[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

®WO: KoctuHa Jlapuca HukonaesHa HpuﬂoofceHue 3
[lomkHOCTb: 3amecTuTeNb AupekTopa o

[ata nognucanms: 13.01.2026 13:34:51 K O6paSOBaTeJ'IBHOI/I nporpamMme
YHUKanbHbI MPOrpaMMHbIA KIKOY:
848621b05e7a2¢59da67cc47a060a910fb948b62

PABOYAS ITPOI'PAMMA JTUCHUIIJIMHBI

b51.0.28 /lokyMeHTAIIMOHHOE 00eceUyeHne M AeJONMPON3BOACTBO B

FroOCYAApCTBCHHOM M MYHHUIIHNIIAJIBbHOM VIIDABJICHHUU
(HHHGKC, HaAaNMMCHOBAHUC JUCHHUIIIIMHBI B COOTBETCTBUU C y‘I€6HI)IM HJIaHOM)

38.03.04 'ocymapCcTBEHHOE U MYHHUIIAIIAIBHOE VIIPABJICHUE
(koJl, HANMEHOBaHWE HAMPABJICHHUSI IOATOTOBKH/CTICIIHAIEHOCTH )

PerunonanpHoe YIIPABJICHUEC 1 MECCTHOC CAMOVYIIPABJIICHUEC
(HamMeHoBaHUE 00pa30BaTEILHON TPOTrPAMMBI)

bakanasp

(xBamuduKarms)

OuH0-3204Has hopma 00yUYeHHUS
(dpopma oOyueHus)

['on HaGopa — 2024

Jlonenk



ABTop(bI)-cocTaBurenab(u) PITI:

banko Mapuna Braoumuposna, 0okmop uion. Hayk, OoyeHm, 3a6e0yrouull

Kagheopoil kpaesedenus:
3aBenyromuii kageapoii:

banko Mapuna Bnaoumuposna, 0okmop @uion. Hayk, OoyeHm, 3a6edyrouull

Kageopou KpaesedeHus

Pabouas mporpamma auciumimabl b1.0.28 JlokyMeHTalrmoHHOE obOecrnedeHue

U JICJIOTIPOM3BOJICTBO B TOCYJAPCTBEHHOM ¢ MYHHUIIUIAIHHOM YTMPABICHUU
ono0peHa Ha 3acefganuu kadenpsl Kpaesenenus Jonernkoro ¢punuana PAHXul'C.

nipoTokoJt Ne 02 ot «28» oktsi6ps 2025 r.



PA3JIEJI 1. OPTAHU3AIIMOHHO-METOIUYECKHN

1.1. OEJA JUCIIAITJIMHbBI

Llenp OCBOGHMS IOUCHHUIUIMHBI — YIIyOJIEHHOE HW3Y4YeHHE JIOKyMEHTOB M CHCTEMBI JOKyMEHTAIlMd B WX
UCTOPUYECKOM DAa3BUTHHU, TEOPETUYECKUX W TPAKTHYECKHX TNPOOJIEM CO3JaHUS JIOKYMEHTUPOBAHHOW WH(POPMAIIUH
yupexaeHuH 11000 GOopMbI COOCTBEHHOCTH.

1.2. YYEBHBIE 3AIAYU U CHUIIJINHBbI

- copmupoBaTh y 0Oy4aroIIMXCsl CHUCTEMY 3HAHHUM O JOKYMEHTALMOHHOM OOECICUEHHH YIPAaBJICHUS,
crcTeMax JIOKYMEHTAIMH; TIPAaBUIIaX COCTABICHHUS U O(OPMIICHUST TOKYMEHTOB;
- BBIpabOTaTh YMEHUS U HABBIKM COCTABJICHUS JOKYMEHTOB yUpeKIeHUI Bcex PopM COOCTBEHHOCTH;
- chopMHpOBaTh MpPEICTaBICHHE OO0 3JIEKTPOHHOM JOKyMEHTOOOOpOTE, BBIpabOTaTh YMEHHE paboTaTh C
JIOKYMEHTaMH B COBPEMEHHBIX YCIOBHSIX.

1.3. MECTO JUCHOMIUIMHBI B CTPYKTYPE OCHOBHOH OBPA3OBATEJIBHOM
INPOI'PAMMBbI

Hukn (pazmen) OITOIT BO: | b1.0

1.3.1. Jucyunnuna "/Joxymenmayuontoe obecneuerue u 0elonpou3so0cmen 8 20Cy0apCcmeeHHOM U
MYHUYUNAnIbHom ynpasnenuu” onupaemces na creoyowue snemenmol OIIOI BO:

Pycckuil A3bIK U KyJIBTypa pedu

WHdopMaoHHbIe TEXHOJIOTHH B YIIPAaBICHUT

1.3.2. Jlucyunauna "[{oxymenmayuonnoe odecneyenue u 0elOnpou3B00CmME0 6 20CYOaAPCMEEHHOM U
MYHUYUNATLHOM YnpasieHuu” svlcmynaem onopou O0Jisk CIeOYIOuUX NeMEeHmOo8:

Casi3u C 06H.I€CTB6HHOCTI>IO B OpraHax BJIaCTH

MyHI/ILII/IHaJ'IBHOe YpaBJICHUC U MCCTHOC CaMOYIIPABJICHUC

Opr aHU3aluA NIpeaAOCTaBJIICHUA TOCYAAPCTBCHHBIX U MYHUIIUIIAJIBHBIX YCIIYT

1.4. PE3YJIBTATBI OCBOEHUSA JUCIUIIJINHBI:

OIIK-7.1: Cnocoben ocywecmensams OOKYMEHMAYUOHHOe 0becneueHue 63aumooelicmeull opeanos nacmu
C  epadicoamamu, KOMMEPUECKUMU OpP2AHU3AYUAMY, UHCIUMYMAMU 2parcOanckozo obwecmed, cpeocmeamu
Maccooll ungopmayuu Ha 0CHo8e COOII00E U HOPM IMUKU 008020 0OUJeHUSL U CTLYHCEOHO20 NOBEOEH s

3HaTh:

Yposenb 1 | popmel  B3auMOIEHCTBHSI OpPraHOB BJIACTH C TpaKJaHAMH, KOMMEPUYECKUMH OpTaHU3AIISIMU,
WHCTUTYTaMH I'Pa)IaHCKOTO OOIeCTBa, CPEACTBAMUA MacCCOBOM MH(OpMAIUY;

ypOBeHL 2 HOPMBI 3TUKH ACJIOBOTO 06IJ_ICHI/I$I nu cnyxce6H0r0 IIOBCACHUSA,

YpoBeHb 3 | 0COOCHHOCTH JOKYMEHTAIIMM TIPH OCYIICCTBICHHU B3aMMOJCHCTBHS OPraHOB BJIACTH C TIpakKJaHaMHU,
KOMMEPUECKMMHU OpraHU3alusIMH, HHCTUTYTaMH TPaKIAHCKOTO OOIIECTBA, CPEICTBAMH MAacCCOBOM
rH(pOPMAITUHL.

VYMeTh:

YpoBenb 1 |OCymIeCcTBIATh B3aUMOJICHCTBHE C TpaXKAaHAMH, KOMMEPUYECKUMH OpTaHH3alUsIMH, HHCTUTYTaMHU
TPaKIAHCKOTO O0IIeCcTBa, CPEACTBAMI MacCOBON MHGOPMAIIHNH;

YpoBeHb 2 |o0maTecs ¢ rpakJaHaMd, KOMMEPUYECKHMMH OPraHH3alUsSMH, WHCTUTYTaMH TPa)KIaHCKOTO OOIIecTBa,
CpeACTBAaMH MaccOBOM HMH(OpPMAallMd B COOTBETCTBHM C HOPMaMH O3THUKH JEJIOBOrO OOIICHUS U
CIIy>keOHOTO TTOBEICHMS;

YpoBeHnb 3 |BeCTH [OKyMEHTAllMIO TPH OCYNIECTBICHWH B3aHMMOJCHCTBHS OpPraHOB BJIACTH C TpakAaHAMH,
KOMMEPUECKMMHU OPraHU3alUsIMH, HHCTUTYTaMH TPaKIAHCKOTO OOIIECTBA, CPEICTBAMH MAaCCOBOM
nHpOpPMAaLIUHL.

Bnaners:

YpoBenb 1 |HaBbIKaMHU  B3aUMOJICHCTBHSI C TpaXKAaHAMH, KOMMEPUYECKUMH  OpTaHHW3alMsIMH, HHCTUTYTaMHU
TPaKIAHCKOTO O0IIeCcTBa, CPEACTBAME MacCOBOH MH(GOPMAIIHNH;

YpoBeHb 2 |HaBBIKAMH OOMIAHWS C TPaKAAHAMH, KOMMEPYECKHMMH OPTaHM3alUsAMH, WHCTHTYTAMH TPAKIAHCKOTO
o0I1ecTBa, CpeACTBAMH MacCOBOM MH(OpPMalUU B COOTBETCTBUU C HOPMaMH 3THKH JAEJIOBOTO OOIICHHS
U CIyKeOHOT0 MTOBEICHHUS;

YpoBeHb 3 |HaBBIKAMH BeIEHUS JOKYMEHTAllMd TIPH OCYIIECTBICHUH B3aUMOJEHCTBHS OpraHOB BIIACTH C
rpaKJaHaMU, KOMMEPUYECKHIMH OpTaHU3alUSIMH, WHCTHUTYTAMH TPaKJAHCKOTO OOIIECTBa, CpPEACTBAMHU
MaccoBOH MH(pOpPMALIUY.

1.4. PE3YJIBTATBI OCBOEHUSA JUCIMIIJINHBI:

VK 0OC-4.5: Ocywecmensiem 0en08yr0 Nepenucky Ha pycCKOM A3blKe U UHOCHMPAHHOM(bIX) A3blKe(ax),
YUumwl8as 0cO6eHHOCMU CIMUTUCIUKY ODUYUATLHBIX U HEOPUYUATLHBIX NUCEM

3HaTE:




Yposenb 1 | coBpemeHHBIE TPeOOBaHNUSA K O(OPMIICHHUIO IETOBBIX MTHCEM;
YpoBens 2 | TpebOBaHUS K CTPYKTYPE, COACPIKAHUIO U O(QUIINATBHO-/IETIOBOMY CTHJIIO JICJIOBOM MEPETHCKH;
YpoBenb 3 | OCHOBHBIE TOHATHS W KATETOPHH COBPEMEHHOHM TeopuH HH(OpMAIIMU, HCIIONB30BAaHUS aIlllapaTHBIX U
MIPOTPAaMMHBIX CPEIICTB XpaHEeHUS, 00pabOTKH U Iepeaadn AeI0BON HHPOPMAIIHH.
YMeTs:
YpoBenb 1 |ocyliecTBIATh JOKYMEHTHPOBaHHE HHQOPMAIIUH TIPH JIEJIOBOI MEpEenicKe;
YpoBeHb 2 | COCTAaBIATH JIEIOBBIC MUCEMa B COOTBETCTBHM C COBPEMEHHBIMU CTaHIAAPTAMU JEIOBOM MEPETHCKH;
YpoBenb 3 | opraHn3oBEIBaTE PabOTy C ICIOBEIMH INHCHMaMH B OpraHaX TOCYIApCTBEHHOW ¥ MYHHIIMITATLHOMN
BJIACTH.
Bnaners:
YpoBenb 1 |HaBbIKAMU COCTaBJICHUS O(PUIUATBHBIX TOKYMEHTOB M OpraHU3allMd JTOKYMEHTOOOOpOTa M XpaHEHHS
JIOKYMEHTOB;
YpoBensb 2 |HaBBIKAMH MMHCEMEHHOTO JIEJIOBOTO OOIIEHHS C HCIONB30BAaHUEM CTAHIAPTHBIX MPHUKIATHBIX ITaKEeTOB
Iporpamm;
ypOBe]—[b 3 |HaBBIKAMH KOMMYHHKallUUu B FJ'IO62U'H)HOM BUPTYAJIbHOM IIPOCTPAHCTBE C IMMOMOUILIO CICHHUAIIBHBIX
PECYPCOB U CITyK0 HHTepHETa (NEKTPOHHAsSI [10YTa, HHTEPHET-TeNnedOoHuUs, GOPYMEI H Jp.).

1.4. PE3YJIBTATBI OCBOEHUSA JUCIIUIIJINHBI:

VK OC-4.6: Hcnonvzyem 6 ycmnomM U HUCbMeHHOU opmax Ha 2ocyoapcmeennom ssvike Poccutickotl
Dedepayuu KOMMYHUKAMUBHO NpueMieMble CMUIU 0e108020 00WeHus, 6epbanvhble U HesepOalbHble Cpedcmsd
83AUMOOCICEUSL C NAPMHePaMU

3HaTh:
YpoBenb 1 | TpeOoBaHMs K YCTHOM U MUCEMEHHOMW J€JI0BOM KOMMYHHUKAIIMK Ha TOCYAapCTBEHHOM SI3BIKE;
YpoBeHb 2 | KOMMYHHKAaTHBHO IIpUEMJIEMbIE JIEJIOBOTO OOMICHHS Ha FOCYJapCTBEHHOM SI3BIKE;
YpoBenb 3 |BepOanbHble W HeBepOalbHBIE CPEACTBA YCTHOIO W INMUCHMEHHOTO OOIIEHHWS Ha TOCYAapCTBEHHOM
SI3BIKE.
YMmeTs:
YpoBensb 1 |ucnosnp3oBaTh BepOaibHbIe U HEBEpOaIbHbBIE CPEACTBA OOLIEHHUS HA TOCYIaPCTBEHHOM SI3bIKE;
YpoBeHb 2 | COCTAaBISTh TEKCThI JOKYMEHTOB HAa TOCYAAPCTBEHHOM SI3BIKE;
YpoBens 3 |npoaynupoBaTh YCTHBIE M THCBMEHHBIE TEKCTHI Ha TOCYAAPCTBEHHOM S3bIKE B COOTBETCTBHU C
KOMMYHHMKaTHBHO NPHEMJIEMbIM CTHUJIEM OOLICHUSI.
Bnanerts:
YpoBenb 1 |HaBBIKAMH HCIIOJIB30BaHUSI BEpOAJBbHBIX M HEBEPOAIbHBIX CPEACTB OOIIEHHS Ha TOCYIapCTBEHHOM
A3BIKE;
YpoBeHb 2 | HaBBIKAMU COCTABJIATh TEKCTHI JOKYMEHTOB Ha FOCY/IapCTBEHHOM SI3BIKE;
YpoBenb 3 |HaBbIKaMH NPOAYLHUPOBAaHUS YCTHBIX U NHCBMEHHBIX TEKCTOB Ha TOCYJApCTBEHHOM S3BIKE B
COOTBETCTBUU C KOMMYHHMKAaTHBHO IIPHEMIIEMBIM CTHUJIEM OOLICHUSI.

B pe3ynomame oceoenusa oucuyunaunvt "/[okymenmayuonnoe obecneueHue u 0enonpou3s00CHMeEo 6

3.1|3naThb:
- OCHOBHBIE TEOPETHYECKHE M METOJOJIOTHYCCKHE IIOJIOKEHUS, HOPMATUBHO-IIPABOBYI0 0azy 110
JIOKYMEHTAIIMOHHOMY OOECIICUEHHIO YITPABJICHYECKOM IEeATSIIbHOCTH;
- MpaBHJIa TIOCTPOCHUS IOKYMEHTOB;
- O0COOCHHOCTH KOMMYHHMKAIlMMd B THUChbMEHHOH (opMe s pemieHus 3afad  MEKIMYHOCTHOIO |
MEXKYJIbTYPHOTO B3aUMOJICHCTBUS;
- 3aKOHOMEPHOCTH BO3HHMKHOBEHHS, Ppa3BUTHS M (QYHKIMOHMPOBAHUS TOCYAAPCTBCHHONH CHCTEMBI
JIOKYMEHTAIIHOHHOTO 00eCTICUCHHSI YIIPABIICHHS,
- CYIIHOCTh JOKYMEHTAIIMOHHOTO O0CCIICUCHUS YIIPABIICHUS;
- COJICpP’KaHNE OCHOBHBIX MOHATUN M KATCTOPHI JJOKYMEHTAIIMOHHOTO 00CCIICUCHHUS YIIPaBICHUS.

3.2| YMmeTh:
- WCMOJIb30BaTh HOPMATHUBHO-NIPABOBYID 0a3y MO JOKYMEHTAIIMOHHOMY OOCCIICYCHHIO YIPABICHUECKOM
EeSITENbHOCTH;




- OCYHIECTBJIATH I'PaMOTHOC IMOCTPOCHUE NOKYMEHTOB,

- IPUMCHSTH TOJYUCHHBIC 3HAHUSA Ha IIPAKTUKE.

3.3| Baagers:

- HaBbIKaMU 06H_[€I>’I KYJIbTYPBI IUCbMa IPU JOKYMCHTUPOBAHUU, OCYIIICCTBJIICHUN ,Z[eJ'IOBOfI MCPCIINCKH,

- [IpaBUJIaM IPUMCHCHUSA TCXHOJIOT Uit CO3JaHusA JOKYMCHTOB,

- HaBbIKaMHU IMOATOTOBKH OPTaHU3AIMOHHBIX U PACIIOPAAUTECIIbHBIX JOKYMCHTOB,

- HaBbIKaMU pa6OTBI C DJICKTPOHHBIMH NOKYMCHTAaMMU.

1.5. ®OPMbI KOHTPOJIA

Tekymuii KOHTPOJIb YCIIEBAEMOCTH IO3BOJSIET OLICGHUTH YPOBEHb C(HOPMHPOBAHHOCTH DJIEMEHTOB
KOMIIETCHIUH (3HAHWH, YMEHMH M NpPUOOPETEHHBIX HABBIKOB), KOMIIETCHLHUH C MOCIEAYIOMNM O0beIUHEHUEM
OLIEHOK M MpOBOAMTCS B (opMe: YCTHOTO ONpoca Ha JIEKUMOHHBIX M CEMHHAPCKUX/TPAKTHYECKHUX 3aHITHAX
(ppoHTANBHBIN, MHAMBUIYAIBHBIA, KOMIUICKCHBIN), MUCHBMEHHON NPOBEPKH (TECTOBBIC 3aJaHWs, KOHTPOJb 3HAHUM
10 pasfeny, CHUTyallMOHHBIX 3aJaHUdl M T.N.), OLEHKH aKTUBHOCTH PabOTHI OOydalomlerocss Ha 3aHSATHH, BKIIOYAs
3aJaHus A7l CAMOCTOSITENILHOM padoTHlI.

Hpome.ucymormaﬂ ammecmayus

Pe3ynmpTaTel TEKyIIero KOHTPOJSI W IIPOMEXKYTOYHOM arrecTanud (OpMHPYIOT PEUTHHTOBYIO OLECHKY
pabotel crynenra. Pacmpenenenue OamioB mnpu  (HOPMHPOBAHUM PEUTUHTOBOM OIIGHKH pabOThl  CTYyJNEHTA
OCYIIECTBIISICTCSI B COOTBETCTBMU C JCHCTBYIOIIMM JIOKaJbHBIM HOPMaTHBHBIM akToM.  [lo  mucuuruinHe
"JIoOKyMEHTAallMOHHOE O0eCIieUeHne M JeJONPOU3BOJCTBO B TOCYJApCTBEHHOM M MYHHIMIIAILHOM YIpaBJICHAH"
BHJIOM IIPOMEXYTOYHOH aTTECTAINH SIBISIETCS 3adeT

PA3JAEJI 2. COAEPKAHUE JUCIIUAITJIMHBI

2.1. TPYJOEMKOCTb OCBOEHUSA IUCHUITIIMHBI

OOmass  TpyaoEMKOCTh  TUCHUIUTUHBL  "JIOKyMEHTAllMOHHOE O0CCTleYeHne | JIETONPOU3BOJCTBO B
TOCYJapCTBCHHOM W MYHHITUIIAIBHOM YIIPaBIEHUN" COCTABISACT 2 3aU€THBIC CIUHUITBI, 72 9acoB.

KonmudecTBo 4acoB, BBIAETSACMBIX Ha KOHTaKTHYIO paboTy C MpernojaBaTeleM M CaMOCTOSTEIbHYIO padoTy
00y4aromierocs, OnpeeNnsieTcss yueOHbIM TUTaHOM.

2.2. COOAEPKAHHUE PA3JEJOB IUCHUIIJINHDBI

HaumeHnoBaHue pa3/iesioB U TeM /BU/1 3aHATHS/ Cemectp | YUacoB | Komneren- | Jluteparypa | Uurte | [lpumeuanue
/ Kype 107071 PaKT.

Pa3znen 1. TocynapcTBeHHbBIE CTAHAAPTHI
odopMiIeHHSsI TOKYMEHTAIHT

Tema 1.1. JlenonpousBoJCTBO U 3 2 OIIK-7.1 | JI1.1J11.2 0
nokymeHTanus /Jlex/ YK OC- JI1.3J12.1
4.5VK J12.2J713.1
0C-4.6 313233

Tema 1.1. JlenonpousBoACTBO U 3 0 OIIK-7.1 | JI1.1JI1.2 0
nmokymeHTanus /Cem 3aH/ YK OC- JI1.3712.1
4.5 VYK JI2.2J13.1
0C-4.6 0102233

Tema 1.1. lenonpousBoacTBO U 3 6 OIIK-7.1 JIT.1 J11.2 0
nmoxymenTtamwst /Cp/ YK OC- JI1.3J12.1
4.5 YK JI2.2J13.1
0C-4.6 21 32 53

Tema 1.2. OdbopmiteHHE PEKBU3UTOB 10 3 0 OIIK-7.1 JI1.1 0
tekcra /Jlex/ YK OC- JI1.2J12.1
4.5 VK JI2.2J13.1
0C-4.6 213233




Tema 1.2. OdbopmiteHHE PEKBU3UTOB 10 OIIK-7.1 | J1.1J11.2
tekcta /Cem 3aH/ YK OC- JI1.3J12.1
4.5 VK J12.2J13.1
0C-4.6 0102233
Tema 1.2. Odopmierne peKBU3UTOB 10 OIIK-7.1 | JI1.1J11.2
tekcra /Cp/ YK OC- J1.3J12.1
4.5 VK JI2.2J13.1
0C-4.6 0102233
Tema 1.3. OdopMiieHHE PEKBU3UTOB TIOCIIE OIIK-7.1 | J1.1J11.2
TEKCTa 1 OTAaHKOB JJOKYMeHTOB /JIex/ YK OC- JI1.3J12.1
4.5 VYK JI2.2J13.1
0C-4.6 010233
Tema 1.3. OdopMieHrE PEKBU3UTOB TIOCIE OIIK-7.1 | J1.1J11.2
TeKCcTa U OJTaHKOB JOKyMeHTOB /Cem 3an/ YK OC- JI1.3J12.1
4.5 VYK JI2.2J13.1
0C-4.6 010233
Tema 1.3. OdopMieHre peKBH3UTOB TIOCTE OIIK-7.1 | J1.1J11.2
TEKCTa ¥ OJIAaHKOB IOKyMeHTOB /Cp/ YK OC- JI1.3712.1
4.5 YK J12.2J13.1
0C-4.6 0102233
Paznen 2. IIpaBuiia opopmiieHUsI OCHOBHBIX BH/I0B
OPraHU3aIHOHHO-PACTIOPSAIUTEIbHBIX JOKYMEHTOB
Tema 2.1. Opranu3zaniioHHO-pacTIOpAIUTENbHAS OIIK-7.1 | JI1.1J11.2
nokyMeHTanus /Jlex/ YK OC- JI1.3J12.1
4.5 VK JI2.2J13.1
0C-4.6 0102233
Tema 2.1. OpranuzaiioHHO-PACIOPSAUTEIbHAS OIIK-7.1 | J1.1J11.2
nmokymeHTanus /CeM 3aH/ YK OC- JI1.3712.1
4.5 YK JI2.2J13.1
0C-4.6 010233
Tema 2.1. Opranu3aiioHHO-paCIOPAAUTEIbHAS OIIK-7.1 | JI1.1JI1.2
nmoxymenTtamwst /Cp/ YK OC- JI1.3J12.1
4.5 YK J12.2J13.1
0C-4.6 0102233
Tema 2.2. CipaBouHO-HH(OPMAITMOHHAS OIIK-7.1 | J1.1J11.2
nokymeHTanus /JIex/ YK OC- JI1.3712.1
4.5 VK J12.2J13.1
0C-4.6 01092 33
Tema 2.2. CipaBouHO-HH(pOpPMAITIOHHAS OIIK-7.1 | JI1.1J11.2
nokymeHTanus /Cem 3an/ YK OC- J1.3J12.1
4.5 VK JI2.2J13.1
0C-4.6 0102233
Tema 2.2. CripaBo4HO-HHPOPMAIIHOHHAS OIIK-7.1 | JI1.1J11.2
nokymenTanms /Cp/ YK OC- JI1.3J12.1
4.5 VYK JI2.2J13.1
0C-4.6 0102233




Tema 2.3. lenoBas koppecrionaeHmmst /JIex/ OIIK-7.1 | J1.1J11.2
YK OC- JI1.3J12.1
4.5 VK JI2.2J13.1
0C-4.6 0102233
Tema 2.3. [lenoBast koppecnonaeHmus /Cem OIIK-7.1 | JI1.1JI1.2
3aH/ YK OC- JI1.3J12.1
4.5 VK JI2.2J13.1
0C-4.6 0102233
Tema 2.3. [lenoBas koppecnionaeHmms /Cp/ OIIK-7.1 | J1.1J11.2
YK OC- JI.3J12.1
4.5 YK JI2.2J13.1
0C-4.6 010233
Tema 2.3. [lenoBast koppecnionaenmus /Konc/ OIIK-7.1 JIT.1 J11.2
YK OC- JI1.3J12.1
4.5 VK J12.2J13.1
0C-4.6 0102233
Pa3znen 3. Opranusanus padoTsl ¢ JOKYMEHTAMH
Tema 3.1. Ciry>x0a TOKyMEHTAITHOHHOTO OIIK-7.1 | JI1.1JI1.2
obecrieueHus ynpasicHus. TpeOoBaHus K YK OC- JI1.3J12.1
OpraHu3anuu 10KyMeHrooboporta /Jlex/ 4.5VK J12.2J13.1
0C-4.6 0102233
Tema 3.1. Ciny»0a JTOKyMEHTAIMOHHOTO OIIK-7.1 | JI1.1JI1.2
oOecrnieueHus ynpasiueHus. TpeboBaHus K YK OC- J1.3J12.1
OopraHu3aluu JOKyMeHToo0opoTa /CeM 3aH/ 4.5 YK JI2.2J13.1
0C-4.6 0102233
Tema 3.1. Cimy»0a JOKyMEHTAIHOHHOTO OIIK-7.1 JIT.1 J11.2
obecrieuenns ynpasieHns. TpeboBaHus K YK OC- JI1.3J12.1
opraHuzanuu J1okymenroodopora /Cp/ 4.5VK J12.2713.1
0C-4.6 0102233
Tema 3.2. MudopMmaIioHHO-CIIpaBOvHAs OIIK-7.1 | J1.1J11.2
pabota /Jlex/ YK OC- JI1.3J12.1
4.5 VK J12.2J13.1
0C-4.6 0192 33
Tema 3.2. MuopMariioHHO-CTIpaBOIHAS OIIK-7.1 | J1.1J11.2
pabota /Cem 3an/ YK OC- JI1.3J12.1
4.5 YK J12.2J13.1
0C-4.6 0102233
Tema 3.2. UupopMaIimoHHO-CIIpaBOYHAS OIIK-7.1 | JI1.1JI1.2
pabora /Cp/ YK OC- JI1.3J12.1
4.5 VK JI2.2J13.1
0C-4.6 0102233
Tema 3.3. Cucremaruzanus XpaHeHUs OIIK-7.1 | J1.1J11.2
nIokyMeHTOB /Jlex/ YK OC- JI1.3712.1
4.5 VYK JI2.2J13.1
0C-4.6 010233




Tema 3.3. Cucremaruzarus XpaHeHUS 3 2 OIIK-7.1 | JI1.1JI1.2 0
JnokyMeHTOB /CeM 3aH/ YK OC- J1.3J12.1
4.5 VK JI2.2J13.1
0C-4.6 213233
Tema 3.3. Cucremaruzanus XpaHeHUs 3 5 OIIK-7.1 | JI1.1JI1.2 0
nmokymeHToB /Cp/ YK OC- JI1.3J12.1
4.5 VK J12.2J713.1
0C-4.6 313233

PA3JEJI 3. OBPA3OBATEJIBHBIE TEXHOJIOT' T

B niporiecce ocBOSHHS AUCIUILIHHBI HCTIONB3YIOTCS CIIEAYIONHE 00pa3oBaTebHbIE TEXHOIOTUH: JICKIINH
(JI), cemunapckue 3anstus (C3), camocTosTenbHas padora oOyyatomuxcs (CPO) 1o BEIMOTHEHUIO pa3IHYHBIX
BUOB 3aJaHUN.
B mporiecce ocBOeHHS AUCIUILIMHBI UCTIONB3YIOTCS CIEAYIONINE HHTEPAKTHBHBIE 00pa30BaTeNbHbIE TEXHOJIOTHH:
npobnemuas nexuus (I[1J1). JlekunoHHBIN MaTepual NpeIcTaBlIeH B BUAE claia-npe3eHTanuu B popmate «Power
Pointy. JI71st HArASIIHOCTH UCTIONB3YIOTCA MaTepHabl Pa3INYHBIX HAYYHBIX U TEXHUYECKUX SKCIICPUMEHTOB,
CIPaBOYHBIX MaTE€PUAJIOB, HAYYHBIX cTaTed T.1. B xozxe nexuun npeaycMoTpeHa oOpaTHas CBsI3b ¢ 00y4aIOIUMHUCH,
AKTHBH3HUPYIOIIKE BOMPOCHI, IPOCMOTP U 00CYKAeHUE BUACODMIBEMOB. [IpH MpoBeieHNH JIEKIIUI HCTIONb3YeTCs
npoOJIEMHO-OpUEHTUPOBAHHBIA MEKAUCIUITIMHAPHBIA TOAX0, MPENOIaraloUInid TBOPYECKHE BOIIPOCH] U CO3JaHNe
JMCKYCCHOHHBIX CUTYaLUH.
[pu u3N0KEHNH TEOPETHUECKOTO MaTepralia HCIOIb3YIOTCS TAKHE METO/IbI, KaK: MOHOJIOTUYECKHUH, TOKa3aTebHbIH,
JUaJOTHYECKUH, SBPUCTHYECKUH, HCCIIEA0BATEIbCKUMN, TPOOIEMHOE H3II0KEHNE, a TAKKE CIEAYIOLUINE TPUHINIIBI
JUJAKTHKY BBICHICH IIKOJIBI, TAKUE KaK: IIOCIEI0BATEIbHOCTD M CUCTEMAaTHYHOCTh 00Y4EHUsI, AOCTYITHOCTh
00y4eHUsI, PUHIIMIT HAYYHOCTH, IPUHIIMITEI B3aUMOCBSI3U TEOPHH U MPAKTUKH, HATISITHOCTH U JIp. B KoHIIE Kax 10
JIEKIWH TPEyCMOTPEHO BPEMS AJIsl OTBETOB Ha MPOOJIEMHBIC BOIIPOCHI.
CamocrosiTenpHast paboTa NpeAHa3HaueHa 1Jisl BHEay IUTOPHOW paboThl 00y4atoIuXCsl, CBI3aHHOU C
KOHCIIEKTHPOBAaHUEM UCTOYHHUKOB, Y4€OHOT0 MaTepHana, u3y4eHHUeM JOIOTHUTENbHON IUTEPATypsl 10 TUCIUIUINHE,
MOJTOTOBKOHN K TEKYIIEMY H CEMECTPOBOMY KOHTPOJTIO, & TAK)KE BBITIOJIHEHHEM HHIMBHYaIBHOTO 3aaHus B (hopme

pedepara.

PA3JAEJI 4. YHEBHO-METOANYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIHIEYEHHME JUCIIAIIJIMHBbI

4.1. Pexomenayemasi Jiureparypa

1. OcHoBHast IMTEpaTypa

ABTOpHI, 3arnaBue HznaTenscTBO, TON

JI1.1 |Eropos, B. I1.
B. II. Eropos, A. B.
CIIMHBKOB

JokymeHToBeeHUE U ToOKyMeHTaloHHoe obecrieueHne | Cankr-IletepOypr : Jlansb,
YOpaBIeHHS B YCIOBUAX ITUPPOBOH SKOHOMUKH: yueOHHK |2021
Ju1st By30B (372 c.)

JI1.2 |IlaBnoBa P. C. JokymenTaunonHoe obecrieyenre ynpasienus: yueoHoe | Cankr-IletepOypr : Jlanb,

nocobue 11st By30B (608 c.) 2023

JI1.3 |IlaBnoBa P. C. JokymeHTanmonHoe obecrieyenre ynpasienus: yueOunk | Cankr-IletepOypr : Jlanb,

JuUtst By30B (416 ¢.) 2021

2. JlonoTHUTEIbHAS JJUTEPATypa

ABTODEHI,

3ariaBue

WznmarenscTBO, TO

JI2.1 |IlaBnosa, P. C.

JlokymMeHTanmmoHHOe obecrieueHne ynpasieHus. Jlemosas
nepernucka: YuebHoe mocoodue s By30B (152 c.)

Cankr-IletepOypr : Jlans,
2023

JI2.2 | Eropos B. I1.,

CnunskoB A. B.

JIoOKyMEHTOBEICHUE U IOKYMEHTAI[HOHHOE 00eCTIeUeHUE
YIpaBIICHUS B YCIOBUSX IIH(QPOBOM IKOHOMHKH:
Y4eOnuk 11st By308B (372 ¢.)

Cankr-IletepOypr : Jlans,
2023

3. Meronnueckue pa3padoTku

ABTOpBHI,

3arnaBue

H3narenscTBO, rog

JI3.1
A. B. bormanos

JokyMeHTanoHHOE 00ecieYeHHE YIIPaBICHUS:
METOANYECKUE PEKOMEHIAINH 110 OpPraHnu3aliu
CaMOCTOSITETIFHOM (JIOTIOTHUTENBHOM BHEAYAUTOPHOM)

Homnernk : 'OY BIIO
«JoHAYuI'C», 2020




ABTODEHI, 3arnaBue H3narenscTBO, roj

paboThI Tt 0Oydarommxcs 2 Kypca o0pa3oBareabHON
mporpamMmbl 0akajgaBpyaTa HallpaBJICHUS MOATOTOBKU
38.03.04 «I'ocymapcTBEHHOE U MYHUIIUTIATBHOE
yrpasiieHre» (npoduin «PernoHaibHOE ypaBlIeHUE U
MECTHOE CaMOYTIPaBJICHUEY, « Y IPABIICHUE MPOCKTAMMN))
ouHOI / 3a0uHOi hopm oOyuenus (40 c.)

4.2. IlepeyeHb pecypcoB

HH(OPMALHOHHO-TEJIEKOMMYHMKAIIMOHHOI ceTu ''UnTepHeT"

Hayunas snextponnas 6ubnmuorexa « KUBEPJIEHUHKA»

1 https://cyberleninka.ru/
52 | 9BC «JIAHDB» https://e.lanbook.com
33 |9BC «HAHUYM» https://znanium.ru

4.3. IlepeyeHb NPOrpaMMHOro odecnedeHust

JIuneH3MOHHOE W CBOOOIHO PACHIPOCTPAHAEMOE MMPOrPAaMMHOE 00ECTIICUSHHE, B TOM YHCIIE OTEUYECTBEHHOTO
MPOM3BOACTBA!
- Libre Office (siunien3us Mozilla Public License v2.0.)

- 7-Zip

(mamen3ust GNU Lesser General Public License)

- AIMP (mmunensust LGPL v.2.1)

- STDU Viewer (freeware for private non-commercial or educational use)
- GIMP (mmunensust GNU General Public License)

- Inkscape (mumensuss GNU General Public License).

4.4. IIpodeccnonanbHble 0a3bl JAHHBIX U HH(OPMAIHOHHBIE CTIPABOYHBIE CHCTEMBbI

Hayunas snexrponHas oubnuoreka http://www.elibrary.ru

Jlenompou3BOCTBO U TOKYMEHTAITHOHHOE 00SCIIeUCHUE YIIPABICHHUS
https://obrex.ru/biblioteka/internet-resursy/25-deloproizvodstvo-i-dokumentatsionnoe-obespechenie-
upravleniyainternet-

resursy

Bectauk apxuBuncra https://www.vestarchive.ru/

4.5. MaTepuajibHO-TeXHHYECKOe o0ecreuyeHne THCIUILINHBI

Jlns mpoBeneHnst yIeOHBIX 3aHATHH, TTPETYCMOTPEHHBIX 00pa30BaTEIHbHON MPOTPaMMOH, 3aKPETUICHBI

ayJUTOPUH COTJIACHO PACIIMCAHHIO YUeOHBIX 3aHITH:

pabodee MecTo mpenoaaBates, OcaJoYHbIe MECTa 10 KOJTHYECTBY 00YJalOLUINXCsl, JOCKa MEJIOBas, IEPCOHATILHBIH
KOMIIBIOTEP C JTUICH3NPOBAHHBIM IMPOTPAMMHBEIM 0OecTieueHHeM OOIIeTo Ha3HAYeHUS, MyJIbTHMEIUITHBIN IIPOEKTOD,
9KpaH, HHTEPAKTUBHAS MTaHENb.

PA3JIEJI 5. ®OHZI ONEHOYHBIX CPEJICTB

5.1. KoHTpO/IbHBIE BONPOCHI M 32/1aHUS

[lepeueHr BOIPOCOB K 3a4eTy:

WP R W=

—_—

Jlenonpon3BoACTBO U €r0 COCTABIISIOLINE.

JIOKyMEHT KaK BUJI JI€IIOBOIO TEKCTA.

Knaccudukanust JOKyMEHTOB 110 COACPKaHMIO U 110 Ha3HAUCHUIO.
Knaccudukanus 10KyMEHTOB 110 IPOUCXOKACHHUIO U [0 HANPAaBICHUIO JBIKCHHUS.
Knaccudukanus JOKyMEHTOB I10 MOCTYILICHUIO

Knaccudukanus J0KyMEHTOB 10 HICTOYHHKAaM BO3HUKHOBEHHUSI.
Knaccudukanus J0KyMEHTOB IO CTAAHUSAM CO3IaHUSI.
Krnaccudukanms 10KyMeHTOB 10 CTENEHH TITACHOCTH.
Knaccudukanus J0KyMEHTOB TI0 IOpUANIECKOM cuie
Knaccudukanus 10KyMEHTOB IO CIIOKHOCTH.

Knaccudukanus 10KyMEHTOB 110 CPOKaM XPaHEHHS
Knaccudukanus JOKyMEHTOB 110 CPOKY BBITIOJTHEHHSL.

OO0mmue nornueckue TpeOOBaHUS K TEKCTY TOKYMEHTA.




14. DNIEeMEHTHI CTPYKTYPHI TEKCTa JOKYMEHTA.

15. JIOKyMEHTBI ¢ BBICOKUM YPOBHEM CTaHAAPTU3ALMH.

16. JIOKyMeHTBI C HU3KUM YPOBHEM CTaHJapTH3aLKH.

17. Omnpenenenne Gpopmyrspa-ooOpasiia qokyMeHTa. [lepeueHs pekBU3UTOB B hopMyIsipe - oOpasiie
JIOKYMEHTA.

18. Onpenenenue OnaHka TOKyMeHTa. PacnionoskeHne peKBU3UTOB B OaHKE TS CIYKEOHBIX THCEM.
19. Omnpenenenne OnaHka TOKyMeHTa. PacronoskeHue peKBU3UTOB B ONaHKe Il OpraHU3alMOHHO-
pacTopsSIINTENEHBIX TOKyMEHTOB.

20. OdopMiieHHE PEKBU3UTA «HA3BAHUE BBICIICTO YUPESHKICHUSIY.

21. OdopmieHne peKBU3NTA «IIOJHOE Ha3BaHHUE YUPEXKICHHUS - aBTOPa JOKYMEHTa».

22. OdopmieHne peKBU3NTa «HA3BaHUE CTPYKTYPHOTO TIOAPA3IEICHUSY.

23. OdopmiieHHe peKBU3UTA TIOJNHBIA IOPUIMYECKHN a/Ipec YUPEXKICHHS - aBTOpa JJOKYMEHTAY.
24. OdopmieHne pekBU3UTa «axpecaTy.

25. OdopMieHHe PEKBU3UTA «IATa.

26. Odopmienne peKBU3UTa «UHAEKC WM UCXOSIIIANA HOMEp TOKYMEHTAay.

27. OdopMiieHHE PEKBU3UTA «MECTO COCTABJICHUS WIIH U3IAaHUSD

28. OdopmieHne pekBU3UTa «IpU() OTPAHUICHHS JOCTYIA K TOKYMEHTY.

29. Odopmiterne pekBu3uTa «TPUG YTBEPKIACHUD).

30. OdopMmiieHHE PEKBU3UTOB «IPU( COTVIACOBAHUS» U «BU3BI.

31. OdopMieHHE PEKBU3UTA KITOJITUCHY.

32. OdopmiteHre peKBU3UTA «IICUATH.

33. OdopMiieHHE PEKBU3UTA «PE3OJIIOLIUS.

34. OdopmiieHre PEKBU3UTOB «3arojOBOK K TEKCTY» U «OTMETKa O HaJIMUUH MPHUII0KEHUS.

35. OdopmieHne peKBU3UTOB «OTMETKA O BBITIOJHEHHUU JOKYMEHTa» M «OTMETKA O MOCTYIUICHUIY.
36. Odopmiterne peKBU3UTOB «(PaMIUTHSI HCTIOTHUTEIS 1 HOMED ero TenedoHay U «OTMETKA O 3aBEPECHUH
KOIHI».

37. OO0mIas XxapakTepUCTHKA U BUIBI OPraHU3aI[MOHHBIX JIOKYMEHTOB.

38. OO0mas xapakTepUCTHKa JOKYMEHTA «IIOJIOKCHHE.

39. OOmast XapakTeprCTHKA TOKYMEHTa «yCTaBy.

40. OO01m1ast XxapakTepUCTHKA U BHJIbI PACIIOPSIUTEILHBIX JJOKYMEHTOB.

41. HaiiTe onpeneneHre U COCTABBTE JOKYMEHT «IIOCTAHOBJICHUE).

42. JlaiiTe onpeeneHne U COCTaBbTE JOKYMEHT «PacIoOpsHKEHUEY.

43. [aiite onpeneseHne U COCTaBbTE JOKYMEHT «IIPHKa3 IO OOMIMM BOIIPOCaM.

44. OO011as XxapakTepUCTHKA U BUJIBI CITPABOYHO — HH(OPMAITMOHHBIX JJOKYMEHTOB.

45. JlaiiTe onpesieneHne U COCTaBbTE JOKYMEHT «CITPABKa.

46. [aiite onpeneneHue u COCTaBbTE TOKYMEHT «JIOKJIaHAs 3aIHCKay.

47. [aiitTe onpeneseHne U COCTaBbTE TOKYMEHT «OOBSICHUTEIIbHAS 3aIIUCKay.

48. Jaiite onpeneneHrie U COCTaBbTE TOKYMEHT «CIy)KeOHas TelerpaMmman.

49. [aiiTe onpesiesIeHHUe U COCTaBbTE JIOKYMEHT «TeleOHOTpaMMay.

50. OO1mas xapakTepuCTHKa U BUABI JEOBBIX IHCEM.

51. JaiiTe onpeneneHrue U COCTABBTE JOKYMEHT «ITMCbMO — 3allpoCy.

52. Jaiite ornpeseneHne U COCTaBbTE JOKYMEHT «ITUCbMO — OTBETY.

53. JaliTe onpezeseHne U COCTABLTE JOKYMEHT «COIMPOBOJUTENIBHOE ITUCEMOY.

54. [aiiTe onpeneneHue U COCTaBbTE TOKYMEHT «PEKOMEHIATEILHOE MTUCHMOY.

55. JlaiiTe onpesieseHne U COCTaBbTE JOKYMEHT «IIUChbMO — MPUTIIAIICHUEY.

56. OOmas xapakTepuCTHKa U BUABI TOKYMEHTOB IO KaJpOBBIM BOIPOCaM.

57. [aiiTe onpeseneHne U COCTaBbTE TOKYMEHT «aBTOOHOTpadusi».

58. JaliTe onpeneneHne U COCTABBTE JOKYMEHT «XapaKTEPUCTHUKAY.

59. Jaiite ornpeeneHne u COCTaBbTE JOKYMEHT «3asIBJICHUEY.

60. [aiite onpeaeneHue U COCTaBbTE TOKYMEHT «IIPUKa3 MO JUYHOMY COCTaBY».

61. [Ipuem u oTpaboTKa KOPPECTIOHCHIINN.

62. Bunpt pabotr mpu 06paboTKe MOCTYTIAIOIIECH KOPPECTIOHICHITHH.

63. Oprasu3aiys pacCMOTPEHHS JJOKYMEHTOB.

64. Perucrpanus 1oKyMeHTOB.

65. CrpaBoYHbIE KAPTOTEKU: MPU3HAKH ITOCTPOCHUSI.

66. TexHomorust paboTsl ¢ KAPTOTEKaMH.

67. KonTponp ucnoiaHenus J0KyMEHTOB.

68. Opranuszanusi OTIPaBKU UCXOISAIMINX JOKYMEHTOB.

69. [aiiTe onpeneneHue n COCTaBbTE TOKYMEHT «ayAUTOPCKOE 3aKITFOUECHHUEN.

70. TpeGoBaHUs K OpraHU3AIMKA XPAHSHUSI UCITOJTHEHHBIX




JTOKyMEHTOB B JICJIOTIPOM3BOICTRBE.

71. Howmenxknarypa nen.

72. TpeboBanusa K GOPMHUPOBAHUIO JEJT B IEIONPOU3BOICTBE
73. [ToaroToBka Aen K ONEPaTUBHOMY XPaHEHUIO

74. OcHOBHBIE TOHATHS 00 apXWBHOM XPaHEHUH.

75. Opranuzanyst paboTsI ¢ 0OpallleHUSMU TpakJaH.

5.2. Tembl NUCbMEHHBIX padoOT

Tembl pedepaTos:

1. Hemonpouseoacteo B Kuesckoit Pycu (IX-XI Beka).

2. AxTOBOE JIeNONpOu3BOJCTBO B Bemukom kHspkecTBe JInToBckoM U B HoBropojacko#t ¢eonanpoil pecmybmuke (XII
-XVI Beka).

3. [IpuxazHoe menonpon3BoAcTBO B MockoBckoM rocynaperse (XII-X VI Beka).

4. KonnernansHoe aenonpon3BoAcTBo B Poccuiickoit umnepuu (X VIII Bexk).

5. MuHucrepckoe nenonpousBoacTBo B Poccuiickoit umnepun (XIX-XX Beka).

6. lenonpoussoacteo B CCCP (1917-1991 rr.).

7. BuJibl COBpEMEHHBIX JIOKYMEHTOB, KOTOpbIE MOSBIIKCH BO BpeMeHa Kuesckoit Pycu.

8. CpaBHeHHe mopsiKa OQOPMIICHUS aKTOBBIX KHUT M COBPEMEHHBIX KOJUIETHAIbHBIX TOKYMEHTOB.

9. Buasl coBpeMEHHBIX JOKYMEHTOB, KOTOpPbIE MOSIBIIINCH BO BpeMeHa Kuesckoit Pycu.

10. Bugsl COBpeMEHHBIX JOKYMEHTOB W ONEpaliH JElONPOU3BOACTBA, KOTOPBIE MOSBHINCH BO BPEMEHA
MockoBCKOTO IapcTBa (IIpUKasbl).

11. Buasl coBpeMEHHBIX JOKYMEHTOB M OIEpalliy JeTONpPOU3BOJCTBA, KOTOPhIE MOSBUINCH BO BpeMeHa Poccuiickoit
uMIepuu (KOJUIETHN).

12. Buasl coBpeMEHHBIX TOKYMEHTOB W OIEpaIiy ACIIONPON3BOJICTBA, KOTOPHIE MOSBIINCH BO BpeMeHa Poccmiickoii
UMIIepUH (MUHUCTEPCTBA).

13. UcTopus nosiBineHus repda Ha JOKYMEHTaX.

14. UcTopus nosiBICHUS NOANUCEN HA TOKyMEHTaX.

5.3. ®oHJ OLIEHOYHBIX CPEICTB

DOoHJ OLICHOYHBIX CpCACTB AUCHUIIIINHBL "ﬂOK}IMCHTaL{I/IOHHOG obecreueHue u ACIOIIPOU3BOACTBO
B TOCyAapCTBEHHOM H MYHHUIHUIIAJIbHOM yr[paBJ'ICHI/II/I" B IIOJHOM 0O0BEME NpeACTaBJIC€H B BHUIAC MPHIOKEHHUSA K

OIIOIL

5.4. llepeyeHk BUIOR OIIEHOYHLIX CPENCTR

- YCTHBIN o1poc;
- TECTOBBIE 3aJIaHHUS;
- pedepartsr,

- CUITVALHIHMOHHEEBIC 3adaHUST
O y diiMOREDIC Sdddhvizt.

PA3JIEJI 6. CPEJICTBA AJANITALINM PEMOIABAHUS JUCIUTIINHBI K
MOTPEBHOCTSIM JIUL] C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/JOPOBbSI

B ciydae HeoOxomumocTH, 00ydaromumMcs U3 YUClia JIML C OIPAaHUYEHHBIMH BO3MOKHOCTSIMU 3110POBbs (110
3asiBIIEHUIO 00ydYaromerocs) MOTYT TMpenjaraThCsi OJHH W3 CIEAYIONIMX BapHaHTOB BOCHPHUATHSA HWHGOpMAINH C
YUETOM HX WHAWBUAYAIBHBIX ICHXO()U3NIECKUX 0COOCHHOCTEMH:

1) c mpuMEeHEeHrEM MEKTPOHHOT0 00yUYCHHS U AUCTAHIUOHHBIX TEXHOIOTHH.

2) ¢ IPUMEHEHHEM CIEIHAIBHOTO 000PYIOBaHUS (TEXHUKH) W MPOTPAMMHOTO OOCCIICUCHHS.

B mpomecce oOyueHuss mpu HEOOXOAUMOCTH JUIsl JIUI] C HAPYIICHUSIMH 3pEHUSA, CIIyXa U OIOPHO-
JBUTATEILHOTO arapara IpeIoCTaBIAIOTCS CIeYONIIe YCIOBUS:

- JUIsL JTUI] C HapyIICHUSMHU 3pEHHs: Y4eOHO-METOAMYECKHEe MaTephalbl B TeYaTHOH (opMe YBEeTMYIEHHBIM
mpudpToM; B (opMe DIEKTPOHHOTO [OKyMeHTa; B ¢opMme aynuodaiina (mepeBox y4eOHBIX MaTepHajoB B
ayauopopmar); MHIUBUIyaJbHbIC 3aaHUS U KOHCYJIbTAILlUH.

- IS JIMI C HAapYyIICHUSIMHU CIlyXa: y4eOHO-METOIUYeCKHe Marepualbl B medaTHoH ¢opme; B dopme
AJIEKTPOHHOTO JIOKYMEHTa; BHJIEOMAaTepHalbl C CyOTHTpamu; WHIWBUAYAIbHbIE KOHCYJIBTAllMd C MPHUBICYCHUEM
CypaonepeBOAUYMKa; MHANBHUAYAJIbHBIC 3alaHNA U KOHCYJIbTAallUH.

- ISl JMI C HapyLIEHUSMH OINOPHO-ABUraTEJIbHOTO ammaparta: y4eOHO-METOAMYECKHE MaTepualibl B
nevdatHo Qopme; B (opMe JIEKTPOHHOTO MAOKyMeHTa; B (GopMe aynunodaiiiia; WHAWBHIyaTbHBIE 3aaHUS U
KOHCYJIbTalluH.




PA3JIEJI 7. METOJUYECKME YKA3AHUS J1JISI OBYYAIOIMXCS IO YCBOEHUIO
TUCHMUTIIIMHBI

M3yuenue kypca npeanoiaraer, 4To NpenogaBaTesib YUTACT JICKIUH, TPOBOJUT CEMUHAPCKUE 3aHSATHUS, OPTaHU3YET
CaMOCTOSITETIFHYIO PadoTy 00yJaroIuiics, TPOBOIUT KOHCYIBTAIINA, PYKOBOIHUT MOATOTOBKOW JOKIAI0B
00y4YaroIIUXCsl Ha HAyYHO-TIPAKTUYCCKUX KOH(DEPEHIIUAX, OCYIIICCTBISACT TEKYIIUH 1 MPOMEKYTOUYHBIA KOHTPOJIb
3HAHUN O0YYarOIIUXCS.

C uenpro Ka4eCTBEHHOTO OCBOSHHS 00yUaIONIMMHUCS JAHHOUN TUCIUILTHHBI Ha Kadenpe pa3padoTaHbl METOINYECKHE
PEKOMEHAINH TI0 OPTaHU3AINN CAMOCTOATEIHHON pabOTHI - KOMILIEKC PEKOMEHIAINI U Pa3bsICHEHUH,
MO3BOJISIONINIA 00yYaIOIIMMCS ONITUMAIBHBIM 00pa30M OPraHU30BaTh MPOIECC U3YyUEHUS, KK TEOPETHUECKOTO
y4e0HOTO MaTepHala TUCIUILTHHBI, TaK U TIOJITOTOBKH K CEMUHAPCKUAM 3aHSTHSIM, B TOM YHCIIE IIPOBOUMBIM C
WCTIONTF30BaHNEM aKTHBHBIX 1 HHTEPAKTUBHBIX TEXHOJOTHI 00ydeHusI.




