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PA3JIEJI 1. OPTAHU3AIIMOHHO-METOJNYECKHI
1.1. HEJIU JUCHUATNIJINHBI

OCHOBHOH 1eNbI0 OCBOSHUS TUCHMILIMHBI «OQHUC - MEHEHKMEHT» - SBISIOTCS MPUOOPETEHUE CTYICHTAMU
TEOPETUYECKUX 3HAHWN W TMPAKTUYCCKUX HABBIKOB B O0NACTH yNpaBlieHWS O(UCOM, KOTOpHIE B JaibHEHIIEM
MTO3BOJIAT UM OCYIIECTBIATH d(PGHEKTHBHYIO MEATEIHLHOCTh IO CO3MAaHUI0O W OpraHu3anuyd paboTel oPHCOB Ha
COBpPEMEHHOM YPOBHE, 00€CIIeUHBaIOIIEeM JIOCTH)KEHUE YCIIEIIHBIX Pe3yIbTaTOB B M30paHHOH cdepe ouzneca. [1pu
9TOM HCHOJb30BaTh HAKOIUICHHBIA MOTEHIMAN WH(POPMAIUK, TONTYYCHHBIH MpPU H3YYCHHUH COOTBETCTBYIOIIHUX

DA3NeNI0B MEHE/DKMEHTA.
1.2. YYEBHBIE 3AJAYY JTUCIHUIIJINHBI

K 3agadam y4eOHOMN THUCIMITIANHBI MOYKHO OTHECTH:

1) OGecrnieuenne riIyOOKOrO yCBOGHHMSI 3HAHMH CTydeHTaMH (YHKUUH oduca, ero pyKkoBOACTBA M OTAEIBHHBIX
MoApa3IeICHUN;

2)O0yuenHwne CTyIeHTOB MPAaKTHKE OpraHU3aIiy orca U BIaJICHAI0 OCHOBAMH CITY)KEOHOTO JOKYMEHTHPOBAaHUS U
JIEIOTIPON3BOJICTBA;

3)OcBoeHue CTyACHTaMU IPaKTHYECKHX HABBIKOB JEIOBOI0 OOIEHHS B ouce.

1.3. MECTO JUCHMUILIMHBI B CTPYKTYPE OCHOBHOM OBPA3OBATEJIbHOM ITPOT'PAMMBbBI

Hukn (pa3gen) OIIOIT BO:

|51.B.07

1.3.1. Jucyunauna "Oguc-menedsxcmenm" onupaemcs na credyrowue snemenmoi OIIOI BO:

OO0 MEHEHKMEHT

1.3.2. Jucyunauna "Oguc-menedsxcmenm” evicmynaem onopoui Oas ciedyrouux 31eMeHmos:

YnpasneHue 4eI0BeUECKUMHU pecypcamu

1.4. PE3YJbTATHBI OCBOEHUA JUCHUIIJINHbI:

IIK-4.1: 3naem cywmocms u codepoicanue OOKYMEHMAYUOHHO20 0DecnedeHus: Ynpasienyeckol OesmeabHoCmu,

OCHOBHble

8UObI

ynpaeﬂthteCKoﬁ ()OKyMeHmauuu, mexHoio2uueckue 0coOeHHOCmu yltpe()ume/szbzx u

opeaHusauu0HHo—pacn0pﬂdume/szblx c)oxymenmoe

3HATB:

Yposenn 1

OCHOBHOE€ COJIEp)KaHHE JTOKYMEHTAITMOHHOTO OOCCIEUYCHHs YNPaBICHYSCKOW JIESITEILHOCTH,
OCHOBHBIE BHJIBI YIIPABJIEHYECKON TOKYMEHTAIINH,

Yposens 2

CYITHOCTh W OCHOBHOE COJAEpKaHHE JOKYMEHTAIIMOHHOTO OOEcCIeueHs] YIpaBIeHUECKO
JICSATEIIbHOCTH, OCHOBHBIC BUJIbI YIPABICHYECKOW JOKYMEHTAIIMH, TEXHOJIOTHUECKUE 0COOCHHOCTH
OpPraHU3aIMOHHO PACIOPSANTEILHBIX JIOKYMEHTOB;

Yposens 3

MPOIECC  JOKYMEHTAIIMOHHOTO OOECIIeYeHHsI  yIPABICHYECKOW AEATEeIbHOCTH, IOJTrOTOBKH
YUPEAUTENBHBIX U OPraHU3alMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB, HEOOXOAMMBIX IS CO3IaHUs
1 QYHKIMOHUPOBAHMS OPraHU3alliH;

VYMmerTn:

Yposenn 1

COCTaBJIATh U Oq)OpM.HHTB YHOpaBJICHYCCKUE NOKYMCHTEI, B TOM YUCJIC I/IH(i)OpMaHI/IOHHO-CHpaBOT-IHBIe,
B COOTBCTCTBHM C T’p660BaHI/I$IMI/I IIPABOBbLIX AKTOB M CTAHIAPTOB,

YpoBensn 2

rpaMOTHO UCIIOJIB30BaTh IMMOUCKOBLIC BO3SMOXKHOCTHU CUCTEM DJICKTPOHHOI'O ILOKYMCHTOO60p0Ta;

YpoBens 3

pa3buparbcs B KJIacCHOUKATOPAX Pa3IMYHBIX BUJIOB, YMETh TOJb30BaThCS HOMEHKIATYPOH JIeI,
EPEYHIMU JJOKYMEHTOB CO CPOKAMU XPaHEHUS,

Bnanerts:

Yposens 1

HaBbIKaMH IMOATOTOBKKW OCHOBHBIX BUJOB JOKYMCHTOB, HCIIOJIb3YEMBIX pa6OTHI/IKaMI/I OpraHusaiuu,

Yposens 2

HaBbIKaMH MpUEMa, UCITOJHCHUS, OTIIPABKHA JOKYMCHTOB B TPAAUIIMOHHBIX YCIOBHUAX,

YpoBens 3

HaBBIKAMH HCITOJIH30BAHUS METOJIOB YIIPABICHUS, MPUHATHS W HWCIONHEHUS DPEIICHUN, BEICHHE
JIEJIONPOM3BOJICTBA OPraHM3aLMH,;

1.4. PE3YJIBTATBI OCBOEHUSA ITUCHUITJIMHBI:

1IK-4.4: Ilpumensem meopemuuecKue 3HAHUSL NPU COCMABGIEHUU PA3TUUHBIX GUO08 OOKYMEHMOS8, COCMABIAem

yupeoumenvhvie U

OP2aHU3AYUOHHO-PACNOPAOUMETbHble  OOKYMEHMbl, HeoOxooumvle Oas CO30auus U

DYHKYUOHUPOBAHUA NPEONPUHUMANENbCKUX CIPYKIMYD

3HaTh:

Yposensn 1

OpraHu3aluro Z[OKYMGHTOO6OPOT8. Ha OpCANpPUATUN,

YpoBenn 2

HOPMATHUBHBIC TOKYMCHTEI 110 CTaHAAPTHU3alluX B obmacTu ACIOIMPOU3BOACTBA,




YpoBeHns 3 |nepedeHs U CTPYKTYPY OPTaHW3aLMOHHBIX U PaCIIOPSAUTEIBHBIX JOKYMEHTOB.

VYMeTh:

YpoBens 1 |pa3pabaTeiBaTh MPOEKTHI YIPABICHYECKOH JOKYMEHTAIINY;

YpoBeHsb 2 (aHATU3MPOBATH M BHEJPATD YIIPABICHYECKYIO JOKYMEHTAIIHIO;

YpoBens 3 [oNTUMHU3UPOBATH JOKYMEHTOOOOPOT Ha MPEANPHUSITHH;

Bnanerts:

YpoBeHb 1 |HaBEIKaMH ~ JOKYMEHTAJILHOTO  OQOPMIICHHS  pEIICHHH B YIpaBICHUH  ONEPAIMOHHOMN
(IpOU3BOJICTBEHHOM) IEATEILHOCTH OPraHu3allHii;

YpoBeHb 2 |HaBbIKaMU aHajIn3a HHPOpPMAUK O (PyHKIIMOHUPOBAHUH CHCTEMbl BHYTPEHHETO TIOKYMEHTOO00POTa
OpraHu3alllu;

YpoBeHb 3 (HaBbIKaMu BeJieHUS 0a3 JaHHBIX MO PA3TUYHBIM ITOKA3aTeIsIM U (POPMUPOBAHUS UHPOPMAIIHOHHOTO
obecneyeHrs y9aCTHUKOB OPraHM3al[MOHHbBIX IPOEKTOB;

B pesynomame oceoenusn oucyunaunst "Oguc-menedycmenm’ obyuarouwjuiica 0onxcen:

3.1[3nars:

[IpuHnunel co3maHusl OpraHU3allMd M €€ CTPYKTYPHOE IOCTPOCHHUE, IPOLECC OPraHU3aluOHHOIO
oopmienus oduca 1 MOATOTOBKU HEOOXOANUMBIX YUPEAUTEIIBHBIX YIIPABICHUYECKUX JOKYMEHTOB; 3aJaul
1 QYHKIUH CTPYKTYPHBIX MOJpa3esieHuii oduca.

3.2|¥YMmerh:

CraButh miepen co0oil mpodeccrnoHalbHbBIEC 3a/1a4H 1 JKU3HEHHBIE IIeNTH; MPABIIIFHO OPTaHU30BBIBATH U
KOHTPOJINPOBATH CBOIO JESTEIHHOCTD; IUIAHUPOBATh CBOE PAa3BUTHE U COBEPIIEHCTBOBAHNE KaK MEHeIXKepa
B Y4eOHOM 3aBEJICHUH U Ha MOCIIEAYIOIINX Tanax NpoeccCHoHAIbHON Kapbephl; OLIEHUBATH CBOH JINYHBIC
JIOCTOMHCTBA ¥ HEJIOCTATKH; pa3perniath KOHQIUKTHI B COIMAILHON CpeJie

3.3|Baaners:

HaBpikaMu caMOCTOSITETIBHOTO OCBOCHUSI HOBBIX 3HAHHH, KOOIIEPALUH C KOJUIEraMy; IpoQecCHoHaTbHON
apryMeHTanuei; HaBbIkaMu ()OpMHUPOBAHUS XapakTepa, 3(pPeKTHBHOrO UCIIOIB30BAHUSI CBOETO BPEMEHH

1.5. ®OPMbI KOHTPOJISA

Texkymuii KOHTPOJIb YCIEBAEMOCTH MO3BOJIIET OLIEHUTH YPOBEHb C(HOPMHUPOBAHHOCTH 3JIEMEHTOB KOMIETECHLIUH
(3HaHUH, yMEHMH M NPHUOOPETEHHBIX HABBIKOB), KOMIIETCHLIUH C TOCIEAYIOIUM OOBEIMHEHUEM OLIEHOK M
NPOBOAMTCS B JOpME: YCTHOTO OIPOca Ha JIEKIIMOHHBIX U CEMHHAPCKUX/TIPAKTUIECKUX 3aHATUAX ((PPOHTAIBHBIMH,
WHANBUTyaJIbHBIA, KOMIIJIEKCHBIN), MMCBMEHHON MPOBEPKH (TECTOBBIE 33JaHMA, KOHTPOJIb 3HAHWHA MO pas3jeny,
CHUTYalMOHHBIX 33J]aHUH U T.II.), OLEHKH aKTUBHOCTU PabOThl 00Yy4aIOLIerocsl Ha 3aHATHH, BKIIIOYAs 3aJaHUsl JJIs
CaMOCTOSTEIbHON PAOOTHI.

HPOMEchymO‘lHll}l ammecmauun

Pe3ynbrarhl TekylIero KOHTPOJS M TPOMEXKYTOYHOH arrecTanmuud (GOPMHUPYIOT PEHTHHTOBYIO OIEHKY pPabOTHI
ctyneHra. Pacnpezenenue 6ayioB mpu GOpMUPOBAHUHN PEHTUHIOBOM OIIEHKU pa0OThI CTYACHTA OCYIECTRIISICTCS B
COOTBETCTBHH C JCHCTBYIOIIMM JIOKAJILHBIM HOpMAaTHBHBIM akToM. llo mucrummuHe "Oduc-MmeHeHKMeHT"
BHIOM IIPOMEKYTOUYHOHN aTTECTAIINH IBJIIETCS DK3aMeH

PA3JIEJI 2. COAEP)KAHUE JTUCIUIIJIMHBI

2.1. TPYIOEMKOCTBb OCBOEHUSA JUCHHUITJIMHBI

O061mas TpyR0EMKOCTh AMCHUIUIMHBL  "Oduc-MeHePKMEHT" cocTaBiseT 3 3auéTHbie eauHulpl, 108 yacos.
KonuuecTBo 4acoB, BBIAETNSEMBIX Ha KOHTAaKTHYH) pabOTy C MpernojaBaTeleM U CaMOCTOSATENBHYIO paboTy
00VYaIOLIEr0Cs, ONPENEIAETCS YIEOHBIM INIAHOM.

2.2. COAEPKAHUE PA3JEJIOB JIMCHUIIJIMHBI

HaumeHoBaHue pa3ienoB u TeM /BUJ Cemectp /| Yacos | Komneren- | JIurepatrypa | Uute | IIpumeyanue
3aHAaTus/ Kype 101071 PaKT.

Pa3nen 1. KonnenTtyajbHbIE 0CHOBBI
ynpasJieHusi opucom

1.1 Oduc B coBpeMeHHOM cUCTEME 2 2 |IK-4.1TIK| J1.1J12.1 0
yrpasieHust /JIex/ -4.4 J12.2J13.1




JI3.2

2122
1.1 Oduc B coBpeMeHHOH cucTeME YIPaBICHUS [1K-4.1 JI1.1J12.1
/Cem 3an/ [K-4.4 | J2.3J13.2
31322
1.1 Odwuc B cOBpeMEHHOM CHCTEME yIIPaBICHUS [1K-4.1 JIT.1J12.1
/Cp/ [K-4.4 | JI2.2J13.3
0122
1.2 Buasl oucoB u ux odopynoBanue /Jlek/ [K-4.1 JI1.1J12.1
J12.3713.1
J13.2
3122
1.2 Bunpr odricoB 1 ux obopymosanue /Cem [1K-4.1 JI1.1J12.1
3aH/ J12.3J13.2
21322
1.2 Bugst oducos u ux odbopynosanue /Cp/ [1K-4.1 JI1.1J12.1
JI2.2713.3
3122
1.3 Dpronomuka oduca /Jlex/ [K-4.1 JI1.1J12.1
IIK -4.4 2.2
J12.3J13.1
01022
1.3 Opronomuka oduca /Cem 3an/ I1K-4.1 JIL.1JI12.1
MK -4.4 | J12.2J13.2
31322
1.3 Opronomuka opuca /Cp/ [K-4.1 JI1.1J12.2
MK -4.4 | JI2.3J13.3
21022
Pazgen 2. UndopMannoHHO-10KyMeHTallMOHHOE
obecnieueHne ynpasJjeHue opucom
2.1 H(bopMaIiMOHHOE U IOKYMEHTAIIMOHHOE [IK-4.1 JI1.1J12.2
obecnieuenue oduca /JIex/ K -4.4 | JI2.3JI3.1
3132
2.1 opMalOHHOE U TOKYMEHTAILIHOHHOE [1K-4.1 JI1.1J12.2
obecnieuenue opuca /Cem 3an/ K -4.4 | JI2.3JI3.2
21022
2.11HdopMaiioHHOE U TOKYMEHTAILIHOHHOE [1K-4.1 JI1.1J12.2
obecneuenue oduca /Cp/ MK -4.4 | JI12.3J13.3




01022

2.2. Kommynukaruu B opuce /Jlex/ [K-4.1 JI1.1J12.2
JI12.3J13.1

3132
2.2. Kommyrukammu B oduce /Cem 3an/ [IK-4.1 JI1.1J12.2
JI2.3J13.2

3132
2.2. KommyHnukamuu B opuce /Cp/ [1K-4.1 JI1.1J12.2
JI12.3J13.3

0122
2.3. Yupasiienue nepconanom oguca /Jlex/ [K-4.1 JI1.1J12.2
MK -4.4 | J2.3J13.1

3132
2.3. Ympasnenue nepcoHanom oguca /Cem [IK-4.1 JI1.1J12.2
3an/ [K-4.4 | J12.3J13.2

3122
2.3. Yupasienue nepconanom opuca /Cp/ [K-4.1 JI1.1J12.2
[K-4.4 | JI2.3J13.3

01022
2.4. Bayrpuoducusie otHomeHus /Jlex/ [K-4.1 JI.1J12.2
MK -4.4 | J2.3J13.1

3122
2.4. BuyrpuoducHsie otHomeHust /CeM 3an/ [IK-4.1 JI1.1J12.2
[K-4.4 | JI12.3J13.2

3122
2.4. Bayrpuoducusie otHomenwus /Cp/ [K-4.1 JI1.1J12.2
K -4.4 | JI12.3J13.3

01022
2.5. Oduc d6ynymero /Jlex/ [1K-4.1 JI1.1J12.2
[K-4.4 | JI2.3J13.1

3132
2.5. Oduc 6yaymiero /Cem 3an/ [K-4.1 JI1.1J12.2
MK -4.4 | J12.3J13.2

21022
2.5. O¢wuc 6ynymero /Cp/ IK-4.1 JI.1J12.1




I1K-4.4 JI2.2J13.3
0192

/Konc/ 2 2 I1K-4.1 JI1.1J12.1 0
J2.2

PA3JIEJI 3. OBPA3OBATEJIBHBIE TEXHOJIOI'MH

3.1 B mpormecce ocBoeHust quctMiuiuHbl «OQUC-MEHEKMEHT» HUCIONB3YIOTCS CIEIYIOIINE 00pa30oBaTelIbHBIC
texuoyorun: neknuu (JI), cemuuapckue 3ansatus (C3), camoctosrenpHas padboTa cryaeHToB (CP) Mo BEITIOTHEHHTO
pa3IUYHBIX BUJIOB 3aJaHUI.

3.2 B mpouecce OcCBOEHHUS TUCHUIUIMHBI «OCHOBBI CEPBUCHOU NEATEILHOCTH) HCIIONB3YIOTCS CIEAYIOIINE
WHTEPAKTUBHBIE 00pa3oBaTeNbHBIe TeXHONOTHHN: TTpodnemHas ekuus ([1J1). JlekunoHHBIN MaTepual mpecTaBiIeH
B BUjIe crlaiia-pe3ertanuu B opmate «Power Pointy. s HarISIHOCTH HCIIONB3YIOTCS MaTepHabl PA3THIHBIX
HAaY4YHbIX M TCXHHUYCCKHUX OKCICPUMCHTOB, CIIPABOYHBLIX MATCpHUaJIOB, HAYYHBIX craten T.O. B X04€ JICKIIUU
mpeaycMOTpeHa oOpaTHasi CBS3b CO CTYACHTaMH, aKTUBU3WPYIOIIHE BOIPOCHL, IMPOCMOTP M OOCYXIECHHE
BugeodunbMoB. [Ipu mpoBeneHnn JIEKIHUH HCIIONB3YeTCsT POOIEMHO-OPHEHTHPOBAHHBIA MEKTUCIIUTLTHHAPHBIN
MOIX 01, MIPEANOIaraloIuii TBOPUECKUE BOMPOCH U CO3/IaHUE JTUCKYCCUOHHBIX CUTYaIUH.

[Ipn uU3NMOKEHMH TEOPETHUECKOrO0 MaTepuajga HCIHOJIB3YIOTCS TaKhe METOABl, KakK: MOHOJIOTHYECKHH,
MMOKAa3aTeIIbHBIN, NHATOTHICCKUN, SBPUCTHYCCKHUH, WCCICIOBATCIILCKUH, MpOOIIEMHOE H3JIOKECHHE, a TakKKe
CJICOYIOIINE MNPUHIOUIIBI AUIAKTHUKU BBICIIIEH IIIKOJIbI, TaKH€ KakK: II0CJICAOBATCIBHOCTh M CHCTECMATHYHOCTDH
O6y‘-ICHI/I§I, AOCTYITHOCTb O6y‘IeHI/I$I, IIPUHOWII HAYYHOCTH, IMPUHOHUIIBI B3aWUMOCBA3U TCOPHU U IIPAKTHKU,
HATTISAHOCTH U Ap. B KOHIIE KaX 10 JEKIINU PeTyCMOTPEHO BpeMs JJIsl OTBETOB Ha POOJIEMHBIE BOTIPOCHL.

3.3 CawmocrosTenpHass paboTa TIpemHA3HAUYCHA [UII BHEAYAWTOPHOW pabOTHI CTYIEHTOB, CBS3aHHOHW C
KOHCIICKTUPOBAHUEM HCTOYHUKOB, yqe6Horo mMarcpuajia, HU3YUCHHUEM ILOHOHHHTCHBHOﬁ JIUTCpAaTypbl 110

DUCIIUNOULE TIOTCAOTAREAN I TAYITIAMY I COMACTNARAMY KAUITAOIILO

PA3JIEJ] 4. YYHEBHO-METOANYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHMUE JUCHHUIIVINHBI

4.1. Pexomenayemasi Jurepatrypa

1. OcHOBHas1 JIMTEpaTypa

ABTOpBI, 3arnasue W3narenscTBo, rox
JI1.1 (JI. C. JIsxoBa Kanposoe ammMunucTpupoBanue u aenonpousosctso : |[['OY BIIO "JJOHAYUI'C",
yue6Hoe ocobue (188 c.) 2019
2. JlonoJHUTEIbHAsS JIUTEPaTypa
ABTODBI, 3arnaBsue HznarenscTBO, TON
JI2.1 |bopuckuna, T. b., |KamgpoBas KynbTypa pyKOBOIUTEISA Bousrorpan : BoarI'TY,
Ileckona, O. C., : Y4eOHO-METOAMUYECKOE ITOCO0Ue 2018
Opoga, O. C., (128 ¢.)
UYynakos, A. 1.

JI2.2 |SHKoBHy, L. A. Jlenonpon3BoACTBO B KaapoBoii ciyxOe: yueOnuk ansi |Mocksa : KOHUTU-JAHA,
CTYJCHTOB BY30B, 00yUarolMXcs 1o cnernuaipHoctu  |2017
062100 «Ympasnernne nepcoramom» (160 c)

JI2.3 |Anapynuk, A. I1.  |Kagpoas 6e30macHOCTE: MHHOBAIIMOHHEBIE TeXHONIOTHH [MockBa : Jlamkos u K,
ynpasiieHHs IepCOHANIOM : yueOHoe nocodue (508 c.) |2019

3. MeToauyeckue pa3padboTku

ABTOpBHI, 3arnaBsue HznaTenscTBO, TON

JI3.1 Oduc MEHEPKMEHT: KOHCIIEKT JICKIIUHN JIJIsI Horeuk: 'OY BIIO
B. B. JlockyTtoBa oOyuyaroruxcs 2 Kypca oOpasoBarenbHoi nporpammsl [[JOHAYUI'C, 2022
OakanaBpuara HarpasieHus moarotoku 38.03.02
«MenemxMeHT» (Tpoduib «YIpaBieHne MaJIbIM

Om3HeCcOM») ouHOM hopMmbl 00ydenus (137 ¢.)

JI3.2 Oduc MeHEeKMEHT: MEeTOIUIECKHE PEeKOMEHIAIINN Honenx: OY BIIO
B. B. JlockyToBa JUISL TIPOBEJICHUS] CEMUHAPCKUX 3aHATHM 114 JJOHAVYUI'C, 2022




ABTODBHI, 3arjaBue W3 naTenscTBO, IO

Kypca o0pa30BaTenbHON MPOrpaMMEI OakaiaBpuaTa
HampaBiaeHus: 1oarotoBku 38.03.02 «MeHemKkMeHT»
(mpomits «YTIpaBiaeHNE MaIBIM OM3HECOM») OUHOM

dhopmsl oOyaenus (36 c.)
JI3.3 Oduc meremrMenT: MeTomudeckre pekomeraanuu 1o | [Jorernk: I'OY BITIO
B. B. JlockyroBa  |OpraHM3allii CaMOCTOSTENIbHON pabOThI JOHAVYUI'C, 2022

oOyudatonuxcs 2 Kypca 00pa3oBaTeIbHON IPOrpaMMbl
OakanmaBpuaTa HampaBiieHHs moaroToBku 38.03.02
«MenemxkMeHT» (MPpoGHIIh «YIPaBICHUE MaTBIM
OH3HECOMY) 0UHOH (hopmbl 00yuenus (37 ¢.)

4.2. [lepevyeHb pecypcoB
nH(POPMANHOHHO-TEJIEKOMMYHUKAIMOHHOH ceTH ""Mutepuer"

51 |Cupasounnk oduc-menemkepa https://www.sekretariat.ru/

Oduc: MCHEIDKMEHT MIPOCKTHI, TIPAKTHKA https://delpress.ru/%D0%B6%D1%83%D1%
80%D0%BD%D0%B0%D0%BB/%D0%9E%
D0%A4%D0%98%D0%A1_%D0%9C%D0%
95%D0%9D%D0%95%D0%94%D0%96%D0%
9C%D0%95%D0%9D%D0%A2_%D0%9F%
D0%A0%D0%9E%D0%95%D0%9A%D0%
A2%D0%AB_%D0%9F%D0%A0%D0%90%
D0%9A%D0%A2%D0%98%D0%9A%D0%
90_%D0%A0%D0%90%D0%91%D0%9E %
D0%A2%D0%AB_%D0%9E%D0%A4%D0%
92 98%D0%A1%D0%90_%D0%9C%D0%9E%
D0%91%D0%98%D0%9B%D0%AC%D0%
9D%D0%AB%D0%95 %D0%A1%D0%9E%
D0%A2%D0%A0%D0%A3%D0%94%D0%
9D%D0%98%D0%9A%D0%98_%D0%ADY
D0%BB%D0%B5%D0%BA%D1%82%D1%
80%D0%BE%D0%BD%D0%BD%D0%B0%
D1%8F_%D0%B2%D0%B5%D1%80%D1%
81%D0%B8%D1%8F %D0%A0%D0%B0%
D1%81%D1%81%D1%8B%D0%BB%D0%

RA0ADNARA 04DN0ARNIADNIARA o mail

4.3. llepeyeHb NPOrpaMMHOro o0ecneyeHust

JlunieH3noHHOEe W CBOOOJIHO PaCIpPOCTpaHsIeMOe MporpaMMHOE OOecreueHHe, B TOM YHCIE OTEYeCTBEHHOTO
MIPOU3BO/ICTBA:

[lepeuens MHPOPMAIMOHHBIX TEXHOJIOTHH

— KOMIBIOTEpHAs! TEXHUKA M CUCTEMBI CBSI3U HCIIONB3YIOTCS IS CO3/IaHus, cOopa u 00paboTku nHpopManuy;

— 3JIEKTPOHHBIE TIPE3CHTAIHH;

— 3JIEKTPOHHAs 1104Ta, (POPYMbI, BUICOKOH(EPEHIICBS3b Webinar — Jijisi B3aUMOJICHCTBUS ¢ 00yUaOIUMUCS;

— IMCTAaLlMOHHBIE 3aHATHS C UCTIOJIB30BaHUEM BUPTYallbHOUM oOyuatomieit cpenst Moodle;

— webinar ucnosnp3yercs s IPOBEACHNS AUCTAHIIMOHHOTO 00YYeHNS M KOHCYIIbTAIIHIA;

— 3neKTpoHHBIe Onbanoreunsie pecypest PI'BOY BO "JIOHAYUI'C".

ITnornammuoe obecrieuenue: MS Word. MS Excel. MS Power Point. RunTvaneHag o0vyaromas chena Moodle
4.4. llpodeccoHabHbIe 62351 JAHHBIX M HH(OPMALMOHHBIE CNIPABOYHbIE CHCTEMbI

KommnprorepHass TexHHKa ¢ BO3MOXKHOCTBIO TMOAKMIOYEHUSI K ceTH «MHTepHeT» M oOecrieyeHHeM AOCTyNa B
3IEKTPOHHYIO HMH(OpPMaHOHHO-00pa3zoBaTenbHy0 cpeay (DMOC ®I'BOY BO JOHAVYUI'C) u 35eKTpOHHO-
oubmmoreunyo cucremy (OBbC "Jlanp"), a Takke BO3MOKHOCTBIO MHAWBUAYAIFHOTO HEOTPAHUUYEHHOTO JOCTYIIA
obyyaronmxcs B 9bC u IUOC nocpeactBoM Wi-Fi ¢ nepcoHaIbHBIX MOOMIIBHBIX YCTPOUCTB.

4.5. MaTepuajbHO-TEXHHYECKOe o0ecneyeHne THCIMIINHbI

1. YueOHas aynuTopus AJsl MPOBEAEHHsI 3aHATHI JIGKHMOHHOTO THMNA: JeKIHoHHas aynutopus Ne 220, yueOHbIH
Kopmyc 3

- KOMILIEKT MYJIbTUMENHHOTO 000pYyIOBaHUS: HOYTOYK, MyJIbTHMEIUHHBIN POSKTOP, DKPaH;
-CHeMATN3UPOBaHHAasl MeOeIb: JOCKa ayTUTOPHAs, CTONbI ay TUTOPHBIC, CTYJIbSI.

2. YyeOHast ayauTOpus [UIS TPOBEACHUS 3aHATHH CEMHHAPCKOTO THIIA,  TPYIINOBBIX WHAWBUAYaAIBHBIX
KOHCYJIBTAIHHA, TEKYIIIETO KOHTPOJISI ¥ TPOMEKyTouHOM artectanuu Ne 307 yaeOHBIN KopITyC 3a




-CHeIHAIM3UPOBaHHAs MeOeIh: JOCKa ayAUTOPHAs, CTOJIBI Ay IUTOPHBIC, CTYIIbS;

3. ITomereHus AJ1st CaMOCTOSITEITLHON PabOTHI C BO3MOXKHOCTEIO IMOAKITIOUEHUS K ceTH "MHTepHeT" u o0ecriedeHreM
JIOCTYNa B 3JCKTPOHHYIO WH(POPMAIIMOHHO-00Pa30BaTEIbHYIO CPEAy OpPraHU3allui: YUTAJIBHBIA 3a), YYCOHBIH
kopnyc 1. Aapec: r. lonenk, yi. Yemockunies, 163A (PI'EOY BO "JTOHAYUI'C").

PA3JIEJI 5. POHJI OHEHOYHbIX CPEJICTB

5.1. KoHTpoJIbHBIE BONPOCHI U 3aaHUA

. [lpupona u cymuocts oduca

. [Tonsitre «oducy», pons ouca Kak opraHa ynpaBJIeHHs B YCIOBHUIX PHIHOYHOH SKOHOMHUKHU
. Opraamsarus paboTsI B odrce

. Turet u BuIBI orcoB

. CrpykTtypa oducos

. JloJDKHOCTHOE caMOOIIpeaeTieHe MEHEeKepa

. [IpunatUTIEI 3P PEKTUBHOTO PYKOBOCTBA

. OBs3aHHOCTH COTPYAHUKOB MOPAa3IeICHUM

. Cexperapb npueMHOM. JINUHBIN CEeKpeTaph U ero 00s3aHHOCTH

. Korrponupyroiuee nosenenne pyKoBOAUTENS

. KauectBa cexperapsi: Ae0BBIC U TUIHBIC

. Haxoxnenue nndopmariuu. @aiinbl u ux BeJicHUE.

. Opranu3zanioHHbIe CXEMBI B ouce

. Opraau3zanmoHHas cxeMa THITHIHOH (DHPMBI

. BnactHple momHOMOYHS B OpraHu3anuu

. OBs13aHHOCTH PYKOBOJMTEIIS

. Jlrogckme pecypcesl B oduce

. OTnensl 1 yacTH OpraHu3aluy B oduce

. ©ynknuu oduca

. @aKTOpHI, BIUSIOIINE HA YCIIOBHS TPYyla MEHEIXKepa

. YrpaBiieHHe JOKYMEHTALUeH: NCTOPUS Pa3BUTHS, COBPEMEHHbIE TeHICHLIUT

. [IlpaBua nmpuema nocetuteneil B paboTe MeHeKepa

. MeToas oOMeHa nH(OpMatueit

. YcrHbIl 00MeH nHpopManueil, ero GopMsl 1 paBuiIa

. [lucemenHbIl 00OMEH HHpOPMAIIUEii, ero GOpPMBI U ITpaBHiia

. IIncema. Buap! ¥ TUITBI TTHCEM

. Buzyanbsaas undopmarnus

. OYHKIMY U 33/1a4U TEXHHYECKOM, COLMAIBHO-OBITOBOM CITYKObI U CITy>KObI 0€3011acCHOCTH
. U”HpopManmoHHO-TOKyMEHTAIIMOHHAS CITyx0a, ee PYHKIMH U [TOIpa3 IelIeHHs

. Cnenmduka gesarensHOCTH odrca Kak aJMUHUCTPATUBHON €TMHHILIBI

. Buzapl koHbHIeHIIMaNbHBIX HHOPMALIMOHHBIX PECYPCOB O(hrica M NPUHIIMIIBI KX 3aIUTHI
. lokymMeHTalmonHoe obecrnedeHre GyHKIMOHUPOBaHUs oduca

. OducHBIi AU3aliH 1 UHTEPbEP OCHOBHBIX (PYHKIMOHAIBHBIX 30H oduca

. OTKpHITas, 3aKpbITasi 1 KOMOMHUPOBaHHAS INITAHUPOBKa odrca

. [lonsiTre 3proHoMuKH odurca

. [lpuHIHMITET pa3lienieHus U Koorepaun Tpyaa B opuce. OCHOBHBIE IOJpa3/IeTCHUs B CTPYKType oduca
. @yHKIMM ¥ 3a71a9u cITyKOBI CBsI3el ¢ 00IECTBEHHOCTHIO U CITyO0bI Reception

. @yHKIMH, 321241 U IOpa3esieHHs] IOPUINUECKON, GUHAHCOBO-OyXTalITepCcKO U KaApOBOH CITy:KObI oduca
. YrpaBiieHrie OM3HEC-KOMMYHHKAIIUSMH B O(pHCHOM MEHEKMEHTE

. OpranuzanyoHHas cTpykTypa oduca. Y cinoBus co3nanust 3pGeKTUBHON CTPYKTYpHI odrca
. Teopernueckue Moaenu oduca

. [TncbMeHHbIE KOMMYHHKAIIUHU B orce

. Biok-cxembl IpoBEpKU BXOASANIEN U UCXOMSIIEH KOPPECTIOHICHIIUHU, COBELIAHUS

44. Knaccudukanuu xpaHeHust nHopMalun: andaBuTHass; XpOHOJIOrHYecKast; reorpaduieckas; uudponas;
npeMeTHast

45. OomeH uHbopmarliiei B opuce

46. HaBbiku a5t pabotsl B oduce

47. TenedoHHBIE pa3roBOPHI B cUCTEME O(UCHBIX KOMMYHHUKAITUHA

48. YnpaBieHne JOKYMEHTaMH B COBPEMEHHOMN OpraHU3aIiu

49. TIpuHUIUMIBI TPOBEACHUS MyOIMYHBIX BBICTYIUICHHH, COBEIAHMH U TIEPETOBOPOB

50. MudopmanmonHoe odecriedeHre oPUCHOI e TeILHOCTH

51. Yopasnenueckast uHpopManus B oduce: HOHIATHE, KIACCU(DHUKALMS U CPEACTBA CBSI3H
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52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.
71.
72.
73.
74.
. IlpaBuiia nenoBoro noBeAECHUs! PYKOBOAUTEINS C TOTYUHEHHBIMU
76.
77.
78.
79.
80.
81.
82.
83.
84.
85.
86.
87.
88.
89.
90.
91.
92.
93.
94.
95.

75

[IpuHIHITEI OpraHu3anyy padounx MECT COTPYAHUKOB odrca

[TonsiTHE 35IEKTPOHHOTO (ABTOMATU3UPOBAHHOTO) orca

MooOunbHbIe 0uUChL: cnierudrika, chepa MPUMEHEHUS, IPEUMYIIIECTBA U OTPaHUYCHUS
Bupryansasie oducer: crienuduka, chepa mpuMeHEHNUs, TPEUMYIIIECTBA U OTPaHUICHUS
OyHkuun odrica, BUABI U HANIPaBIeHUS O(UCHON AEITEIHHOCTH

KopmoparuBHas KynbTypa Kak 0a3oBasi OCHOBa KyJIbTyphI odrca

Ob6ecrieuerne COTpyIHIYECTBA B O(OUCHOM MEHEKMEHTE

Ponesrie GakTopsl B odrce

OcoOeHHOCTH OM3HEC-KOMMYHHUKAIUI MEHEKepa

Opranu3zaiysi MOpaJbHO-TICUXOJIOTHIECKOH OAJIEPKKH IEPCOHaa

DTHYecKHe MpaBuia MOBEISHUS B ohuce

VYnpasnenue oQuCcoM Kak COCTaBHAsI 4YaCTh MEHEPKMEHTa

CrannoHnapHble (TpaauIIMOHHBIC) O(UCHI, UX BUJBI U HA3HAUCHUC

OO6mue cBereHUs O MPOTPAMMHBIX MTPOAYKTaX, UCIIOIB3yEMBIX B COBpEMEHHOM odrce
TenekoMMyHHUKaIIMOHHBIE TEXHOJIOTHH CO3/IaHUS U IIEpPeIadn JeIOBBIX ITHCEM
MopanbHO-TICUXOJIOTHYECKUI MOPTPET COBPEMEHHOTO PYKOBOIUTEIIS

Pabots1 ¢ kagpamu B orce

MotuBanus TpyA0BOTO ITOBEACHUS PAOOTHUKOB B OPTaHU3AIlNU

TpynoBoe noseaeHne pabOTHUKOB B OpraHU3AIIHH.

WHnukaTopbl MoBeJeHYECKON aKTUBHOCTH Pa0OTHHKA

Opraau3anys BEITIOTHEHUS 3aJaHuil paOOTHHKAMHU

Cucrema paboThI ¢ Kaapamu

[Mepconain oduca u ero xapakKTepuCTUKA

I'pynmoBoe noBeeHne pabOTHUKOB

['pynmna B opranu3zanuu Kak 0ObEKT YIpaBICHHs

OCHOBBI B3aUMOJCHUCTBHS PYKOBOAMTEIIS M CEKpeTapsi-pedepeHTa
KongnukTs! B odrce: IpHUMHBI ¥ yTH pa3perieHus

CoTpyaHUYECTBO B YIIPaBICHUU OpraHu3alen

[Ipobnema MoGOMHTa B odrice

[Ipo6ema manumyIAIMi B odrce

@OyHKIMOHATBHBIE TPYIIIBI OPI'TEXHUKH, HCTIONIb3yeMbIe B O(rice
O06opy0BaHue U )KU3HEoOeCIIeueHUE IeATSIIbHOCTH oduca

Knaccudukamnms odpucHbIX 31aHUH

CouunanbHO-TICHXOJIOTHYECKOE 00eCTIeYeHHe YCIICITHOCTH JICJIOBBIX KOHTAKTOB
Obecneuenne O1arompusTHOTO PEKUMA TPYia OPHCHBIX paOOTHUKOB
OCOOCHHOCTH JIENTOBBIX KOHTAaKTOB B JIESITEILHOCTH MEHEKepa
CoBpeMeHHBIE KOHIIENIINH Pa3BUTHSA Ouca B OymaynieMm

JlenoBoii STHKET B pa3IMYHbIX HAIMOHABHBIX KYJIBTYpax

OcHoBHbIE (PYHKIINHU U 33]1a4¥ O(UC-MEHEIHIKMEHTA

Cexkperapckas ciyx0a: GyHKIUH 1 TpeOOBaHUS

dopmupoBaHue OIArONPUATHBIX YCIOBHH TPyla B CHCTEME O(QHCHOTO MEHEKMEHTA
HoBble actieKThl COBPEMEHHBIX OHU3HEC-KOMMYHHUKAIUHA

CoBpeMeHHBIE acTieKThl OQUCHOTO MEHEIKMEHTA

5.2. Tembl NHCbMEHHBIX PadoT

1.

2
3
4
5
6.
7
8
9

Metoabl oOMeHa nHpopManuen

. OyHKIIMU 0rica

. OTniensl 1 YacTy OpraHu3aIuu

. BractHble momHOMOYMSI B OpraHu3anuu

. Ilpupona u cymuocts oduca.

Tune! 1 BUIBI OPHUCOB.

. CyIHOCTh OMICHOTO MEHEIPKMEHTA.

. OcobeHHOCTH BHEIpEHNE KOHIETNH 5S B cucTeMy 0(pHCHOTO MEHEIKMEHTA.
. Jleonpou3BoACTBO: CYIIHOCTh, OPraHU3aIUOHHBIE (DOPMBI.

10.
11.

CyIHOCTbD U KiTaccu(pUKaIus ynpaBIeHIeCKUX JOKYMEHTOB.
dopMupoBaHKE anmapaTa ynpaBlIeHUs: IPUHIUITBL, TPEOOBaHUSI.

7. CtpykTypa opuCOoB.
1R CvinmoeTe uacuapurnie nomwaoacTunie afgrananneTu aduc-Menemwena




9. TpeboBanms Kk paboueMy MeCTy MEHEDKepa.

10. [IpaBuia pauuoHaIEHON OpraHu3alny paboyero Mecta MeHeaKepa.

11. IlnanupoBaHme pabodyero Mecta MeHeHKepa.

12. JIOIKHOCTHAs MHCTPYKIMS: CYITHOCTb, CTPYKTYPA, IPaKTHYECKast 3HAYUMOCTb.

5.3. ®oH OLIEHOYHBIX CPEICTB

®DoHA OIEHOYHBIX CpeACTB AUCHHILIAHBI "Oduc-MmeHemKMEHT" pa3paboTaH B COOTBETCTBUH C JIOKAIBHBIM
HopMaTuBHBIM akToM PI'BOY BO "JIOHAYUI'C".

®DoHA OIEHOYHBIX CPEACTB AUCHUIUIMHB "Oduc-MeHEIKMEHT" B IOJHOM O00BEME IIPEICTaBICH B BHIE
pUIoKeHus K janHomy PTIJI.

5.4. IlepeyeHb BH/I0B OLIEHOYHBIX CPEACTB

Joknan,pedepat,ycTHBIH onpoc

PA3JIEJI 6. CPEACTBA AJAIITAIMU ITPEITIOJABAHUA JTUCIUIIJIMHBI K
INOTPEBHOCTAM JINLl C O'PAHUYEHHBIMHU BO3MOXKXHOCTSAMMU 310POBbSA

B ciyuae HeoOxomumocTd, 0OydyaroIIMMCsI W3 4YHUCIA JIMI C OTPAaHHYEHHBIMH BO3MOKHOCTSIMH 3I0POBBs (110
3asBJICHUIO O0yYarolerocs) MOTyT MpeJiaraTbcs OJHU W3 CICAYIOUIMX BapUAHTOB BOCHPUATH HMH(OpMAIMU C
YUETOM HX WHAWBUAYAIBHBIX MCUXO()U3NIECKUX 0COOCHHOCTEH:

1) c mpuMeHEeHNEM 3IEKTPOHHOTO 00yUeHHS U TUCTAaHIIMOHHBIX TEXHOJIOTHIL.

2) ¢ NpUMEHEHHEM CIEIHANBHOTO 00OpYyAOBaHMS (TEXHWKH) W TPOTPAMMHOTO OOECTeYeHHUs, UMEIOIIUXCS B
OI'bOY BO "IOHAYUI'C".

B mpouecce o0y4yeHust npu HEOOXOOUMOCTH AJIS JIML C HApYIICHUSIMU 3PEHHUS, CIyXa M OIMOPHO-ABUIaTEIbHOTO
anmapara IpeloCTaBIAIOTCS CIACIYOINE YCIOBUS:

- IS AL ¢ HapyIIeHWSAMH 3pEHHS: Y4eOHO-METOJMYECKHe MaTepuallbl B TEYaTHOM (opMe yBETUYEHHBIM
mpudToM; B QopMe DIEKTPOHHOTO IOKyMeHTa; B ¢opme ayamodaiina (mepeBoj y4eOHBIX MaTepHAIOB B
ayauodopmar); HHANBUAYaJIbHbIC 3aJaHNUs U KOHCYJIBTalluU.

- JUISL JIML C HAPYLICHUSIMU CITyXa: Y4eOHO-METOJMUECKIe MaTepHralbl B iedyaTHol (opme; B popMe 3JeKTpOHHOTO
JOKYMEHTa; BHJEOMAaTepHalbl C CyOTHTpaMu; WHAMBUAyallbHbIE KOHCYJIBTAlMM C  HPUBICYCHUEM
CYpZONIEpPEeBOAYMKA; HHANBUAYAJIbHbIEC 3aJaHNsI 1 KOHCYJIbTalllH.

- JUIs JIAL C HApYIIEHUSIMHU OIMOPHO-IBUTATEIBFHOTO ammaparta: yueOHO-METOANYECKHE MaTepHuaibl B MEYaTHON
(dopme; B hopMe BIIEKTPOHHOTO JOKYMEHTa; B hopMe ayanodaiina; WHAWBUAYaIbHbBIC 3aJaHNs] 1 KOHCYJIbTAIHH.

PA3JIEJI 7. METOJIUYECKHUE YKA3AHUSA JJISA OBYUAIOHIUXCSA 11O YCBOEHUIO
JUCHHUIIIUHBI
IIpennaraemple peKOMEHJALMU OKA3bIBAIOT METOJMYECKYIO IOMONIb IPU CAMOCTOSTEIBHOM HW3yYEHUU
JUCIIUTUTAHBL. PeKOMEHIyeTcsl Takasi MOCIIeJOBaTEeIhbHOCTh: O3HAKOMUTBCS C COJIEpKaHueM pabodel mporpamMmbl
y49eOHOW NUCIUILIMHBL, U3YYUTh U 3aKOHCIEKTUPOBATh COOTBETCTBYIONINE TEMBI PEKOMEHIYEMOW JIMTEPaTypHI.
Kpowme Toro, 1ienecoo0pa3Ho 03HAKOMHUTLCS ¢ HOBBIMHU CTAaThsIMHU CIICIIMATIBHBIX KYPHAJIOB U COOPHHUKOB,
YunteiBas TOT (haKT, YTO U3yUeHHUE NUCITUTUINHBI IPETYCMATPUBAET KPOTIOTIMBYIO pabOTY U COJIepIKaTENbHOE
0o0CyXXJIeHHEe BONPOCOB HA CEMHHAPCKUX 3aHATHSX, UMEHHO BO BPEMsS CaMOCTOSTENIEHOW paboThl CTYAEHT
yIayOJiseT MOHUMaHUe MPOo0JIeM, aKTUBU3UPYET CAMOCTOSITEIbHBIN TOMCK, CHCTEMATU3UPYET HAKOILJICHHBIH OITBIT
AHAJIUTUKO-CUHTETHYECKOM pabOThI, 3aKJIa/IbIBACT OCHOBBI KQUECTBEHHOMN MOJIOTOBKH JIOKJIAI0B, COOOIIEHHUH, KaK
o0 COOCTBEHHBIM MHTEPECAM, TaK U I10 33/IaHUI0 TIPETI01aBaTeIs.
Meroamdeckue peKoMeHIaIuH 110 paboTe Hal KOHCIIEKTOM JICKITUI BO BpEeMs U TTOCJIC TTPOBEICHUS JIEKITHN.
B Xone NEKIMOHHBIX 3aHATHH OOYYArONIMMCS PEKOMEHAYETCS BBITIONHATH CIEAyOmue IehcTBUsA. Bectn
KOHCIEKTHpOBaHKHEe yueOHoro marepuana. OOpamarh BHUMaHUE Ha KaTeropuu, (POpMYyJIUPOBKH, PACKPHIBAIOIINE
COJIepKaHUE TeX WU UHBIX SBJICHUH W MPOLIECCOB, HAYYHBIE BBIBOJBI M MPAKTHUECKHE PEKOMEHIALUU MO HX
MPUMEHEHUIO0. 3a7aBaTh MPEMOAaBaTEIII0 YTOUHSIONINE BOTIPOCHI C TIENTBI0 YSCHEHUS TEOPETHUCCKUX MOJIOKCHIM,
pasperieHusl CHOpPHBIX CcHUTyanud. JKemaTenmbHO OCTaBUTh B pPabOYMX KOHCIIEKTaX IO, HAa KOTOPBIX BO
BHEAyAUTOPHOE BpEMs MOXKHO CIENaTh MOMETKH K3 PEKOMEHIOBAaHHOW JIUTEPaTyphl, TOMOJHSIOIINE MaTepuall
MIPOCITYIIAHHOM JIEKIINH, a TAK)KE MO TYEPKUBAIOIINE 0COOYIO BAXKHOCTh TEX WIJIM WHBIX TEOPETUICCKUX MTOJIOKCHHH.
MeTtoanueckue peKOMEHJallM K CEMUHAPCKUM 3aHATHUAM. [Ipy MOJArOTOBKE K CEMHUHAPCKUM 3aHITHSM
oOydaromumcs He0OXO0MMO H3yYUTh OCHOBHYIO JIUTEPATYPY, O3HAKOMHUTHCS C JIOTOJHUTEIHHON JINTEPaTypOH,
HOBBIMU TTyOJIMKAIMSIMH B TIEPUOIUICCKUX U3JAHMSIX: KypHAJaX, ra3eTax u T.1. [Ipu 3ToM ydecTs peKoMeHAann
npernoaaBaress ¥ TpeOoBaHus yueOHOMH porpaMMbl. B Xo/1e MoArOTOBKY K MPAaKTUYECKUM 3aHITHIM HEOOXO0AMMO
OCBOUTH OCHOBHBIC MOHSITHSI U METOJIMKH pacueTa Moka3aTreseil, OTBETUTh Ha KOHTPOJIbHbIC BOIPOCHL. B TeueHue
CEMUHAPCKOTO 3aHATHS 00yJaroeMycss HEOOXOAMMO BBITIONHUTH 3a/1aHUS, BEIJIAHHEIC [TPETIOAABATEIICM.




Pexomenpgaumn mo pabore c nurepaTypoil. TeopeTHueckuil MaTepwand OUCLMIUIMHBI CTAHOBUTCS Oolee
HOHATHBIM, KOT'/Ia JOIIOJHUTEJIBHO K IIPOCIYIIMBAHUIO JEKIIMU U U3YUYEHHIO KOHCIICKTa, U3Y4aroTCs U KHUT'U. Jlerye
OCBOWTDH IUCHMIUIMHY, MPHACPKHUBASCH OJHOTO Y4eOHHMKAa M KOHCIIEKTa. PeKOMEHIyeTcs, KpoMe «3ayudnBaHHD»
Marepuaia, JOOUTHCS COCTOSHUS TOHUMaHUsI N3y4aeMoi TeMbl TUCHUTUIMHBL. C 3TOH LENbI0 pEKOMEHIYETCs TIOCe
U3y4YeHHUs OYepeiHOro naparpada BeIIOIHUTE HECKOJIBKO MIPOCTHIX YIPAKHEHUH HA JAHHYIO TEMY.
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