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2. IlepeyeHb MUIaHUPYEMBbIX Pe3yJabTATOB 00y4eHHS M0 JUCHMUILINHE, COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJbTaTaMM
0CBOEHUsI 00pa30BaTeIbHOM MPOrPaMMbI

Huctumnaa b1.0.08 MHocTpaHHBINM S3BIK J1€TOBOTO M MPOQPECCHOHAIBHOTO OOIIEeHUS oOecreunBaeT (GOpMHUpPOBAHUE Y
oOy4Jaromxcst caeaymmux npodecCHoHaTbHBIX KOMITETCHIIUNA:

OT®/T® Kox |HammenoBan Kon HanMeHoBaHMe HHAMKATOpPA OOpa3zoBaTe/bHBIN pe3yJbTaT
" KoMIIeTe ue HHAMKATOPA NOCTH/KEHHUSI KOMIIEeTCHI U
PEKBU3HUT HIUM |KOMIIETEHUH | JOCTHKEHUS
b1 [IC )/ | KOMIIeTeHIIH
(npu i
Haau4uu)
YK-4 Criocoben YK-4.2. Opranumzyer wu  ocymectBisier [YK-4.2 3-1

IPUMEHSTD KOMMYHHMKaTUBHOE 3naem cniocoObl yCTAaHOBIICHUS U MOAJIEPKUBAHUS
COBPEMEHHBIE B3aUMOJICICTBUE B [Mpo(ecCHOHANBHBIX KOHTAKTOB; CIIOCOOBI B3aMMO/ICHCTBHSI C
KOMMYHHKATH npogeccuoHaTbHON U [MapTHepaMu U oOMeHa MHpopMaIeld Ha HHOCTPAHHOM SI3bIKE;
BHBIC aKaJIEMHYECKOU cpene Ha [TEPMHUHOJIOTHIO, HA OCHOBE KOTOPOW OCYILECTBIISAETCSA
TEXHOJIOTHH, MHOCTPAHHOM SI3bIKE B3aUMOJICHCTBUE TAPTHEPOB

B TOM YHCIIE
Ha
WHOCTPaHHOM
(BIX)
A3bIKE(aX),
st
aKaJIeMUIECK
oro u
npodeccuona
TTHHOTO
B3aNMMOJICHCTB

1

VK-4.2 V-1

Ymeem obmaThCcsi HA UHOCTPAHHOM SI3BIKE OOILIEHUS C YYETOM
CUTYaIMU OOIIEHUS; 00IIAaThCSI HA UHOCTPAHHOM SI3bIKE B
Pa3IMYHBIX CUTYaLUAX MPOPECCUOHATBHOTO OOIIEHHUS C
Y4ETOM PErucTpa OOIIEHUSI C UCTIOIb30BAHMEM COBPEMEHHBIX
TEXHOJIOTH, BKIIOUasi AUCTAaHIIMOHHBIE CPEICTBA OOIIECHUS




VK-5.

Cnocoben
QHATU3UPOBAT
b U
VIUTHIBATH
pazHooOpasue
KyJIbTYp B
nporiecce

VYK-5.1.

JleMOHCTpUpYET CIIOCOOHOCTH
pacrno3HaBaTh, HHTEPIIPETUPOBATh
Y NIPaBUJIBHO pearupoBaTh Ha
pa3zHooOpa3ue KyJIbTypHBIX KOJIOB
B IIPOLIECCE MEXKKYJIBTYPHOTO
B3aumoenctBusl [ponzBoaur
pacyeT U aHau3 3KOHOMUYECKHUX
II0Ka3aTesel pe3yabTaToB
JeSATEIbHOCTH OpraHUu3aluu

VK-5.13-1

3naem 6a30BbIe 0COOEHHOCTH MEXKYJIBTYPHOTO OOILECHUS U
MEXYHApPOJIHOTO STHKETA; PA3JINYUs MEKIY POIHOI
KYJIbTYPOH U KyJIbTypaMHU CTPaH U3y4acMoro s3bIKa;
0COOCHHOCTH BepOaIbHOM U HeBepOAIbHOH KOMMYHHKAIUU B
KYJIbTYypax CTpaH U3y4

VK-5.1V-1

Vmeem pacniozHaBaTh 0a30Bble KYJIbTYpHBIC pPa3iIH4Hsi B
CTAaHIAPTHBIX CHUTYallMsiX OOLICHHS; HCIOJIb30BATh 3HAHUS
MHOCTPAHHOI'O $3bIKa B MPO(ECCHOHAIBHON JI€ATENbHOCTH,
MEXKYJIbTYPHO# aeMOro si3bIKa




3. O0beM u MeCTO TUCUUIJIMHBI (MOIYJIsI) B CTPYKType 00pa3oBaTe/IbHOM
NMPOrpaMMblI

OO6mmit 00beM TUCIUILTAHEI:

2,00 3.e., 72 ak.yac

KonrtakTtHas paboTta oOydarommxcs ¢ IpernojaBareiieM MO BUAAM YYEOHBIX
3aHATHH: 24 aK. yaca Ha KOHTaKTHYIO paboTy C ImpernojjaBaTresieM Ha MPaKTHYEeCKUX
3aHATHUSX, 39 aK. 4acoOB HA CAMOCTOSITENIbHYIO Pa0b0Ty 00yUYarOIIMUXCS.

b1.0.08 WNHocTpaHHBIN $3BIK JI€TOBOT0 M MPOGECcCHOHATBHOTO OOIICHHUS
peanuzyercs B 1-m cemecTpe MarucTparypal.



3. ConepxxaHne H CTPYKTYPa AMCUHUILIMHBI (MOIYJIA)

3.1. CTpyKTypa AUCHUIUIMHBI (MOJTYJIS)

Ounas goopma obyuenus

Nen/m | HammeHoBaHHe TeM M (HJIH) Oo6bem
pasnesion AUCUUILINH, dopma
aK.uac TeKyl1ero
BCEI'O KonTtakTHasi pa6oTa o0yuyaommxcs KOHTPOJIsSA
¢ mpenojaaBareJieM 110 BUIaM yCIeBaeMocTH,
Y4eOHbIX 3aHATHi CamocrosiTesibHASA IPOMEsKYTOUHOI
Ilepuoa TeopeTH4YeCcKOro 00y4eHHs Mepuon pa6ora aTTecTAINN
MPOMEKYTOYHOM
aTrecTauuu
(ceccust)
3ausTus 3ausTus HK | KCP | KD CPkp |CP3x | CP
JIEKIIHOHHOTO [CEMHHAPCKOI'0 2
THIIA THIA =
2 | o
J BJI JIP I3 | =
5 | =
G
2 | =
=}
=
Paspen | PeiHOK Tpyna
1
Tema | TpymoyctpoiictBo. IIpoGiemsr 16 0 0 0 6 0 0 0 0 0 0 10 YO, T, P3
11 noucka paboTsl. Buasl pestome
Y TEXHUKA HalMCAHUS Pe3lOMeE U
COIIPOBOJUTENIBHOTO MHCHMA.
Tema | Buasl pe3toMe ©  TEXHHKA 14 6 8 VO, T, P3
1.2 HaIlUCaHUs pe3tome u
CONPOBOAUTENHHOIO MUChMA.




Paznen | YopaBnenue  4enoBe4ECKUMU

2. pecypcamu
Tema | CoOecemoBanue o mpuemMe Ha 16 6 10 VO, T, P3
21 pabory. [Toarororka

WHTEPBHIO
Tema | TpymoBoe COTJIallICHUE. 17 6 11 YO, T, P3
2.2 CocraBneHue  KOHTpakTa

HalMe.
[TpomesxyTouHas arTecTanus 72 24 39 3auer c or.

HUcnon b3yembvle COKpauleHus.

JI — nexkuuu - 3aHATHSA, TPEILyCMaTPHUBAIOIINE NTPEUMYIIECTBEHHYIO Mepeaady yueOHoi mHpopManuy o0yJaromuMCs TeAarornIecKIMI paOOTHUKAMH OPTaHM3ALMK U (WIN) JTUIAMH,
MIPUBJICKaEMBIMHU OpTaHU3alMeH K peai3aliuy 00pa30BaTeIbHBIX TPOTPAMM Ha HHBIX YCIOBHSX, ).

BJI — Buneo nexkmuu.
JIP — nabopatopHblie paOOTHI.

I13 — mpakTrueckue 3aHATHs (32 UCKITIOYEHHEM J1ab0paTOpHBIX paboT).

UK — nHAMBHIyaNbHBIE KOHCYJIBTAIIUN.

KCP — KOHTpOJIb CAMOCTOSITENIFHOI paboThI

KD — xoHCyBpTaIINH TIepe]] SK3aMEHOM

KarTax — KkoHTakTHasg paboTa Ha aTTECTALMIO B TIEPHO S9K3aMEHAIIMOHHBIX CECCHil
CPxp — camocTosTensHast padoTa Ha MOATOTOBKY KypCOBOM paboThl/ KypcOBOTO MPOEKTA.

CPak — caMocTosTeIbHAs pa60Ta Ha MOJATOTOBKY K DK3aMCHY.

CP — camocrosTenpHas padoTa B ceMeCTpe Ha MOJATOTOBKY K YICOHBIM 3aHATHUSIM.
T3- TecroBoe 3amanue, YO - ycTHBIH onpoc, P3 — pa3HOypoBHEBEIE 3a1aHusI (TUCKyccus, acce (Hoknaa, coodmienue), KT - koHTpobHas ToUKa




3.2. ConepxaHue AUCUMUILIUHBI

Paznen 1. Poinok Tpyaa

Tema 1.1. TpynoycrpoiicTso. IIpodJieMbl moucka padoThl.
HNupukaropsi: YK-4.2, VK-5.1

V3y4yeHrne JIGKCHMKH JUIS OIMCAaHWS HAaBBIKOB, KBaJIM(PHUKAIMKH W IMPoOJIeM
TPYJAOYCTPOMCTBA, BKIIOYAas KOHKYPCHIIMIO HAa PBIHKE TPyJa, HEXBATKY OIIBITA,
BO3pAacTHBIC OTPAaHUYCHHUS, HEOOXOJUMOCTh IEepeoOydUeHUS W aJanTaluud K
HOBBIM  TIpOQECCHOHANBHBIM  CTaHmapram.  DopMmupoBaHHE  yMCHUS
aHAJIM3UPOBATh BAKAHCHU: BBIJICJICHHUE KITFOUEBBIX TPEOOBaHUM, 00sA3aTEIBHBIX U
KeJIaTeIbHBIX KOMITETEHITH, KOPTIOPAaTUBHBIX OxuaaHuid. OTpaboTka KIUIIEe U
riaroioB aeiictBus (managed, developed, implemented, achieved, launched,
optimized, led, coordinated, increased, reduced) s addexkTUBHOTO ONMUCaHUA
Ipo(heCCHOHANBHBIX TOCTIKEHUH B pe3ysibTaToB. OCBOCHHUE CTPYKTYPHI M CTHIIS
COIPOBOUTEIILHOTO MUChMa KaK HHCTPYMEHTA CaMOITPE3EHTAIIMH C aKIICHTOM Ha
COOTBETCTBHEC KOHKPETHOW BaKaHCHM, BKJIIOYAs aHAJIU3 KOPIIOPATUBHOM
KYJBTYPBI IOTEHIIHAIBHOTO paboTOAaTEIS.

Tema 1.2. Buabl pe3dloMe HM  TeXHUMKA HalHUCAaHUA pe3loMe |
COIPOBOAMTEIbHOI0 MHCHMA

Nuaukaropsi: YK-4.2, YK-5.1

AHanu3 pa3nuyHbIX (POPMATOB PE3IOME: XPOHOJIOTHUECKOE (ITOCIeI0BATEIHLHOE
nepevncienie MecT paboThl), (YHKIMOHAIbHOE (AKIIEHT Ha HaBBIKAX H
JOCTIDKCHUSIX), KOMOWHHpPOBaHHOE (CMemIaHHbli  ¢dopmar) U BBIOOD
ONTUMAJILHOTO B 3aBUCUMOCTH OT TpO(EeCCHOHATBLHOW CUTYyallMH, HAIAYUS
KapbepHBIX MPOOETIOB, CMEHBI OTPACITH WJIH JKEJIaHUS TIOTYEPKHYTh KOHKPETHBIC
koMrieTeHIUUCOCTABICHHE pe3loMe B pasHbIX (QopMarax Ha OCHOBE
MPETIOKEHHBIX po¢eCCUOHATIbHBIX npoduieH, HalMCaHue
COMPOBOJAUTENILHOTO MUChMa € YU4E€TOM TpeOOBaHMU BaKaHCUU, aHAIIU3 YUY KHX
pE3IOMeE C BBISIBIIEHUEM OIIMOOK, POJieBasi Urpa «AHalIN3 BaKaHCUHU B TIOJITOTOBKA
OTKIIMKa». PaccMoTpeHne ocoOCHHOCTEH momaun MHQPOPMAIUU B PE3OME IS
pazimuunbix  otpacineit  (IT, mpousBoacTBo, (QuHaHCH, o0oOpa3oBaHueE,
rOCyJapCTBeHHasl clyk0a). BBeieHHe MOHSTHS «CKPBITBIA PHIHOK Tpyna» H
croco00OB moucka paboTel yepe3 TMpodecCHOHANIbHBIE COOOIIecCTBA MU
pPEKOMEHIallnu.

Pasnen 2. YnpaBJiieHue 4ye10Be4eCKMMHU pecypcaMu



Tema 2.1 CobecenoBanue o npueme Ha padory. IloaroroBka k HHTEPBbIO
Nupukaropsi: YK-4.2, VK-5.1

N3ydeHne THIOB BOMNPOCOB padorojaress: oOmme (IpeacTaBiIcHHe cels,
MOTHBAIIMSA, OKHIaHUSI TI0 3apIuiaTe), MOBEACHUECKHE (MPUMEPHI U3 MPOIIIOTO
OmbITa), KeHCOBBIE (permieHue MpodeCCHOHANBHBIX 3a7a4) M IPOBOKAIIMOHHBIC
(mpoBepka crpeccoycTtorunBocTH). DopMynupoBka cTpaTeruii OTBETOB C
WCITOJIb30BaHUEM TPO(HECCUOHATBFHON JIEKCUKH, JEMOHCTPAIICH TOCTHIKEHUN H
YMEHHS apryMEHTHPOBATh CBOIO MO3UIIHUIO. SKOJIOTMYHOE MPEICTaBICHUE CIa0bIX
CTOPOH C aKIIEHTOM Ha paboTy HajJ HUMH. Pa3BUTHE HaBBIKOB JHAIOTHYECKON
peun: yMeHue TMOJJepKUBaTh Oecely, 3a7aBaTh YTOYHSIONIME BOIMPOCHI,
pearupoBaTb Ha HEOXKUJAHHBIE PEIUIMKH WHTEPBbIOEPA, BBIXOJUTH U3
KOMMYHUKATHUBHBIX 3aTpyaHeHUN. OcBoeHME (hpa3-KIHIIIE JIJIs1 Hauajia UHTEPBbIO
(mpUBETCTBUE, MPEACTABICHHUE), BEACHUS OCHOBHOM YacTH (mepexoj MEeXKIy
TEMaMH, YTOYHCHHE BOIIPOCOB, 3aIllpOC JOMOJHHUTEIbHONH WH(MOpMaIuu) u
3aBEpIICHUS WHTEPBBIO (MTOABEACHUE WTOTOB, BBIPAKCHHE OJIATOTapHOCTH,
3ampoc  oOpartHOM  cBsa3u).. IIpakThueckwe  3aJaHus:  MOJCIHPOBAHUE
cobeceloBaHus B Mapax M IPyNIax ¢ poTaluel poJiek, aHalIu3 BHACO3AIUCEH
y4eOHBIX MHTEPBBIO, COCTABICHUEC MHINBUIYATBHOTO YEK-JIMCTA MOATOTOBKU K
cobeceoBanuto, posieBas urpa « CJI0KHbIA COOECETHUK», OTPaObOTKa OTBETOB Ha
MIPOBOKAITMOHHBIC  BOMPOCHL.  PaccMoTpeHHMe  OCOOEHHOCTEH  pa3IMYHBIX
dbopMaToB MHTEPBBIO: OYHOE, Tele(OHHOE, BUICOMHTEPBHIO (ACHHXPOHHOE U
CUHXPOHHOE), TpymmoBas Oecela, UHTEPBbIO C HECKOJIBKUMU HWHTEPBbIOEPAMHU
(manenbHOE).

Tema 2.2. TpynoBoe corsnamenune. CocTtaBjieHne KOHTPAKTA 0 Halime
Muaukaropel: YK-4.2, VK-5.1

3HAKOMCTBO C KJIIOYEBBIMH TEPMHUHAMH TPYAOBOTO IpaBa Ha HMHOCTPAHHOM
s3pike:  offer letter (mucbmo-odeprta), employment agreement (TpyaoBoe
corjamienue), probation period (UcmbITaTENbHBIA CpPOK), termination clause
(ycnoBust pactopikenus), notice period (cpok yBemomsienus), non-disclosure
agreement (corJialieHre O Hepas3IIallieHuu ), non-compete clause (orpaHuueHue
KOHKypeH1uu), salary and benefits (oxnaag u kommeHcaiuu), bonus structure
(cucteMa mnpeMHupoBaHusi), overtime (cBepxypouHas pabota), sick leave
(OONMBHUYHBIN TUCT). AHAJIU3 TUTIOBOM CTPYKTYPBI TPYIOBOTO JOTOBOPA: YCIOBUS
oryaTsl (OKJaja, MpeMuu, Haa0aBKH, UHAEKCAIHs), TOJKHOCTHBIE 00sI3aHHOCTH,
paBa ¥ OTBETCTBEHHOCTh CTOPOH, PEXKUM pad0Uero BpeMEHHU U OTbIXa, YCIOBHS
KOH(QUACHIIMATBFHOCTH, TMPOJOJDKUTEIIBHOCT W TMOPSIOK  MPEJOCTaBICHUS
OTITyCKa, YCJIOBUSI MCIIBITATEILHOTO CPOKA, MOPSAOK PACTOPKEHUS KOHTPAKTa.
dopmupoBaHUE YMEHHUS YUTATh U TOHUMATh IOPUIUUYECKH 3HAYNMbIE (DPAarMeHTHI
KOHTPAKTA: BbIJICJICHUE KIIOUYEBBIX MOJIOKEHUH, TPEOYIOIINX 0CO00T0 BHUMAaHUS,



aHanu3 (opMyJIHPOBOK Ha MPEAMET JBYCMBICICHHOCTH WM HEBBITOJIHBIX
YCIOBUM, COMOCTaBICHUE MPEIJIOKEHHBIX  YCIOBUW C  OTPACIEBBIMU
ctangaptamMu. OCBOE€HHE HaBBIKOB OOCYXKJICHHUS YCIOBUM HaliMa: BEJCHUE
MIEPETOBOPOB O 3apIuIaTe M JOTOJHUTEIBHBIX OOHYCAX, 3aMpOC Pa3bICHCHHUH 110
HESICHBIM ITyHKTaM, apTyMEHTHPOBAHHOE MPEAJIOKCHIE U3MCHEHUI B KOHTPAKT.
PaccmoTpenne ocoOeHHOCTEH TpyJOBbIX JOTOBOPOB B pasHbix oTpacisix (IT,
MIPOU3BOJICTBO, 00pa3oBaHMUE, TOCYJAPCTBEHHAS CIY)K0a) W I pa3HbIX (HopMm
3aHSTOCTH.

4. Tunbl OLIEHOYHBIX MATEPUAJIOB, IOKA3ATEeJIH U KPUTEPUH
OLlCHUBAHUA

4.1. Ouenounsie MaTepuaisl 1o gucuuruimHe b1.0.08 MHocTpaHHbIN A3BIK
JIEJIOBOTO U MPO(ECCHOHATBHOTO OOIICHUS BXOASIT B COCTAaB OILICHOYHBIX
MaTepuanoB Mo oOpa3zoBarenbHOl mnporpamMme. COBOKYNMHOCTb OLIEHOYHBIX
MaTepHaioB MO BCEM HUCLUUIUIMHAM (MOIYJIAIM) OOpa3oBaTENbHOM MPOrpaMMbl
cocTaBIIsIIOT (hoHJ olleHOUHBIX cpeacTB (naiee — OC). @OC ucnonp3yeTcs npu
IIPOBENCHUH TEKYILEro KOHTPOJISI YCIIEBAEMOCTH M IPOMEXYTOYHOW aTTeCTalun
00y4Jaronmxcs ¢ 1eIbI0 OIICHUBAHUS JOCTHKEHUS 00yJarOIMMUCS TUTAaHUPYEMBbIX
PEe3YJIbTaTOB O0yYCHHUSI.

4.2. ®OC pa3paboTaH Kak KOMIUIEKC MPOBEPOYHBIX 3aJIaHUI PA3IMUYHOIO
TUIA U YPOBHS CIOXHOCTH, BKIIFOYAE€T KPUTEPHUH U LLIKAJIbI OLIEHUBAHUS, a TAKXKE
«KJIH0YM» TpaBuiIbHBIX 0TBETOB. DOC (hopmupyeTrcs Kak OTAENIbHBIA JOKYMEHT U
XpaHUTCA B dJEKTPOHHOM BuAe, noctyn kK @OC npenocTaBieH OrpaHUYEHHOMY
KpyTy JIUII.

4.3. Jlma caMoCTOATENbHON paboThl OOyYaromuxcsli MpU TOJTOTOBKE K
TEKyIIEMY KOHTPOJIO yCIIEBAEMOCTH M MPOMEXYTOUYHOHN aTTeCTallud B pabouux
nporpaMmax JUCLMIUIMH Pa3MEIIECHbl TUIIOBBIE TPOBEPOUHBIC 3a/IaHUS, KOTOPbIE
MOXHO YCIIOBHO pa3lelIuTh Ha 3aJlaHus 3aKpbhITOro, KOMOWHUPOBAHHOTO U
OTKPBITOTO THIIOB.

3amaHus 3aKpbITOTO TUIA — 3TO TECTOBBIE 33JaHUS, B KOTOPBIX KaXKIbIi
BOIIPOC  COMPOBOXKJAETCS TOTOBBIMU BapUaHTaMH OTBETOB, W3 KOTOPBIX
HE0OXOMMO BBIOPATH OJWH WJIA HECKOJBKO MPaBUILHBIX.

3amanusi KOMOMHUPOBAHHOTO THIIA — ATO TECTOBBIC 3aJaHUS, B KOTOPHIX
KaXJIbli BOIPOC COMPOBOXIAETCS TOTOBBIMU BapUaHTAMHU OTBETOB, M3 KOTOPBIX
HEOOXOJMMO BBIOpATh OJWH WJIM HECKOJIbKO MPaBWIHHBIX U O0OCHOBAaTH CBOM
BBIOOD.

3aaHusi OTKPBHITOrO TUIA — ATO 3aJIaHUs, B KOTOPBIX Ha KaXK[bIi BOMPOC
JIOJKEH OBITh MPEJIOKEH pa3BePHYTHI 0OOCHOBAHHBIN OTBET.

B 3aBucuMoCcTM OT THIAa 3aJaHHUsl PEKOMEHJOBAHbI ONpeeIeHHAs
MOCJIEOBATENBHOCTD BBIITOJIHEHHS U CUCTEMA OLICHUBAHUS BBITIOJHEHUS 33/ IaHUN.



4.4. Tunsl SaﬂaHI/IfI, COCHAPHH BBIIIOJIHCHUA, KPUTCPHUHN ONCHHUBAHUA

TUIT 3BAJAHUSA NMHCTPYKIHUA CIHEHAPUU BBIITOJIHEHU A KPUTEPUM OLIEHMBAHU A
3ajaHue 3aKphITOro [Ipounraiite Tekcr, 1.BHUMaTenbpHO NpOYUTATh TEKCT 3a/1aHUS U MTOHSATb, OTBeT cuuTaeTcsl BEpHbIM, €ClIn
THUIIA C BBIOOPOM BEIOCpUTE YTO B KQUECTBE OTBETA OKHUIAETCS TOJBKO OJUH U3 MPaBUIBHO YKa3aHa nudpa uim

OJIHOT'O IIPAaBUJIBHOT'O
OTBETA U3 HECKOJIBKHUX
BapUaHTOB
MPEJI0KEHHBIX

HpaBI/IHBHHﬁ OTBECT

MPeIJI0KEHHBIX BAPUAHTOB.

2. BHUMaTenbHO MPOYUTATh IPEJIOKEHHBIE
BapUaHT-ThI OTBETA.

3. BoiOpaTh 0J1MH BEpHBIIl OTBET.

4. 3anucatb TOJIBKO HOMEp (Uiu OYKBY) BBIOPaHHOTO
BapuaHTa OTBeTa (Hanpumep, 3 wiu B).

OykBa

3a,Z[aHI/Ie 3aKpPBITOI'O
THUIIa HA YCTAHOBJICHHC
COOTBCTCTBUA

IIpounTaiite TEKCT U
YCTaHOBUTE
COOTBETCTBHUE

1.BHUMaTenbHO NPOYUTATH TEKCT 3aJJaHUs U MTOHATb,
YTO B KQUECTBE OTBETA OXKHUIAIOTCS MaPhI DJIEMEHTOB.
2. BHuMaTenbHO npouuTaTh 00a CIUCKa: CIUCOK 1 —
BOTIPOCHI, yTBEP)KACHHS, (DAKThI, TIOHATHS U T.1.;
CIHCOK 2 — YTBEP)KJICHHsI, CBOUCTBA OOBEKTOB U T.[.
3. ConocTaBUTh IEMEHTHI CIIUCKa | ¢ A1eMeHTaMu
crnmcka 2, chopMHpPOBATh apbl HIIEMEHTOB.

4. 3anucarb nonapHo OykBbI U HUGDPHI (B
3aBHCUMOCTH OT 3a/laHHsI) BApUAaHTOB OTBETa
(manpumep, Al unu b4).

OTBer cuuTaeTcs BEPHbIM, €CIIU
NPaBUIBHO YKa3aHbI HUPPbI WITH
OYKBBI

3ajaHue 3aKpbITOrO
THIIA C BBIOOPOM
HECKOJBKHUX
IMpaBHUJIBHBIX OTBECTOB
13 HECKOJIBKUX
BapHaHTOB
MPEeAJIOKEHHBIX

[IpounTaiite TEKCT,
BbIOEpUTE
MPAaBUJIbHBIE OTBETHI

1 .BHMMaTenpHO MPOYUTATH TEKCT 3aJaHUS U IOHSATH,
YTO B KaYECTBE OTBETA OKUAAECTCSA HECKOJIBKO
IIPaBWIbHBIX OTBETOB U3 MIPEAJIOKEHHBIX BAPUAHTOB.
2. BHUMaTenbHO NpOYUTaTh PEII0KEHHBIE
BapUaHT-ThI OTBETA.

3. BoiOpaTh HECKOJIBKO PABUIIbHBIX OTBETOB.

4. 3anucatb TOJIBKO HOMepa (WK OYKBBI)
BBIOpAaHHOT'O BapuaHTa oTBeTa (Harpumep, 1 4 unu A
D).

OTBeT cunTaeTcsi BEPHBIM, €CIH
MIPaBWIIBHO YCTAHOBJICHBI BCE
COOTBETCTBHS (TIO3UIIUHU U3
OJTHOTO CTOJIOIIa BEPHO
COIIOCTABJICHBI C MO3UIUSIMU
JPyroro)

3azaHue 3aKpbITOrO
THUIIA HA yCTaHOBHeHI/Ie

[IpounTaiite TeKCT U
YCTAHOBUTE

1. BHUMaTENbHO MPOYUTATh TEKCT 3aaHUA U
IIOHATH, YTO B KAYCCTBC OTBCTA OXKMNAACTCA

OtBeT cunTaeTcst BEpHBIM, €CIIH
IIPaBUJILHO YKa3aHa BCs




IIOCICI0BATCIBHOCTHU

IIOCICI0BATCIIBHOCTD

II0CJIEZIOBATEIBHOCTD AJIEMEHTOB.

2. BHumarensHO MPOYUTATh NMPEATIOKEHHBIE
BapUaHTHI OTBETA.

3. [ocTpouts BepHYIO MOCIEI0BATENLHOCTD U3
MIPEITIOKEHHBIX 3JIEMEHTOB.

4. 3anucatb OyKBBI/IIUQPHI (B 3aBUCUIMOCTH OT
3aJlaHusl) BAPUAHTOB OTBETA B HYKHOU
rocienoBareabHOCTH (Hanpumep, BBA nam 135).

II0CJIEI0BATEIBHOCTD ITU(P

3anganue
KOMOMHHUPOBAaHHOTO
THIIA C BBIOOpOM
OJTHOT'O TIPaBUIIBHOTO
OTBETa U3
MPEUIOKEHHBIX U
000CHOBaHHEM BEIOOpA

[IpounTaiite TEKCT,
BBIOEpHTE
MPaBUWIbHBIA OTBET U
3aMUIIUTe
apryMEHTHI,
00OCHOBBIBAIOIITNE
BBIOOp OTBETa

1.BHMMaTENTFHO IPOYNTATH TEKCT 3aIaHUSI U TIOHSTH,
YTO B KAYECTBE OTBETA OXKUAAETCS TOJIBKO OJIUH U3
MPEUIOKEHHBIX BAPHAHTOB.

2. BHUMaTenpHO MPOYUTATh MPEATIOKEHHBIE
BapHaHTHI OTBETA.

3. BeiOpaTh 0JIMH BEpHBI OTBET.

4. 3anucatb TOJIbKO HOMEp (Ui OyKBY) BHIOPaHHOTO
BapHaHTa OTBETA.

5. 3anucaTh apryMeHTbl, 000CHOBBIBAIOIIUE BBIOOP
oTBeTa (HampuMmep, 4 TeKcT 000CHOBAHMS).

OTBeT cunTaeTcst BEpHbIM, €CIIH
IpaBWIbHO YKa3aHa [udpa niu
OyKBa U NPUBEACHbI
KOPPEKTHbIE apTyMEHTHI,
UCIIOJIb3yEMbIE IIPU BBIOODE
oTBeTa

3a/ilaHue OTKPBHITOrO
TUIA C Pa3BEPHYTHIM
OTBETOM

[IpounTaiite TeKCT U
3aUIINTe
pa3BEpHYTHIN
000CHOBaHHBII OTBET

1. BuumarennpHo MpoYnTaTh TCKCT 3alaHUA U ITOHATH
CYTh BOITpOCa.

2.Ilponymathb JIOTUKY U MOJHOTY OTBETA.

3.3anucaTh OTBET, UCIOJIb3YS YETKHE KOMIIAKTHBIE
(hOpMyIHPOBKH.

4.B ciydae pacueTHOM 3a7auu, 3aMucaTh peleHue u
OTBET

OTBeT cunTaeTcs BEPHBIM:
1. OtcyTcTBHE (haKTHUECKUX
OLINOOK.

2. PackpbiTHe 00beMa
WCIIOJIb3yEMBbIX MOHSITUI
(momHOTa OTBETA).
3.0060CHOBaHHOCTH OTBETA
(HanmMuue apryMeHTOB).

4. Jlornueckas
[0CJIEI0BATEIBHOCTD
M3JIaraeMoro MaTepuara.




4.5. OOmas

mKajia

OLOCHHUBAHWA  PE3YJIbTAaTOB

TEKYIIeTro

KOHTPOJIA

YCIIEBAEMOCTH M MPOMEKYTOYHON aTTeCTAIlMN 00yJaromuxcs ¢ npuMeneanem bPC
Hounenxkoro ¢punuana PAHXul'C.

Hrorosas ECTS
OaJIbHAA TpaauuuonHas cucrema brmapnas Jst Tpau- i
cmcTema | momm | ool
OIICHKAa CHCTeMBbI
90-100 OTnr4aHO A P/ Passed
80-89 B P/ Passed
3a4TeHO
75-79 Xoporto C | P/Passed
70-74 Y 1OBIETBOPUTEITBHO D P/ Passed
60-69 ! P E P/ Passed
0-59 HeynoBneTBopuTeapHO He 3auteno F F/Failed
CooTHoleHne Oa/IOB 32 TEKYIIMA KOHTPOJb  YCIIEBAEMOCTH U

IMPOMCIKYTOUYHYIO aTTCCTAIUIO, 4 TAKIKC IIOBTOPHYIO IIPOMCKYTOYHYIO ATTCCTALIUIO:

MaxkcumanbHas MaxkcumanbHas MaxkcumanbHas MaxkcumanbHas
cymma 0asioB 3a cymma 0asioB 3a UTOTOBas cymma OaJjioB 3a
TEKYIIUH KOHTPOJIb MIPOMEKYTOUHYIO OasTbHas MTOBTOPHYIO
yCIIEBAEMOCTH aTTSCTALINIO OlICHKa MIPOMEKYTOUHYIO
aTTeCTaIUIO
100 6ayioB 100 GamoB 100 6ayutoB 100 6ayutoB
5. @DopMBbI ATTECTAIIMU, TUTIOBbIE OLIEHOYHbIE MATEPHUAJIbI 1JIs

TEKYIIECIro KOHTPOJIAl yCII€EBACMOCTH oﬁyqaloumxca, KPHUTECPHUHU U IIKAJbI

OLCHUBAHMUA 110 KOHTPOJbHBIM TOYKaM

5.1. B xone peanuzauuu gucuuiinabl b1.0.08 MHOoCTpaHHBIN SI3BIK JE€TOBOTO
U TNpPOPECCHOHAIBHOIO OOMICHUS HCHONb3YIOTCA —clieaytonue (Hopmbl
TEKYIIero KOHTPOJISI YCIIeBAaeMOCTH O0ydJarouuxcs (B TOM 4ucie, 3aaHus K
KOHTPOJILHBIM paboTam):

TecToBble 3amaHusi, yCTHBIA OMNPOC, CHUTYallMOHHBIC 3a/JaHMUSI,
TucKyccus / acce (okaz, cooOIieHue ), KOHTpoJibHas paboTa

5.2.

Tunoseie

OLCHOYHBIC

MaTCpHUaJibl

JJIIs1

yCIIeBaEMOCTH 00YyYaroIIuXcs (BHE KOHTPOJIBHBIX TOYEK):
Bormpocsl [uist yeTHOTO ompoca:

Paznen 1. PoiHok Tpyaa

TEKYHICTO

KOHTPOJIA




Tema 1.1 TpynoycrpoiicTBo. IIpobsiemMbl moncka padoThl.

YK-4.2, YK-5.1

1.

How can a candidate with no work experience (e.g., a recent university
graduate) increase their chances of finding a job? Suggest at least three
strategies.

What is the «hidden job market», and what strategies can a job seeker use to
access it through professional communities and recommendations?

Why is it important to analyse a job description carefully before applying for
a position? What key elements should a candidate look for in a job
advertisement?

How should a candidate prepare for salary negotiations with a potential
employer? What factors should they consider before stating their
expectations?

What is the purpose of a cover letter, and how does it complement the
application process? What key information should a cover letter always
include?

What are the most common mistakes candidates make during the job search
process (excluding CV and cover letter errors)? Explain how each mistake
can harm their chances.

How can professional networking (e.g., through industry events, LinkedIn,
professional associations) help a candidate find employment opportunities?
Give specific examples.

A candidate has a long career gap due to family responsibilities. How would
you advise them to address this gap during the job search process and in
conversations with recruiters?

What questions should a candidate ask a potential employer during a job
interview to better understand if the company and position are right for
them?

Tema 1.2 Buabl pe3ioMe U TEXHUKA HANTMCAHUS Pe3lOMe U CONPOBOAUTEIBHOT0
nucbma YK-4.2, YK-5.1

1.How do the expectations for a CV differ between large Russian corporations

and state-owned enterprises?

2.Why is it important to research the corporate culture of a Russian employer

before submitting a CV?



3.What personal information is still commonly included in a CV for Russian
recruiters, and why?

4.What are the three main types of CVV? Briefly describe each.

5.1n which situation would a functional CV be more useful for a Russian
candidate than a chronological one?

6.What key elements must every cover letter include when applying to a
Russian company?

7.Why is it recommended to keep a cover letter factual and no longer than one
page in Russian business practice?

8.How can a candidate demonstrate cultural adaptability in a cover letter for a
Russian employer?

9.What does a professional dossier typically include, and how should it be
prepared for the Russian market?

Pa3nes 2 YnpasiieHne 4eJ10Be4eCKUMHU pPecypcaMu
Tema 2.1 CobecenoBanne o npueme Ha padory. [loaroroBka Kk MHTEPBLIO
YK-4.2, YK-5.1

1.What should a candidate research about a Russian company before a job
interview?

2.Why is directness appreciated in Russian business communication during
interviews?

3.How can a candidate show respect for the interviewer's position in Russian
corporate culture?

4.Why might short or informal answers be perceived negatively by a Russian
interviewer?

5.What does the STAR method stand for, and why is it effective for Russian
employers?

6.How does the STAR method demonstrate logical thinking and problem-
solving skills?

7.What is the difference between behavioural and general interview questions?
Give an example of each.

8.How would you answer the question “Why did you leave your last job?” to a
Russian HR manager?

9.Why is it important to provide a complete picture of your professional
experience in an interview?

10.What questions should a candidate ask at the end of an interview with a
Russian company?

Pa3zgen 2

Tema 2.2 TpynoBoe coraamenue. CocraBjieHHe KOHTPakTa o HaiiMe YK-4.2,
YK-5.1



o o
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9.

What is the Russian term for an employment contract, and what is its legal status?
What key elements must be included in a Russian employment contract (Trudovoy
Dogovor)?

What is the maximum duration of a probation period (ispytatelny srok) for most
positions in Russia?

For which positions can the probation period be extended up to six months in
Russia?

How does the Russian Labour Code (Trudovoy Kodeks) protect employees?
Why is it important to carefully review an individual contract even with strong
legal protection?

What is the typical duration of paid annual leave (otpusk) in Russia?

How would you professionally negotiate flexible working hours with a Russian
employer?

What are the standard grounds for termination of an employment contract in
Russia?

10.Why is work-life balance becoming an important topic in Russian corporate

culture?

TecToBBIC 3a1aHUA:
Paznen 1. Poinok Tpyaa

Tema 1.1. TpynoyctpoiicTBo. [Ipo61emMbl noucka padoTsbl.
Nuaukatops: YK-4.2, YK-5.1

Tecmosoe 3a0anue:

Read the text and choose the one correct answer (A, 5, B or I') to the question below

In the current economic climate in Russia, finding a job presents several challenges,
including high competition in certain sectors and the need to effectively present one's
skills to a potential employer. Russian companies increasingly expect candidates to
prepare a professional dossier that includes a CV and a cover letter. However, the
expectations for these documents can vary. While many large Russian corporations
and international companies operating in Russia prefer a concise, one-page CV
focused on clear, measurable achievements, some state-owned enterprises may still
value a more detailed format. Preparing these documents requires understanding
modern Russian business etiquette, which now leans towards formal salutations and
avoiding excessive personal information (like a photo or age) in a CV for Western
companies, though a photo is still common for many local recruiters. The key is to
research the specific corporate culture of your target employer in Russia.



Tema 1.2. Buabl pe3ioMe U TEXHHKA HANMCAHUSA Pe3l0Me U CONPOBOAUTEIBHOTO
nucbMa.

Nunukatopel: YK-4.2, YK-5.1

3aI[aHI/IC 3aKPbITOI'O THUIIA
Question: According to the text, what is a modern trend for a CV when applying to
a large international company operating in Russia?
A) It must always include a photo and age.
B) It should be a detailed personal profile.
C) It should be <concise and focus on measurable achievements.
D) It should avoid any mention of previous employment.
Answer key: C
Tecmosoe zaoanue:
Read the text and match the CV section (1-3) to the correct phrase (A-C), then
complete the sentence with the correct word from the box.
3aIIaHI/Ie KOM6I/IHI/IpOBaHHOFO THUIIA
There are three main types of CV: chronological (listing work history by date),
functional (focused on skills and achievements), and combination (mixed format).
A functional CV is especially useful for Russian candidates with career gaps or
frequent job changes, as it highlights competencies rather than timeline. A cover
letter must include a clear subject line, an explanation of why you fit the role, and
respect for the corporate culture norms of the Russian employer. It is generally
recommended to keep the tone factual and limit the length to one page.
Sections:

1. Work experience

2. Education

3. Cultural adaptability
Phrases:
A. “Graduated (from / with) honours in Economics.”
B. “Managed a cross-cultural team (in / during) a merger with a European
partner.”

C. “Interpreted local business codes for foreign colleagues to avoid negotiation
conflicts.”

Complete the sentence: In a cover letter for a Russian employer, you should keep
the tone (emotional / factual) and limit the length to one page.

Answer key: 1B (preposition during), 2A (preposition from), 3C; gap: factual

Pa3zgeu 2. YnpasieHue 4ej10Be4eCKUMHU pecypcaMu

Tema 2.1. CobecenoBanue o npueMe Ha padory. [loaroroBka Kk HHTEPBBIO.
Nunukatopel: YK-4.2, YK-45.1

Tecmoegoe 3a0anue:

Read the text and do the task below.



Preparation for a job interview with a Russian company involves thorough research
of the organisation's profile, practicing answers to both general and behavioural
questions, and understanding the nuances of local business communication. In
Russian business culture, a degree of directness is often appreciated, but it is also
important to show a respectful attitude towards the interviewer's position. Answers
that are too short or too informal may be seen as a lack of interest. Using the STAR
method (Situation, Task, Action, Result) is an excellent technique to structure
answers clearly and demonstrate your logical thinking and problem-solving skills,
which are highly valued by Russian employers. This method helps to provide a
factual and complete picture of your professional experience.

3agaHue OTKPBHITOTO TUIIA

Task: You are asked in an interview for a Russian company: “Give an example of
when you encountered a problem in your previous job and how you solved

it.” Write your answer (3-4 sentences) using the STAR method (Situation, Task,
Action, Result).

Example answer key (open task):

“In my previous role as a logistics coordinator (Situation), we faced a sudden
supplier failure that threatened a key deadline. My task was to find a new supplier
within 48 hours to avoid penalties. | acted by quickly analysing our alternative
supplier database and negotiating an urgent contract. As a result, we met the
deadline and saved 10% on the original cost.

Tema 2.2. Tpynosoe corsnamenue. CocTaBjieHue KOHTPAKTAa 0 HaliMe.
Nunukaroper: YK-4.2, YK-5.1

Tecmosoe 3adanust.

Read the text and do the task below.

An employment contract in Russia, known as a Trudovoy Dogovor, is a legally
binding agreement that must include specific conditions: job title (based on the
qualification handbook), salary, working hours,{A{&& (otpusk/vacation) details,
probation period (isytatelny srok), and grounds for termination. Understanding the
key clauses is essential. While the Russian Labour Code (Trudovoy Kodeks)
provides a strong legal framework protecting employees, it is still crucial to
carefully review the individual contract. For example, the probation period can last
up to three months (or six months for some managerial positions). Furthermore, a
successful negotiation of a contract clause, such as flexible working hours to
improve work-life balance, requires a professional dialogue that respects the
company's internal policies while advocating for personal needs.

3amaHre KOMOMHUPOBAHHOTO (Pacu€THOro) THUIa

Task: You are offered a contract by a Russian company with a base annual salary
of 1,200,000 rubles (RUB) and a performance bonus of up to 15% of the base
salary.

Part 1: Calculate the maximum total annual compensation you could receive.



Part 2: Write one sentence in English negotiating a contract clause that shows
respect for Russian corporate culture while asking for an improvement to work-life
balance.

Answer key:

Part 1 (calculation): *1,200,000 RUB + (0.15 x 1,200,000 RUB) = 1,200,000 RUB
+ 180,000 RUB = 1,380,000 RUB.*

Part 2 (example sentence): “I am enthusiastic about the role; however, to maintain
long-term productivity and work-life balance, could we discuss the possibility of a
flexible Friday schedule after the probation period?”

Tembl st puckyccun / 3cce (1okiaaaa, coodomenusn) YK-4.2, YK-5.1.
Paznen 1. Poinok Tpyaa

Tema 1.1 TpynoycrpoiicTBo. [Ipobsembl moucka padorsl. Buabl pesrome u
TeXHUKA HANUCAHNUS Pe3loMe U CONPOBOAUTENbHOr0 mucbma YK-4.2, VK-5.1

. What are the three biggest challenges job seekers face in Russia today, and how
can they be overcome? Compare the expectations for a CV between a large
Russian state-owned enterprise and a modern private company. Which format do
you think is more effective and why?

. Should a CV always be limited to one page, or is a longer, more detailed CV
sometimes better for the Russian market? Justify your opinion.

. The role of a cover letter in Russian job applications: is it a necessary document or
a formality?

. Functional vs chronological CV: which type is more suitable for a young specialist
with no work experience in Russia?

Tema 1.2. Buabl pe3roMe U TeXHUKA HANTUCAHUA Pe3lOMe U
conpoBoauTeabHoro nucbma YK-4.2, VK-5.1

1. How important is it to include a photo in a CV for Russian employers today?
Has this changed in recent years?

2. What mistakes do Russian candidates most often make when writing a CV and
cover letter, and how can they be avoided?

3. How can a candidate with a career gap (e.g., maternity leave, illness, study)
explain it effectively in a CV for a Russian employer?

4. Researching a company’s corporate culture before applying: why is this step
crucial for success in the Russian job market?

5. The future of job applications in Russia: will Al-written CVs and cover letters
become the norm, or will human-written documents remain preferable? Pa3nen
2 YnpaBJ/ieHHe YeJIOBeUeCKUMH pecypcaMu



Tema 2.1. CobecenoBanue o npueme Ha padorty. [loaroroska k
uHTepBbI0 YK-4.2, VK-5.1

. What are the most effective strategies for preparing for a job interview with a large
Russian corporation?

. Why is the STAR method considered an effective tool for answering behavioural
questions in Russian interviews?

. Directness vs politeness in Russian business communication during interviews:
how can a candidate balance these two?

. How would you answer the question “What is your biggest weakness?” to a
Russian HR manager without damaging your chances?

. The role of non-verbal communication (eye contact, posture, tone) in a Russian job
interview: what is considered appropriate?

. Should candidates ask questions at the end of an interview? What kind of questions
impress Russian employers most?

Tema 2.2. TpynoBoe coriamenue. CocraBjieHue KOHTpakTa o Haiime YK-4.2,
YK-5.1

. What key clauses in a Russian employment contract (Trudovoy Dogovor) should
every employee read most carefully before signing?

. Grey salary (cash in hand) vs white salary (official) in Russia: what are the legal
and financial risks of each for an employee?

. Should the probation period (ispytatelny srok) be mandatory for all new hires in
Russia, or should it be optional? Argue for or against.

. How does the Russian Labour Code (Trudovoy Kodeks) protect employees, and
what are its limitations?

. Work-life balance in Russia: is it realistic to negotiate flexible working hours or
remote work in a traditional Russian company?

. What are the legal consequences for an employer who violates an employment

5.3  Tekymuii KOHTPOJb YCIEBAEMOCTH IO pa3leiy JAUCLUILTAHBI
npexycMarpuBaeT 2 KOHTposbHble paboTsl (nanee — KP) B Teuenuwe mnepuona
OCBOEHUS TUCUHUIUINHBI.

MakcumanbHOE KOJIMYECTBO 0amioB 3a Jat000il Tun padot B pamkax KP
cocraiuseT 10 6amos.

Pacnipenenennie BecoBbix k0a(¢uunentoB no KP B pamkax Tekyiiero
KOHTPOJIS YCTIEBAEMOCTH TI0 JUCIUILTHHE U (DOPMYIIBI pacyeTa:



HaumenoBanwue MaxkcumanbHOe Koaddumuent Beca Pesynprar
KOHTPOJIbHOT'O KOJINYCCTBO 6aJIJIOB KOHTPOJIbHOI'O KOHTPOJIbHOI'O 3aaHus,
3aIaHHsI 3a paboTy B paMKax | 3aJaHus YUYaCTBYIOIIHH B

K3, xoTopoe moxeT ¢dbopmupoBaHUU
HaOpaTh CTYACHT UTOTOBOW OaJUTBHOM
OLCHKHU ITO JUCIIUIIJINHE
(oTpaxkaercs B )KypHale
BPC B C/10)

KP1 10 0,1 10
KP 2 10 0,1 10
Hroro: X 0,2 20

dopMmyia pacyeTa pe3yiabTaTa KOHTPOJIbHOU PabOTHI:
Pesynbrar koHTponbHOU paboThl = KomuyecTBOo 6aiwioB 3a paboTy B
pamkax KP X KoadduimeHnt Beca KOHTPOJIbHON paOOTHI.

5.4. ®opMbl TEKYIIETO0 KOHTPOJISL yCIIeBaeMOCTH o0yyJaromuxcs B pamkax KT

H THUITOBBIC OLICHOYHbBIC MATCPHAJIbI:

KT-1

TeMsbl TucKyccui, Acce (TOKIaa, COOOIIEHUE)

Paznen 1. PoiHok Tpyaa
Tema 1.1. TpynoycrtpoiicTBo. [Ipo61emMbl noucka padoTsbl.
Nuaukatopsi: YK-4.2, YK-5.1

Curyanus 1

Maria is a qualified marketing specialist from Brazil. She has 8 years of experience
but lost her job due to company restructuring. She is now applying for a similar
position in China, a strategic partner of Russia. Her CV includes a photo, her birth
date, marital status, and lists all her hobbies. She writes in her cover letter: “I am a
very emotional and passionate person who loves samba, carnival, and football.” She
receives no interview invitations for two months. Chinese business culture values
modesty, respect for hierarchy, formal greetings, and a strong emphasis on
professional achievements rather than personal emotions. Chinese employers expect
CVs to be concise, fact-based, and focused on measurable results. Personal
information such as photo is sometimes expected in China for certain positions, but
the tone must remain professional and reserved.

Bomnpocs! st nuckyccuu / acce:

. What cultural codes in Chinese business etiquette does Maria violate in her CV and
cover letter? Explain why her approach is problematic for the Chinese market.



2. How would you advise Maria to adapt her personal dossier for the Chinese market
without losing her authentic Brazilian strengths? Suggest specific changes to her CV
and cover letter.

3. Should a candidate ever include personal information (photo, age, marital status) in
a CV? In which countries (e.g., China, UAE, India, Russia) is this expected or
forbidden? Provide examples.

4. What problems of job searching are universal (common to all countries), and which
are culture-specific? Compare the Russian, Chinese, and Brazilian job markets.

Tema 1.2. Buabl pe3roMe U TeXHUKA HANTUCAHUSA Pe3lOMe U
CONPOBOAUTEIBHOIO MMCbMA

Curyarnus 2

Two candidates apply for the same project manager position in a large Chinese
technology company operating in Shanghai. The company has a flat hierarchy for
decision-making but still respects seniority and collective achievements. They value
work-life balance, results over hours worked, and team harmony (mianzi — saving
face). Candidate A submits a 4-page chronological CV listing every task from every
job since 2005, including personal interests and detailed descriptions of routine
duties. Candidate B submits a 1-page functional CV highlighting just 3 major
achievements, with a short cover letter stating: “I delivered 12% cost reduction, led
2 cross-border teams, and successfully managed projects with partners from Russia
and Kazakhstan.” Candidate B also includes a brief note about respect for team
culture and collective success.

Bormpocs! ang quckyccuu / acce:

1. Which candidate better matches Chinese corporate culture? Why? Refer to specific
aspects such as hierarchy, collectivism, and results orientation.

2. When would a chronological CV be preferable over a functional one? Give examples
of countries (e.g., Russia, China, India, UAE) or industries where chronological
format is still preferred.

3. What three pieces of information must every cover letter include regardless of
cultural context? Justify your answer.

4. Is it ever acceptable to exceed one page for a CV? Justify your answer with cultural
examples from Russia, China, or other friendly nations.

Kpumepuu oyenxu ons P3 — pasHoyposHesbix 3a0aHull (CUmyayuoHHoe
3a0anue), acce (00Kk1ao0, coobujerue, OUCKyccus):

Jnana3on 0a/110B Omucanne kpurepust

100-90 OO0yuaromuiicst:

-crocoOeH BecTr Oecey Mo MPEUIOKEHHON TEMATHKE (HAIIOTHYECKOe 1
MOHOJIOTUYECKOE BBICKa3bIBAHHSI) B HOPMAJIEHOM TEMIIC;

- IGMOHCTPHPYET IHUPOKUI CIIOBAPHBIH 3amac, 3 HeKTUBHBINA BEIOOP
W WCIOJb30BaHHWE CJIOBAa / WIAWMOMBI, BlageHue (opmoil cioBa,
COOTBETCTBYIOIIUI PETUCTP; MCIIOJIB3YET CIOKHBIC TPAMMATHYCCKUE




KOHCTPYKIINY;

-3¢ pEeKTUBHO B3aMMOICHCTBYET C HIK3aMEHATOPOM H/HUJIH MAapPTHEPOM;
-JTaeT TOYHBIC UCUEPITBIBAIOIINE OTBETHI HA BCE BOPOCHI;

-YMEJIO CIPABISETCA C HEMPEICKAa3yeMbIMH CUTYaAIUSIMH;

- IPOSIBIISICT MHULIUATUBY; OOOCHOBBIBACT CBOIO MBICIIB;

- OCYIIECTBIISICT CBSI3HBIE MOHOJIOTHUECKUE BHICKA3bIBAHHUS;

- PacKpbIBaeT TEMY ITOJHOCTHIO M HAUICKAIIUM 00pa3oM, IPUBOJHUT
pUMepHI U (HaKTHI,

-mo0oe KoebaHue B pe4r CBA3aHO C COJCp)KaHHEM, a HE C TOUCKOM
CJIOB MJIM TPAMMATHKH.

89-75

OOyuaromuiics:

- croco0eH BecTr Oecemy Mo MPeUIOKEHHOW TEMaTHKE (JTUaIoTUIeCcKoe
W/ MOHOJIOTHYECKOE BBICKa3bIBaHHE) B HOPMAJILHOM TEMIIC;

- WMEeT JOCTAaTOYHBIM JUamna3oH CJIOBApHOTO 3araca, JejacT
HECYIECTBEHHbIE OMUOKU B BbIOOpE (DOPMBI CIOBA/UIUOMBI, UMEET
HE3HAYUTEIIbHBIC MPOOJIEMBI B BBIOOpPE CIIOXKHBIX KOHCTPYKITUH,
JieNlaeT HECKOJIbKO OMIMOOK B BRIOOPE BPEMEHH, YUCIIA, MTOPSIKA CIIOB
/  GyHKIUHW, apTUKIEH, MECTOMMCHHH, TIPEJIOTOB, JOIMyCKaeT
HEOOJbIIOe KOJMYECTBO OWMOOK B opdorpaduu, NTyHKTyaluwu,
KaluTaaIn3aIuy;

-B OCHOBHOM BBICKa3bIBAHHE OTBCUACT 33/IaHHUIO;

-o0ydJarommiics TOHMMaeT »JK3aMeHAaTopa © TapTHepa M JaeT
MIPAaBUJIbHBIE OTBETHI Ha OOJILIITMHCTBO BOTIPOCOB;

-B IIEJIOM YMEET CIPABIISITHCS C HEMPEICKa3yeMbIMHU CHTYAIUSIMU;

- TaeT pacIpOCTpaHEHHBIE OTBETHI U MPOSBISET UHULIUATUBY;

- MPOSIBJISICT MUHUMAJIbHBIE KOJICOAHVS B PEYUH.

74-60

OO0yyarommiics:

-IIOHUMAET dK3aMeHaTopa U MapTHepa U JIaeT MPaBUIbHBIC OTBETHI;
-BBITIOJIHSAET MPOCTHIE 33/1a4M, HO UCTIBITHIBACT 3aTpyJHEHUS ¢ Oonee
CJIIOKHBIMHU  337]auaMH, HEJOCTaTOYHO IMUPOKO pPa3BUBACT CBOIO
MBICIIE;

-TIOKa3bIBACT OTPAHUYCHHBIM JUANa30H CIOBApHOTO 3araca, JieiacT
YJacThle OIUOKHU B BBIOOPE (DOPMBI CIIOBA / UUOMBI, HCTIOIH30BaHUH,
3HAUEHUSIX, IMEET CEPhE3HBIC MPOOJIIEMBI C MPOCTHIMH / CIIOKHBIMH
KOHCTPYKIIUSMH,

-POSIBJISICT ~ YacThle  KOJICOAHWsS, IPOW3HOIICHWE 3aTpPyIHSET
oO111eHHE;

- TEMIT PeYM 3aMeJIJICH.

59-0

OO0yyarommiics:

-HE CIIOCOOCH BBICKA3hIBATHCS B YCTHOM (hopme;

- HE MOXKET PAcKpPhITh COACPKaHUE 3a/IaHNUs1, HE TIOHUMAeT COOSCEeTHIKA,
- IMeeT OTpaHUYCHHBII TUana30H CII0BAPHOTO 3aI1aca, JeJiaeT YacThie
ommOKu B BbeIOOpe (opMBI CclIOBa / WAMOMBI, HCIOIB30BAaHUH,
MPAKTUYECKH HE TMIOKA3bIBaeT 3HAHWUSA TPABUI  ITOCTPOCHHUS
NIPEJI0KEHUN.

TecToBBIC 3a0aHUS

Tema 1.1. Tpynoycrpoiictso. IIpodJieMbl moucka padoThl.
Bri6epute oaun npaBuiibHbI 0TBET (A, B, C nnu D).




1. What is one of the main challenges of finding a job in Russia's current economic
climate?

A) Too many job vacancies

B) High competition in certain sectors

C) No need for CVs

D) Employers do not require interviews

[IpaBunbHBIN OTBET: B

2. According to the text, how do expectations for a CV differ between large
Russian corporations and state-owned enterprises?

A) Both prefer the same format

B) State-owned enterprises prefer concise CVs; corporations prefer detailed

C) Large corporations prefer concise, achievement-focused CVs; state-owned may
prefer detailed

D) Neither uses CVs

[IpaBunbheril otBeT: C

3. What type of CV is most useful for a Russian candidate with frequent job
changes or career gaps?

A) Chronological CV

B) Functional CV

C) Video CV

D) Academic CV

[IpaBunbHbIi OTBET: B

4. What personal information is still commonly included in a CV for many Russian
recruiters?

A) Bank account number

B) Photo

C) Passport number

D) Medical history

[IpaBwibHBIN OTBET: B

Tema 1.2. Buabl pe3droMe U TeXHUKA HANTUCAHUSA Pe3lOMe U
CONPOBOAUTEIbHOI0 MUCHMA

TecToBBIE 3aaHUS

Bri6epute oaun npaBuiibHbI 0TBET (A, B, C nnu D).



1. What is the recommended tone for a cover letter when applying to a Russian
company?
A) Emotional and passionate
B) Humorous and casual
C) Factual and concise
D) Very long and poetic

[TpaBunbHsIit oTBeT: C

2. . Which of the following is NOT a typical type of CV mentioned in the text?
A) Chronological
B) Functional
C) Aurtistic
D) Combination

[IpaBumnbHbI oTBET: C

3. What should a cover letter for a Russian employer always include?
A) A list of hobbies
B) A clear subject line and explanation of fit for the role
C) A photo of the candidate
D) Personal financial information

[IpaBunbHBI OTBET: B

4. Why is it important to keep a cover letter to one page in Russian business
practice?
A) Russian employers cannot read more than one page
B) Conciseness and professionalism are valued
C) Itis required by law
D) Cover letters are never read

[IpaBuibHBIN OTBET: B

5. What is a professional dossier typically composed of?
A)OnlyaCV
B) Only a cover letter
C) CV, cover letter, and references
D) Only a university diploma

[TpaBunbHbI oTBET: C



KT - 2.

TeMsbl TuCKyccHi, dcce (OKIaa, COOOIIEHUE)

Pa3znen 2. YipasJiieHHne 4e/I0BeYeCKUMH pecypcaMu

Tema 2.1. CobecenoBanue o npueMe Ha padory. [loaroroBka kK MHTEPBbHIO
HMuaukatopsl: YK-4.2, YK-5.1

Curyanus 1

During a video interview for a large company in the United Arab Emirates (UAE),
a candidate from India answers every question with “Maybe”, “Perhaps”, “I think it
could be possible”, or “I will try my best”. He avoids direct eye contact (which in
his culture shows respect) and laughs nervously when discussing his weaknesses.
The UAE interviewer, who comes from a business culture that values directness,
clarity, confidence, and decisive answers, becomes frustrated and ends the interview
early. The UAE has strong economic ties with Russia, and many Russian companies
operate there. Emirati business culture respects confidence, clear commitments, and
professional assertiveness.

Bomnpocs! aist nuckyccuu / acce:

. What cultural code mismatch occurred between the Indian candidate and the UAE
interviewer? Explain the differences in communication styles.

. How should the candidate prepare differently for an interview in the UAE compared
to an interview in India? Suggest specific changes in language, body language, and
answer structure.

. Is the STAR method culturally neutral, or does it favour certain cultures? Explain
which cultures (e.g., Russian, Chinese, UAE, Indian) might find STAR more or less
natural, and why.

. Role-play: As the candidate, reformulate the following indirect answer into a direct,
confident response suitable for the UAE: “Maybe I could possibly help the team with
some marketing tasks if you think I might be suitable. ” Write your reformulated
answer (2—3 sentences).

Tema 2.2 Tpynosoe cornamenue. CocraBjieHHe KOHTPAKTA 0 HaiiMe
Nuaukaropsi: YK-4.2, YK-5.1

Curyanus 1

A Russian company hires a manager from Kazakhstan, a friendly neighbouring
country and key economic partner. The Russian HR department sends a standard
employment contract based on the Russian Labour Code, which includes a
probationary period of up to three months, clear termination grounds, and mandatory
social benefits. The Kazakh candidate is surprised because, in Kazakhstan, while the
Labour Code is similar to Russia's, many state-owned companies and large
corporations have longer probationary periods (up to six months for senior roles)
and more complex termination procedures. The Russian HR does not understand



why the candidate is “asking so many questions” about the probation period and
termination clauses. The candidate feels that the Russian contract offers less job
security than they expected.

Bomnpocs! anis nuckyccuu / acce:

. Why does the Kazakh candidate ask so many questions about the probation period
and termination clauses? What cultural and legal differences between Russia and
Kazakhstan might explain this?

. What sections of an employment contract are considered non-negotiable in Russia?
What sections are negotiable? How would you explain this to a foreign employee
from Kazakhstan, China, or India?

. Should a candidate ever sign a contract they do not fully understand in the local
language? Why is it important to have a contract translated into Russian or another
language the employee understands?

. Propose a compromise clause that respects both Russian labour law standards (which
are well-protected) and the Kazakh employee's expectations for longer probation and

clearer termination procedures. Draft one or two sentences in English.
Kpumepuu oyenxu ons P3 — pasnoyposHesvix 3a0anuil (cumyayuoHHoe
3a0anue), scce (00K1a0, coobujeHue, OUCKYCcus).

Jnana3on 6a/u10B

Omnucanne kpurepus

100-90

OO0yyarommiics:
-Ccroco0eH BeCTH Oecey TM0 MPEIOKEHHOM TeMaTHKE (IMAIOTHYECKOe 1
MOHOJIOTUYECKOE BBICKa3bIBAHMS) B HOPMAIBHOM TEMIIE;

- IEMOHCTPUPYET IIUPOKUI CIOBapHbI 3amnac, 3 (PeKTUBHBIN BHIOOD
U WCIOJNIb30BaHUE cJOBa / MIMOMBI, BiajaeHue (opmoil cioBa,
COOTBETCTBYIOIIUN PETUCTP; UCHOIb3YET CIOKHbIE TPaMMaTHUECKHE
KOHCTPYKIIMH;

-3¢ PEKTUBHO B3aUMOJICHCTBYET C 3K3aMEHATOPOM W/UJIU apTHEPOM;
-J1a€T TOYHBIE UCUEPIIBIBAIOIINE OTBETHI HA BCE BOIIPOCHI;

-YMEJO0 CHPaBIISETCS C HETPEACKa3yeMbIMU CUTYaLUsIMU;

- IPOSIBIISIET MHULIMATHBY; OOOCHOBBIBAET CBOIO MBICIIB;

- OCYILECTBIISIET CBA3HBIE MOHOJIOTMYECKHE BHICKA3bIBAHUS;

- pacKphIBaeT TeMy MOJHOCTBHIO U HaJUIeKaIlUM 00pa3oM, MPUBOIUT
MIpUMepHI U (HaKThI;

-mo0oe KonebaHue B peur CBS3aHO C COJEpKAHUEM, a HE C TIOUCKOM
CJIOB WJIM IPaMMaTHKH.

89-75

OOyuaromuics:

- CIOCOOEH BECTH Oecemy Mo MPeIyIoKEHHON TEMATHKE (IHaJornyecKoe
W/JT1 MOHOJIOTHYECKOE BBICKA3bIBAHKE) B HOPMAIIBHOM TEMIIE;

- WMeeT JOCTAaTOYHBIM JWama3oH CJIOBApHOTO 3araca, JiejaeT
HECYIIIECTBEHHbIE OMUOKU B BbIOOpE (DOPMBI CIIOBA/UIUOMBI, UMEET
HE3HAYUTEIIbHBIC TMPOOJIEMBI B BBIOOpPE CIIOXKHBIX KOHCTPYKITUH,
JIeJIaeT HECKOJILKO OIMUOOK B BEIOOpE BPEMEHH, YHCIIA, TTOPSIKA CIIOB
/  GYHKIUHW, apTHUKICH, MECTOMMCHHH, TMPEJIOroB, JOIMyCKaeT
HeOOJIbIIIOE KOJMYECTBO OMIMOOK B opdorpaduu, MyHKTyalHH,
KaITUTaJIN3allHH;

-B OCHOBHOM BBICKa3bIBAHHE OTBEYAET 3a1aHUIO;

-00y4Jarolmiics TOHMMAaeT »JK3aMEHATopa M TapTHepa M JaeT




IIPABUJIbHBIE OTBETHI HAa OOJIBIIMHCTBO BOIPOCOB;

-B LIEJIOM YMEET CIPABIIATHCA C HEIIPEACKA3yEeMbIMU CUTYaLUsIMU;
- 1aeT pacIpOCTPAaHCHHBIE OTBETHI U IPOSABIIAECT UHULIUATHUBY;

- IPOSIBIISIET MUHUMAJIbHbIE KOJIEOaHHs B PEUH.

74-60

OO0yuaromuiics:

-IIOHUMAET 3K3aMeHaTOopa U MapTHepa U JIaeT MPaBUIbHBIC OTBETHI;
-BBIITOJIHSET MPOCTHIC 3a/1a4M, HO UCHBITHIBACT 3aTPYIHCHUS ¢ OoJiee
CIIO)KHBIMU  3a7]auaMH, HEJOCTaTOYHO IMUPOKO pPa3BUBACT CBOIO
MBICJIb;

-MIOKa3bIBACT OTPAHUYCHHBIM MANa3oH CIOBApHOTO 3araca, Jeiact
4acThIe OTMOKU B BEIOOpE (DOPMBI CIIOBA / UIMOMBI, HCIIOIH30BaHNH,
3HAUEHUSIX, IMEET CEPhE3HBIC MPOOJIIEMBI C MPOCTHIMH / CIIOKHBIMH
KOHCTPYKIIUSIMH,

-IPOSIBJISICT ~ YacThle  KOJICOAHWS, MPOW3HOIICHUE 3aTPyJHSET
oO111eHue;

- TEMIT PeU¥ 3aMEJIJICH.

59-0

OO0yyaromuiics:

-HE CIIOCOOCH BBICKA3bIBATHCS B YCTHOM (hopme;

- HE MOXKET PACKpPhITh COAEPKaHUE 3a/1aHNUs1, HE TIOHUMAET COOECEeTHUKA,;
- IMEET OrpaHUYCHHBIN TUaNa30H CII0BAPHOTO 3aIiaca, JeJIaeT YacThie
omuOK:H B BbIOOpe (OpMBI CiiOBa / HMIAMOMBI, HCIIOJIb30BaHHH,
MPAKTUYCCKH HE I[IOKA3bIBACT 3HAHWUS TIPAaBUI  IMOCTPOCHUS
MPEJIOKEHUM.

TecToBas 3aanus:

Tema 2.1 CobecenoBanue o npueme Ha padory. [loaroroBka Kk MHTEPBLIO
Bri6epurte oaun npaBuiibHbIN 0TBET (A, B, C nnu D).
1. What should a candidate research about a Russian company before a job

interview?

A) The company's favourite sports team

B) The company's profile, industry position, and corporate culture
C) The personal lives of all employees

D) The company's office furniture

[IpaBwibHBIN OTBET: B

2. Why is directness often appreciated in Russian business communication during

interviews?

A) Russians dislike honest answers
B) It shows confidence, honesty, and clarity

C) Itis considered rude

D) Directness is never appreciated

[IpaBuibHBIN OTBET: B




3. What does the STAR method stand for?
A) Start, Talk, Answer, Report

B) Situation, Task, Action, Result

C) State, Tell, Ask, Reply

D) Suggest, Test, Analyse, Review

[IpaBunbHBIN OTBET: B

4. How can a candidate show respect for the interviewer's position in Russian
corporate culture?

A) Use informal language

B) Interrupt the interviewer frequently

C) Use formal address and show understanding of hierarchy

D) Avoid answering questions directly

[IpaBunbHbIit oTBET: C

5. Why might short or informal answers be perceived negatively by a Russian
interviewer?

A) Russian interviewers prefer long stories

B) Short answers are always correct

C) Short or informal answers may be seen as lack of interest or poor
communication skills

D) Russian interviewers never listen to answers

[IpaBunbHbIit oTBET: C

Tema 2.2. TpynoBoe coriamenue. CocrtaBjieHHe KOHTPAKTa 0 Halime
Bri6epurte oaun npaBuiibHbIN 0TBET (A, B, C unu D).

1. What is the Russian term for an employment contract?

A) Grazhdanskiy Kodeks

B) Trudovoy Dogovor

C) Nalogovaya Deklaratsiya

D) Bankovskaya Garantiya

[IpaBunbHBIM OoTBET: B

2. What is the maximum duration of a probation period (ispytatelny srok) for most
positions in Russia?

A) One month

B) Two months

C) Three months

D) Six months

[IpaBunbHsIil oTBeT: C



3. For which positions can the probation period be extended up to six months in
Russia?

A) All positions

B) Managerial positions

C) Interns

D) Part-time workers

[IpaBunbHBIN OTBET: B

4. What is the minimum duration of paid annual leave (otpusk) in Russia?
A) 14 calendar days
B) 28 calendar days
C) 30 calendar days
D) 45 calendar days

[IpaBunbHbBIM OTBET: B

5. How does the Russian Labour Code (Trudovoy Kodeks) protect employees?
A) It does not protect employees at all

B) It sets minimum standards and protects employee rights

C) It only protects employers

D) It is optional to follow

[IpaBuibHBIN OTBET: B

5.5. Ilpu BbIMONHEHUM 3aJaHUN  OOyYArONIMMCS  pa3pelraeTcs
UCIIOJIb30BATh CIEAYIOIINE JOTIOTHUTENIbHbIE MaTepUalIbl U 000PYyI0BaHUE —
B 3aBUCHMOCTH OT THIIA 33]JaHUS:

1. TluceMeHHble pabOTHI (COYMHEHHS, ACCE, MEPEBObI, 3AMOJHECHHE
MIPOITYCKOB): JIBYSI3bIUHBIN CIOBaph (OyMakKHBIM WIIM DJCKTPOHHBINA) — JJIS
YTOUHEHHUS 3HAUYCHWM HE3HAKOMBIX CJIOB M TMOJA00pa HKBUBAJICHTOB;
Te3aypyc/clioBapb CMHOHUMOB (10 HEOOXOJMMOCTH) — I OOOoramieHus
JIEKCUKH U U30eraHus MoBTOPOB.

2. 3alaHisl Ha YTCHHE W aHaJIM3 TEKCTa: DJICKTPOHHBIM CJIOBaph WJIU
NpUIOKEHUE ~MepeBOTUUK (Mpu padore ¢ HUPPOBBIM TEKCTOM) — A
MTHOBEHHOI'O TIOWCKAa 3HadyeHuil. lcmosib30BaHME OHJIANH -NEPEBOIYNKOB
MOJHOCTBIO WJIM TMOCTPOYHO MPHU BBINOJHEHUM MHCHMEHHBIX TBOPUYECKUX
paboT (dcce, COUMHEHHMs) HE pa3pemaeTcs — JOMYCKAeTCsl TOJBKO MOUCK
OT/ICJIbHBIX CJIOB U BBIPAKEHUH.

6. @opMbl NPOMEKYTOYHOH AaTTECTAIlMM, KPUTEPHMH M MIKAJIA
OLICHMBAHMs, THIIOBBIE OLICHOYHBbIE MATEPHAJIbI M0 JMCUHILINHE
6.1. [IpomexxyTouHast arTecTalys MPOBOAUTCS B (opMe 3aueTa/3auera ¢



ouenkoil. Ilpomexxyrounas arrecrauus (3ayeT, 3a4eT C OLICHKON) MOXKET
MPOBOJUTHCA B JBYX OCHOBHBIX (OopMax — TMHCBbMEHHOM U YCTHOWM.
OOyuaromuiica nmoxy4aeT 3a4€THBIA OWJIET ¢ BapHaHTaMU 3aJaHUM, YUCTHIE
MapKUpOBaHHBIE JUCTHI OyMaru Ijsi 3amuced pelieHus 3aJaHui, 3aTeM
MIPUCTYNAET K PELICHHUIO.

[IpomexxyTouHast aTTecTanys B MUCBMEHHOW (opMe mpesmnoiaraeT eé
MPOBEJICHUE B BHJE BBINOJHEHUS B BHJAEC TECTOBBIX 3aJaHUM, IEPEBOAA.
Heobxoaumo 1aTh OTBET B MHCHbMEHHOM BHE, MOAPOOHO W3JI0KHB XOJI
peIIeHws, TP HeOOXOAMMOCTH 3aBEPIIUThH PEIICHUE BHIBOIAMHU.

[IpomexxyTounast arrectamusi B yCTHOW (opme mpeamosnaraer e¢
MPOBEICHUE B BHUJIEC: MHAUBUIYAJIBHOTO WIH MEPEKPECTHOIO YCTHOTO OMPOCca
10 BOITPOCAM U3 NIEPEYHSI, ONPEEIIEMOro padoyel mporpaMMoi TUCHUTLITAHbI
(TUCKyccus / Acce, TOKIa, COOOIIEHNE).

6.2. TumoBble mNpPOBEpOYHBIE 3aJaHUsl JJII  CaMOIIOJATOTOBKHU
o0OyyJaroIerocs K mpoMeXKyTOYHOM aTTeCTaIlu .

Pa3znen 1.

Tema 1.1. TpynoyctpoiicTBo. IIpodsiembl moucka padorsl. YK-4.2, VK-5.1

3adanue 3AKpblnioco muna

Hpoqumaz}me meKcni, 8bl6€pum€ HECKOJIbKO npasuibHblxX omeemos u sanuuiume
apcymeHrmbul, 0600H06b16al0u4u€ 8bl60p omeenia.

A resume is a concise marketing document showcasing your skills and experience
for a specific job. Tailor it to each application, highlighting relevant achievements
using action verbs. Quantify accomplishments whenever possible (e.g., "increased
sales by 15%"). Keep it brief, error-free, and easy to read. A strong resume increases
your chances of securing an interview. In the Russian job market, expectations vary:
many international companies prefer Western-style resumes without a photo or
personal details, while some traditional state-owned enterprises may still expect a
photograph. Researching the specific corporate culture is essential before submitting
your application. A well-written cover letter complements the resume by explaining
your motivation for the role and demonstrating your knowledge of the company.
Task: Which of the following are essential for an effective resume according to the
text?

A. Extensive personal details (hobbies, family, marital status)

b. Quantifiable achievements and results (e.g., numbers, percentages)

B. A lengthy, detailed description of every job responsibility

I". Action verbs to describe professional responsibilities

N. Error-free and professional formatting



Omeem:
IIpasunvueiit omeem: b, I, /|

3aoanue KOMOUHUPOBAHHO20 MUNa
Ilpouumaiime mexcm, Gvlbepume NPABUTIbHLIE OMEEMbl U  3ANULUUINE
apaymeHmul, 000CHO8bl8aIOWUe 8bIO0D, Nepeseoume 8aul Omeen.

In today's competitive job market, a well-crafted resume is essential for standing
out to potential employers. A resume is not just a list of previous jobs; it is a
strategic marketing document designed to showcase your unique skills,
achievements, and professional value. The most effective resumes are tailored
specifically to each job application, meaning you should carefully read the job
description and highlight the experiences and competencies that are most relevant
to that particular position. Using strong action verbs such as "managed,”
"developed,” "increased,"” or "implemented" helps to describe your responsibilities
in a dynamic and impactful way. Furthermore, successful candidates quantify their
accomplishments whenever possible. For example, instead of writing "responsible
for sales," a stronger statement would be "increased regional sales by 15% within
six months." This use of data provides concrete evidence of your capabilities. A
resume should be concise, ideally one page for early-career professionals, and free
from any spelling or grammatical errors, as mistakes create an unprofessional
impression. Additionally, clear and professional formatting with consistent fonts
and headings ensures that the document is easy to read. While personal websites or
LinkedIn profiles may include hobbies or volunteer work, traditional resumes
should focus on professional information. In many cultures, including Russia, the
preference is shifting towards Western-style resumes that omit personal details like
age and photo, though some local companies may still expect a photograph.
Ultimately, a strong resume does not guarantee a job, but it significantly increases
your chances of securing an interview, which is the first critical step toward
employment.

Task: Which of the following are considered essential elements of an effective
resume according to the text? (Select all that apply)

A. Including a detailed list of personal hobbies and family information

b. Using numbers and data to demonstrate your achievements

B. Writing a very long and detailed description of every previous job

I". Using strong action verbs to describe your professional responsibilities

JI. Ensuring the document has no spelling or grammar mistakes and uses
professional formatting



OTtBeT:

Ipasunvnbiii omeem:
1 b, /I, I Obocnosanue svibopa (3manon):

b (Using numbers and data to demonstrate your achievements): The text explicitly
states that candidates should "quantify their accomplishments whenever possible"
and gives the example "increased regional sales by 15%." This provides concrete

evidence of capability and makes achievements more convincing to recruiters.

I (Ensuring the document has no spelling or grammar mistakes and uses
professional formatting): The text emphasizes that a resume should be "free from
any spelling or grammatical errors, as mistakes create an unprofessional
impression™ and that "clear and professional formatting... ensures that the
document is easy to read."

I" (Using strong action verbs to describe your professional responsibilities): The
text recommends using action verbs such as "managed,” "developed,” "increased,
or "Iimplemented" to describe responsibilities in a "dynamic and impactful way."

Tema 1.2. Buabl pe3droMe U TeXHUMKA HAITUCAHUA pe3loMe U
conpoBoaAuTEabHOT0 mucbma YK-4.2, VK-5.1

3agaHue OTKPBITOrO TUIIA

Brumamenvno npouumaiime mexkcm 3a0aHusi U 3anumume  PAa3eeEPHYmMulil
000CHOBAHHBIU OMEemn.

In today's competitive Russian job market, a well-crafted resume is the most
important tool for a job seeker. A resume is not merely a list of past jobs; it is a
strategic marketing document designed to present your professional value to a
potential employer within seconds. The most effective resumes are tailored to each
specific application, meaning that candidates should carefully analyse the job
description and highlight the skills and experiences most relevant to that position.
Using strong action verbs such as "managed,” "developed,” "implemented,"”
"launched," or "achieved" helps to describe responsibilities in a dynamic and
impactful manner. Furthermore, successful candidates quantify their
accomplishments whenever possible. For example, instead of writing “responsible
for increasing sales," a much stronger statement would be "increased sales by 25%
within one year." This use of concrete data provides measurable evidence of your
capabilities and distinguishes you from other applicants. A resume should be concise
and focused; for early-career professionals, one page is typically sufficient. It must



be completely free from spelling and grammatical errors, as any mistake creates an
immediate unprofessional impression. The formatting should be clear and
consistent, using standard fonts and logical headings to ensure easy readability. In
the Russian context, expectations vary: many large international companies and
modern Russian corporations prefer Western-style resumes without a photo, age, or
marital status, while some traditional state-owned enterprises may still expect a
photograph. Therefore, researching the specific corporate culture is essential before
submitting your application. A well-written cover letter is also often required. It
should complement the resume by explaining your motivation for the role and
demonstrating your knowledge of the company. Ultimately, a strong resume does
not guarantee a job, but it significantly increases your chances of being invited to an
interview, which is the first critical step toward employment. Job seekers should
regularly update their resumes, seek feedback from mentors or colleagues, and adapt
to changing market trends to remain competitive.

Task:

Question 1: According to the text, what are the key characteristics of a well-crafted
resume that make it an effective marketing document for a job seeker?

Question 2: Why is it important to tailor a resume to each specific job application,
and what role does researching the company's corporate culture play in this process?

Question 3: How does the use of action verbs and quantifiable achievements
improve a resume, and what are the differences in resume expectations between
modern Russian companies and traditional state-owned enterprises?

Otger:
Imanon omeema (060cHo8aHUe 6bIO0OPA):

1. According to the text, a well-crafted resume is an effective marketing document
because it is tailored to each specific application, highlights relevant skills and
experiences, uses strong action verbs (such as "managed,” "developed,"
"implemented"), and quantifies achievements with concrete data (e.g., "increased
sales by 25%"). Additionally, it is concise (one page for early-career professionals),
error-free, and uses clear, professional formatting.

2. Tailoring a resume to each specific job application is important because it allows
the candidate to highlight the skills and experiences most relevant to that particular
position, demonstrating genuine interest and fit. Researching the company's
corporate culture is essential because expectations vary: many modern Russian and
international companies prefer Western-style resumes without personal details
(photo, age, marital status), while some traditional state-owned enterprises may still
expect a photograph to be included.



3. Action verbs make responsibilities sound dynamic and impactful, while
quantifiable achievements provide measurable evidence of a candidate's
capabilities, distinguishing them from other applicants. According to the text,
modern Russian companies and international corporations prefer Western-style
resumes without a photo, age, or marital status, whereas some traditional state-
owned enterprises in Russia still expect a photograph to be included in the resume.

Paznea 2.

Tema 2.1. CobecenoBanue o npueme Ha padory. [loaroroska k nurepsbro YK-
4.2, YK-5.1

3aganue
3aoanue 3akpvimozo muna

Hpoqumaﬁme mekcni, 6b16epume HECKOJIbKO npasujlbHblX Omeemaos.

A job interview is a critical stage in the hiring process. Thorough preparation is the
key to success. This involves deep research into the company's mission, values,
and recent news. Understanding the job description allows you to anticipate
questions and prepare relevant examples using the STAR method (Situation, Task,
Action, Result). This technique helps structure answers clearly and provides
concrete evidence of your skills. In Russian business culture, employers value
candidates who demonstrate confidence, honesty, and a clear understanding of
their own strengths and weaknesses. It is also important to prepare thoughtful
questions to ask the interviewer, as this shows genuine interest. Non-verbal
communication matters: maintain appropriate eye contact, offer a firm handshake,
and dress professionally. Common mistakes include speaking negatively about
previous employers and providing overly short or vague answers.

Task: Which of the following are recommended strategies for successful interview
preparation and performance according to the text?

A. Memorising your CV word-for-word to recite during the interview

b. Researching the company's mission, values, and recent news

B. Speaking in detail about conflicts with previous employers

I'. Using the STAR method to structure answers to behavioural questions

J1. Preparing thoughtful questions to ask the interviewer about the role or team

OTtBeT:

Bepnsbiit oteet: b, I', []



3a,Z[aHI/IC KOM6I/IHI/IpOBaHHOI‘O THUIIA

Hpoqumaﬁme meKkcm, 8bl6€pum€ HECKOJIbKO npasujlbHblXx omeenios u sanuwiume
apecymernmal, 060CH08b16aI0u41/l€ 8bl60p omeema.

A job interview is a critical stage in the hiring process, serving as a two-way
conversation where both the employer and the candidate assess whether they are a
good fit for each other. Thorough preparation is the key to success. This
preparation goes beyond simply re-reading your CV; it involves deep research into
the company's mission, values, products, and recent news. Understanding the
specific job description allows you to anticipate questions and prepare relevant
examples from your past experience using the widely recommended STAR method
(Situation, Task, Action, Result). This technique helps structure your answers
clearly and provides concrete evidence of your problem-solving and
communication skills. In many professional contexts, including Russia, employers
value candidates who demonstrate confidence, honesty, and a clear understanding
of their own strengths and weaknesses. It is also important to prepare thoughtful
questions to ask the interviewer about the team, company culture, or expectations
for the role, as this shows genuine interest. Non-verbal communication is equally
important; maintaining appropriate eye contact, offering a firm handshake (or
respectful nod in virtual settings), and dressing professionally all contribute to a
positive first impression. Common mistakes to avoid include speaking negatively
about previous employers, providing overly short or vague answers, and failing to
listen carefully to the questions asked. Behavioural questions, such as "Tell me
about a time you faced a challenge at work," are designed to predict future
performance based on past behaviour. Practicing answers to such questions out
loud, ideally with a friend or by recording yourself, can significantly improve your
delivery and reduce anxiety. Remember, an interview is not an interrogation but an
opportunity to have a professional conversation. Even if you do not receive a job
offer, a positive interview experience can leave a good impression for future
opportunities within the same company.

Task: According to the text, which of the following are recommended strategies for
successful interview preparation and performance? (Select all that apply)

A. Memorising your CV word-for-word to recite during the interview

B. Researching the company's mission, values, and recent news

C. Speaking in detail about conflicts with your previous boss or colleagues
D. Using the STAR method to structure answers to behavioural questions

E. Preparing questions to ask the interviewer about the role or team



OTtBeT:

Bepnsbiit otBeT: b, /I, E
O6ocHOBaHKE BbHIOOpA:

Obocnosanue evibopa (smanon):

b (Researching the company's mission, values, and recent news): The text
explicitly states that preparation "involves deep research into the company's
mission, values, products, and recent news," which is essential for understanding
the employer and tailoring your answers.

I (Using the STAR method to structure answers to behavioural questions): The
text recommends using the "widely recommended STAR method (Situation, Task,
Action, Result)" to structure answers clearly and provide concrete evidence of your
problem-solving skills.

E (Preparing questions to ask the interviewer about the role or team): According
to the text, it is important to prepare "thoughtful questions to ask the interviewer
about the team, company culture, or expectations for the role, as this shows
genuine interest."

3agaHue 3aKphITOrO TUIA

Brumamenvrno npouumaiime mekcm 3a0aHus U 3anutume pazeEpHymolil
000CHOBAHHBIU OMEemn.

A job interview is a critical stage in the hiring process, serving as a two-way
conversation where both the employer and the candidate assess mutual fit.
Thorough preparation is the foundation of interview success. This preparation goes
beyond simply re-reading your CV; it involves deep research into the company's
mission, values, products, recent news, and competitive landscape. Understanding
the specific job description allows candidates to anticipate likely questions and
prepare relevant examples from their past experience using the widely
recommended STAR method. STAR stands for Situation, Task, Action, and
Result. This technique helps structure answers clearly, providing concrete evidence
of problem-solving, leadership, and communication skills. In Russian business
culture, employers particularly value candidates who demonstrate confidence,
honesty, and a clear understanding of their own professional strengths and
weaknesses. It is also important to prepare thoughtful questions to ask the
interviewer about the team, company culture, or expectations for the role, as this
shows genuine interest and engagement. Non-verbal communication is equally
significant; maintaining appropriate eye contact, offering a firm handshake (or a
respectful nod in virtual settings), and dressing professionally all contribute to a



positive first impression. Common mistakes to avoid include speaking negatively
about previous employers, providing overly short or vague answers ("yes," "no"
without elaboration), failing to listen carefully to the questions asked, and arriving
late. Behavioural questions, such as "Tell me about a time you faced a major
challenge at work," are designed to predict future performance based on past
behaviour. Practising answers to such questions out loud, ideally with a friend,
mentor, or by recording yourself, can significantly improve delivery and reduce
anxiety. For virtual interviews, candidates should test their technology (camera,
microphone, internet connection) in advance and choose a quiet, neutral
background. Remember, an interview is not an interrogation but an opportunity for
a professional conversation. Even if you do not receive a job offer, a positive
interview experience can leave a good impression for future opportunities within
the same company or through professional referrals.

Task

Question 1: What does thorough interview preparation involve according to the
text, and why is researching the company important?

Question 2: What is the STAR method, and why is it recommended for answering
behavioural interview questions?

Question 3: What common mistakes should candidates avoid during an interview,
and what additional steps are recommended specifically for virtual interviews?

OTBerT:

Omanon omeema).

1. According to the text, thorough interview preparation involves deep research
into the company's mission, values, products, recent news, and competitive
landscape, as well as understanding the specific job description. Researching the
company is important because it helps the candidate anticipate likely questions,
tailor their answers to show genuine interest, and demonstrate that they are a good
fit for the organisation's culture and goals.

2. The STAR method is a technique for structuring answers to behavioural
interview questions. STAR stands for Situation, Task, Action, and Result. It is
recommended because it helps candidates provide clear, structured, and concrete
evidence of their problem-solving, leadership, and communication skills based on
real past experiences, which allows interviewers to predict future performance.

3. According to the text, common mistakes to avoid include speaking negatively
about previous employers, providing overly short or vague answers (e.g., just
"yes" or "no"), failing to listen carefully to questions, and arriving late. For virtual



interviews, additional recommended steps include testing technology (camera,
microphone, internet connection) in advance and choosing a quiet, neutral
background.

Tema 2.2. Tpynosoe corsnamenne. CocraBieHne KOHTpakTa o Haiime YK-4.2,
YK-5.1

3ajaHue 3aKphITOro TUIA
IIpouumaiime mekcm, blbepume HECKONbKO NPAGUNILHBIX OMEEmOos d.

An employment contract (tpyzoBoii gorosop) is a legally binding agreement
between an employer and an employee. Under the Russian Labour Code, every
employee must receive a written contract outlining essential conditions. Key
mandatory sections include: job title, place of work, start date, salary, working
hours, and paid annual leave (minimum 28 calendar days). The contract may
include a probationary period (ispytatelny srok). For most positions, it cannot
exceed three months; for senior managerial roles, it can be up to six months.
During this period, either party can terminate the agreement with just three days'
notice. Other important clauses may cover confidentiality, liability for damages,
and grounds for termination. Any clause that worsens the employee's position
compared to the Labour Code is void. Before signing, employees should clarify
ambiguous points and keep a signed copy for their records.

Task: Which of the following are mandatory or highly recommended elements
in a Russian employment contract according to the text?

A. A clause allowing the employer to change salary without employee consent
b. The employee's job title, place of work, and start date

B. A probationary period of 6 months for all positions

I'. The duration of paid annual leave (minimum 28 calendar days)

N. Clarification of ambiguous points and keeping a signed copy for personal
records

OTBeT:
Bepnsbiit oTBeT: B, I, /1

3anaHnne KOMOMHHPOBAHHOTO TUIIA

Hpouumaﬁme mekcni, 6bl6€pum€ HECKOJIbKO npasujslbHblX omeemoes u sanuuiume
apzymeHnniol, 06OCH06b16alOM/;M€ 6bl60p omeenia.



An employment contract, or tpyaosoii morosop in Russian, is a legally binding
agreement between an employer and an employee that defines the terms and
conditions of their working relationship. Under the Russian Labour Code (Trudovoy
Kodeks), every employee must receive a written contract outlining essential
conditions. Key mandatory sections include the employee's job title (which must
correspond to qualification handbooks for certain benefits), the place of work, the
start date, the salary amount, working hours, and the duration of paid annual leave
(a minimum of 28 calendar days). The contract may also include a probationary
period (ispytatelny srok), which typically cannot exceed three months for most
positions, although it can be up to six months for certain senior managerial roles.
During this period, either party can terminate the agreement with just three days'
notice. Other important clauses may cover confidentiality, non-disclosure of trade
secrets, liability for damages, and grounds for disciplinary action. While the Labour
Code provides a strong baseline of employee protection, individual contracts can
include additional benefits or specific conditions that are more favourable to the
worker. However, any clause that worsens the employee's position compared to the
Labour Code is considered void and unenforceable. Employees should carefully
review the sections on termination grounds, which typically require two weeks'
notice from the employee and specific procedures for employer-initiated dismissal.
In recent years, flexible working arrangements and remote work clauses have
become more common, especially after the pandemic. Before signing, it is wise to
clarify any ambiguous points, ensure all blank spaces are filled, and keep a signed
copy for your records. Understanding your contract not only protects your legal
rights but also helps prevent future misunderstandings about salary, working hours,
and responsibilities, contributing to a more positive and transparent working
environment.

Task: According to the text, which of the following are mandatory or highly
recommended elements in a Russian employment contract? (Select all that apply)

A. A clause allowing the employer to change salary without employee consent
B. The employee's job title, place of work, and start date

C. A probationary period lasting 6 months for a junior administrative assistant
D. The duration of paid annual leave (minimum 28 calendar days)

E. Grounds for termination and notice periods for both parties

OTtBer:

Bepnsiit oteet: b, /I, E



O6ocHoBaHue BhIOOpA:

b (The employee's job title, place of work, and start date): The text explicitly states
that "Key mandatory sections include the employee's job title... the place of work,
[and] the start date" as essential conditions under the Russian Labour Code.

I (The duration of paid annual leave — minimum 28 calendar days): According to
the text, mandatory elements include "the duration of paid annual leave (a minimum
of 28 calendar days)."

E (Grounds for termination and notice periods for both parties): The text
recommends that employees should “carefully review the sections on termination
grounds, which typically require two weeks' notice from the employee and specific
procedures for employer-initiated dismissal.” This is a highly recommended element
for protecting legal rights.

3az[aHHe OTKPLITOI'O THUIIA

Buumamenvno npouumaiime mexcm 3a0anus u 3anuuiume pazeEPHYymulii 000CHOBAHHbIIL OMEen.

An employment contract, known as tpymoBoii gorosop in Russian, is a legally
binding agreement between an employer and an employee that defines all terms and
conditions of their professional relationship. Under the Russian Labour Code
(Trudovoy Kodeks), every employee must receive a written contract outlining
essential conditions before starting work. Key mandatory sections include the
employee's full job title (which must correspond to qualification handbooks for
certain benefits), the place of work, the start date, the salary amount (including any
allowances or bonuses), the working hours schedule, and the duration of paid annual
leave (a minimum of 28 calendar days). The contract may also include a
probationary period (ispytatelny srok). For most positions, the probationary period
cannot exceed three months. However, for certain senior managerial roles, it can be
up to six months. During this period, either party can terminate the agreement with
just three calendar days' notice, without extensive justification. Other important
clauses may cover confidentiality, non-disclosure of trade secrets, financial liability
for damages, grounds for disciplinary action, and remote work arrangements. While
the Labour Code provides a strong baseline of employee protection, individual
contracts can include additional benefits or specific conditions that are more
favourable to the worker. However, any clause that worsens the employee's position
compared to the Labour Code is considered legally void and unenforceable.
Employees should carefully review the sections on termination grounds. For
employee-initiated resignation, two weeks' written notice is generally required. For
employer-initiated dismissal, there are specific legal procedures that must be
followed, including documented proof of poor performance or disciplinary
violations. In recent years, flexible working arrangements and remote work clauses



have become more common, especially following the pandemic. Before signing any
contract, it is essential to clarify any ambiguous points, ensure all blank spaces are
filled correctly, and keep a signed copy for your personal records. Understanding
your contract not only protects your legal rights but also helps prevent future
misunderstandings about salary, working hours, responsibilities, and benefits,
contributing to a more positive and transparent working environment.

Task:

Question 1: What are the mandatory sections that must be included in a Russian
employment contract according to the text?

Question 2: What is a probationary period (ispytatelny srok), what are its
maximum durations for different positions, and what special termination rules
apply during this period?

Question 3: Why is it important to carefully review the termination sections of an
employment contract, and what should an employee do before signing the
contract?

Otser:
Imanon omeema (060cHo8aHUe 6b1O0PA):

1. According to the text, the mandatory sections that must be included in a Russian
employment contract are: the employee's full job title, the place of work, the start
date, the salary amount (including allowances or bonuses), the working hours
schedule, and the duration of paid annual leave (minimum 28 calendar days).

2. A probationary period (ispytatelny srok) is a trial period at the beginning of
employment. For most positions, it cannot exceed three months. For certain senior
managerial roles, it can be up to six months. During this period, either party
(employer or employee) can terminate the agreement with just three calendar days'
notice, without extensive justification or lengthy procedures.

3. It is important to carefully review the termination sections because they specify
the legal procedures for both employee-initiated resignation (generally two weeks'
written notice) and employer-initiated dismissal (which requires documented proof
of poor performance or disciplinary violations). Before signing the contract, an
employee should clarify any ambiguous points, ensure all blank spaces are filled
correctly, and keep a signed copy for personal records.

6.3. Kpurepuu u mikana oueHuBanus Ha ocHoBe bPC.

KPUTEPUU OUEHMBAHHMA | PE3VJIBTAT B




BAJIJTAX

JlaH MOJHBIN, B JIOTMYECKOW ITOCIIENOBATEILHOCTH Pa3BEPHYTHIN 90-100
OTBET HAa IIOCTABJICHHBIM BOIPOC, TJ€ OH IMPOJEMOHCTPUPOBAI
3HaHUS TMpeaIMeTa B IOJHOM O0O0BbeMe Y4eOHOH Iporpammel,
JIOCTAaTOYHO TIyOOKO OCMBICIHBAET JAUCHUILUIMHY, CAMOCTOSITEIBHO,
U HCYCPNBIBAIONIC OTBEYAET HA JIOMOJIHUTEIbHBIE BOIPOCHI,
OPUBOJUT  COOCTBEHHBIE  MpPUMEPHl IO npobiemMaTuke
MIOCTABJICHHOTO BOIPOCA, PEIIMI MPEUIOKEHHBIE MPAKTHYECKHE
3agaHus 0e3 ommboK

Jlan pa3BepHYTBHIi OTBET Ha IIOCTaBJICHHBIH BOIPOC, TIE 75-89
o0yJaromuicss JEMOHCTPUPYET 3HAHMSA, NpUOOpEeTeHHBIE Ha
JCKIIMOHHBIX M CEMHHAPCKHX 3aHATUSX, a TaKKe IMOJyYCHHBIC
MOCPEJICTBOM HM3y4YCHHs O0s3aTeNbHBIX Y4YeOHBIX MAaTEpUaNOB IO
KypCy, JaeT apryMEHTUPOBAaHHBIC OTBETHI, MPUBOIUT MPUMEPHI, B
OTBETE NPUCYTCTBYET CBOOOIHOE BIAJEHUE MOHOJOTHYECKOM
peubl0, JIOTUYHOCTh M TOCJIEN0BaTeNIbHOCTh oTBeTa. (OmHaKo
JIOITyCKAeTCsl HETOYHOCTh B OTBETE. Pemmn npeaiosKeHHbIE
NPaKTUYCCKHE 3aJ1aHUs C HEOOIBIIUMHI HETOYHOCTSIMH.

Jla" OoTBeT, CBUJICTEIHCTBYIOIINI B OCHOBHOM O 3HAHUU IPOIIECCOB 60-74
U3ydyaeMoW  JUCHMIUIMHBI,  OTJIMYAMONIMHACA  HEIOCTATOYHOU
rIyOMHOW W TIOJIHOTOM pPAaCKpPBITHS TEMbI, 3HAHHEM OCHOBHBIX
BOIIPOCOB TEOPHUH, CIa00 CPOPMUPOBAHHBIMH HABBIKAMH aHAJIN3a
SIBJICHUM,  MPOIECCOB,  HEJAOCTATOYHBIM  YMCHHEM  JlaBaTh
apryMEHTHPOBAHHBIC OTBETHI U IPUBOIUTH IIPUMEPHI, HEAOCTATOUHO
CBOOOHBIM BIJIAJICHUEM MOHOJOTHUECKOW PEUbi0, JOTMYHOCTHIO W
MIOCJIEIOBATEIbHOCTBIO OTBeTa. JlOMyCKaeTcsl HECKOJIbKO OIMIMOOK B
COJICpKaHNUHU OTBETA U PEIICHUH MPAKTHUECKUX 33 JaHHH.

JlaH OTBeT, KOTOpPBIM CONEPKUT PAL CEPbE3HBIX HETOUYHOCTEM, 1-59
0OHapyXKMBAIOIINM HE3HAHHE TPOIIECCOB M3Y4aeMOUN MpPEeaMETHOM
o0nacTv, OTIMYAIOIIUICS HErNTyOOKMM  pPAacCKphITUEM  TEMBI,
HE3HAaHWEM OCHOBHBIX BOIIPOCOB TEOpPUHU, HEC(HOPMHUPOBAHHBIMU
HaBbIKAMM aHAJIM3a SBJICHUH, IIPOLECCOB, HEYMEHHUEM J1aBaTh
apryMEeHTHPOBaHHbIE OTBETHI, CJIA0bIM BJIaJICHUEM MOHOJIOTHYECKON
pPEYBI0, OTCYTCTBUEM JIOTUYHOCTH U ITOCIEA0BATEIBHOCTH. BBIBOIBI
MMOBEPXHOCTHEI. Pemenne MPAKTUICCKUX Sa)IaHI/Iﬁ HE BBIIIOJIHEHO,
T.€. 00ydJarImuiics He COCOOCH OTBETHTH HAa BOMPOCHI JaKe MpHU
JOMOJIHUTCIIBHBIX HABOAAIIMX BOIMPOCax NperoaaBaTcis.

6.4. Ilpu BbIMONHEHUM 3aJaHUM OOydHarOIIMMCA pa3peniaeTcs
MCTIOJIb30BAaTh JJICKTPOHHBIM CIIOBAPh WJIA TPUIIOKEHHE ~TIEPEBOAUMK IS
MTHOBEHHOI'O MOMCKa 3HA4YeHWHW. lcnoib30BaHWE OHJIANH ~MIEPEBOJYMKOB
MOJHOCTBIO MJIM MOCTPOYHO HE pa3periaeTcsi — JOIMYCKAETCs TOJBKO MOUCK
OTJICJIBHBIX CJIOB U BBIPAKECHUH.

7. METOIWYECKHME MATEPHAJIBI TIO0 OCBOEHMIO
T CTUTLITAHBI

JlucrunimHa HampaBieHa Ha (OPMHPOBAHWE WHOS3BIYHONM KOMMYHUKATHUBHOU
KOMITETCHIIUH, HE0OXO0IUMOM JJI yCIIEITHOTO OCYIIECTBICHUS TPOQECCHOHATTEHOMN




U aKaJeMUYeCKO NesATeNbHOCTH B MEXKYJIbTYpPHOH cpene. B cooTBercTBuHM C
tpeboBanusiMu ®I'OC BO, B mpouecce OCBOECHUS AMCHUUIUIMHBL (POPMUPYIOTCS
cienyromue kommnereHiuu: YK 4.2 (cmocoOHOCTh  OpraHu3OBbIBaTh U
OCYWIECTBIIATh KOMMYHHKATHBHOE B3aMMOACWUCTBUE B MNPO(ECCHOHAIBHON U
aKkaJeMHYecKol cpeae Ha uHocTpaHHoM s3blke) W YK 5.1 (cmocoGHOCTB
pacro3HaBaTh, MHTEPIPETUPOBATh M MPABUIBHO pearupoBaTh Ha pa3HOOOpasue
KyJbTYPHBIX KOJIOB B IPOIECCE MEXKYJIBTYpHOTO B3aumozeicTBus). Hacrosimue
pPEeKOMEHJAIMU  TMPHU3BaHbl  ONTHMH3UPOBATH  CAMOCTOATEIbHYIO  palboTy
00y4aroIuxcs U NOBBICUTH YPPEKTUBHOCTD ayAUTOPHBIX 3aHATUH.

Crpykrypa NMPAKTHYECKOT0 3aHsaTUdA. OnTUMaNIbHAsS OpraHu3anus
npakTudeckoro  3aHatus (90 MuUHYT) BKIIOYAeT  CIEAYIOUIME  ATarlbl:
OpraHU3allMOHHBIH MOMEHT U peueBas pasMuHka (5—10 MUHYT), TpoOBEpKa
nomartiHero 3aaanus (10 munyT), padota ¢ npodeccruoHalbHO-OPUEHTUPOBAHHBIM
TekcToM (20 MHHYT), pa3BUTHE HABBIKOB Jauaioruyeckord peuu (15 MuHyT),
aynupoBaHue win padota ¢ Buaeo (10 MUHYT), TUCKYCCHUSI MM MOHOJIOTHYECKOE
BbicKka3piBaHue (10—15 MuHyT), ToJBEeIEHHE WTOTOB M JomaiiHee 3ananue (5
MUHYT). B 3aBUCMMOCTH OT liefiel 3aHSATHS BO3MOXHBI BapHallMU: yBEJIMYCHUE
BPEMEHM Ha AUCKYCCHIO WJM POJIEBYIO WIPY, BBEJACHUE HTala MNHUCbMEHHOU
MPAKTUKU (COCTABIICHHUE JICJIOBBIX MTUCEM, PE3IOME, KOHTPAKTOB).

PaGora mo Tpém BMaam peueBoil aesiTeJbHOCTH. UTeHue mnpodeccroHambHO-
OPUMEHTHUPOBAHHBIX TEKCTOB  MpEANoJiaraeT TpU  dTama: MNpPeaTEeKCTOBBIN
(MpOTHO3UpPOBAHUE  COJEPXKAHMS,  CHATUE  JIEKCMUECKMX  TPYAHOCTEM),
IMPUTEKCTOBBIN (MOMCK HMH(POpPMALMK, OTBETHl HA BOIPOCHI) M MOCIETEKCTOBBIN
(nepecka3, aHHOTUPOBAHUE, TUCKYyCCHs). PEKOMEHTyeMble TUIIbI TEKCTOB: CTAThU U3
nenooii mpeccel (PBK, KoMMepcanTh Ha aHIJIMIICKOM SI3bIKE, MaTepuabl
Annexc.HoBocTeil mo sxoHOMHKE M OU3HECY), 00pasIlbl JAEIOBON JTOKYMEHTAIUU
(CV, KoHTpakThl, THUChMa), TPOodeCcCUOHATBHBIE KEHChI U3 MPAKTUKU POCCUMCKUX
KOMITaHWWA. AyJIMpOBaHME pPa3BUBAET HABBIKM BOCHPUATUS YCTHOM pedyd Ha
npodeccuoHanbHbIe TEMbI; PEKOMEH/yeTCsl UCTIOIb30BaTh BUIeOKaHabl Ha Rutube
u Sunexc.Bumeo ¢ OuzHec-NeKusIMU U UHTEPBBIO, TOAKACTHI Ha AHaekc.My3bike
U JPYTUX POCCUHCKUX IulaTGopMax, a TakXKe 3allucu BeOMHApOB POCCHUUCKHUX
ouzHec-mkou. [lucbmenHas peub Bkitoyaer Hanucanue CV U COnpoBOAUTENLHOTO
MMChbMa, COCTAaBJICHHWE JICJIOBBIX TIHMCEeM (3ampoc, MpeasioKeHue, xKajaoba),
oQopMJIEHUE KOHTPAKTHBIX TMOJOXKEHUM, BEJIEHUE JCJIOBOM TMNEPENUCKU IO
AJIIEKTPOHHOM TMOYTe, aHHOTHPOBaHME M pedepupoBaHre MNPodhecCUOHATBHBIX
TEKCTOB.

KoMMyHHUKATHBHAsI HANPABJEHHOCTL 3aHATHsS. B pamMkax IHCHUIUIMHBI
UCIIONB3YIOTCS  cieayromme ¢opmbl paboThl. Jluamorudeckas pedb: aUajor-
paccrnpoc, Tuajaor-no0yKaeHne, Tuanor-ooMeH MuHeHusAMH (Hanpumep, «CocTaBbTe
auanor Mexay couckareneM u HR-menemxepom», «Pasbirpaiite meperoBopbl O
IIEeHe KOHTpPaKTa»). MOHOJOTHYECKas pedb: COOOIEHUE, TMPE3CHTAIU C
BU3YAJIbHOM TMOJIEPKKOM, MOHOJIOT-paccyxjeHue (Hanpumep, «lloaroroBere



coobmieHne o TUmax pestomey», «lIpenctaBpTe pe3ynabTaThl aHaIM3a PHCKOBY).
JIcKyccust: KpyIJIblii CTOJ, 1e0aThl, aHeIbHas TUCKyCcCcHs (Tembl: «JlommKHbI n
KOMIIAaHUH aJalTHPOBATh KOHTPAKTHI O] MECTHBIC KYJIbTypHBIE HOPMBI?», «UTO
Ba)XXKHEE B MeXyHapoiHoM Haiime: hard skills wau cultural fit?»). I[1pu npoBeaenun
JTUCKYCCHH PEKOMEHJIYeTCs Ha3HadaTh MOJEparopa, paclpelesaTh pPOoJH
(CTOPOHHHK, ONITIOHEHT, AHAIMTHK ), UCITOJI30BATH PEUEBHIC KIIHIIIE JIJIS1 BRIPAKCHUS
COTJIacus U HECOIJIaCHsl.

®opMbl KOHTPOJIsI. Y CTHBIHN OMPOC MOKET OBITh HHIUBHUIYATBHBIM (IT0 OHIIETaM),
bpoHTaTBEHEIM (OBICTPBIE BOMPOCHI BCEW TPYMIE) WIM B3aUMHBIM (CTYIEHTHI
ompammBarOT Apyr Apyra). IlucbMeHHBIE ONpoC  BKIIOYAET  JIEKCHKO-
rpaMMaTHYECKUE TECThI, IUKTAaHThl TEPMUHOB, NTEPEBO NMPOodhecCuOHaANBHBIX (hpas,
3anojgHeHue tabnui U cxeMm. CooOuenne (3—5 MUHYT) JOKHO COAEpKaTh MJIaH
WM claiael, He MeHee 10 mpodeccroHaIbHBIX TEPMUHOB, OTBETHI HA BOIPOCHI
aynuropun. PoneBbie UTphl ABIAIOTCS 3(PdekTuBHOM (HOpMOI MOAETUPOBAHUS
npodeccuoHanbHbIX cutyanui: cobecenoanue (HR-menemxep w kanmupaar),
neperoBopsl (moctaBmuk w3 Kurtas u mokymnarens w3 Poccum), oOcykaeHue
KOHTpakTa (IOpUCT, MEHEIKEP, HHOCTPAHHBIN MapTHEpP), paspelieHne KOHGIMKTa
M3-32 KYJbTYPHOTO HEIONOHUMAHHS. AJTOPUTM POJIEBOM UIPHI: TOJATOTOBKA
(pacnpenenenue poJieid, 5—7 MHUHYT), pasbirpeiBaHue (5—10 MuUHYT), aHanu3 u
oOpatHast CBA3b (5 MUHYT).

PaGora ¢ uHTepHeT-pecypcamMu U cjaoBapsiMu. J[Jiss caMOCTOSITeTbHOM pabOThI
oOy4JaronMMcsi ~ pPEKOMEHJIYeTCSl ~ HMCHOJb30BaTh  AJEKTPOHHBIE  CIIOBApH:
Anpexc.IlepeBoaunk (aHTIO-pyCCKU MEPEBOJ C MPUMEpPaMU U3 pPEAIbHBIX
tekctoB), ABBYY Lingvo (mpodeccuonansHbie TemaTuku), Multitran
(TeXHUYEeCKUM M JIeJIOBOM cloBaph), IIpoMT (cucTtema MaIlIMHHOTO MEpeBojia ¢
dbyHKIMEH TII0CCapueB), a TaK)Ke OTpaciieBble clioBapHu Ha mopTaie «['pamora.py».
[Ipu pabote co ciaoBapém cieryeT MPOBEPATh TPAHCKPUIIIINIO U MPOU3HOIIEHHUE (C
nomomblo aynuodpynkimu Srnekc.llepeBomunka), oOpamarh BHUMaHuE Ha
KOJUIOKAIIMK, WMCIOJIb30BaTh MPUMEPHl M3 KOHTEKCTa. WHTepHET-pecypchl s
caMoCTOATeNbHOM paboTel BKIouatoT Sunekc.Kapbepy (oOpasibl pestome u
CONPOBOJMUTENBHBIX IHCEM, COBETBHI MO TPYAOYyCTpoWcTBY), Annexc.HoBoctu
(pa3nmenbl «9KOHOMUKA» U «bU3HeC» AJi YTEHUsl aKTyaJbHBIX TEKCTOB Ha PYCCKOM
W aHTJIMICKOM s3bIKax), Rutube (BuacokaHasnbl ¢ OU3HEC-IeKIUsIMUA U HHTEPBBIO Ha
aHTJIMICKOM sI3bIke ¢ cyotuTtpamu), OTKpbIToe oOpazoBaHue (KypChl JEIOBOTO
aHTJIMHACKOro OT poccuiickux yHuBepcutetoB), OnlineTestPad (ynpaxuenus u
TECThl MO OM3HEC-JIEKCUKE), a Takxke cailTel ¢ obpaszuamu CV, KOHTPaKTOB U
JIEJIOBBIX TMHCEM Ha PYCCKOM U aHTJIMMCKOM s3bIKax. AJITOPUTM TOHMCKA
npodeCCUOHANIBHBIX TEKCTOB: MCIOJIb30BaHHUE KIIFOUEBBIX CJIOB «business English
reading B2», «professional communication case study» B fAnnmekc.Iloucke; mis
BUJIe0 — MOUCK Ha Rutube nnu Sanexc.Bumgeo nmo 3anpocam «OM3HEC-aHTITMICKAN
nexuus», «business English presentation skillsy; ans ynpaxHeHudn — 3ampocs
«nenoBoi anrmiickuil ynpaxuenus PDFy, «business English vocabulary exercises
OHJIAHHY.



PexoMeHaamum mo OTAeJbHBIM BHAaAM PadoThl. [loaroToBka cooOmeHus WiH
MPE3CHTAllMA BKIIFOYACT CJCAYIOIIME IIaru: BBIOOP W COIJIACOBAaHHE TEMBI,
COCTaBJICHHE IIJIaHa (BCTYIUICHHE, OCHOBHAS YacTh, 3aKIIFOUCHHUE), TIOJI00P JICKCUKH
(Mmuaumym 10  mpodeccHOHANBHBIX TEPMHUHOB), IIOJTOTOBKA BH3yaJIbHBIX
MaTepHaioB, OTpabOTKa MPOU3HOIICHUS U TaliMUHTa, BBICTYIJICHUE W OTBETHI Ha
BONPOCHL. KpuTepru oleHKH COOOIICHHUS: ITOJTHOTA PACKPBITHS TEMBI, TCKCUIECKOES
pa3HooOpa3re W TEPMHUHOJIOTHYECKasl TOYHOCTh, TpaMMaTHUECKass KOPPEKTHOCTD,
IIPOW3HOIICHWE W WHTOHAIUS, YMEHHE OTBEeYaTh Ha BOINpochl. s ydyactus B
JTUCKYCCHH PEKOMEHTyeTCsI HICITOIh30BaTh PEUEBhIC KITUIIIC: BRICKA3bIBAHUE MHCHUS
(In my opinion..., I believe that...), cormacue (I completely agree..., That’s a good
point...), Hecornacue (I see your point, but..., I respectfully disagree...), yrouneuue
(Could you clarify what you mean by...?), komrpomucc (Perhaps we could meet
halfway...). Ilpu camoctosaTensHOll paboTe C TEKCTOM CIIEAyeT: Mepe] YTEHUEM
IIPOCMOTPETH 3aroJIOBOK M TOJ3arojOBKHU JIJIS MPOTHO3a COJCpP)KAaHUS; BO BpeMs
YTCHUS BBIICIISTh HE3HAKOMBIC TEPMHHBI, HO HE OTBJICKAThCS Ha Ka)JI0O€ CJIOBO;
MOCJIe YTEHHUS BBIMUCATh 5—10 KIFOYEBBIX TEPMHHOB C TIEPEBOJOM, COCTaBUTH 3
BOTIpOCa I10 TEKCTY, NIepecka3aTh OCHOBHOE CoJiepkaHue (YCTHO WIIH MMMChMEHHO).

IToaroroBka K NMPOMEKYTOYHOM AaTTECTALMH. 3a4ET WM SK3aMEH BKJIFOYAET
nekcuko-rpammatuueckuit Tect (20 munyt, 30% OIleHKH), 3alaHUsl HA YTEHHE C
noHumanueM (15 munyt, 20% o11eHKH ), MOHOJIOTHYECKOE BhICKa3bIBAHUE 110 OUIIETY
(3-5 munyT, 25% OIICHKH), IUATIOT W TUCKYCCHUIO B TIape (5 MUHYT, 25% OIICHKH).
[IpumepHbIii TepeyeHb BOMIPOCOB K 3K3aMEHY: THUIIbl PE3IOME U UX NMPEUMYIIECTBA;
CTPYKTYypa CONPOBOJUTEIBHOIO MUChMA U KYJIbTYypHbI€ agantanuu; metona STAR u
KYJIbTYpPHBIE KOJbI HAa COOECEI0BaHNH; KITIOUEBBIE Pa3/ieibl TPYAOBOIO KOHTPAKTA;
CTHUJIM YIIPABJICHHS B MYJIbTUKYJIBTYPHBIX KOMaHAax; nocranoBka SMART-ueneit n
KOMMYHUKAIMSl pEe3yJbTaTOB PHUCKOB; J3Talbl NEPETOBOPOB U  KYJIbTYPBHI,
OPUEHTUPOBAHHBIE HA OTHOULIEHMWS VS Ha 3aJ]ady; MEKIyHAPOIHbIE KOHTPAKTHI:
OPUMEHUMOE IMpaBo, (GOopc-MaxKkop, apOUTpax; STUKET JIE€JIOBOM 3SJIEKTPOHHOU
NEPENUCKN; CTPYKTypa NPE3EHTAUUU Uil MEXAYyHApOAHOW ayaurtopuu. [lns
CaMOCTOSITEJIbHOW MOATOTOBKM PEKOMEHIYETCS COCTABUTH TIIOCCAPHUM IO KAXKIOU
teme (20-30 TepMHHOB), 3aIIMCaTh MOHOJOTHYECKOE BBICKA3bIBaHHWE HA JUKTO(OH
JUISl CAaMOKOPPEKIINKM, HATH mapTHEpa NIl OTpaOOTKU IUAJOrOB, KCIOJIb30BATh
TECThl U3 y4E€OHBIX MOCOOMM JIsi CAaMONPOBEPKH, PETYIIIPHO CMOTPETh BUIEO HA
Ou3Hec-TeMbl ¢ cyoTuTpamu Ha Rutube wim SAnnexc.Buneo.

CucremaTuyeckoe BbINOJHEHHE HACTOSIIMX PeKOMeHIanuid o0ecrneynBaeT
dbopMHpOBaHHE  YCTOWYMBBIX  HABBIKOB  MPO(ECCHOHATBHOM  HMHOSA3BIYHOM
KOMMYHHUKAIIUM, PpAa3BUTHE MEXKYJIbTYPHOM KOMIIETEHIIMM M  YCIIEIIHOE
IPOXOXAECHUE IMPOMEKYTOUHOW arrectanuu. KiroueBbiMu (axTopamu ycnexa
ABJSIIOTCSL  PETyJsipHas  A3bIKOBAas  IPAKTHKA, AKTUBHOE  HCIIOJb30BaHUE
ayTEeHTHUYHBIX MaTEPHAJIOB U JJIEKTPOHHBIX PECYPCOB (B IIEPBYIO OUYEPEb CEPBUCOB
Annexca), a Takxe pediekcusi COOCTBEHHOTO Mporpecca.



8. YueOHas JuTeparypa u pecypchbl HHGOPMAMOHHO-
TeJEKOMMYHUKAIMOHHOM ceTu HTEpHeT

8.1. OcHoBHas nuTEparypa

1. ApxumoB, A. B. Business English / JlenoBoii anrmmiickuii : y4eOHO-
MeToaudeckoe mocooue / A. B. Apxumnos, M. A. [Ipmxenko, E. 0. KocTrokoBuy.
— Mocksa : U3garensctBo MUCU — MI'CY, 2023 — 44 ¢. — ISBN 978-5-7264-
3321-9. — Tekcr 3JICKTPOHHBIH. —
URL: https://znanium. ru/cataloq/document’?ld 462573

2. YBapoB, B. . Aurnmiickuii s3bIKk ais 3koHomuctoB (A2-B2). English for

u3., nepepadb. u pon. — MockBa : U3marensctBo FOpaiit, 2025. — 393 ¢. —
(ITpodeccuonanvHoe obpazoBanue). — ISBN 978-5-534-09824-2. — Tekcer :
anextponHbiii. — URL: https://web?2.urait.ru/bcode/560779

3. I'epacumos, b. U. Business English for students of economics = [lenoBoi
AQHTJIMUCKHUM JIJIs1 CTYJICHTOB-DKOHOMHUCTOB : yueOHoe nocobue / b. U. I'epacumos,
O. A. I'nuBenkoBa, H. A. I'yauna [u 1p.] ; .
m3a. — MockBa : DOPYM : UHOPA-M, 2023. — 183 c. — (Bricmiee o6pa3oBaHue:
bakanaspuar). — ISBN 978-5-00091-116-7. — TekcT : 3ICKTPOHHBIA. —
URL: https://znanium.ru/catalog/document?id=435756

8.2 JlomonHuTeENbHAA IATEPATYpA:

1. TamoBa, O. JI. Anrnuiickuii s3bik. Business English: nenoBoii anrmuiickuit :
yueOHoe nocodbue / O. JI. 'amoBa. — Boponex : Boponexckuii uactutrytr ®CHUH
Poccun : Mznarenscko-nonurpaduaeckuit ieHtp «Hayunas kaura», 2019. — 84 c.
— ISBN  978-5-4446-1332-0. —  Tekct :  DJEKTPOHHBIA.  —
URL: https://znanium.ru/catalog/document?id=357026

2. Kocapesa, T. B. MexayHapoaHblii KOMMepueCKuii KOHTpakT. CocTaBl€HUE U
nepeBojl. AHrnuiickuit a3bIk : yue6Hoe mocobue / T. B. KocapeBa. — Mockaa :
Jlenann, 2017. — 110 ¢c. — ISBN 978-5-9710-3976-1. — TekcT : 21€KTPOHHBIN. —
Hoctyn u3 DbC «JIanby (10 MoANMUCKe).

3. JleGeneBa, A. A. AHrmiickuil s3bIK A1 opuctoB. [lpeanpuHUMaTENnbCKOE
npaBo. [lepeBoa kKoHTpakTOB : yueOHOe mocobue / A. A. JlebeneBa. — Mockaa :
IOHUTU-AAHA, 2022. — 231 c¢. — ISBN 978-5-238-01928-4. — Tekcr :
anekrponnbiii. — URL: https://library.bmstu.ru/Catalog/Details/IPRBooks/123378
4. IHOCTpaHHBIH SA3BIK JEIOBOTO U MPO(PECCHOHAIBHOTO OOIICHUS: METOIUYECKUE
PEKOMEH/IAlluU 10 OPTaHU3aIMH CAMOCTOSATENBHOM paboThl 0Oyyatonuxcs 1-ro
Kypca NporpaMMbl MarucTpaTypbl HarpasieHus: noarotoBku 38.04.04
['ocynapcTBeHHOE M MyHUIIUTIIAIILHOE YIIpaBlieHUE, BceX (GopM oOydeHus /
Houneukwnii pununan PAHXul'C, Kadeapa nHocTpaHHbIX A3bIKOB ; cocT. H.A.
Hosorpanckas-Mopckasi. — Jlonenk : Jonernkuii punuan PAHXul'C, 2026. — 45 c.



https://znanium.ru/catalog/document?id=462573
https://web2.urait.ru/bcode/560779
https://znanium.ru/catalog/document?id=435756
https://znanium.ru/catalog/document?id=357026
https://library.bmstu.ru/Catalog/Details/IPRBooks/123378

8.3. HopmatuBHBIE TpaBOBbIE JOKYMEHTHI U MHAS MTPaBoOBasi HH(PpOpMaIus
He ucnone3yrotcs
8.4. utepHeT-pecypchbl

Hayunas 6ubmmoreka PAHXwul'C https://lib.ranepa.ru
Hayunas snekrponnas 6ubmmoreka « KUBEPJIEHMHKA»
https://cyberleninka.ru

OBC «JIAHby» https://e.lanbook.com

9bC «3HAHUYM» https://znanium.ru

9BbC «SOCHUM» https://sochum.ru

9. MaTepuaibHO-TeXHHYECKas 0a3a, MH(POPMaIlHOHHbIE TEXHOJIOTHH,
NMPorpaMMHoe odecrnevyeHne 1 MHPOPMAIHMOHHbIE CIIPABOYHbIEC CHCTEMbI

I[I/ICI_II/IHJ'II/IH& noaacpiKkaHa COOTBCTCTBYIOIINMUA JIMIICH3UOHHBIMHAU
MPOrpaMMHBIMHU IPOAYKTAMHU, B TOM 4YHCJIE OTE€YECTBEHHOI'O
npousBojacTBa: Libre Office (mumensuss Mozilla Public License v2.0.) 7-Zip
(munensuss GNU Lesser General Public License) AIMP (imnensus LGPL v.2.1)
STDU Viewer (freeware for private non-commercial or educational use) GIMP
(muuensust GNU General Public License) Inkscape (muuensus GNU General Public
License), OC Linux.

Jlnst mpoBeneHusi y4eOHBIX 3aHSATHH, MPETyCMOTPEHHBIX 00pa3oBaTelIbHOMN
POrPaMMOM, 3aKpeIJIEHbl ayIUTOPUH COTJIACHO PACIHUCAHUIO YUEOHBIX 3aHSTHH:
pa60t1ee MCCTO IIPCIIOAaBaTCJIsA, IIOCAJOYHBIC MCCTA I10 KOJIUYICCTBY 06yqa}oumxc;1,
JIOCKa MEJOBAasl, IEPCOHAIBHBIA KOMIIBIOTEP C JIMUEH3UPOBAHHBIM IIPOTPAMMHBIM
obecrieueHuEM o01ero HA3HAYEHUS, MYJIbTUMETUMHBIN IIPOEKTOP,
MYJIbTUMEIUWHBIA DKpaH.


https://sochum.ru/

