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1.

HepequL INIAHUPYEMBIX PeE3YyJabTaToB oﬁyqunﬂ nmo aAucCHMIJIuHEe, COOTHECCHHBIX C

IVIAHUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHMS 00Pa30BaTeJbHOI MPOrPpaMMBbl

Hucuunnuna b1.0.08 MHocTpaHHbIi s3bIK B chepe Ae10Boro u npodeccuoHanbHoro ooieHus odecneunBaeT GopMUpPOBaAHUE Y
o0yyJaroumxcsi cleayIMX YHUBEpCAIbHBIX, 001IenpodeccuoHaIbHbIX U TPO(ECCHOHATBHBIX KOMITETECHIIMN:

OTO/TP® n Kon HaunmenoBanme Kon HaunmenoBanme Oo0pa3oBare/ibHbBIN pe3yabTaT **
PEKBH3UTHI |KOMIIETEHIINH HHIMKATOPAa |MHIAMKATOPA JOCTHKEHUSI
Komnerennun N
IncC wx s TOCTHKECHUSA KOMIIeTeHIINH **
KOMIIEeTeHIHI
(npu o
Hanuyuu) **
VK-4 CriocoOeH MpUMEHSITh VK-4.1 Opranusyer u | VK-4.1 3.1. 3uaem cmnocoObl yCTAaHOBJICHHUS H
COBPEMEHHbBIE OCYIIECTBIISIET MOIJICP)KUBAHUS TTPO(ECCUOHATLHBIX KOHTAKTOB;
KOMMYHUKATUBHBIE KOMMYHHUKATHBHOE VK-4.1 V.1. Ymeem o0maThcsi Ha MHOCTPAHHOM SI3BIKE
TEXHOJIOTHH, B TOM B3aUMO/ICIICTBUE B | OOIIEHUS C YYETOM CHTYaIluU OOIICHUS.
MUCIIC HA podeCcCuOHATBHON u
MHOCTPAHHOM(BIX) AKaJIEMUYECKON cpene Ha
sI3bIKe(ax), IS PYCCKOM M HMHOCTPAaHHOM
AKaJIeMUYECKOT0 1 SI3BIKE
Mpo¢eCCHOHAIBHOTO YVK-4.2 Opranusyert u VK-4.2 3.1. 3naem cnocoObl B3aUMOJICHCTBUS C
B3aUMO/ICUCTBUS OCYIIECTBIISIET napTHepamu U oOMeHa HHpopMaIel Ha UTHOCTPAHHOM
KOMMYHHKaTHBHOE A3BIKE;

B3aNMMOJICHCTBHUE B
npo¢eCCHOHABHON 1
AKaJeMUYECKOM Cpesie Ha
MHOCTPAHHOM SI3bIKE

TEPMUHOJIOTHIO, HA OCHOBE KOTOPOH OCYIIECTBIISIETCS
B3aMMO/ICCTBUE MAPTHEPOB.

VK-4.2 V.1. Ymeem o0marbcsi Ha MHOCTPAHHOM SI3bIKE
B Pa3IMYHBIX  CUTyanusX  HpodecCHOHATBHOTO
o0mieHuss ¢  y4eToM  perucrpa  OOIIeHus ¢
HCTIOJIb30BAHNUEM COBPEMEHHBIX TEXHOJIOTHH.




2. O0beM U MeCTO IMCUMILIUHBI B CTPYKTYpe 00pa3oBaTeIbHOi
NPOrpaMMbl

OO0mwmii 00bEM TUCIIUILIAHEL:

2,00 3.e., 72 ak.yac

KonTtakTHast paboTa oOydarolmuxcs ¢ MpernojaBaTeleM 0 BHAaM Y4eOHBIX
3aHATUN: 33 ak. yac Ha KOHTAaKTHYIO paboTy ¢ mpemnojaBaresieM, U3 HuX 24 ak.yac Ha
NPAKTHUECKHUE 3aHATHSA, Ha aTTECTALMIO B IEPUO/]] 9K3aMEHAIMOHHBIX CECCHIl 9 Yacos,
39 ak. yac Ha CaMOCTOATEIbHYIO pabOTy 00yJaromIMUXCs.

b1.0.08 MHocTpanHbIi S3BIK B cepe 1eT0BOro U MpodhecCHOHATBPHOTO OOIICHUS
peanusyercs B 1 cemectpe | Kypca Mmaructparypsl.



3. Conep:xanue ¥ CTPYKTYPA AU CHUAIINHBI

3.1. CtpyKTypa JUCHUILIMHBI
Ounas ¢hopma obyuenus

Ne n/n HaunmenoBanue TeM u (1J11) Oo0bem
pasnesion AUCHMILINH, dopma
aK.Hac TEeKyLIero
BCEI'O KonTakTHasi padoTa o0yJanmmxcsi KOHTPO.Is1
¢ mpenoaaBaTeJieM N0 BUAAM yCIeBAEMOCTH,
Y4€eOHBIX 3aHATHH CaMoCTOSTeNbHAS |poMesKyTOUHOI
Ilepuoa TeopeTnyeckoro o0y4eHust Ilepuona paGora aTTecTaNNM
MPOMEKY TOYHOM
aTTrecTauuu
(ceccusi)
3ausaTus 3ausaTus HK | KCP | KD CPxp | CP3x | CP
JIEKIIHOHHOTO [CEMHHAPCKOI0 2
THIIA THIIA =
£ | o
J | B1 |[Jap| m3 =
5 | =
G
2 | =
(=}
=
Pazgen 1 Ilpodeccrnonanbhas camopeanu3aius B FOPUANIECKON cdepe
Tema 1 | Ponp ropucra B KOMITaHHH. 32 0 0 0 12 0 0 0 0 0 0 20 VO, T3, P3
TpyaoycTponcTBO.
Tema 2 | IIpodeccuonanbHble 31 0 0 0 12 0 0 0 0 0 0 19 YO, T3, P3
KOMMYHUKAIIWH. JemoBoe
oOIIeHHE.
IIpoMexyTouHas aTTecTalus 0 0 0 0 0 0 0 0 0 0 0 0 | 3adger c oueHKOU
Bcero 3a 1 cemectp: 72 0 0 0 24 0 0 0 9 0 0 39 KT




Hcnonvzyemvle cokpawenus:

JI — nexumu - 3aHATHS, IpeycMaTpPUBAIOIIME IPEUMYIIECTBEHHYIO iepenady yueOHoH MH(pOopMaluyu oOyyaromuMcsl NeJarorndeCKuMy pabOTHUKaMU OpraHu3aluy U (Win)
JIMLIAMH, TIPUBJIEKaEMBIMH OpraHu3alMeil K pean3anun 00pa3oBaTelbHbIX IPOrpaMM Ha UHBIX YCIIOBUSIX,).

BJI — Bugeo nexkuuu.

JIP — mabopaTtopHbie pabOTHI.

[13 — mpakTHueckue 3aHATHA (32 HCKIIOUYEHIEM JIAO0paTOPHBIX padoT).

UK — unnvBuyabHble KOHCYJIBTALIUU.

KCP — KOHTpPOJIb CaMOCTOATEIHHOM pabOTHI

KD — xoHCynBpTanMyM nepes 9K3aMEeHOM

KatTok — KOHTaKkTHas paboTa Ha aTTECTAlNIO B IEPHO/ 3K3aMEHAIMOHHBIX CECCUH

KoHTposb - KoHTakTHast paboTa Ha aTTECTAlMIO B IEPHO/T SK3aMEHAI[MOHHBIX CECCHUIT IJIs 3a0YHOM (OPMBI 00y4eHHs

CPxkp — camocTosTenbHast paboTa Ha MOJArOTOBKY KYPCOBOM pabOThl/ KypCOBOTO MPOEKTA.

CPak — camocrosiTenbHast paboTa Ha MOJrOTOBKY K 9K3aMEHY.

CP — camocTosTenpHast paboTa B ceMeCTpe Ha MOATOTOBKY K yUCOHBIM 3aHATHSM.

T3 — tecroBoe 3amanune, YO — ycTHbIH onpoc, P3 — pasHOypoBHEBBIE 3aaHus (TUCKYyCcCHs, acce (okna, coobmenue), KT — KoHTposbHas Touka



3.2. ConepkaHue JUCHUTLIUHBI

Pasnea 1 IlpodeccnonanbHas camopeaiu3anusi B OpUANIecKoii cepe

Tema 1. Posb ropucra B komnanuu. TpynoycrpoiictBo. YK-4.1.; YK-4.2.

Oynkiuu 1 1npodhecCHOHANBHBIE POJIM IOPUCTOB B PA3IUYHBIX CTPYKTYpax:
Cyllbs, TPOKYpOp, aaBOKAaT, FOPHUCKOHCYJIBT, HOTapHyC, KOPIIOPATUBHBINA FOPHCT.
[1nanupoBanue Kapbephl: CTpaTeru 3PPEKTUBHOTO TPYAOYCTPOUCTBA, TIOJTOTOBKA K
coOeceIOBaHUI0 Ha IOPUANYECKHE JIOJDKHOCTH, CaMOIIPE3CHTalUsl C aKIEHTOM Ha
npodeccuoHalbHbIe AoCTHXKEeHUs. [opTdoano opucta Kak HHCTPYMEHT KapbepHOTO
pocTa: CTpyKTypa, HaroTHeHUe (00pa3Isl padoT, peKOMEHIAINH, CEPTUDUKATHI).

['pammatuka: Cmemannsie yciaoBHble npemioxenust (Mixed Conditionals) mmst
aHaJM3a KapbepHBIX CclieHapueB; KOHCTpykuuu ¢ wish/if only ans Beipaxenus
PO ECCUOHATIBHBIX OXKUAAHUHN U COXKATICHUH.

Tema 2. IIpodeccnonanbubie KommyHukauuu. lenosoe odomenue. YK-4.1.;
YK-4.2.

YcrHas [nenmoBasi KOMMYHUKalUs B HOPUAMYECKOW ITPAKTUKE MOBBIIEHHOM
CJIO’KHOCTU: TeJIe()OHHBIE NIEPETOBOPHI B KOH(MIMKTHBIX CUTYALUSIX, BEIEHUE JICIOBBIX
BCTpEY U IEPEroBOPOB (IIOCTAHOBKA LIeJIeH, apryMEHTalMsl MO3ULMH, JOCTH)KEHUE
Komnpomucca). [lucbMeHHas aenoBas KOMMYHHKaUUs: OQOpPMIICHHE IMPETEH3UN U
OTBETOB Ha HUX, CIIy>)KEOHBbIE 3aIMCKH, KpaTKUE OTYETHI O MPOJIENaHHOW padoTe.
MexXKynbTypHbIE aCHEKThl B3aUMOAECUCTBHUS C 3apyOeXHBIMU KOJUIETAaMU U
KJIMEHTaMH.

I'pammaruka: IlaccuBHbIe KOHCTPYKIMHM ¢ MHpUHUTHBOM (be supposed to, be
expected to) B 1€JI0BOM KOHTEKCTE; MOJIaIbHBIE IJIaroJIbl ¢ Iep(EKTHBIM HH()MHUTUBOM
(must have done, should have done) ays onierKu mpodeccroHaTbHBIX TEHCTBUH.

4. Tunbl OLEHOYHBIX MATEPUAJIOB, IOKA3aTEJIU U KPUTEPUH
OlleHUBAHUS

4.1. Ouenounsie Matepuaibl o aucuuminHe b1.0.08 MHoCTpaHHBIN A3bIK
B c(hepe nenoBoro u nMpoheCCHOHAIBHOTO OOMICHHS BXOIAT B COCTaB OIEHOYHBIX
MaTepHaioB MO oOpa3oBaTenbHOW mporpamMme. (COBOKYITHOCTh OIICHOYHBIX
MaTepuajoB MO BCEM AMCHUILIMHAM (MOIyJsiM) 0Opa3oBaTeNbHON MPOrpaMMBI
coctaBisieT GoHA oneHouHBIX cpeAcTB (manee — OC). ®DOC ucnosnb3yeTcs: mpu
MPOBEICHUM TEKYIIETO KOHTPOJS YCIEBAEMOCTH M MPOMEKYTOUYHOM aTTecTaluu
0o0yyJaroumxcsi ¢ 1eIbl0 OICHUBAHUS JOCTUXKEHUS 00YyYaIOIUMUCA TIIaHUPYEMBbIX
pe3yabTaTOB O0yUEHUS.

4.2. ®OC pa3paboTaH Kak KOMIUIEKC MPOBEPOUYHBIX 3aJaHUM Pa3ITUUHOTO
TUIIA U YPOBHSA CJIOKHOCTH, BKIIFOUAET KPUTEPUU M ILIKAJIbl OLICHUBAHUS, a TaKXKe
«KJTIOUM» MpaBuWIbHBIX 0TBETOB. POC (hopmMupyercs Kak OTACIbHBIN JOKYMEHT U
XPaHHUTCS B 3JIEKTPOHHOM BuJE, noctyn k @OC npenocraBieH OrpaHUYEHHOMY
KpYTY JIHII.

4.3. Jlns camocTosiTeabHOM paboThl OOYyYaroOlIMXCS MpPU MOATOTOBKE K



TEKYIEMy KOHTPOJIO YCIIEBAEMOCTH W TMPOMEKYTOYHOW aTTeCTalli B PabOUnxX
nmporpaMmax JUCHHUILINH pa3MEIICHbI THUIIOBBIC MPOBEPOYHBIC 3aaHUs, KOTOPHIC
MOXHO YCJIOBHO pa3JIeJIuTh Ha 3aJaHus 3aKphITOr0, KOMOWHHUPOBAHHOTO M
OTKPBITOTO THIIOB.

3amaHus 3aKpBITOTO THIIA — 3TO TECTOBBIC 3aJIaHUS, B KOTOPBIX Ka)KIbIH
BOIIPOC  COMPOBOKIAETCS TOTOBBIMH BapUaHTaMH OTBETOB, W3 KOTOPBIX
HE0OXO0MMO BBHIOPATh OJMH WJIM HECKOJIBKO MPaBUIIBHBIX.

3amanusi KOMOMHMPOBAHHOTO THMA — 3TO TECTOBBIC 3a/JaHMS, B KOTOPBIX
KQKJIBI BOTIPOC COMPOBOXKIACTCS TOTOBBIMH BapHaHTaMH OTBETOB, M3 KOTOPBIX
HEOOXOJMMO BBIOpAaTh OJIMH WM HECKOJIbKO MPaBWIBHBIX M OOOCHOBAaTh CBOM
BBIOOD.

3aaHusi OTKPBITOTO THUIIA — 3TO 3aJIaHUS, B KOTOPBIX Ha Ka)IbIH BOIPOC
JOJDKEH OBITH TIPEJIOKEH pa3BEPHYTHIN 00OCHOBAHHBIN OTBET.

B 3aBucuMocTH OT THHIa 3aJaHUs PEKOMEHJOBAaHBI OTMpEICIICHHAS
[I0CJIEI0BATEIbHOCTD BBIIIOJIHEHUS U CUCTEMA OLIEHUBAHUS BBIIOJIHEHUS 3aIaHHUIA.



4.4. Tunel 3a1aHUi, CLIEHAPUH BBINOTHEHUS, KPUTEPUU OLICHUBAHMUSI

TUIT BAJAHMA

NMHCTPYKIMA

CIHIEHAPHH BBITITOJIHEHM A

KPUTEPNHM OLIEHNMBAHIA

3amanue 3aKpBITOTO
TUTIA C BBIOOPOM OJHOTO
NpaBWIBHOTO OTBETa W3
HECKOJIbKUX  BapHaHTOB
TPE/ITI0KEHHBIX

[IpounTaiiTe TEKCT,
BBIOEpUTE TPABUIIBHBIN
OTBET

1. BHMMaTeNbHO MPOYUTATh TEKCT 3a/1aHUS U ITOHATb,
YTO B KaueCTBE OTBETA OXHUAAETCA TOJIBKO OJIUH W3
IIPEUI0KEHHBIX BAPHAHTOB.

2. BHUMaTenpHO — TPOYUTATH
BapHUaHT-Thl OTBETA.

3. BeIOpath OJIH BEPHBI OTBET.

4. 3anucarh TOJILKO HOMEp (Wi OYKBY) BHIOpAaHHOTO
BapHaHTa OTBeTa (Harpumep, 3 uiau B).

MNPpCAJIOKCHHBIC

OTBeT cuMTaeTcs BEPHBIM, €CIIH
NpaBWIBHO yKa3zaHa nudpa win
OykBa

3agaHue 3aKpbBITOrO
THUIIA Ha yCTaHOBHeHI/Ie
COOTBETCTBUS

[IpounTaiite TEKCT U
YCTaHOBUTE
COOTBETCTBHUE

1.BHumMaTenbHO MpouuTaTh TEKCT 3aJaHus |
MOHATh, YTO B KAueCTBE OTBETA OXKUIAIOTCS Tapbl
AIIEMEHTOB.

2. BuumarensHO TpoYHMTaTh 00a CHUCKA: CIHCOK 1 —
BOIPOCHI, YTBEPXKACHUS, (HAKThI, TOHATUS U T.1.;

CIIUCOK 2 — YTBEPKIACHHSI, CBOMCTBA OOBEKTOB U T.]I.

3. ConocTaBUTh 3JIEMEHTHl CHUCKAa | C 3IeMeHTaMHu
crncka 2, chopMUPOBATH MAPhl JIIEMEHTOB.

4. 3anucath MomapHo OyKBHI U MUQPHI (B 3aBUCUMOCTH OT
3aJJaHMs) BAPHAHTOB OTBeTa (Hampumep, Al unu b4).

OTBeT cuMTaeTcs BEPHBIM, €CIH
MPAaBWJIBHO YKa3aHbl HUDPB WIH
OYKBBI

3aganue 3aKpBITOTO
THTIA c BBEIOOpPOM
HECKOJIBKUX TPABHUIILHBIX
OTBETOB H3 HECKOJIBKHX
BapUaHTOB
MIPEITIOKEHHBIX

[Ipounraiite TekKcT,
BbIOEpUTE MpPAaBUIIbHBIC
OTBETHI

1. BHMMaTeNnbHO IPOYUTATH TEKCT 33/1aHUS U MTOHATH,
YTO B KAYECTBE OTBETA 0KMUAETCSI HECKOJIBKO MTPAaBHIIBHBIX
OTBETOB U3 MPEIOKEHHBIX BAPHAHTOB.

2. BHUMaTeIbHO MPOYHTATH MTPETIOKECHHBIC
BapUaHT-ThI OTBETA.

3. BrIOpaTh HECKOJIBKO MPABHIBHBIX OTBETOB.

4. 3anucaTh TOJBKO HOMepa (WK OYKBbI) BEIOPaHHOTO
BapuaHTa oTBeTa (Harmpumep, 1 4 wm A I).

OTBeT cuuTaeTCsi BEPHBIM, €CIU
MpaBUJILHO  YCTAaHOBIICHBI  BCE
COOTBETCTBUSA (IMMO3UIIMK U3 OJTHOTO
CTOJIOIIAa BEPHO COIOCTABJIEHBI C
MO3ULIUSIMU IPYTOrO)




3agaHue 3aKpBITOrO
THUIIA HA yCTaHOBHGHI/Ie
[OCJIEA0BATENLHOCTH

[IpounTaiite TEKCT U
YCTaHOBUTE
MOCJIeI0BATEIbHOCTD

1. BHMMaTeabHO IPOYUTATH TEKCT 3aJaHUs U
MOHATh, YTO B KaueCTBE OTBETA OKUIACTCS
M0CJIEI0BATENBHOCTD YJIEMEHTOB.

2. BHMMaTenpHO MPOUYUTATh NPEATIOKEHHBIE
BapHUaHThI OTBETA.

3. ITocTpouTh BEpHYIO NOCIEA0BATEIBLHOCTD U3
IPEUI0KEHHBIX YIEMEHTOB.

4. 3anucatb OYKBBI/IUGPHI (B 3aBUCKIMOCTH OT
3aJJaHMsl) BapMAHTOB OTBETAa B  HYXKHOHU
nocJieioBaTenbHOCTU (Hanpumep, BBA nnu 135).

OTBeT cuMTaeTCs BEPHBIM, €CIH
[IPaBUJILHO yKa3zaHa BCS
MOCJIEIOBATEILHOCTD ITUBP

Samanue
KOMOMHHPOBAHHOTO THIIA

[IpounTaiite TEKCT,
BbIOEpUTE TPABUIIBHBIN

1.BEIMAaTENHHO IpoYnTaTh TCKCT 3adaHUA U
IIOHATH, YTO B KAYCCTBC OTBETA OXKHUJACTCA TOJIBKO

OTBeT cuMTaeTcs BEPHBIM, €CIU
NpaBWIbHO yKa3aHa wuppa WA

C  BBHIOOPOM  OJHOTO | OTBET W  3alMIIUTE | OJWH U3 MPEIJIOKEHHBIX BApHAHTOB. OykBa M TpPUBEICHBI KOPPEKTHBIE
MPAaBIWJIBHOTO OTBETa W3 | apTyMEHTHI, 2. BHUMAaTENbHO MPOYUTATH MPEATIOKEHHBIC apryMEHTBI, HCIOJb3yeMble IpH
MIPEITI0KEHHBIX U | 0OOCHOBBIBAIOIINE BapHaHTHI OTBETA. BbIOOpE OTBETA
000CHOBaHKEM BBIOOpA BBIOOp OTBETa 3. BeIOpath OJIH BEPHBIiA OTBET.
4. 3anucarb TOIbKO HOMEp (M OYKBY)
BBEIOpAHHOTO BapuaHTa OTBETA.
5. 3anucaTh apryMeHTbI, 000CHOBBIBAIOIINE BHIOOD
oTBeTa (HampuMmep, 4 TeKCT 000CHOBAHHS).
3agaHue OTKPBITOrO [IpounTaiite TEKCT U 1. BHUMaTeNbHO NPOYUTATh TEKCT 3aJaHUS U OTBeT cUMTAETCS BEPHBIM:
TUMA C pPa3BEepPHYTHIM 3aMUIIUTE PA3BEPHYTHINA | MOHATH CYTh BOMPOCA. 1. OTtcyTcTBHE (haKTHUECKUX
OTBETOM 000CHOBaHHBII OTBET 2.ITponyMats JIOTUKY U MOJTHOTY OTBETA. OIIMOOK.
3.3anucarb OTBET, UCIIOJIb3YS YETKUE KOMITAKTHBIE 2. PackpeiTue o0beMa

(hOpMyITHPOBKH.
4.B ciy4ae pacueTHOU 3a/1aud, 3alUCaTh PEIICHUE

" OTBET

HCITOJIB3YEMBIX MTOHATUH (TIOJTHOTA
OTBETA).

3.000CHOBAHHOCTb OTBETA
(HanmMuyMe apryMeHTOB).

4. Jlornueckas
MOCJICA0BATEILHOCTh U3JIaraeMoro
MaTepuaa.




4.5. OOmas 1mKama OIEHUBAHUS PpE3YJbTATOB TEKYIIErO KOHTPOJI
YCIIEBAEMOCTH M MPOMEKYTOYHOM aTTECTAIIMU O0ydJarommxcs ¢ mpumernerrnemM bPC
Honenkoro ¢unuana PAHXul'C.

ECTS
Hrorosasn bunapuas At Host

Tpaauunonnas cucrema Tpagu- N
0aJsIbHAsl OLlEHKA cucrema . | OMHapHOH

HMOHHO¥
CUCTEMBI

CHUCTEMBI
90-100 OTnuyHO A P/ Passed
75-79 C P/ Passed
70-74 Y 10BIIETBOPUTENBHO b P/ Passed
60-69 8 p E P/ Passed
0-59 HeynoBrieTBOpuTeIHHO He 3aureno F F/Failed

CooTHollleHre 6aTIOB 32 TEKYLIUH KOHTPOJIb YCIIEBAEMOCTH U MPOMEKYTOUHYIO
aTTEeCTAIINIO, a TAKXKE MOBTOPHYIO IPOMEKYTOUHYIO aTTECTAIUIO:

MaxkcumMmanesHas MaxkcumannHas MaxkcuMmaipHas MaxkcuManbHas
cyMMa OaJioB 3a cyMMa OaJjioB 3a UTOrOBas OayuIbHas cyMMa 0aJuioB 3a
TEKYIIHHA MTPOMEIKYTOUHYIO OLIEHKA MTOBTOPHYIO
KOHTPOJIb aTTECTALIUIO MIPOMEKYTOUYHYO
YCIIEBACMOCTH aTTECTALIUIO
100 GamnoB 100 GamnoB 100  OaiuoB 100  GamnoB
5. (I)OprI aTTreCcTaliu, TUNOBbIC OIICHOYHBIC MaTepl/IaJIbI OJIA

TeKylIero KOHTPOJIsl yCIeBaeMOCTH 00y4aloIMXCsl, KpUTEPUH U IIKAJIbI
OLICHUBAHMS 10 KOHTPOJIbHBIM TOYKAM
5.1. B xone peammzauuu aucuuimimHbl 51.0.08 WHocTpaHHBINA SI3BIK B
chepe nemoBoro u MpodeCcCHOHATBHOTO OOIICHUS HCIOIB3YIOTCS CICAYIOIINE
(opMBI TEKyIIEro KOHTPOJISL YCIIEBaeMOCTH oOydaromuxcs (B TOM 4YHcCIie, 3a/1aHus
K KOHTPOJIbHBIM TOUYKAM):

TecToBble 3a1aHus1, YCTHBIN ONpoC, AUCKyccHst / 3cce (0KIaa, COOOIIEHUE)

5.2. TumoBble OLICHOYUHBIE MaTepHaabl  JJIs
yCIIEBAEMOCTHU 00yUaromuXcs (BHE KOHTPOJIBHBIX TOYEK):

TEKYIIETO KOHTPOJIA

Bonpocs! Juist YCTHOTO Orpoca:

Pasznea 1 [IpodeccnonajibHas caMopeanu3anus B I0puandecKoi chepe

Tema 1. Poab ropucra B komnanuu. TpynoycrpoiictBo. YK-4.1.; YK-4.2.
1. What roles can legal professionals have in different organizations, such as companies,



courts, prosecution offices, notary offices, or legal departments?

2. How is the role of a legal professional in a company different from the role of a legal
professional in a court, prosecution office, or notary office?

3. What professional skills and personal qualities are usually expected from a candidate
for a legal position?

4. How can a legal professional present his or her experience and achievements during a
job interview?

5. What should be included in a legal professional’s portfolio, and how can it help in
employment?

6. How can a legal professional explain his or her career goals to a potential employer?
7. What mistakes should a legal professional avoid when preparing for a job interview or
presenting a professional profile?

Tema 2. IIpodeccuonanbuble KoMMyHukanuu. Jleaooe odmenune. YK-4.1.;
YK-4.2.
1. What makes professional communication in the legal field different from everyday
communication?
2. How can a legal professional manage a difficult or conflict situation during
negotiations?
3. What should be prepared before a business meeting with colleagues, clients, or
representatives of another organization?
4. How can a legal professional present a position, answer objections, and help the parties
reach a compromise?
5. What should be included in a claim or a reply to a claim to make the document clear
and professional?
6. What is the purpose of a memo or a short report in legal professional communication?
7. How can cultural differences influence communication with foreign colleagues,
partners, or clients?

TecToBble 3a1aHUSA:
Paznen 1 IIpodeccuonasibHas camopeaM3anus B OPUINYECKOU chepe

Tema 1. Posb ropucra B komnanuu. TpynoycrpoiictBo. YK-4.1.; YK-4.2.

Tecmosoe 3adanue 1

Read the text carefully. Choose all the correct answers. Write down only the
letters of the chosen options.

Legal professionals may work in different organizations and have different
professional roles. They may work as judges, prosecutors, advocates, notaries, legal
advisers, corporate lawyers, compliance specialists or members of legal departments.
Their duties depend on the place of work and the type of legal activity. For example, a
legal professional in a company may advise management, work with contracts,
communicate with business partners, assess legal risks and help the organization follow
legal rules.

Career planning is an important part of professional development in the legal




field. A candidate for a legal position should study the vacancy carefully, understand the
employer’s expectations and prepare examples of professional achievements. During a
job interview, a legal professional should explain his or her experience, skills and career
goals clearly. If the candidate had prepared stronger examples earlier, he or she would
feel more confident at the interview now.

A professional portfolio can also help in employment. It may include a resume,
certificates, recommendations, examples of written work, academic achievements and
information about professional projects. A portfolio should not be overloaded with
unnecessary information. It should show the candidate’s legal knowledge,
communication skills, analytical abilities and readiness for professional cooperation.
Some candidates later say, “I wish I had included more evidence of my practical
experience in my portfolio.” This shows that a portfolio should be prepared carefully
and updated regularly.

Question:
Which statements are true according to the text? Choose all correct answers.

Options:
A) Legal professionals may work only as advocates.
b) Legal professionals may work as judges, prosecutors, notaries, legal advisers,
corporate lawyers or compliance specialists.
B) A legal professional in a company may work with contracts and assess legal risks.
I') A candidate should study the vacancy and understand the employer’s expectations.
J1) A professional portfolio should include only personal hobbies and photographs.
E) A portfolio may include a resume, certificates, recommendations and examples of
written work.
K) The sentence “I wish I had included more evidence...” expresses a professional
regret.
3) A portfolio should never be updated after it is prepared once.

Answer key: b, B, I', E, K.

Tecmosoe 3adanue 2

Read the text and put the steps of preparing for employment in the logical order.
Write down the letters in the correct sequence.

Legal professionals may work in different organizations and have different
professional roles. They may work as judges, prosecutors, advocates, notaries, legal
advisers, corporate lawyers, compliance specialists or members of legal departments.
Their duties depend on the place of work and the type of legal activity. For example, a
legal professional in a company may advise management, work with contracts,
communicate with business partners, assess legal risks and help the organization follow
legal rules.

Career planning is an important part of professional development in the legal
field. A candidate for a legal position should study the vacancy carefully, understand the
employer’s expectations and prepare examples of professional achievements. During a




job interview, a legal professional should explain his or her experience, skills and career
goals clearly. If the candidate had prepared stronger examples earlier, he or she would
feel more confident at the interview now.

A professional portfolio can also help in employment. It may include a resume,
certificates, recommendations, examples of written work, academic achievements and
information about professional projects. A portfolio should not be overloaded with
unnecessary information. It should show the candidate’s legal knowledge,
communication skills, analytical abilities and readiness for professional cooperation.
Some candidates later say, “I wish I had included more evidence of my practical
experience in my portfolio.” This shows that a portfolio should be prepared carefully
and updated regularly.

Steps:
A) Prepare examples of professional achievements.
b) Study the vacancy carefully.
B) Prepare a professional portfolio.
I') Explain experience, skills and career goals during the interview.
J1) Understand the employer’s expectations.
E) Update the portfolio regularly.

Answer key: b, [, A,B, T, E

Tecmosoe 3adanue 3

Read the text and match each item in the left column with the corresponding item
in the right column.

A professional portfolio is an important instrument for career development in the
legal field. It helps a candidate show not only education and work experience, but also
professional growth, practical skills and readiness for cooperation. A portfolio may be
useful for different legal professionals: advocates, prosecutors, notaries, legal advisers,
corporate lawyers and legal researchers.

A good portfolio usually includes a resume, certificates, recommendations,
examples of written work and information about academic or professional projects. It
may also include short descriptions of tasks that the candidate has completed. For
example, a legal professional may describe participation in preparing legal documents,
analysing a legal problem, working with clients or presenting research results.

The portfolio should be clear, well-organized and relevant to the position. If a
candidate included too many unrelated materials, the employer might not see the main
professional strengths. If the candidate had prepared the portfolio more carefully, it
would be easier to present his or her achievements at the interview. That is why a
portfolio should be updated regularly and adapted to each professional situation.

Match each item in the left column with the corresponding item in the right
column:
| Portfolio element / characteristic | Function |




1. Resume A) To prove professional training or

2. Certificates additional qualifications

3. Recommendations b) To present education and work

4. Examples of written work experience

5. Short descriptions of completed tasks B) To show examples of professional

6. Regularly updated portfolio writing and practical skills
I') To support the candidate’s professional
reputation

J) To explain what professional tasks the
candidate has performed

E) To make the portfolio relevant to each
professional situation

Answerkey: 1 —b,2—A,3—1,4—B,5— 1,6 —E

Tema 2. IIpodeccnonanbubie KOMMYHUKanuu. JlenoBoe oomenune. YK-4.1.;
YK-4.2.

Tecmosoe 3adanue 1

Read the text carefully. Choose all the correct answers. Write down only the
letters of the chosen options.

Professional communication in legal practice may take different forms: telephone
negotiations, business meetings, consultations, written claims, replies to claims, memos,
short reports and online communication. Legal professionals are expected to choose the
correct register and communicate clearly, politely and professionally. This is especially
important when they deal with conflict situations, foreign colleagues, clients or
representatives of organizations.

Before a business meeting or negotiation, the goals of communication should be
defined. The participants are supposed to prepare documents, clarify facts and decide
what result they want to achieve. During negotiations, a legal professional should
present a position, support it with facts and legal arguments, listen to the other side and
look for a possible compromise. If the parties misunderstood each other, a conflict must
have occurred because some important details were not explained clearly.

Written communication is also important. A claim or a reply to a claim should be
clear, precise and polite. A memo or a short report may summarize completed work,
describe the main problem, list the actions taken and explain the next steps. In
intercultural communication, legal professionals should consider differences in style,
politeness, directness and decision-making. They should have checked the cultural
context before the meeting if they wanted to avoid misunderstanding.

Question:
Which statements are true according to the text? Choose all correct answers.

Options:
A) Professional communication in legal practice may include meetings, negotiations,
claims, memos and reports.
b) Legal professionals are expected to communicate clearly, politely and professionally.



B) The goals of communication should be defined before a meeting or negotiation.

') During negotiations, a legal professional should avoid facts and legal arguments.

1) A claim or a reply to a claim should be clear, precise and polite.

E) A memo or a short report may summarize completed work and explain the next steps.
2K) Cultural differences are not important in communication with foreign colleagues.
3) Legal professionals should consider differences in style, politeness and decision-
making.

Correct answers: A, b, B, I, E, 3

Tecmosoe 3adanue 2

Read the text and match each item in the left column with the corresponding item
in the right column. There is one extra option in the right column.

Professional communication in legal practice may take different forms: telephone
negotiations, business meetings, consultations, written claims, replies to claims, memos,
short reports and online communication. Legal professionals are expected to choose the
correct register and communicate clearly, politely and professionally. This is especially
important when they deal with conflict situations, foreign colleagues, clients or
representatives of organizations.

Before a business meeting or negotiation, the goals of communication should be
defined. The participants are supposed to prepare documents, clarify facts and decide
what result they want to achieve. During negotiations, a legal professional should
present a position, support it with facts and legal arguments, listen to the other side and
look for a possible compromise. If the parties misunderstood each other, a conflict must
have occurred because some important details were not explained clearly.

Written communication is also important. A claim or a reply to a claim should be
clear, precise and polite. A memo or a short report may summarize completed work,
describe the main problem, list the actions taken and explain the next steps. In
intercultural communication, legal professionals should consider differences in style,
politeness, directness and decision-making. They should have checked the cultural
context before the meeting if they wanted to avoid misunderstanding.

Match each item in the left column with the corresponding item in the right
column:\

Forms of professional communication Purposes
1. Telephone negotiations in a conflict A) To reach a possible compromise between
situation the parties
2. Business meeting b) To describe personal hobbies and interests
3. Negotiation B) To summarize completed work and explain
4. Claim or reply to a claim the next steps
5. Memo or short report I') To discuss professional issues and define
6. Intercultural communication common goals
) To manage an urgent or difficult
professional conversation
E) To present or answer a formal complaint
clearly and politely




X) To avoid misunderstanding with foreign
colleagues or clients

Answerkey: 1 —J[,2—1I,3—A,4—E,5—B, 6 — XK. Extra option: b.

Tecmosoe 3adanue 3

Read the text and put the actions in the correct order. Write down the letters in
the correct sequence.

Business etiquette is an important part of professional communication in the legal
field. It helps legal professionals communicate effectively during meetings,
negotiations, telephone conversations, and professional discussions. It also helps them
prepare clear written documents, such as claims, replies to claims, memos, and short
reports.

In meetings and negotiations, legal professionals are expected to be punctual,
prepared, and respectful. The necessary documents should be ready before the meeting
starts. The purpose of the meeting should be clear to all participants. A legal professional
should listen carefully, avoid aggressive language, respond to objections in a calm and
logical way, and try to reach a possible compromise.

Business etiquette is also important in written communication. Claims and replies
to claims should be clear, precise, and polite. Memos and short reports should
summarize completed work, describe the main issue, list the actions taken, and explain
the next steps. Sensitive information must be checked before it is sent.

In intercultural communication, legal professionals should remember that
politeness, directness, and decision-making styles may differ from country to country.
If a legal professional sent unclear or emotional correspondence, the situation might
become more difficult. Good etiquette helps avoid misunderstanding and supports
effective professional cooperation.

Put the actions in the correct order:
A) Listen carefully and respond to objections in a calm and logical way.
b) Check sensitive information before sending written documents.
B) Prepare the necessary documents before the meeting starts.
I') Try to reach a possible compromise.
J1) Make the purpose of the meeting clear to all participants.
E) Consider cultural differences in politeness, directness, and decision-making.

Answer key: B, JI, A,I', b, E
Tembl 10151 AMCKyccuu / 3cce (T0KIaA, COO0IIEHME):
Paznen 1 IlpodeccuonaiibHas camopeajn3anusi B OPUIANIeCcKOl chepe
Tema 1. Poasb wopucra B komnauuu. Tpynoycrpoiictso. YK-4.1.; YK-4.2.

1. “The role of legal professionals in different organizations”
Compare the roles of a judge, prosecutor, advocate, notary, legal adviser, and corporate



lawyer. Explain how their professional tasks and communication situations differ.

2. “A legal professional in a company: duties and responsibilities”

Describe what a legal professional may be expected to do in a company: work with
contracts, advise management, assess risks, and communicate with partners.

3. “How to choose the right legal career path”

Discuss how a master’s student in law can choose between work in court, prosecution
office, notary office, advocacy, legal consulting, or corporate legal practice.

4. “Effective employment strategies for legal professionals”

Explain how a legal professional can prepare for employment: study vacancies, analyse
employer’s expectations, prepare documents, and practise self-presentation.

5. “A job interview for a legal position: how to present yourself professionally”
Describe what a candidate should say about education, legal experience, skills,
achievements, and career goals during an interview.

6. “Professional achievements in a legal career: what should be presented to an
employer?”

Discuss what achievements may be important for different legal professionals:
successful projects, research, participation in cases, certificates, internships, or written
work.

7. “A professional portfolio as a career tool for legal professionals”

Explain what a legal professional’s portfolio should include and how it can help during
employment or career development.

8. “If I had prepared better: career mistakes and professional lessons”

Discuss possible mistakes in career planning or job interviews using ideas of regret and
professional improvement.

9. “Professional expectations and reality in the legal field”

Explain what legal professionals may expect from their future work and what
difficulties they may face in practice.

10. “My professional profile as a future legal professional”

Present your future legal role, key skills, experience, achievements, and career goals.

Tema 2. IIpopeccuonanibabie KOMMyHUKanuu. [lesoBoe oomenne. YK-4.1.;
YK-4.2.
1. “Professional communication in legal practice: more than polite speaking”
Explain why legal professionals need clear goals, arguments, documents, and an
appropriate register in professional communication.
2. “Difficult telephone negotiations in legal practice”
Describe how a legal professional should behave in a conflict telephone conversation
with a client, colleague, organization, or foreign partner.
3. “How to prepare for a business meeting in the legal field”
Explain what should be prepared before a meeting: goals, documents, facts, questions,
possible objections, and expected results.
4. “Negotiations in legal practice: from disagreement to compromise”
Discuss how legal professionals can present their position, answer objections, and help
the parties reach a compromise.
5. “A claim and a reply to a claim: how to keep communication professional”



Explain what makes a claim or a reply clear, precise, polite, and effective in legal
communication.

6. “A memo and a short report in legal work”

Describe why legal professionals write memos and short reports, what information
should be included, and how these documents help organize work.

7. “What should have been done differently in an unsuccessful professional
communication?”

Discuss what a legal professional should have done or must have done if a meeting,
negotiation, or written communication was unsuccessful.

8. “Business etiquette in meetings and negotiations”

Explain why legal professionals are expected to be punctual, prepared, respectful, and
logical during professional interaction.

9. “Intercultural communication with foreign colleagues and clients”

Discuss how differences in politeness, directness, decision-making, and business style
may influence legal professional communication.

10. “Follow-up after a professional meeting or negotiation”

Explain how a legal professional can summarize the results of a meeting, record agreed
actions, and maintain professional contact with colleagues, partners, or clients.

5.3. Texkymuidi  KOHTPOJb  YCIEBAEMOCTA IO  pa3feny  AUCHMIUIMHBI
npeaycmatpuBaetr 1 KOHTpoJibHYIO TOUKY (Hanee — KT) B TeueHue mepuoja OCBOCHHS
JUCLUUTINHBI.

MakcumanbHOE KOJIMYECTBO OaIUIOB 3a Jir000i Tur padoT B pamkax KT coctaBmusier
10 6aos.

Pacnipenenennie BecoBbix ko3 duimentoB no KT B pamkax Tekymiero KOHTpOJIs
YCIEBAEMOCTH 1O TUCIUILIMHE U (POPMYJIbI pacuera:

HanmenoBanue MakcumanbsHoe Koaddumuent Beca Pesynbrar
KOHTPOJILHOTO KOJINYECTBO OAMNIOB | KOHTPOJILHOTO KOHTPOJILHOT'O 3a/1aHus,
3aJJaHHS 3a paboTy B paMKax | 3aJaHus YUYaCTBYIOIIHH B

K3, xotopoe moxer (hopMUpOBaHUH
HaOpaTh CTYJCHT UTOTOBOM OaJIIbHOM

OLIEHKU 110 AUCIUIINHE
(oTpakaeTcs B )KypHaJe

BPC & CJIO)
KT 1 10 0,1 10
Hroro: X 0,1 10

dopmyna pacyera pe3yabTaTa KOHTPOIbHON TOUKH:
PesynbTat koHTpOIBbHON TOukK = KonmuecTBo OamoB 3a paboty B pamkax KT X
KoadduureHT Beca KOHTPOJILHON TOUKH.

5.4. ®opMmbl TEKYIIETO KOHTPOJIS ycrieBaeMoCTH o0y4Jatromuxcs B pamkax KT u
TUIIOBBIE OLICHOYHbIE MATEPUAJIBL:

Pasnen 1 IlpodeccuonaiibHas camopeaan3anusi B OPUIAMYECKOi chepe



KT - 1.

Bomnpock! a1 yeTHOro onpoca:
Tema 1. Poab ropucra B komnanuu. TpynoycrpoiictBo. YK-4.1.; YK-4.2.

1. What roles can legal professionals have in different organizations, such as companies,
courts, prosecution offices, notary offices, or legal departments?
2. How is the role of a legal professional in a company different from the role of a legal
professional in a court, prosecution office, or notary office?
3. What professional skills and personal qualities are usually expected from a candidate
for a legal position?
4. How can a legal professional present his or her experience and achievements during a
job interview?
5. What should be included in a legal professional’s portfolio, and how can it help in
employment?
6. How can a legal professional explain his or her career goals to a potential employer?
7. What mistakes should a legal professional avoid when preparing for a job interview or
presenting a professional profile?

Tema 2. IIpo¢eccuonanbubie KoMMyHuKauuu. /lenoBoe odmenue. YK-4.1.;
YK-4.2.
1. What makes professional communication in the legal field different from everyday
communication?
2. How can a legal professional manage a difficult or conflict situation during
negotiations?
3. What should be prepared before a business meeting with colleagues, clients, or
representatives of another organization?
4. How can a legal professional present a position, answer objections, and help the parties
reach a compromise?
5. What should be included in a claim or a reply to a claim to make the document clear
and professional?
6. What is the purpose of a memo or a short report in legal professional communication?
7. How can cultural differences influence communication with foreign colleagues, partners,
or clients?

Kpumepuu oyenxu ons ycmnozo onpoca:

Junama3on 6anos Onucanue KpuTepust
100-90 OObyuaromuiics:
MOJTHO W apryMEHTHPOBAHO  PACKPHIBACT  CONEPKAHUE  TEMBI
BBICKa3bIBAHUS,

n3jaracrt Marepuall CBA3HO u CIIMTHO, C HCII0JIb30BAaHHEM
COOTBCTCTBYIOIIHNX JICKCUKO-TPAMMAaTUYCCKUX U Q)OHGTI/I“ICCKI/IX CpCACTB;
IMUCbMCHHOC BBICKA3bIBAHUC HWMCCT BCTYIUICHUC, OCHOBHYIO 4YaCTb H
3aKIIIOYCHHUE, KaXKOasd 4aCTbhb M3 KOTOPBIX JIOTHUYCCKU OIllpaBaHa U MMCCT




COOTBETCTBYIOIIHI 00bEM;

Jomyckaer 1-2 JIeKCHYecKue, TpaMMaTHYeCKHe WM CTHIMCTUYECKHE
OH_II/I6KI/I, KOTOPBICHEC BJIUAIOT Ha COACPIKAHNC BBICKA3bIBAHU S,

00bEM BBICKa3bIBAHHSI TTOJTHOCTBIO COOTBETCTBYET TPEOOBAHUSIM.

89-75

OOyuaromuiics:

JOCTaTOYHO TIOJIHO W apTyMEHTHPOBAHO PACKPHIBACT COACPIKAHUE TEMBI
BBICKA3bIBAHMS;

W3NaraeT = Marepual  CBSA3HO M CIMTHO, C  HCIOJB30BaHUEM
COOTBETCTBYIOIIUX JICKCUKO-TPAMMATHYCCKUX U (DOHETHYESCKUX CPEJICTB,
JomycKasi HeOONbIIME HETOUHOCTH, KOTOPHICHE BIHSIIOT HAa COJEPKAHUE
BBICKa3bIBaHMS, HE MEIIAIOT €T MPABUIBHOMY BOCIIPHSTHIO;

MMUCEMEHHOE BBICKA3bIBAHME HMEET BCTYIUICHHE, OCHOBHYIO YacThb U
3aKJIFOUCHHE, KKIas 9acTh U3 KOTOPBIX B IEJIOM JIOTUYECKH ONpaBIaHa
JIOTUYECKHU OMpaB/IaHa U UMEETCOOTBETCTBYIOIINN 00BEM;

JONyCKaeT 3-5 JIEKCHYSCKHX, T'PAMMATHUYCCKMX WM CTHIMCTHYSCKHX
OIIHOOK;

00bEM BBICKA3bIBaHKSI B OCHOBHOM COOTBETCTBYET TPEOOBAHUSIM.

74-60

OOyyaromumiics:

HETIOJTHO PacKPBIBACT COJIEPIKaHUE TEMbI BHICKA3bIBAHHS,

M3JIaracT MaTepuall HEJOCTATOYHO CBS3HO M IIOCJIEOBATENILHO, 3HAHMS
TEPMHHOJIOTUM HE JOCTATOYHBI ISl PACKPBITUS TEMBI, a TaKKke
oOydaeMOMy HE  XBaTaeT  JICKCHUECKHMX, TI'PaMMAaTU4YeCKUX U
CTHIIUCTUYECKUX  CPEACTB  JUISI  OCYIIECTBICHHS  IOJHOLICHHOTO
BBICKA3bIBAHUS;

MIChMEHHOE BBICKA3bIBAHWE HMMEET BCTYIUICHHE, OCHOBHYIO 4YacTh W
3aK/II0YEHHE, OHAKO OJIHA W3 YacTed CIMIIKOM KpaTKas/JUIMHHAs, He
CBsI3aHa C OCTAJIbHBIMHU YaCTSIMHU,HE COOTBETCTBYET CBOEMY Ha3HAYCHHIO;
Jormyckaer 6osee 6-9 JeKCHUECKUX, TPAaMMaTHYECKUX HWITH (POHETUYECKUX
OIIHOO0K;

00BEM BBICKa3bIBAHUS HE COOTBETCTBYET TPEOOBAHUSM (TIPEBBILIAET
YCTaHOBJICHHBIMOOBEM WJIH, HA0OOPOT, HMEET MEHBIIINN 00BEM).

59-0

OOyuaromumiics:

HE PAaCKpPBLIBACT COACPIKAHUEC TEMbI BBICKA3bIBAHM A

n3jaracrt Matcpuail HECBA3HO n HCIIOCJICAOBATCIIBHO, HEC BIaaccT
COOTBCTCTBy}OH_Ieﬁ TCpMHHOHOFHCﬁ, a TaKKEC AO0CTAaTOYHBbIMHU JICKCHYCCKHMMU,
rpaMMaTHYC€CKUMHU M CTHIMCTUYCCKUMH CPEACTBAMHU JIsI OCYIICCTBIICHUSA
BbICKAa3bIBaHUA,

HE MPUIEPKUBACTCS CTPYKTYPbI IUCbMEHHOTO BBHICKA3bIBAHHS;

normyckaet 6onee 10 TeKCHIeCKHX, TPaMMaTHYECKHUX FITH CTHITHCTHYCCKUX
OIIHMOOK;

00bEM BBICKA3bIBAHUS HE COOTBETCTBYET TpPEeOOBAaHUSAM (TIPEBBIMIACT
YCTaHOBJICHHBIHOOBEM MJIH, HA00OPOT, UMEET MEHBIIUN 00BEM).

TeMbl TUCKYCCHUH, dcce (TIOKIIal, COOOIIEHNE)

Tema 1. Poasb opucra B komnauuu. Tpynoycrpoiictso. YK-4.1.; YK-4.2.
1. “The role of legal professionals in different organizations”
Compare the roles of a judge, prosecutor, advocate, notary, legal adviser, and corporate
lawyer. Explain how their professional tasks and communication situations differ.
2. “A legal professional in a company: duties and responsibilities”
Describe what a legal professional may be expected to do in a company: work with




contracts, advise management, assess risks, and communicate with partners.

3. “How to choose the right legal career path”

Discuss how a master’s student in law can choose between work in court, prosecution
office, notary office, advocacy, legal consulting, or corporate legal practice.

4. “Effective employment strategies for legal professionals”

Explain how a legal professional can prepare for employment: study vacancies, analyse
employer’s expectations, prepare documents, and practise self-presentation.

5. “A job interview for a legal position: how to present yourself professionally”
Describe what a candidate should say about education, legal experience, skills,
achievements, and career goals during an interview.

6. “Professional achievements in a legal career: what should be presented to an
employer?”

Discuss what achievements may be important for different legal professionals:
successful projects, research, participation in cases, certificates, internships, or written
work.

7. “A professional portfolio as a career tool for legal professionals”

Explain what a legal professional’s portfolio should include and how it can help during
employment or career development.

8. “If I had prepared better: career mistakes and professional lessons”

Discuss possible mistakes in career planning or job interviews using ideas of regret and
professional improvement.

9. “Professional expectations and reality in the legal field”

Explain what legal professionals may expect from their future work and what
difficulties they may face in practice.

10. “My professional profile as a future legal professional”

Present your future legal role, key skills, experience, achievements, and career goals.

Tema 2. IlpodeccuonanbHbie KOMMYHUKauuu. lesioBoe o0menue. YK-4.1.;
YK-4.2.
1. “Professional communication in legal practice: more than polite speaking”
Explain why legal professionals need clear goals, arguments, documents, and an
appropriate register in professional communication.
2. “Difficult telephone negotiations in legal practice”
Describe how a legal professional should behave in a conflict telephone conversation
with a client, colleague, organization, or foreign partner.
3. “How to prepare for a business meeting in the legal field”
Explain what should be prepared before a meeting: goals, documents, facts, questions,
possible objections, and expected results.
4. “Negotiations in legal practice: from disagreement to compromise”
Discuss how legal professionals can present their position, answer objections, and help
the parties reach a compromise.
5. “A claim and a reply to a claim: how to keep communication professional”
Explain what makes a claim or a reply clear, precise, polite, and effective in legal
communication.
6. “A memo and a short report in legal work”



Describe why legal professionals write memos and short reports, what information
should be included, and how these documents help organize work.

7. “What should have been done differently in an unsuccessful professional
communication?”

Discuss what a legal professional should have done or must have done if a meeting,
negotiation, or written communication was unsuccessful.

8. “Business etiquette in meetings and negotiations”

Explain why legal professionals are expected to be punctual, prepared, respectful, and
logical during professional interaction.

9. “Intercultural communication with foreign colleagues and clients”

Discuss how differences in politeness, directness, decision-making, and business style
may influence legal professional communication.

10. “Follow-up after a professional meeting or negotiation”

Explain how a legal professional can summarize the results of a meeting, record agreed
actions, and maintain professional contact with colleagues, partners, or clients.

Kpumepuu oyenxu ona P3 — pasnoyposhesvix 3a0anuil (CumyayuonHoe 3a0atue),
acce (0oknao, coobujenue, OUCKYCcus):

JInana3on 0a,1510B Onucanue KpuTepust

100-90 OO0yuarommiics:
-Croco0eH BecTr Oecey 1Mo MPeIOKEHHON TEMATHKE (IHATIOTHYECKOe 1
MOHOJIOTUYECKOE BBICKA3bIBaHHS) B HOPMAITEHOM TEMIIE;,
- IGMOHCTPHUPYET MHUPOKUN CIIOBapHBIN 3amnac, 3 PpeKTUBHBIN BEIOOD
W HCIOJh30BaHHWE CJIOBA / WIAWOMBI, BlageHue (opmoil cioBa,
COOTBETCTBYIOIIUN PETUCTP; UCTOIB3YET CIOKHBIE TPAMMATHIECKIE
KOHCTPYKIINH;
-3¢PeKTUBHO B3aMMOICHCTBYET C HIK3aMEHATOPOM H/MUJIH MAPTHEPOM;
-JIaeT TOYHBIC MCUEPITBIBAIOIINE OTBETHI Ha BCE BOMPOCHI;
-YMEJIO CIIPABIISIETCS C HEMPEICKa3yEeMbIMHU CUTYAIIUSIMHU;
- IPOSIBJISICT HHUIIMATUBY; 00OCHOBBIBAET CBOIO MBICIIB;
- OCYIIECTBIISIET CBSI3HBIC MOHOJIOTUYECKHE BHICKA3bIBAHMS,
- pacKpbIBaeT TeMy MOJHOCTHIO M HAJJICKAIIUM 00pa3oM, PUBOIUT
npuMepsI U (HaKThI,
-mo0oe KoiebaHue B pEUH CBS3aHO C COACPIKAHHUEM, a HE C TTIOMCKOM
CJIOB MJTM TPAMMAaTHKH.
89-75 OOyuaromuiics:
- croco0eH BecTH Oecey 1Mo MPeUIoKEHHOM TeMaTHKe (THalornIecKoe
1/JTM MOHOJIOTHYECKOE BHICKA3bIBAHUE) B HOPMAJIbHOM TEMIIE,
- WMEeT [OCTAaTOYHBIM Juama3oH CJIOBAPHOTO 3amaca, JejiaeT
HECYIIECTBEHHBIC OIMMOKH B BHIOOpE (POPMBI CIOBA/UAUOMBI, UMEET
HE3HAYUTENIbHBIC TPOOJEMBI B BBIOOPE CIOXHBIX KOHCTPYKIIHIA,
JIeJIaeT HECKOJIbKO OMIMOOK B BBIOOPE BPEMEHH, YNCIIA, TIOPSIIKA CIIOB
/  (yHKUIMM, apTHKIEH, MECTOMMEHHUI, TpEeaIoroB, IOMYyCKaeT
HEOOJIBIIIOE KOJIMYECTBO OImMMOOK B opdorpaduu, MTyHKTYyaIluH,
KaluTaTUu3alii;
-B OCHOBHOM BBICKa3bIBAHUE OTBEYALT 33aHHIO;
-o0yyaroniuiics TMOHMMAET 53K3aMeHaTopa M TapTHepa U JaeT
NPaBUJIbHBIC OTBETHI HA OOJILIIIMHCTBO BOTIPOCOB;




-B LI€JIOM YMEET CIPABIATHCS C HETIPEICKa3yeMbIMU CUTYalLIUsMU;

- JaeT PacIpOCTPaHEHHbIE OTBETHI U MPOSIBIIAET MHULUATHUBY;

- IPOSIBIISIET MUHUMAJIbHbIE KOJICOaHMsI B PEUH.

74-60 OOyuarommwmiics:

-IIOHUMAET 3K3aMEeHaTopa U NapTHepa U JaeT IPaBUIbHBIC OTBETHI,
-BBINIOJIHSET MPOCTHIE 33/1a4H, HO UCIBITHIBAET 3aTPYJHEHUS ¢ Ooee
CJIIO)KHBIMU  33/ladyaMM, HEJOCTaTOYHO UIIMPOKO pa3BUBAET CBOKO
MBICIIb;

-II0Ka3bIBa€T OTPAHMYEHHBIA AMANA30H CIOBAapPHOTO 3araca, J1eJ1aeT
YacThle OIMOKHU B BEIOOpE (OPMBI CIIOBA / UAMOMBI, HCIIOJIb30BAaHUH,
3HAYEHUSAX, UMEET Cepbe3Hble NMPOOJIEMBI C MPOCTBIMU / CIOKHBIMU
KOHCTPYKLHUSMH,

-IPOSIBJIICT ~ 4YacThble  KOJIEOAHUs, NPOM3HOLIEHHWE 3aTpyAHSET
o0111eHue;

- TEMII PE4H 3aMEJUIEH.

59-0 OOyuarommwmiicst:

-He CITIOCOOEH BBICKA3bIBAThCS B YCTHOM (pOpME;

- HE MOYKET PacKpBITh COZIEPKAHKE 33/IaHNs, HE TOHUMAET COOECETHIKA;
- UMEeT OI'paHUYEHHBIN TUaMa30H CJIOBAPHOIO 3araca, AejIaeT 4acTble
omOK B BBIOOpE (OPMBI CIOBa / HMIMOMBI, HCIIOJIB30BAaHHH,
IPaKTUYeCKM HE IIOKa3blBa€T 3HAHUS INPaBWJI  [OCTPOEHUS
MPEJI0KECHU .

TecToBBIE 3a1aHUS

Choose the correct answer:
1. A legal professional who gives legal advice to a company is often called a ... .
A) legal adviser b) tourist guide B) shop assistant I') journalist
2. If I had prepared my portfolio better, I ... more confident at the interview now.
A) will feel b) feel B) would feel I') felt
3. A professional portfolio may include certificates, recommendations, and ... .
A) personal photos only b) examples of written work B) travel tickets I') shopping lists
4. Legal professionals are expected ... clearly and professionally during negotiations.
A) communicate b) communicating B) communicated I') to communicate
5. During a job interview, a candidate should present professional achievements and
career ... .
A) holidays b) meals B) goals I') clothes
6. I wish I ... more experience in legal consulting.
A) have b) had B) will have I') am having
7. A prosecutor, judge, notary, advocate, and corporate lawyer are examples of legal ...
A) professions b) hobbies B) buildings I') holidays
8. The documents are supposed ... before the business meeting starts.
A) prepared b) preparing B) prepare I') to be prepared
9. In negotiations, legal professionals should try to reach a possible ... .
A) compromise b) advertisement B) entertainment I') journey
10. The legal professional must have misunderstood the client’s position because he ...
an important detail.
A) misses b) will miss B) had missed I') is missing



11. A claim is a formal document used to present a complaint or ... .

A) demand b) hobby B) invitation to a party I') weather forecast

12. If only the candidate ... the employer’s expectations before the interview.

A) studies b) has studied B) will study I') had studied

13. A memo or a short report usually summarizes completed work and explains the next

A) mistake b) steps B) holiday I') emotion

14. A legal professional should have checked the cultural context before the meeting with
foreign partners. This means that the action was ... .

A) unnecessary b) done perfectly B) advisable but not done I') impossible

15. Before negotiations, the participants should define the goals of communication and
prepare relevant ... .

A) documents b) songs B) games I') souvenirs

Answer key: 1 —A,2—B,3—b,4—I,5—B,6—b,7—A,8—1,9—
A 10—B,11—A, 12—T1,13—b,14—B, 15— A

Kpumepuu oyenxu o mecmoguix 3a0anuii:

Juanason 6amios Onucanue KpuTepus
100-90 «oTI4HO» - 90-100% npaBUIBHBIX OTBETOB;
89-75 «xopoo» - 75-89% npaBUIBHBIX OTBETOB;
74-60 «yIOBIETBOPUTENBHO» - 60-74% NpaBUIBHBIX OTBETOB;
59-0 «HEYAOBJIETBOPUTENBHO» - 59-35% 1 MeHbIlIE IPaBUIIbHBIX OTBETOB.

5.5. Tlpu BBIMONHEHWU 3aJaHUN OOYYAIOIIMMCS Pa3pelIacTCsl HCIOIb30BaTh
CJIEyIOIINE AOMOJHUTENIbHBIE MaTepHalbl U 000PYyI0BaHNE — B 3aBUCUMOCTH OT TUIIA
3a1aHUA:

1. IlucpmenHble pabOThl (COUMHEHUS, 3CCE, IEPEBO/IbI, 3aMOJIHEHUE MPOITYCKOB):
ABYSI3bIUHBIN CIIOBapb (OyMaXKHBIA WU 3JIEKTPOHHBIA) — JJI1 YTOUHEHUS 3HAUYCHUHN
HE3HAKOMBIX CJIOB M TO0JA00pa 3KBHUBAJICHTOB;, Te3aypyc/clioBapb CHHOHUMOB (1O
HEOOXOJIMMOCTH ) — JIJISI O0OTAIICHUS JICKCUKU U U30eTaHus TOBTOPOB.

2. 3amaHMs HAa YTEHUWE W AaHAIM3 TEKCTa: DJIJIEKTPOHHBIM CJIOBaph WU
MPUIOKEHUE-TIEPEBOIUUK (MpU paboTe ¢ HUPPOBBIM TEKCTOM) — JIJIi MTHOBEHHOT'O
[IOMCKa 3HayeHUU. Mcrionb30Banue OHNanH-IIEPEBOAYMKOB IIOJTHOCTHIO WU IOCTPOYHO
P BBINIOJHEHUU MUCbMEHHBIX TBOPUECKUX padoT (3cce, COUMHEHMS) HE pa3pelaeTcs
— JIOIIYCKAaeTCs TOJIBKO IMOUCK OTAENIBHBIX CIOB U BBIPAKECHUM.

6. @opMBbI IPOMEKYTOUHOM ATTECTAIUMN, KPUTEPHH U HIKAJIA OLleHUBAHUS,
THIOBbIE OLIEHOYHbIE MATEPHAJIBI 110 TUCHUILTHHE
6.1. TlpomexxyTouHasi aTTecTanus MPOBOAUTCS B (opMe 3auera C OICHKOM.
[IpomexyTouHast aTTecTalus (3a4eTa ¢ OIEHKOM ) MOKET MPOBOJUTHCS B IBYX OCHOBHBIX
dbopmax — NUCBMEHHOM W yCcTHOW. OOydYaromuiicsi MojaydaeTr 3a4€THBIM OuJeT ¢
BapUaHTaMU 3aJaHUM, YUCThIE MAapKUPOBAHHBIC JIUCTHI OyMaru Jyisi 3alIMCeN pelIeHUs



3aJ1aHUM, 3aT€M IIPUCTYIIAECT K PEIUICHUIO.

[IpomexxyTouHast aTTecTalus B MUCbMEHHOU hopMe Ipearnosaraet e€ npoBeeHHe
B BHJIC BBIIIOJIHEHHS B BUJIE TECTOBBIX 3aJlaHuii, nepeBoaa. Heo6xoqumo nath OoTBET B
MMCbMEHHOM BHJIE, MOAPOOHO U3JI0KUB XOJ1 PEUICHUS, TPU HEOOXOIUMOCTH 3aBEPIIUTh
pELIECHNUE BBIBOAMM.

[IpomexxyTounasi arrectanus B yCTHOU (hopme mpesmnosiaracT €€ MpoBEACHUE B
BHUJIE: MHJIUBUYAJIbHOTO WM EPEKPECTHOrO YCTHOTO OIPOCa IO BOIIPOCAM U3 NIEPEYHH,
ompesensieMoro paboyeil mporpaMMoil JUCIUIUIMHBI (TUCKycCUs / dcce, 0K,
coOOI1IeHHE).

6.2. TunoBble OLICHOYHBIE MaTEpUAJIbl TPOMEKYTOUHOMN aTTeCTallUU.

TunoBble mpOBEpOUHBIE 3a7aHMsl I CAMOIIOATOTOBKM OOYyYarolIerocs K
IIPOMEKYTOYHOM aTTECTALNU:

Paspnen 1 IlpodeccuonanbHas camopeanu3anus B OPpUINYeCcKoii cepe

Tema 1. Poasb opucra B komnauuu. Tpynoycrpoiictso. YK-4.1.; YK-4.2.

3adanue omkpvimozo muna:

IIpouumatime mexcm 3a0anus u 3anuwiume pazeepHymulil 000CHOBAHHBI OMEEN.:

A professional portfolio is an important instrument for career development in the
legal field. It helps a candidate show not only education and work experience, but also
professional growth, practical skills and readiness for cooperation. A portfolio may be
useful for different legal professionals: advocates, prosecutors, notaries, legal advisers,
corporate lawyers and legal researchers.

A good portfolio usually includes a resume, certificates, recommendations,
examples of written work and information about academic or professional projects. It
may also include short descriptions of tasks that the candidate has completed. For
example, a legal professional may describe participation in preparing legal documents,
analysing a legal problem, working with clients or presenting research results.

The portfolio should be clear, well-organized and relevant to the position. If a
candidate included too many unrelated materials, the employer might not see the main
professional strengths. If the candidate had prepared the portfolio more carefully, it
would be easier to present his or her achievements at the interview. That is why a
portfolio should be updated regularly and adapted to each professional situation.

Answer the questions:
What is the role of a professional portfolio in career development in the legal field?
List and briefly explain 3—4 functions of a portfolio. For each function, quote one short
phrase from the text.



Do you agree that a portfolio should be adapted to each professional situation?
Give two arguments for or against this idea. You may refer to the text, professional
examples, or personal experience.

3adanue KOMOUHUPOBAHHO20 MUNA.

IIpouumatime mexcm, 8vibepume NPAGUILHBLI OMEEM U 3ANUWUME APSYMEHMb,
0bocHOBbIBAIOWUE 8bIOOP OMEEMA.:

A professional portfolio is an important instrument for career development in the
legal field. It helps a candidate show not only education and work experience, but also
professional growth, practical skills and readiness for cooperation. A portfolio may be
useful for different legal professionals: advocates, prosecutors, notaries, legal advisers,
corporate lawyers and legal researchers.

A good portfolio usually includes a resume, certificates, recommendations,
examples of written work and information about academic or professional projects. It may
also include short descriptions of tasks that the candidate has completed. For example, a
legal professional may describe participation in preparing legal documents, analysing a
legal problem, working with clients or presenting research results.

The portfolio should be clear, well-organized and relevant to the position. If a
candidate included too many unrelated materials, the employer might not see the main
professional strengths. If the candidate had prepared the portfolio more carefully, it would
be easier to present his or her achievements at the interview. That is why a portfolio
should be updated regularly and adapted to each professional situation.

Answer the question:

1. Read the text and choose the correct answer (A, b, B or I').

What problem may appear if a candidate includes too many unrelated materials in a
professional portfolio?

A) The candidate will automatically get the legal position.

b) The portfolio will become useful only for legal researchers.

B) The employer may not see the candidate’s main professional strengths.

I') The employer will not need to conduct a job interview.

2. Justify your choice.

Write 2-3 sentences to explain why you chose this answer. Use one Mixed
Conditional sentence. Find and copy one short phrase from the text to support your
answer.

Keys: 1. B) The employer may not see the candidate’s main professional strengths.

2. B) I choose answer B) because too many unrelated materials can hide the
candidate’s main professional strengths. If the candidate had included only relevant
materials, the employer would see his or her professional strengths more clearly now.
The text says: “the employer might not see the main professional strengths.”

3aoanus 3AKpblnMoco muna.
Hpoqumaﬁme mekKkcm, 6bl6€pum€ npaesujibHovle onieemsl.




A professional portfolio is an important instrument for career development in the
legal field. It helps a candidate show not only education and work experience, but also
professional growth, practical skills and readiness for cooperation. A portfolio may be
useful for different legal professionals: advocates, prosecutors, notaries, legal advisers,
corporate lawyers and legal researchers.

A good portfolio usually includes a resume, certificates, recommendations,
examples of written work and information about academic or professional projects. It
may also include short descriptions of tasks that the candidate has completed. For
example, a legal professional may describe participation in preparing legal documents,
analysing a legal problem, working with clients or presenting research results.

The portfolio should be clear, well-organized and relevant to the position. If a
candidate included too many unrelated materials, the employer might not see the main
professional strengths. If the candidate had prepared the portfolio more carefully, it
would be easier to present his or her achievements at the interview. That is why a
portfolio should be updated regularly and adapted to each professional situation.

Read the text carefully. Choose all the correct answers. Write down only the
letters of the chosen options.

Which statements are true according to the text?

A) A professional portfolio is important for career development in the legal field.

b) A portfolio shows only education and work experience.

B) A portfolio may be useful for advocates, prosecutors, notaries, legal advisers,
corporate lawyers and legal researchers.

I') A good portfolio may include certificates, recommendations and examples of
written work.

J1) Short descriptions of completed tasks are not mentioned in the text.

E) A portfolio should be clear, well-organized and relevant to the position.

2K) A portfolio should be filled with unrelated materials.

3) A portfolio should be updated regularly and adapted to each professional
situation.

Answer key: A,B,T,E, 3

Tema 2. IIpodeccnonanbubie KOMMYHUKanuu. /lesoBoe oomenue. YK-4.1.;
YK-4.2.

3adanue omkpvimo2o muna:

IIpouumarime mexcm 3a0anus u 3anuwiume pazeepHymulil 000CHOBAHHbIL OEEM.:

Business etiquette is an important part of professional communication in the legal
field. It helps legal professionals communicate effectively during meetings, negotiations,
telephone conversations, and professional discussions. It also helps them prepare clear
written documents, such as claims, replies to claims, memos, and short reports.

In meetings and negotiations, legal professionals are expected to be punctual,
prepared, and respectful. The necessary documents should be ready before the meeting
starts. The purpose of the meeting should be clear to all participants. A legal professional




should listen carefully, avoid aggressive language, respond to objections in a calm and
logical way, and try to reach a possible compromise.

Business etiquette is also important in written communication. Claims and replies
to claims should be clear, precise, and polite. Memos and short reports should
summarize completed work, describe the main issue, list the actions taken, and explain
the next steps. Sensitive information must be checked before it is sent.

In intercultural communication, legal professionals should remember that
politeness, directness, and decision-making styles may differ from country to country.
If a legal professional sent unclear or emotional correspondence, the situation might
become more difficult. Good etiquette helps avoid misunderstanding and supports
effective professional cooperation.

Answer the question:

Write a short text (100—120 words) about business etiquette in legal professional
communication. Use the questions below to help you structure your writing:

Why is business etiquette important for legal professionals?

How should a legal professional prepare for a meeting or negotiation?

How should a legal professional behave during a difficult professional discussion?

What rules should be followed when preparing claims, replies to claims, memos,
or short reports?

Why is it important to consider cultural differences when communicating with
foreign colleagues or clients?

3adanue KOMOUHUPOBAHHO20 MUNA.:

IIpouumatime mexcm, 8vibepume npasuibivie OMEembl U 3anuUume apeyMeHmi,
0bocHo8bIBAIOWUE 8bIOOP OMEEemA.:

Business etiquette is an important part of professional communication in the legal
field. It helps legal professionals communicate effectively during meetings, negotiations,
telephone conversations, and professional discussions. It also helps them prepare clear
written documents, such as claims, replies to claims, memos, and short reports.

In meetings and negotiations, legal professionals are expected to be punctual,
prepared, and respectful. The necessary documents should be ready before the meeting
starts. The purpose of the meeting should be clear to all participants. A legal professional
should listen carefully, avoid aggressive language, respond to objections in a calm and
logical way, and try to reach a possible compromise.

Business etiquette is also important in written communication. Claims and replies
to claims should be clear, precise, and polite. Memos and short reports should
summarize completed work, describe the main issue, list the actions taken, and explain
the next steps. Sensitive information must be checked before it is sent.

In intercultural communication, legal professionals should remember that
politeness, directness, and decision-making styles may differ from country to country.
If a legal professional sent unclear or emotional correspondence, the situation might
become more difficult. Good etiquette helps avoid misunderstanding and supports
effective professional cooperation.




Read the text and choose the one correct answer (A, b, B or I') for each question.
Then write 1-2 sentences to justify each choice. Use information from the text to support
your answer.

1. What is business etiquette important for in the legal field?

A) Only for making documents longer.

b) For effective professional communication and clear written documents.

B) Only for informal conversations with friends.

I') For avoiding meetings and negotiations.

2. What should legal professionals do during meetings and negotiations?

A) Avoid listening to other participants.

b) Use aggressive language to defend their position.

B) Listen carefully, respond calmly, and try to reach a compromise.

I') Keep the purpose of the meeting unclear.

3. What should memos and short reports do?

A) Summarize completed work, describe the main issue, and explain the next
steps.

b) Replace all meetings and negotiations.

B) Include only personal opinions and emotions.

I') Avoid mentioning actions taken.

4. Why should legal professionals consider intercultural differences?

A) Because politeness, directness, and decision-making styles may differ from
country to country.

b) Because all foreign colleagues communicate in the same way.

B) Because intercultural communication is not connected with legal work.

') Because written documents are not important.

Keys:

1. b) The text says that business etiquette helps legal professionals “communicate
effectively” and prepare “clear written documents.”

2. B) The text says that a legal professional should “listen carefully,” “respond to
objections in a calm and logical way,” and “try to reach a possible compromise.”

3. A) The text says that memos and short reports should “summarize completed
work,” “describe the main issue,” and “explain the next steps.”

4. A) The text says that “politeness, directness, and decision-making styles may
differ from country to country.”

29 ¢¢

3adanus 3aKkpulmo2o muna.:

IIpouumatime mexcm u ycmanosume coomeemcmasue:

Business etiquette is an important part of professional communication in the legal
field. It helps legal professionals communicate effectively during meetings, negotiations,
telephone conversations, and professional discussions. It also helps them prepare clear
written documents, such as claims, replies to claims, memos, and short reports.

In meetings and negotiations, legal professionals are expected to be punctual,
prepared, and respectful. The necessary documents should be ready before the meeting
starts. The purpose of the meeting should be clear to all participants. A legal professional




should listen carefully, avoid aggressive language, respond to objections in a calm and
logical way, and try to reach a possible compromise.

Business etiquette is also important in written communication. Claims and replies
to claims should be clear, precise, and polite. Memos and short reports should
summarize completed work, describe the main issue, list the actions taken, and explain
the next steps. Sensitive information must be checked before it is sent.

In intercultural communication, legal professionals should remember that
politeness, directness, and decision-making styles may differ from country to country.
If a legal professional sent unclear or emotional correspondence, the situation might
become more difficult. Good etiquette helps avoid misunderstanding and supports
effective professional cooperation.

Read the text and match each item in the left column with the corresponding item
in the right column. There is one extra option in the right column:

Professional communication element Function

1. Meetings and negotiations A) To exchange opinions in a professional
2. Claims and replies to claims setting

3. Memos and short reports b) To avoid misunderstanding with foreign
4. Checking sensitive information colleagues or clients

5. Intercultural communication B) To present or answer a formal complaint
6. Professional discussions clearly and politely

I') To describe unrelated personal hobbies

IT) To discuss issues, respond to objections and
look for compromise

E) To prevent problems before documents are
sent

K) To summarize completed work and explain
the next steps

Answerkey: 1 —J[,2—B,3—XK,4—E,5—Db, 6— A. Extra options: I

6.3. Kputepun u mkana oueHuBanusa Ha ocHoBe bPC.

KPUTEPUHN OLUEHMBAHUSA PE3VIJIbTAT B
BAJIJIAX
JlaH TOJHBIM, B JIOTMYECKOM MOCIEI0BATEILHOCTH Pa3BEPHYTHIN 90-100

OTBET HAa TMOCTABJICHHBIA BOMPOC, TJE OH MPOJIEMOHCTPUPOBAI
3HaHUS TIpeIMeTa B TOJIHOM o0ObeMe Yy4eOHOM Mporpammsl,
JTOCTaTOYHO TITyOOKO OCMBICIHMBAET IUCIHUILTUHY, CAMOCTOSTENBHO,
U HCYEPNBIBAIOIIE OTBEYAET Ha JOMOJHUTEIbHBIE BOIPOCHI,
MIPUBOIUT cOOCTBEHHBIC MIPUMEPBI o npoOJemMaTHKe
MOCTABJIEHHOTO BOIPOCA, PEHIMI MPEUIOKEHHBIE TNPAKTHUYECKUE
3a7aHus 0e3 OInOoK

Jlan pa3BepHYTBI OTBET Ha IIOCTABJIEHHBIM BOIpPOC, TIE 75-89
oOydJaronuiicss JEMOHCTPUPYET 3HaHUs, NPUOOPETCHHBICE Ha
JEKIIMOHHBIX M CEMHHAPCKUX 3aHATHUAX, a TaKKe IOJyuYeHHbIC
MOCPEIICTBOM HM3yUYEHHs 00S3aTEIbHBIX yUEOHBIX MaTEepHajoB I10
Kypcy, JaeT apryMEHTHPOBAaHHBIE OTBETHI, MPUBOIUT MPHUMEPHI, B
OTBETE TIPUCYTCTBYET CBOOOJIHOE BIAJICHUE MOHOJOTHYECKOM




peublo, JIOTUYHOCTh M TIOCJIEN0BATEIbHOCTh oOTBeTa. (OnmHaKo
JIONTyCKaeTcsl HETOYHOCTh B OTBeTe. Pemms mpenioxXeHHbIe
MIPAKTUYECKHE 3a/IaHus C HEOOJIBITUMU HETOYHOCTSIMHU.

JlaH OTBET, CBUIETENBCTBYIOIUN B OCHOBHOM O 3HAHUU IPOLIECCOB 60-74
W3y4aeMOl  JUCUMIUIMHBI, OTVIMYAIOINMICS  HEOOCTATOYHOM
[IIyOMHON W TOJHOTOW pPAaCKPBITUS TEMbI, 3HAHUEM OCHOBHBIX
BOIIPOCOB TEOpHUH, cJ1ab0 CHOPMHPOBAHHBIMH HAaBBIKAMHU aHAJIM3a
SIBJICHUHM,  TPOLIECCOB,  HEJOCTATOYHBIM  YMEHHEM  JaBaTh
apryMEHTHPOBAHHBIE OTBETHI U IPUBOJUTH IPUMEPHI, HEIOCTATOYHO
CBOOOJHBIM BIJIQJICHUEM MOHOJOTMYECKOW PEUbl0, JOIMYHOCTHIO H
MOCJIEI0BATEIBHOCTHIO OTBETA. JlOMyCKaeTCcsl HECKOJIBKO OLIMOOK B
COJIepKaHUU OTBETA M PEUICHUU MPAKTUYECKUX 33JIaHUM.

JlaH OTBET, KOTOPBIA COJAEPKHUT PAI CEPbE3HBIX HETOYHOCTEM, 1-59
OOHapy>KMBAIOIINK HE3HAHHE TPOILIECCOB M3yyaeMOH MpPeIMETHOM
o0jacT, OTJIMYAIOUIUIICS HErNyOOKUM  pPacKphITUEM  TEMBI,
HE3HAHWEM OCHOBHBIX BOIPOCOB TEOpHUH, HECHOPMHUPOBAHHBIMHU
HaBbIKAMHU aHaNM3a SBJIEHUI, NPOIECCOB, HEYMEHHEM J1aBaTh
apryMEHTHPOBAHHBIE OTBETHI, CIIA0BIM BIIaJICHUEM MOHOJIOTHYECKON
peublo, OTCYTCTBHEM JIOTUYHOCTH U MOCJIEI0BATEILHOCTH. BBIBOIBI
MMOBEPXHOCTHHI. PelieHne mpakTUuecKuX 3aJaHuil HE BBIMIOJIHEHO,
T.€. OOyYarOIIHMICsS HE CIIOCOOCH OTBETHUTH Ha BOIMPOCHI JaXKe MPHU
JIOTIOJTHUTEIBHBIX HABOSIIIIMX BOMPOCAaX MPEnoaaBaTeisl.

6.4. Ilpu BbIMOJHEHMHM 3aJaHUN OOYYAIOIIMMCS pa3periaeTcs HCIOIb30BaTh
AJIEKTPOHHBIN CIIOBAPh WM TPUIIOKECHHUE-TIEPEBOJAUMK [IJI1I MTHOBEHHOTO TOMCKA
3HaueHui. VCrosib30BaHUE OHJIAWH-TIEPEBOJIUYUKOB IMOJHOCTHIO WJIM TMOCTPOYHO HE
paspemaercss — JI0MyCKaeTCsl TOJIbKO MOUCK OTICNIbHBIX CJIOB U BBIPAYKCHUH.

7. MeToauuecKue MaTEPHAJIbI 10 OCBOCHUIO TUCIUTIIMHBI

3aHUMATbCS MHOCTPAHHBIM SI3BIKOM PETYJISIPHO, TaK KaK CUCTEMaTUYECKHE
3aHSATUS CIOCOOCTBYIOT YCIICIIIHOMY YCBOCHHIO MaTepuaja, a TaKXKe BBIMOJHSITH BCE
3aJlaHus M TIPUICPKUBATHCS PEKOMEHIAIIMI TPENOo1aBaTEesl.

Bectu nmuyHbIe 3anucH (C10Baphb, 3aMETKHU Pa3IMnYHOI0 BU/1a), KOTOPBIE MO3BOJISIOT
HCIIOJIB30BaTh MX B KA4eCTBE CIIPABOYHOIO MaTepuajga M HEOJHOKPATHO K HHUM
BO3BpAIATHCS.

[Ipy DOArOTOBKE 3aJaHUM [0 YTECHUIO, CIEAYET IIOJb30BaThCS CIIOBAPSIMH,
BHITIUCHIBAs BCE HE3HAaKOMble cioBa. OHM TOMOTYT HaJa JajbHEHIIe padoToil Han
tekcToM. ITocne mpouTeHns TekcTa HEe0OXOIUMO BBITIOIHUTD 3aaHus, IPUJIAralOIIHACsT
K HEMY JIJIS IPOBEPKHU TOHUMAHHMS €T0 COACPKaHUS U IMIPOBEPUTH ceOs MO KITFOUaM.

[Ipuctynas k paboTe HaJ MPOCIyIIMBAHUEM TEKCTa, HEOOXOIUMO, MPEK/E BCETO,
O3HAKOMMUTBHCS C 3aJlaHMEM U MPOCMOTPETh €ro conaepxkanue. Ilocie mnepBoro
MPOCITYIIMBAHUS BBHIMOJHSIOTCS 3aJlaHus Ha 00Iiee MOHUMaHue MPOCIYIIaHHOTO, TTOCIIe
BTOPOTO — Ha TMOHMMaHue neranei. OmHAKO, MPH CaMOCTOSTEIbHOM paboTe Hax
ayJUpPOBAaHUEM TEKCT PEKOMEHIYETCA MPOCIyIlaTh HECKOJbKO pa3, IOKa €ro
comepkanne He Oyner mMmoHATHO. [Ipm HEOOXOIMMOCTH MOXKHO BOCIIOJIB30BATHCS
pacriedaTkou Tekcta. [Ipu 5ToM peKOMEHAYETCS BBIITUCATh BCE HOBBIE CIIOBA, YCBOUTH UX



3HaueHue. [locie 3Toro, TEKCT peKOMEHAYETCS MPOCIIYIIATh EIIE Pas.

Bce ycrtHble cOO0OIIEHHS [OJDKHBI MMETh BCTYIUIGHHE, OCHOBHYIO YacTh U
3akiatoyeHue. IIpy  MOATOTOBKE  YCTHBIX  COOOIIEHMM — ClEQyeT  TIIATEIbHO
OTPENETUPOBATh CBOE BBICTYIUIEHUE: BBIyYUTh HOBBIE CJIOBA M UX IPOU3HOIICHHUE,
IpOJyMaTh MHTOHALMIO, 11ay3bl, )KECTHI U T.A. IIpH HCHOAB30BaHNM HATJISIAHBIX CPEACTB
(KapTUHKM, HAIINUCH) TPHUACPKUBATHCS OOMMX TMPaBWI WX COCTABICHHUS U
UCITOJIb30BAHUSL.

Kak u ycTHbIe cooOleHus, TBOPUECKHE MUCbMEHHBIE 3a/laHus (COUYMHEHUs, ICCe,
NMCbMa, AHHOTAIIMH), MMEIOT CIEAYIOUIYI0 CXEMY: BCTYIUICHHE, OCHOBHAsl YacTb,
3aKJII0YEHUE, KOTOPOMl ClIeyeT CTpOro MpHuAepKuBaThcs. Bce mucbMeHHbIE 3a/laHus,
BKJIIOYAs YIPAXKHEHUS, BCEra CIEAYET MPEOCTABIATh Ha TPOBEPKY MPEMOIaBATENIO C
1[EJIbI0 UCTIPABJICHUS OMMOOK 1 UX aHAIIM3A.

B mpoiiecce noAroToBKU K MPaKTUYECKUM 3aHATUSAM, 00YHarOIIMMCSl HEOOXOIUMO
00paTuTh 0c000€ BHUMAaHUE HA CAMOCTOSITENIbHOE N3yUeHHE PEKOMEHI0BAHHON yUeOHO-
METOJMYECKOW (a TakKe Hay4HOW W MOMyJspHOW) JurepaTypbl. CamocTosTenbHas
paboTa ¢ yueOHUKaMHU, Y4eOHbIMU OCOOUAMU, MaTepuasiaMmu cetu MIHTepHeT, mo3BosseT
3HAYUTEJILHO aKTUBU3UPOBATH MIPOIIECC OBIaACHUS HHpOpMaIuei, CIocoOCTBYET Ooliee
rTyOOKOMY YCBOCHMIO H3ydaeMoro marepuaia, (GopMupyer y oOydaromuxcs CBOE
OTHOIIEHHE K KOHKpeTHo mpobieme. boiee riyOoOKOMy pacKpbITHIO BOIPOCOB
CIOCOOCTBYET 3HAKOMCTBO C JOTMOJHHUTEIBHOW JIUTEPATypoOd, pPEKOMEHJIOBAHHOU
IpernoaaBaTesieM, YTO MO3BOJIsIeT 00yJaromuMCes IPOSBUTh CBOIO MHANBUAYAIbHOCTh B
paMKax BBICTYIUICHUS! HA 3aHATHUAX, BBISIBUTH IIMPOKUN CIIEKTP MHEHUU O U3y4aeMOun
npolieme.

[TogroToBka K MPOMEKYTOUHOM aTTECTAllUM OCYIIECTBISIETCA CTYAEHTOM
CaMOCTOSITEJIBHO € MCIIOJIB30BAHUEM NIEPEUHS BOIPOCOB K ITPOMEKYTOUYHOM aTTeCcTalun
Y PEKOMEH/I0BaHHBIX UCTOYHUKOB JIUTEPATYPHI.

B nmnepwonx mNOATOTOBKM K NPOMEXYTOYHOM aTTECTAallMd CTYAEHThl BHOBB
oOpalarorcs K MpoijieHHOMY y4yeOHOMy Mmartepuany. [Ipy 3TOM OHU HE TOJIBKO
YKPEIUIAIOT TMOJYYEHHbIE 3HAHMS, HO M MOJy4aroT HOBbIe. [[OJIrOTOBKAa CTyJEeHTa K
POMEKYTOUYHOM aTTECTAllMU BKIIIOYAET B ce0s CIEAYIOIIME 3Talbl: CaMOCTOSATEIbHAs
paboTa B T€UEHUE CEMECTPA; HENMOCPEACTBEHHAs TOATOTOBKA B JHU, MPEALIECTBYIOIINE
IPOMEKYTOUYHOM aTTeCTallMM [0 TeMaM Kypca; IOCEIIEHUE CIEeHUATbHBIX YacoB
KOHCYJIBTALIMM C IIPETIOIABATEIIEM.

8. YueOHasi iuTeparypa u pecypchol
HH(pOPMALMOHHO- TEJJEKOMMYHUKALMOHHOM ceTH HTEepHeT

8.1. OcHoBHas nuTEpaTypa

1. Tlomokcenosa, O. B. New english for law students : yue6Hoe ocobue / O. B.
[Togoxcenonra ; HoBocuO. roc. yH-T SKOHOMUKH U yripaBiieHus. - HoBocubupck : HI'YDY,
2024. - 128 c. - ISBN 978-5-7014-1114-0. - Tekct : snexkrpoHHbld. - URL:
https://znanium.ru/catalog/product/2186276

2. Bonruna, E. B. English for Law Students = AHriumiickuil uis CTyJEHTOB-
opuctoB : yudeOHoe mocobue / E. B. Bomrmna ; CapaToBckasi rocyaapCTBEHHas
ropuandeckas akaaemus. - Caparos: M3a-Bo Capar. roc. 1opu. akan., 2023. - 49 c. - ISBN



978-5-7924-1900-1. - Teker : AIIEKTPOHHBIN. - URL:
https://znanium.ru/catalog/product/2173404

3. YueOnuk anrmuiickoro sizpika. = English Language Coursebook. Yporenn
B2—B2+ : yuebnuk / A. A. bynnukona, K. FO. Kunnenosa, E. C. Momuanoga, E. B.
CrbipuHa ; mof. pen. A. A. bynaukoBoil. - Mocksa : ®JIMHTA, 2024. - 411 c¢. - ISBN 978-
5-9765-5495-5. - Tekcr : AJIEKTPOHHBIN. - URL:
https://znanium.ru/catalog/product/2186566

4. bensikosa, E. U. [IpakTnueckas rpammaTuka aHriuiickoro ssbika (Practical
grammar of the English language) : npaktuueckoe nocobue / E.N. bensikoBa. — Mockaa :
NH®PA-M, 2025. — 242 ¢. — (Bricuiee obpazoBanue). - ISBN 978-5-16-017666-6. -
Tekcr : anexTponnbii. - URL: https://znanium.ru/catalog/product/1865713

8.2. JlonoHUTENIbHAS IUTEPATYpa
He ncnonp3yrores

8.3. HopmaTuBHbI€ MTpaBOBbIE JOKYMEHTHI U MHAS ITpaBoBasi HH(popmMarus
He ncnonb3yrores

8.4. nTepHeT-pecypcehl
Hayunas 6ubmuorexka PAHXul'C https://lib.ranepa.ru
Hayunas snexkrponnas 6uonuorexka « KUBEPJIEHUHKA» https://cyberleninka.ru
ObC «JIAHb» https://e.lanbook.com
9bC «(3HAHUYM» https://znanium.ru
9BC «SOCHUM» https://sochum.ru

9. MaTepuajibHO-TeXHHYeCKas 0a3a, MH(POPMaIlHOHHbIE TEXHOJIOTUH,
NporpaMMHoe odecnevyenre U MH(POPMAIUOHHbIE CIIPABOYHbIE CHCTEMbI

JucuumnuHa noJiiepKaHa COOTBETCTBYIOIIUMU JUTIEH3UOHHBIMHU
IPOrpaMMHBIMH TPOAYKTaMH, B TOM YHCJIE€ OTEYECTBEHHOTO MpPOM3BOACTBA: Libre
Office (muuensus Mozilla Public License v2.0.) 7-Zip (nmunien3ust GNU Lesser General
Public License) AIMP (muuensuss LGPL v.2.1) STDU Viewer (freeware for private non-
commercial or educational use) GIMP (nmuunensuss GNU General Public License)
Inkscape (iuuensuss GNU General Public License), OC Linux.

Jlis mpoBeneHUs YYEOHBIX 3aHATHH, NPEAyCMOTPEHHBIX 00pa3oBaTEIbHON
MPOrpamMMOi, 3aKpeIJIEHbl ayJUTOPUM COTJIACHO PACIHCAHUIO YUE€OHBIX 3aHSATHI:
pabodee MecTo MperojaaBaress, MOCaJOYHble MECTa MO KOJUYECTBY OOyYaroIIuXcs,
JIOCKa MEJIOBasi, MEPCOHAIBHBIA KOMIIBIOTED C JIHUIICH3UPOBAHHBIM MPOTPAMMHBIM
obecrieueHreM 0011IeT0 Ha3HAYCHUS, MYJbTUMEIUNHBIN MPOEKTOP, MYIbTUMEANINHBIN
JKpaH.


https://sochum.ru/
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