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PA3JIEJ 1. OPTAHU3AIIMOHHO-METOJJUYECKAM

1.1. HEJIM JIMCHOUIIJIMHBI

OCHOBHOM 1eNBI0 Kypca SABJIseTCA JajbHEeiIIee pa3BUTHE Y OOY4YaIOUUMXCs aHTIOA3BIYHON KOMIIETEHINH B
YeThIPEX BUAAX PEUEBOM AEATENBHOCTH: YTEHHH, TOBOPEHHHM, ayAHPOBAHMUU U NMHCHME; a TAKXKE NMPHUBHUTHE 3HAHUU U
pa3BuUTHE YMEHMI OOIIEHHS Ha WHOCTPAHHOM fA3BIKE B MPOQECCHOHATBHOW, aKaJeMHUYECKOW M COIMO - KYJIBTYpHOU
cdepax, TOCTHKEHHE UMH YPOBHS BIIJACHHUS HHOCTPAaHHBIM S3BIKOM He HIke Bl+.
OOyuenne opdorpaduueckoir, Op¢hOIMUIECKOH, JTEKCHIECKOH, TIpaMMaTHYECKO W CTHIMCTHYECKOW HOpMaM
M3y4aeMoro S3bIKa B IIpeJiesiax NPOrpaMMHBIX TpeOOBaHUH.

1.2. YYEBHBIE 3AIAYH JUCIHUIIJINHBI

Jist nocTIKeHNs IOCTAaBICHHON 1IeIM BRIAEIAIOTCS 331341 Kypca:

* JanpHeilIee pa3BUTHE M COBEPIICHCTBOBAHWE HMHOS3BIYHBIX YMECHHH B YETHIPEX BHJAX PEUYCBOW JEATEIHHOCTH:
YTEHUH TOBOPEHUH, ayIUPOBAHUH, IHCHME;

* pacIIMpeHHEe JIEKCHYECKOro 3amaca OOYYaroLIUXCsl, C LENbI0 OOIICHMS HA AHTJIMHCKOM S3bIKE€ B YCTHOH M
MUCEMEHHOH opMax B OBITOBOI, aKaJIeMUUECKON M COLIMO - KYJIBTYpHOH chepax;

* 00yueHHe MOHUMAHHIO Ha CITyX MHOSI3BIYHON peyH, OMUPAasCh Ha H3YUEeHHBIH S3BbIKOBOI MaTepual.

* pa3BUTHE YMEHUI CAaMOCTOSTEIBHO PA0OTATh C MHOS3BIYHOM JIUTEPAaTYpOil Ha AHTIMHCKOM SI3BIKE;

* fanbHeilee pa3BUTUE YMEHUH [ellaTh MOHOJOTMUYECKHE BBICKA3bIBaHUS, NIPUHUMATh ydacTue B Oecele, BECTH
JMCKYCCHU B paMKax TEMaTHKH HPOTrpaMMbl Ha aHTJIMHCKOM SI3BIKE;

* 00yueHHe yMEHHIO YNTaTh, IOHUMATh U UCIIOJIb30BATh B CBOCH HaYYHO-HCCIIEI0BATEIbCKOM paboTe OpUTHHAIBHYIO
HaY4HYIO JIUTE€PATypy IO CIIEeHaIbHOCTU

* HaIMCaHKue COOOIIeHNS WIIH JOKJIa/1a TI0 TeMaM Ipo¢eCCHOHAIBHOM HAPaBIEHHOCTH;

* pacmmpeHHe Kpyrozopa OOYYalOUIMXCs, WX KYJNbTYpPbl MBIIIJICHUS, peYd W YMEHHH OOIIEHHs, a TaKKe
COBEPIIICHCTBOBAHNE YPOBHS WX O0ITe 00pa30BaHHOCTH.

1.3. MECTO JUCHUILIMHBI B CTPYKTYPE OCHOBHOM OBPA3OBATEJILHOM
IHPOI'PAMMBI

Hukn (pasmen) OITOII BO: | b1.0.23

1.3.1. Jucyunnuna "HUnocmpannsiil 1361k npogheccuonanviozo obuenus" onupaemces na ciedyroujue
anemenmut OI1OI1 BO:

WNHocTpaHHBIH S3bIK

Pycckuii s3p1x

Kynberypa peun u nenosoe oduieHue

1.3.2. Jlucyunauna "Hunocmpanmuelii 536l npogeccuonanvhoco obujenus”  evicmynaem — onopou 0
CEOYIOUUX INEMEHMO8:

YHpaBHCHI/Ie NEPCOHAIIOM OpTraHU3allu U I‘OCYI[apCTBeHHOﬁ CJ'Iy>K6BI

CounanpHast MOTUTHKA B cepe Tpyaa

OpFaHI/ISaLII/IOHHaSI KYyJIbTYpPa U MOTHUBAIMOHHOC YIIPABJICHUC

1.4. PE3YJIbTATBI OCBOEHUSA JUCIUIIIMHBI:

VK 0OC-4.5: Cnocoben ocywecmenims npogheccuoHanrbHyio KOMMYHUKAYUIO 8 YCMHOU U NUCbMEHHOU
(hopme Ha UHOCPAHHOM SI3bIKE NO NPOONEMAM YHPABTeHUs NEPCOHATOM

3HaTh:

YpoBenb 1 |-0cOOEHHOCTH H CTHIM NPOQPECcCHOHATBHOrO OOIIeHUsT B YCTHOMMI W ChbMEHHOW (opmax Ha
MHOCTPAHHOM SI3BIKE;

YpoBeHb 2 | -3HaeT OCOOCHHOCTH HaITUCAHUS u odopMITeHUS JICIIOBOM
JIOKYMEHTAIHX c y4eTOoM IpOoeCCHOHAILHOM ACATEIILHOCTH;

YPOBCHI: 3 |- COILIMOKYJIbTYPHBIC 0COOEHHOCTH O6I_LIGHI/I$I Ha NHOCTPAHHOM S3LIKC B yCTHOﬁ Y IHCbMEHHOM (bopMax.

YMeTh:

YpoBenb 1 |- oOmarbcs Ha HWHOCTPAHHOM S3BIKC B YCTHOW M THUCHBMEHHOH (opmax, YUIUTHIBas OCOOCHHOCTH
POECCUOHATLHON IEATEITLHOCTH;

ypOBeHL 2 —O6pa6aTLIBaTL KOppCCIOHACHINIO U COCTABJIATH ITUCbMaA HpO(I)CCCI/IOHaJ'ILHOFO COACPIKAHUA,

YpoBeHb 3 | -y4nTHIBATH COLMOKYIBTYPHBIE (PAKTOPHI B IEJIOBOM YCTHOM H TUCHbMEHHO OOIICHNH;

Bnaners:

YpoBeHb 1 |- HHOS3BIYHOW TEPMHUHOJIOTHUCH, JIOCTATOYHOW JUIsl TPOQPECCHOHAILHOIO OOLICHHS B Tpeaenax
WM3YUYECHHOU TEMaTHKH;

YpoBeHb 2 |- 3HaHUSAMH 0 BHJAaX JIOKYMEHTAaIlMM B  NpOo(eCCHOHATBHOM cdepe, UX A3BIKOBBIMH H




CTHUIINCTUYCCKUMU 0C06CHHOCT$IM;

Yposens 3

- [IppeMaMH UCIOJIb30BaHU COIUOKYJIbTYPHBIX 3HAHUU B YCTHOM U MTMCBbMCHHOM 06H_I€HI/II/I Ha
HWHOCTPAHHOM SA3BIKEC.

1.4. PE3YJIbTATBI OCBOEHUSA JUCIMIIIMHBI:

VK OC-4.6: Cnocobern eecmu nepenucky, npogooums nyOnuuHbvle GbICMYNJIEHUs U Npe3eHmayuu Ha
UHOCMPAHHOM A3bIKE O NPOOIEMAM YRPABTIEHUSI NEPCOHATOM

3HaTh:
YpoBenb 1 |- pa3HUIY B CTHIIAX OOIICHUS HA HHOCTPAHHOM SI3BIKE H S3BIK JKECTOB;
YpoBeHb 2 |- pasHUILY B CTHIAX OOIICHNS HA MHOCTPAHHOM SI3BIKE U S3BIK )KECTOB.
- HEO0OXOIMMYIO JICKCHKY, COOTBETCTBYIOIIYIO IEIISIM OOICHHS,
YpoBenb 3 |- Pa3HHITY B CTHIISIX OOIIEHUS HA HHOCTPAHHOM SI3BIKE U SI3BIK JKECTOB;
- HEOOXOMMYIO JIEKCHUKY, COOTBETCTBYIOIIYIO LIESIM OOIICHUS;
- MIOCIIEIOBATEIEHOCTD Pa3BepPThIBAHUSI OCHOBHBIX CHTYallWii OOIEHUS B MpeaeNiax h3ydaeMoi
TEMBI
VYMerTs:
ypOBeHB 1 - a):[aHTI/IpOBaTI) peqL, CTUJIb OGIIICHI/IH U SI3BIK JKC€CTOB K CI/ITyaHI/I}IM BSaHMOIIefICTBHH
YpoBeHns 2 |- aJanTHPOBaTh PeUb, CTHIIb OOIICHHS U SA3bIK JKECTOB K CUTYalllsIM B3aUMOJICHCTBUS,
- MoI0MpaTh HEOOXOTUMYIO JICKCHKY, COOTBETCTBYIOIIYIO CTHJISIM OOIICHUSI.
YpoBenb 3 |- yYMEET aIallTUPOBATh PEUb, CTHIIb OOIIEHUS U S3BIK )KECTOB K CUTYAIMSIM B3aUMOICHCTBHS;
- moa0upaTh HEOOXOANUMYIO JIEKCUKY, COOTBETCTBYIOITYIO CTHIIIM OOIICHHS,
- JIOCTUTATE LIEJN OOIIEHNS B COOTBETCTBUHM C ITOCTABJIEHHOM 3a1auei.
Brnaners:
Ypogenb 1 |- opuniuanbHbIM U HeOQUIIUATBHBIM CTUIISIMHA OOIICHHS.
YpoBeHb 2 |- OQUIHATHEHBIM U HEO(PUIHATLHBIM CTHIISIMU OOIICHHUS;
- JIEKCUKOM, COOTBETCTBYIOIIEH CTHITIO OOIIICHUS.
YpoBenb 3 |- ohUITHATHHBIM U HEO(PHUITHATHHBIM CTHIISIMU OOIICHNUS;
- JICKCUKOM, COOTBETCTBYIOIICH CTHITIO OOIIICHUS,
- CITIOCOOHOCTSIMH K YCTHOMY HHOSI3BIYHOMY OOINCHHWIO B TIpelenax 3aJaHHOH TEMaTHKH,
LEIIMH U 3aladyaMy OOIIEHU.

1.4. PE3YJIbTATBI OCBOEHUMSA JUCLHMIIJINHBI:

OIlIK-1.5: Cnocoben ananuzupogams HA UHOCMPAHHOM(bIX) S3bIKAX IKOHOMUYECKUE, OP2AHU3AYUOHHDbIE,
ynpasienyeckue, COyuoI0eUIecKue U NCUX0I02UecKue adCnekmyl meopuu U NPakmuKy YnpaeieHus Nepconaiom

3HaTh:
YpoBenb 1 |- ocobeHHOCTH M CTHIM MpodeccCHOHaTBLHOTO OOIMICHWS B YCTHOH W THChMEHHOW (opmax Ha
MHOCTPaHHOM SI3bIKE;
YpoBeHb 2 |- 0COOEGHHOCTH W CTHIM TPO(EecCHOHATBHOTO OOIIEHWS B YCTHOW WM TNHChMEHHOW Qopmax Ha
HNHOCTPAHHOM A3BIKEC,
- 3HaeT O0COOCHHOCTH HamucaHUA M  OQOpMIICHHS  JIeNOBOW  NOKyMEHTAallMd C  y4eTOM
po(heCCUOHANBHOM JIeATEIIbHOCTH;
YpoBenb 3 |- 0COOCHHOCTH W CTHIM TMpodeccHoHaabHOTO OOIMeHHWS B YCTHOH M THChbMEHHOW ¢dopmax Ha
MHOCTPaHHOM SI3bIKE;
- 3HaeT OCOOGHHOCTH HamucaHus ©  OQOPMICHHS  JEJOBOM  JOKyMEHTallud C  y4eTOM
po¢heCCHOHANBHOI NIeATeIbHOCTH;
- COIIMOKYJIBTYPHBIE 0COOEHHOCTH OOIEHUS Ha MHOCTPAHHOM SI3bIKE B YCTHOM M MUCBMEHHOM (hopmax
YMerTs:
YpoBenn 1 |- 00maThcsi HA HHOCTPAHHOM SI3BIKE B YCTHOW M TUCBMEHHOH (hopmax
YpoBeHb 2 | -00miaThcs Ha WHOCTPAaHHOM S3bIKE B YCTHOH M THUCHBMEHHON ¢opMmax, Y4YUTHIBasS OCOOEHHOCTH
pO)eCCUOHATBLHON IEATCIBHOCTH;
YpoBenb 3 |- o0maTbcs HAa HHOCTPAHHOM S3BIKE B YCTHOM M NHCBMEHHOW (opMmax, Y4YHTHIBas OCOOCHHOCTH
podeCCHOHATEHON TS TETFHOCTH;
- 00pabarbIBaTh KOPPECIIOHCHITUIO U COCTABIISATH MUChMa MPOECCHOHATBHOTO CO/ICPKAHMSE
- YUUTBIBATh COMOKYJIBTYPHBIE (PaKTOPHI B ICTIOBOM YCTHOM U IIMCHMEHHO OOILECHNY;
Bnagers:
YpoBenb 1 | -MHOS3BIYHON  TEPMHUHOJIOTHEH, JOCTATOYHOM M MPOQECCHOHANBHOrO OOIIEHHST B  IpeAenax
WM3YyYECHHOU TEMaTHKH;




YpoBeHb 2 | -WHOSI3BIYHON TEPMHHOJIOTHUEH, TOCTATOYHOM JUIsl TPO(ECCHOHAIBEHOTO OOIICHHS B ITPeIeiax
-U3Yy4YEHHOU TEMaTHUKH;

- 3HaHHUAMH O BUAaX JOKYMEHTAIlUU B HpO(i)eCCHOHaJILHOﬁ c@epe, UX A3BIKOBBIMU U CTHIIMCTUYCCKHUMHU
0COOCHHOCTSIMU

YpoBeHb 3 | -TEpPMHUHOJIOTHEH, TOCTATOYHOMN TS TPO(ECCHOHATBHOTO OOIIEHHs B IPEIe/iaX H3yUYCHHON TEMaTHKH;

- 3HAHUSIMU O BUOaAX I[OKyMeHTaHI/II/I B HpO(i)eCCHOHaHLHOﬁ C(bepe, HUX SA3BIKOBBIMU U CTUJIINCTUYCCKUMU
0COOEHHOCTSIMU,;

- TpUeMaMH HWCIIOJIb30BAaHHs COIMOKYJIbTYPHBIX 3HAHHHA B YCTHOM M IIMCbMEHHOM OOIICHUHM Ha
HHOCTPAHHOM SI3BIKE.

B pesynomame oceoenusn Oucyunaunvt ""Hunocmpanmsiii  a3pik  npogheccuonanvnozo  odujenun’’

3.1| 3uarn:

- CTpaTerum B JOCTUKCHUN Leaei B N3YUCHHUU NHOCTPAHHOT'O A3bIKaA

3.2| Ymerh:

- MHCIIOJIb30BAaTh 3HAHWUA MWHOCTPAHHOI'O fA3bIKa B HpO(bCCCI/IOHaJIBHOI)'I ACATCIBHOCTH, Me)KKynBTypHOﬁ
KOMMYHUKAIUU U MC)KINIYHOCTHOM 06H_16HI/II/I

- IOHUMAThb OCHOBHBIC UJIEH YCTKHUX YCTHBIX COO6H.ICHPII>1, CIACJIAaHHBIX Ha NHOCTPAHHOM S3BIKEC,

- IOHUMATb OCHOBHBIC UJICH, COACPIKAHUC U AC€TAJIM TIMCbMCHHBIX TCKCTOB paaanHoﬁ TCMATUKU,

- COCTaBJIATH CBS3HBIC COOOIICHHWS Ha TEMBI, Kacaromuecs NpodecCHOHATBHON, aKaIeMUYecKon u
COIMANIEHO-KYJIBTYPHOU chep NeITeTbHOCTH;

- ONHUCHIBATh BICUATIICHUS, COOBITHSI, HAJCKIBI, CTPEMIICHYSI, U3JI0KUTh U 00OCHOBBIBATh JINYHOE MHEHUE U
IJIaHEI Ha Oyy1iee.

3.3| Bananern:

- CIIOCOOHOCTBIO K 0000IIEHHIO, aHATN3Y, BOCIPUATHIO U NPOLYLHPOBAHUIO MH(GOPMALUU Ha WHOCTPAHHOM
A3BIKE;

- OCHOBaMH HY6JII/I‘1HI>IX BLICTyHHeHI/Iﬁ;

- CTpaTCrusiMu B JOCTUXCHUN mneneu B HU3YUCHHUU MHOCTPAHHOI'O A3bIKA,

- mpopeccnoHaIbHO HANPaBICHHBIM HHOCTPAHHBIM A3BIKOM Ha ypOBHe He Hioke Bl.

1.5. ®OPMbI KOHTPOJISA

Tekymuii KOHTPOJb YCIEBAEMOCTH IO3BOJISIET OICHUTH YPOBEHb C(HOPMUPOBAHHOCTH 3SJIEMEHTOB
KOMIIETCHIIH (3HaHWW, YMEHWH U TNPHOOPETEHHBIX HABBIKOB), KOMIETCHIUH C MOCIEAYIOMUM O0beTUHEHHEM
OIICHOK ¥ TPOBOAMTCA B (OpMe: YCTHOTO OMpOca Ha MPAKTUYECKUX 3aHATHAX ((PpOHTAIBHBIN, WHINBHUIYATbHBIN,
KOMIIJICKCHEIH), TUCAMEHHOM TMPOBEPKHU (TECTOBBIC 3aJaHUs, KOHTPOJb 3HAHUU IO pa3ieny, CHTyallMOHHBIX 3aJaHui
H T.I1.), OIICHKH aKTUBHOCTH Pa0OTHI 00YYArOIIErocs Ha 3aHITUH, BKIIFOYAs 3aJJaHsl JUISI CAMOCTOSTEIILHON PabOTHI.

Hpomeofcymouuaﬂ ammecmauus

Pe3ynpTaTel TEKyLIEro KOHTPOJS M IPOMEXKYTOYHOH arrectaiuyd (OPMHUPYIOT PEHTHHIOBYIO OLEHKY
pabotel cTymeHTta. Pacmpenenenue OamioB mpu (HOPMHPOBAaHMHM PEUTHHIOBOM OLIGHKM paboOTHl CTyJeHTa
OCYILECTBISIETCS. B COOTBETCTBMM C JACHCTBYIOIIMM JIOKQIBHBIM HOPMAaTHBHBIM akToM. [lo nucuumruinHe
"MHOCTpaHHBII A3bIK MTPOPECCHOHANBEHOTO OOIIEHH" BHIOM IPOMEXKYTOUYHOW aTTECTAIIUH SBJISIETCS 3aueT

PA3JEJ 2. COAEP KAHUE JUCHUITJIMHBbI

2.1. TPYAJOEMKOCTb OCBOEHUA JUCHUITJIMHBI

OOmiast TpyI0éMKOCTh TUCHMILIMHBI "VIHOCTpaHHBIN sI3BIK MPO(ECCHOHANBHOTIO OOIIeHusA" cocTaBiseT 9
3a4éTHEIC €JUHHUIBI, 324 JacoB.

KonmdecTBo wacoB, BBRIACISIEMBIX Ha KOHTAKTHYIO pabOTy ¢ TperojaBaTelIeM M CaMOCTOSTEIbHYIO pPaboTy
00y4aromerocs, onpeAeaseTcs: y4eOHbIM TUTAHOM.

2.2. COAEP)KXAHHUE PA3JIEJOB JUCIHHUIIJINHBI

HaumMeHoBaHMe pa3ieoB ¥ TeM /BUJ 3aHATUS/ Cemectp | Hacos | Komneren- | Jluteparypa | Hure | IIpumeuanue
/ Kype 117071 PaKT.

Pasnen 1. Komnanuu.




Tema 1.1. Pabounii nens. /I1p/ 10 YK OC- JI1.1J12.1
4.5 YK | JI2.2J13.1
0C-4.6 3192233
OIIK-1.5 24
Tewma 1.1. Pabouwnii nens. /Cp/ 8 YK OC- JI1.1J12.1
45 VK | J12.2J13.1
0C-4.6 2103233
OIIK-1.5 24
Tema 1.2. KopnioparusHas kyiasTypa. /Ilp/ 8 YK OC- JI1.1J12.1
4.5 YK | JI2.2J13.1
0C-4.6 210233
OIIK-1.5 24
Tema 1.2. KopriopatusHas kyibrypa. /Cp/ 8 YK OC- JIL.1J12.1
4.5 YK | JI2.2J13.1
0C-4.6 3102233
OIIK-1.5 24
Tema 1.3. Uctopust kommanuwn. /I1p/ 10 YK OC- JIT.1JI2.1
4.5 YK | JI2.2J13.1
0C-4.6 210233
OIIK-1.5 24
Tema 1.3. Uctopus kommnanuu. /Cp/ 8 YK OC- JI1.1J12.1
4.5 YK | JI2.2J13.1
0C-4.6 3192233
OIIK-1.5 24
Tema 1.4 Unrepner. /[1p/ 8 YKOC- | JI1.1JI2.1J13
4.5 VK .1
0C-4.6 3102233
OIIK-1.5 24
Tewma 1.4 Unrepuer. /Cp/ 8 YK OC- | JI1.1J12.1J13
4.5 YK 1
0C-4.6 213233
OIIK-1.5 24
Pa3pen 2. YnpaBiienne koMmnaHmueii.
Tema 2.1. O6opynoBanue ains padboTsl. /I1p/ 16 YK OC- JI.112.1
45 VK | J2.2J13.1
0C-4.6 2103233
OIIK-1.5 24
Tema 2.1. O6opynoBanue ajst padotel. /Cp/ 18 YK OC- JI1.1J12.1
4.5 YK | JI2.2J13.1
0C-4.6 2130233
OIIK-1.5 24
Tema 2.2. Cucremsl u pabouue 16 YKOC- | JI1.1JI12.1J13
mporecchl. /IIp/ 4.5 YK 1
0C-4.6 310233
OIIK-1.5 24




Tema 2.2. Cucremsr 1 pabouue mporeccel. /Cp/ 18 YK OC- | JI1.1JI12.1J13
4.5 YK .1
0C-4.6 3102233
OIIK-1.5 24
/Konc/ 2 YKOC- | JI1.1J12.1J13
4.5 VK .1
0C-4.6 3102233
OIIK-1.5 24
Tewma 2.3. Pacmipenenenune u JocTaBKa 16 YKOC- | JI1.1J12.1J13
ToBapos. /I1p/ 4.5 YK .1
0C-4.6 213233
OIIK-1.5 24
Tema 2.3. Pacnipenenenue u nocTaBka 18 YK OC- |[JI1.1J12.1J13
ToBapog. /Cp/ 4.5 YK 1
0C-4.6 3102233
OIIK-1.5 24
Tewma 2.4. Pexnama u Mmapketunr. /I1p/ 16 YK OC- | JI1.1J12.1J13
4.5 YK 1
0C-4.6 2130233
OIIK-1.5 24
Tema 2.4. Pexnama u Mmapketusr. /Cp/ 20 YK OC- | JI1.1J12.1J13
4.5 YK .1
0C-4.6 213233
OIIK-1.5 24
Pazgen 3. PaGora meHexxepa.
Tema 3.1. [lenoseie BcTpeun. /IIp/ 10 YK OC- | JI1.1J12.1J13
4.5 YK 1
0C-4.6 2130233
OIIK-1.5 24
Tema 3.1. [lenossie BcTpeun. /Cp/ 4 YK OC- | JI1.1JI12.1J13
4.5 YK .1
0C-4.6 3102233
OIIK-1.5 24
Tewma 3.2. Tpaucnopr. /ITp/ 8 YKOC- | JI1.1J12.1J13
4.5 VK .1
0C-4.6 3102233
OIIK-1.5 24
Tema 3.2. Tpancmopt. /Cp/ 4 YK OC- | JI1.1J12.1J13
4.5 YK .1
0C-4.6 213233
OIIK-1.5 24
Tema 3.3 Orenu. /Tlp/ 10 YKOC- | JI1.1J12.1J13
4.5 YK .1
0C-4.6 3102233
OIIK-1.5 24




Tema 3.4. Otenu. /Cp/ 4 YKOC- | JI1.1J12.1J13
4.5 VK .1
0C-4.6 3102233
OIIK-1.5 4
Tewma 3.4. luctannmonHas pabdota. /I1p/ 8 YK OC- | JI1.1J12.1J13
4.5 YK 1
0C-4.6 315233
OIIK-1.5 24
Tema 3.4. Jlucranunonnas pabora. /Cp/ 4 YKOC- | JI1.1J12.1J13
4.5 VK .1
0C-4.6 3102233
OIIK-1.5 24
/Kouc/ 2 YK OC- J1.1
45 VK | 312233
0C-4.6 24
OIIK-1.5
Paznen 4. KyabTypa Ou3neca.
10 YKOC- | JI1.1J12.1J13
Tema 4.1. PazButne OuzHec KoHTakTOB.. /T1p/ 4.5 YK .1
0C-4.6 310233
OIIK-1.5 24
Tema 4.1. Pa3zsutne 6usnec koHTaKToB. /Cp/ 4 YK OC- | JI1.1J12.1J13
4.5 YK 1
0C-4.6 319233
OIIK-1.5 4
Tema 4.2. Kynerypa. /lp/ 8 YKOC- | JI1.1J12.1J13
4.5 VK .1
0C-4.6 3192233
OIIK-1.5 24
Tema 4.2. Kynerypa. /Cp/ 4 YKOC- | JI1.1JI2.1J13
4.5 VK .1
0C-4.6 3102233
OIIK-1.5 4
Tema 4.3. Pabota B komanme. /IIp/ 10 YK OC- | JI1.1J12.1J13
4.5 YK 1
0C-4.6 315233
OIIK-1.5 24
Tema 4.3. Pabora B komange. /Cp/ 4 YK OC- | JI1.1J12.1J13
4.5 VK .1
0C-4.6 3192233
OIIK-1.5 24
Tewma 4.4. [Ipuem naptaepos. /I1p/ 8 YKOC- | JI1.1J12.1J13
4.5 VK .1
0C-4.6 310233
OIIK-1.5 4




Tewma 4.4. [Ipuem naptaepos. /Cp/ 6 4 YKOC- [ JI1.1JI2.1J13 0

45 YK .1
0C-4.6 019233
OIIK-1.5 24

PA3EJI 3. OBPA3OBATEJ/IBHBIE TEXHOJIOI' MU

Bun TexHonoruu Wiv METOAa:

1. KonTekcTHOe 00yueHue. MoTuBanus 00y4aroIUXCsl K YCBOGHUIO 3HAHUHN MyTEM BBISBICHUS CBSI3CH MEXKITY
KOHKPETHBIM 3HAHHEM U €T0 MPUMEHEHUEM.
2. Pasputne kputmueckoro wmeinuieHus. OOpa3zoBaTenpHas [esATENbHOCTh, HAaIlpaBIEHHAas Ha pa3BHTHE Y

00yyaromuxcsi pasyMHOTo, pe(IeKCHBHOTO MBIIIICHUS, CHOCOOHOTO BBIIBUHYTH HOBBIC W€ U YBUACTH HOBBIC
BO3MO>KHOCTH.

3. IIpobnemuoe oOydenne. CTHMYIUPOBAHHE OOYUAIONMIUXCS K CAMOCTOSITEIEHOMY MPHOOPETEHUIO 3HAHUH,
HEOOXOAMMBIX JISl pEelIeHUs KOHKPETHOH MPOOIeMBI.

4. WnnuBuayansHoe oOydeHue. BricTpamBanue oOyd4arommMucs COOCTBEHHOH 00pa3oBaTeNbHOW TPaeKTOPHU
Ha OCHOBE (hOPMHUPOBAHUM MHAUBUAYAIBLHON 00pa30BaTeIbHOM IPOrpaMMBI C YIETOM HHTEpeca 00ydaroIerocs.

5. Onepexarommas caMocTosTeNnbHas pabora. M3ydenne oOydalonuMucs HOBOTO MaTepuaia /0 €ro M3y4eHHUs
B XOJI€ ayIUTOPHBIX 3aHATHH.

6. Mexaucuumiaapaoe oOydeHnue. Mcmonp3oBaHne 3HaHMM W3 pasHbIX oO0JacTed, WX TPYNIHMPOBKA U
KOHLIEHTPALlXs B KOHTEKCTE PEeIIacMoii 3a/1auu.

7. OO0ydyeHne Ha OCHOBE OMbITa. AKTHUBU3AIMS IIO03HABATENHHON JIEATENPHOCTH OOYydYalomerocs 3a CYeT
aCCOIMAIIMK UX COOCTBEHHOT'O OMBITA C MIPEIMETOM 00yUCHHS.

8. MynbTHMEIUHHBIE  TEXHOJOTHH.  AyJAHOTEXHOJOTHH,  BHICOTEXHOJIOTHH  (TEICKOMMYHHUKAIIUN),
KOMITBIOTEpHBIE TIporpaMMbl. [IperMyiecTBa U BO3MOXKHOCTH HCIIOJIb30BaHUS MH()OPMAIIMOHHBIX TEXHOJIOTUH B
oOyuennn WS (mpodunpHBIE NpPOrpaMMBbl, KOMIBIOTEPHBIC IOpPTaNbl, IMOHMCK, OTOOp, 00paboTKa W XpaHEHHE
UHQOPMAINH, MEXKYIbTYpHast KOMMYHHKALUS | T.1I.)

9. HNudopManimoHHO-KOMMYHUKAIIMOHHEIE TexHooruu. OOydYeHre B AJIEKTPOHHON 00pa3oBaTeNbHOU cpere C
LEeNbI0 PaclIMpeHusl JOoCTyna K o0pa3oBaTeNbHBIM pecypcaM (TEOPETHUECKHM K HEOTpaHMYeHHOMY o00BbeMy U
CKOPOCTH JAOCTYIa), YBEIMYECHUS! KOHTAKTHOTO B3aHMMOJEHCTBUS C NpenojaBaTeleM, NMOCTPOCHHS HWHAMBUAYAJIBHBIX
TPaeKTOPHUH HOATOTOBKH U OOBEKTUBHOI'O KOHTPOJISI U MOHUTOPUHIA 3HAHUH 00yJYaromuxcs.

10. Texnonoruu kouTpos. TectupoBanue. Buabl TectoB. TpeboBanus k Tectam. MeTOIMKa C TECTAMH.
Wntepnperanus pe3ynbraTtoB. S3b1k0BOM mopTdens. KoMmmoneHTs! a3b1k0BOro mnoptdens. KoHKypchl U OMUMIUAAbL.
IToaroroska, mpoBeeHNE, OLICHUBAHHE.

PA3JIEJI 4. YHEBHO-METOANYECKOE U MATEPHAJIBHO-TEXHUYECKOE
OBECHHEYEHMUE JUCHUIIJINHBI

4.1. PexoMeHnayemas JiuTEepaTypa

1. OcHoBHas IuTEpPaTypa

ABTODBI, 3arnaBue WznarenscTBO, TOA
JI1.1 | Yepemuna, B. b. AHTIHMHACKUH A3BIK A7 OakanaBpoB : yueOHuK / - (204 ¢). - | PoctoB-Ha-/lony :
Herpoga, 10. A. ISBN 978-5-7972-2790-8. - Texcrt : anextponssIil. - URL: | U3natenscko-
Caraiinaunas, E. H. | https://znanium.ru/catalog/product/2212155 nonurpaduaecKuii

KoMIuiekc PocT. roc.
sKkoH. yH-Ta (PHX),

2020.
2. JlonoJHUTEIbHAS JIUTEPATYpPa
ABTOpBI, 3ariaBue HznaTenscTBO, Tof

JI2.1 |Bunnukosa, O. M. I'paMMaTHKa aHTJIMHCKOTO sA3bIKa B yIPaXKHEHHsIX : yueOHod Mocksa : M3 narenseko-
Komrenora, H. P. mocoOue I caMocTosATeNbHON padoTsI (186 ¢.)- ISBN 978 TOprosast KOpIopamus
Kymckoga, JI. A. 5-394-05316-0. - Texct : omektponHsii. - URL]«/amkosn K®, 2023.
[Mapactaesa, C. I https://znanium.ru/catalog/product/2133540

JI2.2 | KapaBaHnos, A. A. Bpemena anrmmiickoro riarona. Cucrtema, mpaBHIa, Mocksa : UHOPA-M, 2023.

VIOpaKHEHUS, TECTHI : ydeOHoe mocobume (212 c.) -
ISBN 978-5-16-011442-2. - TekcT : 3MEKTPOHHBIN. -
URL.: https://znanium.ru/catalog/product/2126640

3. Meronnueckue pa3padboTku




ABTOpLI, 3ariaBue HSZ[EITGHLCTBO, ron

JI3.1 | T. B. Uepkammnua MHOCTpaHHBIH SI3BIK TPOQECCHOHATHEHOTO OOIIECHNS ! OI'bOY BO
METOJMYECKHE PEKOMEHIAITIH 110 "ITOHAYUI'C", 2024
OpraHH3alUU CaMOCTOSTEILHOU paboThI 00yUarormmxcs 1
- 2 KypcoB 00pa30oBaTenbHOMN MPOrpaMMBbl bakanaBpuaTa
BCEX HalpaBlieHuH Bcex opm oOyuenus (85 c.)

4.2. IlepeyeHn pecypcoB
HH(OPMANIMOHHO-TEJIEKOMMYHHKAIIMOHHOH ceTH '"UnTepHeT"

n1 |Hayunas snexrponnas 6ubimorexa « KUBEPJIEHMHKA» https://cyberleninka.ru/

32 | 9BbC Jlans https://e.lanbook.com

n3 |9BC "3SHAHUYM" https://znanium.ru

4 | 9BC «SOCHUM» https://sochum.ru

4.3. IlepeuyeHb NPOrpaMMHOro obecrneyeHust

JIuneH3HOHHOE M CBOOOMHO pachmpoCTpaHseMOe MPOrpaMMHOe oOecreueHre, B TOM YHCIC OTEYCCTBEHHOTO
MIPOU3BOJICTBA!

- Libre Office (iuuensust Mozilla Public License v2.0.)

- 7-Zip (muuensust GNU Lesser General Public License)

- AIMP (mumensus LGPL v.2.1)

- STDU Viewer (freeware for private non-commercial or educational use)

- GIMP (nunensus GNU General Public License)

- Inkscape (siunen3us GNU General Public License).

4.4. IIpodeccuoHanbHble 0235l JAHHBIX U HH(POPMAIUOHHBIE CIIPABOYHBIE CHCTEMbI

Useful English - caiftr mns Tex, KTO M3y4aeT aHTJIMHCKUN S3BIK KaK WHOCTPAHHBIA [DIEKTpOHHBIA pecypc]: — Pexum
noctyna:https://usefulenglish.ru

MynbTuTpaH - HUHTEPHET-CUCTEMa  JIBYS3bIUHBIX  cloBapeil[DnekTpoHHbI  pecypc]: — Pexum  goctyna:
https://www.multitran.com

CoBpemeHHBIH cioBapb Ha 06aze U [DnexTponHbIit pecypce]: — Pexxum noctyna: http://context.reverso.net

4.5. MaTepuajibHO-TEXHHYECKOE 00ecneyeHue T CHMIIUHbI

Jdns mpoBeneHHss y4eOHBIX 3aHSATHH, NPEAyCMOTPEHHBIX O00OpPa30BATENBHOW MPOrpaMMOM, 3aKperuICHBI
ayJUTOPUH COTJIACHO PACIHCAHUIO YYEOHBIX 3aHATHH: pabodee MECTO IpenojaBareisi, IOCaJO4yHble MecTa II0
KOJINYEeCTBY OOYy4YalOIIMXCs, JOCKa MEJOBas, IEePCOHANbHBIN KOMIIBIOTED C JIMIEH3UPOBAHHBIM MPOTPAMMHBIM
oOecrieueHueM O0IIero Ha3HauYeHUsI, MyJIbTUMEIUIHBIH POEKTOP, SKPaH.

PA3JIEJI 5. ®POHJI ONEHOYHBIX CPEJACTB

5.1. KoHTpoJibHbIE BONPOCHI U 3aJaHUS

1. TunoBbIe KOHTPOJILHBIE BOMPOCHI: HTOTOBBIN KOHTPOJIb.
Pazgen 1

1. Do you have a career plan? Where do you want to be in 10 years’ time?

2. Would you like to work for one or several companies?

3. What can damage your career prospects?

4. What do you hope to do in your future career?

5. What techniques do you use in studying English? How do you remember new words, learn grammar etc.?



http://www.multitran.com/
http://context.reverso.net/

6. What do you trust more: TV, the Internet, newspapers? Why?

7. What are the best ways of getting information on major issues of the day?
8. What do you like /dislike about shopping?

9. Why are beauty products easy to sell on TV?

10. How to become a successful sales person?

11. Negotiating successfully. What can help? (effective salesperson).

12. Which type of products are difficult to sell and why?

13. What are the shopping habits of the people you know?

14. What do you think are the keys to success in online selling?

15. What is the most dominating type of media?

16. How can big corporations benefit from mass media?

17. Do you agree that mass media promotes quality and progress in our everyday life? Why/not?
18. How to do a good website?

Paznen 2

1. What equipment do have on your desk and in your office?

2.Can you describe some office things?

3. What do you think about leasing some equipment?

4.Can you describe some production processes?

5.What do you know about outsourcing and offshoring?

6.. What do you think are the biggest economic problems in your country?
7. What is “the four Ps “?

8. What marketing campaigns impressed you most?

9. What are the main keys to successful marketing?

10. What product would you most like to sell?

11. Describe some of your favourite products. Why do you like them?
12. What is the best thing you’ve ever bought?

13. Prepare a short presentation about a product.

14. Describe a marketing campaign of some well-known companies.
15. How can you increase sales figures of a brand?

Paznen 3

. What are business negotiations?

. Why is negotiation important in a business?

. What is business context negotiation?

. What are some examples of negotiation?

. Do you like travelling? Which places have you visited or would like to visit? Why?
. What is the best time to visit your own city?

. Describe the opportunities your favourite season creates for travel?

. What is the best way of traveling around your country (rail/road/air)?

9. Why is it better than the others?

10. What are the biggest transport problems in your country?

11. What is important when choosing a hotel for business?

12. What countries would you like to visit? Why?

13.Have you ever been in a difficult situation while traveling?

14. What are the reasons to be out of the office?

15. What business can be done our of the office?

Paznen 4

1. What problems can managing international teams present?

. Are cultural differences important?

. What would you find difficult if you had to go and work in a very different culture from your own?
. What advice would you give to a foreign manager who is going to manage staff in your country?
. How important is cultural entertainment in your country?

. How important is cultural entertainment in your company/organisation?

. What places would you like your business visitors to visit?

. Are you an organized person? How do you organize your time?

. What personal qualities are crucial for running a business?

10. What are your strengths and weaknesses?

11. What do you consider when planning family events?

12. What are the most important things to do when planning in business?
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13. How often do you think businesses should revise their plans
14. What places would you like your business visitors to visit?
15. What events would you recommend to your business visitors?
16. What other types of entertainment could you offer?

17. How important is cultural entertainment in your country?

II. TunoBbIe KOHTPOJIBHBIE BOIPOCHL: TEKYLUI KOHTPOIIb.

1. Do you have a career plan? Where do you want to be in 10 year’s time?
2. Would you like to work for one or several companies?

3. What can damage your career prospects?

4. What do you hope to do in your future career?

5..Are you an organized person? How do you organize your time?

6. What do you have in common with your best friend?

7.What techniques do you use in studying English? How do you remember new words, learn grammar etc.?
8. What do you trust more to: TV, the Internet, newspapers? Why?

9. Which is your favourite TV programme? Why?

10. Would you like to work for a family owned company or a multinational company? Why?
11. Would you like to run your own company? Why?/Why not?

12. What personal qualities are crucial for running a business?

13. What are your strengths and weaknesses?

14. Do you like travelling? Which places have you visited or would like to visit? Why?
15. What is the best time to visit your own city?

16. Describe the opportunities your favourite season creates for travel?

17. What is the best way of traveling around your country (rail/road/air)?
18. Why is it better than the others?

19. What are the biggest transport problems in your country?

20. What are the advantages and disadvantages of a small family?

21. What are the advantages and disadvantages of a big family?

22. Do living standards influence life expectancy? Why?

23. Do big families require government support?

24. What other benefits do family people have?

25. Which creative person do you admire most of all? Why?

26. What famous inventors do you know? What are they famous for?

27. What famous scientists do you know? What are they famous for?

28. Give an example of any important discovery and a person who made it.
29. Tell your partner about a famous person you love most of all.

30. How can culture affect international marketing?

31. Can international trade promote culture dominance?

32. Speak about any successful company on your choice.

33.How to choose a good company to work for?

34.Successful company to work for. Give an example.

35.Staying ahead in the competition. Is it e

36. What do you like /dislike about shopping?

37.Why are beauty products easy to sell on TV?

38. Which type of products are difficult to sell and why?

39. What are the shopping habits of the people you know?

40.How to become a successful sales person?

41.Negotiating successfully. What can help? (effective salesperson).
42.Would you like to start your own business?

43. What conditions are important for people starting new businesses?

44. What are the advantages and disadvantages of starting your business?
45. What ideas have been the best in the last 20 years?

46. What economic terms do you know?

47. What information will the manager require for a personal loan?

48. What do you think are the biggest economic problems in your country?
29.What is “the four Ps “?

50.What marketing campaigns impressed you most?




51. What are the main keys to successful marketing?

52.Describe a marketing campaign of some well-known companies.
53.How can you increase sales figures of a brand?

54. What should companies do to encourage new ideas?

55.What do you consider when you start planning some events?

56. What are the best ways to plan?

57.What is the secret of good planning?

58. What are the main responsibilities of a manager?

59. What factors make companies successful?

60. How does entertaining affect a company/s image?

61. Would you like to start your own business ?

62. What conditions are important for people starting new businesses?
63. What are the advantages and disadvantages of starting your business?
64. What economic terms do you know?

65. What do you think are the biggest economic problems in your country?
66. What is “the four Ps “?

67. What marketing campaigns impressed you most?

68. What are the main keys to successful marketing?

69. Describe a marketing campaign of some well-known companies.

70. What is the secret of good planning?

71. What are the main responsibilities of a manager?

72. What factors make companies successful?

73. Describe one of the world’s most respected companies and their style of management.
74. Speak on the difficulties of cross-cultural management.

75.How can you entertain a group of foreign business partners?

76. What are the ways to write a successful resume?

77.Speak about any company on your choice.

78. What do you think are the best ideas of the last 20 years?

79. Which creative person do you most admire? Why?

80. What should companies do to encourage new ideas?

5.2. Tembl ICbMEHHBIX padoT

Temsl acce.

1. Recently some people can work from home using modern technology. Some think this only benefits the workers,
but not the employers. To what extent do you agree or disagree?

2. Nowadays, some employers think the academic qualities are more important than the life experiences and personal
qualities when they choose the employees. Why is it the case? Is this a negative or positive development?

3. Being ambitious is it a positive or a negative quality for an employee? Discuss.

4. Young workers or old workers who benefit more to a company? Discuss.

5. Nowadays a lot of qualified workers move abroad. What are the causes for this and what will be the
consequences?

6. The most successful methods of marketing goods and services in RF / in DPR

7. The most famous international / national brands.

8. The criteria of choosing a successful brand name and a slogan for a company.

9. The examples of some history of brand management.

10. How to cope with changes in business.

11. Advertising goods and services.

12. My attitude towards money.

13. Do you think "Money is everything"?

14. Describe examples of unethical business practices.

15. Leaders are born or made?

16. Write a letter of application for the position of a Logistics Manager. Invent a company job advertisement.

5.3. ®oHa OLIEHOYHBIX CPEACTB

@oHIT ONEHOYHBIX CPEINCTB MAWCHUIUIMHBI "VHOCTpaHHBIH  SBBIK  MPO(ECCHOHANBHOTO  OOIIeHUs"
pa3paboTaH B COOTBETCTBHH C JIOKAJIIbHBIM HopMaTUBHBIM akToM PI'BOY BO "JJOHAYUI'C".

@DOoH/I OIICHOYHBIX CPEJCTB MUCHUILTUHBI "MHOCTpaHHBIN SA3BIK MPOQPECCUOHAIHLHOTO OOIICHHS" B IOJIHOM
o0BeMe MpeicTaBlIeH B BUE MPIIIoKeHus K nanHomy PI1JI.

5.4. IlepeyeHb BHI0B OIIEHOYHBIX CPECTB

Texymuiit KOHTPOJIb (cOOEce0BaHueE, ICCe, JOKIAI, COOOIICHUE, TECTOBEIC 3a/JaHNs ).




PA3EJI 6. CPEJCTBA AJAIITAIIMHU IIPEINIOJJABAHUSA TUCHUIIJIMHBI K
INOTPEBHOCTAM JINL] C OI'PAHUYEHHBIMHU BO3MOXKXHOCTAMMA 3/10POBbSA

B cnydae HeoOXoauMOCTH, 00yJarONIMMCS U3 YHCTIA JIUI] ¢ OTPAHUYCHHBIMH BO3MOXHOCTSIMU 310POBBS (IO
3asBJICHUIO OOYYalOMIErocs) MOTYT MpeliaraTbcs OJHH M3 CIEAYIOMIMX BapUaHTOB BOCIPHUATHS WHPOPMALUH C
YYETOM MX WHAUBHIYAJIBHBIX IICUXO(DU3NIECKUX OCOOCHHOCTEH:

1) c mpuMEeHEHHEM IIEKTPOHHOTO O0YUYCHHUS 1 TUCTAHIIMOHHBIX TEXHOJIOTHH.

2) ¢ MIPUMEHEHHEM CIIEIHATBHOTO0 000pyA0BaHMUS (TEXHUKH) M IPOTPaMMHOI0 O0ecrieueH s, IMEIOLINXCS B
®I'bOY BO "IOHAYUI'C".

B mpomecce oOyueHnss nTpH HEOOXOAMMOCTH MUl JIMI C HApyMEHUSMH 3pEHHs, CIyXa W OINOPHO-
JIBUT'aTENILHOTO almapara MpeJoCTaBISIOTCS CIeIYIOMINe YCIOBHS:

- U JIML C HapyLICHUSMH 3PEHHs: y4eOHO-METOAWYECKHE MaTepuasbl B MEYaTHOH (opMe yBelIndeHHBIM
mpudTom; B (opMe OIIEKTPOHHOTO JOKyMeHTa; B ¢opMme aymuodaiina (mepeBol YYeOHBIX MaTepHalioB B
aynuodopmar); WHAWBUAYaIbHbBIC 3aJaHAS U KOHCYJIBTAIHH.

- UId JHL C HapyLIEHMsIMH ClIyXa: Y4eOHO-METOOWYecKHe MaTepHuajibl B TedyaTtHoil (opme; B Qopme
ANIEKTPOHHOTO JIOKyMEHTA; BHAEOMAaTepuaibl ¢ CyOTUTpaMu; WHIMBUAYaJbHBIE KOHCYJBTAIIMHM C MPUBICUYCHUEM
CYpIONepeBOIUNKa; HHINBHIYAIbHbIC 3aIaHNS 1 KOHCYJIBTAIIH.

- IS JMI C HapyUICHUSIMH OIMOPHO-IBUTATEIBHOTO ammapara: yd4eOHO-METOIUYECKHEe MaTepuanbl B
neyatHoil Qopme; B (GopMe O3JIEKTPOHHOTO JOKYMEHTa; B ¢opMe aynuodaiina; WHIUBUAYaJIbHBIC 3aJaHUS |
KOHCYJIBTaIIUHL.

PA3JIE]I 7. METOJUUYECKHUE YKA3AHUS 1151 OBYYAIOLUXCSI 10 YCBOEHUIO
JUCHUTILINHBI

CaMocTosTeNnbHas paboTa CTyACHTa — HEOOXOAMMOE YCIOBUE YCBOCHHS WHOCTPAHHOTO s3bIka. [l ycmemrHoro
OCBOEHUS Kypca CTyJIeHTaM CIIeyeT IPUAePKUBATHCS CIEAYIOMUX PEKOMEH AIAH:

1. 3aHuMaThCsa HWHOCTPAHHBIM A3BIKOM PETYJIAPHO, TaK KaK CHCTEMAaTUYCCKUC 3aHATUA CHOCO6CTB}/IOT
YCIEIIHOMY YCBOCHHMIO MaTepHalia, a TakKe BBIMOJNHATh BCE 3aJaHUS U TNPUACPKUBATHCA PEKOMEHIAIUH
MPEeToIaBaTes.

2. Bectn nmmuHBIe 3amucu (CJIOBapb, 3aME€TKH Ppa3IMYHOTO BI/II[a), KOTOPBIC ITO3BOJIAKOT MCIIOJL30BATH HX B
KauecTBEe CIIPAaBOYHOT0 MaTepHaia U HEOJHOKPATHO K HUM BO3BPAILIATHCA.

3. [Ipu moxaroToBke 3alaHUil 10 YTEHHIO, CIIEAYET IOJIb30BATHCS CIIOBAPSMH, BEINHCHIBAS BCE HE3HAKOMBIE
cioBa. OHM TOMOTYT Haj JanbHeWmIeld pabortoil Ham TekcToM. Ilocie mpodTeHHs TEKCTa HEOOXOAWMO BBIIOIHHUTH
3aaHusd, IMpujiararomuecs K HEMy I MPOBCPKU ITOHUMAHUA €TI0 COACPKAHUA U ITPOBEPUTH ce0s1 110 KITFOUaM.

4, [Ipuctynmast k paboTe Haj MPOCIYIIMBAHHEM TEKCTa, HEOOXOAMMO, TIPEXKIE BCETO, O3HAKOMHUTHCS C
3aJaHleM W TIPOCMOTPETh ero cozepykanue. [locime mepBOro mpoCIymMBaHWS BBITONHSIOTCS 3aJaHUs Ha oOIIee
MOHUMaHUE MPOCIYIIaHHOTO, TTOCJIEe BTOPOr0 — Ha MOHMMaHMe neTtanell. OgHaKo, MPH CaMOCTOATEIbHON paboTe Hax
ayIMpOBaHUEM TEKCT PEKOMEHIyeTCs MPOCIYIIaTh HECKOJIBKO pa3, MoKa €ro CojiepkaHue He Oyner moHsTHO. llpu
HEOOXOIMMOCTH MOYKHO BOCIIONIB30BAThCS pacledyaTrkod Tekcra. Ilpm 3ToM pekoMeHayeTcs BBITMCATh BCE HOBBIC
CJIOBa, YCBOHTH UX 3HaueHue. [locie 3Toro, TEKCT peKOMEeHIyeTCsl POCITyIaTh eIle pas.

5. Bce ycTHBIE COOOIIEHMS TODKHBI UMETh BCTYIUICHHE, OCHOBHYIO YacTh W 3akitoucHue. [Ipu moarotoske
YCTHBIX COOOIIEHNH CIEeAyeT TINATENFHO OTPENEeTHPOBaTh CBOE BEHICTYIUICGHWE: BBIYYHTh HOBBIE CJIOBA W WX
MPOM3HOIIIEHNE, TPOAYyMaTh MHTOHAIMIO, Tay3bl, )KEeCTHl U T.A. lIpy HCMOMB30BaHUM HATJISAHBIX CPEACTB (KapTHHKH,
HaI[HI/ICI/I) IIPUACPIKUBATHCA 06HII/IX IMpaBUJI UX COCTABJICHUA U UCIIOJIB30BaHUA.

6.Kak u ycTHBIE COOOIEHUS, TBOPUECKHWE NMUCHMCHHBIC 3a/laHusl (COYMHEHHUsS, 3CCe, MUChMa, aHHOTAI[UU), UMEIOT
CIIEIYIOIIyI0 CXEMy: BCTYIUIEHHE, OCHOBHAs YacTh, 3aKJFOUYEHHE, KOTOPOW CIEeQyeT CTPOTro MpuiepkuBarbca. Bce
MACEMEHHBIC 3allaHus, BKJIIOYAsS YOPaKHEHHWS, BCErJa CIEAyeT NPENOCTaBIATh Ha MPOBEPKY MPEIOAABATEIIO C
LEJIBI0 UCIIPABIICHUS OMIMOOK M WX aHAJIH3a.
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PA3JIEJ 1.
MACIOPT ®OHJIA OLIEHOYHBIX CPEJICTB
o AMCHUIIJINHE «I/IHOCTpaHHbIﬁ AA3BIK l'lpO(l)eCC]/IOHaJII)HOFO Oﬁlllel-[]/lﬂ»

1.1. OcHOBHBIE CBECHHUSA O JUCHUILINHE

XapakTepUCTUKA NUCLUIUINHBI
(cBeneHus COOTBETCTBYIOT pazaeny PITJI)

Tabmuna 1

O6pa3oBarenbHas MporpaMMa

OakanaBpuat

Hanpasnenne noaroroBku

38.03.03 Ynpasnenue nepcoHaioMm

[Ipodunb

«YTpaBieHHE IEPCOHAIIOM OpPraHu3aluu U

rOCyIapCTBEHHOM CITY>KOBD)

KonnuecTBo pa3nenoB AUCHUILIMHBI 3
YacTts 00pa30BaTebHOM MTPOTPaMMBbl b1.0.23
DOpMBI TEKYIIIEro KOHTPOA Texkymwuit koHTposnb  (cobecemoBaHue, 3cce,
TOKJIaJ1, COOOIIEHUE, TECTOBBIC 3aJaHHUs).
Ounas
Iloxazamenu
dbopma oOyueHHs
KonnuectBo 3a4€THBIX €IMHMUIL 9
(KpemuTOoB)
CemecTtp 4,5,6
Oowaa mpyooemkocmp (axaoem. 304
uacos)
Ayoumopnasn KOHmMaKmuas
paooma:
[TpakTuyeckue 3aHATUS 36/64/72
Koncynpranuu 2/2/2
CamocTosiTe1bHasi padoTa 32/ 74/ 32
KonTpoasn 2/4/4
Dopma NPOMEIHCYMOYHOT

ammecmayuu

3auyer/3auerCony/3auerCorr




1.2. IlepeyeHb KOMIeTeHIHH ¢ yKa3aHHeM 3TanoB (OpPMHPOBaHHMS B IpoLecce OCBOCHMSA

o0pa3oBaTe/IbHOI NPOrpaMMBbl.

[IepeueHb KOMIETEHLINUM U UX DIIEMEHTOB

Tab6muma 2

KoMmnerenus

HNunukaTtop

KOMIICTCHIIMHU U €TI0

bopmyupoBKa

OIEMEHTHI HHAUKATOpa
KOMIIECTCHII U

Munexc
DJIEMEHTA

YK OC-4:
Crniocoben
OCYUIECTBIISATD
KOMMYHUKAIIUIO, B
TOM YHCJIC
JIEJIOBYI0, B YCTHOM
1 MUCBMEHHOMN
dbopmax Ha
roCy/IapCTBEHHOM U
WHOCTPaHHOM(BIX)
SI3BIKAX

YK OC-4.5:
Crnocoben
OCYIIECTBIIATh
npohecCHOHATLHY IO
KOMMYHHKAITHIO B
YCTHOW U MUCbMEHHOMN
dbopme Ha
MHOCTPAaHHOM SI3bIKE
o npoodiemMam
yTpaBJICHUS
MEPCOHAIOM

3name:

1-0COOEHHOCTH W CTHIIN
podeCCUOHATBHOTO OOITICHNS B
YCTHOMHIT 1 CbMEHHOM (hopmax
Ha MHOCTPAHHOM SI3bIKE;

YK OC-4.5
3-1

2. -3Haer 0COOEHHOCTH
HamucaHusi U oopmieHus
JIEJIOBOM TOKYMEHTAlUH c
y4eToM IpoQecCuoHaIbHON
NeSITeTIbHOCTH;

YK OC-4.5
3-2

3- COLIMOKYJIbTYypHBIE
0co0eHHOCTH OOIIeHNs Ha
WHOCTPAHHOM $SI3bIKE B YCTHOU U
MMCbMEHHOM (popMax.

YK OC-4.5
3-3

Ymemo:

1. - oOmarbcst HAa THOCTPAaHHOM
SI3bIKE B YCTHOM Y NTUCbMEHHOU
dbopmax, yuuTbIBas
0COOEHHOCTH
npodeccuoHaNbHOMI
JEATENBHOCTH,

YK OC-
4.5
V-1

2. o0OpabaTsIBaTh
KOPPECTIOHICHIINIO u
COCTaBIISTH MHCHMa)
npo¢ecCHOHATBLHOTO
COJICPIKaHHUS;

YK OC-
4.5
y-2

3. - IIPUMEHSITh
3HAHUS JIEKCUKU U TPAMMaTHKHU
B IIOBCEIHEBHOM OOILCHUH,
UCIIOJIb30BATh OCHOBHbIE
CJIOBOCOYETaHHUS U
IrpaMMaTH4YECKUN MaTepual B
TUINHAYHBIX CUTYyaLUsIX

YK OC-4.5
Vv-3

Brnaoemu:

1- HWHOS3BIYHOM
TEPMHUHOJIOTUEN, JTOCTaTOYHOU
JUTSt npodeccruoHaIbHOTO
o01IeHUs B npeaenax
M3YUYEHHON TeMaTHKH;

YK OC-4.5
B-1

2- 3HaHUSAMU 0 BHJIAX
JIOKYMEHT
010301 B
npocdeccu
OHAJILHOM cdepe, ux
S3BIKOBBIMHU u
CTHJIUCTUIECKIMU

YK OC-4.5
B-2

0COOEHHOCTSM;




3- HpI/ICMaMI/I HCITIOJIb30BaHUsL
COIIMOKYJIBTYPHBIX 3HAHUH B
yCTHOM nu IIMCBMCHHOM
Oo0IeHnn Ha HWHOCTPAHHOM

YK OC-4.5
B-3

SA3BIKC.

KoMmnerennusa

HNunukatop
KOMIICTCHIMH H €T0
(bopmyupoBKa

DJIEeMEHTHI MUHIUKATOpa
KOMIICTCHIIU N

Nunexc
JJIEMEHTa

YK OC-4:
Crniocoben
OCYUIECTBIISATD
KOMMYHUKAIIUIO, B
TOM YHCJIC
JIEJIOBYI0, B YCTHOM
1 MUCBMEHHOMN
dbopmax Ha
roCy/1apCTBEHHOM U
WHOCTPaHHOM(BIX)
SI3BIKAX

YK OC-4.6:
CriocoOeH BecTH
MEPEHUCKY,
IPOBOTUTH
myOJMYHBIC
BBICTYIIJICHUS U
Npe3eHTAINY Ha
UHOCTPAaHHOM SI3bIKE
o mpooyieMam
yIpaBJICHUS
NIEPCOHATIOM

3namo:

1- - pa3HUITy B CTHIISIX OOIICHUS
Ha MHOCTPAHHOM SI3bIKE U SI3BIK
’KECTOB;

YK OC-4.6
3-1

2.- pasHUILY B CTHJISIX
OOIIIeHUsI HA UHOCTPAHHOM
SI3BIKE U SI3BIK KECTOB.

- HEOOXOIUMYIO JICKCHKY,
COOTBETCTBYIOIIYFO LIEJISIM
OOIIIEHN;

YK OC-4.6
3-2

3-- pa3HUILy B CTUIISIX
OOIIeHUsI HA UHOCTPAHHOM
SI3BIKE U SI3BIK J)KECTOB;

- HEOOXOUMYIO JIEKCHUKY,
COOTBETCTBYIOIIYIO IEJISIM
OOIIEHH;

- MOCIIE0BAaTEILHOCTh
pa3BepTHIBAHUS OCHOBHBIX
CUTyalui oOIIeHHs B Mpeaenax
HU3y4aeMOU TEMBI

YK OC-4.6
3-3

Ymems:

1. - aganTUpOBaTh peUb, CTHIIb
OOILIEHNS U SI3BIK )KECTOB K
CUTyaIUsIM B3aUMOICHCTBUS
001aThCst HA THOCTPAaHHOM
SI3bIKE B YCTHOM Y NIUCbMEHHOU
dbopmax, yuuTbIBas
0COOEHHOCTH
npodeccuoHaNBHOM
JEATENBHOCTH,

YK OC-4.6
V-1

2.-  amanTHpOBaTh peub,
CTWJIb OOIIEHHUSA U A3BIK )KECTOB
K CUTYaIlHsIM B3aUMOJICHCTBUS;
- noxoupaTh
HEO0OXOAUMYIO
COOTBETCTBYIOIIYIO
OOIIIEHMUS.

JIEKCHUKY,
CTHJISIM|

YK OC-4.6
y-2

3. -yMeeT aanTupoBaTh pEUb,
CTHJIb OOIIIEHUS U SI3BIK KECTOB
K CUTYyaIlMsIM B3aUMO/ICHCTBHS,
-11010MpaTh HE00XO0IUMYIO
JEKCUKY, COOTBETCTBYIOIIYIO
CTHJISIM OOILICHMS;

- JIOCTHTaTh TN OOIICHUS B
COOTBETCTBUU C ITOCTABICHHOMN

YK OC-4.6
Vv-3

3aJ1auen.

Brnaoemu:




1- - opUIHATEHBIM u
HEO(PHUIHATEHBIM CTHISIMA
OOIIIEHMUSL.

YK OC-4.6 3-
B-1

2- ouIMaILHBIM u
HEOPHUIHATEHBIM CTHISIMHA
OOIIEHH;

- JIEKCUKOM, COOTBETCTBYIOIIEH
CTHIIIO OOIIIEHUS.

YK OC-4.6 3-
B-2

3- opUIHATEHBIM u
Heo(UITHATEHBIM CTHIISIMU
00IIICHUS,

-JICKCUKOHM, COOTBETCTBYIOILIECH
CTHIIIO OOILCHMS;
-CIIOCOOHOCTSIMH K YCTHOMY
MHOSI3BIYHOMY  OOILICHHIO B
npejenax 3aJlaHHONW TeMAaTHKH,
HEJSIMY U 33]1Ja4aMu OOIIEHUSI.

YK OC-4.6 3-
B-3

Komnerennms

NunukaTtop
KOMITETEHIIHU U €TO
bopmMyIHpOBKa

DJIeMEHTHI UHIUKATOpa
KOMIIETEHIIUHN

Nunekc
3JIEMEHTA

OIIK-1: Criocoben
MPUMEHSITH 3HAHHS
(Ha
MIPOMEXKYTOYHOM
YpOBHE)
3KOHOMMYECKOM,
OpraHU3aIMOHHOM,
YIPaBIEHYECKOH,
COIIMOJIOTUYECKON
51
IICUXOJIOTHYECKOI
TEOpHUH,
POCCHICKOTO

OIIK-1.5: Criocoben
aHAJTM3UPOBATh HA
WHOCTPaHHOM(BIX)
SI3BIKAX
YKOHOMUYECKHE,
OpraHU3aIMOHHBIC,
yIpaBlIeHYECKHE,
COILIMOJIOTHYECKUE U
MICUXOJIOTHYECKUE
ACTICKTHI TCOPUH U
NPaKTUKU YIIPABICHHUS
NIePCOHAIOM

3namo:

1- - 0COOEHHOCTH M CTUITH
poeCCHOHATEHOTO OOIICHUS B
YCTHOM ¥ TIMCBMEHHOH (hopMax
Ha MHOCTPaHHOM SI3bIKE;

OIIK-1.5

2. - 0COOEHHOCTHU U CTUIIN
npodheccHoHaNbHOTO O0IIEeHHUS
B YCTHOW U IMCBMEHHOU
dbopmax Ha HHOCTPAHHOM
A3bIKE;

- 3HaeT 0COOEHHOCTH
HanucaHus U opopmieHus
JIeJIOBOM IOKYMEHTAIMH C
y4eToM HpodeccuoHaIbHON
JeSITeTIbHOCTH;

OIIK-1.5
3-2

3- - 0COOCHHOCTH ¥ CTHIIN
Mpo(heCcCHOHANTBHOTO O0IIEHUS B
YCTHOMW ¥ MUCbMEHHOH popMax Ha
WHOCTPAHHOM SI3BIKE;

- 3HAeT 0COOEHHOCTH HAITMCAHUS U
o(opMIIeHHUS AET0BOM
JOKYMEHTAIMH C YYETOM
npodecCHOHANBHOHN eI TeTbHOCTH;
- COIIMOKYJIbTYpHBIE 0COOEHHOCTH
0O0IIeHNs HA UHOCTPAaHHOM SI3BIKE B
YCTHOW M MUCbMEHHOH opmMax

OIIK-1.5
3-3

Ymemo:

1. - obmiaThbest Ha UHOCTPAHHOM
SI3bIKE B YCTHOU U MUCBMEHHOM
(dopMax, yuyuThIBas

2. obmatbcsd Ha HMHOCTPAHHOM
S3bIKE B YCTHOM U NHUCbMEHHOU
dbopmax, YUUTHIBAS
0COOEHHOCTH
npodeccuoHanbHOM

JIeSITCIIbHOCTH,




3aKOHOJIATEJIbCTBA
B 4acTH paboTHI C
MIEPCOHAJIOM TIPH
peleHnn
poheCCHOHATTEHBI
X 3a7a4

3. - oOmaThest Ha
MHOCTPAaHHOM SI3bIKE B YCTHOM
M THUCBbMEHHOH  ¢opmax,
YUIUTHIBAsI 0COOCHHOCTH
npodeccCHoHaNBHOM
NEeSITeTTbHOCTH;

- 00pabaThIBaTh
KOPPECTIOHICHITHIO u
COCTaBIISATh mUchma
poQeCCHOHAIBHOTO

COJIep KaHUS,

- YYUTHIBATh
COLIMOKYJIbTYPHBIE (aKTOPHI B
JICIIOBOM YCTHOM U IMMHCHhMEHHO
OOIIIEHNH;

OIIK-1.5
V-3

Brnaoemu:

1- MHOS3BIYHON
TEPMHUHOJIOTUEH, JTOCTAaTOYHOMN
JUISL npo¢eCCUOHATIBLHOTO
oO1IeHns B npezaenax
W3YYEHHON TEMAaTHKH;

OIIK-1.5
B-1

2- -UHOSI3bIYHOU
TEPMHUHOJIOTUEN, JTOCTaTOYHOMU
TUTSt po¢eCCHOHATBHOTO
OOIIeHUs B Mpeenax
-M3YYEHHOU TEeMaTUKH;

- 3HAHUSMU 0 BHJIaxX
JIOKYMEHTalluu B
npodeccuoHaIbHON cdepe, Ux
S3BIKOBBIMU u
CTHJIUCTUICCKUMU
0COOCHHOCTSIMU

OIIK-1.5

3-TEpMHUHOJIOTHEH,
NOCTAaTOYHOM U1
po(hecCHOHABLHOTO OOIICHUS
B npeaenax M3yYEHHOMN
TEMaTUKH;

- BHaHWAMH O  BHJAAX
JIOKYMEHTAIIUU B
npodeccuoHabHON cdepe, ux
SI3BIKOBBIMHU u
CTHJIUCTUICCKHMU
0COOCHHOCTSIMU;

- TpHEeMaMHU HCIIOJIb30BaAHHUS
COLIMOKYJIbTYPHBIX 3HaHUH B
YCTHOM u MUCHbMEHHOM
OOIIEHNM Ha HMHOCTPAHHOM

SA3BIKE.

OIIK-1.5
B-3




Tabnuua 3

Jranbl GopMUPOBaAHMS KOMIIETEHIIMI B IPoLecce 0CBOEHHUsI 0CHOBHOM 00pa30BaTe/JIbHOM MPOrpaMMbl

KonTponupyemsl € pa3aensl (TEMBbI) Hone Kon HanmenoBanue
JUCITUTUTAHBI p WHIUKATOpa OIIGHOYHOTO cpeacTBa*
cemMecTpa
KOMITCTCHITUI
Tema 1.1. 4 CUTYaIMOHHOE
Kapwepa. Most Oymymas YK OC-4 3a/1aHue, cce (ToKIal,
OIIK-1 COO0IIIEeHHE).
Tema 1.2. 4 YK OC-4 TECTOBBIE 3aJaHUS,
JIMYHOCTHBIE KaYeCTBAa U UMHUJTK. OIIK-1 CUTYallMOHHOE 3a/IaHHE,
acce (moKIam,
COOOIIICHNE).
4 YK OC-4 CUTYaIlMOHHOE 3a/IaHHE,
Tema 1.3. OIIK-1 acce (IoKIIa,
Wudopmarmonnas cpena. CoO0ILIEeHHE).
Tema 1.4. 4 YK OC-4 CUTYallMOHHOE 3aJ]aHue,
[TyTemrecTBusl. OIIK-1 acce (IoKIIa,
COOOIIICHNE).
Tema 2.1. Komnanuu. Ctpykrypa 5 YK OC-4 CUTYaIMOHHOE
KOMITaHHH. OIIK-1 3a7aHue, 3cce (IoKIal,
COOOIIEHNE).
Tema 2.2. VK OC-4 CHTYAIIOHHO®
TpysoyeTpoiictso 5 3aJaHue, 3cce (JoKIal,
: OIIK-1 COOOIIEHNE).
Tema Ynpasienue. 2.3. YK OC-4 CHTYAIHOHHOT 3a/IAHHC,
5 acce (JIoKIa,
OIIK-1 COO0OIIICHNE).
Tema 2.4. [Tpuém 3apyOeKHBIX YK OC-4 CHTYAUHOMHOT 3a/IAHHC,
HapTHEPOB 5 acce (moKIa,
’ OIIK-1 COOOIIICHNE).
i CUTYyaIlMOHHOE 3a/IaHue,
Tema Kynbrypa. 3.1 6 YK OC-4 scce (IOKTaL,
OIIK-1 COOOIIIECHNE).
Tema 3.2. KauectBo/ymipaBieHue YK OC-4 CHTYaLOHHOC 3a/laHUC,
KaueCTBOM 6 scce (nowar,
) OIIK-1 COO0O0IIIeHNUE).
Tema 3.3. bpenppl. Ycneninbie YK OC-4 CHTYaLOHHOC 3a/laHUC,
KOMITaHUU 6 scce (moka,
’ OIIK-1 COOOIIICHNE).
Tema 3.4. DTHKa, VK OC-4 CHTYAIIONNO SAAARHE,
6 acce (JIoKIa,
OIIK-1 COO0OIIICHNE).
Tema 4.1. JIugepcTso. YK OC-4 CHTYALMOHHOE 3a/IaHUC,
6 acce (moKIa,
OIIK-1 COOOIIICHNE).
Tema 4.2. IHHOBaIuu. YK OC-4 CHTYAIMOHHOC 3a/1aHHUC,
6 acce (IoKIIa,
OIIK-1 COOO0IIIECHNE).
Tema 4.3. KonkypeHius. YK OC-4 CHTYaLOHHOC 3a/laHUC,
6 scce (AOoKIa,
OIIK-1 COOOIIICHNE).
Tema 4.4. JlenoBas nepenucka YK OC-4 CHTYAIHOMHOT 3a/IaHHC,
6 acce (JIoKIa,
OIIK-1 COOOIIICHNE).




. PA3JEJI 2.
TEKYIIUHU KOHTPOJIb 1O ANCHUTIIJIMHE
«HHOCTpaHHBIH A3BIK NPO(ecCHOHATBLHOT0 00LIeHUs»

Texyuuii KOHTPOJIb 3HAHUU HCIOJIB3YEeTCS UIsl ONEPAaTHBHOTO M PETYJSIPHOTO YIpaBJICHUS y4eOHOM
JeSTENLHOCTHIO (B TOM YHCIIE CAMOCTOSITEIHHON paboToil) 00yJaromumxcsl.

B ycnoBusix OammbHO-pEHTHHIOBOM CHUCTEMBI KOHTPOJSL  PE3yJNbTaThl TEKYIIEro OLICHWBAHUS
00yyYaroIerocsi MCHOJb3YIOTCA KaK IOKa3aTeldb €ro TEKyIlero pedTuHra. Tekylmuil KOHTpOJb yCIIEBaeMOCTH
OCYILECTBIISICTCS] B TEUEHHE CEMECTPa, B X0/€ IOBCEAHEBHOM y4eOHOW paboThl MO MHIMBHIyaJTbHONW WHUIIMATUBE
npenojasatens. JlaHHBIA BUA KOHTPOJS CTHUMYJHPYET y OOy4yaroIlerocss CTpEeMIIEHHE K CHCTeMaTHYeCKOn
CaMOCTOSITENIbHON paboTe M0 U3YUYECHUIO JUCLIUTUINHBL

Tabmnmma 2.1.
Pacnpenenenue 6ayuioB 1o BUIaM y4eOHOU A€ATEIbHOCTH
(6amIpHO-pEHTHHTOBASI CUCTEMA)
HaumenoBanue Bun 3aganus
Paspena/ Teust 113 Bcero | K3P | CP | W3*
YO* T3* P3* 3a TeMy
P.1.T.1.1 9 4 3 16 5 3 3
P.1.T.1.2 9 4 4 17 3 3
P.1.T.1.3 9 4 3 16 5 3 3
P.1.T.1.4 9 4 4 17 3 3
HUroro: 1006 36 16 14 66 10 12 12
HanmenoBanue Bun 3ananug
Pasnena/Teus 113 Beero | K3P | CP | W3+
YO* T3* P3* 3a TeMy
P2.T.2.1 9 4 3 16 5 3 3
P2.T2.2 9 4 4 17 3 3
P.2.T.2.3 9 4 3 16 5 3 3
P2T.2.4 9 4 4 17 3 3
Hroro: 1006 36 16 14 66 10 12 12
HaunmenoBanue Bun 3aganus
Paspena/ Teust 113 Bcero | K3P | CP | U3*
YO* T3* P3* 3a TeMy
P3.T.3.1 9 4 3 16 5 3 3
P.3.T.3.2 9 4 4 17 3 3
P.3.T.3.3 9 4 3 16 5 3 3
P.3.T.3.4 9 4 4 17 3 3
HUroro: 1006 36 16 14 66 10 12 12
HanmenoBanue Bun 3ananus
Pasnena/Teus 113 Beero | K3P | CP | W3+
YO* T3* P3* 3a TeMy
P4TA4.1 9 4 3 16 5 3 3
P4T4.2 9 4 4 17 3 3
P.4.T.4.3 9 4 3 16 5 3 3
P4T.A4.4 9 4 4 17 3 3
Hroro: 1006 36 16 14 66 10 12 12

YO — ycTHbI# o11poc;

T3 — TecToBOE 3a1aHuE;

P3 — pazHoypoBHEBBIC 3a7aHus (CUTYaIIMOHHOE 3a/laHue, ICCe (0K, coo0ImeHue)™
13 — mpakTUYecKoe 3aHATHE;

K3P — kouTpoab 3HaHMi o Pa3neny;

CP — camocTosaTenpHas paboTa o0ydaromerocs

N3 — unnuBuyabHOE 3a/1aHKE



1.1. PekomeHaanuy M0 OLCHMBAHUIO YCTHBIX OTBETOB 00y4aIOIINXCS

C 1enpl0 KOHTPOJIS YCBOEHHUS MNPOMIEHHOTrO MaTrepuaja MU OIpPEAETeHHUs YpOBHS MOATrOTOBIEHHOCTU
o0yyaromuxcs K HM3y4YCHMIO HOBOW TeMbl B Hayaje KaXkJOro MPaKTUYECKOro 3aHATUS IIPernojaBaTesieM
MPOBOJIUTCS MHIUBUAYAIBHBIA WM (POHTAJIBHBIN YCTHBIA OMPOC MO BBIMIOJIHEHHBIM 3aJaHUSAM HpeAblayIIen
TEMBI.

Kpurepun onenku.
Onenka YpoBeHb COOTBETCTBUS YCTHOT'O
OTBETa KPUTEPUAM

OTJIIMYHO OOyuaromuiics

1) ogTHO W apryMEHTHpPOBAHO PACKPBIBAET COJICPIKAHHE TEMBI
BBICKa3bIBaHUS;

2) u3naraer MaTepual CBS3HO U CIUTHO, C UCTIOIb30BAHUEM

COOTBETCTBYIOIIUX  JIEKCUKO-TPAaMMaTHYECKUX u

(OHETUYECKUX CPEJICTB;

3) neMOHCTpUPYET OETI0CTh peur OJM3KYI K €CTECTBEHHOM, Oe3
JUITUTENbHBIX 11ay3 U TTOBTOPOB;

4) neMOHCTPUPYET YMEHUS MOAIEPKUBATh KOHTAKT C ayJUTOpHell U
cobeceHUKamMu, OBICTPO W  MPABWIBHO  pearupyer  Ha
MIOCTaBJIEHHBIE BOIPOCHI, YMEET MOJIEPKATh

5) Geceny, BbICKa3aTh CBOE MHEHUE;

6) nomyckaer 1-2  nexcuueckue, rpaMMaTHYECKHE  WJIH
(dboHeTHYECKHE OIINOKH,
XOPOIIIO OO6yuaromuiics

1) A0CTaTOYHO MOJIHO U APTYMEHTHUPOBAHO PACKPHIBAET

COJIepKaHNE TeMbI BHICKa3bIBAHUS;

2) uznaraet MaTepuai CBSI3HO U CIIMTHO, C UCIOJIb30BaHUEM

COOTBETCTBYIOIIUX JIEKCUKO-TPAMMaTHYECKUX U (DOHETUUECKUX

CPEJICTB, T0MycKasi HEOOJbIINEe HETOUHOCTH, KOTOpPBIE HE

BIIMSIIOT HA COZIEP)KaHUE BBICKA3bIBAHUS, HE MEIIAIOT €T

MIPaBIWJIBHOMY BOCIIPHUSITHIO;

3) neMoHCTpUpyeT OerIoCTh peun OIU3KYI0 K €CTECTBEHHOM, B peUH
MOYKET

HAOJI0AATHCS HEKOTOPOE KOJTMYECTBO Tay3, CBSI3aHHBIX C IIOMCKOM

MPABIIIBHBIX CPEJICTB BHIPAKCHHUS;

4) neMOHCTpUPYET YMEHHS MOIICP)KUBATH KOHTAKT C ay IUTOPHEN

1 cobeceTHUKaMH, T0CTAaTOYHO OBICTPO U MPaBUIIBHO pearupyer

Ha MOCTaBJICHHbIE BOIPOCHI, YMEET MOIepKaTh Oeceny,

BBICKA3aTh CBOE MHEHHUE;

5) nomyckaet 3-5 TeKCHYeCKUX, TPaMMaTHUYECKUX HITH
(hOHETHYECKUX OIMNOOK;

yIIOBIETBOPUTENbHO | OOyuaromuiics

1) HENOJHO pacKpBIBAET COAECPKAHNE TEMBI BbICKA3bIBAHMSI,;

2) uznaraet MaTepuan HEI0CTaTOYHO CBSI3HO u




MOCJIeIOBATENbHO, 3HAHUSA TEPMUHOJOTHMHM HE JOCTaTOYHBI
JUIA PACKpBITUSL TE€MBl, a TakXke 00yd4aeMOMy HE XBaTaeT
JIEKCUYECKUX, T'PaMMaTHYECKUX U (POHETHYECKHX CpEICTB
JUISL OCYILECTBIICHUS MTOJIHOLIEHHOTO BBICKA3bIBAHUS;
3) peub 3amemnieHHas, OOYYArOIIUICS JeNlaeT JOCTaTOYHOE
KOJIMYECTBO Tay3 JUIsd TOMCKa HEOOXOIUMBIX CIIOB U
BBIPAKEHUM;
4) NIeMOHCTPUpPYET HEAOCTATOYHBIE YMEHHUS MOJAEPKUBAThH
KOHTaKT C ayJuTopueil u cobecelHNKaMu, TOCTaTOYHO MEIJICHHO
pearupyeTr Ha IOCTaBJIEHHbIE BOIIPOCHI, UCTIBITHIBACT 3aTPyIHEHMUSI
B OTBETaX Ha HEKOTOPBIE U3 HUX, C TPYJOM MOJAEPKUBaeT Oeceny,
BBICKA3bIBAET CBOE MHEHHUE;
5) nomyckaer ©Oonee 6-9 NEKCHYECKUX,
dboHEeTHYECKUX OIUOOK;

rpaMMaTU4YCCKuX WA

HeynoBnerBopurensHo

OO0yuaromuiics

1) He packpbIBaeT COAEpKaHUE TEMBI BbICKa3bIBaHUS;

2) m3maraet MaTepual HECBSI3HO M HETIOCIIEeI0BATEIbHO, HE BIIAICET

COOTBETCTBYIOILIEH TEPMHHOJIOTHEH, a TakXke JOCTaTOYHBIMHU

JICKCHYECKUMHU, TPAaMMAaTHIECKIMHU U

(OHETHUECKUMHU CPEJCTBAMU IS OCYIECTBICHHS BEICKA3bIBAHUS,

3) peub 3aMenJieHHAas, HEBHSATHAsA, W300WIyeT JUIMTEIbHBIMU
nay3aMu M IMOBTOPaMHU;

4)He yMeeT TOAEpPKHUBaTH KOHTAaKT C ayAuTOpuend H

co0eceTHUKaMH, MEIJICHHO MM COBCEM HE pearupyer Ha

MOCTaBJICHHBIE BOIIPOCHI, HE YyMEET TIOJIEPKUBATh Oeceny |

BBICKA3aTh BbICKa3bIBAET CBOE MHEHHUE;

5) nonyckaer ©Oomnee 10 nekcuuecKux,
dboHEeTHYECKUX OMIMOOK.

TpaMMaTHYCCKUX U

BOITPOCHI U1 CAMOIIOATOTOBKH OBYYAIOLIUXCHA

Konmponupyemwie Bonpocwt 0nsa noozomoexku K unOueudyanvHomy /
pasoenvt (membwt) ¢poumansvromy ycmuomy / RUCbMEHHOMY ORPOCY HO MeMam
OUCYUNIUHDL OUCUUNTUHDL
PA3JIEJI 1 JlesiTenbHOCTD YeIOBEKA B OOIIECTBE
Tema 1.1. 1. Do you have a career plan? Where do you want to be in 10
Kapnepa. Mos | years’ time?

Oymymast mpodeccus.

2. Would you like to work for one or several companies?

3. What can damage your career prospects?

5. What do you hope to do in your future career?

6. Are you an organized person? How do you organize your
time?

7. What do you have in common with your best friend?

Tema 1.2.
JInaHoCcTHRIE

KadyeCTBa U UMHUJIK.

1. What techniques do you use in studying English? How do
you remember new words, learn grammar etc.?

2. What do you trust more to: TV, the Internet, newspapers?
Why?

3. Which is your favourite TV programme? Why?

4. Would you like to work for a family owned company or a
multinational company? Why?

5. Would you like to run your own company? Why?/Why
not?

6. What personal qualities are crucial for running a business?

7. What are your strengths and weaknesses?

Tema 1.3.

Nudopmanmonnas

1. What are the best ways of getting information on major
issues of the day?




cpena. 2. Can some good newspapers compete with the scientists in
the way of educating people according to a well-known American
writer?
3. What do publications of most newspapers usually deal
with?
4. What is the most dominating type of media?
5. How can big corporations benefit from mass media?
6. Do you agree that mass media promotes quality and
progress in our everyday life? Why/not?
7. What are the best ways of getting information on major
issues of the day?
8. What do you use the internet for? How much time do you
spend on the internet each week?
9. Do you use mobile phone for information or entertainment?
10. Is TV educational or is it complete rubbish?
Tema 1.4. 1. Do you like travelling? Which places have you visited or
[TyrerecTsusi. would like to visit? Why?
2. What is the best time to visit your own city?
3. Describe the opportunities your favourite season creates for
travel?
4. What is the best way of traveling around your country
(rail/road/air)?
5. Why is it better than the others?
6. What are the biggest transport problems in your country?
PA3JIEJI 2 IlepBbie nenoBble KOHTAKTHI
Tema 2.1. 1. What types of companies exist?
Kommanunmu. 2. What makes a successful organisation?
Crpykrypa 3. Can you describe your company/ organization?
KOMITaHUH. 4. What qualities of organization are positive and negative?
5. Describe your ideal manager.
6. What makes a good employee?
Tema 2.2. 1. What makes a good employee?
TpynoycTpoicTBo. 2. What nationalities are better at building relationships than
others at work?
3. What makes employees successful and happy?
4. What do you find satisfying and frustrating about your
work or studies?
Tema 2.3. 1. What should companies do to encourage new ideas?
YmpapneHue. 2. What do you consider when you start planning some
events?
3. What are the best ways to plan?
4. What is the secret of good planning?
5. What are the main responsibilities of a manager?
6. What factors make companies successful?
7. Are you an organized person? How do you organize your
time?
8. What do you consider when planning family events?
9. What are the most important things to do when planning in
business?
10. How often do you think businesses should revise their
plans?
Tema 24. 1. What are business negotiations?
[Tpuem  3apyOeKHBIX 2. Why is negotiation important in a business?
HapTHEPOB. 3. What is business context negotiation?

4. What are some examples of negotiation?

PA3JIEJI 3 IlepBbie maru B ynpaBieHUU




Tema 3.1. 1. Why can some cultures extended far and wide across the
Kynerypa. world?
2. What can cause the domination of one culture over
another?
3. Why has the American cultural domination grown ever
stronger over the past fifty years?
4. Which culture is the most difficult to digest?
5. What is culture?
6. Why is cultural awareness important for business people?
7. Do youthink cultures are becoming alike?
8. What things are important when doinh businee in your
culture?
9. What do you miss about your culture when you go abroad?
Tema 3.2. 1. Give examples of high-quality products and services/
Kauecto/ympasieH ue explain your choices.
Ka9eCTBOM . What is best describe the idea of quality?
. What is mean by quality control and customer sevice?
. What is meant by”old-fashoined quality”?
. What is quality management?
. What image and qualities does a brand have?
. What benefits do people expect from brands?
. Why do people buy branded goods?
. Why do some people dislike brands?
. How loyal are you to tha brands you have chosen?
. What is brand management?
. What is the purpose of business? Is it just to make money?
. What is bisiness ethics?
. Are some jobs more ethical than others?
. Speak on some unethical activities/.
. What is a mission statement?

Tema 3.3.
Bbpennpl.  Ycnenineie
KOMITaQHHH.

Tema 34.
DTHKA.

DN P WD~ WM P W DND=OBPBA WD

2.2 PexoMeHAalMH 110 OLICHUBAHMIO Pe3yJIbTATOB TECTOBBIX 3a/1aHN 00y4arOIIUXCS

B 3aBepiieHuM M3ydeHus KaKIoro paszesia JUCLMILIMHBI MOXKET IIPOBOAUTHCS TECTUPOBAaHUE (KOHTPOJIb
3HAHUU IO pa3feny).

Kpumepuu oyenusanus. BuillonHeHWEe TEKyIIMX TECTOBBIX 3aJaHHil olleHHWBaeTcs B Oamtax. Kpurepum
OLICHHMBAHHUS, KaK U KOJMUYECTBO OAJIOB 3a Ka)/J10€ BHIMOJHEHHOE 3a/laHue, 3aBUCAT OT THUIIA TECTOBBIX 3aJaHUIN U
OTrOBapUBAIOTCS KXl pa3 B TECTOBBIX 3aJaHUSX OTIACIBHO.

TecToBble 3aJaHUs MPEJCTaBICHbl B BHUJE OLEHOYHBIX CPEACTB M B MOJHOM OOBEME NPEJCTaBJICHHI B
OaHKe TECTOBBIX 3aJ[aHU B ANEKTPOHHOM BHJE. B QoHIE OIIEHOUHBIX CPEICTB MPEICTABICHBI TUIIOBBIE TECTOBbIC
3a/laHusl, pa3paboTaHHbIe I U3YUEHUS TUCHUIUINHBI « IHOCTpaHHbIH S3bIK TPO(GECCHOHATBEHOTO OOIIEHUS.

THUIIOBBIE TECTOBBIE 3AIAHUSA
JJIS TEKYHWEI'O KOHTPOJISA
PA3JEJI 1.
|

1. Put the correct words A, B, C, D from options below in the above article:

One of the main crises facing companies today is that of loss of reputation. Damage to reputation almost always
has a snowball effect and entails damages to share (1) as well as to public confidence. Some business
people say that their company’s reputation is their main (2). Consequently, it is necessary not only
preserve it, but also to (3) in it, because once you have lost some of it, not only is it extremely difficult to
regain it, but it also costs huge amounts of money. When 4) a crises, management must react as quickly
as possible. Speed of (5) is particularly crucial when human lives are in question. The next step is to
enter in a dialogue with all your (6), and to make sure that you maintain a steady (7) of



information. You have to explain to the public what went wrong, and accept responsibility for any mistake that

you made. If you are indeed responsible for what happened, an admission of (8) is your only viable

course of action. Denying responsibility will inevitably damage your reputation in the long term, and increase the

chances of (9) action being taken against you.

la)cost b)fee c)bonus d)price

2 a) profit b)asset c¢) benefit d) value

3a)pay Db)stake c)secure d)invest

4 a) dealing b) foreseeing c) handling d) prioritizing

5 a) response b) responding c) reaction d) reacting

6 a) stakeholders b) suppliers c) buyers d) consumers

7 a) conference b) flow c)release d) press

8 a) credibility b) illegality c) liability d) criminality

9a)legal b)lawful c)court d) tribunal

2. Complete the modal perfect forms in these sentences.

1 The team leader was great, but I think she could spent more time on simulations. 2 You might have
to my letter sooner. I thought you were no longer interested in my proposal. 3

They needn’t into the office — there was no work for them to do when they got there. 4 If your

application had been successful, we informed you in writing.

III. Conditionals 1 If we lose the password, we (not\to be able) to access those files ever again. 2 If I

were you, [ (to turn) to a professional website designer. 3 If the economic climate (to be) more

favourable, our e-commerce would have expanded massively.

IV. Passives 1 Flexible hours in Accounts and HR next month.(introduce) 2 Surprisingly, the sales

staff only once in the past three years. (appraise) 3 Our remuneration policy

currently . (revise) 4 With a little goodwill, the amount of red tape we have to deal with could

easily.(reduce)

Answer Key

I.1d 2b 3d 4c 5d 6a 7b 8c 9a

II. 1Thave 2answered 3have come 4could have

III.1wouldn’t be able 2 would turn 3.had been

IV. Iwill be introduced 2were ...appraised 3is being...revised 4be reduced

I
1. Read the text. Mark the statements true or false.

The mass media play an important part in our lives. Newspapers, radio and especially TV inform us of
what is going on in this world and give us wonderful possibilities for education and entertainment. They also
influence the way we see the world and shape our views. Of course, not all newspapers and TV programmes
report the events objectively, but serious journalists and TV reporters try to be fair and provide us with reliable
information. It is true that the world today is full of dramatic events and most news seems to be bad news. But
people aren't interested in ordinary events. That is why there are so many programmes and articles about natural
disasters, plane crashes, wars, murders and robberies. Good news doesn't usually make headlines. Bad news does.
Some people say that journalists are given too much freedom. They often intrude on people's private lives. They
follow celebrities and print sensational stories about them which are untrue or half-true. They take photos of them
in their most intimate moments. The question is — should this be allowed? The main source of news for millions
of people is television. People like TV news because they can see everything with their own eyes. And that's an
important advantage. Seeing, as we know, is believing. Besides, it's much more difficult for politicians to lie in
front of the cameras than on the pages of newspapers. Still, many people prefer the radio. It's good to listen to in
the car, or in the open air, or when you do something about the house. Newspapers don't react to events as
quickly as TV, but they usually provide us with extra detail, comment and background information. The Internet
has recently become another important source of information. Its main advantage is that news appears on the
screen as soon as things happen in real life and you don't have to wait for news time on TV.

True or false?

1. It is impossible to live in the world without mass media.

2. Nowadays TV Mass media influence the way we see the world.

3. Dramatic events are often discussed on TV and in newspapers.

4. Good news also appear in mass media.

5. Journalists often speak about the facts, which people shouldn’t know.



6. Television in not the main source of information.
7. The Internet is the quickest way to learn the information.
2. Fill in the gaps with the appropriate words.
A) Words: o'clock, World Wide Web, accessible, file transfer, radio

The Internet is quickly becoming the center of mass media. Everything is becoming (1) via the
internet. Rather than picking up a newspaper, or watching the 10 (2) news, people can log onto the
internet to get the news they want, when they want it. For example, many workers listen to the (3) through

the Internet while sitting at their desk. It consists of millions of smaller domestic, academic, business, and
governmental networks, which together carry various information and services, such as email, online chat,
4) , and the interlinked web pages and other documents of the (5)

B) Words: focus on, web pages, readers, network, typical

Many blogs provide commentary or news on a particular subject; others function as more personal online
diaries. A (1) blog combines text, images and other graphics, and links to other blogs, (2) , and
related media. The ability for (3) to leave comments in an interactive format is an important part of
many blogs. Most blogs are primarily textual, although some (4) art (artlog), photographs (photoblog),
sketchblog, videos (vlog), music (MP3 blog), audio (podcasting) are part of a wider (5) of social media.
3. Choose the correct words to complete the sentences.

Last May I was choosing an unusual holiday tour. It was a 1 task because flights to Japan, Hong
Kong and Australia were just too common. What I wanted was somewhere exciting and exotic, a place where I
could be 2 from the crowds of tourists. I was so happy when Joan called up, suggesting to take a trip to
Cherokee, a county in the state of Oklahoma. I agreed immediately. It didn’t 3 us long to prepare for this
trip and soon we took a flight to Cherokee and visited a village, which presents a brief image of the Indian past to
the tourists. 4 the language barrier, we managed to find our way to the souvenir shops with the help of the
natives. The shops were filled with colorful traditional clothes, made of turkey feathers, and other bright
souvenirs. “Welcome! Want to get anything?” We 5 a middle-aged man smiling at us. We were very
surprised by his fluent English. He introduced himself as George and we ended up chatting till lunch time when
he invited us for lunch at a 6 coffee shop. George told us that he used to cut firewood for a living. We 7

from him that the Cherokees do not depend solely on trade for survival. This story was really interesting.

Back at home, I often remember this amazing trip.
a. large b. hard c. strong d. heavy
.missed b. avoided c. spared d. left
. take b. keep c. hold d. make
. Though b. Instead c. Besides  d. Despite
. glanced b. looked c. saw d. watched
. nearby b. near c. next d. close
a. realised b. found c. discovered d. learnt
. Choose the correct answer (a, b, ¢ or d)
. In ... of a newspaper a person can find various information presented in articles and comments.
. an issue b. a soap opera
. aquiz d. the weather forecast
2.....1s a newspaper thas is published every day of the week except Sunday.
. An edition b. A feature
. An obituary d. A daily
. A....1s a television station and all the programmes that it broadcasts.
. current event b. remote control
. channel d. canal
. A magazine that appears once a week is a ... .
. weekly b. daily
. monthly d. tabloid
. A....1s a popular serial about daily lives and relationsships of the same droup of people.
. documentary film b. soap opera
. historical film d. cartoon
. Television ... us informed about the .... events at home and abroad.
a. keeping, recent b. keeps, recent
c. keeps, recently d. keeping, recently
6. What... this weekend?
a. you are going to do b. are you going to do
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c. your gonna do 2. I'm not sure. ... anything special?

a. Are you going to dob. You are going to doc. Is going to do
7. My friend Melissa and ... a party. Would you like to come?
a. am going to b. are going to goto c¢. go to

8. I'dlove to! ...?

a. What's it going to be b. Who's go to be c. Where's it going to be

Answer Key
1) 1. False, 2. True, 3. True, 4. True, 5. False, 6. True, 7. False
2) A) 1-accessible, 2- o’clock, 3 —radio, 4- file transfer, 5 - World Wide Web
B) 1-Typical, 2 - web pages, 3-readers, 4-focus on, 5 — network
3) 1-b; 2-c; 3- a, 4-d; 5-c; 6-a; 7-d
4)1.a,2.d,3.¢,4.2,5.b,6.b7.b,8.2,9.b,10.C

PA3JIEJ 2
I
1. Put the correct words A, B, C, D from options below in the above article:

A British firm has developed a new product (1) __ help us save money. The product is a wristband (2)
__gives us an electric shock if we spend too much money. The wristband is called Pavlok. It is (3) __ to our
bank account. It knows how much money we have in the bank. If we go shopping and there is (4) __ enough
money in our bank account, the wristband (5) __ a 255-volt electric shock to our wrist. This warns us not to
overspend. The company is called Intelligent Environments. It wants to work with banks to help customers with
their money. So far, no banks in Britain have said they would (6) __ the Pavlok to their customers. They could
start doing this in the future. The Pavlok wristband is part of the Internet of Things. This is the idea that
everything in our life will (7) __ connected to the Internet. The CEO of Intelligent Environments, David
Webber, said people liked the idea of the Pavlok. Shoppers would (8) _ get a small electric shock in the store
from the wristband than get a big shock later when they see their credit card (9) __ . Mr Webber said the Pavlok

would be great for people who cannot stop spending because they have (10) __ willpower or their willpower is
weak. He added that many young people suffer (11) __ the "ostrich effect". This is when people stick their
heads in the sand and buy things rather (12) look at how much money they have in their bank. Put the

correct words from the table below in the above article.

1. (a) for (b) to (c) by (d) so

2. (a) what (b) that (c)this  (d) then

3.(a)lichen (b)lined (c) likened (d) linked

4. (a) never (b) not (c) no (d) now

5. (a) delivering (b) deliver (c) delivery (d) delivers

6. (a) reject (b) combine  (c) offer (d) protect

7. (a) be (b) do (c) have  (d) not

8. (a)instead  (b) prefer (c) rather (d) like

9. (a) bull (b) ball (c)bell  (d)bill

10. (a) no (b) non (c) not (d) now

11. (a) from (b) as (c)on (d) at

12. (a) than (b) that (c)this  (d) then

2. Choose work /job / employment / occupation and complete the sentences:
I don’t like my ... It’s not well-paid. What is more, it’s exhausting and boring.

[ go to ... every day, including Saturday.

You must write your name, age and ... on the application form.

Have you finished your ... for today?

All high school graduates must be provided with equal career and ... opportunities.
Your ... is badly done. Come to me after you redo it.

[ haven’t been able to find a ... for the last three months.

If you can’t find a job, apply to the state ... office.

She is a tour guide by ...

My present ... doesn’t satisfy me financially, so I’'m going to quit.

3. Complete the sentences with the correct options from a, b, ¢, d. Write your answers in the space.
1.This is my , Helma. She works with me in the financial department.
a) colleague b) team c) job d) people



2 Gucci has offices in different countries, but their are in Florence, Italy.

a) place b) subsidiary c) shop d) headquarters
3 They buy the products for $5 and sell for $10, so that's 100%

a) retail c) profit d) invoice

4 Brian Kingsley is an important because he buys a lot of our products.
a) supplier b) producer c) client d) manufacturer

5 Canl by a credit card?

a) take b) pay c)give d) send

6 He for the computer company, IBM

a) work b) works ¢) working d) is work

7 He usually to work by a car.

a) travel b) is traveling c) travels d) has traveled
8 Where ?

a) you work b) do work you ¢) work you d) do you work
9 We buy office equipment from a in Wales.

a) customer b) goods c) supplier d) accountant
10 The for this project is 28" July.

a) date b) deadline c) day d) time

11 He takes his work home.

a) don't b) not c) doesn't d) isn't

12 many offices in this town.

a) There are b) There is c)ltis d) They are

13 he live in Madid?

a) Do b) Isn't c) Does d)Don’t

14 I speak to Mr Jones, please?

A) Can b) Will c) Need d) Want

15 you like to visit the factory?

a) Do b) Can c) Have d) Would

16 It can play music and send emails, it has some good

a) features b) products c) size d)electricity.
17 BA and Virgin are in the airline industry.

a) companies b) organizations c¢) markets d) competitors
18 1 to South America last year for business.

a) went b) have gone c) been d) go

19 He often travels on business.

a) away b) abroad c) country d) town
20 Where you go on business last year?

a) do b) did c) have d) were

v

1. Put the correct words A, B, C, D from options below in the above article:
One of the main crises facing companies today is that of loss of reputation. Damage to reputation almost

always has a snowball effect and entails damages to share (1) as well as to public confidence. Some
business people say that their company’s reputation is their main (2). Consequently, it is necessary not
only preserve it, but also to (3) in it, because once you have lost some of it, not only is it extremely
difficult to regain it, but it also costs huge amounts of money. When 4) a crises, management must react
as quickly as possible. Speed of (5) is particularly crucial when human lives are in question. The next
step is to enter in a dialogue with all your (6), and to make sure that you maintain a steady (7)
of information. You have to explain to the public what went wrong, and accept responsibility for any mistake that
you made. If you are indeed responsible for what happened, an admission of (8) is your only viable
course of action. Denying responsibility will inevitably damage your reputation in the long term, and increase the
chances of (9) action being taken against you.

1 a) cost b) fee ¢) bonus d) price

b) asset ¢) benefit d) value

b) stake c) secure d) invest

dealing b) foreseeing  c¢) handling d) prioritizing

response b) responding  c¢) reaction d) reacting



stakeholders  b) suppliers c) buyers d) consumers

conference b) flow c) release d) press

credibility b) illegality c) liability d) criminality

b) lawful ¢) court d) tribunal

2. Complete the modal perfect forms in these sentences.

1. The team leader was great, but I think she could spent more time on simulations.

2. You might have to my letter sooner. I thought you were no longer interested in my proposal.
3. They needn’t into the office — there was no work for them to do when they got there.
4. If your application had been successful, we informed you in writing.

I1I. Conditionals

1. If we lose the password, we (not\to be able) to access those files ever again.

2. If I were you, I (to turn) to a professional website designer.

3. If the economic climate (to be) more favourable, our e-commerce would have expanded massively.
IV. Passives

1. Flexible hours in Accounts and HR next month.(introduce)

2. Surprisingly, the sales staff only once in the past three years. (appraise)

3. Our remuneration policy currently . (revise)

4. With a little goodwill, the amount of red tape we have to deal with could easily. (reduce)

3. You are going to visit a client company in Toronto next week. Write a reply to the following e-mail. Write
about 50 words.

To:

From: Greg Saunders
Subiject: Your visit next week.
Dear ...

I am attaching a programme for your visit next week. Please let me know if there is
anything you would like to add.

If you could also tell me your flight number and arrival time, I will arrange for our driver
to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Bestregards
Greg
4. Choose the best option (A, B, C or D) for every sentence:
1 A new office now in the city centre.
a) has built b) building ¢) is building d) is being built
2 You use mobile phone in here. It is not allowed.
a) mustn't b) don't have to c¢) don't need d) couldn't
3 profit is always calculated without deducting taxes and other charges.
a) Full b) Net c) Whole d) Gross
4 have to evaluate the risks involved in setting up a business.
a) suppliers b) entrepreneurs c) regulators d) customers
5 our back-office work to an overseas supplier would definitely be cheaper.
a) Outsourcing b) Downsizing ¢) Appointing d) Locating
6 ComSoft has agreed to us with the latest software .
a) offer b) deliver c) supply d) sell
7 Since 2003, bosses slow to handle this problem.
a) have been b) were c) are being d) are
8 Can you fill in this form?
a) apply b) applicant c) application d) applied
9 The person at the door, greeted you, is the HR manager.
a) who b) what c) where d) which
10 Cost-cutting and outsourcing will be the main focus of our in the coming year.
a) process b) objective c) strategy d) outlook
11 Ifwe him, we wouldn't have got an answer.
a) haven't asked b) hadn’t asked c) asked d) ask

12 Would you be interested joining us for a drink.



a) for b) with c)in d) to

13 You come if you don't want to. It isn't obligatory.

a) don’t have to b) mustn’t c) ought to d) might not
14 She if he'd ever been to Spain.

a) said b) told c) told me d) asked
15 If we use low-paid overseas workers we'd cut our dramatically.

a) profit b) costs ) margins d) income
16 Using cheaper components could result in considerable

a) winnings b) savings ¢) reductions d) decreases
17 like rent are still taking up too much of our budget.

a) Investments b) Overheads c¢) Earnings d) Taxes

18 Most member state of the EU have adopted the Euro as the single

a) currency

b) money c) cash d)exchange

19 He is leaving the company they wouldn't promote him.

a) because

b) so that ¢) in order to d) that means that

20 The company was set ten years ago.

a) on

b) up ¢)in d) off

2.3 PekoMeHIauM 10 OLEHUBAHUIO Pe3yJIbTATOB CUTYAIMOHHBIX 3a1aHUM

Ouenka IMpaBuwiabHOCTH (OIUOOYHOCTDH) PelIEeHUs

«OTmaHO» OOy4aromuiics

TCMBI BBICKA3bIBAHU A,
2) n3jgaract MaTepual CBA3HO u CJIMTHO,

u (I)OHCTI/ILICCKI/IX CpCACTB;

3) IeMOHCTpHpYeT O€rjiocTh peud  OJU3KYIO
€CTECTBEHHOM, 0€3 UINTENbHBIX 11ay3 U IOBTOPOB;

BBICKa3aTbh CBO€ MHCHHUC,

(dhoHeTHUYeCcKre OMMOKH,

«Xopor1io» Ooyuaromuiics

COACP7KaHNEC TEMbI BHICKA3bIBAHUS,
2) n3jgaract MaTepual CBA3HO n CJIMTHO,

€ro MPaBHILHOMY BOCIIPHUSITHIO;
3) IeMOHCTpHpyeT O€rjocTh peun  OJIU3KYIO

BBIPKCHUS;

aymuTopued M COOECEIHHMKAMH, JOCTAaTOYHO  OBICTPO

noJIepkaTh Oecely, BhICKa3aTh CBOC MHEHHCE;

(OHETHYECKUX OIMIHOOK;

«Y IOBJIETBOPUTEIBHO» OO6yuaromuiics
1)  HemomHO  pacKpbIBaeT COJIepIKaHue TEMBI

1) moMHO M apryMEHTHPOBAHO PACKPBIBAET COJEP)KAHUE

HCIOJIb30BAHHUEM COOTBCTCTBYIOIIUX JICKCUKO-TPAMMATHUYCCKUX

4) neMOHCTPUPYET YMEHHUS IOAJEPKUBATh KOHTAKT C
ayauropueil u cobeceHUKaMH, ObICTPO U MPABUIIBHO pearupyer
Ha TIOCTaBJCHHBIE BOIMPOCHL, YMEeT MoJepxkarh Oeceny,

5) nmomyckaer 1-2 nekcuueckue, rpaMMaTHUECKHE WIN

1) AOCTaTOYHO MOJHO M apryMEHTHPOBAHO PACKPHIBAET

HCIIOJIb30BAHHUEM COOTBCTCTBYIOHIUX JICKCUKO-TPAMMATHUYCCKUX
u (I)OHCTI/ILICCKI/IX CpeacTB, HOITyCKas HEOOJIBIIINE HETOYHOCTH,
KOTOPBIC HE BJIMAIOT HA COACPIKAHUC BBICKA3bIBaHUA, HC MCIIAIOT

€CTeCTBEHHOH, B peYM MOXXET HaOII0JaTbcs HEKOTOpOe
KOJIMYECTBO I1ay3, CBS3aHHBIX C IMOMCKOM IMPaBUIIbHBIX CPEJICTB

4) neMOHCTPUPYET YMEHHS MOJAJIEPKUBATh KOHTAKT C
MPaBWJIBHO pearupyer Ha IIOCTaBJICHHBIE BOIPOCHI, YMEET

5) nmomyckaer 3-5 JIEKCMYECKUX, TPAMMATHYECKUX WIIH




BBICKA3bIBAHUS;

2) wu3maraeT Marepuag HEJIOCTaTOYHO CBA3HO U
MOCJIEeI0BATENbHO, 3HAHUSI TEPMHUHOJIOTUU HE JOCTAaTOYHBI JJIS
pPacKpeITUSL TEeMBI, a Takke oOyJaeMOoMy HE XBaTaeT
JIEKCUUYECKUX, TPAMMAaTHUECKUX M (POHETUUYECKUX CPEIACTB IJIs
OCYILIECTBIICHUS TTOJIHOIIEHHOTO BHICKAa3bIBAHUS;

3) peup 3amMeisieHHas, oOy4yaeMblil JeaeT JI0OCTOYHOE
KOJIMYECTBO May3 /Ul MOMCKAa HEOOXOAMMBIX CJIOB U BBIPAXKECHUH;

4) JI€MOHCTPUPYET HE/I0CTaTOYHbIE YMEHUS
NOJICP)KUBATh KOHTAKT C ayauTopuedl M cobeceaHHKaMHu,
JIOCTaTOYHO MEJJICHHO pearupyeT Ha IMOCTaBJIEHHBIE BOIPOCHI,
UCTIBITHIBACT 3aTPYJHEHUS B OTBETaX HAa HEKOTOpPbIE U3 HUX, C
TPYAOM MOAJEPKHUBAET Oecey, BBICKAa3bIBAET CBOE MHEHUE;

5) nomyckaer Ooznee 6-9 JTEKCHUECKUX, IPaMMAaTUYECKHX
W (POHETUUECKUX OIIHOO0K;
«HeynosieTBopUTeIbHO» Ooyuaromuiics

1) He packphIBaeT coepIKaHUE TEMbI BHICKa3bIBAaHUS;

2) u3naraeT MaTepuas HECBSI3HO M HEIOCIIE0BATEIbHO,
HE BJaJeeT COOTBETCTBYIOLICH TEpMHUHOJOIMEH, a Takxke

JO0CTAaTOYHBIMH JICKCUYCCKHUMU, TpaMMaTHU4YCCKUMHU u
Q)OHGTH‘IGCKI/IMI/I cpeacTBaMmu JIA OCYHICCTBJICHU A
BBbICKA3bIBaHUS,

3) pedb 3aMeIUICHHAs, HEBHATHAs,  M300MIyeT
JUTATEIILHBIMU TIay3aMU U TTIOBTOPaMU;

4) He yMeeT MOAJEPKUBATh KOHTAKT C ayIUTOpHEd W
coOeceTHUKaMH, MEIJICHHO WJIM COBCEM HE pearupyer Ha
MOCTABJICHHBIC BOIPOCHI, HE YMEET MOJICPKUBaTh Oeceny |
BBICKA3aTh BHICKAa3bIBAET CBOE MHEHHUC;

5) momyckaer Oosiee 10 JeKCHYECKHX, TPAMMaTHYECKUX
Wi (POHETHYECKUX OIUOOK.

* TIpencrasieno B Tabmuie 2.1.

THUITIOBBIE CUTYALIMOHHBIE 3AJIAHUSA
JJIA ITPOBEPKHU YPOBHA CO@OPMUPOBAHHOCTHU KOMIIETEHIIHN

Cumyavun k meme «1.1. Kapvepa. Mos 6yoyuiaa npogheccuny.
Think of a job that you think would be very difficult for you to do, and another job that you think would be very
easy and the most enjoyable. Talk about the professional skills and personal qualities that are necessary for both
jobs.
Is it easy to choose your future profession?
What attracts you in your future profession?
Can you check whether your choice of the profession is right?
What should you do to achieve your ambitions?

Cumyayusn k meme «1.2. Jluunocmusle Kauecmea u UMUOINC».
Some people try different fashions to express their personality (dye their hair green, pierce their tongue or nose,
wear torn jeans, etc.). But sometimes it may not be accepted by other people. What is acceptable for you and what
isn’t? What kind of clothes do you prefer?
Do you agree that people who look different are strange?
Is it a good idea to look like your friends?
Do you try to follow the latest fashion? Why/ Why not?
Do people nowadays make clothes themselves? Why/ Why not?

Cumyavyun k meme «1.3. Hngpopmayuonnan cpeoay.
Imagine you are being interviewed by a journalist of a radio programme for young people about young people.
The journalist asks different questions in order to find out what worries and what interests people of your age.
Touch on the following topics:
interests and hobbies;
future career;



style of clothes young people prefer;
other issues young people are concerned about, etc.

Cumyayusn k meme «1.4. Ilymeuwiecmeusn.
You are given the opportunity to visit a foreign country. You can go there by plane, by train or by car. Which
means of transport would you like to take, if you had a choice? Explain why you would prefer this or that kind of
transport and point out the advantages.
Have you ever been to a foreign country?
Have you ever experienced homesickness?
What can spoil a holiday?
What professions involve a lot of travelling?

Cumyavun k meme «2.1. Komnanuu. Cmpykmypa KOMRanuu. ».
Draw a simple organisation chart for the management structure of the place you will work at. Give the names,
titles in English.
Is organisation structure in business important?
What makes organisation structure of a company?
What parts are modern typical firms divided into?
How can you describe a senior manager?
There is a difference between an executive director and nonexecutive director, is not there? What is it?

Cumyauyusn k meme «2.2. Tpyooycmpoiicmeo.
Think of the two most popular jobs that young people in our country would like to have as their future career
(express your opinion). Talk about the features that attract young people in these jobs and try to compare and
contrast them.
What is more important for success: to have natural abilities or to work hard?
What is your favourite subject?
Do you agree that doing well at academy can lead to good career opportunities?
Is it easy for you to make a decision?

Cumyauyun k meme «2.3. Ynpaenenuey.
Write an essay explaining the following statement: "An organization that falls apart when individuals leave has
not built an adequate structure of roles." Imagine you are a street-level bureaucrat, for example, a state employee.
Write a brief essay on what makes your job complex and unpredictable.

Cumyauyun k meme «2.4. IIpuem 3apyodescnvix napmuepoey.
Imagine your business partner from England is calling you. He is going to come to your company on business.
You are a company employee who has arranged to meet Student B, a colleague from one of your subsidiaries.
Explain that you cannot keep the appointment and give a reason. Suggest an alternative day.
2. Student B, you are on a business trip to Singapore and need to stay an extra day. Your hotel is full. Telephone
the airline office. Talk to the representative, Student A, to arrange a different flight and a night at another hotel.

2.4. PexoMeHaanuy Mo OeHUBAHUIO AUCKYCCHOHHBIX TEM

MaxkcuMaJjbHoOe Kputepuu
KOJHUYECTBO 0aJ1710B
rocy1apCTBEeHHAsI OIIEHKA)

OTJIINYHO OOyuaromuiics:
-cII0cOOeH BeCTH Oecey 0 MPEIOKEHHON TeMaTHKE (JIMaIornIecKoe
1 MOHOJIOTHYECKOE BHICKA3bIBAHHSI) B HOPMAJILHOM TEMIIC;

- IEMOHCTPHUPYET IMTUPOKHUI CIIOBAPHBIN 3amac, 3¢ HEeKTUBHBII
BHIOOP M UCTIOJIB30BAaHUE CJI0BA / UAMOMBI, BlajieHue Gpopmoii cioBa,
COOTBETCTBYIOIIUI PETHCTP; UCTIONB3YET CI0KHBIE TPAMMAaTHIECKUE
KOHCTPYKIIUH;

-3(eKTUBHO B3aUMOJICHCTBYET C IK3aMEHATOPOM H/HITH
MapTHEPOM;

-JIaeT TOYHBIC MCUEPITHIBAIOIIUE OTBETHI HA BCE BOIIPOCHI,
-YMEJIO CIIPABIISETCS C HEMPECKa3yeMbIMH CUTYalIUSIMH;

- IPOSIBIISICT MHUIIMATUBY; 00OCHOBBIBAET CBOIO MBICIIB;

- OCYIIECTBIISIET CBSI3HBIC MOHOJIOTHYECKHE BHICKAa3bIBAHUS;




- pacKphIBaeT TEMY MOJHOCTHIO U HAJICKALIIM 00pa3oM, PUBOJAUT
pUMepHI U (HaKTHI,

-111000€ KoJieOaHre B pedH CBSI3aHO C COJIEP)KaHUEM, a HE C TIOMCKOM
CJIOB UJIU 'PAMMATHKU.

XOPOIIO OOyuaromuiics:

- criocoOeH BecTH Oecey Mo MpeIIoKeHHON TeMaTHKe (IMalornIecKoe
11/ MOHOJIOTMYECKOE BHICKA3bIBaHKE) B HOPMAJIbHOM TEMIIE;

- IMeeT JOCTAaTOYHBIN AMANa30H CIOBAPHOTO 3armaca, AeacT
HECYIICCTBEHHBIC OMIMOKHU B BHIOOpE (hOPMBI CIIOBA/UAMOMBI, HMEET
HE3HAYUTENbHbIE TPOOIEMbI B BEIOOPE CIOKHBIX KOHCTPYKIIHIA,
TenaeT HECKOJBKO OIMOOK B BEIOOPE BPEMEHH, YUCIIA, TIOPSIKA
c10B / GDYHKIIUH, apTUKIICH, MECTOUMEHUH, TPEJJIOTOB, JTOMYyCKaeT
HEeOOJIbII0E KOJIMYECTBO OIINOOK B Opporpaduu, MyHKTyalllH,
KaruTaTn3aIumg;

-B OCHOBHOM BBICKa3bIBaHHE OTBCUYACT 33/IaHHIO;

-00y4Jarouiicsi TOHUMAaET 3K3aMeHaTopa U MapTHepa U J1aeT
MPaBHUJIbHBIC OTBCTHI HA OOJIBIIMHCTBO BOIIPOCOB,

-B 1I€JIOM YMEET CIIPaBIISIThCS C HEMPEICKAa3yeMbIMH CUTYAIUSIMH;

- JaCT paClpOCTPAHCHHBIC OTBCTLI U MPOABJIACT NHULIMATHUBY,

- HIPOABJIICT MUHUMAJIBHBIC KoJIeOaHusa B pcun.
YAOBIETBOPUTENbHO  [(OOydaromuiics:

-[IOHUMACT 3K3aMCHATOpPAa U MapTHEPA U AACT MMPABUIIBHBIC OTBCTHI;
-BBINIOJIHACT ITPOCTHIC 3aJa4K, HO UCIILITBIBACT 3aTPYAHCHHA C 60J'I€e
CJIOKHBIMU 3aJ]Ja4aMi, HETOCTATOYHO IIUPOKO Pa3BUBAET CBOIO
MBICJIb;

-IIOKa3bIBACT OTPAHMYCHHBIN JUANa30H CJIOBAPHOTO 3araca, JAejiaeT
JacThie OMIMOKHU B BEIOOPE (hOPMBI CII0BA / UAMOMBI, UCTIOJIb30BaHUH,
3HAYCHUSX, UMEET Cepbe3HbIe POOIEMbI C TPOCTHIMHU / CIIOKHBIMU
KOHCTPYKIIUSMH,

-IIPOSIBJISIET YaCThIe KOJIeOaH!sl, IPOU3HOILICHUE 3aTPY THSAET
0OIIIEHHE;

- TEMIT PEYHr 3aMEIJICH.

HEYIOBJICTBOPUTENBbHO |[OOyJaronuiics:

-HE CIIOCOOCH BBICKA3bIBAThCS B YCTHOM opme;

- HE MOKET PACKPBITh COJICPKaHUE 3a/IaHNSI, HE IOHMMAET COOCCeTHIKA;
- IMEET OTPaHMYCHHBIN TUANa30H CIOBAPHOTO 3araca, JejIaeT
JacThie OMIMOKHU B BEIOOPE (DOPMBI CII0BA / UAMOMBI, UCTIOJIb30BaHUH,
MPAKTUYCCKHN HC IMMOKA3bIBACT 3HAHUSA TPAaBUJI IIOCTPOCHU A
MPEIIOKEHUH.

* TIpencrasieno B Tabsme 2.1.

TEMBI JJUCKYCCHUM IJI1 MTPOBEPKH YPOBHSI COOPMHUPOBAHHOCTHU KOMIIETEHIINN

KonTtpommpyemsbie TeMmbl 11 AUCKYCCUH
TEMBI
yueOHO
JHCIUATUTAHBI
Tema 1.1. Are you an organized person? How do you organize yourtime?
Kapwepa. Most What techniques do you use in studying English? How do you
Oymaymias remember new words, learn grammar etc.?
npodeccus.
Tema 1.2 Which is the easiest way to become rich and successful? Which
JInuHoCcTHBIE creative person do you most admire? Why?
Ka4yecTBa U
UMUTK.
Do you agree that mass media promotes quality and progressin our




Tema 1.3. everyday life? Why/not?
WNndopmarmonnast What news companies do you know? What are the big newsstories at
cpena. the movement? Do you ever watch any of the international news
channels or get your news from the Internet?
Tema 1.4. Travelling abroad helps to understand your own country. How
TyTermecTrus. often do you travel? Where do you like to travel? Do you ever
travel on business? Which islands would you like
to visit? Why?
Tema 2.1. Many people decide on a career path early in their lives and keep to
K OMIIAHII. it. This, they argue, lqads to a more satisfying working life. To what
Crpykrypa extent do you agree with this VIGW? o '
KOMIIAH L F\t{h‘?t other things can people do in order to have a satisfying working
ife?
Tema 2.2 The place | WOl‘ll(‘i likf: to work.
prﬂoy‘C”}pOI\/’ICTBO The most prestigious jobs of nowadays. Why do
people work at low paid jobs.
Difficulties which graduates face while looking for a job
Tema 2.3. Qualities of a modern manager.
Vnpasnenue The difficulties of cross-cultural management.

Tema 2.4. Ilpuem

The most effective type of communication with a client.

3apyOeIKHBIX Negotiating with foreign partners
MapTHEPOB
Tewma 3.1. Attending a conference.
Kynbrypa. Visiting an exhibition.
Cultures are becoming more alike. Agree or disagree with it.
Entertaining foreign guests.
Tewma 3.2. Can companies outsource and still maintain quality?
KauectBo/ympasnenue | Defective products on the market. How to avid launching
KayeCTBOM defective products?

Tema 3.3. bpeHnpl.

1Describe brands in DPR.
Successful brands what are they?

Tema 3.4. DTuka.

What are the features of international etiquette? Do we have to
follow them?

How can you entertain a group of important foreign partners?
What do you think about people and companies which try to
avoid paying taxes?

2.5.PekoMeHIAIIMH 110 OIIEHUBAHHUIO 3cce (I0KJIAT0B, COOOIIEHUI).

MaxkcuMaJiLHOE
KOJINYeCTBO 0aJ1J1I0B*

Kpurepun

OTJIMYHO

OO0yyaromuiics:
1) momHO W apryMEHTHUPOBAHO PACKPBIBACT
BBICKA3bIBAHUS;

u3jaraeT MaTrepual CBS3HO M CJIHTHO, C HCIOJIb30BaHUEM
COOTBETCTBYIOIIUX JIEKCHKO- TPaMMAaTHYEeCKHUX U (DOHETHUECKHX
CPEICTB;
MMMCHbMEHHOE BHICKAa3bIBAHUE UMEET BCTYIUICHHUE, OCHOBHYIO YacTh
Y 3aKJIFOUCHHUE, KaXK/Iasi YaCTh U3 KOTOPBIX JIOTHYESCKH OIIPaB/IaHa 1
UMEET COOTBETCTBYIONIUH 00BEM;
JOMycKaeT 1-2 JeKCUYecKue, TpaMMaTHIYEeCKUE WM CTUITHCTUYCCKUC

OIIMOKH, KOTOPBIC HE BIUSIOT HA COJICPKAHNUE BBICKAa3bIBAHMSI,
5) 00beM BBICKa3bIBAHHS MTOTHOCTBIO COOTBETCTBYET TPEOOBAHUSIM.

COZICP)KAHUE  TEMBI




XOPOIIIO OOyuaromuiics:
1) AOCTaTOYHO TOJTHO M APTYMEHTHPOBAHO PACKPBIBAET COICpIKAHUE
TEMBI BBICKA3bIBaHHS;
u3JaraeT MaTepuan CBA3HO M CJIHMTHO, C HCIIOJIb30BaHUEM
COOTBETCTBYIOIUX JIEKCUKO- TPAMMaTHUECKUX M (POHETHUECKUX
CPEICTB, IOMyCKasi HeOOIbIINE HETOYHOCTH, KOTOPBIE HE BIUSIOT HA
COJCpXKAaHHWE BBICKA3bIBaHMSA, HE MEUIAIOT €ro IpPaBUIbHOMY
BOCIIPUSITHIO;
IUCbMEHHOE BBICKA3bIBaHHE MMEET BCTYIUICHHE, OCHOBHYIO 4acTb U
3aKJIIOYCHHUE, KaXKJas 4YacTh M3 KOTOPbIX B LEJIOM JIOTHYECKU
OllpaBJaHa JIOTMYECKU OINpaBJaHa M MMEET COOTBETCTBYIOIINI
o0BeM;
4) nomyckaet 3-5 TeKCUYEeCKUX, TPAMMATHUYE€CKUX WM CTUITUCTHYECKUX
OIIHMOOK;
5) 00beM BbICKa3bIBAHHSI B OCHOBHOM COOTBETCTBYET TPEOOBAHHUSIM.
YOBJIETBOPUTEIILHO OO6yuaromuiics
1) HETIOJTHO pacKpbIBAET COACPIKAHNE TEMbI BBICKA3bIBAHNS;
W3JaraeT MaTepruall HEIOCTATOYHO CBS3HO M TIOCIIEIOBATEIILHO, 3HAHUS
TEPMUHOJIOTMM HE JOCTATOYHBI Ul PACKPBITHSI TEMbI, a TaKxke
o0ydyaeMOMYy HE XBaTaeT JIEKCHYECKHX, TIPAMMATHUYECKUX W
CTUJIMCTUYECKHX CPEJICTB JJIi OCYILIECTBJICHUS IIOJIHOLIEHHOTO
BBICKA3bIBAHUS;
NMCbMEHHOE BBICKA3bIBAHUE UMEET BCTYIUIEHHE, OCHOBHYIO YacTb U
3aKJIFOYEHHE, OTHAKO OJ[HA U3 YaCTEH CIIMIIIKOM KpaTKast/JUTMHHAs, He
CBfi3aHA C OCTaJIbHBIMM 4YacTAMH, HE COOTBETCTBYET CBOEMY
Ha3HAYCHUIO;
4) nomyckaer Oojee 6-9 JIEKCMYECKHX, TPAMMATHYECKUX WU
(hoHETHYECKUX OIMHOOK;
00bEM BBICKA3bIBaHUS HE COOTBETCTBYET TPEOOBAHHSM (IIPEBBILIAET
YCTaHOBJICHHBIN 00BEM UITH, HA00OPOT, UIMEET MEHBIIIHI 00BEM).
HeynosnerBoputensro | O0ydaronuiics:
1) He pacKpbIBaeT cofep>KaHUE TEMbI BHICKa3bIBAaHUS;
u3JaraeT MaTepual HeCBS3HO U HEIOCIEeI0BATEIbHO, HE BIaIeeT
COOTBETCTBYIOIIEH TEPMUHOJIOIMEH, a TakXke JOCTaTOUYHBIMU
JEKCUYECKUMH,  TIpaMMaTHYECKUMH U CTHJIMCTHYECKUMHU
CpEICTBAMU JIJIsl OCYLIECTBICHHS BbICKa3bIBaHUS;
3) He NpUIIEP>KUBAETCSI CTPYKTYPhI TMCBMEHHOI'O BBICKA3bIBaHMS;
4) normyckaetr ©Oomnee 10 JIEKCHYECKHMX, TpPaMMATHUYECKUX WU
CTUJINCTHYECKHX OLINOOK;
00bEM BBICKA3bIBaHUS HE COOTBETCTBYET TPEOOBAHHSM (IIPEBBILIAET
YCTaHOBJICHHBIN 00BEM UITH, HA00OPOT, UIMEET MEHBIIH 00BEM).

* IIpencrasieno B Tabnuue 2.1.

TEMBbI DCCE (10KJIAJOB, COOBIEHMIT) IJ151 TPOBEPKU YPOBHSI COOPMUPOBAHHOCTH

KOMIIETEHIIUHN
KonTpoaupyembie TeMbl Jcce (IOKIAABI, COOOLICHH)
Y4eOHOM TMCUMILINHBI
Tema 1.1. Kapsepa. Mos 1. Career move.
Oyayrmas nmpodeccus. 2. Career change.
3. My future plans.
Tewma 1.2 JInuHOCTHBIE 1. My future plans.
KadecTBa M HMHUJIK. 2. My colleague.
3. My strengths and weaknesses.
Tema 1.3. Uudopmarmonnast |1. TV, the Internet, newspapers. What do I trust more to? Why?
cpena. 2. My favourite TV programme.
3. International news channels I get my news from.




Tema 1.4. IlyremecTBusl.

1. What do you enjoy about travelling? What don’t you enjoy?
2. Write about your travel experiences.

Tema 2.1. Kommanuu.

1. HRM — main tasks and challenges personal relationships in

CTpyKTypa KOMITAaHHUH. business

2. Describe types of companies in DPR
Tema 2.2. 1. What skills are important if you want to get a well
TpyaoycTpoiicTBo paid job?

2. What can damage your online reputation? Do youcare
about it?

Tewma 2.3. Ynpasnenue

. Qualities of a modern manager.
. The difficulties of cross-cultural management.

Tewma 2.4. [Ipuem
3apyOe)KHBIX TAPTHEPOB

. The most effective type of communication with a client.
. Negotiating with foreign partners

Tewma 3.1. Kynerypa

. Attending a conference.

. Cultures are becoming more alike. Agree or disagree with it.
. Entertaining foreign guests.

Tema 3.2.
KauecTBo/ynpaBnenune
KaueCTBOM

. Can companies outsource and still maintain quality?
Defective products on the market. How to avid launching

1

2

1

2

1

2. Visiting an exhibition.
3

4

1

2.

defective products?

Tema 3.3. bpennsl

1. Describe brands in DPR.
2. Successful brands what are they?

Tema 3.4. Dtuka

1. What are the features of international etiquette? Do we have to
follow them?

2. How can you entertain a group of important foreign partners?
3. What do you think about people and companies which try to
avoid paying taxes?

BOITPOCBHI K 3AYETY 11O PABJAEJAM (TEMAM) IMCIMIIJINHBI

Ne n/m

HNunpexc
OLICHHBaeMOM
KOMIIeTEHIINH

HJIH
eé
3JIEMEHTOB

Bomnpocs! k 3a4éTy/3K3aMeHy

Tewma 1.1. Kapsepa.
Most Oyymast
npodeccus.

YK OC-4.5
31,23,V
1,2,3; B1,2,3)
YKOC-4.6(31,2,
3V

1,2,3; B 1,2,3)
OIIK-1.5: (3 1, 2,
3;V1,2.3; B1,2,3)

Do you think about your future life?
Do you find your future profession
interesting?

Tema 1.2 JIuuHOCTHBIE
KadyecTBa U UMUK.

What is the difference between qualitiesand |[YK OC-4.5

skills in a resume? 31,2,3;¥

Why should you write about personalqualities |1,2,3; B

for a job? 1,2,3)

YK OC-4.6
31,2,3;¥
1,2,3; B

1,2,3)

OIIK-1.5: (3 1, 2,
3; V1,2,3; B1,2,3)




Tema 1.3.

Hudopmarmonnasicpena.

Do the media play an important part inyour
life?
Do you think that the media influence ourlife?

VK OC-4.5
(31,2,3;V
1,2,3; B

1,2,3)

VK OC-4.6
(31,2,3;V
1,2,3; B

1,2,3)

OIK-1.5: (3 1, 2,
3; V1,2,3; B1,2,3)

Tema 1.4.
IlyTewmecTBus.

What countries would you like to visit?Why?
Have you ever been in a difficult situation
while traveling?

YKOC-4.531,2,
3V

1,2,3; B1,2,3)
YKOC-4.6 (31,2,
3,V

1,2,3; B1,2,3)
OIIK-1.5: (3 1, 2,
3; ¥1,2,3; B1,2,3)

Tema 2.1. Komnanuu.
CTpyKTypa KOMIAHUU.

What is the structure of a modernbusiness?
What positions are necessary at a
developing enterprise?

YKOC-4.531,2,
R

1,2,3; B 1,2,3)
YKOC-4.6 (31,2,
R

1,2,3; B 1,2,3)
OIlK-1.5: (3 1, 2,
3;¥V1,2,3; B1,2,3)

Tema 2.2.
TpynoycTpoincTso.

Have you ever hunted for a job?
What do you think are the stages in thejob
application process?

YK OC-4.5(3 1,
2,3;Y

1,2,3; B1,2,3)
YKOC-4.6(31,
2,3;V

1,2,3; B 1,2,3)
OIlK-1.5: (3 1, 2,
3;V1,2.3; B1,2,3)

Tema 2.3.
VYmpasienue

What are the functions included in
personnel management?

What is the origin of the verb —manage?

YK OC-4.5
31,2,3;V¥
1,2,3; B

1,2,3)

YK OC-4.6
31,2,3;¥
1,2,3; B

1,2,3)

OIIK-1.5: (3 1, 2,
3;V1,2,3; B1,2,3

Tema 2.4. Ilpuem
3apyOeKHBIXTTAPTHEPOB

What makes a good meeting? Suggest
what you think are the characteristics of
successful meeting?

What is the most important thing one should
know to make a successful business trip?

VK OC-4.5
(31,2,3;V
12,3; B

1,2,3)

VK OC-4.6
(31,2,3;Y
12,3; B

1,2,3)

OIlK-1.5: (3 1, 2,
3;V1,2,3; B1,2,3)

Tewma 3.1. Kynbrypa.

Why can some cultures extended far and wide
across the world?
What can cause the domination of one culture
over another?

'Which culture is the most difficult to digest?

VK OC-4.5
(31,2,3;Y
1,2,3; B
1,2,3)

VK OC-4.6
(31,2,3;Y




1,2,3; B

1,2,3)
OIIK-1.5: (3 1, 2,
3;¥V1,2,3; B1,2,3)
Tema 3.2. Give examples of high-quality products and |[YK OC-4.5
KauectBo/ympaBneHnue services/ explain your choices. 31,2,3;V¥
KaueCTBOM What is best describe the idea of quality? 1,2,3; B
What is meant by quality control and customer |1,2,3)
sevice? YK OC-4.6
What is meant by”old-fashoined quality”? 31,2,3;¥
What is quality management? 1,2,3; B
1,2,3)
OIlK-1.5: (3 1, 2,
3; V1,2,3; B1,2,3)
Tema 3.3. bpenapl. What image and qualities does a brand have? |[YK OC-4.5
What benefits do people expect from brands? |(31,2,3;VY
Why do people buy branded goods? 1,2,3; B
Why do some people dislike brands? 1,2,3)

How loyal are you to tha brands you havelYK OC-4.6
chosen? 31,2,3;¥
What is brand management? 1,2,3; B
1,2,3)
OIIK-1.5: (3 1, 2,
3; ¥1,2,3; B1,2,3)
Tema 3.4. Druxa. What is the purpose of business? Is it just to YK OC-4.5
make money? 31,2,3;¥
What is bisinwss ethics? 1,2,3; B
Are some jobs more ethical than others? 1,2,3)
Speak on some unethical activities/. YK OC-4.6
What is a mission statement? (31,2,3,V
1,2,3; B
1,2,3)
OIIK-1.5: 3 1, 2,

3; ¥1,2,3; B1,2,3)

OBPA3IIbI TECTOB [JIs1 TIPOBEPKU COOPMUPOBAHHOCTH YPOBHA KOMIIETEHIIMHN
HA 3AYETE

1. Read the story and mark these statements #rue, false or not stated (if there isn't enough information in the
text).

A flight to India had a stopover at Heathrow Airport. The stopover was just two hours, so the passengers
only had time for a snack and a bit of shopping before they were ready to board their next plane to Bombay. But
there was a huge queue to the security check and the passengers were starting to get very nervous. They didn't
want to miss their flight. One of the passengers in the queue was a very tall Indian with a big bag. The bag was
heavy for normal hand baggage and the man had put it on a trolley. When it was his turn to go through the metal
detector, he stepped forward with his bag. Of course, the next thing everybody heard was a loud alarm (cupena).
The security officers went speechless with surprise. However, a moment later, they turned to the Indian man and
very politely asked him to leave his hand baggage with them before going through the metal detector. The Indian
smiled, took his bag off the trolley and gave it to a security officer. Then he went back to his trolley, pushed it in
front of him and tried to go through the metal detector once again. By this time, it was very clear what the
problem was.

True or false, not stated?
1. The story took place in the UK.
2. The passengers were on their way to India.
3. The stopover wasn't very long.



4. People usually get nervous when they have to stand in a queue.

5. The passengers of the flight to Bombay had to go through the security check.

6. The tall Indian had just his hand baggage with him.

7. The Indian was carrying a very heavy bag.

8. The Indian tried to go through the metal detector with his bag.

9. Only the Indian's trolley set off the alarm.

10. The Indian was travelling for the first time in his life.

2. Read the text and choose the best word to fill in each gap from A, B, C, D below.

SBS stands for Siemens Business Services. It is a division of the famous (1) company Siemens. It is only
about five years old but is already (2) for a considerable part of Siemens' (3)__ . How? Siemens
had the idea in 1995. A whole (4) of Siemens was at the time responsible for the information and
communication (5) of Siemens. The idea was to (6) this service not only inside the company but
outside too. SBS is now one of the world's leading providers in the area of electronic business solutions and
(7__.
Friedrich Froeschi is the CEO and SBS is now an (8) division with 33,000 employees in 88 countries
and turnover of €5.8 billion. One of its (9) customers is the British government. SBS organizes and
manages the passports and national savings accounts for Britain. In Europe its main (10) are IBM, Cap
Gemini, and EDS. With growth in this market of at least 15% the future looks bright for this German service
company.

1.A Italian B German C British D French

2.A answerable B dependable C irresponsible D responsible

3.A profit B turnover C loss D earnings

4.A company B department C office D officer

5.A work B job C activities D actions

6.A offer B propose C agree D present

7.A propositions B proposals C repairs D services

8.A independent B dependent C free D busy

9.A smallest B small C largest D larger

10. A competitors B customers C colleagues D enemies
3. Choose the correct answer
1. In ... of a newspaper a person can find various information presented in articles and comments.
a. an issue b. a soap opera
C. a quiz d. the weather forecast

2.....1s a newspaper thas is published every day of the week except Sunday.

a. An edition b. A feature
c. An obituary d. A daily
3. A....is a television station and all the programmes that it broadcasts.
a. current event b. remote control
c. channel d. canal
4. A magazine that appears once a week isa ... .
a. weekly b. daily
c. monthly  d. tabloid
5. A....1is a popular serial about daily lives and relationsships of the same droup of people.
a. documentary film b. soap opera
c. historical film d. cartoon
6. Television ... us informed about the .... events at home and abroad.
a. keeping, recent b. keeps, recent
c. keeps, recently d. keeping, recently
7 .....1s that sitting over there in the corner?
. Who b. Whom c. Which

a
8. I don't understand a word..... you are talking about.

a. whatb. that c. who

9. They have a very large house round.... there are some lovely gardens.
a. That b. which c. whose

10. I'm looking at the photograph.....you sent me with your letter.

a. Which b. who c. whom



11. What time ... work on Monday?

a. do you finish b. will you finish c. are you going to finish
12. ... this weekend?

a. Do you go out b. Will you goout  c¢. Are you going out

13. I'm sorry I made you so angry. I ... it again

a.won'tdo  b.'mnot going to do c.'m not doing

14. It's really hot. ... the window, please?

a. Are you going to open b. Will you open c. Do you open
15. I don't think I ... come tomorrow.
a. 'm being able to b. am able to c. will be able to

OBPA3IbI TECTOB Ui TIPOBEPKU COOPMHUPOBAHHOCTH YPOBHA KOMIIETEHIIMHN
HA 3AYETE

THE VOCABULARY TEST
1. Complete the text below (1-5) with the correct word from the box. There is one word you don’t need.
| advertising / launch / market / redundant / share / subsidiary |
Carston has announced that it will closeits UK ___ ! which employs about 70 staff. Most of the staff will
be made 2. The company spent £5 million on 3 Jast year to promote its latest product. But
theproduct __ *was a failure. Competition from other UKcompanies, such as Fyfield and Brix, has been
strong, and Carston has seen its market > decline sharply over the last three years.

2. Complete the text below (6—10) with the best verb from the box. There are more verbs than you need.
do / get / make / market / set up / take / work

Erika always wanted to work for herself. After getting a good qualification in art and design, she decided to
® her own business making jewellery. Two years later, she is finding it hard to 7 a living

from her business. In fact, she has to 8 part-time in a shop to earn extra money. Erika makes

innovative jewellery that is both high quality and stylish, but she doesn’t have a strong customer base and often

finds it difficult to ? her work. She needs to 10 some market research and then to develop

an effective marketing strategy.

3. Choose the correct answer (a, b or ¢) to complete the article (11-20).

Michel Soussaline ____'! in a Paris hospital as a cancer specialist. But at present,
he is only working part-time. In his free time, he 12 his wife to develop a biotech
company called Imstar. Mr Soussaline describes the difficulties of setting up a new
company in France: ‘We 13 the necessary investment, but it was impossible. There is
much less help for developing companies than in the US.” Mr Soussaline believes that
Imstar 14 a bigger company by now if it was based in California.

Mr de Bézieux, who heads a lobby group for small businesses in France, says:
‘Between 1965 and 1980, the French economy 15 twice as fast as the US. Since then,
it 16 the opposite. One of the main explanations is that our small businesses 17>

But now there is a new approach to small business in France. In the past year, the
government 18 a series of initiatives to support innovative start-ups. In future, fast-
growing companies 19 extra benefits and 20 Jower rates of tax.

11 a) works b) worked c¢) working

12 a) helped b) was helping c) is helping

13 a) look for b) looked for c¢) will look for

14 a) was b) would be c¢) have been

15 a) grows b) is growing c¢) was growing

16 a) was b) will be c) has been

17 a) is not growing b) was not growing  ¢) are not growing
18 a) launches b) has launched c¢) will launch

19 a) will receive b) have received c) receive

20 a) will be paid b) will pay c) are paying

4. Choose the right variant

1. There isn't a cloud in the sky, but it (be) cloudy in the morning.

a) was b) were c) are

2. Mrs. Clay usually finishes her work at half past three, but she (finish) it later



yesterday afternoon.

a) finishes b) finished  c¢) has finished

3. Every day I help Morn about the house, but last week I was very busy with my
exam. So I (not / help) her much.

a) doesn’t helpb) don’t help c¢) didn’t help

4. My brother ... speak several foreign languages.

a) may b) can ¢) must

5. Can you use his dictionaries? — I'm afraid I..... He needs them.

a) can't b) mustn't ¢) shouldn't

6..... you pass the fruit? — Here you are.

a) Could b) Must c) Will

7. May I take this book home? — No, you ....

a) can't b) maynot  c¢) you will not

8. The manager .... see me only late in the evening.

a) could b) might c) was able to

9. All children .... enter the park. Admission is free.

a) can b) may c) are allowed to

10. My parents (be) to the USA many times.

a) have been b) had been

c) will have been d) is being

11. Julia (finish) all the housework by three o’clock and we’ll go for a walk.
a) will finish b) will have finished

¢) have finished d) had finished

12. Aunt Polly punished Tom Sawyer because he (be) naughty.

a) has been b) had been

c¢) will have been d) finishes

13. — Why are you looking so unhappy? — I (lose) my purse.

a) have lost  b) had lost

c¢) will have lost d) lost

14. We are going to buy a car. By the end of next month our family (save)
money for it.

a) will save  b) will have saved

c¢) have saved d) had saved

15. Tell Tommy about these wonderful islands. He (never / hear) about them.
a) has never heard  b) had never heard

c¢) will never have heard d) heard

16. The workers say that they (build up) a district by the beginning of 2000.
a) will have built up b) will build up

¢) have built up d) had built up

17. A mother asked the children if they (buy) some biscuits for tea.
a) has bought b) had bought

¢) bought d) will have bought

18. I (leave) some photos to be developed. Are they ready?

a) have left b) had left

c¢) will have left d) leave

19. She (have lunch) by the time we arrive.
a) will have had b) will have

c¢) have had d) had had
20. Take your umbrella. It (rain) cats and dogs.
a) 1s raining b) was raining c¢) will be raining

21. This time tomorrow they (sit) in the train on their way to Chicago.
a) are sitting  b) were sitting ¢) will be sitting

22. I saw a light in your window as I (pass) by.

a) is passing  b) will be passing C) was passing.

23. I don’t know Spanish, but I (learn) it now.

a) was learning b) will be learning  ¢) am learning

24. Don’t phone Jim from 5 to 6 — he (have) English.



a) will be having b) is having  ¢) was having

25. Every year London ... by many people from all over the world.

a) is visited  b) is being visited c¢) was being visited

26. The biggest museum ... by the Mayor next month, on May 24th.

a) opens b) is opened c¢) will be opened

27. Numerous banks, offices and firms ... in the City.

a) have been situated b) situate ¢) are situated

28. The City of London ... by fire in 1666 and by bombs in 1940.

a) destroyed b) was destroyed ¢) had been destroyed

29. St. Paul's Cathedral... by Christopher Wren (1632-1723), and it... last stone was
laid in 1710.

a) was designed; believes b) designed; believed c) was designed; is believed
30. Teddy's words made me (feel) uncomfortable.

a) to feel b) feeling c) feel

31. Mrs. Pottson allowed her guests (smoke) in the living-room.

a) to smoke b)smoking c¢) smoke

32. Has the secretary come yet? I want to have my papers (type).

a) to type b) type ¢) typed

33. I watched my cat (play) with her kittens. I couldn't tear myself away from that
funny sight. '

a) played b) playing c) to play

34. Plants die if you (not / water) them.

a) won't water b) don't water c) wouldn't water

35. If I had one million dollars, I (probably / buy) a yacht.

a) would probably buy b) will probably buy c¢) probably bought

36. - How did it happen that you missed you stop? - I (not / miss) it if the conductor
(announce) the stops.

a) wouldn't miss a) had announced b) hadn't missed b) would have announced
¢) wouldn't have missed ¢) announced

37. What a pity my husband is away! If he (be) here, he (help) us.

a) were a) will help  b) would be here b) would help

c) is ¢) helps

38. If I (get up) early tomorrow morning, I (go) jogging.

a)willgetupa)go b)getupb)amgoingtog c¢)gotupc) will go

39. When he tried to balance his checkbook, he found that things just didn't ...

a) add on b) add right c¢) add up

40. Ken really likes Kirstie, but he's too nervous to ... .

a) ask her out b) ask her on c) ask out

OBPA3LbI TEKCTOB JJIs1 IPOBEPKU C®@OPMUPOBAHHOCTHU YPOBHS KOMIIETEHIINU
3AUYETE
Why is personal image important

A personal image is important because most people will judge based on the first impression that they get
from someone. A good personal image will ensure positive, lasting first impressions and can lead to many
benefits, including a better job, an easier social life and more opportunities.

Personal image includes everything from the way a person dresses to their voice fluctuations and even
their social media profiles. Businesses, potential friends and nearly anyone that is associated with a person can get
a glimpse of their personal life from the image that they project. Staying groomed and practicing good hygiene
will also help contribute to a better personal image.

Many employers will base their hiring decisions and even promotion decisions on the way that people
dress and take care of themselves. People who present themselves as having attractive self-images will generally
make more money, get hired and be promoted more quickly than people who do not have a positive self-image.
People who project excellent personal images will also have a better chance at social opportunities and will have a



more satisfying life with their friends. A good self-image can be a great confidence booster on a more personal
level.

Employment

Work plays a major part in most people’s lives. People of all sorts work in business, and the terms
businessman and businesswoman reflect this, referring to a wide range of individuals, from the rich and famous to
small company owners, from people in large organization to those who work for themselves.

Many people choose to be self-employed (to have their own business) or to work freelance for several
employers.

As the labour market become more flexible, many employers respond by increasing the number of fixed-
term contracts and part-time workers.

In large organizations, administration of people is done by the personnel department, although this
expression is new sometimes rejected. Companies talk instead about their human resources department or (HR).

The Human Resources department is responsible for planning, recruitment of the new people, staff training
and development, staff appraisal, welfare, pensions administration and industrial relations. It works to ensure that
the right people are available to meet the company’s needs.

Recruitment is the process of employing new people. This process will vary from one organization to
another.

When a company needs to recruit or employ new staff, it may advertise the vacancy in newspapers, or may
contact an employment agency, a privet company that matches jobseekers with job. Companies looking for senior
staff may approach people working for another company, a practice known as headhunting. Headhunters are
specialist consultants who search for high-level executives and try to persuade them to leave their current job in
order to go to work in another company. Executives may be persuaded to move company by the promise of a
golden hello: a large sum of money or some other financial enticement offered by the company they move to.

If you are a jobseeker (a person who is looking for a job) and you are interested in a particular post, you
may decide to apply for the job. The first step is to get an applicant form and job description from the company.
The next step is to complete the form and return it with your curriculum vitae (CV BrE) or resume (AmE). The
company’s Human Resources department will select the most suitable applicant and invite them to attend an
interview.

Business trip

Employees of different countries usually go on business trips. Any firm chooses only best export for it.
Companies can arrange such trips both in and outside the country. There are many reasons of going on business
there are to make a contract, to discuss different terms of delivery, payment or shipment, to have tests, to do
consultancy, to improve once professional skills, to work etc. Represent - natives of the companies make
preliminary arrangements in order to meet.

Usually itinerary of the trip is carefully planned by the head of the department or an executive. A business
trip can be a long term or a short term one. Often an employee must give a financial report to the chief. As a rule
businessman has a chance to go sightseeing or to visit theatres, or just have some rest after the working day.

They also try to buy gifts or presents to relatives, friends and colleagues business trips contribute to
extension of business relationship of a company and help to succeed in the world market. Business today is
international, so business people often have to travel. On a business trip people may meet colleagues and business
partners for a first time.

It is usual for colleagues from different countries to experience cultural difficulties. In other words, they
may be surprised by foreign social conventions that is the different ways that other nationalities or different
cultures do things. Management styles are also differed from country to country. In some cases it is useful to get a
piece of advice from a special agency, consulting on the questions of international business.

Business trip are very important nowadays because face to face contracts are more valuable and useful for
the matter, make a cal so in order not to spoil business people will go on traveling on business.
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