Send a thank-you note to the interviewer.

* If you don’t understand something important ask clarifying questions.

» This is a great way to show your interest in the position once more and to thank the interviewer for their
time.

OrtBer:

Kutou k oneHMBaHu1o:

Ne 3ananusa Bepusiit orBer Kputepuu

68. 1. Be a good listener.

2. This shows that you want to get this job and your serious attitude to the interview.

3. Ask questions.

4. If you don’t understand something important ask clarifying questions.

5. Send a thank-you note to the interviewer.

6. This is a great way to show your interest in the position once more and to thank the interviewer for their
time.

2 © — yKazaH JIOTHYEeCKH MPABIIIEHEINA OTBET; | O — yKa3aH OTBET, HO €CTh OMIMOKa B MOcienoBaTenbHOCTH; 0
0 — oCTaJIbHBIE CITydan

3amanue 69
[IpounTaiiTe 3a1aHNE U 3AIUIINTE APTYMEHTHI, 000CHOBBIBAIOIIINE OTBET:

Business decision-making is the process of selecting a logical choice from the available options. When trying to make
a good decision, a person must weigh the positives and negatives of each option, and consider all the alternatives.
Describe the role that a well-made decision plays in regional governance.

OrTBer:

Kirou k OLICHHUBAHUIO:

Ne 3ananud Bepusiit otBer Kpurepun

69. Business decision-making — the thought process of selecting a logical choice from the available options.

When trying to make a good decision, a person must weight the positives and negatives of each option, and consider




all the alternatives. For effective decision-making, a person must be able to forecast the outcome of each option as
well, and based on all these items, determine which option is the best for that particular situation.

2 0 — yKa3aH MpaBHJILHBIA OTBET, C MOJHON aprymeHTanuei Beidbopa; 1 0 — yka3aH NpaBUIBHBIH OTBET, HO

He 00ocHOBaHa aprymenTanus; 0 0 — OCTaJbHBIC CITy4an

3aganue 70

IIpounTaiiTe TEKCT U OTBETHTE HA BOIPOCHI:

Communication skills such as active listening, empathy, and assertiveness enable negotiators to understand the needs
and perspectives of others, fostering a cooperative atmosphere. Open and transparent communication promotes trust,
collaboration, and exploring mutually beneficial solutions. Additionally, effective communication helps negotiators
manage emotions and maintain professionalism, even in tense or high-pressure situations.

What helps to find mutually beneficial solutions in communication?

What are communication skills?

OrTBer:

K04 Kk olieHnBaHUIO:

Ne 3ananus Bephelii orBer Kpurtepun

70. Communication skills are the most commonly requested skills in job listings. Good communication skills
help people expand their network and form lasting relations with people around. 2 6 — yka3aH mosiHbIi
MPaBUJIBHBIN OTBET; | 6 — yKa3aH He TOJIHBIN MPaBUIBHBIN OTBET, IoNyIIeHa ommoka; 0 6 — ocTanbHbIE CIydan

3amanue 71
IIpounTaiiTe TEKCT U YCTAHOBUTE COOTBETCTBHUE:

A private service company is governed by commercial interests; a public service company responsible for the
provision of public services is heavily influenced by political and social priorities. And the aim of public services is to
improve the quality of life of the general public. The value of an administration depends to a great extent on the way
its staff is deployed, badly or well according to the greater or lesser wisdom of the regulations and processes of
allocation, promotion and so on. Personnel management is relatively simple when it concerns officials recruited to fill
a specific post, who do not belong to any particular corps and are not in the career service.

A. A private service company is governed by... 1. social rather than commercial.

b. The objectives of a public service organization are ... 2. a great extent on the way its staff is

deployed, badly or well according to the greater or lesser wisdom of the regulations and processes of allocation,
promotion, secondment and so on.

B. The aim of public services is... 3. commercial interests, a public service company responsible

for the provision of public services is heavily influenced by political and social priorities.

I'. The value of an administration depends to ... 4. it concerns officials recruited to fill a specific post,

who do not belong to any particular corps and are not in the career service.

J. Personnel management is relatively simple when ... 5. to improve the quality of life of the

general public.

OrTBer:
3anumuTe BEIOpaHHBIE OYKBBI MTOJT COOTBETCTBYIOMIUMY UG PaMHU:
A. b. B. I. J1.

Kitou k oneHnBaHuIo:

Ne 3ananud Bepusiit otBer Kpurepun

71. A3Bb1B5I"2/14 2 6 — A3B1B5I'2/14 - ykazaHo NOJTHOE MpaBUIIbHOE COOTBETCTBHE; 1 O - yKazaHo
HEIOoJIHOE NpaBUIIbHOE cooTBeTcTBHE; 0 6 — OCTaNbHBIE CITydan
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HpO‘II/ITaI\/'ITe 3aJaHUC 1 3alIUIINTC apryMEHTHI, 06OCHOBLIB3IOHH/IG OTBCET.

The process of finding people for particular jobs is recruitment or, especially in American English, hiring. Someone
who has been recruited is a recruit, or, in American English, a hire. The company employs or hires them, they join
the company. A company may recruit employees directly or use outside recruiters, recruitment agencies or
employment agencies. Outside specialists called headhunters may be called on to headhunt people for very important
jobs persuading them to leave the organizations they already work for.

Describe the process of finding a job and recruit people for it.

OrTBer:

Kirou Kk olleHMBaHUIO:

No 3amanus Bepusiit orBer Kpurepun

72. The process of finding people for particular jobs is recruitment or hiring. An efficient recruitment process is

an organization-specific sourcing model that aims to find the right fit for the right job at the right time.

A company may recruit employees directly or with the help of recruitment agencies. A recruitment process involves
finding, selecting, and accepting a new employee in an organization. ... With an effective recruitment process, you
can maximize the possible job seekers and create a large talent pool. 2 6 — yka3an npaBUIbHBIIT OTBET C

MOJTHOM apryMeHTaiueii; 1 6 — ykazaH OTBeT, HO He oOocHOBaHa aprymeHTanus; 0 6 — ocTaJbHBIE CITydan

5.2. Tembl NMCbMEHHBIX PadOT

. Features of the specialty"State and municipal administration”.

. Socio-psychological profile of a specialist in the field of state and municipal government.
. Features of public administration and its difference from other types of governance.
. The system of local government.

. State and municipal service.

. Relations among groups in the organization.

. Relations among groups in the organization.

. Conflicts and settlement of them in the organization.

. The process of improving state and municipal government

10. Personnel policy in the field of public service.

11. Personnel policy in the field of municipal service.

12. Importance of personal ethics.

13. Crisis management: main issues.

14. Risk management : howto avoid business risks.

OO ~NOoO O WwWN B

5.3. @oH/ 011eHOYHBIX CPECTB

®DoHJT OIICHOYHBIX CPEICTB UCITUILUTHHEI "MIHOCTpaHHBIH S3BIK IpOo¢eCCHOHATBHON HapaBICHHOCTH"
pa3paboTaH B COOTBETCTBHH C JIOKAIBHBIM HOpMaTUBHEIM akToM PI'BOY BO "JIOHAYUI'C".

@DoH/I OIIEHOYHBIX CPEAICTB AUCIHUILINHBI "VHOCTpaHHBIH SA3bIK MPOQEeCCHOHAEHON HalpaBIeHHOCTH"
SIBIISIETCSI COCTABHOM YaCTHI0 KOMIUIEKTA OIICHOYHBIX CPEJICTB.

5.4. IlepeyeHb BUIOB OLIEHOUYHBIX CPECTB

Texymuit KOHTpONB (cobecemoBanme, Icce, TMCKYCCHs, JOKIaa, COOOIIeHNEe, TECTOBBIC 3aaHMUS).

PA3JIEJ 6. CPEJICTBA AIANITALIUA IPENOJABAHMS JUCLHUTIJIMHBI K
MOTPEBHOCTSM JIMI[ C OTPAHUYEHHBIMHU BO3MOKHOCTSIMU 3/I0POBbSI

B ciydae HeoOX0aMMOCTH, 00YJaIOIIMMCS M3 YHCIIA JIMI C OTPaHWYEHHBIMU BO3MOXKHOCTSIMH 37I0pOBBS (110
3asBJICHHIO 00YYarOLIErocs) MOT'yT MPeJIaraTbCsi OHH U3 CIEAYIONIMX BaPUAHTOB BOCTIPHATHS HH(OPMAIHH C
Y4ETOM MX MHAMBUIYATbHBIX IICUXO()U3NIECKUX OCOOCHHOCTEH:

1) c nprMeHEeHHEeM IIEKTPOHHOT0 00YYEHHS ¥ JUCTAHIIMOHHBIX TEXHOIOTH.

2) ¢ NpMMEHEHHEM CHEeNUAIBHOTO 000pY/I0BaHHS (TEXHUKHN ) ¥ TPOrPAMMHOT0 00eCIIeYeHUS, UMEIOIINXCS B
dI'bOY BO "HOHAYUI'C".

B npouecce o0y4yenus npu HEOOXOAUMOCTH AJIS JIUI] C HAPYIICHUSAMH 3pPEHHSI, CIIyXa U OIOPHO-
JBUTaTEIbHOrO anmnapara MperoCTaBIsIOTCs CIACAYIOINE YCIOBHSL:

- IS JIAL C HAPYLICHUSIMH 3pEHUs: Y1eOHO-METOJMUECKIE MaTeprabl B Ie4aTHOH GopMe yBeTryeHHbIM
mpudTom; B opMe 3JIeKTPOHHOI0 JOKYMEHTa; B opMe ayanodaiina (mepeBos yueOHbIX MaTepHajIoB B
ayauodopmat); WHAWBUAYaJbHBIC 3aJaHNs 1 KOHCYJIbTalHH.

- IS JIML C HApYLICHUSIMH CITyXa: y4eOHO-METOMYECKHE MaTepualbl B eyaTHOH Gopme; B hopme
3JIEKTPOHHOTO JOKYMEHTA; BUJEOMAaTEpHaIIbl C CyOTUTPaMK; HHINBHIyaIbHbIE KOHCYIBbTALIMH C IPUBIICYCHUEM
CypIOIepeBOUNKa; HHANBUAYAJIbHbIC 3aJaHUSI U KOHCYJIBTAIlHH.




- JUIS JIML C HApYIICHUSIMH CIyXa: yueOHO-METOIMYeCKUe MaTepuabl B meyaTHoi gopme; B popme
AIIEKTPOHHOTO JIOKYMEHTa; BHJEOMATEpUalbl C CYOTHTpaMH; HHIUBUAYaJbHbIE KOHCYIbTAlUU C
MIPUBJIEUEHUEM

CYpAOIEpPEBOIUNKA; UHIMBUyaIbHbIC 3aJaHUS] U KOHCYJIbTAI[1H.

- JUIS JIMILL C HapYIIEHUSIMH OTIOPHO-/IBUTaTEIBHOTO arnmnapaTa: yaeOHO-MEeTOINYECKAE MaTepPHaJIbl B
nedaTHoi ¢opme; B hopMe 3JeKTPOHHOTO JOKYMEHTA; B popMe ayauodaiiia; HHIUBUAYyaIbHbIC 331aHUs 1
KOHCYJIbTallH

PA3JAEJL 7. METOANYECKHUE YKA3ZAHUS JUJISI OBYHAIOIIUXCS IO YCBOEHUIO JIMCHUITJIMHBI

CamocrositenpHas paboTa oOy4aromerocss — He0OX0AMMOE YCIIOBHE YCBOCHUSI MWHOCTPAHHOTO si3biKa. [ist
YCIICIITHOTO OCBOEHUS Kypca 00yJaronIuMCs CIISAYeT MPUICPKUBATHCS CIICTYIONTUX PEKOMEH TATIHIA:

1. 3aHnMaTeCs HHOCTPAHHBIM SA3BIKOM PETYIAPHO, TaK KaK CUCTCMATUUYCCKUC 3aHATHA CHOCO6CTByI-OT
YCIICIHOMY YCBOCHHUIO MaTCpHalia, a TAKIKC BBIIIOJHATL BCC 3aAaHUA U MPUACPKUBATHCA peKOMeHI[aIII/Iﬁ
MIPETIOIaBaTEIS;

2. Bectu nuunble 3anucH (C10Baph, 3aMETKU Pa3IMuHOTO BHU/a), KOTOPbIE MO3BOJISIIOT HCIOJB30BaTh UX
B KaQ4Y€CTBE CIIPABOYHOI'0 MaT€puajia i HCOAHOKPAaTHO K HUM BO3BpalllaTbCA.

3. HpI/I IIOATOTOBKE BallaHI/Iﬁ [0 4YTCHUIO, CICAYCT IIOJIb30BAThHCA CJIOBApPSMH, BBIIIUChIBAA BCC
He3HaKoMble cioBa. OHHM TMOMOTYT HaJ AalibHEWmIel pabdotod Han TekcToMm. [lociae mpouTeHUs TekcTa
HGO6XOHI/IMO BBIIIOJITHUTE 3aJIaHUA, IIpUJIaratomuecs K HEMY JIA MMPOBCPKU MOHUMAHUA €TI0 COACPKAHUA U
MPOBEPUTH CeOS MO KITF0UaM;

4, [Ipuctymast k paboTe Haj MPOCIYIIMBAHUEM TEKCTa, HEOOXOAUMO, MPEXKIEC BCETO, O3HAKOMUTHCS C
3aJlaHUEM U TPOCMOTPETh ero cojeprkaHue. Ilocie mepBoro mpociaylIMBaHUs BBIIOJHSIOTCS 3aJaHUS Ha
oOliee TMOHUMAHUE TMPOCIYHIAHHOTO, TIIOCJIE€ BTOPOrO0 — Ha TNOHMMaHue jeraieil. OpgHako, Tpu
CaMOCTOSITENIbHOM paboTe HaJ ayIupOBAHUEM TEKCT PEKOMEHIYETCs MPOCIyIIaTh HECKOJIBKO pa3, MOKa ero
cozepkanue He OyneT moHATHO. [Ipn HE0OXO0AUMOCTH MOKHO BOCIIOJIB30BAThCs pacredaTkoi Tekcra. [Ipu
3TOM PEKOMEHIyeTCs BBIIIUCATh BCE HOBBIE CIIOBA, YCBOUTH UX 3HaueHue. [locie 3Toro, TEKCT peKOMeH1yeTcs
MPOCIYIIATh eUle pas.

5. Bce ycTtHBle CcOOOIIEHMSI TOJDKHBI MMETh BCTYIUIEHHE, OCHOBHYIO 4acTh U 3akiroueHue. [lpu
MOATOTOBKE YCTHBIX COOOILIECHUI CleyeT TIIATENIbHO OTPEIETUPOBATh CBOE BHICTYINICHUE: BHIYYUTh HOBBHIE
CJIOBA M MX MPOU3HOILIEHUE, TPOAyMaTh HHTOHAIIMIO, MAY3bl, )KeCThl U T.1. [Ipy NCHOIB30BaHUU HATJISIHBIX
CpeICTB (KapTUHKH, HAAMKUCH) IPUIEPKUBATHCS OOIIMX MPaBUII UX COCTABICHUS U UCIIOJIb30BAHNUS;

6. Kak u ycTHbBIE COOOIIEHUS, TBOPUECKHE TMCbMEHHBIE 3a/IaHuUs (COUMHEHHUS, cce, MIChMa, aHHOTALlUN ),
HUMEIOT CIIEIYIONIYIO CXeMY: BCTYIUICHHE, OCHOBHASI YaCTh, 3aKII0UYEHHE, KOTOPOU CIIelyeT CTPOTro
npuaep:kuBaThcs. Bce muckMeHHbIe 3ajaHus, BKIIIOUask YIIPAXKHEHUsI, BCETa CIeAyeT MPEeI0CTaBIsITh Ha
MIPOBEPKY MPENOIaBATENIO C LIENBI0 UCIPABICHUS OIIMOOK U X aHAIIK3a.
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