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PA3JIEJ 1. OPTAHU3AIIMOHHO-METOJJUYECKHIA

1.1. HEJIN TN CHUAITJINHBI

HGJ'II)IO HU3YyUCHHC JUCHUIIJIIMHBL ~ ABJIACTCA HU3YUCHHUC O6HII/IX MNPUHIMUIIOB  YIIPABJICHYECKOro Tpyda
rocyaapCTBEHHOIr0O M MYHHUIMIIAJIBHOT'O CJIY>Kallero, q)OpMI/IpOBaHI/IG O6IIICKYJ'IBTypHBIX n HpO(l)eCCI/IOHaHI)HI)IX
HaBBIKOB.

1.2. YYEBHBIE 3AIAYN TN CHUIIJIMHBbI

3amauamMu  yueOHON JAWCIUILITHHBI SIBIISIETCS

1) ®opmupoBaHue MOHUMAaHUSI OCOOCHHOCTEW TPYAOBOH JEATENLHOCTH TOCYAapCTBEHHBIX W MYHHLHUIAIBHBIX
CITyXKallUX.

2) OBnaneHre METOIaMU PallMOHAIILHOW OpTaHU3allMd YMCTBEHHOTO TPYyAa, MOBbIMIeHHs 3(dekTHBHOCTH Tpyna
TOCYAapCTBEHHOT'O ¥ MyHHUIIUIIAJIBHOTO CIYKAIIETO.

3) OBnageHue CrIocOOHOCTSIMH K aJICKBaTHOW OLIEHKE MTOCTABJICHHBIX IeJIel U Pe3yIbTaTOB ACATEIbHOCTH.

4) OBnasieHre METOJIJaMHU YIIPABIICHUS CBOUM TIOBEIEHUEM U MOTHBAITUEH.

5) OnajgeHue MeETOJaMH CaMOOpPTaHW3alMd pPadOvero BPEMEHH, PalMOHAIBHOTO MPHUMEHEHHsI PECypcoB H
3¢ GEKTUBHOTO B3aUMOCHCTBHS C IPYTUMH HCIIOTHUTEIISIMH.

1.3. MECTO JUCHMILIAHBI B CTPYKTYPE OCHOBHOM OBPA3OBATEJIbHOM ITPOTPAMMBI

Huxn (paznen) OITOIT BO: |B1 .B
1.3.1. JJucyunauna "Opeanuzayus 1uyHo20 mpyoa 20Cy0apCmeeHHblX i MyHUYUNATbHBIX Cydicawux” onupaemcs Ha
caedyrowgue snemenmol OIIOI BO:
YnpasieHue 4enoBeuecKUMH PecypcaMu

OTHKa roCyIapCTBEHHON M MYHUITUITAILHON CITY>KOBI

Teopus ynpaBiaeHus

Beenenue B npodeccroHaabHyIO JAeITEIbHOCTh

1.3.2. Jlucyunauna "Opeanuzayus auuno2o mpyoa 20Cy0apCmeeHHblX U MyHUYUNAIbHbIX caydcawux’ evlicmynaem
0nopoul  Oisl CIEOVIOUUX  DJIEMEHMOB.

OpraHn3aioHHO-yIIpaBJIeHYecKas MPaKTHKa

OpraHun3aionHas KyJbTypa ¥ MOTHBAIIMOHHOE YIIPABJICHHE

Teopust ¥ MpakTHKa YIPaBIEHUYECKOT0 KOHCYIbTHPOBAHS

IIpunsiTHE M UCTIOTHEHUE YIIPABIECHYECKUX PEIICHUN

1.4. PE3YJIbTATBI OCBOEHU A JUCHUIIJIUHbI:

IIK-1.2: Ymeem epamommuo onpedensime npuopumemvt Npo@eccuoOHAlIbHOU O0essmelbHOCmU, paspabamvleams U
AP PEeKMuUGHO UCNOTHAMb YAPABGTIEHYECKUe Peulenus 6 MOOeIupyeMblX CUmyayusx, 6 MmMoM HUcie 8 YCI06USX
HeOnpedeneHHOCU U PUCKO8, bLOUPAMb U NPUMEHSMb A0eKE8AMHbLE UHCHPYMEHMbL U MEXHON02UL De2YIupyioueco
6030€liCcmeUs NPU Peanu3ayuu YnpagieH4ecKo20 PEeUeHUs.

3HaTh:

Yporenn 1 |CymHocTs npodeccuu U cofepskaHue Tpylda IOCYJapCTBEHHOI'O M MYHHIIMIIAIBHOIO CIIYXAaIlero.
DJIeMEHTBI CUCTEMBI OpTaHU3aIlMH TPY/IA.

Yposenn 2 |CymHocTs npodeccun U cofepikaHue Tpyda FOCyIapCTBEHHOIO M MYHHULUIAIBHOTO CIIY’KaILEero.
KauectBa u KoMmmeTeHUMHM, HEOOXOIUMBIE TI'OCYAAPCTBEHHOMY/MYHUIUIAJIBHOMY CIIyXKalleMy.
DJIeMEeHThI CUCTEMbl OPraHU3aluHd TPYAA.

Yporenn 3 |CymHocTs npodeccuu U cofepskaHue Tpylda IOCYJapCTBEHHOI'O M MYHHIIMIIAIBHOIO CIIYXAaIlero.
KauectBa u KommeTeHUMHM, HEOOXOIUMBIE TI'OCYAAPCTBEHHOMY/MYHUIUIAIBHOMY CIIyXKalleMy.
DOJNeMeHTHl CHCTEMBbl OpraHu3auuu Tpyna. [loHsTHe 1 0OCOOEHHOCTH OpraHM3alluM JUYHOTO TpyJa
LOCYAaPCTBEHHBIX ¥ MYHUINOAIBHBIX CIYXKAIUX.

VYMeTh:

Yposenn 1 (OnpenensiTe TpuopUTEThl NPOPECCHOHANBHONW AEITEIBHOCTH TOCYJapCTBEHHOI0/MYHULUIIAIBHOTO
CITyKAaILEero.

Yposenn 2 (OnpenensiTb TPUOPUTETHI MPOPECCHOHAIBHON NESITENBHOCTH TOCYAapCTBEHHOIO/MYHHUIIMIIAIBHOTO
ciyxaiero. PopMupoBaTh MoJieb KaueCTB TOCYIAPCTBEHHOTO/MYHUIMIAJIBHOTO CITY’KAIIIETO.

Yposenn 3 |OnpenensiTb TpUOPUTETHl MPOPECCHOHAIBHON AESITENBHOCTH TOCYAapCTBEHHOIO/MYHHUIIMIIATBHOTO
ciyxamero. ®opMHUpoOBaTh MOJAEIh KA4YeCTB TOCYJIAaPCTBEHHOTO/MYHHUIIUIAIBLHOTO CITYXKAIIETO.
AHanu3upoBaTh M (OPMHPOBATH IEIH U 331a4i IPOPECCUOHATLHON ACITENHHOCTH.

Bnagers:

Yposenb 1 [CriocoOHOCTBIO ONPEAETATH TPUOPUTETHI MPOGECCHOHATIBHOMN AeATENEHOCTH.

Yposennb 2 [CriocOOHOCTBIO ONPEAEIATH IPUOPUTETHI MPOGECCHOHATIBHOMN AeATENEHOCTH.




Haprikamu aHajm3a HpO(beCCPIOHaJ'II;HOﬁ JCATCIIbHOCTH.

CHoCcOOHOCTBIO OMPEEATh TPUOPUTETHI PO ECCUOHAIBHOM IS TEILHOCTH.
HaBpikamu aHanmi3a u GopMuUpoBaHus 1ieeh U 33129 NPOogheCCHOHAIBHOM JISSITEILHOCTH.

Yposens 3

1.4. PE3YJIbTATBI OCBOEHU A JUCHUIIJINHBI:

IIK-1.3: Bnaoeem Hagvikamu onpeoeienus HNpuopumemos npogheccuoHanvbHol O0essmerbHOCmU; HABbIKAMU
|paspabomku u IhdexmugHo20 UCNOIHEHUS YIPABIEHUECKUX PeUleHUl 8 MOOeTUPYeMbIX CUMYAYUSX, 8 MOM YUCTe 8
ycnosusix HeonpeoenenHoCmu U PUCKO08, HABLIKAMU 6b100pa U NPUMEHEHUs A0eK8AMHBIX UHCIMPYMEHMO08 U

MEXHOA02ULL pe2yIupyiouie2o 8030elcmaus npu pearu3ayuu YnpagieH4ecko20 peueHus..

3HaTh:

Yposens 1

CI/ICTeMy 1 TCXHOJIOTHUHU IIEPCOHAIBHOI0O MCHCIKMCHTA. I/ICKyCCTBO ACIICrupoBaHusd MIOJTHOMOYMIHA.

Yposensb 2

CucreMy M TEXHOJOTHUHU TMEPCOHAIBLHOTO MEHEMXMEeHTa. VICKycCTBO IenerupoBaHus MOJTHOMOYHM.
TexHOI0ruy MIAHUPOBaHUs - MeToabl [lapero, @pankinHa, AJbIbl, DH3eHxaydpa.

Yposensb 3

CI/ICTeMy U TEXHOJIOIMH MNEPCOHAIBHOIO0O MCHCIKMCHTA Ha FOCy,Z[ElpCTBCHHOﬁ n M}/HI/IHI/IHEU'II)HOI‘/'I
ciryx6e. MckyccTBO AenerupoBanus moaHoMounii. TexHomornu miuaHnupoBaHus - metofpl [lapero,
PpaHkIuHa, AJBIbI, Dii3eHxayIpa.

VYMers:

Yposensn 1

AHanmu3upoBaTh Kpyr 3a7iad B MPOPEeCcCHOHATLHOMN JISSITENbHOCTH U ONPENENsITh TPUOPUTETHEIE.

Yposenb 2

AHanmM3upoBaTh Kpyr 3aJa4 B MPOQecCHOHANBHON JNEITENILHOCTH W ONPENeNsTh MPUOPUTETHEIE.
PanyoHanbHO OpraHU30BbIBATH CBOM TPYL.

Yposensb 3

AHanm3upoBaTh Kpyr 3ajad B MPOQPecCHOHANBLHON JNEATENLHOCTH W ONPENeNsTh MPUOPUTETHEIE.
PanyoHanbHO OpraHu30BBIBATH CBOW TpyA. IIpHMEHSATH COBpEMEHHBIE TEXHOJOTUH NEPCOHAIBHOIO
MEHE/DKMEHTA.

Bnaners:

Yposens 1

Hapbikamu onpenesieHusi IpHOPUTETOB PO ecCHOHALHON e TeNLHOCTH.

Yposenb 2

HaBbikamMu  ompeneneHus  IPHOPUTETOB  MPO(EeCcCHOHAIBHONH  mesITeabHOCTH.  HaBbikamwu

palMoHaAJILHON opraHmu3anuu Tpyaa. McKyccTBOM AeJIernpoBaHUs ITOJTHOMOYHH.

Yposensb 3

HaBbikamMu  ompeneneHus  IOPHOPUTETOB  MPO(ECCHOHAIBHONH  mesITeabHOCTH.  HaBbikamu
paloHaJIbHON opraHm3amuu Tpyda. VICKycCTBOM HENerdpoBaHUsS IMOTHOMOUHMH. TeXHOJOTHSIMH

1.4. PE3YJIbTATBI OCBOEHUSA U CHUIIJIMHBI:

VK-6.1: Ilpumensiem 3nanue o c8oux pecypcax u ux npeoenax (MUYHOCMHbIX, CUMYAMUBHBIX, 8DEMEHHbIX U M.0.) 0
yCnewino2o 6blnoIHeHUsi NOPYYeHHOU pabombl.

3HaTh:

Yposens 1

[Icuxomoruro v GU3NOIOTHIO OPTraHU3AINH JHYHOTO TPyJAa TOCYAapCTBEHHBIX W MYHHUIIHITAIBHBIX
cayKamux. TexHOJIOrMH yIpaBJIEHHS BPEMEHEM.

Yposenb 2

[Icuxomoruro v GU3NOIOTHIO OPTraHU3AINH JHYHOTO TPyJAa TOCYAapCTBEHHBIX W MYHHUIIHITAIBHBIX
cayxamux. TexXHOIOTHH yIpaBlIeHHs BpeMeHeM. MeTobl CaMOKOHTPOJIS M CaMOOPTaHH3aIHH.

Yposens 3

INcuxomoruto U GU3NONOTHIO OpPraHU3alUU JMYHOTO TPyJda TOCYAAPCTBEHHBIX W MYHHUITHUMATBHBIX
clyxamux. TeXHONOTMH YIpaBleHUs BpeMEHEM. METOAbl CaMOKOHTPOJIS M CaMOOPTaHH3allnH.
Croco0BI Oprauu3anyi pabodero MPOCTPaHCTBA U WHANBUYAILHBIX pa0OUMX MECT.

VYMeTh:

Yposens 1

AHanu3upoBaTh U BOCCTAHABIMBATH COOCTBEHHYIO pab0TOCIOCOOHOCTh. BecTn THEBHUK BpEMEHH.

YpoBens 2

AHanu3upoBaTh M BOCCTaHABIMBATH COOCTBEHHYIO paborocrocoOHocTh. Llennts U 3¢ dexTuBHO
HCIOJIB30BAaTh BPEMsl, YUUTHIBAThH U aHAJIM3UPOBATh 3aTPAThl BPEMEHHU, BECTH JHEBHUK BPEMEHHU.

Yposens 3

AHanu3upoBaTh M BOCCTaHABIMBATH COOCTBEHHYIO paborocrocoOHocTh. Llennts U 3¢ dexTuBHO
HCIOJIb30BaTh BpeMs, YYUTHIBATh W AHAJIM3UPOBATH 3aTPaThl BPEMEHH, BECTH AHEBHHK BPEMEHHU.
OpranuzoBatb padoyee MECTO ¢ NO3ULMHU SPrOHOMHUKH paboyero MpocTPaHcTRa.

Bnaners:

Yposens 1

Hapbikamu caMOOpraHum3anusd JXYHOIO 310POBbsl, BOCCTAHOBJICHUS paGOTOCHOCO6HOCTH.

Yposensb 2

Hapbikamu caMOOpraHu3anus JMIHOro 3J0pOBbs, BOCCTAHOBJICHUS pa6OTOCHOCO6HOCTI/I. HpI/ICMaMI/I
3d)d)eKTHBHOFO HCII0JIb30BaAHUA pa60qer0 1 JIUNYHOT'O BPEMCHU.

Yposens 3

Hapbixamu caMOOpraHu3anus JJMIHOro 3J0pOBbs, BOCCTAHOBJICHUS pa6OTOCHOCO6HOCTI/I. HpI/IeMaMI/I
3(1)(1)CKTI/IBHOFO HCIIOJIb30BaHUA pa60qer0 U JIMYHOI'O0 BPECMCHHU. HaBrpikamm OpraHus3anuun pa60qer0
IIPOCTPAHCTBA AJIA YCIICIIHOI'O BBIITOJHCHUA nopyquHoﬁ 'pa60TBI.

1.4. PE3YJIbTATbBI OCBOEHU A JUCIUIIJINHBI:




VK-6.2: [lonumaem 8axicHocmo niaHUupO8aHUs NEPCREKMUBHBIX Yeaell 0essmeIbHOCMU C Y4emoM YCI08Ull, CPeocms,
JIUYHOCMHBIX 803MOJICHOCMEN, IMANOE KAPLEPHO2O POCMA, 8PEMEHHOU NePCHeKMUBLL PA3GUMUSL OesIMEeNbHOCIU U
mpebosanull puiHKka mpyoa.

3HaTh:

Yposens 1

OCHOBEI Hejernojaranud U IUIAHUPOBAHHA B OpraHu3allii JIMYHOI'O TpyJda rOCyAapCTBCHHBIX U
MYHHUIUTIAJIBHBIX CIIYyXalluX.

Yposens 2

OCHOBBI IIeICMIONIaTaHUsl U IUIAHUPOBAHUSI B OpPraHHU3allMU JIMYHOTO TPyAa TOCYAapCTBEHHBIX U
MYHUIIUIAJIBHBIX CIyKanuX. TeXHOJOIrMM IIOCTAaHOBKH IEICH.

Yposens 3

OCHOBBI IIeICNONIaTaHUsl U IUIAHUPOBAHUSI B OpPraHU3allMU JIMYHOTO TPyAa TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX  COYXKalmUX. [EeXHONOTWM TIOCTAHOBKM IIeNied M IUIAHUPOBAHUS JIMIHOU
JIESITEILHOCTH.

VYMmers:

Yposens 1

@DopMUPOBATH NEPCIIEKTUBHBIC LEIH C YYETOM IIPUHIMIIOB TIOCTAHOBKY LEJIEH.

Yposensb 2

@opMHUpOBATH MEPCIEKTUBHBIE 1ENTM C YYETOM MPUHIIUIIOB IIOCTAHOBKY IIeieil. AHAIM3UPOBATh CBOU
CHJIbHBIE U CJIA0bIe CTOPOHBI, MPOBOANTH MHBEHTAPHU3AIIUIO IIETICH.

Yposensb 3

DopMUPOBATH MEPCIIEKTUBHBIC IENIA ¢ YIETOM MPUHITAIIOB TTIOCTAHOBKH II€JIei. AHAM3UPOBATH CBOU
CWJIbHBIC U CJIa0ble CTOPOHBI, MPOBOAUTh WHBEHTAPHU3AIUIO Tieei. OTAeNaTh TJIaBHbIC Jeia OT JIe
BTOPOCTENCHHBIX, BAXKHBIC OT HEBAYKHBIX, CDOYHEBIC OT HECPOUHBIX.

Bnaners:

Ypogens 1

HaBbeikaMu MTOCTaHOBKHU TMEPCIIEKTUBHBIX ueneﬁ " uX A€Tajin3ali BO BpEMCHU.

Yposenb 2

HaBbikamu TOCTAaHOBKM MEPCIIEKTUBHBIX 1I€JIed U MX JIeTajdu3allid BO BpeMeHU. MeTrojjaMu aHaiau3
CBOMX CHJIBHBIX M CJIA0BIX CTOPOH.

Yposensb 3

HaBbikamu TOCTaHOBKM MEPCTIEKTUBHBIX 1LI€JIed U MX JieTadu3alMd BO BpeMeHU. MeTolaMu aHalu3
CBOMX CHJIBHBIX M CIIA0BIX CTOPOH. TEeXHOTOTHIMY TIAHUPOBAHMS JIMYHON AEITENHHOCTH.

1.4. PE3YJIbTATBI OCBOEHUSA JUCHUIIJIMHBI:

[pocma.

VK-6.3: Onpedensiem npuopumemvt cOOCMBEHHOU O0eAMeNbHOCMU, JTUYHO20 PA38UMUS U NPODeCcCUOHATbHO20

3HaTh:

Yposensb 1

OCHOBBI eJernojaaraHvsd U IiIaHupOBaHUA coOCTBEHHOM JCATCIIBHOCTH.

Yposenn 2

OCHOBBI TETICMIONIAaTAaHUS W IUIAHUPOBAHHUS COOCTBEHHOW aesTenbHOCTH. CrocoObI TOBBIMICHUS
JIMYHOM 2(D(HEKTUBHOCTH.

Yposensb 3

OCHOBBI TeNIENONIaTaHUs W INIAHUPOBAHUS COOCTBEHHOW meATenbHOCTH. CIOCOOBI ITOBBIMICHUS
muaHON 3 dekTuBHOCTH. [ICHMXONOrHI0 ycmexa: COoAep)KaHHe W YCIOBHS JIOCTYDKEHHS. MeTobl
KOHTPOJIS TNYHOTO TPYJA.

YMeTh:

Yposens 1

[IpaBunbHO QopMyIMPOBATh KU3HEHHBIE [IENIH, COCPENOTOYUTHCS Ha TIIaBHOM.

Yposensb 2

[IpaBunbHO (OpMyNIUpPOBAaTh >KU3HEHHBIC L€, COCPEAOTOUMTHCS Ha TIJIaBHOM. Pa3pabaThiBaTh
CTPATErUIO JIMYHOTO Pa3BUTUS M IOCTPOEHUSI TPOGheCCHOHATBHON KaphbEephl.

Yposens 3

[IpaBunbHO (OpMyNIHUpPOBaTh >KU3HEHHBIC €M, COCPEAOTOUMTHCS Ha IJIaBHOM. Pa3paOaThIBaTh
CTPAaTErui0 JINYHOTO Pa3BUTHS M IIOCTPOEHHs NpodeccHoHalIbHOW Kapbepbl. KoHTpomupoBaTh
IIPOLIECCHI CBOEH NeATEIbHOCTH U €€ PE3YIbTATHL.

Bnagers:

YpoBens 1

CrocoOHOCTHIO TTPAaBUIBLHO (POPMYITMPOBATH CBOH JKU3HEHHBIE MM, IPUHUMATh PEIICHUS,
IIAHKPOBATH KAPhEPY.

YpoBens 2

CrocoOHOCTHIO TTPAaBUIBLHO (POPMYITMPOBATH CBOH JKU3HEHHBIE MM, IPUHUMATh PEIICHUS,
IJIAHUPOBATh Kapbepy. CriocobaMu MOBBIICHUS JUIHOH 3¢ (HEKTHBHOCTH.

Yposens 3

Cr1ocoGHOCTBIO MTPABUIIBHO (HOPMYIIMPOBATH CBOU KU3HEHHBIE LEJIH, IPUHUMATh PELICHUS,
IUTaHUpoBaTh Kapeepy. Crocobamu moBblLeHHs JMYHOH d3ddexTuBHOCTH. CrIOCOOHOCTHIO
ITOCTOSIHHO KOHTPOJIMPOBATH NPOLIECCHI CBOEH IEATENLHOCTH U €€ PE3YIbTATHL.

B pezynomame oceoenusn Oucyunaunvl "'Opzanuzayus 1udno2o mpyoa 20cyo0apcmeeHHblX U MyHUWUNATbHbIX

| 3.1|3H2Tb:




CymHocTh mpodeccui u  CoAepiKaHUue Tpyda TOCYAApPCTBEHHOTO W MYHHUIMIAJIBHOTO CIY)Kallero.
KauecTBa 1 KOMIeTeHIIMH, HEOOXOAUMBIE TOCYIAPCTBEHHOMY/MYHHUIIMIIATEHOMY CITyXKameMy. JIeMEeHTHI
CHCTEMBI Opranu3auuy Tpyaa. [lonsTue u 0coOeHHOCTH OpraHU3aluy JINYHOTO TPY/la TOCYJapCTBEHHBIX U
MYHULUIAIbHBIX CIIYKAIIUX.

CucrteMy ¥ TEXHOJIOTUHU MEPCOHANBHOIO MEHEI)KMEHTa Ha TOCYJapCTBEHHONW M MYHHUIIMIIAIBHON CIIyXOe.
HckycerBo nenerupoBanus noyHomounid. TexHomoruu miuaHupoBaHus - meronsl Ilapero, dpaHkinHa,
Anpnel, DitzeHxayapa.

[cuxonoruto W (PU3MONOTHIO OPraHU3AlMU JIMYHOTO TPyAa TOCYNAPCTBEHHBIX M MYHUIMIIATBHBIX
cryxamux. TeXHOJOTHH yIpaBleHUs BpeMeHeM. MeToIbl CAMOKOHTPOJISt ¥ camoopraHu3anud. CriocoOsl
opraHu3anuy pabouero MPOCTPAHCTBA U MHIUBHUIYaJIbHBIX pab0UMX MECT.

OcHOBBI 1IejenoNiaraHisl M IUIAaHUPOBAaHUS B OpraHU3allMM JIMYHOTO TpPyAa TOCYJapCTBEHHBIX WU
MYHULUINAIBHBIX CIIYKAIIKX. TEXHOIOTMH TOCTAHOBKY LEJIEN U IUIAHUPOBAHUS JIMYHON AEATEIbHOCTH.

OCHOBBI TIeJIeTIoNaraHusl U TUIAHUPOBaHUS COOCTBEHHOH aesaTenbHOCTH. CriocoObl TOBBIMICHUS JTMYHOH
s¢dexruBHOCTH. [IcuXonoruio ycrexa: cofiepkaHue U yCIOBHS JIOCTHKEHHsI. MeToabl KOHTPOJIsI TUIHOTO
Tpyaa.

3.2|YmeTn:

Omnpenensite TPUOPHUTETH NPO(ECCHOHATIBHOW JIESATEIFHOCTH — TOCYIapCTBEHHOTO/MYHUITUIATBHOTO
ciyxaimero. @DopMupoBaTh MOJENb KAdecTB TOCYJAapCTBEHHOIO/MYHHIIMIIAIBHOTO  CITYXKAIEero.
Ananmu3upoBath 1 GopMHPOBATH IENU U 3aJ1a9u NPO(ECCHOHATBHON JeATELHOCTH.

AHanmu3upoBath Kpyr 3ajad B TNpo(EcCHOHATBHOW JAEITEIBHOCTH M ONPENeNsaTh HPUOPUTETHEIE.
PanmonaiisHO OpraHuM3oBBIBaTH CBOW TpyA. [IpUMEHSTH COBpEMEHHBIE TEXHOJOTMH TIEPCOHAIBHOTO
MEHEDKMEHTA.

AHanm3upoBaTh M BOCCTAaHABIMBATH COOCTBEHHYIO paboTocrocoOHocTh. LleHnTs W 3ddekTuBHO
WCIONB30BaTh BpEeMs, YYHTHIBATH W aHAJIM3UPOBATH 3aTpPaThl BPEMEHH, BECTH JIHEBHHK BpEMEHH.
OprannzoBathb pabodee MECTO ¢ O3UIIUU IPrOHOMUKHN pabouyero MpocTpaHCTRa.

@DopMHUpOBATh MEPCHEKTHBHBIE LIEIH C YYETOM INPUHLMIIOB IOCTAHOBKU LieNed. AHaIU3UPOBAaTh CBOU
CHJIbHBIE U CJ1a0ble CTOPOHBI, IPOBOMUTH HWHBEHTapu3auuio 1ened. OTAensITh INaBHBIE Jiefa OT el
BTOPOCTEI EHHbIX, BAYKHBIE OT HEBAJKHBIX, CPOYHBIE OT HECPOUHBIX.

IIpaBuiabHO (QOpMYyIMpPOBAaTh KU3HEHHBIE IIEIHM, COCPENOTOYMUTHCS Ha TIJIAaBHOM. PaspabaTeiBaTh
CTPaTEruio JIMYHOI'O Pa3BUTHUS U IIOCTPOEHUs IpodeccruoHanbHON Kapbepbl. KoHTponupoBaTh mporeccsl
CBOEH NIESITENbHOCTH U €€ PE3YJIbTaThl.

3.3|Baagets:

CriocoOHOCTBIO OMpEneNATh HPUOPHUTETH IpodeccHoHaNbHON AesiTenbHOCTH. HaBpikamu aHammsa u
(hopmupoBaHUS 1IENIeH 1 32139 TPoHeCCHOHANBHON NeITEILHOCTH.

Hapwikamu ompenenieHUsT TTPHOPHUTETOB MPOo(ecCHOHATBLHON AeATeTbHOCTH. HaBbIKaMu paririoHabHOM
opraHuzanuu Tpyzaa. MckyccTBoM nenernpoBaHus MOJIHOMOYMH. TeXHONOrusIMH IITaHUPOBAHUSL.
HaBpikamMu camoopraHusanysi JUYHOTO 3I0POBbS, BOCCTaHOBJIEHHsS paboTtocrocoOHocTH. Ilpmemamu
3¢ (ekTHBHOTO MCIONB30BaHUS PabOYero W JMYHOTO BpeMeHH. HaBblkamu opraHM3aiuu pabodero
MIPOCTPAHCTBA VIS YCHENIHOT O BHIIOTHEHHSI TIOPYYEHHOM paboThI.

HaBpikaMy mOCTaHOBKH HEPCIIEKTUBHBIX LIEJIEH M UX JIeTaM3alul BO BpeMeHH. MeTonaMu aHalln3 CBOUX
CHJIBHBIX U CJa0BIX CTOPOH. TEeXHONOrHsMHU TJIAHUPOBAHUS JTMYHOM EATENbHOCTH.

CriocoOHOCTHIO MPAaBUIBHO (YOPMYJIMPOBATh CBOM JKU3HEHHBIE LIENIM, IPUHUMATh PEIICHUs, IUIAHUPOBATh
kapbepy. Criocobamu moBBITIIEHUsT TNYHOH 3 dekTnBHOCTH. CTIOCOOHOCTBIO MOCTOSIHHO KOHTPOIUPOBATh
IIPOLIECCHI CBOEH NEATENbHOCTH U €€ PE3YJIbTAThI.

1.5. ®OPMbI KOHTPOJISA

Texkymuii KOHTPOJb YCIIEBAEMOCTH IO3BOJIIET OLICHUTh YPOBEHb C(HOPMHPOBAHHOCTH 3JIEMEHTOB KOMIIETCHLUH
(3HaHMH, yMEHHH M NPUOOPETEHHBIX HABBIKOB), KOMIETEHUMH C TMOCIEAYIOIMM OOBEIMHEHWEM OLIEHOK H
MPOBOAUTCS B (hopMe: YCTHOTO ONpoca Ha JIEKIIMOHHBIX U CEMHUHAPCKUX/IPAKTUUECKUX 3aHATUSIX ((YPOHTAIBHBIMN,
WHAWBUAYaIbHBIN, KOMIUIEKCHBIN), TMCbMEHHOW NPOBEPKU (TECTOBBIE 3aJaHHs, KOHTPOJIb 3HAHWN MO pasneny,
CUTYallMOHHBIX 33JJaHU{ U T.II.), OLEHKH aKTUBHOCTU padOTHl 00Oy4aromerocsi Ha 3aHsITHUH, BKIIIOYAs 3aJaHUS AJIs
CaMOCTOSATENIEHOW PAOOTHL.

Ilpomesicymounan ammecmayus

PesynbTaThl TeKyliero KOHTPOJII W MPOMEXYTOYHOH arTecTanuyd (OPMHUPYIOT PEHTHHTOBYIO OLIEHKY pPaOOThI
cryaenTa. Pacnpenenenne 6amioB npu GOpMUPOBAaHUM PEUTHHTOBOM OLEHKH paOOThl CTYJEHTa OCYIIECTBIISIETCS B
COOTBETCTBUU C AeiicTByromuM "llopsaok opraHu3alyy TEKYIIEro KOHTPOJS YCIIEBAEMOCTH W IPOMEKYTOHOM
arrectanuu B 'OV BIIO "JOHAYUI'C". Ilo aucuurumze "Opra"usanys JUYHOTO TPyJa FOCYIapCTBEHHBIX U
MYHUIMOATBHBIX CIVKAMKX"  BUAOM OIPOMEKYTOYHOU aTTECTALIMM SIBASICTCS 3aueT C OLEHKOU




PA3JEJI 2. COAEP) KAHUE JUCHUITJIMHBI

2.1. TPYTOEMKOCTBb OCBOEHUSA INCLHUITJINHBI

OOmast TpyHOEMKOCTh IMUCHMILIMHBI  "OpraHusaius JIMYHOTO TpPyJAa TOCYIAapPCTBEHHBIX W MYHHUIIUIATBHBIX
cimyxamux" cocrapiseT 4 3au€rubie enuHunbl, 144 yaca.
KonmuvecTBo uacoB, BBIAEISIEMBIX Ha KOHTAaKTHYIO paboOTy C MpenofaBaTelieM M CaMOCTOSTEIbHYIO paboTy

00VyYaroerocs, onpeaesiercs: Y4eOHbIM IIJIAHOM.

2.2. COAIEPKAHUE PA3JEJIOB IMCHUIIJIMHBI

HaumenoBanue pa3nesioB u TeM /Buj 3ansatus/ | Cemectp /| Yacos | Komneren- | JInteparypa | MaTe | IIpumeuanue
Kype uuu PaKT.

PA3JEJ 1. OCHOBBI OPTAHU3ALIUUN

JHUYHOI'O TPYJA TOCYJAAPCTBEHHBIX "

MYHHUIUITAJIBHBIX CJOYXALIUX

Tema 1.1. ITonsarue u 0cOOEHHOCTH 6 4 I1K-1.2 JI1.1J11.2, 0

OpraHu3ally JUIHOTO TPyAa JI2.1J13. 1

TOCYJapCTBEHHBIX U MyHHUIUITAJIBHBIX JI3.1,J13.2,

ciyxanmx /Jlex/ JI3.3,051 22

Tema 1.1. ITousarue u ocoOEHHOCTH 6 4 TIK-1.2 JI1.1J11.2, 0

OpTraHU3allA JUIHOTO TPyAa JI2.1J13. 1

TOCYIapCTBEHHBIX U MyHHUIIUITAJIBHBIX JI3.1,J13.2,

ciyxanux /Cem 3aH/ J13.3,51 22

Tema 1.1. ITousarue u ocoOEHHOCTH 6 13 TIK-1.2 JI1.1J11.2, 0

OpTraHU3alMH JUIHOTO TPyIa JI2.1J13. 1

TOCYIapCTBEHHBIX M MYHHUITUTIATHHBIX JI3.1,J13.2,

ciyxamux /Cp/ J13.3,51 22

Tema 1.2. IlepcoHaabHBIN MEHEIKMEHT KaK 6 6 IK-1.3 JI1.1J11.2, 0

CHCTEMa JIMIHOW OpTraHu3aIul JI2.1J13. 1

Tpyla TOCYAapCTBEHHBIX ¥ MYHHUITUTIATHHBIX JI3.1,J13.2,

CITy’KaIIX JI3.3,51 22

/J1ex/

Tema 1.2. IlepcoHaabHBII MEHEIKMEHT KaK 6 6 IK-1.3 JI1.1J11.2, 0

CHUCTEMa JIMIHOW OpTraHu3aIlul JI2.1J13. 1

TpyZJa rOCYIapCTBEHHBIX U MYHUITUTAIBHBIX JI3.1,J13.2,

CITy’KaIIX JI3.3,051 22

/Cem 3an/

Tema 1.2. IlepcoHanbpHBII MEHEMKMEHT KaK 6 13 IK-1.3 JIT.1JI1.2, 0

cUCTeMa JIMYHOM OpraHu3anuu JI2.1J13. 1

TpyZJa rOCyIapCTBEHHBIX U MyHUIIUIAIBHBIX JI3.1,J13.2,

CILy>KaIlux JI3.3,01 22

/Cp/

PA3JIEJI 2. TEXHOJIOI'MX OPT'AHU3AIIMA

JHUYHOI'O TPYJA T'OCYJAPCTBEHHbBIX 1

MYHHUIUITAJIBHBIX CJOYXKALIUX

Tema 2.1. llenenonaranue U IIaHUPOBAHUE B 6 6 |YK-6.2YVKJIL.UI2.1JI3.] O

OpTaHM3aINY JIMYHOTO TPYJia -6.3 1

rOCYAapCTBEHHBIX U MYHULUIIATIBHBIX 2102

ciyxanwx /Jlex/

Tema 2.1. llenenonaranue u rIaHUPOBaHNE B 6 6 |YK-6.2VK|JIL.UJI2.1JI3.] O

OpTraHM3allMY JINYHOTO TpyJia -6.3 1




U MyHHIMNAIBHBIX ciryxkamux /Cem 3an/ 2122

Tema 2.1. Ilenenonaranue u miaHUPOBAHUE B 13 | YK-6.2 YK|JI1.1J12.1JI3.

OpraHU3alKy JMYHOTO TPY/Ia TOCYAapCTBEHHBIX -6.3 1

1 MyHHLIUNAIBHBIX ciryxaimux /Cp/ 2102233

Tema 2.2. YipaBneHue BpeMeHEM. 8 |YK-6.2 YK|JI1.1JI12.1JI3.

CaMOKOHTPOJIb M CAMOOPTaHU3AIIHS -6.3 1

FOCYAAPCTBEHHBIX U MyHULMITIATIbHBIX 2132

ciyxanwx /Jlex/

Tema 2.2. YripaBiieHHE BpEMEHEM. 8 |YK-6.2 YK|J1.1JI12.1J13.

CaMOKOHTPOJIb 1 CAMOOPTaHU3AIIHS -6.3 1

FOCYAApCTBEHHBIX U MYHULMITIATIbHBIX 2132

ciyxanux /Cem 3an/

Tema 2.2. YripaBiieHHE BpeMEHEM. 13 [VYK-6.2 YK|[JI1.1J12.1J13.

CaMOKOHTPOJIh ¥ CAMOOPTaHU3AIIHS -6.3 1

TOCYIapCTBEHHBIX U MyHHUIIUITAJIBHBIX 213233

ciyxanux /Cp/

Tema 2.2. YrpaBieHue BpeMeHEM. 2

CaMOKOHTPOJIb M CAMOOPTaHU3aIUS

TOCYIapCTBEHHBIX U MYHHIIMTIAIBHBIX

ciyxammx /Konc/

PA3JEJI 3. ICUXO®U3UOJIOI'UA TPYIA N

OPTAHM3AIINSA PABOYEI'O MECTA

IF'OCYJAPCTBEHHbBIX U MYHHUIIUITIAJIBHBIX

CJOYKAIIMNX

Tema 3.1. Ilcuxosorust u GU3HOIOTUS 4 |YK-6.1 YK| JI1.1J11.2,

OpraHU3aIMy JTHNYHOTO TPY/IAa TOCYIapCTBEHHBIX -6.2 JI2.1J13. 1

Y MYHUITUTIATBHBIX CITyamux /JIex/ JI3.1,J13.2,
JI3.3,91 92

Tema 3.1. Ilcuxonorus ¥ GU3HOIOTHSL 4 |YK-6.1 YK| JI1.1J11.2,

OpraHU3aIMy JTHYHOTO TPY/a FOCYAapCTBEHHBIX -6.2 JI2.1J13. 1

Y MYHUITUTIABHBIX cIry)ammx /CeM 3an/ JI3.1,J13.2,
JI3.3,91 22

Tema 3.1. Ilcuxomnorust u huzHoONOTUs 13 |YK-6.1 VK| JI1.1J11.2,

OpTaHM3AIHNY JTINIHOTO TPYZa TOCYAaPCTBEHHBIX -6.2 JI2.1J13. 1

Y MYyHUITUTIATBHBIX ciryx)ammx /Cp/ JI3.1,J13.2,
JI3.3,91 22

Tema 3.2. Opranuzauus pabouero 4 YK-6.1 JI1.1JI11.2,

MPOCTPAHCTBA U UHAUBUAYATbHBIX JI2.1J13. 1

pabodnx MeCT TOCYAapCTBEHHBIX U JI3.1,J13.2,

MYHULUIATIBHBIX CIIY>KAIIUX JI3.3,01 32

/Jlex/

Tema 3.2. Opranuzauus pabouero 4 YK-6.1 JI1.1JI11.2,

HPOCTPAHCTBA U UHAUBUAYaAJIbHBIX JI2.1J13. 1

paboumnx MecT rocyJapCTBEHHBIX U JI3.1,J13.2,

MYHULUIAIBHBIX CIIy>KAIIUX J13.3,91 32

/Cem 3an/

Tema 3.2. Opranuzanus pabodero 13 YK-6.1 JIT.1J11.2,




POCTPAHCTBA U UHAUBUAYaAIbHBIX JI2.1J13. 1

pabo4rx MECT TOCYAapCTBEHHBIX U JI3.1,J13.2,
MYHHUIMNAIBHBIX CITY)KalUX JI3.3,01 92
/Cp/

PA3JIEJI 3. OBPA3OBATEJIBHBIE TEXHOJIOI'MHU

B mpouecce OCBOCHHA OUCHUITIMHBL ((OpFaHI/BaHI/I}I JIMYHOI'O Tpyda TOCYJApCTBCHHBIX W MYHHIHMIIAJIBbHBIX
CITyXKaIlluX» UCIIONB3YIOTCS cieytone o0pa3oBaTenbHble TexHonoruu: jJekuuu (JI), cemunapckue 3anstus (C3),
camocrosTenbHas padora ctyaeHToB (CP) 1o BRINONHEHUIO pa3u4HbIX BUOB 3aJaHUM.

JIeKIMOHHBIA MaTepuaj MpEACTaBIeH B BHae mpeseHtanmmu B (opmare «Power Pointy. s HarasaHocTH
HCIIOJIB3YIOTCA MaT€pualibl Pa3IMUHbIX HAYYHBIX W TCXHUYCCKUX IOKCICPHMCEHTOB, CIPAaBOYHBLIX MaTCPHAJIOB,
HAy4HBIX cTaTed T.1. B xoze nekiuu npegycMoTpena oOpaTHasi CBS3b CO CTYAEHTaMH, aKTUBU3UPYIOIIHE BOIIPOCHI,
MIPOCMOTP U 00CykIeHHEe BUIeoPrIbMOB. [Ipu npoBeIeH Y JISKITUH UCTIONB3YETCsl POOIEMHO-0pU CHTUPOBAHHBIN
MEXIMCUMIUIMHAPHBIN TOAXO0/, MPEANoiaratouiii TBOPUECKUE BOMPOCHl U CO3JaHUE AUCKYCCUOHHBIX CHUTYalUM.
[Ipn w3I0XKEHMM TEOPETUUECKOTO MaTepuajia MCIONB3YIOTCS TaKhe METOJbl, KaK: MOHOJIOTUYECKHH,
TOKa3aTeNbHbBIN, UATOTHYECKU, IBPUCTHYECKHUM, HWCCICIOBATEIbCKUN, MNPOOIEMHOE H3IOKEHHE, a TaKKe
CJICAYIONME MNPUHOUIILI AUAAKTHKA BBICIIIEH IIKOJIBI, TaKME€ KaK: IOCJICAOBATCIBbHOCTh M CHCTEMATHYHOCTH
o0y4eHUs, JOCTYMHOCTh OOYy4YEHHs, UPUHIMI HAayYHOCTH, TNPHHIUIBI B3aWMOCBS3U TEOPHH U MPAKTUKU
HATJISAHOCTH | JIp. B KOHIIE KaKI0# JIEKITIH MPEAyCMOTPEHO BPEMS JIJIsI OTBETOB Ha MPOOJIEMHEIE BOTIPOC.
CamocrosiTesibHas paboTa mpeaHa3HaueHa I BHEAyIUTOPHOH padOThl  CTYIACHTOB, CBSI3aHHOM C
KOHCIIEKTUPOBAHHUEM HCTOYHHUKOB, yr{e6Horo marepualia, H3YUCHUEM HOHOHHHT@HBHOﬁ JIUTEPATYpPBI 110
JUCHUIIIINHC, HOJIFOTOBKOﬁ K TEKyHIEMY U CEMECTPOBOMY KOHTPOJIKO, a TAKIKE BBLIIIOJIHECHHUEM HWHIUBHUIYAJIBHOI'O
3amanus B popme pedeparta, scce, IPe3eHTAIUH, SMITUPUISCKOT0 UCCISIOBaHUS.

PA3JEJI 4. YHEBHO-METOANYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHME JUCHUIIJINHbI

4.1. Pexomenayemasi JuTeparypa

1. OcHOBHas1 JInTepaTypa

ABTODBHI, 3arjaBue H3patenbCcTBO, rof
J1.1 Oprasu3zaius THIHOTO TPyAa TOCYIapCTBEHHBIX U Honenk : I'OY BIIO
T. A. KoecHMKOBa |MYHUIIMIIANBHBIX CITY)KAlWX: KOHCIIEKT JICKIUN JUIs «JOHAYUI'Cy, 2021

oOyuarormmxcs 4 Kypca 00pa3oBaTebHON MPOTPaMMBI
MarucTparypbl HarpasieHus noarorosku 38.03.04
locynapcTBeHHOE M MYHUIMIIANEHOE YIIPABICHUE
(mpoduns «PerrmoHanpHOE yIpaBlIeHHE U MECTHOE
CaMOYTIPaBIICHHE)» ) OYHOM / 3a04HOM (popM 00ydeHus

(96 c.)
J1.2 lNocymapcTBeHHast 1 MyHHLMTIATIbHAS CITyXKO0a. Hwxuuit Hosropog : HHI'Y
I1. 1O. Banos Opranuzanus TpyAa MYHULUIAJIBHBIX CIYKaIIUX : uM. H. U. Jlobauesckoro,
y4aeOHO-MeToMrueckoe mocooue (89 c. ) 2019

2. lonojiHuTEIbHAS JIMTEPATYPa

ABTOpBIL, 3armaBue H3nmaTenbcTBO, TON

JI2.1 [H. B. Anekcannposa |[Icuxoduzuonorus mpodecCHOHAILHON eI TeEHOCTH : Owmck: N3n-Bo OMI'A, 2018
y4eOHOe TTOCOOHe /IS CTY/ICHTOB HATIPABJICHUS ITOAT OTOBKH
BBICILIEr0 0Opa3oBaHMs — OaKanaBpuata «YpaBiIeHHE
riepcoHasiom» (164 c.)

JI2.2 |Kamuaun C. U. Taiitm-menemxMenT: [IpakTHKyM 10 yIpaBIeHUTO CII6.: Peun
BpemeHneM (371c.)

3. Meroguyeckue pa3padoTKu

| ABTODBIL, | 3ariasue | Wz naTenbcTBO, TOI




J3.1

T. A. KonecunkoBa

Opranu3zanus JMYHOTO TPYyJla TOCYIapPCTBEHHBIX U
MYHUIUIAJIBHBIX CIY)KalNX: METOAUYECKUE
PEKOMEHIAINH K TIPOBEACHUIO CEMUHAPCKUX 3aHITUH
Ui oOydatomuxcs 4 Kypca oOpa3oBaTenbHOMI
MporpaMMbl OakaiaBpuaTa HarpaBieHUs! TTOATOTOBKU
38.03.04 «I"'ocymapCTBEHHOE U MyHHUIUTIATBHOE
ympasiieane» (npopunb «PernonaibHoe yrpaBieHUE U
MECTHOE CaMOYIpaBJICHIE» ) OYHOH / 3a04HON GopM
oboyuenus (35 c.)

oy BIIO "IOHAYUI'C",
2019

J13.2

T. A. KonecunkoBa

Opranu3zaius JUYHOT0 TPyAa FOCyIapCTBEHHBIX U
MYHULUIIAJIBHBIX CIIYXKAIIUX: MCTOANYCCKHEC
PEKOMEHIAIMH K IO OpPTaHU3aluu CaMOCTOSTEIbHOM
paboThl o0yyaromxcs 4 Kypca o0pa3oBaTEIbHOM
porpaMMbI OakajiaBpraTa HalpaBICHUs MO OTOBKH
38.03.04 «I"'ocymapCTBEHHOE U MyHHUITUTIATHHOE
yrpasiieane» (npopuib «PernoHaibHoe yrpaBlieHNE H
MECTHOE CaMOYIpaBJICHHE» ) OYHOH / 3a09HON GopM
oOyuenust (24 c.)

oy BIIO "IOHAYUI'C",
2022

J3.3

T. A. KonecankoBa

Oprasu3zaius JUYHOr0 TPy/Aa FOCyIapCTBEHHBIX U
MYHUIIMIIAJIBHBIX CITYKallUuX: UHAUBUAYAaJIbHOC 3aJaHUC
Ut o0yJaroruxcs 4 Kypca 00pa3oBaTeIbHOM
porpamMMBbl OakaiaBpuaTa HalpaBJICHUS TOATOTOBKH
38.03.04 «I'ocymapCTBEHHOE W MyHHUITUTIATHHOE
yrpasiieane» (npopuib «PernonaibHOe yrpaBlieHuE H
MECTHOE CaMOYITpaBJICHUE ) OYHOM / 3a04HOM (hopM
oboyuenns (12 c.)

oy BIIO "IOHAYUI'C",
2022

4.2. IlepeyeHb pecypcoB
HH(GOPMAIMOHHO-TeJJeKOMMYHHUKaAIMOHHOM cetH '""UnTtepuer"

01

bubnuorpaduyeckas 6a3za TaHHBIX HAYYHBIX ITyOIMKAITANA
POCCHUUCKUX YUEHBIX

https://elibrary.ru/

32

Hayunas snexrponnas 6ubmmoreka KudepJlennnka

https://cyberleninka.ru/




4.3. IlepeueHb NPOrpaMMHOro odecrevyeHust

JIMIeH3MOHHOE ¥ CBOOOIHO paclpocTpaHsIeMoe MPOrpaMMHOE OOeClieYeHHe, B TOM YHCIIE OTEYEeCTBEHHOIO
MPOU3BO/ICTBA:

KoMnbroTepHasi TeXHMKa C BO3MOXKHOCTBIO TOJAKIIOUCHUS K cetn «VHTepHer» u oOecrieueHHeM I0CTyna B
3JNIEKTPOHHYI0 HMH(OPMAIMOHHO-00pa3zoBaTenbHy0 cpeny (QUMOC T'OY BIIO JOHAVYUI'C) u 3nekTpoHHO-
oubnmuoreunyto cucreMy (ObC JIAHD), a Taxke BOZMOXHOCTBIO WHAWBUAYaJIHLHOTO HEOTPAHWYEHHOTO JOCTYIIA
ooyuaronmxcs B 9bC u DUOC nocpeactom Wi-Fi ¢ mepconanbHbix MoOMIbHBIX yeTpoiictB. Cepep: AMD FX
8320/32Gh(4x8Gh)/4Th(2x2Th). Ha cepBepe ycTaHOBIEHa CBOOOIHO pacmpocTpaHseMast OreparoHHas CHCTeMa
DEBIAN 10. MS Windows 8.1 (JIuueH3uoHHast Bepcusi ONEpPaMOHHON CUCTEMbI MOATBEPKACHA CepTUDHUKATAMU
nommuHHOCTH cuctembl Windows na kopmyce 1K), MS Windows XP (JluieH3noHHass BepcHsi OMepariioOHHON
CHCTEMBI MOATBEpXkIeHa cepThdukaTamMu nomauHHocTH cucteMbl Windows na kopmyce I1K ), MS Windows 7
(JIutieH3nOHHAsI BEpCHsI ONEPAI[MOHHON CUCTEMBI TIOITBEPKICHA cepTrdUKaTaMu TOIMHHOCTH crctembl Windows
Ha kopmyce I1K ), MS Office 2007 Russian OLP NL AE (muuen3un Microsoft Ne42638778, Ne 44250460), MS
Office 2010 Russian (qumensun Microsoft Ne 47556582, Ne 49048130), MS Office 2013 Russian (sumensuun
Microsoft Ne 61536955, Ne 62509303, Ne 61787009, Ne 63397364), Grub loader for ALT Linux (nuuensus GNU
LGPL v3), Mozilla Firefox (mumensus MPL2.0), Moodle (Modular Object-Oriented Dynamic Learning
Environment, mumensus GNU GPL), IncScape (muriensus GPL 3.0+), PhotoScape (umensuss GNU GPL), 1C ERP
VTI, 1C 3VII (6ecrutaTHbie 00MaYHbBIE pEMICHUS T 00pa3oBaTeabHBIX yupexaenuii ot 1Cfresh.com), OnlyOffice
10.0.1 (SaaS, GNU Affero General Public License3).

4.4. Ilpo¢eccuonanbHble Ha3bI JAHHBIX M MH(POPMaNMOHHbIE CTPABOYHbIE CHCTEMbI

[podeccnonanbhbie 6a3bl JAHHBIX U HHHOPMAIIMOHHO-CIIPABOYHBIE CHCTEMBI:

OnekTpoHHbIi katanor u3ganuii 'OY BITO "TOHAYUI'C" - http://unilib.dsum.internal/

Hayunast snekrponnas 6ubmmorexka «KUBEPJIEHMHKA» - https://cyberleninka.ru/

JloHerkas pecriyOiMKaHcKas yHUBepcaibHas HayqHas ouomnoreka uM. H. K. Kpynckoii - http://www.lib-dpr.ru/
DnekTpoHHO-6HbONMMoTeYHas cucrema "Jlanp" - https://e.lanbook.com/

Hayunas snexrponnas 6udamorexa eLIBRARY.RU -http://elibrary.ru/

Hayunas snekrponnas 6udmnoreka «KubepJlennnkay - https://cyberleninka.ru/

4.5. MaTepI/laJIbHO-TeXHH‘leCKOC o0ecnevyeHne TUCIUIIIAHBI

VYdeOHast ayuTOpUs ISl TIPOBEICHUS 3aHATHN JIGKIIMOHHOTO U CEMUHAPCKOT'O THIIA, TPYIIIOBBIX KOHCYJIBTAITHH,
TEKYIIEro KOHTPOJISI W IPOMEKYTOUHOH arrectanmu: aymuropus Ne 412 ydueOHbI Kopryc Ne 6. — KOMITIEKT
MYJIBTHMEIUIHOrO 000PYIOBaHUS: HOYTOYK, MYJIbTUMEIMHHBIN MPOEKTOp, dKpaH, TeneBu3op, Wifi- poyrep; -
crenraan3upoBaHHas MeOenb: padodee MecTO IpenoaaBaTens, pabodne mecta odydaronmxcs (60), cTanrmoHapHas
IOCKa, BBIKATHAsA, IOCKa, JeMOHCTparuoHHble Imrakatel, Windows 8.1 Professional x86/64 (axkamemuueckas
moamucka DreamSpark Premium), LibreOffice 4.3.2.2 (mumensus GNU LGPL v3+ u MPL2.0). Tlomemienus as
CaMOCTOATENbHON pPabOTHI C BO3MOXKHOCTHIO TOAKIIOUEeHUs K ceTd "MHTepHer" m obOecmedeHueM moctyma B
3IEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTENBHYIO CPETy OpTaHU3aAIlNH: YUTAIBHBIE 3aJ16l, YIeOHbIe Kopiyca 1, 6.
Anpec: 1. Jlonenk, yn. Yemrockuramnes 163a, r. [lonenk, yi. Aprema 94. KommbroTepHasi TEXHHKA ¢ BO3MOXXHOCTBIO
MOJKITIOYEeHUS K ceTH «MHTepHeT» U o0ecrnedeHrneM JI0CTyIa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEbHYIO
cpeny (QUOC T'OY BIIO JOHAYUI'C) u snextporHo-6uOmuoreunyio cucremy (DBC IPRbooks), a rtaxxke
BO3MOYKHOCTBIO HHANBHUIYaIbHOrO HeOrpaHHYEHHOro Aoctyma odyvatoruxcs B 9bC u DUOC nmocpencreom Wi-Fi
C MEPCOHATBHBIX MOOWIIBHBIX YCTPOHCTB.

PA3JIEJI 5. POHJI OHEHOYHbIX CPEJICTB

5.1. KoHTpOJIbHBbIE BONPOCHI U 3a1aHUs

1. Ha3oBuTe npU3HAaKH, XapaKTEPU3YIOLINE AeATEIHOCTh TOCY JapCTBEHHOI'0 M MyHHULIUIIAJIBHOTO CITY>KaIlero.

2. K kakoii kaTeropuu nepcoHaga OTHOCATCS TOCYJapCTBEHHbIE U MyHUIUIIAIBHBIE CITyXatue?

3. Kakue xapakTepuCTHKH MPUCYLIH TPYLY FOCYAaPCTBEHHBIX U MYHHLIUIAIBHBIX CITyXKaIluX?

4. Ilepeuncnute OCHOBHBIE 3JIEMEHTHI OpPraHU3aLUH TPYIa.

5. Ha3zoBute npu3Haky, OTIMYAIONINE OPraHU3aLMIO TPyda B CHCTEME FOCYAapCTBEHHON U MyHHLIMIAIBHOM CITyKOBI
OT OpraHM3aLuy TpyAa BooOIIe.

6. Kakue oTanuusi UMEIOT yIpaBiIeHYECKUE MPOLECChl B 00IAaCTH OpraHU3aliy TpyAa B CUCTEME




TOCYAapCTBEHHON M MyHUIIUIIATEHON CITyXKObI?

7. Kakue 3aauu peniaer opraHu3anys TpyAa rocy1apcTBEHHBIX U MyHUIIMIIAJIBHBIX CIYKAIMX KaK QYHKIHS
yIpaBieHUs?

8. HazoBuTte Hanbonee 3HaYMMBIE JIEMEHTBI CHCTEMbI OpPTraHU3aliy TPYAa TOCYIapCTBEHHBIX M MyHHUIIUIIATBHBIX
CITyKallluX.

9. Inst 9ero rocyiapCcTBEHHOMY/MYHHIIMTIAIEHOMY CITy>KallleMy HE00XO0IUMO MIPUMEHSATh METOBI EPCOHATIBHOTO
MEHEHKMEHTA?

10. Ha3oBuTe OCHOBHBIE (DYHKIIUU CAMOMEHEDKMEHTA.

11. Ucnonb3yere a1 Bel mpruemsl Lienenonaaranus B CBoel AeATeIbHOCTH?

12. Kakas u3 npeiokeHHBIX TEXHOJIOTHH [IJIaHUPOBaHUs Kakercsi Bam Hanbomnee mpuemiieMoi?

13. Kakue komnereHnny HeoOXoauMBbl INYHO BaM kak OymynieMy rocyjapcTBeHHOMY/MYHULUTIATBHOMY
ciyxariemy?

14. Yto o3HAYAET BHIPAKEHUE «MBICIIUTD IETISTMU»?

15. IlepeuncnuTe U pacKpoiiTe OCHOBHBIE IPUHIIUIIBI TIOCTAHOBKH LIENEH.

16. Bunbl )KU3HEHHBIX II€TICH U KPUTEPUU UX TOCTIKEHUS. MOKeTe Ji BBl Ha3BaTh 1-3 caMble Ba)KHBIE IIETH,
aKTyaJbHBIC JUTS BAC B HACTOSIIIEE BpeMsi?

17. CyTb aHanM3a «11€1b — CPEACTBO.

18. IloueMy Ba)KHO JieNlerupoBaTh MoHOMOUKA? Kakue moiHOMOursa MOKHO U HY>KHO JIeJIernpoBaTh?

19. Kak mpaBuiibHO IpuMeHTH npasuiio 80/207

20. Kakue BUIBI IIIAaHUPOBAHUSI IIOMOTAeT OCBOUTEL cUcTeMa benmkamuiaa OpankinHa?

21. Kak BbI cocTaBuTe TIIaH HA JIEHB, UCTIOIB3YS METO AJIBITHI?

22. Kak ciemyer paccTaBisTh MPUOPUTETHI COTIIACHO MPUHIUITY Dii3enxayspa? Y pengere nmu Ber moctaTouHo
BHUMaHUs JieNiaM KaTeropuu B?

23. B dem 3akimrodaercs 3a/1ada HHBEHTAPH3AIIUU BPEMCHH !

24. HazoBuTe METOABI MHBEHTApH3AINH BpeMeHr. KakoBo ux Ha3HaueHue?

25. IlepednciuTe 3TaNbl U IIATU MHBEHTapU3allMd BPEMEHHU.

26. Kakue Bompocs! Brl 3amamute ce6e s MOBBIIEHUS d(PPEKTUBHOCTH CAaMOKOHTPOJIS ?

27. Kak COOTHOCSITCSI IOHATHSI «Maiast 3PPEKTUBHOCTh» U «BeNHKas 3PPEKTUBHOCTH» ?

28. Kakue ciocoOb! TOBBIIIIEHUS THIHOHN 3¢ (HEKTUBHOCTH TIPH BBHITOJHEHUN PYTUHHBIX omniepanuil Bl 3Haere?
29. Kakue n3 «IIpHUHIIAIIOB TTPUBICKATEILHOCTHY, ChOpMYTHpOBaHHEIX TomacoMm JleonapaoMm, kak Bel cunrtaere,
roMoryt Bam ctaTh smmepom?

30. Kakue n3 pekomenganuii Anerna Jleitkena Brl y)ke ucmonb3yere B OpraHu3aluy JMIHOTO Tpyaa?

31. Kak «BbrpaTh OUTBY» C COOCTBEHHOI BOJOKHUTOM?

32. Kak mensiercs paboTocnoco0HOCTh YeltoBeka? KakoBbl IPHYHNHEI CHIDKEHUS PaboTOCITOCOOHOCTH?

33. Kak coxpaHUTh BBICOKYIO PabOTOCTIOCOOHOCTE M 30POBBE TOCYAapCTBEHHOMY/MYHHUIIUITAIEHOMY CIyKaIremMy?
34. Kak Ber mormmaere ycrex? OT 4ero 3aBUCHT JOCTH)KEHHUE ycrexa?

35. Kakue npaBuia JOCTIDKEHUS yCIexa SBISIOTCS MpueMyIeMbIMuU 11 Bac?

36. 5. Kakyro »Ku3HEHHYIO TTO3HIINIO HA TeKyIIeM dTane 3annMaere Bei? Kakue crpaxu u comaenus Bam npucymm?
Ywmeere mu Bl uX mpeomoneBaTh?

37. Kakue TpeOoBaHUS MPENBABISAIOTCS K pabodeMy MeCTy TOCYAapCTBEHHOTO/MYHHUITUTIAIBHOTO CITY>KaIero?
38. Kakum momxeH ObITh KaOMHET PYKOBOIHUTENS ?

39. Kak pa3melnaroTcst IpeAMETHl U CPEACTBA TPyJa HAa MUCBMEHHOM CToJIe?

40. [ns1 yero Hy»HbI 3HaHUS SPTOHOMHUKH ?

41. Kakoe mono)xeHue CIIUHBI TPaBIIIBHOE TIPH padoTe 32 KOMITBIOTEPOM?

5.2. Tembl NUCbMEHHBIX PadOT

Temsl 1OKIIAI0B:

1. CoBpeMeHHas KaJpoBasi MMOJIMTUKA MECTHBIX OPTaHOB BJIACTH: MPOOJIEMBI U TIPHOPUTETHI.

2. l'ocymapcTBeHHast 1 MyHHIIATIATBHAS CITY>K0a KaK 0COOBIH BUJI TPOPECCHOHAFHON JeATEIbHOCTH.

3. DddekTrBHBIE TOCYAaPCTBEHHBIE 1 MyHHUIIUTIATBHBIE MEHEKEPHI: KTO OHU W KaK JOCTHUTIIH yCIIeXa.

4. OTBETCTBEHHOCTh T'OCY/IaPCTBEHHBIX W MYHUIIUTIAILHBIX CITY)KAIMX ¥ MEXaHU3MBbI € pealu3alui B NMPaKTHKe
JeSITEeTbHOCTH OPTaHOB BJIACTH.

5. HpaBCTBEHHO-3THUYECKHE HOPMBI U KOJEKCHI MMOBEACHUSI MyHUIIUTIAIBHBIX U TOCYAAPCTBEHHBIX CITY>KaIllUX.

6. IlpodeccrnoHanu3M TrOCYIapCTBEHHBIX M MYHHIMIAIBHBIX YWHOBHHKOB: XapaKTEPUCTUKA, KPUTEPUUA U
poOIIEMBI.

7. XapakrepucTuka Mnpo(ecCHOHATBHOrO IOPTPETa COBPEMEHHOTO0 TOCYJapCTBEHHOIO ¥ MYHHIIAIAIBHOTO
CILy’KaIllero: Jy4Ilue 4YepThl U MPOTUBOPEUHUBOCTb.

8. LleHHOCTHBIE OpHUEHTAIINY MYHHIIUIIATBHBIX YAHOBHIKOB.

9. Tlcuxonoro-nenarormueckue (HakTOpbl MOBBIMICHHUS JI(PPEKTHBHOCTH ACATEIBHOCTH TOCYJAapPCTBEHHBIX U
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10. IIpodeccronanbHas 3THKa TOCYAapCTBEHHOTO M MyHUIMIAIBHOTO CITY KaIero.

11. OcHOBHBIC HAITpaBIEHUS U TPUHIXITBI HAYIHON OpraHU3aluy TPyAa.

12. Opranuzanus pabouux MECT M Co3JIaHKe OIaronprsaTHBIX YCIOBHH TPyJa FOCYJapCTBEHHBIX U MyHULIUIAIbHBIX
CITyXKallluX.

13. TInanupoBka pabodero Mecra: BUbI, CIIOCOOBI

14. Kakue BUIBI TNIAHKPOBOK pab0OYMX MECT YUUTHIBAIOT MPH MPOCKTUPOBAHUN ?

15. OcHamenue u 000pyHOBaHHE paboOUero MecTa TOCYJAPCTBEHHBIX M MYHUIIMIIAIBHBIX CITYKAIINX.

16. Knaccugukanys ycinoBuil Tpyjia TOCYAapCTBEHHOTO M MYHHUIIMITAILHOTO CITYKAIIEro.

17. PaboTOCIOCOOHOCTh TPYASAIIETOCS : MOHATHE U XapaKTEPUCTHKA.

18. ®daxTopHI, BAUSAIONIME HA PAOOTOCTIOCOOHOCTH TOCYIAPCTBEHHOTO W MYHHIIMIIAIILHOTO CITY>KAIIEro.

19. Metoap! n3ydeHus 3aTpat pabodero BpeMeHH!.

20. Camodotorpadus pabouero gHsl.

21. MeTosl HETTOCPEACTBEHHBIX 3aMEPOB BPEMEHH.

22. Mopens cBsi3u (QYHKIIUH cCaMOMEHEPKMEHTA.

23. TexHnka caMOMEHEMHKMEHTA.

24. TlpobneMa neduuTa BpeMeH! Ha pabovueM MecTe.

25. BolsiBIeHHE IOTEPh M IPUYKH pabouero BpeMeHH rocyAapCTBEHHOI0 M MyHUIMIIATIBHOTO CITYXKAIIIETO.
26. CocTaBiieHHE pacmopsiIKa JHS M OpTaHU3aIHs TPYIOBOTO MPOIlecca B MENIX TOCTIKEHUS TOCTABICHHBIX 3aa4.
27. OCHOBHBI€E TTpaBUJiIa IEIErHPOBAHIE TOTHOMOYHH.

28. Kakoe cMBICTI0BOE 3HAUEHNE UMEET MOHSATHE MEePCOHATBHBI MEHE[KMEHT?

29. Ot 9ero 3aBUCHUT yCIIEX PYKOBOAUTENS?

30. KakoBa CymHOCTb TIpoliecca yIpaBIIeHUS ITePCOHATLHBIM Pa3BUTHEM ?

31. Ympagsienre KaKUMH pecypcaMu BKITFOUAET MMEPCOHAIBHOE pa3BUTHE?

5.3. ®onp 011eHOYHBIX CPEACTB
@OHA OIEHOYHBIX CPEACTB MUCHUIUTMHBI "Opranu3anusi JUYHOTO TPyJa TOCYJAapCTBEHHBIX W MYHHULMTATBHBIX
ciyxamux" pa3paboTaH B COOTBETCTBUU C JIOKAJIbHBIM HOPMATUBHBIM akToM "T1opsok pa3paboTKH M COmep:KaHus
(hOHIOB OIICHOYHBIX CPEACTB OCHOBHOW 00pa30BaTEIHHON MPOrPaMMBI BEICIIIETO MTPO¢ eCCHOHAIBHOTO 00pa30BaHUs
B ['OY BIIO "JOHAYUI'C".
@OHA OIEHOYHBIX CPEACTB MUCHUIUTMHBI "Opranu3anust TUYHOTO TPyJa TOCYJapCTBEHHBIX W MYHHIUIIAIbHBIX
ciykanmx'" B IIOTHOM 00bEMe MPEICTaBICH B YIeOHO-METOANYECKOM KOMIUIEKCE AUCIUTIINHEL.
5.4. IlepeyeHb BH/IOB OLIEHOYHBIX CPEACTB
CobecenoBanue
Joxmaapr
Tecthl
CHTyalMoHHBIE 3aIaHUS
PA3JAEJI 6. CPEACTBA AJAIITAIIUU TPENNOJABAHUSA JTUCHUITJIMHBI K
MHNOTPEBHOCTSAM JINL C OTPAHUYEHHBIMHU BO3SMOXHOCTSAMMUA 310POBbSI

B cnywae HeoOxommmocTh, oOydaromuMcs W3 YHCIa JIMI C OrPAaHHYCHHBIMH BO3MOXKHOCTSIMH 3I0pPOBBS (IO
3asBJICHHIO OOYYaIOIIerocs) MOryT HpeularaThCs OJHH U3 CIEIYIONMNX BapHAHTOB BOCHPHUATHS HH(OPMALUH C
Y4ETOM MX MHAMBUIYATBHBIX TICHXO()HU3NIECKHX 0COOCHHOCTEH:

1) c nprEMeHEeHHeM SIIEKTPOHHOT0 O0YUEHHUS M MCTAaHIIMOHHBIX TEXHOIOTHHA.

2) ¢ MpUMEHEHNEM CIIEIIHAIBHOr0 000pyIOBaHUs (TEXHUKH) M MIPOrpaMMHOrO obecriedeHns, umermuxcs B [OY
BIIO "IOHAYUI'C".

B mpomnecce o0ydeHust nmpu HEOOXOAMMOCTH ISl JIUL] C HApPYIICHUSIMU 3PEHUS, CIyXa M OINOPHO-IBUTATEIBHOTO
ammapara IpeaoCTaBIISIOTCS CISAYIOIIHE YCIOBUS:

- JUTSL JIMIL C HAPYIICHUSIMH 3PeHUs: y4eOHO-METOMYECKIE MaTepHaIbl B IEYaTHOI (hOpMe YBETHYSHHBIM HIPUPTOM;
B (hopMe DIIEKTPOHHOrO JOKyMeHTa; B (popme aymmodaiina (mepeBos y4eOHBIX MaTepHalloB B ayanodopMar);
VHIMBHIyaJIbHbIC 3a/IaHNS] 1 KOHCYJIbTAIHH.

- JUIS JIMI] C HapYIISHUSIMU CITyXa: y4eOHO-METOIMYECKHe MaTepHaibl B IedaTHOH Gopme; B popme 3JIeKTpOHHOTO
JIOKYMEHTa; BHJEOMaTepuasibl ¢ CyOTHTpaMH; HWHAMBHIyaJlbHbIE KOHCYJIBTalMM C  IPUBJICYCHUEM
CypIOIepeBOIUNKa; HHANBUAYaJIbHbIC 3aJaHUSI U KOHCYJIbTALlUH.

- A7 UL C HapyUIEHUSIMH OIOPHO-ABUraTeIbHOrO ammapara: y4eOHO-METOOMYECKHEe MaTepHasibl B NEYaTHOU
¢dopme; B hopMe 3TIEKTPOHHOTO TIOKYMEHTA; B popMe ayanodaiina; HHIUBHYaTbHBIC 3a1aHHUS 1 KOHCYJIbTaLIH.




PA3JIEJ 7. METOJUUECKUE YKA3AHUSI /151 OBYUYAIOIMXCSI 10 YCBOEHUIO
JUCLUIINHDBI

UzyyeHre TMCIMIIIMHEL ClIeAyeT HaYuHATh ¢ IpopaboTKK HacToAllel pabodeil mporpaMmbl yueOHON ANCIHUIIIMHEL,
oco0oe BHUMaHHUeE, yaeNss [N, 3aJa4aM, COIACPKaHHI0 TUCIUTUINHBL, @ TAK)KE OTHOLICHUIO TAaHHOW AUCIHUIIIMHEI K
001eMy KypCy MOATOTOBKHU CIIEIUAUCTA.

JIexIMOHHBIA MaTepual PacKpbIBaeT JIOTMKY AWCHUILIHHBL, (POPMYIUPYET KIIOUYEBBIC MOHSTHS M B3aHMOCBS3H.
Bwmecte ¢ Tem, Bech 00beM HMHGpOpPMAIIMH, TPEOYESMBIH IJIs1 OBJIAJICHHS HeOOXOAMMBIMU 3HAHUSMU IO JAUCIUILINHE,
HE MOXXET OBITh PACKPBIT HA JIEKIHHU. Y CHEIIHOE YCBOCHHE Kypca MpennoaraeT akTHBHOE, TBOPUYECKOE ydacTHe
CTY/IGHTa Ha BCEX ATallax ero MpernoAaBaHus, B TOM YUcie U 0e3 HelOCPEICTBEHHOTO YYaCTHsI TPENoaBaTes.

Jnst panMoHanbHOW OpraHW3allid CaMOCTOSTENbHOH paboThl CTYIEHT JOIKEH YMENO DPacHpeleiuTh BpPEMs,
MPEIyCMOTPEHHOE YYEOHBIM IUTAHOM I BHEAyIUTOPHOW paboThl. B o0mem, yueOHOe Bpemsi CTYJEHTOB
OXBATBIBAET Yachl, NMpeIHA3HAYEHHbIE U1 ayAUTOPHOU (periiaMeHTHpPOBAHHOM) paboThl (JIEKIIMH, CEMHUHApPCKHE
3aHATHS, KOHCYJIbTAIMH C TIPEIoIaBaTeseM) U BHEAYJUTOPHOH (IIOATOTOBKA K CEMUHAPCKUM 3aHSTHSIM, HATIUCAHUIO
KOHTPOJIBHBIX Pa0OT, JIOKIaaoB, pedeparoB, paboTa ¢ JTUTEPATYPHBIMH HCTOYHHKAMH B OWOIMOTEKE, IMOUCK
nHdopMmaruu B cetu MIHTEpHET, HaydHas pabora).

DopMBI caMOCTOSATENLHON pabOTHI:

- 00pabOTKH JIGKITMOHHOTO MaTepuara;
- IOJITOTOBKA K CEMHUHAPCKUM 3aHSTHSIM;
- caMoCTosITebHAs PaboTa ¢ Y4eOHOM, HAYYHOW U MEePUOYECKOH JINTepaTypou;
- U3yUYEHHE ¥ aHAJIN3 3aKOHOJIATEIBHBIX U HOPMATUBHBIX JJOKYMEHTOB;
- IOMCK ¥ 00paboTKa MaTepHalioB C MOMOIIBIO ceTH VIHTepHEeT;
- 00001IeHre U aHaIn3 (PAKTUIECKHUX JIAHHBIX;
- BBITIOJIHEHHE HAYYHBIX UCCIIE/IOBAHU;
- MOIFOTOBKA JIOKJIaJI0B, pedhepaTos;
- IOATOTOBKA K 3a4eTy.
@DOopMBI KOHTPOJIST CAMOCTOSITEIIBHON PabOTHI:
- MHIUBUAyallbHbIE KOHCYIBTAllUN U COOECETOBaAHNUS;
- 3acIymBaHue pedepaToB, MPOMEKYTOUHBIX PE3YIHTATOB UCCIEIOBAHUH, TOKIIAI0B.

O06paboTKa JEKIIHOHHOTO MaTepralia SABISETCS BaKHOW COCTABIISIONIEH OCBOEHHS MaTepHalia Kypca, OCKOIbKY
BO BpeMsi JIEKIIMK (OPMHUPYIOTCSI HAy9YHBIC OCHOBBI 3HAHUH, H3y4aeTcsl TEOPETUIECKU U aKTHUSCKUN MaTepHal,
BBIIETISIFOTCSI OCHOBHBIE€ TMPOOJIEMBI W BOIPOCHl TEMATHYECKOTO CoAepXaHus Kypca. s Jydmiero ycBOeHHS
JIEKIIMOHHOTO MaTepHaia IIOCIIe JEKITHH CIEAYEeT MPOYUTATh KOHCIIEKT, BHECTH HEOOXOTUMBIE IIPABKU H OMIPEEIIUTh
OCHOBHBIE aCIIEKTHI.

[TomroroBka K CEMHHAPCKUM 3aHATHSIM MTPEIyCMaTPHUBAET:

- U3y4YeHHE PEKOMEHIOBAaHHBIX K TEME JINTEPATyPHBIX HCTOUHUKOB;

- TIOMCK JIOTIOJTHUTENBHBIX HCTOYHIKOB WH()OpMAITNH;

- IOATOTOBKY OTBETOB Ha BOIIPOCHI, BEIHOCHMBIE Ha CEMIHAPCKUE 3aHATHS;
- OCBOEGHHE HOBBIX TEPMIHOB.

[Ipu moAroTOBKE K CEMUHAPCKUM 3aHATHSAM CTYACHT 003aTEIbHO BeeT KOHCIIEKT, B KOTOPOM TOTOBUT OTBETHI
Ha BOIPOCHL, JIeTIaeT BEIMUCKH 13 00paO0TaHHOM JINTEpaTyPhl, COCTABIISIET CIIOBAPb.

D¢ PekTUBHOCTD TPOBENECHUS 3aHATHUS OMPEEIIETCS YPOBHEM CAMOCTOSATEFHOM MMOATOTOBKHU CTYACHTOB.

Lenp mpoBeneHwst 3aHATHS - TMOIBECTH WTOTH CaMOCTOATEIBHOTO OCBOEHHS Yy4eOHOTrO Marepuana,
TEOPETHYECKUX NCTOYHUKOB, TEMAaTHYECKHX 3a]1a4, a TAK)KEe 3aKPENUTh 3HAHUS M YMEHUS 0 KypCy.

3amaya TPOBEACHUS CEMHHAPCKOTO 3aHSATHS - TPUBUTHE HABBIKOB ITyOJIMYHOTO BBHICTYIUIEHUS, yMEHHUE
JIOTUYECKH, CONIEP)KATEIEHO, apryMEHTHPOBAHHO, YOEIWTENhHO BBIpaXKaTh CBOW MBICIH, JIENATh IPABUIbHBIC
BBIBOJIBI, CBS3BIBATH MaTepuajd y4eOHOro Kypca C COBPEMEHHBIMH TIpoOieMaMu  (PyHKIIMOHUPOBAHUS
COITMATTHHO-3KOHOMUYECKIX CUCTEM U (hOPM TOCYIapCTBEHHOTO YITPABICHUS.

3amoroM yCHENHOTO IPOBEJSHHUS] CEMUHAPCKOT'O 3aHSATHs SBIAETCS TINATENbHAs IOATOTOBKA K HEMY H
pammoHanbHOE pachpezeneHre BpemMeHHW. llpm »ToM ciemyer y4YuTBIBaTh, YTO Ha CEMHHAPCKOM 3aHSATHH
OLIEHWBAIOTCS HE TOJIBKO OTBETHl HA OCHOBHBIC BOMPOCHI, HO M JIpyrue (popMbl pabOTHI CTYIAEHTOB, B TOM YHCIIE
OCHOBaTeIIbHbIC JIOTIOJHEHHUS, COOOIIEHUS y4acThe B OOCYXIEHHH BBICTYIUIGHUH, IpaBHJIbHAS ITOCTaHOBKA
MpoOJIEMHBIX BONPOCOB K JOKJIATUUKY, JOKJIA Ibl, IPE3CHTAIMH U T.II.






