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BusupoBanue PIIJ] 1iist HCIOTHEHHSI B 04epPEHOM Y4eOHOM rojay
"YTBEPXKIAIO"
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PA3JIEJI 1. OPTAHU3AIIMOHHO-METOIWYECKHI

1.1. HEJTA JUCHUATLINHBI

OCHOBHOW 1LeNbl0 IUCHMIUIMHBL SIBIAETCA JajbHEWIIee pa3BUTHE Yy OOYyYaroIIUXCS AaHIJIOA3BIYHOM
KOMIIETCHLIMM B YEThIPEX BHIAX PEUYEBOM AEATEILHOCTH: YTEHUH, TOBOPEHUH, ayAMPOBAHUM U IHUCbME; a TaKXKe
MIPUBHUTHE 3HAHUA W Pa3BUTHE YMEHWH OOIICHWS HAa WHOCTPAHHOM S3BIKE B OBITOBOW, aKaJeMHYECKOW M COITHO-
KyJIBTYPHOM cdepax, JOCTHKEHUE UMH YPOBHS BJIAJCHUS HHOCTPAHHBIM S3bIKOM He HIke B1l+.

1.2. YYHEBHBIE 3AJIAYH JUCIHHUITJINHBI

JUts noCTHKEHN TOCTAaBIEHHOM 1IETH BBIAEIAIOTCS 3a0a4K Kypca:
* JanbHEWIIee pa3BUTHE M COBEPIICHCTBOBAHHWE MHOS3BIYHBIX YMEHHI B YETBIpEX BHAAX PEUYEBOH AESATEIBHOCTH:
YTCHHUU I'OBOPCHUH, ayJUPOBAHUU, ITUCHME;
* pacIIMpeHne JEKCUIECKOro 3amaca CTyICHTOB, € LEeNbI0 OOIICHHUS Ha aHTJTHICKOM
SI3bIKE B YCTHOW U MUCbMEHHOH (hopMax B OBITOBOM, aKaJIeMHIECKON U COLMO-KYJIBTYPHOH cepax;
* pa3BUTHE YMEHUI CAMOCTOSTENBEHO paboTaTh C MHOS3BIYHOM JIUTEPATY POl Ha aHTITUICKOM SI3BIKE;
® [IﬁJIBHCﬁIHGG pa3BUTUC YMCHI/Iﬁ ACJIaTb MOHOJIOTUYCCKUC BBICKA3BIBAHUWA, IPUHUMATL Yy4aCTUC B 6CC€[IG, BECTH
JUCKYCCHY Ha aHTIIUICKOM SI3BIKE;
* pacumMpeHHe Kpyro3opa OOydYaloIIMXCS, MX KyJbTYpbl MBILUICHHS, PEYd U YMEHUH OOIICHUs, a TaKxkKe
COBEPIICHCTBOBAHKUE YPOBHS MX 001l 00pa30BaHHOCTH.

1.3.2. Jlucyunauna "HUnocmpannsiil 2361k evicmynaem onopou 0s C1edyroumux d1eMeHmos:

I'ocynapcTBeHHAs IOJIUTHUKA U YIIPABICHUE

MyHHLMIaNbHOE YIIPAaBIEHHE U MECTHOE CAMOYIIPABICHHUE

BrenmneskoHOMIYECKas: 1 BHEIIHEIIOIMTHYISCKAs JeATEIbHOCTh roCyJapCTBEHHBIX OpPraHOB

1.4. PE3YJIbTATBI OCBOEHUS U CIIMITJINHBI:

VK OC-4.1: Ocywecmensiem KOMMYHUKAYUIO HA UHOCPAHHOM SI3bIKE @ CUMYAYUsAX NOBCEOHEBHO20
0bwenus 8 yCmMHoU U NUCLMEHHOU hopmax

3HaTh:

YpoBeHs 1 | - CTpyKTYpy HHOCTPAHHOT'O sI3bIKa Ha 0230BOM yPOBHE

YpoBeHb 2 | - CTPYKTYypY HHOCTPAHHOT'O s13bIKa HA 0a30BOM ypPOBHE.
- OCHOBHBIC CJIOBOCOYECTAHHA U I'PaMMATHYCCKHUE CTPYKTYPHI, H€O6XO[II/IMBIG JJIA ITIOBCEOIHEBHOT'O
OOIICHHS B TUIIMYHBIX CUTYaIUIX OOIICHUS.

YpoBeHb 3 | - CTpyKTypYy HHOCTPAHHOTO s13bIKa HA 0a30BOM ypPOBHE.

- 0 CHOBHEIE CIIOBOCOYETAHUS M TPAMMATHYECKUE CTPYKTYPHI, HEOOXOAMMEBIE TSI THITMIHBIX CUTYAIUI
OOIIEHUS!.

- pC€UYCBbIC MOACIIHN, HeO6XOILI/IMI>IC IJId OCYIICCTBIICHUS KOMMYHUKAIMU B IIPEACIaX N3YUCHHBIX TEM 1
COIMOKYJIBTYPHBIE 0COOCHHOCTH OOIICHHUS

VYMern:

YPOBEHB 1]- IPUMEHATD 3HaHUA JIEKCUKH U TPaAaMMAaTUKH B TIOBCEAHEBHOM O6H_I€HI/II/I;

YpoBeHb 2 | - MPUMEHSTh 3HAHUS JICKCHKH M TPAMMATHKH B IIOBCETHEBHOM OOIICHUH;
- WCIOJIb30BAaTh OCHOBHBIC CJIOBOCOYCTAHMS W TPAMMATHUCCKHH MaTephall B THIIMYHBIX CHUTYaIMIX
OOIICHMST,

YpoBenb 3 | - NPUMEHATh 3HAHUS JEKCUKM M IPaMMAaTUKU B IOBCEAHEBHOM OOILEHWH, MCIOJIb30BAaTh OCHOBHBIC
CJIOBOCOYETAHHS M TPAMMATHYECKHI MaTeprall B THIMYHBIX CUTYaIMsIX OOLICHHUS;

- B3aUMOJICHCTBOBATh B YCTHOW M MUCbMEHHOM (popMax, HCIONB3YsI OCHOBHBIC PEUEBbIC MOJICII;

- MCTOJIB30BaTh COLIMOKYJIbTYPHbIE 3HAHHS B [IOBCEAHEBHOM OOLICHUM;

Bnagers:

YpoBens 1 | - ocHOBaMU rpaMMaTHKH U JIEKCUKH HHOCTPAHHOTO A3bIKa;

YpoBeHb 2 | - OCHOBaMHU I'PaMMAaTHKH U JIEKCUKH HHOCTPAHHOTO SI3bIKA;
- OCHOBaMH I'paMMAaTHKH U JIEKCUKU MHOCTPAHHOTO SI3bIKa, PEUEBBIMU MOJIEISIMA HEOOXOAUMBIMH IS
TUIWYHBIX CUTyaluil 0OLIeHus

Ypogens 3 | - OCHOBaMH TpaMMAaTHKH 1 JIEKCHKH WHOCTPAHHOTO SI3bIKA;

- OCHOBaMH I'PaMMATHKH U JICKCUKUA HHOCTPAHHOTO S3BIKA, PEYEBHIMHU MOJIEISIMH HEOOXOUMBIMHU TSI
TUMTUYHBIX CUTYaIMid OOIIEHMS,

- CITOCOOHOCTSIMY IIPUMEHSATh 3HAHUS HHOCTPAHHOTO S3bIKA B TUITMYHBIX CUTYAIHIX OOIICHUS

1.4. PE3YJIbTATBI OCBOEHUS U CIIMITIJIMHBI:

VK OC-4.5: Ocywecmeniem 0eno8yrw) NepenucKky Ha pycCKOM s3blKe U UHOCHMPAHHOM(bIX) sA3biKe(ax),
YUUmMbI6asn 0COOEHHOCMU CIMUAUCIUKY OPUYUATTLHBIX U HEOPUYUATLHBIX NUCEM




3HAaTh:

YpoBeHnb 1 | - Buzibl 1 0COOEHHOCTH IMCbMEHHBIX TEKCTOB, YCTHBIX BBICTYTIIICHHH;

YpoBeHb 2 | - HauOonee yHOTPEOUTENBHYIO JIGKCHKY OOMmEro s3blka W 0a30BYIH0 TEPMUHOJIOTHIO  CBOCH
poheCCUOHAITBHOMN 00JIaCTH;

YpoBeHb 3 |- OCHOBHBIC JIGKCHUCCKHE CIUHUIIBI, XapakTepHble JIi YCTHOM W TMHUCHMEHHOW  JIENOBOM
KOMMYHHUKAIUMHU, COOTBCTCTBYIOINE 6330BOMy YPOBHIO BJIaICHUA NMHOCTPAHHBIM SI3BIKOM;

YMers:

Yposens 1 - CO3JaHWE YCTHbIX MW THCbMEHHBIX, MOHOJOTHYECKHX W JAHAIOTHYECKUX PEUYEBBIX
NpOM3BE/ICHUI HAyYHBIX M AEJOBBIX JKAaHPOB C YUETOM IIeJiel, 3a/ad, YCIIOBHU OOIEHHs, BKIIOYAs
Hay4yHOE U JIeJIoBoe oO1eHue B cpejie MIHTepHeT;

YpoBeHb 2 | - nOHUMaTh OCHOBHBIE HJICH PEUEBBIX IIPOU3BEICHNI, COOTBETCTBYIOIINX 0a30BOMY YPOBHIO BIIaJCHHS
MHOCTPAHHBIM S3bIKOM; YETKHX YCTHBIX COOOIECHHUH, CIeTAHHBIX HA HHOCTPAHHOM SI3BIKE;

YpoBeHb 3 | - COCTaBIATH CBSI3HBIE COOOIIEHMS HAa TEMBI, Kacarompecs Mpo(ecCHOHAIbHOM, aKaJeMHUYECKOW H
COLIMAILHO-KYJIBTYPHOU  cep  JeATCILHOCTH; ONMCHIBATh  BICUATICHMS,  COOBITHS,  HAICKIIBI,
CTPEMIJICHUS, U3JIOKUTh U 00OCHOBBIBATEL JIMYHOE - MHEHHUE U IIJIaHBI HA 6YIIYIII€C;

Bnanets:

YpoBenb 1 |- BiageHHE MHOCTPAHHBIM S3BIKOM KaK CpPEACTBOM MEXKYJIBTYPHOH M  MEXHAlMOHAIbHOU
KOMMYHHMKaLlUM B Hay4HOW c(epe; HaBBIKAMH CAMOCTOSTENBbHOW pabOThl HAJ SI3BIKOM, B TOM YHCIE C
UCIIOJIb30BaHUEM MH(POPMALIMOHHBIX TEXHOJIOTHH;

YpoBeHb 2 | - MOATOTOBJICHHOM, a TaK)Ke HEIMOATOTOBICHHON MOHOJIOTHYECKOM PEUbI0 B BUIC PE3IOME, COOOIICHMS,
JOKJIaJa;

YpoBenb 3 | - HaBBIKOM YCTHOTO MOHOJOTHYECKOTO BBICKAa3bIBaHMS, COOTBETCTBYIOIIMH 0a30BOMY YpPOBHIO
BJIAACHNA MHOCTPAHHBIM S3BIKOM;

1.4. PE3YJIBTATBI OCBOEHUSA U CIIUIIJINHBI:

VK OC-4.2: Bvibupaem cmunb 00WeHUA Ha UHOCMPAHHOM S3bIKe 8 3A8UCUMOCIIU OM €20 Yeau U YCl08ull,
aoanmupyem peds, CIMUlb U A3bIK HCECMOE K KOHKPEMHbIM CUMYAYUAM 0OUjeHUAM

3HaTh:
Ypogens 1 | - pa3HuIly B CTWISX OOIICHUS HA THOCTPAHHOM SI3BIKE H SI3bIK )KECTOB;
YpoBeHb 2 | - pa3HHILy B CTUIIAX OOIICHNSI HA HHOCTPAHHOM SI3BIKE U SI3BIK JKECTOB.
- HEOOXOMIMYTO JIEKCHKY, COOTBETCTBYIOIILYFO TEIISIM OOIICHUS;
YpoBenb 3 | - pa3HUILly B CTWISX OOIIEHNUS HA MHOCTPAHHOM SI3bIKE U SI3bIK KECTOB;
- HEOOXOIMMYIO JICKCUKY, COOTBETCTBYIOIILYIO IISJISIM OOIICHUS;
- [IOCJICIOBATENILHOCTD Pa3BEPTHIBAHMS OCHOBHBIX CUTYaLUid OOLIEHHS B MIPEAEIaxX U3y4aeMOil TeMBbl
YMers:
YpoBens 1 | - anantupoBaTh peub, CTUIH OOLICHUS U SI3bIK )KECTOB K CUTYAITUSIM B3aUMOICHCTBHS
YpoBeHb 2 | - a1anTUPOBATh peyb, CTUIIb OOILEHUS U SI3bIK KECTOB K CUTYalUsIM B3aUMOJCHCTBHS;
- MOIOUPATH HEOOXOAUMYIO JIEKCHKY, COOTBETCTBYIOIIYIO CTHIISIM OOIIIEHHSI.
YpoBens 3 | - yMeeT aJlaliTUpOBaTh pedb, CTUIIb OOILIEHHS U S3bIK KECTOB K CUTYaIlUsIM B3aUMOIEHCTBUS;
- TOIOUPATH HEOOXOAUMYIO JIEKCHKY, COOTBETCTBYIOIIYIO CTHIISIM OOIIIEHHS;
- IOCTUTaTh L1eI1 OOIIEHNSI B COOTBETCTBUH C IIOCTABJICHHON 3a1aueil.
Buianers:
Ypogens 1 | - opuIMaTbHBIM U HEOPHUIUATEHBIM CTHIIIMHU OOIICHUSL.
YpoBenb 2 | - opuLmaIbHBIM U HEOPHULMATIBHBIM CTHISIMH OOLLCHUS,;
- IEKCUKOM, COOTBETCTBYIOIIIEH CTHIIFO OOIIEHUS.
Yposenb 3 | - opHLIHATBHBIM U HEOPHUIIUATBHBIM CTHISIMH OOILCHUS,;
- IEKCUKOM, COOTBETCTBYFOIIEH CTHIIFO OOIIICHUST;
- CIIOCOOHOCTSIMH K YCTHOMY HHOA3BIYHOMY 06HICHI/IIO B mpeaciax 3aI[aHHOfI TEMATUKU, LHCISIMHU U
3amadamMu OOTICHHS.

B pezynomame oceoenusa oucyunaunot "Hnocmpannoiii A361k" odyuarouwguiica 0ondicen:
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3HaTh:

3.1.1

- CTPYKTYpPY HHOCTPAHHOTO SI3bIKa;

3.1.2

- IpaMMaTUYECKUN U JIEKCHYECKUI CTPOH HHOCTPAHHOTO SI3bIKA;




3.13 - HWHOCTPaHHYI0O  TEpPMHHOJIOTHIO B  cdepe  mpodeccHOoHaTbHOH  JEATEThHOCTH,
OOIIEYNOTPEOUTENIPHYI0 U aKaAEMHUYECKyI0 JIEKCHKY, pedeBble  (QOpMynbl A OCYLIECTBICHUS
npodecCHOHANLHON IESTETLHOCTH U MEXKKYJIBTYPHOTO OOIICHUS;

3.14 - OCHOBBI JICTIOBOH MEPETHCKH;

3.1.5 -0OCHOBHYI0 MH(POPMAlLMI0 O COLHOKYJIBTYPHBIX OCOOCHHOCTAX CTpPaH H3y4aeMOro S3bIKa;
0COOCHHOCTH (hOPMAITEHOTO M HE(OPMAIIBHOTO S3BIKOBOTO MOBEACHUS M MpaBUiia BEpOAITBHOTO TOBEIEHUS B
CTaHAAPTHBIX CUTYalUAX O6IIICHI/I$1;

3.1.6 -0COOEHHOCTH MEXKKYJIBTYPHOTO OOIIICHHUS U 3TUKETA.
3.2| YMetn:
3.2.1 - WCIOJL30BaTh 3HAHUS HMHOCTPAHHOTO  s3bIKA B NPO(ECCHOHAIBLHOMW  JICSATENIBHOCTH,
MEXKYJIBTYPHOH KOMMYHHMKALUU U MEKIMIHOCTHOM OOILEHUN
322 - IOHAMATh OCHOBHBIE HJIEH YETKUX YCTHBIX COOOIIEHHH, C/IeTaHHbIX HA MHOCTPAHHOM SI3BIKE;
323 - IOHUMAaTh OCHOBHBIC UJICH, COICPKAHUE U ICTAIH MMCHbMEHHBIX TEKCTOB Pa3INYHON TEMATHKU;
324 - COCTaBJISITh CBSI3HBIC COOOIICHHUS HA TEMBI, Kacaroluecs MpodecCHOHANBHON, aKaJleMHYeCKON U
COLMANIbHO-KYJIbTYPHOH cep AesITeIbHOCTH;
3.2.5 - ONHUCHIBATh BIICUATJICHHSI, COOBITHSI, CTPEMIICHHUS, U3Jarath 1 0OOCHOBBIBATh JUYHOE MHEHHE U
TUTaHEI Ha OyAyIIee;
3.3| Baagern:
33.1 - Tpod)eCCHOHATBHO HAIPABIEHHBIM HHOCTPAaHHBIM S36IKOM Ha ypOBHE He HInke B1+;
332 - CIOCOOHOCTBIO K 00OOIIEHNIO, aHATTU3Y, BOCTIPUATHIO U MPOAYLHMPOBAHUIO MHPOPMAIH HA
MHOCTPAHHOM $I3bIKE;
333 - OCHOBaMH ITyOJIMYHBIX BHICTYIIICHUH;
334 - CTparerussMd B JOCTIDKEHHH Leled B M3YYEHHMH HHOCTPAHHOTO SI3bIKA - CTPATETHSMHU B

JOCTIOKEHHH IISIeH B N3YYCHHUH MHOCTPAHHOI'O sA3bIKa.

1.5. ®OPMbI KOHTPOJISA

Texkymuii KOHTPOJIb YCIIEBAEMOCTH TO3BOJISIET OLCHUTh YPOBEHb C(HOPMHUPOBAHHOCTH  3JIEMEHTOB
KOMIIETCHIIMH (3HaHWH, YMEHUI W NPHOOPETEHHBIX HABBIKOB), KOMIETEHIMH C TOCIEAYIOMIUM OOBEANHEHUEM
OLICHOK W TPOBOJIUTCA B (OpME: YCTHOTO OMpoca Ha JIEKIMOHHBIX W CEMHUHAPCKUX/MPAKTUYECKUX 3aHITHSAX
(ppoHTANBHBINA, WHAWBUAYATBHBIN, KOMIICKCHBIN), MTUCBMEHHON MPOBEPKH (TECTOBBIC 3a/JaHMs, KOHTPOJb 3HAHUHN
1O pas3aeiny, CUTyallMOHHBIX 33JaHUil M T.N.), OICHKH aKTUBHOCTH Pa0OTHl 0Oydaromierocs Ha 3aHSTHH, BKIIOYAs
3a7jaHus JJIs CaMOCTOSTEIbHOM padoThl.

Hpomeofcymouuaﬂ ammecmauun

PesynpTaThl TEKyIIero KOHTPOJIS W MPOMEXKYTOUHOW arrecTanur (HOPMHUPYIOT PEHTHHTOBYIO OLEHKY
pabotel cryaenTa. Pacmpenenenue OamioB mpu  (GOPMHPOBAHMHM —PEUTHHTOBOM OLIEHKH paboThl  CTYyJEHTa
OCYHICCTBIIACTCA B COOTBCTCTBHHU C Il@ﬁCTB}HOIlII/IM JIOKaJIbHBIM HOpPMaTHUBHBIM aKTOM. ITo JUCILHUITIINHE
"MHocTpaHHBIN S3bIK" BUIOM NPOMEKYTOUHOH aTTECTALMHU SABIIACTCA 3a4€T, IK3AMEH

PA3JIEJI 2. COJIEP)KAHME TUCHMILIMHBI

2.1. TPYJOEMKOCTb OCBOEHUS U CIIMITJINHBI

Obmas Tpymo€mkocTs muctuiuiiHbl  "MIHOCTpaHHBIA s3bIK" cocTaBmseT 12 3au€THple eauHUIB, 432
4acoB.

KonndecTBo yacoB, BbIAENsIeMbIX Ha KOHTAKTHYIO paboTy C MPEroJaBaTeieM M CaMOCTOSTEIbHYIO paboTy
oOyuarolerocs, OnpeAesseTcs: yueOHbIM IUIAHOM.

2.2. COOEP)KAHHUE PA3EJIOB INCIUITJINHBI

HaumeHoBaHue pa3aeoB U TeM /BU 3aHATHS/ Cemectp | YacoB | Komneren- | JIuteparypa | Uure | IIpumeuanue
/ Kypc 1107071 PAaKT.

Pazgen 1 [lesiTeIbHOCTDH YesI0BeKa B 001eCTBE

Tema 1.1. Kapeepa. Mos Oyayiuas 1 6 YK OC- JIT.T 0
npodeccust. /Tp/ 4.1 JI1.2J12.1J13
1




01030233

24
Tewma 1.1. Kapbepa. Mos Oyaymiast 20 YK OC- JI1.1
npodeccus. /Cp/ 4.1 JI1.2J12.1J13
1
212233
24
Tewma 1.2.JInanoctHbIe kKauecTBa 1 mMuIK. /[1p/ 6 YK OC- Jma
4.1 JI1.2J12.1J13
1
212233
24
Tewma 1.2. JInuHOCTHBIEC KaYECTBA U 20 YK OC- J1.1
umuk. /Cp/ 4.1 JI1.2J12.1J13
1
212233
24
Tema 1.3. Undopmanuonnas cpena. /IIp/ 8 YKOC- JILT
4.1 JI1.2J12.1J13
1
2193233
24
Tema 1.3. Undopmanmnonnas cpena. /Cp/ 18 YK OC- JIL1
4.1 JI1.2J12.1J13
1
D19233
24
Tewma 1.4. [lyremectBus. /lenoBbie moe3aku. 8 YK OC- JIT.T
/Mp/ 4.1 JI1.2J12.1J13
1
2193233
24
Tewma 1.4. ITyTemectsus. /lenoBeie 18 YK OC- JIT.T
noe3nku. /Cp/ 4.1 JI1.2J12.1J13
1
2193233
24
/Konc/ 2 YKOC- JIT.1
4.1 JI1.2J12.1J13
1
2193233
24
Pa3nen 2 [lepBble Ae10Bble KOHTAKTHI
Tema 2.1. Komnanuu. CTpyKTypa KOMITaHUU. 6 YK OC- JIT.T
4.2 JI1.2J12.1J13
/Mp/ 1
2193233
24
Tema 2.1. Kommanuu. CTpykTypa 22 YK OC- JI1.1




xommanuu. /Cp/ 4.2 JI1.2J12.1J13
1
313233
24
Tema 2.2. Tpynoyctpotictso. /T1p/ 6 YKOC- .1
4.2 JI1.2J12.1J13
1
019233
24
Tema 2.2. Tpynoycrporictro. /Cp/ 22 YKOC- ]
4.2 JI1.2J12.1J13
1
313233
24
Pa3nen 2 [lepBble Ae10Bble KOHTAKTHI
Tema 2.3. Vrpasnenue. /IIp/ 8 YK OC- JT.1
4.1 JI1.2J12.1J13
1
D132 33
24
Tema 2.3. Yupasnenue. /Cp/ 22 YKOC- JII1
4.1 JI1.2J12.1J13
1
D132 33
D4
Tema 2.4. IIpuém 3apyOexHbIX 8 YK OC- JIT.T
naptaépoB. /I1p/ 4.1 JI1.2J12.1J13
1
019233
24
Tema 2.4. IIpuém 3apyOexxHbIX 21 YK OC- JIT.T
naptaépoB. /Cp/ /Cp/ 4.1 JI1.2J12.1J13
1
D132 33
24
/Konc/ 2 YK OC- JITT
4.1 JI1.2J12.1J13
1
0132 33
24
Pa3nen 3 [lepBble maru B ynpaBJjieHUH
Tema 3.1. Kynbrypa. /Ip/ 6 YKOC- JIT.T
42 JI1.2J12.1J13
1
019233
D4
Tema 3.1. Kynsrypa. /Cp/ 12 YKOC- JI1
42 JI1.2J12.1J13

1
013233




D4

Tema 3.2. KauecTBo/ympaBiicHue 6 YKOC- J.1
kadectBoM. /IIp/ 4.2 JI1.2J12.1J13
1
515233
24
Tema 3.2. KauectBo/ympaBieHue 12 YKOC- J1.1
kagecTBoM. /Cp/ 4.2 JI1.2J12.1J13
1
0132233
24
Tema 3.3. bpenusl. Vcnennbie kommnanu. /ITp/ 8 YKOC- JI.1
4.2 JI1.2J12.1J13
1
513233
24
Tema 3.3. Bpenubl. Y criewnble komnanuu. /Cp/ 8 YK OC- JIT.1
4.2 JI1.2J12.1J13
1
513233
24
Tema 3.4. Otuka. /I1p/ 8 YKOC- JIT.T
4.2 JI1.2J12.1J13
1
513233
24
Tema 3.4. Otuxka. /Cp/ 8 YK OC- JT.1
4.2 JI1.2J12.1J13
1
513233
24
/Konc/ 2 YK OC- JIT.T
4.2 JI1.2J12.1J13
1
513233
24
Pa3nen 4 [leioBbIe OTHOIIEHHSI
Tema4.1. Jlugepctso. /Ip/ 6 YKOC- JIT.T
4.5 JI1.2J12.1J13
1
513233
24
Tema 4.1. JTunepcreo. /Cp/ 14 YK OC- JITT
4.5 JI1.2J12.1J13
1
513233
24
Tema 4.2. UnnoBauum. /T1p/ 6 YK OC- JI.1
4.5 JI1.2J12.1J13




1
513273
4

Tema 4.2. Nanosanun. /Cp/ 4 14 YK OC- J1.1 0

4.5 JI1.2J12.1J13
1

019233
24

/Komuc/ 4 2 YKOC- JL1 0
4.5 JI1.2J12.1J13
1
013233

4

Tema 4.3. Konkypenuus. /ITp/ 4 8 JII1 0
JI1.2J12.1J13

1
YK OC- 01030233
4.5 4

Tema 4.3. Koukypennus. /Cp/ 4 12 JI.1 0
JI1.2J12.1J13

1
YK OC- 01030233
4.5 24

Tema 4.4. Jlenosas nepenvicka /I1p/ 4 8 JI.1 0
JI1.2J12.1J13

1
YK OC- 013233
4.5 4

Tema 4.4. Jlenosas nepenucka 4 11 JIT.1 0
JI1.2J12.1J13

/Cp/ 1
YKOC- | 212233
45 D4

PA3JEJ 3. OBPA3OBATEJ/IBHBIE TEXHOJIOT' A

Bun rexHonoruu uim MeToa:
1. KonrekctHoe oOydenme. MotuBaiusi 0OydYalOmMXCSs K YCBOSHHIO 3HAHWH IIyTEM BBISBICHHUS CBA3EH MEXIY
KOHKPCTHBIM 3HAHHUEM U €TI0 IPUMCHCHUCM.
2. PasButHe kputuyeckoro MeinuieHud. (OOpaszoBarenbHas JIeATEIBLHOCTHh, HAINpaBlIICHHAs Ha pa3BUTHE Y
o0yyaromuxcsi pasyMHOT0, Pe(IeKCUBHOTO MBIIIJICHUS, CHOCOOHOIO BBIIBUHYTh HOBBIE WAEU U YBUAETh HOBBIE
BO3MO>KHOCTH.
3. Ilpobrnemuoe oOydenune. CTuMyIupoBaHHE OOYYAIOMIMXCA K CaMOCTOSTEILHOMY MPHOOPETCHUIO 3HAHUU,
HEOOXOAMMBIX JJISI PEIeHUS KOHKPETHOH MPOOIEMEL.
4. VuanuBuayanpHoe oOydeHue. BricTpamBanme oO0y4aromuMucs COOCTBEHHOH 0Opa30oBaTENBHONW TPAeKTOPHH Ha
OCHOBE ()OPMHUPOBAHNH UHIUBUIYaTbHON 00pa30BaTeNbHOM MPOTpaMMBbI C YIETOM HHTEpeca 00yUaroIerocs.
5. Omepexaromasi caMoCTosITeNIbHas paboTa. M3ydueHne oOy4aromMMUCS HOBOTO MaTepHaia JO €r0 U3YUYCHHS B XOJE
ayIUTOPHBIX 3aHSATUH.
6. MexauciumianHapHoe oOydeHue. lcmonb3oBaHuWEe 3HAaHMM M3 pa3HbIX oOjacTed, HMX TPYNINUPOBKA U
KOHIICHTpAIIMsI B KOHTEKCTE PelIacMOi 3a/1a4u.
7. OOyueHne Ha OCHOBE OIbITa. AKTHUBH3aLWs HNO3HABATEIBHOM NESTEIBHOCTH OOYYAOLIETocs 3a CUET acCOLUalun
UX COOCTBEHHOTO OTIBITA C IPEIMETOM O0YUCHHS.
8. MynbTuMeauiiHbIE TEXHOJIOTUU. AyAMOTEXHOJOTHUH, BHUIEOTEXHOJIIOTUU (TEIEKOMMYHHMKAIMH), KOMIIBIOTEPHBIE
nporpaMmel. [IpenmyiiectBa ¥ BO3MOXKHOCTH HCIOJNB30BaHUS HH(MOPMALMOHHBIX TEXHOJIOTHM B 00yueHun WS




(npodunbHBIE TPOrpaMMBbl, KOMIBIOTEPHBIE MOPTabl, MOUCK, OTOOp, 00paboTKa M XpaHeHHe WH(OpMAIUH,
MEKKYJIbTypHasi KOMMYHUKAIMS U T.11.)

9. MHdopMaIMoHHO-KOMMYHUKAIIMOHHBIE TeXHONornd. OOyueHue B 3JCKTPOHHOM 00pa30BaTENBHON Cpeiie C IICIbI0
pacmmpeHys IOCTyma K OOpa3oBaTeNbHBIM pecypcaM (TEOpeTHYeCKH K HEOrpaHH4YeHHOMY OOBEMYy M CKOPOCTH
ILOCTYHa), YBCJINYCHUA KOHTaKTHOI'O B33PIMOZICI71CTBI/I$1 C mpernoagaBaTciicM, IMOCTPOCHUA UHIWBUOYAJTbHBIX
TPaeKTOPH OATOTOBKH U OOBEKTUBHOTO KOHTPOJISI © MOHUTOPUHTA 3HAHUH 00YYaIOIIUXCA.

10. Texnomorun xoHTpods. TectupoBanme. Bumer TectoB. TpeboBamms k TectaM. MeTomuka C TECTAMHU.
Wntepnperanus pe3ynbsratoB. KoHkypcsl n onmumnuaasl. [loaroroska, mpoBeeHne, OleHUBaHHE.

Mertouueckue nprueMbl HHTEPaKTHBHOTO 00yUeHHS:

1. Pabora B mapax. CoBMecTHasl JEATEIbHOCTh OOy4aroIMXcs B Iapax € IEbI0 YCBOGHHS H3y4aeMOro MaTepuana
0[] PYKOBOJCTBOM IIPEIOABATENSI MIIK CAMOCTOATEIIBHO.

2. Pabora B Manbix rpynmax (komanzae). CoBMecTHas NEATENBHOCTh OOYYAIOIUXCS B TPYIIE TOJ PYKOBOACTBOM
nuepa, HamlpaBlIeHHas Ha pelieHde oOmIeH 3aadd IMyTeM TBOPYECKOTO CIOKEHHS pPe3yJbTaTOB WHAWBUAYATBLHON
pa6OTBI YJICHOB KOMaHAbI C ACJIICHUEM MMOJTHOMOYHM U OTBETCTBEHHOCTH.

3. IlpoektHass TexHonorus. WHIuWBHIyalbHAas WIM KOJUICKTHUBHAS MAESITEILHOCTH IO OTOOPY, paclpeneieHUuIo u
cHCTEeMaTU3aly MaTepHaja Mo ONPeeSICHHON TeMe, B pe3yjIbTaTe KOTOPOM COCTaBIIsETCS MPOECKT.

4. AHanu3 peanpHBIX MPOOJEMHBIX CHTyallMid, MMEBIINX MECTO B COOTBETCTBYIOIIEH 00MacTé mpodeccrnoHaabHON
JIEATEIbHOCTH, Y IIOUCK BAaPUAHTOB JYUYIINX PEILICHUMN.

5. Ponesie wurpel. PoneBas wmMwuTanmus OOyYarOIIMMHUCS pealbHON MPOQPECCHOHANBFHOW AESITEeIHHOCTH C
BBINOJTHEHHEM (PYHKIMH CIIEHUATNCTOB HA Pa3IMYHbIX pab0unX MecTax.

Merozp! akTUBHOTO O0yYEHHS:

1. Wmuraunonssle. Pa3pIrpbiBaHre CUTYalMid B POJISIX; CHUTYaLMOHHBIC POJIEBBIC WIPHI, CUMYJIALUH; PELICHUE
MIPOM3BOACTBEHHBIX 33/1a4; «MO3TOBOM LITYPM» H JIp.

2. Heumutaunonusle. Juckyccusi; 6ecena; caMocTosiTelbHas paboTa ¢ MHOSI3BIYHBIMUA HCTOYHUKAMH; KOH(EpEHIHs
U IIp.

PA3JIEJI 4. YHEBHO-METOJJUYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIHIHEYEHME JUCHUIIJINHBI

4.1. PekomeHayemasi uTepaTypa

1. OcHoBHas1 1UTEpaTypa

ABTOpBI, 3arnaBue WznarensctBo, TOA

JI1.1 | ArromenkoBa, O. H. | Anrmmiickuii SI3BIK. MeHeKMEHT (English for Mocksa : UTHDPA-M, 2024.
Management) : yueOHOE TOCOOHE. —426 c.— (Bricmiee
—- ISBN 978-5-16-017899-8. - TekcT : aneKTpOHHBIH. - oOpa3oBaHue).
URL: https://znanium.ru/catalog/product/1896103

JI1.2 | llImakosa, A. 1. Anrmmiickuii  s3elk B cepe rocymapctBennoro Y Mocksa : UIHOPA-M, 2025.
MYHHIIMTIATBHOTO yIpaBleHus: : y4deOHuWK (294 c. —
(Beicmee obOpazoBanme). — DOI 10.12737/2074256.

ISBN 978-5-16-018880-5. - Tekct : anexktponHsIif. - URL
https://znanium.ru/catalog/product/2074256

2. Jlono/IHATEIbHAS JIUTEPATypa

ABTOpHI, 3arnaBue W3natenscTBo, rof
JI2.1 Bpemena anrmumiickoro rmaronma. Cucrema, mpaBwia,| Mocksa : UHOPA-M, 2025.
KapagaHos, A. A. yIPasKHEHHUs1, TECTHI : ydeOHOe mocodue —212¢.

ISBN 978-5-16-020404-8. - TekcT : 3MEeKTPOHHBIN. -
URL: https://znanium.ru/catalog/product/2172160

3. MeToan4eckue pa3padoTKu

ABTOpHI, 3arnaBue W3natenscTBo, rof
JI3.1 MHoCTpaHHBI A3bIK : METOAMYECKUE PEKOMEHAALINHN 10 dI'BOY BO
T. B. Uepkammna OpraHu3aLMy CaMOCTOSITEIbHOM paboThl 00yyaromuxcst 1 "IIOHAYUI'C", 2024

- 2 KypcoB 00pa3oBaTebHOM MporpaMMbl OakanaBpuara
BCEX HaIIpaBIIEHUH OYHO-3209HON (OPMBI 00yUEHUS
(85¢.)




4.2. IlepeyeHnb pecypcoB

HH(OPMALUOHHO-TEJIEKOMMYHHKAMOHHOW ceTu ''UHTepHeT"

Hayunas snextponnas ounommorexka « KUBEPJIEHWTHKA»

ol https://cyberleninka.ru/
52 | 9bC «JIAHb» https://e.lanbook.com
n3 | 9bC «SHAHUYM» https://znanium.ru

34 | 9BC «SOCHUM» https://sochum.ru

4.3. IlepevyeHb NPOrpaMMHOI0 0deceyeHust

JIMIeH3MOHHOE ¥ CBOOOJHO  PaclpoCTpaHsIeMOe

OTEUECTBEHHOTO MPOU3BOICTBRA:

Libre Office (;uniensust Mozilla Public License v2.0.)
7-Zip (muuensust GNU Lesser General Public License)
AIMP (mumensus LGPL v.2.1)

STDU Viewer (freeware for private non-commercial or educational use)
GIMP (muensus GNU General Public License)
Inkscape (mumensust GNU General Public License).

MpOrpaMMHOE  OOECIIeYeHHe, B TOM

quCJIC

4.4. IIpodeccrnoHajibHbIe 0a3bl JAHHBIX M1 HH(POPMALIMOHHBIE CIIPABOYHbIE CHCTEMbI

Useful English - caiiT mis Tex, KTo U3y4aeT aHTTTHHCKUIA S3bIK Kak HHOCTpaHHbIN. -URL- https://usefulenglish.ru
MynbTHTpaH - UHTEPHET-CUCTEMA ABYS3BIUHBIX crioBapeit URL- https://www.multitran.com

4.5. MaTepua/bHO-TeXHHMYeCKOe ofecriedyeHue JUCHMUILIUHbI

Jna mpoBeneHust y4eOHBIX 3aHATHM, NPEAYCMOTPEHHBIX OOpa3oBaTENbHOM MpPOTrpaMMoOil, 3aKpersieHb

ayJUTOPUM COTJIACHO PACIHCAHUIO YUYEOHBIX 3aHATHH: pabouee MECTO IpernojaBaTeis, [OCaJO4YHble MecTa II0
KOJIMYECTBY OOYy4YalOIIMXCsl, JOCKa MeJOoBasg, IEPCOHAIBHBIA KOMIBIOTEP C JIMIEH3UPOBAHHBIM IPOrPaMMHBIM
oOecriedeHneM 00I11ero Ha3HAYEeHUS], MyJIbTUMEANNHHBII TPOEKTOP, IKPaH.

PA3JIEJI 5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. KoHTpoJibHBIE BOPOCHI M 3aJaHUS



http://www.multitran.com/

Tewma 1.1. Kaprepa. Mos Oyaymias mpodeccus.

1. Do you have a career plan? Where do you want to be in 10 years’ time?
2. Would you like to work for one or several companies?

3. What can damage your career prospects?

5. What do you hope to do in your future career?

6. Are you an organized person? How do you organize your time?

7. What do you have in common with your best friend?

Tema 1.2. JIMUHOCTHBIE KaUeCTBAa U UMUK,

1. What techniques do you use in studying English? How do you remember new words, learn grammar etc.?
2. What do you trust more to: TV, the Internet, newspapers? Why?

3. Which is your favourite TV programme? Why?

4. Would you like to work for a family owned company or a multinational company? Why?

5. Would you like to run your own company? Why?/Why not?

6. What personal qualities are crucial for running a business?

7. What are your strengths and weaknesses?

Tema 1.3. UadopmarmonHas cpena.
1. What are the best ways of getting information on major issues of the day?

2. Can some good newspapers compete with the scientists in the way of educating people according to a well-known

American writer?

3. What do publications of most newspapers usually deal with?

. What is the most dominating type of media?

. How can big corporations benefit from mass media?

. Do you agree that mass media promotes quality and progress in our everyday life? Why/not?
. What are the best ways of getting information on major issues of the day?

. What do you use the internet for? How much time do you spend on the internet each week?

. Do you use mobile phone for information or entertainment?

10. Is TV educational or is it complete rubbish?

11. Is there too much violence on the news?

O 0 3O\ L A~

Tewma 1.4. [lyremectBus.
1. Do you like travelling? Which places have you visited or would like to visit? Why?
2. What is the best time to visit your own city?




3. Describe the opportunities your favourite season creates for travel?

4. What is the best way of traveling around your country (rail/road/air)?
5. Why is it better than the others?

6. What are the biggest transport problems in your country?

Tewma 2.1. Komnaauu. CTpyKTypa KOMIaHHH.

1. What types of companies exist?

2. What makes a successful organisation?

3. Can you describe your company/ organization?

4. What qualities of organization are positive and negative?
5. Describe your ideal manager.

6. What makes a good employee?

Tema 2.2. TpynoycTpoHCTBO.
1. What makes a good employee?

2. What nationalities are better at building relationships than others at work?
3. What makes employees successful and happy?

4. What do you find satisfying and frustrating about your work or studies?
5. Resume types and resume and cover letter writing techniques

6. How is a resume read?

7. What are the biggest blunders people make on resumes?

8. Why are keywords important to include in a resume?

9. Are CVs a part of recruitment process?

10. What are your preferences when looking for a job?

Tema 2.3. YopasneHue.

1. What should companies do to encourage new ideas?

2. What do you consider when you start planning some events?

3. What are the best ways to plan?

4. What is the secret of good planning?

5. What are the main responsibilities of a manager?

6. What factors make companies successful?

7. Are you an organized person? How do you organize your time?
8. What do you consider when planning family events?

9. What are the most important things to do when planning in business?
10. How often do you think businesses should revise their plans?

Tema 2.4. [Ipuem 3apyOeHBIX TAPTHEPOB.

1. What are business negotiations?

2. Why is negotiation important in a business?
3. What is business context negotiation?

4. What are some examples of negotiation?

Tema 3.1. Kynbrypa.

. Why can some cultures extended far and wide across the world?

. What can cause the domination of one culture over another?

. Why has the American cultural domination grown ever stronger over the past fifty years?
. Which culture is the most difficult to digest?

. What is culture?

. Why is cultural awareness important for business people?

. Do youthink cultures are becoming alike?

. What things are important when doinh businee in your culture?

. What do you miss about your culture when you go abroad?
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Tema 3.2. KauecTBo.

1. Give examples of high-quality products and services/ explain your choices.
2. What is best describe the idea of quality?

3. What is meant by quality control and customer sevice?

4. What is meant by”’old-fashoined quality”?

5. What is quality management?




Tema 3.3. Bpenasl.

1. What image and qualities does a brand have?

2. What benefits do people expect from brands?

3. Why do people buy branded goods?

4. Why do some people dislike brands?

5. How loyal are you to tha brands you have chosen?
6. What is brand management?

Tewma 3.4. Dtuka.

1. What is the purpose of business? Is it just to make money?
2. What is bisinwss ethics?

3. Are some jobs more ethical than others?

4, Speak on some unethical activities/.

5. What is a mission statement?

Tema4.1. JIunepctso.

1. What modern or historic leaders do you most admire?

2. What makes a good leader?

3. Are there sifferences between men and women as leaders?
4. Whatmakes a bad leader?

5. What is the difference between a manager and a leader?

Tema 4.2. Uunosanmu.

1. What are the most important innovations in your daily life?

2. What are the most important innovations in the office?

3. Which inventions do you think the most unpopular?

4. Which inventions do you think the most controversial?

5. What are advantages and disadvantages of using innovations in business?
6. Innovations in competition. Does it help?

Tema 4.3. KonkypeHuusi.

1. How competitive are you?

2. What is competition in business?

3. Why is competition needed?

4. Staying ahead in the competition. Is it easy?
5. How to stay competitive nowadays?

Tewma 4.4. [lenoBasi nepenucka.

1. Personal dossier preparation.

2. Rules for the preparation and execution of business correspondence.
3. Business communication rules.

4. Internal correspondence.

5. External correspondence.

6. Personalized correspondence

5.2. TeMbI NHCbMEHHBIX PadoOT

Tema 1.1. Kapnepa. Mos Oyayrias npodeccusl.
1.Career move.

2.Career change.

3.My future plans.

Tewma 1.2 JIMuHOCTHBIE KaU€CTBA K UMUJIXK.
1. My future plans.

2. My colleague.

3. My strengths and weaknesses.

Tewma 1.3 UndopmanmonHas cpena.
1. TV, the Internet, newspapers. What do I trust more to? Why?
2. My favourite TV programme.




3. International news channels I get my news from.

Tema 1.4 . IlyremectBusi.
1. What do you enjoy about travelling? What don’t you enjoy?
2. Write about your travel experiences.

Tema 2.1. Komnanuu. CTpykTypa KOMIaHHU.
1. HRM — main tasks and challenges personal relationships in business
2. Describe types of companies in DPR

Tema 2.2. TpynoycTpoiicTBO
1. What skills are important if you want to get a well paid job?
2. What can damage your online reputation? Do you care about it?

Tema 2.3. YopasneHnue
1. Qualities of a modern manager.
2. The difficulties of cross-cultural management.

Tema 2.4. [Ipuem 3apyOe:KHBIX TAPTHEPOB
1. The most effective type of communication with a client.
2. Negotiating with foreign partners

Tema 3.1. Kynbrypa

1. Attending a conference.

2. Visiting an exhibition.

3. Cultures are becoming more alike. Agree or disagree with it.
4. Entertaining foreign guests.

Tema 3.2. KauectBo
1. Can companies outsource and still maintain quality?
2. Defective products on the market. How to avid launching defective products?

Tema 3.3. Bpenabt
1. Describe brands in DPR.
2. Successful brands what are they?

Tewma 3.4. Otuka

1. What are the features of international etiquette? Do we have to follow them?

2. How can you entertain a group of important foreign partners?

3. What do you think about people and companies which try to avoid paying taxes?

Tema4.1. JlugepcTBo

1. Effective leaders. Are they born or made?

2. The base of leadership art.

3. Leadership and management. Presentation (an example is given)

Tema 4.2. UnuHOBaLuu
1. What are advantages and disadvantages of using innovations in business?
2. Innovations in competition. Does it help?

Tema 4.3. Konkypenuus
1. Staying ahead in the competition. Is it easy?
2. How to stay competitive nowadays?

Tema 4.4. [lenoBas nepenucka
1. What documents do you have to prepare before starting a job-hunting process?
2.How can social nets be used for looking for a job?

5.3. ®oHA O1IEeHOYHBIX CPE/ICTB

@DOH/| OLIEHOYHBIX CPEICTB MUCHUILTUHBI "VIHOCTpaHHBIN S3BIK" pa3padoTaH B COOTBETCTBUM C JIOKAITHHBIM

HopMaTHBHBIM akToM @T'EOY BO "JIOHAYUI'C".




@OHJ OIIEHOYHBIX CPEJCTB MUCHUILTHHBI "MHOCTpaHHBIN SA3BIK" B TIOJTHOM OOBEME MPEICTABICH B BHIE
IIpWIOKeHus K JanHomy PITJI.

5.4. IlepeyeHb BUAOB OLIEHOYHBIX CPEICTB

Texymuit KOHTPOIIb (coOeceI0BaHNe, IcCe, TOKIIAA, COOOIICHNE, TECTOBBIC 3a1aHNs).

PA3JIEJ 6. CPEJICTBA AIANITALIUU MMPEMOJABAHMS JUCLUTIJIMHBI K
MOTPEBHOCTSIM JIULL C OTPAHMYEHHBIMHA BO3MOKHOCTSIMM 3/I0POBbSI

B citydae HeoOxoauMocTH, 00y4YaromMuMCcst U3 YHCIA JIUI C OTPAHUYEHHBIMU BO3MOXHOCTSMH 37I0POBBS (T10
3asBJIICHUIO OOYYAroOIIEerocsl) MOTYT INpeiaraTbCsl OJHU M3 CIEIYIOIINX BAPHAHTOB BOCHPHUATHS HMH(OpMauH C
YUETOM HX WHAWBUAYAIBHBIX NMCUX0(U3NIECKUX 0COOEHHOCTEH:

1) c npuMeHEHHEM BIIEKTPOHHOTO 00YUYEHHSI M IUCTAHIIMOHHBIX TEXHOIOTHA.

2) ¢ MPUMEHEHNEM CITEIUAILHOTO 000pyI0BaHM (TEXHUKH) U MTPOTPAMMHOTO 00€CIIeYeHNS, IMEIOIIIXCS B
®I'6OY BO "JOHAYUI'C".

B mnpormecce o0yueHus mnpu HEOOXOAUMOCTH I JIUI[ C HApYIICHUSAMHU 3pPCHUS, CJIyXa U OINOPHO-
JIBHTATEIILHOTO arapara MpeJoCTaBISIOTCS CIeIYIOMNE YCIOBHS:

- IS ML ¢ HAPYIICHUSMH 3pEHUS: y4eOHO-METOIMYECKHe MaTepHalbl B IIEYaTHOH (OpMe YBEITHMYCHHBIM
mpud@Tom; B QOpMe DJIEKTPOHHOTO JOKyMeHTa; B ¢opme ayauodaina (mepeBoa ydeOHBIX MaTepuanoB B
ayauodopmar); WHAWBUAYaAITbHbIC 3aJaHNUsl U KOHCYJbTaIHH.

- N JMIl C HapyHICHHSAMH ciyXa: ydeOHO-METOAMYECKHe Marephajibl B medaTHoW Qopme; B (dopme
SNIEKTPOHHOTO JOKYMEHTA; BHAECOMAaTepualbl € CyOTUTpaMu; WHIVBHIAYyaJbHbIE KOHCYJIBTAIMM C IPUBICYCHHEM
CypaonepeBOAUYUKa; MHAUBUAYAJIbHBIC 3a/IaHUA U KOHCYJIbTAallH.

- Ui JHI C HapyNICHUSMU OIIOPHO-IBHTAaTEIFHOTO ammapara: ydeOHO-METOANYECKHe MaTepHaibl B
nevyatHo (opme; B ¢dopMe D3IEKTPOHHOTO JOKyMeHTa; B ¢opMe ayamodaiiina; WHANBHIyalbHBIC 3aJaHUS WU
KOHCYJIbTalluH.

PA3JIEJ 7. METOJAUYECKUE YKA3AHUS JUISI OBYYAIOLUXCS IO YCBOEHMIO
TUCHUILIMHBI

CamocTosTenbHas padoTa 00yJaronuxcsi — HE0OXOANMOE YCIOBHE YCBOCHHS MHOCTPAHHOTO s3bIKa. [[iist ycmenrHoro
OCBOCHUS Kypca 00yJaroIIUMCs CIISAyeT MPUACPKUBATHCS CICAYIONUX PEKOMEHIAINNI:

1. 3aHUMAaThCd WHOCTPAHHBIM SI3BIKOM PETYJISIPHO, TaK KaK CHCTEMATHYECKHE 3aHSITHA CIOCOOCTBYIOT YCIEIIHOMY
YCBOCHHUIO MaTepHalia, a TAKKE BBIMOITHITH BCE 3aJaHUS U MPUICPKUBATHCS PEKOMEH AN TIPeToaaBaTes.

2. Bectu nmuuHbIe 3amucu (CIIOBaph, 3aMETKH Pa3IMYHOIO BUJA), KOTOPHIC MO3BOJISIOT HCIIOJIB30BaTh UX B KA4YE€CTBE
CIIPAaBOYHOI'0 MaTepHaa U HEOJHOKPATHO K HUM BO3BPAILATHCS.

3. Ilpu mOATOTOBKE 3aJaHHM MO YTEHHUIO, CIEAYeT IOJb30BAaThCS CIOBAPSIMH, BHIMTUCHIBAS BCE HE3HAKOMBIC CJIOBA.
OHu OMOTYT HaJ JayibHelInel padoTol Haj TekctoM. [locie mpodureHus Tekcra HeoOXOIUMO BBIMOJHUTH 3aTaHUs,
MIpHUJIaTaloIrecs K HeMy JUIsl IPOBEPKY TOHUMAHWSI €T0 COJIEPKaHMs M IPOBEPHUTH Ce0sI IO KITF0YaM.

4. llpuctynas k paboTe HaJ MPOCIYyIIMBAaHWEM TEKCTa, HEOOXOAMMO, MPEXIE BCETO, O3HAKOMHUTHCS C 3aJaHHUEeM M
MPOCMOTPETh €ro coxaep:kanue. [locae mEepBOro MPOCTYIIMBAHUS BBIONHSIIOTCS 3aJaHuid Ha oO0INee MOHUMAaHHE
MPOCITYIIAHHOTO, TIOCJE€ BTOPOTO — Ha TMOHUMaHue naeraneil. OIHAKO, TpPHU CaMOCTOSATEIBHOW paboTe Hax
ayJIMpOBaHUEM TEKCT PEKOMEHIyeTCs IMPOCIYIIaTh HECKONBKO pa3, ToKa ero cojepxaHue He Oyner moHsTHO. [lpm
HEOOXOAMMOCTH MOXXHO BOCIIOJIB30BAaThCsl pacmedarko Tekcra. [Ipu 3ToM pekoMEeHIyeTcs BBIHCAaTh BCE HOBBIC
CJIOBa, YCBOUTH UX 3HaueHue. [locne 3Toro, TEKCT peKOMEHIYETCS IPOCTYIIATh €IIIe pas.

5. Bce ycTHBIE cOOOIIEHUsT TOMDKHBI MMETh BCTYIUIEHHE, OCHOBHYIO YacTh WM 3akKitodeHue. lIpu moAaroToBke yCTHBIX
COOOIIEHUH CleAyeT TIATeNFHO OTPENETHPOBATh CBOE BHICTYIUIEHHE: BBIYUYWUTH HOBBIE CIIOBA M WX IMPOU3HOIICHHE,
MpoayMaTh WHTOHAIIMIO, TAy3bl, >K€CThl M T.A. [IpW HMCMOIB30BaHWM HATJISIAHBIX CPEICTB (KApTUHKH, HAAMHCH)
MIPHUJIEP>KUBATHCS OOIINX MTPABIIT MX COCTABJICHHS U MICTIOB30BaHUS.

6. Kak u ycTHBIE COOOIIEHMs, TBOPYECKHE MUCHMEHHBIE 3afaHus (COYMHEHHS, dCCe, MIChMa, aHHOTAINH), UMEIOT
CIEAYIONIYI0 CXEMY: BCTYIUICHHE, OCHOBHASI 4acTb, 3aKJIIIOUCHHE, KOTOPOH CIIEIyeT CTPOro MpHuiep>KuBaThcs. Bcee
MACHMEHHBIC 3a/IaHMsI, BKIIOUas YIPaKHEHHS, BCErJa CJICAyeT MNPEAOCTaBIATh Ha MPOBEPKY IMPEMOJaBaTEIIO C
EJBI0 UCITPABIICHNS OMIMOOK M UX aHAJIH3A.
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PA3JIEJI 1.
INACHOPT ®OHJA OIHIEHOYHBIX CPEJICTB
no guciumiInae « MHOCTpaHHBIH SI3BIK»

1.1. OcHOBHBIE CBeIeHHS 0 TUCIAILINHE

Tabmuna 1
XapakTepucTUKa JUCIUILTAHBI
(cBereHHs cOOTBETCTBYIOT pazaeny PITJI)
OO0pazoBarenbHast IporpaMmma OakanmaBpuar
Harnpapsienue HoAroToski 38.03.04. «I'ocyaapcTBEHHOE 1 MyHULIMIIATBHOE
YIIPABIICHUE)
Tpoduts «PernoHanpHOE ynpaBlieHHE U MECTHOE
CaMOYIIPABJICHUE)
KonnuecTBo pa3aenoB AUCHUILIMHBI 4
YacTth 00pa3oBaTeabHOM MPOTrPaMMBI b1.0.15

Tekymuii  koHTposib  (cobecemoBanue,  3cce,

DOpMBI TEKYILIETO KOHTPOJIS
JIOKJ1a/1, COOOIIEHUE, TECTOBbIE 3aJaHUs).

Tlokasamenu 04YHO-3209Has popma oOydeHus
KonunuectBo 3a4EeTHBIX €IMHUIL 12
(KpeauToB)

Cemectp 1,2,3,4

Oowaa mpyooemkocms (akaoem. 432
uacoe)

Ayoumopnasn KOHMAaKmHuasn
paooma:

[IpakTrdeckue 3aHATUS 28/28/28/28

Koncynpranun 2/2/2/2

CamocrosiTesibHas padoTa 76/87/40/51

KonTpoab 2/27/27127

Dopma NPOMENCYMOUHOU

3auer/Dk3amen/3adyeT/DK3aMeH

ammecmauuu




1.2. IlepeyeHb KOMIETEHUUH ¢ YKa3aHHEM 3TANoB ()OPMHPOBAHUA B Ipolecce
O0CBOEHHS 00pa30BaTeIbHOI IPOrpaMMBbl.

HepequL KOMHGTGHHI/Iﬁ X UX 3JICMCHTOB

Tabmuua 2

Komnerennus

WNupukatop
KOMIICTCHIIUH U €T0
dbopmynupoBKa

DneMEeHThI UHUKATOpa
KOMIIETEHIIHN

MNunexc
3JIEMEHTA

YK OC -4
Cnocoben
OCYILIECTBIIATH
JIETIOBYIO
KOMMYHHKAITUIO B
YCTHOH 1
MUCHbMEHHOM
dbopmax Ha
roCcy/1apCTBEHHOM
si3pIKe Poccuiickoi
®enepanuu u
MHOCTPaHHOM(BIX)
SI3bIKE(ax)

YK OC -4.1.
OcyecTBisieT
KOMMYHHKAIHIO Ha
WHOCTPAHHOM SI3BIKE B
CUTYAIHSIX
MIOBCETHCBHOTO
OOIIeHUs B YCTHOH H
MUCHEMEHHOU opmax

3name:

l. - CTPYKTypy HMHOCTPAaHHOIO
A3bIKa Ha 0a30BOM ypOBHE

YK OC-4.1.
3-1

2. - CTPYKTYpY HMHOCTPAHHOTO
A3bIKa HAa 0a30BOM YpOBHE.

- OCHOBHBIC CJIOBOCOYCTAHUS U
rpaMMaTUYECKUE  CTPYKTYPBHI,
HEOOXOAUMBIE IS
IMOBCEIHEBHOIO  OOIIECHUS B
THIINYHBIX CUTYyAIHIX
oO0LIeHus.

YK OC-4.1.
3-2

3. - CTPYKTYpy HMHOCTPaHHOI'O
s3bIKa HAa 0a30BOM yYpPOBHE.

- 0 CHOBHBIC CIIOBOCOYCTAHUS U
rpaMMaTHYECKUE  CTPYKTYPHI,
HEOOXOUMBIC ISl THITMIHBIX
CUTYaIUi OOIICHUS.

- peueBbie MOJICTIH,
HEOOXOJMMBbIC TUISt
OCYIIIECTBIICHUS
KOMMYHUKAIlU B  Tpezesax
U3YyYCHHBIX TeM u
COILIMOKYJIbTYPHBIC
0COOEHHOCTH OOLIEHUS

YK OC -4.1.
3-3

Ymemn:

1. - IIPpUMCHATDb 3HaHHUA
JICKCUKM HW TI'paMMAaTUKH B
IIOBCCAHCBHOM O6H.I€HI/II/I;

YK OC-4.1.
V-1

2. - OpUMEHSTb  3HAHMS
JEKCUKM U TpaMMaTUKU B
IIOBCEIHEBHOM OOIIEHUM;

- HUCHOJb30BaThb  OCHOBHBIE
CJIOBOCOYETaHMSI "
rpaMMaTU4YeCKUil Marepuail B
TUIUYHBIX CUTYaLUsIX
0o0IICHNUS;

YK OC-4.1.
v-2

3. - TNPUMEHATH 3HAHUSA
JEKCUKM W TPAMMATHKUd B
IIOBCETHEBHOM o011eHuy,
UCIIOJIb30BaTh OCHOBHBIE
CJIOBOCOYETaHUS u
rpaMMaTU4YEeCKUA Marepuan B
TUIUYHBIX CUTYyaLMsIX
0O0IICHHS;

YK-4.1.
V-3




Komnerenuus

HNuukarop
KOMIICTECHITUH U €T0
dbopmynrpoBKa

OneMeHTHI HHIHUKATOpa
KOMIICTCHLIN

HNunexc
3JIEMEHTA

- B3aMOJIEHCTBOBATh B YCTHOU
u MUCEMEHHOMN dopmax,
UCIIOJIb3YS] OCHOBHBIE PEUYEBBIE
MOJIENH;

- UCIIOJIb30BaTh
COLIMOKYJIBTYPHBIE 3HaHMS B
HOBCEHEBHOM OOIIEHUH;

Bnaoemu:

1. - ocHOBamMH IrpaMMaTuKu "
JICKCUKH MHOCTPAHHOI'O SA3bIKA,

YK OC-4.1.
B-1

2. - OCHOBaMHM T'paMMaTHKH H
JIEKCUKW HHOCTPAHHOTO SI3bIKA;
- OCHOBaMH TpaMMAaTHKH |
JIEKCUKW WHOCTPAHHOTO SI3bIKA,
peYeBBIMU MOJENSIMHU
HEOOXOIMMBIMH JJIs TUITHYHBIX
CUTYallui OOIIeHUS

YK OC-4.1.
B-2

3. - OCHOBaMHU TpaMMAaTHUKH U
JICKCUKHU MTHOCTPAHHOTO SI3bIKQ;
- OCHOBaMHM TpPaMMATUKH U
JIEKCUKW UHOCTPAHHOTO SI3bIKA,
peUeBBIMU MOJIEIISIMU
HEO0OXOAMMBIMH JJISI TAITUYHBIX
CUTYaIMi OOIIECHNUS;

- CHOCOOHOCTSIMU TPHUMEHSTH
3HAHUSI THOCTPAHHOTO SI3bIKA B
TUTTAYHBIX CUTYaIIUSIX
oO0IIeHuUs

YK OC-4.1.
B-3

YK OC -4.2.
BriOupaet ctuinb
0oO011IeHs Ha
WHOCTPAHHOM SI3bIKE B
3aBHCUMOCTH OT €ro
LEJIU U YCIIOBUH,
aJanTHPYeT PeUb,
CTHJIb U S3BIK YKECTOB
K KOHKPETHBIM
CUTYalUsIM OOIICHUSI.

3name:

1. - pa3HUILy B CTUIISIX OOILIECHHUS
Ha WHOCTPAHHOM SI3bIKE U SI3bIK
JKECTOB;

YK OC-4.2.
3-1

2. - pasHMIly B CTHISAX
oOIIeHHsT Ha HMHOCTPAaHHOM
SI3BIKE M SI3BIK )KECTOB.

- HEOOXOIUMYIO  JIEKCHKY,
COOTBETCTBYIOIILYIO EJsIM
00IIIeHNS;

YK OC-4.2.
3-2

3 - pa3HHIlYy B CTHJISIX OOIICHHS
Ha MHOCTPAHHOM SI3BIKE U SI3BIK
KECTOB;

- HEOOXOIMMYK  JICKCHKY,
COOTBETCTBYIOIIYIO HeJsIM
0O0IIIEeHHS;

- HOCJICZI0BATEIIBHOCTh
pa3BepTHIBAHUS OCHOBHBIX
CUTyalui OOLEHUS B IIPeIenax

M3y4aeMOU TEMBbI

YK OC-4.2.
3-3

Ymemn:




HNuukarop

DneMeHTBI MHIUKAaTOpa Hunexc
Komnerenius KOMIIETEHIMH U €r0
KOMITIETEHIIUN JJIEMEHTAa
dbopmynrpoBKa
1. - aganitupoBaTh peus, ctiwib | YK OC-4.2.
OoOIIeHUsT M S3BIK JKECTOB K V-1
CUTYaIUsIM B3aUMOJICHCTBHSI.
2. - aJanTupoBaTh peub, | YK OC-4.2.
CTHJIb OOIIEHMS U SI3BIK JKECTOB V-2
K CHUTYaIUsIM B3aUMOJICHCTBUS;
- moabupatb HEOOXOAUMYIO
JICKCUKY, COOTBETCTBYIOMIYIO
CTWJISIM OOILIIECHUS.
3. - ymeer amantupoBarth peus, | YK OC-4.2.
CTWJIb OOIIEHUS U SI3BIK )KECTOB V-3
K CHUTYaI[UsiM B3aUMOJICHCTBUS;
- moadupath HEOOXOAUMYIO
JICKCUKY, COOTBETCTBYIONIYIO
CTHJISIM OOILEHNS;
- JIOCTUTaTh ILIEIM OOIICHUS B
COOTBETCTBUH C IMOCTABJIEHHON
3aa4dci.
Bnaoems:
1. - opUIHATHHBIM u| YKOC-4.2.
Heo(pHUIIMATEHBIM CTUJISIMU B-1
0OIIIEeHHS.
2. - odummameaeiMm @ u | YK OC-4.2.
HEO(PHUIMATEHBIM CTHJIIMU B-2
00IIIeHNS;
- JIEKCHKOM, COOTBETCTBYIOLIEH
CTWJIIO OOLIIEHUS.
3. - otummaneaeiM  u | YK OC-4.2.
HeOopHUIIHATHLHBIM CTWISIMU B-3
0O0ILIEeHHS;
- JIEKCHUKOM, COOTBETCTBYIOLIEH
CTHJIIO OOIIEHHS;
- CIIOCOOHOCTSAMHU K YCTHOMY
MHOSI3BIYHOMY  OOIIEHHUIO B
npejenax 3aJlaHHOW TEeMaTHKH,
LEJIIMH U 33/1a4aMK OOIEHMUSI.
YK 0C-4.5: 3namo:
OcymiecTBisieT - Bumel u ocobennoctu | YK OC-4.5.
JIEJIOBYIO0  TIEPENUCKY | MMCbMEHHBIX TEKCTOB, YCTHBIX 3-1
Ha PYCCKOM SI3BIK€ W | BBICTYILJICHUM;,
HHOCTpaHHOM(BIX) - HambOoznee ymorpedoutenpHyo | YK OC-4.5.
A3bIKE(axX), yUUTBIBAS | JIEKCMKY OOLIEro s3blKa U 3-2
0COOEHHOCTHU 0a30BYI0 TEPMUHOJIOTHIO CBOCH
CTHIIUCTUKHU npogecCuOHAIbHON 00J1aCTH;
o(UIHATBHBIX U |- ocHoBHBle Jekcuueckue | YK OC-4.5.
Heo(pHUIIMATBHBIX CIMHUIIBI, XapaKTepHbIE s 3-3
ICEM YCTHOM ¥ MUCbMEHHOM J1€JI0BOM

KOMMYHUWKAIINH,
COOTBCTCTBYHOIIINC 68.30BOMy




Komnerenuus

HNuukarop
KOMIICTECHITUH U €T0
dbopmynrpoBKa

OneMeHTHI HHIHUKATOpa
KOMIICTCHLIN

HNunexc
3JIEMEHTA

YPOBHIO BJIaACHUA
HWHOCTPAaHHBIM A3bIKOM;

Ymems:

- CO3JaHME  YCTHBIX U
MMCbMEHHBIX,
MOHOJIOTHYECKHUX u
JIUATOTMYECKHUX peueBbIX
IIPOU3BEJCHUN HAy4YHBIX U
JICJIOBBIX JKaHPOB C YYE€TOM
Leneu, 3ajaad, YCIIOBUI
oO1IeH s, BKJIIOYasi HAy4HOEe U
nenoBoe oOlieHue B cpene
HuTepHeT;

YK OC-4.5.
V-1

- IIOHHMMaThb OCHOBHBLIC HICHU
peueBbIX HPOU3BEICHUIA,
COOTBETCTBYIOIIUX 0a30BOMY
YPOBHIO BJIAICHUSI
HWHOCTPAaHHBIM A3BIKOM; YCTKUX
YCTHBIX COOOIICHNUIA,
CHICJIaHHBIX HA HWHOCTPAaHHOM
SI3BIKE;

YK OC-4.5.
V-2

- COCTaBJISATh CBSI3HBIC
COO00IICHUS Ha TEMBI,
Kacaroluecs
poeCCHOHATTLHOM,
aKaJIeMUYECKOW U COIHAIBHO-
KyJbTYpHOU chep
JIeATEILHOCTH; OIHCHIBATh
BIICYATIICHUS, COOBITHS,
HAICHKIbI, CTpEMJICHHUS,
U3JIOKUTh W 00OOCHOBBIBAThH
JUYHOE - MHECHHME U IUIaHBI Ha

Oyayuee;

YK OC-4.5.
V-3

Bnaoemu:

- BIQJACHHEC HMHOCTPAHHBIM
SI3LIKOM Kak CPEICTBOM
MEXKYJIBTYPHON U
ME)KHAIIMOHAJILHOM
KOMMYHHKAIlMd B  HAay4YHOH
cepe; HaBbIKAMU
CaMOCTOSITEIILHOM paObOThI HAJY
S3bIKOM, B TOM 4YHCIE C
HCIIOJIb30BAHUCM
MH(OPMAIIMOHHBIX
TEXHOJIOTHI;

YK OC-4.5.
B-1

- TIOATOTOBJICHHOM, a TaKkKe
HETNOATOTOBJICHHOM
MOHOJIOTUYECKOW PEYBIO B BUIE
pe3rome, COOOIIeHUS, TOKIIaa;

YK OC-4.5.
B-2




HNuukarop
DJeMEeHThI UHANKATOpa WNunexc
Komnerenmus KOMIICTECHITUH U €T0
KOMITETCHITH JJIEMEHTa
dbopmynrpoBKa
- HaBBIKOM ycrHoro | YK OC-4.5.
MOHOJIOTHYECKOTO B-3
BBICKa3bIBaHUS,
COOTBETCTBYIOIIMI  0a30BOMY
YPOBHIO BIIQJICHUS
WHOCTPAHHBIM SI3BIKOM;
Tabmuua 3

Jranbl (OPMUPOBAHUS KOMIIETEHIUI B IIPOLecce 0CBOEHUS OCHOBHOM 00pa3oBaTe/IbHOMI

NMPOrpaMMbIl
KonTpomipyemsie HamMenoBanue
TpoJtHpy Howmep Kon naaukaropa
Ne /it paszenbl (TeMBbI) OIICHOYHOT'O
cemecrtpa KOMITETEHIINN *
TACIUIIINHEL CpeacTBa
Paznmen 1 JlesTenbHOCTE YenoBeKa B 00IIeCTBE
CUTYallMOHHOE
Tema 1.1. Kaprepa. Mos 3aJlaHue
1. PP 1 YK OC-4.1 FARHC,
Oymyast acce (IoKIa,
COOOIIICHHE).
TECTOBBLIE 3aJaHNs,
Tema 1.2. JInunocTHEIE CUTYallMOHHOE
2. KayecTBa U 1 YK OC-4.1 3aJlaHHE,
HMUJTK. acce (JIoKIa,
COOOIIICHHE).
CHUTYaI[MOHHOE
Tema 1.3. s ZHEG
3. WNudopmanmonnas 1 YK OC-4.1 . ’
acce (moKIam,
cpena.
COOOIIICHHE).
TECTOBBIE 3aJaHus,
CUTYaI[HOHHOE
4. Tema 1.4. ITyremectBus. 1 YK OC-4.1 3aJlaHHE,
acce (moKIam,
COOOIIICHHE).
Paznen 2 IlepBbie 1e10BbIE KOHTAKTHI
CUTYallMOHHOE
Tema 2.1. Kommnanum. 3aJlaHue,
5. 2 YK OC-4.1
CtpyKTypa KOMIIaHUH. 3cce (JoKJai,
COOOIIICHHE).
CUTYallMOHHOE
Tema 2.2. 3a/laHueE
6. 5 2 YK 0C-4.1 FAHHC,
TpynoycTtpoiicTgo. acce (IoKIa,
COO00IIIeHNUE).
CUTYallMOHHOE
3a/laHueE
7. Tema 2.3. Ynpasnenue. 2 YK OC-4.1 . ’
acce (moKIam,
COOOIIICHHE).
. TECTOBBIE 3aJaHUS
Tema 2.4. ITpuém >
8. P 2 YK OC-4.1 CUTYallMOHHOE

3apyOexKHBIX MapTHEPOB.

3aJaHuC,




acce (IoKIa,
COOOIIICHHE).

Paznen 3 IlepBbie maru B yi

paBJICHUNU

Tema 3.1. Kynbrypa.

YK OC-4.2

CUTYallMOHHOE
3aJlaHue, acce

(moknan,
COOOIIICHHE).

10.

Tema 3.2. KagectBo
/ynpaBiieHUuE Ka4eCTBOM.

YK OC-4.2

CUTYAIlMOHHOE
3a/laHue, scce

(moxman,
COOOIIIeHHE).

11.

Tema 3.3. bpennpl.
VYcmennple KOMITIAHUH.

YK OC-4.2

CUTYAI[MOHHOE
3a/laHue, scce

(moxman,
COOOIIICHHE).

12.

Tema 3.4. DTuka.

YK OC-4.2

TECTOBEIC 3aIaHHUs,
CUTYaI[MOHHOE
3a7laHueE, DCCE
(moxman,
COOOIIICHHE).

azzen 4 JlenoBbie OTHOIICH

ns1

13.

Tema 4.1. JIunepctso.

YK OC-4.2

CUTYyallUOHHOC
3agaHuc, 3CCC

(moknan,
COOOIIICHHE).

14.

Tema 4.2. NanoBauu.

YK OC-4.2

CHUTYaI[HOHHOE
3a7aHue, ICCe
(moknan,
COOOIIICHNUE).

15.

Tema 4.3. KonkypeHuusi.

YK OC-4.2

CHUTYaI[HOHHOE
3a7aHue, ICCe
(moknan,
COOOIIIeHNHE).

16.

Tema  4.4.
HepernucKa

Jenosas

YK OC-4.5

TECTOBEIE 3aJIaHHs],
CUTYaI[HOHHOE
3a7aHHE, DCCE
(moxman,
COOOIIICHHE).




_ PA3JIEJI 2.
TEKYIIUU KOHTPOJIb 1O JUCIUIIJIMHE
«HOCTPaHHBIH A3BIK)

Tekyuiuii KOHTPOJIb 3HAHUI UCIIONIB3YETCS JIs1 OIEPATUBHOTO U PETYJIIPHOTO YIIPaBICHUS
y4eOHOM JIEATEIBHOCTHIO (B TOM YHCJIE CAMOCTOSATEIHHONU PaboTOM) 00yJaroNIiXCsl.

B ycnoBusix OaJIbHO-PEHTHHTOBOW CHCTEMBI KOHTPOJIS PE3YJbTAaThl TEKYIIETO
OLICHUBAaHUS 00YyYaIOLIErocsl UCIOIb3yITCS KaK MOKa3aTelb ero TeKylero pedtunra. Tekymuit
KOHTPOJIb YCIIEBAEMOCTH OCYLIECTBIISIETCS B TEUECHHE CEMECTPA, B XO/I€ TOBCEAHEBHON yueOHOI
paboThI 10 MHAWBUTyaTbHOW HHULIMATUBE TperoaaBaress. JJaHHbIi BUI KOHTPOJISI CTUMYIUPYET
y 00ydYarmerocst CTpeMJeHHEe K CHCTEMaTHYECKOW CaMOCTOSTEIbHON paboTe Mo HM3Y4YCHHUIO
JUCLUIUIMHBIL.

Tabmnura 2.1.
Pacnpenenenue 60aJiioB 1Mo BHIaM y4eOHOM 1A TEIbHOCTH
(OayIbHO-pEHTUHIOBAsl CUCTEMA)
Haumenosanue Bun 3aganus
Paspena/Temr 3 Beero | K3P | CP | W3*
YO* T3* P3* 3a TeMy
PIT.I.1 9 4 3 16 3 3
PIT.12 9 4 4 77 3 3
P1T.13 9 4 3 16 3 3
PI1T.14 9 4 4 7 ° 3 3
Hroro: 1006 36 16 14 66 | 10 12 12
HaumeHnosanune Bun 3amanunsa
Pasnena/Temet 113 Bcero | K3P CpP n3*
YO* T3* P3* 3a TeMy
P2T21 9 4 3 16 3 3
P2T22 9 4 4 7|2 3 3
P2T23 9 4 3 16 3 3
P2T 24 9 4 4 77 3 3
Hroro: 1006 36 16 14 66 |10 12 12
HaI/IMeHOBaHI/Ie BI/II[ 3alaHUsA
Pasnena/Tembr 3 Becero | K3P | CP | W3*
YO* T3* p3* 3a TeMy
P3.T23.1 9 4 3 16 3 3
P3T32 9 4 4 17 3 3 3
P3.T3.3 9 4 3 16 3 3
P3T3.4 9 4 4 17 3 3 3
Hroro: 1006 36 16 14 66 10 12 | 12
Haumenosanue Bun 3aganus
Paspena/Temr 3 Beero | K3P | CP | W3*
YO* T3* pP3* 3a TeMy
P4TA41 9 4 3 16 3 3
P4TAL 9 4 4 77 3 3
PA4T43 9 4 3 16 3 3
P4TA4 9 4 4 7> 3 3
Hroro: 1006 36 16 14 66 | 10 12 12

YO — ycTHBIH o11poc;
T3 —TecToBoe 3amanue;




P3 — paznoypoBHeBbIe 3a/1aHUA (CUTYAIIHOHHOE 33aJJaHuE, Icce (I0KIal, coolmieHue)™
[13 — mpakTHUeckoe 3aHATHE;

K3P — xkonTpons 3Hanuii no Pazneny;

CP — camocrosTenbHas pabota o0yuaromerocs

N3 — unauBuyanbHOE 3a/1aHKE

2.1. PekoMeH1a1M ¥ 10 OLICHUBAHUIO YCTHBIX OTBETOB 00y4AOIIUXCH

C uenpl0 KOHTPOJIE YCBOCHHUSI MPOWUIEHHOTO MaTepHalia W OINPENCICHUS YPOBHS
MOATOTOBJICHHOCTH OOYYAIOIIUXCS K U3YYSHHIO HOBOM TEMBI B Hauaie KaXKIOro MPaKTHYECKOTO
3aHATHUS TPETNOAaBaTEIIeM MPOBOIUTCS WHAWBHIYAIBHBIN WM (PPOHTANBHBIA YCTHBIA OIPOC 110
BBITIOJTHEHHBIM 33JJaHUSM MPEIbITYIIEH TEMBI.

Kpurepuu oneHku.

Onenka YpoBeHB COOTBETCTBHUS YCTHOTO
OTBETA KPUTEPHUSIM
OTJIUYHO OO0yuaromuiics
1) moHO M apryMEHTHUPOBAHO PACKPBIBAET COJEP>KAHUE TEMbI
BBICKA3bIBAHUS;
2) U3y1araeT Matepuai CBI3HO M CIIMTHO, C UCIOJIb30BAaHUEM
COOTBETCTBYIOIIUX  JICKCHKO-TPaMMAaTHICCKUX u
(OHETHUYECKUX CPE/ICTB;
3) neMoOHCTpUpYeT OErJoCTh peur OJIM3KYH0 K eCTECTBCHHOMW, Oe3
JUTUTEIbHBIX 11ay3 U TTOBTOPOB;
4) NIEeMOHCTPHUPYET YMEHHUS TOJJCPKUBATH KOHTAKT C ayJUTOPHCH U
co0eceHUKamMH, OBICTPO M  MPABUIBHO  pearupyer  Ha
MOCTaBJICHHBIC BOTIPOCHI, YMEET MOJICPKATh
5) 6eceny, BbICKa3aTh CBOE MHEHUE;
6) nomyckaet 1-2 JeKkcuuecKue, rpaMMaTHIeCKUe I (POHETHYECKHE
OIINOKH,
XOPOIIIO OO0yuaromuiics

1) 1OCTaTOYHO MOJTHO U APTYMEHTHPOBAHO PACKPHIBACT

COJIep’)KaHNE TCMBIBBICKA3BIBAHUS;

2) u3yaraet MaTepuai CBSI3HO M CJIMTHO, C HCIIOJIb30BaHHEM

COOTBETCTBYIOIIUX JICKCUKO-TPAMMATHICCKUX ¥ POHETUICCKUX

CpPE/CTB, JIOIYCKasi HEOOJIbIIIME HETOYHOCTH, KOTOPBIC HE

BIIUSIIOT Ha COJICPKAHKE BRICKA3bIBAHUS, HE MEIIAIOT €r0

NPaBUIBHOMY BOCIIPHSITHIO;

3) AEMOHCTpHUPYET OETIOCTh peur OJU3KYIO K ECTECTBCHHOM, B pEUH
MOYXKET

HAOJTI0IATHCSl HEKOTOPOE KOJIMYECTBO T1ay3, CBA3aHHBIX C TOMCKOM

NPaBUJIbHBIXCPEJICTB BHIPAKCHHUS,

4) IEeMOHCTPHUPYET YMEHUS TOIICPIKUBATH KOHTAKT C ayAUTOPHUCH

U co0ECeTHUKAMM,IOCTATOYHO OBICTPO U MPABHILHO pearupyeT Ha

MOCTaBJICHHBIC BOTIPOCHI, YMEET MOJIJIepkKaTh Oece1y, BhICKa3aTh

CBOE MHEHHUE;

5) nomyckaet 3-5 1eKCHYeCKUX, TPaMMaTUYECKUX W
(hOHETHYECKUX OINOOK;




YJI0BJIETBOPUTEIILHO

OOGyuaromuiics

1) HEMOJIHO pacKpBIBAET COJEPKAHNE TEMbI BHICKA3bIBAHNUS;

2) uzmaraeT = Marepuan HEJO0CTaTOYHO CBSI3HO U

NIOCJIEIOBATENBHO, 3HAHHS TEPMUHOJIOTHU HE JTI0CTATOYHBI JIS

pPacKpbITUS TEMbI, a Takke oO0ydyaeMOMy HE XBaTaeT

JEKCHYECKUX, TPAMMATHUECKUX U (POHETHYECKUX CPEICTB IS

OCYIIIECTBIICHUS TTOJTHOLIEHHOTO BBICKA3bIBAHMS,

3) peub 3ameUIeHHAs, OOYy4YaIOIIMICS JeNaeT JOCTaTOYHOE

KOJIMYECTBO Tay3 JJid TOUCKA HEOOXOAMMBIX CIOB H

BBIPAYKCHUN;

4) IeMOHCTPUPYET HENOCTATOYHbIE yMEHHS MOJJICPKUBATH

KOHTaKT C ayJIUTOpHell MCOOECeTHUKAMH, TOCTaTOYHO MEJIEHHO

pearupyeT Ha MOCTaBJICHHBIE BOIPOCHI, UCIIBITHIBACT 3aTPyIHEHUS

B OTBETaxX Ha HEKOTOPHIE U3 HUX, C TPYJIOM MOIEpKUBaeTOECE Ty,

BBICKA3bIBAET CBOE MHEHHUE;

5) nommyckaer Oonee 6-9 JIEKCHYECKUX, TpaMMATUYECKHX WJIH
(OHETHYECKUX OINOOK;

Hey,I[OBJ'IeTBOpI/ITCJ'IBHO

OO6yuaromuiics

1) He pacKpbIBaeT coJiepKaHNe TeMbl BbICKa3bIBAHUS;

2) m3maraet MaTepual HECBA3HO U HEIOCIIEeI0BATEIbHO, HE BIaJleeT

COOTBETCTBYIOILIEH TEPMHMHOJIOTHEH, a TakXke JIOCTaTOYHBIMU

JEKCHYECKUMH, TPAMMATUIECKIMHU U

(OHETHUECKUMHU CPEICTBAMHU JJIsl OCYILIECTBICHUS BbICKa3bIBaHHUS;

3) peub 3aMeaieHHAsA, HeBHITHAS, H300MITyeT IITUTEIbHBIME May3aMy
U IOBTOPaMH;

4)He yMmeeT NOIAEPKHUBAaThH KOHTAaKT C ayAUTOpUEH U

coOeceTHUKaMM, MEIJICHHO MM COBCEM HE pearupyer Ha

IIOCTaBJICHHBIE BOIIPOCHI, HE YyMEET TIOJIEPKUBATh Oeceay u

BBICKA3aTh BbICKA3bIBAET CBOE MHEHHUE;

5) nomyckaer ©Oonee 10 JEKCHYECKUX, TpaMMATHYCCKHX HIIH
(OHETHYECKUX OITHOOK.

BOITPOCHI VIS CAMOIIOATI'OTOBKH OBYYAIOIIUXCA

Koumponupyemoie
paszoenvt (memot)
OUCUUNTUHDL

Bonpocwi 014 noozomosku kK unousudyanvhomy / pponmanvromy
YCHHOMY / RUCOMEHHOMY ORPOCY NO MeMaM OUCUUNITUHbL

PA3/IEJI 1 [leaTenbsHOCTH YeIOBEKa B OOIIECTBE

Tema 1.1. Kapsepa.

1. Do you have a career plan? Where do you want to be in 10 years’

Mos Oyaymias | time?
npodeccus. 2. Would you like to work for one or several companies?
3. What can damage your career prospects?
5. What do you hope to do in your future career?
6. Are you an organized person? How do you organize your time?
7. What do you have in common with your best friend?
Tema 1.2. | 1. What techniques do you use in studying English? How do you
JlnuHocTHBIE remember new words, learn grammar etc.?

KadyeCcTBa U UMUJIK.

2. What do you trust more to: TV, the Internet, newspapers? Why?

3. Which is your favourite TV programme? Why?

4. Would you like to work for a family owned company or a
multinational company? Why?

5. Would you like to run your own company? Why?/Why not?




6. What personal qualities are crucial for running a business?
7. What are your strengths and weaknesses?

Tema 1.3.
WNudopmanmonnas

cpena.

1. What are the best ways of getting information on major issues of the
day?

2. Can some good newspapers compete with the scientists in the way
of educating people according to a well-known American writer?

3. What do publications of most newspapers usually deal with?

4. What is the most dominating type of media?

5. How can big corporations benefit from mass media?

6. Do you agree that mass media promotes quality and progress in our
everyday life? Why/not?

7. What are the best ways of getting information on major issues of the
day?

8. What do you use the internet for? How much time do you spend on
the internet each week?

9. Do you use mobile phone for information or entertainment?

10. Is TV educational or is it complete rubbish?

Tema 1.4.

[Iyremectsus.

1. Do you like travelling? Which places have you visited or would like
to visit? Why?

2. What is the best time to visit your own city?

3. Describe the opportunities your favourite season creates for travel?
4. What is the best way of traveling around your country
(rail/road/air)?

5. Why is it better than the others?

6. What are the biggest transport problems in your country?

PA3JIEJI 2 IlepBbie 1€510BbI€ KOHTAKTHI

Tema 2.1. Komnanuu.
CtpyKTypa KOMITaHUH.

. What types of companies exist?

. What makes a successful organisation?

. Can you describe your company/ organization?

. What qualities of organization are positive and negative?
. Describe your ideal manager.

. What makes a good employee?

Tema 2.2.

TpynoycrpoiicTBo.

. What makes a good employee?

. What nationalities are better at building relationships than others at
work?

3. What makes employees successful and happy?

4. What do you find satisfying and frustrating about your work or
studies?

N —|[ON WD AW —

Tema 2.3.

VYupasnenue.

1. What should companies do to encourage new ideas?

2. What do you consider when you start planning some events?

3. What are the best ways to plan?

4. What is the secret of good planning?

5. What are the main responsibilities of a manager?

6. What factors make companies successful?

7. Are you an organized person? How do you organize your time?

8. What do you consider when planning family events?

9. What are the most important things to do when planning in business?
10. How often do you think businesses should revise their plans?

Tema 2.4.
3apyOeKHBIX
HapTHEPOB.

IIpuem

1. What are business negotiations?

2. Why is negotiation important in a business?
3. What is business context negotiation?

4. What are some examples of negotiation?




PA3JIEJI 3 IlepBble maru B yrpaBJieHUN

Tema 3.1. Kynetypa.

1. Why can some cultures extended far and wide across the world?

2. What can cause the domination of one culture over another?

3. Why has the American cultural domination grown ever stronger over
the past fifty years?

4. Which culture is the most difficult to digest?

5. What is culture?

6. Why is cultural awareness important for business people?

7. Do youthink cultures are becoming alike?

8. What things are important when doinh businee in your culture?

9. What do you miss about your culture when you go abroad?

Tema 3.24 1. Give examples of high-quality products and services/ explain your
KauectBo/ympaBnenre choices.
KaeCTBOM . What is best describe the idea of quality?
. What is mean by quality control and customer sevice?
. What is meant by”’old-fashoined quality”?
. What is quality management?
Tema 3.3. Bpenmsl | 1. What image and qualities does a brand have?
Ycnemnssie . What benefits do people expect from brands?
KOMIIaHUU. . Why do people buy branded goods?

. Why do some people dislike brands?
. How loyal are you to tha brands you have chosen?
. What is brand management?

Tema 3.4. DTuka.

. What is the purpose of business? Is it just to make money?
. What is bisiness ethics?

. Are some jobs more ethical than others?

. Speak on some unethical activities/.

. What is a mission statement?

NP WND——AAWPWND~ROVEA WDN

PA3JIEJI 4 JlenoBbie OTHOIICHHS

Tema4.1. JIunepctro.

. What modern or historic leaders do you most admire?

. What makes a good leader?

. Are there sifferences between men and women as leaders?
. What makes a bad leader?

. What is the difference between a manager and a leader?

Tema 4.2. NuroBamu.

. What are the most important innovations in your daily life?

. What are the most important innovations in the office?

. Which inventions do you think the most unpopular?

. Which inventions do you think the most controversial?

. What are advantages and disadvantages of using innovations in
usiness?

. Innovations in competition. Does it help?

Tema 4.3. | 1. How competitive are you?
Konkypennus. . What is competition in business?
. Why is competition needed?
. Staying ahead in the competition. Is it easy?
. How to stay competitive nowadays?
Tema 4.4 lenosast | 1. Personal dossier preparation.
nepernucka . Rules for the preparation and execution of business correspondence.

. Business communication rules.
. Internal correspondence.

. External correspondence.

. Personalized correspondence.

NN WD~ WND~RL,ONT UV WD~ ONDEWN —




2.2 PexoMeHaanuy 1Mo OlleHUBAHUIO PE3yJbTAaTOB TECTOBLIX 3agaHui oﬁyqaloumxca

B 3aBepuieHnn wW3ydeHHs KaxAOro paszjelia JUCHMIUIMHBI MOXET MPOBOIUTHCS
TECTUPOBaHUE (KOHTPOJIb 3HAHUH 110 pa3jieny).

Kpumepuu oyenusanus. BplonHEHHE TEKYIIMX TECTOBBIX 3a/JaHUN OLCHUBAETCS B
6amtax. Kputepuu orieHMBaHMsI, KaK U KOJMYECTBO OAJUIOB 3a Ka)/10€ BBIMOJIHEHHOE 3aJlaHUE,
3aBUCAT OT THUIA TECTOBBIX 3aJaHUN M OTOBAPUBAIOTCS KAXKIBI pa3 B TECTOBBIX 3aJaHUAX
OTJENBHO.

TecToBbIe 3amaHMs MPEJCTABICHB B BUJE OLICHOYHBIX CPEICTB M B IOJHOM O0BEME
MpeJ/ICTaBJICHbl B 0aHKE TECTOBBIX 33JIaHUN B AJIEKTPOHHOM BUJE. B (oHIIE OLIeHOUHBIX CPEACTB
MIPEACTABJICHBl THUIIOBBIE TECTOBBIC 3aJaHUs, pa3paOOTaHHBIC ISl U3YYEHUS TUCHUTIIUHBI
«VHOCTpaHHBIH S3BIK.

THUIMOBBIE TECTOBBIE 3AIAHUSL
JJI TEKYHIIETI'O KOHTPOJISA
PA3JEJI 1.
I

1. Put the correct words A, B, C, D from options below in the above article:
One of the main crises facing companies today is that of loss of reputation. Damage to reputation
almost always has a snowball effect and entails damages to share (1) as well as to public
confidence. Some business people say that their company’s reputation is their main (2).
Consequently, it is necessary not only preserve it, but also to (3) in it, because once you
have lost some of it, not only is it extremely difficult to regain it, but it also costs huge amounts of
money. When 4) a crises, management must react as quickly as possible. Speed of

(5) is particularly crucial when human lives are in question. The next step is to enter in a
dialogue with all your (6), and to make sure that you maintain a steady (7) of
information. You have to explain to the public what went wrong, and accept responsibility for any
mistake that you made. If you are indeed responsible for what happened, an admission of
(8) is your only viable course of action. Denying responsibility will inevitably damage your
reputation in the long term, and increase the chances of (9) action being taken against
you.
la)cost b)fee c)bonus d)price
2 a) profit b)asset c)benefit d)value
3a)pay b)stake c)secure d)invest
4 a) dealing b) foreseeing c) handling d) prioritizing
5 a)response b) responding c) reaction d) reacting
6 a) stakeholders b) suppliers c) buyers d) consumers
7 a) conference b) flow c¢)release d) press
8 a) credibility b) illegality c) liability d) criminality
9a)legal b)lawful c)court d) tribunal
2. Complete the modal perfect forms in these sentences.
1 The team leader was great, but I think she could spent more time on simulations. 2 You
might have to my letter sooner. I thought you were no longer interested in my proposal.
3 They needn’t into the office — there was no work for them to do when they
got there. 4 If your application had been successful, we informed you in writing.
1. Conditionals 1 If we lose the password, we (not\to be able) to access those files ever
again. 2 If [ were you, I (to turn) to a professional website designer. 3 If the economic
climate (to be) more favourable, our e-commerce would have expanded massively.
IV. Passives 1 Flexible hours in Accounts and HR next month.(introduce) 2
Surprisingly, the sales staff only once in the past three years. (appraise) 3




Our remuneration policy currently . (revise) 4 With a little goodwill, the
amount of red tape we have to deal with could easily.(reduce)

Answer Key

.1d 2b 3d 4c 5d 6a 7b 8c 9a

II. Thave 2answered 3have come 4could have

III.1wouldn’t be able 2 would turn 3.had been

IV. 1will be introduced 2were ...appraised 3is being...revised 4be reduced

II
1. Read the text. Mark the statements #rue or false.

The mass media play an important part in our lives. Newspapers, radio and especially TV
inform us of what is going on in this world and give us wonderful possibilities for education and
entertainment. They also influence the way we see the world and shape our views. Of course, not
all newspapers and TV programmes report the events objectively, but serious journalists and TV
reporters try to be fair and provide us with reliable information. It is true that the world today is
full of dramatic events and most news seems to be bad news. But people aren't interested in
ordinary events. That is why there are so many programmes and articles about natural disasters,
plane crashes, wars, murders and robberies. Good news doesn't usually make headlines. Bad news
does. Some people say that journalists are given too much freedom. They often intrude on people's
private lives. They follow celebrities and print sensational stories about them which are untrue or
half-true. They take photos of them in their most intimate moments. The question is — should
this be allowed? The main source of news for millions of people is television. People like TV
news because they can see everything with their own eyes. And that's an important advantage.
Seeing, as we know, is believing. Besides, it's much more difficult for politicians to lie in front of
the cameras than on the pages of newspapers. Still, many people prefer the radio. It's good to
listen to in the car, or in the open air, or when you do something about the house. Newspapers
don't react to events as quickly as TV, but they usually provide us with extra detail, comment and
background information. The Internet has recently become another important source of
information. Its main advantage is that news appears on the screen as soon as things happen in
real life and you don't have to wait for news time on TV.

True or false?
1. It is impossible to live in the world without mass media.
2. Nowadays TV Mass media influence the way we see the world.
3. Dramatic events are often discussed on TV and in newspapers.
4. Good news also appear in mass media.
5. Journalists often speak about the facts, which people shouldn’t know.
6. Television in not the main source of information.
7. The Internet is the quickest way to learn the information.
2. Fill in the gaps with the appropriate words.
A) Words: o'clock, World Wide Web, accessible, file transfer, radio
The Internet is quickly becoming the center of mass media. Everything is becoming (1)
via the internet. Rather than picking up a newspaper, or watching the 10 (2) ___ news,
people can log onto the internet to get the news they want, when they want it. For example, many
workers listen to the (3) __ through the Internet while sitting at their desk. It consists of
millions of smaller domestic, academic, business, and governmental networks, which together
carry various information and services, such as email, online chat, (4) , and the interlinked
web pages and other documents of the (5)

B) Words: focus on, web pages, readers, network, typical

Many blogs provide commentary or news on a particular subject; others function as more
personal online diaries. A (1) blog combines text, images and other graphics, and links to
other blogs, (2) , and related media. The ability for (3) to leave comments in an



interactive format is an important part of many blogs. Most blogs are primarily textual, although
some (4) art (artlog), photographs (photoblog), sketchblog, videos (vlog), music (MP3
blog), audio (podcasting) are part of a wider (5) of social media.

3. Choose the correct words to complete the sentences.

Last May I was choosing an unusual holiday tour. It was a 1 task because flights
to Japan, Hong Kong and Australia were just too common. What I wanted was somewhere exciting
and exotic, a place where I could be 2 from the crowds of tourists. [ was so happy when
Joan called up, suggesting to take a trip to Cherokee, a county in the state of Oklahoma. I agreed
immediately. It didn’t 3 us long to prepare for this trip and soon we took a flight to
Cherokee and visited a village, which presents a brief image of the Indian past to the tourists. 4

the language barrier, we managed to find our way to the souvenir shops with the help of
the natives. The shops were filled with colorful traditional clothes, made of turkey feathers, and
other bright souvenirs. “Welcome! Want to get anything?” We § a middle-aged man
smiling at us. We were very surprised by his fluent English. He introduced himself as George and
we ended up chatting till lunch time when he invited us for lunch at a 6 ____coffee shop. George
told us that he used to cut firewood for a living. We 7 from him that the Cherokees do not
depend solely on trade for survival. This story was really interesting. Back at home, I often
remember this amazing trip.
. a. large b. hard C. strong d. heavy
.missed b. avoided c. spared d. left
take b. keep c. hold d. make
. Though b. Instead c. Besides  d. Despite
. glanced b. looked c. saw d. watched
. nearby b. near c. next d. close
a. realised b. found c. discovered d. learnt
. Choose the correct answer (a, b, ¢ or d)
. In ... of a newspaper a person can find various information presented in articles and comments.
.anissue  b.asoap opera
.aquiz d. the weather forecast
2......1s a newspaper thas is published every day of the week except Sunday.

SEESEESIESIES

OF —~RNOU A WD~

a. An edition b. A feature

c. An obituary d. A daily

3. A.....is a television station and all the programmes that it broadcasts.

a. current event b. remote control

c. channel d. canal

4. A magazine that appears once a week is a ... .

a. weekly b. daily

c. monthly  d. tabloid

5. A.....is a popular serial about daily lives and relationsships of the same droup of people.
a. documentary film b. soap opera

c. historical film d. cartoon

6. Television ... us informed about the..... events at home and abroad.

a. keeping, recent b. keeps, recent

c. keeps, recently d. keeping, recently

7. What... this weekend?

a. you are going to dob. are you going to do

c. your gonna do 2. I'm not sure. ... anything special?

a. Are you going to do b. You are going to do c. Is going to do
8. My friend Melissa and ... a party. Would you like to come?

a. am going to b. are going to go to c. go to

9.1'dlove to! ...?
. What's it going to be b. Who's go to be c. Where's it going to be

o



Answer Key
1) 1. False, 2. True, 3. True, 4. True , 5. False, 6. True, 7. False
2) A) 1-accessible, 2- o’clock, 3 —radio, 4- file transfer, 5 - World Wide Web
B) 1-Typical, 2 - web pages, 3-readers, 4-focus on, 5 — network
3) 1-b; 2-c; 3- a, 4-d; 5-c; 6-a; 7-d
4)1.a,2.d,3.¢c,4.2,5.b,6.b7.b,8.a,9.b,10.C

PA3JIEJI 2
I

1. Put the correct words A, B, C, D from options below in the above article:

A British firm has developed a new product (1) __ help us save money. The product is
a wristband (2) ___ gives us an electric shock if we spend too much money. The wristband is
called Pavlok. It is (3) ___ to our bank account. It knows how much money we have in the bank.
If we go shopping and there is (4) enough money in our bank account, the wristband (5)
a 255-volt electric shock to our wrist. This warns us not to overspend. The company is called
Intelligent Environments. It wants to work with banks to help customers with their money. So far,
no banks in Britain have said they would (6) __the Pavlok to their customers. They could start
doing this in the future. The Pavlok wristband is part of the Internet of Things. This is the idea that
everything in our life will (7) connected to the Internet. The CEO of Intelligent
Environments, David Webber, said people liked the idea of the Pavlok. Shoppers would (8)
get a small electric shock in the store from the wristband than get a big shock later when they see
their credit card (9) __. Mr Webber said the Pavlok would be great for people who cannot stop
spending because they have (10) _ willpower or their willpower is weak. He added that many
young people suffer (11) ___ the "ostrich effect". This is when people stick their heads in the
sand and buy things rather (12) __ look at how much money they have in their bank. Put the
correct words from the table below in the above article.
1. (a) for (b) to (c) by (d) so
2. (a) what (b) that (c) this  (d) then
3.(a) lichen (b)lined (c) likened (d) linked
4. (a) never (b) not (c) no (d) now
5. (a) delivering (b) deliver (c) delivery (d) delivers
6. (a) reject (b) combine  (c) offer (d) protect
7.(a) be (b) do (c) have  (d) not
8. (a)instead  (b) prefer (c) rather (d) like
9. (a) bull (b) ball (c)bell  (d)bill
10. (a) no (b) non (c) not (d) now
11. (a) from (b) as (c) on (d) at
12. (a) than (b) that (c) this  (d) then
2. Choose work /job / employment / occupation and complete the sentences:
I don’t like my ... It’s not well-paid. What is more, it’s exhausting and boring.
I go to ... every day, including Saturday.
You must write your name, age and ... on the application form.
Have you finished your ... for today?
All high school graduates must be provided with equal career and ... opportunities.
Your ... is badly done. Come to me after you redo it.
I haven’t been able to find a ... for the last three months.
If you can’t find a job, apply to the state ... office.
She is a tour guide by ...
My present ... doesn’t satisfy me financially, so I’'m going to quit.
3. Complete the sentences with the correct options from a, b, ¢, d. Write your answers in
the space.




1.This is my , Helma. She works with me in the financial department.

a) colleague b) team c) job d) people
2 Gucci has offices in different countries, but their are in Florence, Italy.
a) place b) subsidiary c) shop d) headquarters
3 They buy the products for $5 and sell for $10, so that's 100%
a) retail c) profit d) invoice
4 Brian Kingsley is an important because he buys a lot of our products.
a) supplier b) producer c) client d) manufacturer
5 Canl by a credit card?
a) take b) pay c)give d) send
6 He for the computer company, IBM
a) work b) works c¢) working d) is work
7 He usually to work by a car.
a) travel b) is traveling c) travels d) has traveled
8 Where ?
a) you work b) do work you c) work you d) do you work
9 We buy office equipment from a in Wales.
a) customer b) goods c) supplier d) accountant
10 The for this project is 28" July.
a) date b) deadline c) day d) time
11 He takes his work home.
a)don't b) not c) doesn't d)isn't
12 many offices in this town.
a) There are b) There is c)ltis d) They are
13 he live in Madid?
a) Do b) Isn't c) Does d)Don't
14 I speak to Mr Jones, please?
A) Can b) Will c¢) Need d) Want
15 you like to visit the factory?
a) Do b) Can c¢) Have d) Would
16 It can play music and send emails, it has some good
a) features b) products c) size d)electricity.
17 BA and Virgin are in the airline industry.
a) companies b) organizations c¢) markets d) competitors
18 1 to South America last year for business.
a) went b) have gone c) been d) go
19 He often travels on business.
a) away b) abroad c) country d) town
20 Where you go on business last year?
a) do b) did c) have d) were
v

1. Put the correct words A, B, C, D from options below in the above article:

One of the main crises facing companies today is that of loss of reputation. Damage to
reputation almost always has a snowball effect and entails damages to share (1) as well
as to public confidence. Some business people say that their company’s reputation is their main

(2). Consequently, it is necessary not only preserve it, but also to (3) in it,
because once you have lost some of it, not only is it extremely difficult to regain it, but it also costs
huge amounts of money. When 4) a crises, management must react as quickly as possible.
Speed of (5) is particularly crucial when human lives are in question. The next step is to
enter in a dialogue with all your (6), and to make sure that you maintain a steady

(7) of information. You have to explain to the public what went wrong, and accept



responsibility for any mistake that you made. If you are indeed responsible for what happened, an

admission of (8) is your only viable course of action. Denying responsibility will
inevitably damage your reputation in the long term, and increase the chances of 9)
action being taken against you.

1 a) cost b) fee ¢) bonus d) price

2 a) profit b) asset c¢) benefit d) value

3 a) pay b) stake C) secure d) invest

4 a) dealing b) foreseeing  c) handling d) prioritizing

5 a) response b) responding  c¢) reaction d) reacting

6 a) stakeholders  b) suppliers c) buyers d) consumers

7 a) conference  b) flow c) release d) press

8 a) credibility b) illegality c) liability d) criminality

9 a) legal b) lawful c) court d) tribunal

2. Complete the modal perfect forms in these sentences.

1. The team leader was great, but I think she could spent more time on simulations.

2. You might have to my letter sooner. I thought you were no longer interested in my
proposal.

3. They needn’t into the office — there was no work for them to do when they
got there.

4. If your application had been successful, we informed you in writing.

III. Conditionals

1. If we lose the password, we (not\to be able) to access those files ever again.

2. If I were you, 1 (to turn) to a professional website designer.

3. If the economic climate (to be) more favourable, our e-commerce would have

expanded massively.
IV. Passives

1. Flexible hours in Accounts and HR next month.(introduce)

2. Surprisingly, the sales staff only once in the past three years. (appraise)
3. Our remuneration policy currently . (revise)

4. With a little goodwill, the amount of red tape we have to deal with could easily.
(reduce)

3. You are going to visit a client company in Toronto next week. Write a reply to the following
e-mail. Write about 50 words.

To:

From: Greg Saunders
Subject: Your visit next week.
Dear ...

I am attaching a programme for your visit next week. Please let me know if there is anything
you would like to add.

If you could also tell me your flight number and arrival time, I will arrange for our driver
to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Bestregards
Greg
4. Choose the best option (A, B, C or D) for every sentence:
1 A new office now in the city centre.
a) has built b) building c) is building d) is being built
2 You use mobile phone in here. It is not allowed.
a) mustn't b) don't have to c¢) don't need d) couldn’t
3 profit is always calculated without deducting taxes and other charges.

a) Full b) Net c) Whole d) Gross



4 have to evaluate the risks involved in setting up a business.

a) suppliers b) entrepreneurs c) regulators d) customers
5 our back-office work to an overseas supplier would definitely be cheaper.
a) Outsourcing b) Downsizing ¢) Appointing d) Locating
6 ComSoft has agreed to us with the latest software .

a) offer b) deliver c) supply d) sell

7 Since 2003, bosses slow to handle this problem.

a) have been b) were c) are being d) are

8 Can you fill in this form?

a) apply b) applicant c) application d) applied

9 The person at the door, greeted you, is the HR manager.

a) who b) what c) where d) which

10 Cost-cutting and outsourcing will be the main focus of our in the coming year.
a) process b) objective c) strategy d) outlook
11 Ifwe him, we wouldn't have got an answer.

a) haven't asked b) hadn’t asked c) asked d) ask

12 Would you be interested joining us for a drink.

a) for b) with c)in d) to

13 You come if you don't want to. It isn't obligatory.

a) don't have to b) mustn’t c) ought to d) might not
14 She if he'd ever been to Spain.

a) said b) told c) told me d) asked

15 If we use low-paid overseas workers we'd cut our dramatically.

a) profit b) costs ) margins d) income
16 Using cheaper components could result in considerable

a) winnings b) savings ¢) reductions d) decreases
17 like rent are still taking up too much of our budget.

a) Investments b) Overheads c¢) Earnings d) Taxes

18 Most member state of the EU have adopted the Euro as the single .
a) currency b) money ¢) cash d)exchange
19 He is leaving the company they wouldn't promote him.

a) because b) so that ¢) in order to d) that means that
20 The company was set ten years ago.

a) on b) up c) in d) off

2.3 PexoMeHnganuu 1o oneHMBaHUIO PeE3yJbTaTOB CUTYAllTHOHHBIX 3aJaHuil

Ouenka IIpaBuiabHOCTH (OIIMO0YHOCTH) pelIeHust
«OTINIHOY OObyuaromuiics
1) monHO M apryMEHTHUPOBAHO PACKPHIBAET COAEPKAHHE TEMbI
BbICKa3bIBaHUS;

2) wW3jaraeT Marepual CBA3HO M CIIUTHO, C HCIOJb30BAaHHEM
COOTBCTCTBYIOIIHUX JICKCUKO-TPAMMATHYCCKUX U q)OHeTH‘-IeCKI/IX
CPEIICTB,;

3) nemoHCcTpHpyeT OErIoCTh pedr OJU3KYIO0 K €CTCCTBCHHOM, 0e3
JUTUTENIbHBIX 1ay3 U MOBTOPOB;

4) 1eMOHCTPUPYET YMEHHUSI NOAEPKUBATH KOHTAKT C ayIUTOpUEH
U cobeceHUKaMH, OBICTPO M TPAaBUIBHO pearupyer Ha
IMOCTAaBJICHHBLIC BOIIPOCHI, YMECT IMOAACPKATDH 6€C€I[y, BbICKAa3aThb
CBOC MHCHHE;




5) nomyckaer 1-2  JeKCHYECKHe, TpaMMAaTHYECKHE WU
(dhoHEeTHYECKHE ONMNOKH,

«Xopomo»

OOyuaromuiics

1) JocTaTOYHO TMOJHO W AapryMEHTUPOBAaHO PAaCKPbIBACT
COJIep)KaHUE TeMbI BHICKa3bIBAHUS;

2) u3naraeT MaTepuai CBA3HO M CIMTHO, C HCIIOJIb30BAHUEM
COOTBETCTBYIOIIUX JICKCUKO-TPAMMATHYCCKHX U (DOHETUUCCKUX
CpPEACTB, IOMyCKasi HEOOJbIINE HETOYHOCTH, KOTOPBIE HE BIUSIOT
Ha COJICpP’KaHWE BBICKA3bIBaHUS, HE MEHIAIOT €ro NPaBUIBHOMY
BOCIIPHATHIO;

3) neMoHCTpHUpyeT OerjaocTh peun OJNM3KYI0 K €CTECTBEHHOM, B
peun MOXXeT HaOIIoJaThcs HEKOTOPOE KOJIMYECTBO —TMay3,
CBSI3aHHBIX C TIOUCKOM IPABHIIBHBIX CPEICTB BBIPAKCHUS;

4) neMOHCTPUPYET YMEHHS IMTOAJEPKUBATH KOHTAKT C ayAUTOpUECH
U co0eceIHNKaMu, JOCTATOYHO OBICTPO W MPABHIILHO Pearupyet
Ha TIOCTaBJICHHBIE BOMPOCHI, YyMEET TMOAJepkKaTh Oeceny,
BBICKa3aTh CBOC MHECHHC;

5) onomyckaer 3-5 JIEKCHYECKHMX, TPAMMaTHYECKUX WU
(hOHETHYECKUX OMNOOK;

«Y IOBJIIETBOPUTEILHO

OOyuaromuiics

1) HENmOJIHO pacKphIBAET CO/IEPKAHNE TEMbI BbICKA3bIBAaHUS,

2) u3yaraet MaTepuall HeJJOCTAaTOYHO CBS3HO U MOCIIEI0BATEIIBHO,
3HAaHUSI TEPMHUHOJIOTUU HE JTOCTATOYHBI JJISl PACKPBITHS TEMBI, a
TaKKe 00ydyaeMOMY HE XBaTaeT JICKCHYECKUX, TPAMMATUYCCKUX U
(OHETHYECKUX CPEACTB JUISI OCYIIECTBICHHS TOJIHOIICHHOTO
BBICKA3bIBAHUS;

3) peub 3aMeIeHHAs, 00y4aeMbIil ieiaeT JOCTOYHOE KOJIMYECTBO
nay3 Juis MOMCKa HEOOXOIUMBIX CIIOB U BBIPAKCHHIA;

4) NEeMOHCTpUpPYET HEAOCTaTOYHBIE YMEHHS MOJACPKUBAThH
KOHTAKT C ayJIMTOPHEH U coOeCeTHUKAMU, JOCTATOYHO MEIJICHHO
pearupyer  Ha  IIOCTAaBJICHHBIE  BOINPOCHI,  HCIBITHIBAET
3aTpy/IHCHUSI B OTBETAaX Ha HEKOTOPhIE W3 HHX, C TPYAOM
NoJIIeP>KUBaeT Oecery, BEICKa3bIBaET CBOE MHEHHUE,

5) nomyckaet Oosiee 6-9 JIEKCHYECKUX, TPAMMATHUECKUX WIIH
(hOHETHUYECKUX OMHOOK;

«HeynoieTBOpUTEIBHO»

OOyuaromuiics

1) He pacKpbIBa€eT COJIEpKaHNUE TEMbI BbICKA3bIBAaHUS,

2) wu3naraeT MaTepHal HECBS3HO W HEIOCIIEI0BATENbHO, HE
BJAJ€ET  COOTBETCTBYIOIIEH  TEPMHHOJIOTHEH, a  Takke

JOCTaTOYHBIMH JICKCUYCCKHUMU, IrpaMMaTHYCCKUMU n
(1)0H€TI/I‘-I€CKI/IMI/I cpeacrBaMmu JUIA OCYIICCTBJICHUA
BBICKA3bIBAHU,

3) peub 3aMejieHHAs, HEBHSTHAs, HW300WIYET IUTECIbHBIMU
nay3amu 1 MOBTOPaMHU;

4) He yMmeeT MNOJAEpKHUBaTb KOHTAaKT C ayAUTOpHEH U
co0ecelHUKaMH, MEJUICHHO WJIH COBCEM HE pearupyer Ha
MOCTaBJICHHBIE BOIIPOCHI, HE YMEET MOJCPKUBATh Oeceny Hu
BBICKA3aTh BHICKA3hIBAET CBOEC MHEHHUE;

5) nomyckaer Oonee 10 JeKCHYECKHX, TPAMMATHYECKUX WIH
(hOHETHYECKUX OINOOK.

* [IpencraBieno B Tadsmie 2.1.




THUITOBBIE CUTYAIIMOHHBIE 3AIAHUSA
JJISA ITIPOBEPKH YPOBHA CO@OPMUPOBAHHOCTHU KOMIIETEHIIUA

Cumyayusn k meme «1.1. Kapvepa. Mosa oyoywasa npogheccusn.
Think of a job that you think would be very difficult for you to do, and another job that you think
would be very easy and the most enjoyable. Talk about the professional skills and personal
qualities that are necessary for both jobs.
Is it easy to choose your future profession?
What attracts you in your future profession?
Can you check whether your choice of the profession is right?
What should you do to achieve your ambitions?
Cumyayusn k meme «1.2. Jluunocmuovie Kauecmea u UMUOI}CH.
Some people try different fashions to express their personality (dye their hair green, pierce their
tongue or nose, wear torn jeans, etc.). But sometimes it may not be accepted by other people. What
is acceptable for you and what isn’t? What kind of clothes do you prefer?
Do you agree that people who look different are strange?
Is it a good idea to look like your friends?
Do you try to follow the latest fashion? Why/ Why not?
Do people nowadays make clothes themselves? Why/ Why not?
Cumyayusn k meme «1.3. Hugpopmayuonnasn cpeoay.
Imagine you are being interviewed by a journalist of a radio programme for young people about
young people. The journalist asks different questions in order to find out what worries and what
interests people of your age. Touch on the following topics:
interests and hobbies;
future career;
style of clothes young people prefer;
other issues young people are concerned about, etc.
Cumyayusn k meme «1.4. Ilymewecmeusn.
You are given the opportunity to visit a foreign country. You can go there by plane, by train or by
car. Which means of transport would you like to take, if you had a choice? Explain why you would
prefer this or that kind of transport and point out the advantages.
Have you ever been to a foreign country?
Have you ever experienced homesickness?
What can spoil a holiday?
What professions involve a lot of travelling?
Cumyayusn k meme «2.1. Komnanuu. Cmpykmypa Komnanuu. ».
Draw a simple organisation chart for the management structure of the place you will work at. Give
the names, titles in English.
Is organisation structure in business important?
What makes organisation structure of a company?
What parts are modern typical firms divided into?
How can you describe a senior manager?
There is a difference between an executive director and nonexecutive director, is not there? What
is it?
Cumyayusn k meme «2.2. Tpyooycmpoiicmeoy.
Think of the two most popular jobs that young people in our country would like to have as their
future career (express your opinion). Talk about the features that attract young people in these jobs
and try to compare and contrast them.
What is more important for success: to have natural abilities or to work hard?
What is your favourite subject?
Do you agree that doing well at academy can lead to good career opportunities?
Is it easy for you to make a decision?



Cumyayun k meme «2.3. Ynpagnenuey.
Write an essay explaining the following statement: "An organization that falls apart when
individuals leave has not built an adequate structure of roles." Imagine you are a street-level
bureaucrat, for example, a state employee. Write a brief essay on what makes your job complex
and unpredictable.

Cumyayusn k meme «2.4. Ilpuem 3apybescnvix napmueposy.
Imagine your business partner from England is calling you. He is going to come to your company
on business. You are a company employee who has arranged to meet Student B, a colleague from
one of your subsidiaries. Explain that you cannot keep the appointment and give a reason. Suggest
an alternative day.
2. Student B, you are on a business trip to Singapore and need to stay an extra day. Your hotel is
full. Telephone the airline office. Talk to the representative, Student A, to arrange a different flight
and a night at another hotel.

2.4. PexoMeHIaMH 110 OLIEHMBAHUIO IMCKYCCHOHHBIX TeM

MaxkcumalibHOe Kpurepuu
KOJIN4eCTBO 0aJ1JIOB
rocyJ1apCTBEHHAs OLICHKA)

OTJIIMYHO OOyuarouuiicst:
-CII0COOEH BeCcTH Oecey 1o MPEIOKEHHON TeMaTHKe (IUAIOTHYECKOe
U MOHOJIOTHYECKOE BBICKA3bIBAHNS) B HOPMAJILHOM TEMIIE;

- IEMOHCTPHUPYET MIHUPOKUI CIIOBAPHBIH 3amac, 3PPEKTHBHBIN
BbIOOP U UCIIOJIb30BaHUE CI0BA / UTUOMBI, BiaJieHHe (POpMOIi CII0Ba,
COOTBETCTBYIOIIUI PETHCTP; UCTIONB3YET CI0KHBIE TPAMMATHIECKNE
KOHCTPYKIIMU;

-3(h(heKTHBHO B3aMMO/ICHCTBYET C IK3aMEHATOPOM H/WITH
HapTHEPOM;

-JIaeT TOYHbIE NCUYEPITBIBAIOIINE OTBETHI HA BCE BOIIPOCHI;

-YMEJIO CIPABIISIETCS C HEMPEACKa3yeMbIMU CUTYAIUSIMU;

- IPOSIBJISIET UHUIIMATUBY; 0OOCHOBBIBAET CBOIO MBICIIB;

- OCYILIECTBIISIECT CBSI3HBIE MOHOJIOTMYECKHE BBICKA3bIBAHUS,

- PacKpBIBAET TEMY IOJIHOCTBIO U HAJISKAIIUM 00pa3oM, IPUBOJUT
npuUMeEpHI U HaKTHhI;

-111000¢€ Kosie0aHue B peyH CBA3aHO C COJEPKAHUEM, a HE C TIOMCKOM
CJIOB MJTU TPAMMATHKH.

XOPOIIIO OO0yuarouiics:

- criocoOeH BecTu Oecety IO MPEAI0KEHHOM TeMaTHKe (IMaornyecKoe
W/ MOHOJIOTHYECKOE BBICKA3bIBAaHKE) B HOPMAJILHOM TEMIIE;

- UMEeeT JI0CTaTOYHbIN JUara3oH CJI0BapHOIo 3araca, Jejaer
HECYIIIECTBEHHBIE OITMOKHU B BBIOOPE (POPMEI CIIOBA/HTUOMBI, UMEET
HE3HAUUTeNbHbIE POOJIEMBI B BEIOOPE CIIOKHBIX KOHCTPYKIIUH,
nenaeT HECKOJIBbKO OMMOOK B BEIOOPE BPEMEHH, YMCIIA, TIOPSIIKa
CJIOB / ()yHKLIMH, apTUKJIEH, MECTOUMEHHH, PEAJIOroB, JOMYyCKAeT
HEeOO0JIbIIIOE KOJTMUYECTBO OMIMOOK B opdorpaduu, myHKTyaIuu,
KalUTalIn3al1;

-B OCHOBHOM BBICKA3bIBAHHE OTBEYACT 33/IaHHIO;

-00yuaroIuiics MOHUMAET HK3aMeHaTopa U apTHepa v 1aeT
NIpaBUJIbHBIE OTBETHI HA OOJIBIIIMHCTBO BOTIPOCOB;

-B LIEJIOM YMEET CIIPABIIATHCS C HENPEICKa3yeMbIMH CUTYaLUsAMU;

- Ja€T pacrpoCTpaHEHHBIE OTBETHI U MPOSBISET HHULIUATUBY;

- IPOSIBJIsIET MMHUMAJIbHBIE KOJICOAHUSI B peyu.




YJI0BJIETBOPUTEIILHO

OO0yuaronuiics:

-TIOHUMAET PK3aMECHATOPA U MapTHEPA U JIACT MPABUIIBHBIC OTBETHI;
-BBITIOJTHSICT MIPOCTHIE 33]1a4H, HO HCIIBITHIBACT 3aTPYAHCHUS ¢ OoJiee
CJIOKHBIMH 33JJa4aMU, HEJTOCTATOYHO IIIMPOKO PAa3BUBAET CBOIO
MBICIIb;

-TIOKa3bIBACT OTPAHMYCHHBIN JTUAITa30H CIIOBAPHOTO 3araca, JAejacT
JacThIe OIUOKK B BEIOOPE (DOPMBI CJIOBA / UIMOMBI, UCIIOJIb30BAaHUH,
3HAYCHUSX, UMEET CEPhE3HBIC MPOOIEMBI C TIPOCTHIMU / CIIOKHBIMHU
KOHCTPYKIIHSMH,

-IIPOSIBJISICT YACThIC KOJICOAHHUS, TPOU3HOIICHHE 3aTPYIHSICT
0OIIIEHHE;

- TEMIT PEYH 3aME/IJICH.

HCYIOBJICTBOPUTCIILHO

OO0yuaromuiics:

-He CIIOCOOCH BBICKA3bIBAThCS B YCTHOM (hopme;

- HE MOJKET PACKPBITh COZICp KaHUE 3a/aHMs1, HE TIOHUMAET COOCCEIHNKA,;
- IMEET OTpaHUYCHHBIN TMATIa30H CIOBAPHOTO 3amaca, JIejiacT
JacThIe OMIMOKHU B BHIOOPE (POPMBI CIIOBA / HMOMBI, HCTIOJIB30BAHNUH,
NPaKTUYECKH HE IMOKA3bIBACT 3HAHMS IIPABHJI IIOCTPOCHUS
IIPEIJIOKEHU .

* [IpencraBiieHo B

tabmure 2.1.

TEMBI JUCKYCCHH 1JIsS1 TPOBEPKH YPOBHSI COOPMUPOBAHHOCTH

KOMIIETEHIIUN
Kontponupyembie TeMsl 17151 AUCKyCCHU
TEMBI
yaeOHOU
JIMCIUTUTHHBI
Tema 1.1. Are you an organized person? How do you organize yourtime?
Kapnepa. Most What techniques do you use in studying English? How doyou
Oymyias remember new words, learn grammar etc.?
npodeccusl.
Tema 1.2 Which is the easiest way to become rich and successful?Which
JInuHOCTHBIE creative person do you most admire? Why?
Ka4yecTBa
UMUK,
Do you agree that mass media promotes quality and progressin our
Tema 1.3. everyday life? Why/not?

HNudopmanmonnast What news companies do you know? What are the big newsstories af
cpena. the movement? Do you ever watch any of the international news
channels or get your news from the Internet?

T Travelling abroad helps to understand your own country. How often
ema 1.4. .
TyTemecTsus. do you travel? Where do you like to travel? Doyou ever travel on
business? Which islands would you like
to visit? Why?
T Many people decide on a career path early in their lives and keep to it.
ema 2.1. . .2 . .
K OMIIAHIIL This, they argue, leads to a more satisfying working life. To what
CrpykTypa extent do you agree with this VIGVY? o ‘
What other things can people do in order to have a satisfyingworking
KOMITaHUH. ife?




The place I would like to work.

%;?;oi;zfpoﬁcmo The most prestigious jobs of nowadays.Why do

people work at low paid jobs.

Difficulties which graduates face while looking for a job
Tema 2.3. Qualities of a modern manager.
VYnpasnenue The difficulties of cross-cultural management.

Tema 2.4. Ilpuem

The most effective type of communication with a client.

3apyOexHbIX Negotiating with foreign partners

apTHEPOB

Tema 3.1. Attending a conference.

Kynbrypa. Visiting an exhibition.
Cultures are becoming more alike. Agree or disagree with it.
Entertaining foreign guests.

Tewma 3.2. Can companies outsource and still maintain quality?

KauectBo/ympasien Defective products on the market. How to avid launching

Hnc Ka4CCTBOM

defective products?

Tewma 3.3. bpenapl.

1Describe brands in DPR.
Successful brands what are they?

Tema 3.4. DTuka.

What are the features of international etiquette? Do we have to
follow them?

How can you entertain a group of important foreign partners?
What do you think about people and companies which try to avoid
paying taxes?

Tema 4.1. Effective leaders. Are they born or made?
JIunepcTso. The base of leadership art.

Leadership and management. Presentation (an example is given)
Tema 4.2. What are advantages and disadvantages of using innovations in
WNunosarum. business?

Innovations in competition. Does it help?
Tema 4.3. Staying ahead in the competition. Is it easy?
Konkypennusi. How to stay competitive nowadays?
Tema 4.4. Jlenosas What documents do you have to prepare before starting a job-
NepermcKa. hunting process?

How can social nets be used for looking for a job?

2.5. PekoMeH a1 1O OLIEHMBAHUIO 3cce (I0KJIAA0B, COOOIIEeHMI).

MakcumaJjbHoe

KOJIHY€eCTBO 02JJIOB*

Kpurepuu

OTJINYHO

OO0yuaromuiics:

l)monHO U apryMEHTHpPOBAHO PACKPBIBAET
BBICKA3bIBAHUS;

2)u3naraeT Marepual CBA3HO U CIUTHO, C HCIOJIb30BAaHUEM

COOTBETCTBYIOIUX JIEKCHKO- TPAMMATHUYECKUX W (HOHETHUECKUX

CPEICTB;

3) MUCbMEHHOE BBICKA3bIBAHUE HWMEET BCTYILJIEHHE, OCHOBHYIO

4acThb M 3aKJIIOYEHHE, KaXJas 4acTb U3 KOTOPBIX JOTHYECKH

OTlpaB/iaHa U UMEET COOTBETCTBYIONINI 00beM;

noryckaet 1-2 nekcudeckue, rpaMMaTUYECKUE WM CTHIIMCTUYECKHE

OIIMOKH, KOTOPBICHE BIMSAIOT Ha COJIEP)KaHIE BHICKa3bIBAHUS;
5) 00beM BBICKA3bIBAHHS ITOJTHOCTHIO COOTBETCTBYET TPEOOBAHHSIM.

COJICP)KAaHHE TEMBbl




XOpOILO

OO6yuaromuiics:

1) tocTaTOUHO MOJIHO ¥ APTYMEHTUPOBAHO PACKPHIBAET COJICPIKAHUE TEMBI
BBICKA3bIBAHUS;

2)M3naraeT Marepual CBS3HO U CIUTHO, C MCIOJIb30BAaHUEM

COOTBETCTBYIOIIUX JICKCHKO- TPaMMATHYECKHUX M (HOHETHUECKUX

CPEICTB, IOMyCKas HEOOIbIIINe HETOYHOCTH, KOTOPHIE HE BIUSIOT Ha

COJIEp’)KaHWE BBICKA3bIBAHMS, HE MEIIAIOT €ro IPaBUIBHOMY

BOCTIPUSITHIO;

3) TUCHbMEHHOE BBICKa3bIBAHUE UMEET BCTYILJICHHE, OCHOBHYIO YacTh U

3aKIII0YEHHE, KaXK/1asi 4aCTh U3 KOTOPBIX B 11€JI0M JIOTUYECKH OTIpaBIaHa

JIOTUYECKH OIPaB/IaHa U KIMEETCOOTBETCTBYIOIINI 00bEM;

4) nomyckaer 3-5 JeKCUYECKHX, TPAMMATUYECKUX WUJIH CTHIIHCTUYECKUX
OIIHOO0K;

5) 00beM BbICKa3bIBaHHSI B OCHOBHOM COOTBETCTBYET TPEOOBAHHUSIM.

YJIOBJIETBOPUTEIILHO

OOGyuaromuiics

1) HEMOJIHO PACKPBIBACT COJICPIKAHUE TEMbI BBICKA3bIBAHUS;

2) u3naraeT MaTepuall HEJAOCTATOYHO CBS3HO W IIOCIIEOBATEIBHO,

3HAHUS TEPMUHOJIOTUMHE JJOCTATOYHBI JISI PACKPBITHS TEMBI, & TAKKE

o0ydyaeMOMY HE XBaTaeT JIEKCHYECKHX, TIPAMMATHUECKUX U

CTHWJINCTUYCCKUX CPEICTB JUISl OCYIISCTBIICHUS TIOJHOLIEHHOTO

BBICKa3bIBaHUS;

3) MUCbMEHHOE BHICKA3bIBAaHUE UMEET BCTYILICHHUE, OCHOBHYIO YacTh U

3aKIIFOYEHHE, OJTHAKO OJ[HA U3 YaCTeH CIIMIIKOM KpaTKasl/[UIMHHAsI, HE

CBS3aHA C OCTAJIBHBIMH YacTSIMH, HE COOTBETCTBYET CBOEMY

Ha3HAYCHUIO;

4) norryckaer Oojee 6-9  JIGKCHYECKHX, TIPaMMATHUECKUX  WJIH
(OHETHUYECKUX OIMIHOOK;

5)00beM BBICKa3bIBaHUS HE COOTBETCTBYET TpPEOOBAHUSIM

(IpeBBIIIAET YCTAHOBJICHHBIM O0BEM WM, HA000pOT, HUMEET

MEHBIIIHIA 00BEM).

HeynosnerBopurensHO

OO6yuaronuiics:

1) He pacKpbIBaeT COJICPIKaHNE TEMbI BHICKAa3bIBAHHS;

2) m3naraet MaTeprajl HECBSI3HO U HETIOCIIE0BATEIBHO, HE BIIAICET

COOTBETCTBYIOIICH TEPMUHOJIOTHEH, a TaKXKe JOCTATOYHBIMHU

JCKCHYECKUMH,  IPaMMATHYECKUMH M CTHJIMCTUYCCKUMHU

CPEICTBAMHU JIJISI OCYIIECTBIICHUS BHICKA3bIBAHUS;

3) HE IPUIIEPIKUBACTCS CTPYKTYPhI IMCBMEHHOTO BBICKA3bIBAHMS,

4) nonnyckaer Oonee 10  JEKCHMYECKHX, TPaMMAaTHUUYECKUX WY
CTHJIMCTUYECKHX OIINOOK;

5)00beM BBICKa3bIBaHUST HE COOTBETCTBYET TPEOOBAHHSIM

(IpeBBIIIACT YCTAHOBJICHHBIM O0BEM WM, HA000pOT, HUMEET

MEHBIIUN 00BEM).

* IIpencrasieno B Tabnume 2.1.

TEMBbI DCCE (JIOKJIAJIOB, COOBLLEHMIA) 1151 IPOBEPKH YPOBHSI
C®OPMHUPOBAHHOCTH KOMNETEHIINHA

KontposmpyembieTeMbl Jcce (IOKIAABI, COOOIIEHMS)
yueOHOM TUCUMILINHBI




Tema 1.1. Kaprepa. Most
Oyayuias npodeccus.

1. Career move.
2. Career change.
3. My future plans.

Tewma 1.2 JInunocTHEIE
Ka4ecTBa U UMHUIK.

1. My future plans.
2. My colleague.
3. My strengths and weaknesses.

Tema 1.3.
HNudopmanmonnascpena.

1. TV, the Internet, newspapers. What do I trust more to? Why?
2. My favourite TV programme.
3. International news channels I get my news from.

Tewma 1.4. [lyremectBust.

1. What do you enjoy about travelling? What don’t you enjoy?
2. Write about your travel experiences.

Tema 2.1. Komnanuu.

1. HRM — main tasks and challenges personal relationships in

CtpykTypa KOMIIaHUU. business

2. Describe types of companies in DPR
Tema 2.2. 1. What skills are important if you want to get a well
TpynoyctpoiicTBo paid job?

2. What can damage your online reputation? Do youcare
about it?

Tewma 2.3. Yrpasienue

. Qualities of a modern manager.
. The difficulties of cross-cultural management.

Tema 2.4. Ilpuem
3apyOeXHbIX TAPTHEPOB

. The most effective type of communication with a client.
. Negotiating with foreign partners

Tewma 3.1. Kynbrypa

. Attending a conference.

. Cultures are becoming more alike. Agree or disagree with it.
. Entertaining foreign guests.

Tewma 3.2.
KagectBo/ynpasnenue
Ka4eCTBOM

1
2
1
2
1
2. Visiting an exhibition.
3
4
1. Can companies outsource and still maintain quality?
2

. Defective products on the market. How to avid launching
defective products?

Tema 3.3. bpenjipl

1. Describe brands in DPR.
2. Successful brands what are they?

Tema 3.4. DTtuka

1. What are the features of international etiquette? Do we have to
follow them?

2. How can you entertain a group of important foreign partners?
3. What do you think about people and companies which try to
avoid paying taxes?

Tewma 4.1. Jlunepcto

1. Effective leaders. Are they born or made?

2. The base of leadership art.

3. Leadership and management. Presentation (an example is
given)

Tema 4.2. Uu"oBanuu

1. What are advantages and disadvantages of using innovations
in business?
2. Innovations in competition. Does it help?

Tewma 4.3. KonkypeHuus

1. Staying ahead in the competition. Is it easy?
2. How to stay competitive nowadays?

Tema 4.4. JlenoBas
nepernucka

1. What documents do you have to prepare before starting a job-
hunting process?

2. How can social nets be used for looking for a job?




BOIIPOCHI K 3AYETY / OK3AMEHY 110 PA3JAEJAM (TEMAM) IMCHUIIJINHBI

HNuaekxc
Ne ni/m Bonpocsl Kk 3a4éTy/3K3aMeHy OLlCHMBaeMOi
KOMIIETEeHIIUH
WIH
eé
3J1eMEeHTOB
Tema 1.1. Kapbepa. Do you think about your future life? YK OC-4.1
Mos Oynyrast Do you find your future profession 31,2,3Y
npodeccus. interesting? 1,2,3;B
1,2,3)
Tewma 1.2 JImaHOCTHBIE What is the difference between qualitiesand |[YK OC-4.1
KayecTBa U UMHUIDK. skills in a resume? 31,2,3;¥
Why should you write about personalqualities  |1,2,3; B
for a job? 1,2,3)
Tema 1.3. Do the media play an important part inyour [YK OC-4.1
HNudopmanmonHascpena. life? 31,2,3;¥
Do you think that the media influence ourlife? |1,2,3; B
1,2,3)
Tema 1.4. What countries would you like to visit?Why?  [YK OC-4.1
[TyrenrecTBus. Have you ever been in a difficult situation 31,2,3;¥
while traveling? 1,2,3; B
1,2,3)
Tema 2.1. Komnanumu. What is the structure of a modernbusiness? YKOC-4.1
CTpyKTypa KOMITaHUH. What positions are necessary at a 31,2,3;¥V1,2,3;
developing enterprise? B 1,2,3)
Tewma 2.2. Have you ever hunted for a job? YKOC-4.1
TpynoycTpoicTBo. What do you think are the stages in thejob 31,2,3;¥V1,2,3;
application process? B 1,2,3)
Tewma 2.3. What are the functions included in YK OC-4.1
VrpapieHue personnel management? (31,2,3;,¥
What is the origin of the verb —manage? i%g; B
Tewma 2.4. IIpuem What makes a good meeting? Suggest YK OC-4.1
3apyOeKHBIXTTAPTHEPOB what you think are the characteristics of B31,2,3;¥
successful meeting? 1,2,3;B
What is the most important thing one should  |1,2,3)
know to make a successful business trip?
Tewma 3.1. Kynbrypa. Why can some cultures extended far and wide |[YK OC-4.2
across the world? 31,2,3;¥
What can cause the domination of one culture |1,2,3; B
over another? 1,2,3)
Which culture is the most difficult to digest?
Tema 3.2. Give examples of high-quality products and [YK OC-4.2
Kauecto/ynpasnenue services/ explain your choices. 31,2,3;¥
Ka4eCTBOM What is best describe the idea of quality? 1,2,3; B
What is meant by quality control and customer |1,2,3)
sevice?
What is meant by”old-fashoined quality”?
What is quality management?
Tewma 3.3. bpenapl. What image and qualities does a brand have? |[YK OC-4.2
What benefits do people expect from brands? [(31,2,3;VY




Why do people buy branded goods? 1,2,3; B

Why do some people dislike brands? 1,2,3)
How loyal are you to tha brands you have
chosen?
What is brand management?

Tewma 3.4. Dtuka. What is the purpose of business? Is it just to |[YK OC-4.2
make money? 31,2,3;¥
What is bisinwss ethics? 1,2,3; B
Are some jobs more ethical than others? 1,2,3)

Speak on some unethical activities/.
What is a mission statement?

Tema 4.1. JIunepcTBo. What modern or historic leaders do you most [YK OC-4.2
admire? 31,2,3;¥
What makes a good leader? 1,2,3;B

Are there sifferences between men and women |1,2,3)
as leaders?

What makes a bad leader?

What is the difference between a manager and a
leader?

Tema 4.2. lHHOBauy. What are the most important innovations in your [YK OC-4.2
daily life? 31,2,3;¥
What are the most important innovations in the |1,2,3; B
office? 1,2,3)
Which inventions do you think the most
unpopular?

Which inventions do you think the most
controversial?

What are advantages and disadvantages of using
innovations in business?

Innovations in competition. Does it help?

Tema 4.3. Koukypenuus. | How competitive are you? YK OC-4.2
What is competition in business? 31,2,3;¥
Why is competition needed? 1,2,3; B

Staying ahead in the competition. Is it easy? 1,2,3)
How to stay competitive nowadays?

Tema 4.4. JlenoBas Personal dossier preparation. VK OC-4.5

nepermcKa. Rules for the preparation and execution of [(31,2,3;V
business correspondence. 1,2,3;B
Business communication rules. 1,2,3)

Internal correspondence.
External correspondence.
Personalized correspondence

OBPA3IbI TECTOB J1JIs1 TIPOBEPKU COOPMUPOBAHHOCTHU YPOBHA
KOMIIETEHIIMM HA 3AYETE

1. Read the story and mark these statements true, false or not stated (if there isn't enough
information in the text).

A flight to India had a stopover at Heathrow Airport. The stopover was just two hours, so
the passengers only had time for a snack and a bit of shopping before they were ready to board
their next plane to Bombay. But there was a huge queue to the security check and the passengers
were starting to get very nervous. They didn't want to miss their flight. One of the passengers in
the queue was a very tall Indian with a big bag. The bag was heavy for normal hand baggage and
the man had put it on a trolley. When it was his turn to go through the metal detector, he stepped



forward with his bag. Of course, the next thing everybody heard was a loud alarm (cupena). The
security officers went speechless with surprise. However, a moment later, they turned to the Indian
man and very politely asked him to leave his hand baggage with them before going through the
metal detector. The Indian smiled, took his bag off the trolley and gave it to a security officer.
Then he went back to his trolley, pushed it in front of him and tried to go through the metal detector
once again. By this time, it was very clear what the problem was.

True or false, not stated?

. The story took place in the UK.

. The passengers were on their way to India.

. The stopover wasn't very long.

. People usually get nervous when they have to stand in a queue.

. The passengers of the flight to Bombay had to go through the security check.

. The tall Indian had just his hand baggage with him.

. The Indian was carrying a very heavy bag.

. The Indian tried to go through the metal detector with his bag.

9. Only the Indian's trolley set off the alarm.

10. The Indian was travelling for the first time in his life.

2. Read the text and choose the best word to fill in each gap from A, B, C, D below.

01N DN B~ WK =

SBS stands for Siemens Business Services. It is a division of the famous (1) company
Siemens. It is only about five years old but is already (2) for a considerable part of
Siemens' (3)____. How? Siemens had the idea in 1995. A whole (4) of Siemens was at
the time responsible for the information and communication (5) of Siemens. The idea was
to (6) this service not only inside the company but outside too. SBS is now one of the
world's leading providers in the area of electronic business solutions and (7)____ .
Friedrich Froeschi is the CEO and SBS is now an (8) division with 33,000 employees in
88 countries and turnover of €5.8 billion. One of its (9) customers is the British
government. SBS organizes and manages the passports and national savings accounts for Britain.
In Europe its main (10) are IBM, Cap Gemini, and EDS. With growth in this market of at
least 15% the future looks bright for this German service company.

1.A Italian B German C British D French

2.A answerable B dependable C irresponsible D responsible

3.A profit B turnover C loss D earnings

4.A company B department C office D officer

5.A work B job C activities D actions

6.A offer B propose C agree D present

7.A propositions B proposals C repairs D services

8.A independent B dependent C free D busy

9.A smallest B small C largest D larger

10. A competitors B customers C colleagues D enemies
3. Choose the correct answer
1. In ... of a newspaper a person can find various information presented in articles and comments.
a.anissue  b.asoap opera
C. a quiz d. the weather forecast

2......1s a newspaper thas is published every day of the week except Sunday.
. An edition b. A feature

. An obituary d. A daily

. A.....1s a television station and all the programmes that it broadcasts.

. current event b. remote control

. channel d. canal

. A magazine that appears once a week is a ... .

. weekly b. daily

.monthly  d. tabloid
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5. A ... is a popular serial about daily lives and relationsships of the same droup of people.
a. documentary film b. soap opera

c. historical film d. cartoon
6. Television ... us informed about the ... events at home and abroad.
a. keeping, recent b. keeps, recent
c. keeps, recently d. keeping, recently
7......1s that sitting over there in the corner?
. Who b. Whom c. Which

a
8. I don't understand a word..... you are talking about.

a. whatb. that c. who

9. They have a very large house round..... there are some lovely gardens.
a. Thatb. which c. whose

10. I'm looking at the photograph..... you sent me with your letter.

a. Which b. who c. whom

11. What time ... work on Monday?

a. do you finish b. will you finish c. are you going to finish
12. ... this weekend?

a. Do you go out b. Will you go out  c. Are you going out

13. I'm sorry I made you so angry. I ... it again

a.won'tdo b.'mnot going to do c. 'm not doing

14. It's really hot. ... the window, please?

a. Are you going to open b. Will you open c. Do you open
15. I don't think I ... come tomorrow.
a. 'm being able to b. am able to c. will be able to

OBPA3IbI TECTOB JJIs IIPOBEPKU CO@OPMUPOBAHHOCTH YPOBHA
KOMIIETEHIIUN HA DK3AMEHE

THE VOCABULARY TEST
1. Complete the text below (1-5) with the correct word from the box. There is one word you
don’t need.
| advertising / launch / market / redundant / share / subsidiary \

Carston has announced that it will close its UK ! 'which employs about 70 staff. Most
of the staff will be made 2. The company spent £5 million on 3 last year
to promote its latest product. But the product 4 was a failure. Competition from other

UKcompanies, such as Fyfield and Brix, has been strong, and Carston has seen its market

> decline sharply over the last three years.
2. Complete the text below (6—10) with the best verb from the box. There are more verbs than
you need.

do / get / make / market / set up / take / work ‘
Erika always wanted to work for herself. After getting a good qualification in art and design, she
decided to ® her own business making jewellery. Two years later, she is finding it hard
to 7 a living from her business. In fact, she has to 8 part-time in a shop to
earn extra money. Erika makes innovative jewellery that is both high quality and stylish, but she
doesn’t have a strong customer base and often finds it difficult to % her work. She
needs to 19 some market research and then to develop an effective marketing strategy.
3. Choose the correct answer (a, b or c) to complete the article (11-20).
Michel Soussaline 'in a Paris hospital as a cancer specialist. But at present, he
is only working part-time. In his free time, he 12 his wife to develop a biotech company
called Imstar. Mr Soussaline describes the difficulties of setting up a new company in France:




‘We __ 13 the necessary investment, but it was impossible. There is much less help for
developing companies than in the US.” Mr Soussaline believes that Imstar __'# a bigger
company by now if it was based in California.

Mr de Bézieux, who heads a lobby group for small businesses in France, says:

‘Between 1965 and 1980, the French economy 15 twice as fast as the US. Since then,
it 16 the opposite. One of the main explanations is that our small businesses 172
But now there is a new approach to small business in France. In the past year, the
government 18 a series of initiatives to support innovative start-ups. In future, fast-
growing companies 19 extra benefits and 20 Jower rates of tax.
11 a) works b) worked c¢) working
12 a) helped b) was helping ¢) is helping
13 a) look for b) looked for c¢) will look for
14 a) was b) would be c¢) have been
15 a) grows b) is growing c) was growing
16 a) was b) will be c) has been
17 a) 1s not growing b) was not growing c) are not growing
18 a) launches b) has launched ¢) will launch
19 a) will receive b) have received c) receive
20 a) will be paid b) will pay c) are paying

4. Choose the right variant

1. There isn't a cloud in the sky, but it (be) cloudy in the morning.
a) was b) were c) are

2. Mrs. Clay usually finishes her work at half past three, but she (finish) it later
yesterday afternoon.

a) finishes b) finished  c¢) has finished

3. Every day I help Morn about the house, but last week I was very busy with my
exam. So I (not / help) her much.

a) doesn’t help b) don’t help c¢) didn’t help

4. My brother ... speak several foreign languages.

a) may b) can ¢) must

5. Can you use his dictionaries? — I'm afraid L..... He needs them.
a) can't b) mustn't c¢) shouldn't

6 ... you pass the fruit? — Here you are.

a) Could b) Must c) Will

7. May I take this book home? — No, you ....

a) can't b) may not  c) you will not

8. The manager.....see me only late in the evening.

a) could b) might c¢) was able to

9. All children.....enter the park. Admission is free.

a) can b) may c) are allowed to

10. My parents (be) to the USA many times.

a) have been b) had been

c) will have been d) is being

11. Julia (finish) all the housework by three o’clock and we’ll go for a walk.
a) will finish b) will have finished

¢) have finished d) had finished

12. Aunt Polly punished Tom Sawyer because he (be) naughty.

a) has been b) had been

c) will have been d) finishes

13. — Why are you looking so unhappy? — I (lose) my purse.

a) have lost  b) had lost

c¢) will have lost d) lost



14. We are going to buy a car. By the end of next month our family (save)
money for it.

a) will save  b) will have saved

c¢) have saved d) had saved

15. Tell Tommy about these wonderful islands. He (never / hear) about them.
a) has never heard  b) had never heard

c) will never have heard d) heard

16. The workers say that they (build up) a district by the beginning of 2000.
a) will have built up b) will build up

¢) have built up d) had built up

17. A mother asked the children if they (buy) some biscuits for tea.

a) has bought b) had bought

¢) bought d) will have bought

18. I (leave) some photos to be developed. Are they ready?
a) have left b) had left

c¢) will have left d) leave
19. She (have lunch) by the time we arrive.
a) will have had b) will have

c¢) have had d) had had
20. Take your umbrella. It (rain) cats and dogs.
a) is raining b) was raining c) will be raining

21. This time tomorrow they (sit) in the train on their way to Chicago.
a) are sitting  b) were sitting c¢) will be sitting

22. 1 saw a light in your window as I (pass) by.

a) is passing b) will be passing c) was passing.

23. I don’t know Spanish, but I (learn) it now.

a) was learning b) will be learning  c) am learning
24. Don’t phone Jim from 5 to 6 — he (have) English.
a) will be having b) is having c) was having

25. Every year London ... by many people from all over the world.

a) is visited  b) is being visited  c) was being visited

26. The biggest museum ... by the Mayor next month, on May 24th.

a) opens b) is opened c¢) will be opened

27. Numerous banks, offices and firms ... in the City.

a) have been situated b) situate ¢) are situated

28. The City of London ... by fire in 1666 and by bombs in 1940.

a) destroyed b) was destroyed c¢) had been destroyed

29. St. Paul's Cathedral... by Christopher Wren (1632-1723), and it... last stone was
laid in 1710.

a) was designed; believes  b) designed; believed c) was designed; is believed
30. Teddy's words made me (feel) uncomfortable.

a) to feel b) feeling c) feel

31. Mrs. Pottson allowed her guests (smoke) in the living-room.

a) to smoke b) smoking c) smoke

32. Has the secretary come yet? [ want to have my papers (type).

a) to type b) typec) typed

33. I watched my cat (play) with her kittens. I couldn't tear myself away from that
funny sight. '

a) played b) playing c) to play

34. Plants die if you (not / water) them.

a) won't water b) don't water c) wouldn't water

35. If I had one million dollars, I (probably / buy) a yacht.



a) would probably buy b) will probably buy c) probably bought

36. - How did it happen that you missed you stop? - I (not / miss) it if the conductor
(announce) the stops.

a) wouldn't miss a) had announced b) hadn't missed b) would have announced
¢) wouldn't have missed ¢) announced

37. What a pity my husband is away! If he (be) here, he (help) us.

a) were a) will help  b) would be here b) would help

¢) is ¢) helps

38. If I (get up) early tomorrow morning, I (go) jogging.

a)will getupa) go b) getupb)am goingtog c) got up c) will go

39. When he tried to balance his checkbook, he found that things just didn't ...

a) add on b) add right c¢) add up

40. Ken really likes Kirstie, but he's too nervous to ... .

a) ask her out b) ask her on c) ask out

OBPA3IbBI TEKCTOB J1JIsA TIPOBEPKU COOPMHUPOBAHHOCTH YPOBHA
KOMIIETEHIIU HA DK3AMEHE

Why is personal image important
A personal image is important because most people will judge based on the first impression
that they get from someone. A good personal image will ensure positive, lasting first impressions
and can lead to many benefits, including a better job, an easier social life and more opportunities.

Personal image includes everything from the way a person dresses to their voice

fluctuations and even their social media profiles. Businesses, potential friends and nearly anyone

that is associated with a person can get a glimpse of their personal life from the image that they

project. Staying groomed and practicing good hygiene will also help contribute to a better personal
image.

Many employers will base their hiring decisions and even promotion decisions on the way
that people dress and take care of themselves. People who present themselves as having attractive
self-images will generally make more money, get hired and be promoted more quickly than people
who do not have a positive self-image. People who project excellent personal images will also
have a better chance at social opportunities and will have a more satisfying life with their friends.
A good self-image can be a great confidence booster on a more personal level.

Employment

Work plays a major part in most people’s lives. People of all sorts work in business, and
the terms businessman and businesswoman reflect this, referring to a wide range of individuals,
from the rich and famous to small company owners, from people in large organization to those
who work for themselves.

Many people choose to be self-employed (to have their own business) or to work freelance
for several employers.

As the labour market become more flexible, many employers respond by increasing the
number of fixed-term contracts and part-time workers.

In large organizations, administration of people is done by the personnel department,
although this expression is new sometimes rejected. Companies talk instead about their human
resources department or (HR).



The Human Resources department is responsible for planning, recruitment of the new
people, staff training and development, staff appraisal, welfare, pensions administration and
industrial relations. It works to ensure that the right people are available to meet the company’s
needs.

Recruitment is the process of employing new people. This process will vary from one
organization to another.

When a company needs to recruit or employ new staff, it may advertise the vacancy in
newspapers, or may contact an employment agency, a privet company that matches jobseekers
with job. Companies looking for senior staff may approach people working for another company,
a practice known as headhunting. Headhunters are specialist consultants who search for high-level
executives and try to persuade them to leave their current job in order to go to work in another
company. Executives may be persuaded to move company by the promise of a golden hello: a
large sum of money or some other financial enticement offered by the company they move to.

If you are a jobseeker (a person who is looking for a job) and you are interested in a
particular post, you may decide to apply for the job. The first step is to get an applicant form and
job description from the company. The next step is to complete the form and return it with your
curriculum vitae (CV BrE) or resume (AmE). The company’s Human Resources department will
select the most suitable applicant and invite them to attend an interview.

Business trip

Employees of different countries usually go on business trips. Any firm chooses only best
export for it. Companies can arrange such trips both in and outside the country. There are many
reasons of going on business there are to make a contract, to discuss different terms of delivery,
payment or shipment, to have tests, to do consultancy, to improve once professional skills, to work
etc. Represent - natives of the companies make preliminary arrangements in order to meet.

Usually itinerary of the trip is carefully planned by the head of the department or an
executive. A business trip can be a long term or a short term one. Often an employee must give a
financial report to the chief. As a rule businessman has a chance to go sightseeing or to visit
theatres, or just have some rest after the working day.

They also try to buy gifts or presents to relatives, friends and colleagues business trips
contribute to extension of business relationship of a company and help to succeed in the world
market. Business today is international, so business people often have to travel. On a business trip
people may meet colleagues and business partners for a first time.

It is usual for colleagues from different countries to experience cultural difficulties. In other
words, they may be surprised by foreign social conventions that is the different ways that other
nationalities or different cultures do things. Management styles are also differed from country to
country. In some cases it is useful to get a piece of advice from a special agency, consulting on the
questions of international business.

Business trip are very important nowadays because face to face contracts are more valuable
and useful for the matter, make a cal so in order not to spoil business people will go on traveling
on business.



MHHHUCTEPCTBO HAYKHU U BBICILIEI'O OBPA3OBAHNS
POCCHIMCKOU ®EJIEPALIUN
®EJIEPAJIBHOE T'OCYJIAPCTBEHHOE BIO/IKETHOE OBPASOBATEJIBHOE
YUPEXJEHWE BbICILIEI'O OFPASOBAHUS
«TOHELIKASI AKAJJEMUS YIIPABJIEHUS 1 TOCY IAPCTBEHHO CJIYVKBbI»

Hanpasienue noaroroBku 38.03.04 ['ocy1apcTBEHHOE ¥ MYHUIIMIIATbHOE YIIPABJICHUE
IIpoduan «PernonanbHoe ynpaBjieHUe U MECTHOE CaMOYIIPABICHUEY
Kadeapa nHOCTpaHHBIX S3bIKOB

Mucuunianna <MHOCTD AHHPLH LI

Kypc 1 Cemectp 2 ®opma 00yyeHHS OYHO - 3209HAS

3K3AMEHAIIMOHHBIN BUJIET Nel

1. Speak on the topic.
2. Read the text and give its summary.
3. Do the vocabulary test.
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