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Buzuposanue PII/L 1ist uciosTHeHMs B 04epeJHOM y4eOHOM roxy

"YTBEPKJIAIO"

Pabouas mporpamMmMa nepecMoTpeHa, o0cyxkieHa u onoopena yis ucnonuenus B 2026 - 2027 yueOHOM roay Ha
3acenanuu kadenpsl IHOCTpaHHBIX SI3BIKOB

[Iporokomn ot " " 2026 r. No

(mozanucek)

3aB. kadenpoii KaHI.e. HAYK, TOLEHT, JInBeHora B.A.

Busuposanue PII/] 115 ucrioiHeHUs B 04epeHOM y4eOHOM Tofy
"YTBEPXIAIO"

Pabouas nmporpamMmMa nepecMoTpeHa, o0CcyxaeHa U ogoopena jyis ucnoinenus B 2027 - 2028 yueOHOM romy Ha
3acenannu Kadenapsl IHOCTpaHHBIX SI3BIKOB

[Iporokom ot " " 2027 1. No__

3aB. kadenpoit KaH. eI HayK, Jo1eHT, JlmBeroa B.A. (mommcs)

BusupoBanne PII/I ny1s1 ncnosiHeHus B 04epeHOM Y4eOHOM roay

"YTBEPXIAIO"

Pabouas mporpamMma nepecMoTpeHa, o0CcykaeHa U ogoopena it ucnoinaenus B 2028 - 2029 yueOHoM roay Ha
3aceanuu Kadeapsl THOCTpaHHBIX S3bIKOB

IIporokomn ot ™ " 2028 1. No_

(moamuce)

3aB. kadenpoii KaH/I.IIe1.HAYK, IOUEHT, JInBenmoBa B.A.

BuzupoBanue PII/I ny1s1 ucnojiHeHuUs B 04epeaHOM Y4eOHOM roay

"YTBEPXIAIO"

Pabouas mporpamma nepecMoTpeHa, oocykaeHa u ogodpena s ucnoiaaenus B 2029 - 2030 yuebHoM romy Ha
3acemanuu Kapenpsl IHOCTpaHHBIX S3BIKOB

[Iporokomn ot " " 2029T1. No

3aB. kadenpoii KaH]I.IIe.HAYK, TOIEHT, JInBeHmoBa B.A. (tommvcs)



PA3JIEJ 1. OPT AHU3AIIMOHHO-METOJINYECKHI

1.1. HEJYU JUCUMUILIMHDBI

OCHOBHO# LENBIO AUCIUILIHHBI « THOCTpaHHBIH 31K IPO(eCcCHOHATEHON HATPABICHHOCTH SIBIISCTCS
JanbHelIee pa3BuTHe YMEHUH 3 GEKTHBHO 00MIAThCs Ha HHOCTPAHHOM SI3bIKE B TPO(ECCHOHATLHOM,
aKajieMHUYECKOl 1 OBITOBOH chepax, a UMEHHO: 00CYKAaTh Y4eOHbIE U MPOPECCHOHATBHBIC TPOOIEMBI;, TOTOBUTH
MyOJUYHBIC BBICTYIUICHHS HA aHTJTHHCKOM SI3BIKE IO IIMPOKOMY KPYT'y BOITPOCOB; HAXOUTh HOBYIO TEKCTOBYIO,
rpaHuecKyro, ayIno- ¥ BUACOMH(OPMAIIHIO, COAEPIKAIIYIOCA B MHOCTPAHHBIX HCTOUHUKAX; TTHCATH
npodeccHOoHaANbHBIE TEKCTHI U IOKYMEHTBI, BECTH JIEJIOBYIO MEPENHCKY; MTEPEBOANTH HHOS3BIUYHBIC MPOPECCHOHATBHO
HaTpaBJICHHBIE TEKCTHI C aHTJIMHACKOTO SI3bIKa Ha PYCCKHUH U HA000POT, TIONB3YSCh IBYS3bIYHBIMU
TEPMUHOJIOTMYCCKUMHU CJIOBAPAMMU, BJICKTPOHHBIMU CJIIOBAPSAMHA U JPYTYUMHU BO3MOXKXHOCTAMU, IPEAOCTABIACMBIMHA
coBpeMeHHbiMU UT.

TemaTrKa 00yUeHHS HHOCTPAHHOMY SI3BIKY PO eCCHOHANBHON HAIIPABIEHHOCTH 00YCIOBICHA HEOOXOMUMOCTRIO
00€CIIeUnTh:

1) mpodeccnoHaIbHYIO AeATENFHOCT OYAYIINX CIEIHATHCTOB B YCTHBIX MM ITMCHMEHHBIX KOHTAKTaX C
3apyOeKHBIMHU KOJUICTaMH;

2) 3¢ deKTUBHYIO TPOPAOOTKY YCTHBIX HJIH MTMChMEHHBIX HHOSI3BIYHBIX HCTOYHHKOB 110 CIICIUATILHOCTH (UTCHUE
mpodecCHOHANBHON INTEPATYPHI, CIYIIAHUE JOKIa0B U COOOIIEHU 1 T.1I.).

1.2. YYEBHBIE 3AJJAYY JUCHUITJIMHBI

- TMOBBIIICHUE UCXOHOTO YPOBHS BJIAJICHUSI HHOCTPAHHBIM S3bIKOM, JIOCTUTHYTOrO 00yJaONIMMHCS Ha
MIPEABIAYIIEM dTaTle O0YICHIS;

- OBJIQJICHHE O0YJAIONUMHUCS YPOBHEM KOMMYHUKATHBHON KOMIIETEHITH, KOTOPHII TTO3BOJISIECT PENIATh
COIMAIbHO-KOMMYHHKATHUBHBIE 3a/1a4H B PA3JIMYHBIX 00JIACTIX PO ECCHOHAIbHOM, HAYYHOM, aKaIeMUYSCKOM U
COLIMOKYJIBTYPHO# chepax OOIICHHUS;

- pa3BUTHE Y O0yUJaAIOIMINXCS YMEHUN CAMOCTOSATEIHHO TPHOOPETATh 3HAHUS, HEOOXOIUMBIC JIJIST PEIICHUS
KOMMYHUKAaTHBHBIX 337124,

- pa3BUTHE KOTHUTHBHBIX YMEHHH 00YJaromnuXCsl, pACIIUPEHNE BO3MOXKHOCTEH I YIeOHOH aBTOHOMUH, Pa3BUTHE
CrIocoOHOCTEH K caM000pa30BaHHUIO;

- pa3BHUTHE YMEHHH paboTaTh C MyJIbTUMETUHHBIMU TPOTrPAMMaMH, SJIEKTPOHHBIMH CIOBAPSIMH, HHOS3BIYHBIMH
pecypcamu cetn HTepHET, paciMpeHrne Kpyro3opa 1 MoBbIIIeHne HH()OPMAITMOHHON KYJIbTYpBI CTYIEHTOB;

- pacuMpeHune CIOBapHOro 3arnaca u (pOpMUPOBAHHE TEPMUHOIOTUIECKOT0 alliapaTta Ha HHOCTPAHHOM SI3bIKE B
npodecCHOHANBEHON M HAYYHBIX cepax JesTeNbHOCTH;

- BOCIIUTaHHUE TOJIEPAHTHOCTH M YBaXKEHHUS K AYXOBHBIM IIEHHOCTSIM Pa3HBIX CTPaH M HAPOIOB.

1.3.2. Jucyunauna "Hnocmpannulii 361k npogeccuonanrvrol nanpasieHnocmu'”  evicmynaem onopou Oist
CeOYIOUUX  DIIeMEHMOB:

VYmpasiieHre 00EeCTBEHHBIMHU CBSI3MHU B TOCY/IaPCTBEHHON W MYHHUITUITATIEHON CITyk0e

I/IH(I)OpMaHI/IOHHO-aHaHI/ITI/I‘ICCKHe TEXHOJIOTUU IroCyAapCTBEHHOT'O U MYHUIIUIIAJIBHOI'O YIIPABJICHUA

Opranu3aius MpoeKTHON AeSITENFHOCTH B OpraHax BIacTH

1.4. PE3YJIBTATBI OCBOEHUA U CHUIIJINHBI:

VK-4.2: Apeymenmupoeanno U KOHCmMpYKmueHo omcmauseaen ceou nosuyuu u uoeu 8 akademMusecKux u
nqubeCCLlOHa]leblx ()MCKyCCMﬂX HA UHOCMPAHHOM A3blKe

3HaTb:

Yposenn 1 | - criocoOb! ycTaHOBIIGHHS U OAIEPKUBAHUS TPOGECCHOHAIBHBIX KOHTAKTOB;

YpoBens 2 |- ciocoObl yCTaHOBIIEHHS | ITOIEP>)KUBAHUS TPO(ECCHOHANBHBIX KOHTAKTOB,;
- crtocoObl 0OMeHa MHQOpManHel Ha THOCTPAHHOM SI3bIKE;

ypOBEHb 3 | - cnocobmI YCTAaHOBJICHUS U ITOAJACPIKUBAHUSA HpO(l)eCCI/IOHaIIBHBIX KOHTAKTOB;, CI1oco0bI
B3aHMOI[CI>iCTBPIH C MMapTHEPpaAMH1 U oOMeHa I/IH(l)OpMaLII/Iel\/JI Ha MHOCTPAHHOM S3bIKC;
- TCPMUHOJIOI'MI0, HA OCHOBC KOTOpOfI OCYHICCTBJISAACTCA BSaHMOﬂeﬁCTBHG IapTHCPOB.

VYMeTh:

YpoBens 1 | -00marscst Ha THOCTPAHHOM SI3BIKE B PA3JIMYHBIX CUTYALUSX MPO(ECCHOHAIBEHOTO U JIEIIOBOTO
O0ILIEHHSI C YUETOM peructpa oOmieHus;

YPOBEHB 2 |- MNPUMCHATH 3HAHUA JICKCUKU U T'PAMMATHUKU B IMTIOBCCIHCBHOM O6I].I€HI/II/I; HCIIOJIB30BaTh OCHOBHBIC
CJIOBOCOYCTAaHHA 1 I‘paMMaTI/I‘{eCKI/Iﬁ MaTcpuajl B TUIIMYHBIX CUTYyallUuAX O6H.[CHI/I}I;

YpoBeHnb 3 | -001aTHCS HA MHOCTPAHHOM SI3BIKE B PA3JIMYHBIX CUTYaIUSX MPO(ECCHOHAIBHOTO U JAET0BOTO
O0ILEHHS C YUETOM perucrpa oOIIeHus;

-HCIIOJIb30BaTh COBPEMEHHBIE TEXHOJIOTUH, BKIIFOYAs JUCTAHITMOHHBIEC CPEJICTBA OOIICHNUS;

- VUUTHIBATh COLMOKYJIBTYPHBIE OCOOSHHOCTH OOINEHUS, HCIIOIB30BATh

COOTBETCTBYIOIIHE S3bIKOBBIC CPEACTBA OOLICHMSL.




Bnanern:

YpoBeHb 1 | - UHOCTPAHHBIM SI3BIKOM Ha YPOBHE JJOCTATOYHOM ITOJIJICPKAHUSI KOHTAKTOB C JICTIOBBIMU TTAPTHEPAMHU;

YpoBeHb 2 | - THOCTPAHHBIM SI3BIKOM Ha YPOBHE JJOCTATOYHOM ITO/JICPKAHUSI KOHTAKTOB C JICIIOBBIMU TTAPTHEPAMHU;
- CIIOCOOHOCTSIMU OOIIATHCSI HA MHOCTPAHHOM SI3bIKE B PA3JIUYHBIX CHUTYaIMSIX TPOPECCHOHATLHOTO U
JICTIOBOT'O OOIICHHS;

ypOBeHb 3 - MHOCTPAaHHBIM SA3bIKOM Ha YPOBHC JOCTATOYHOM MOAACPKAHWA KOHTAKTOB C ICJIOBBIMU IIAPTHEPAMU

- COCOOHOCTSIMH  OOIIATHCS HA HHOCTPAHHOM SI3bIKE B PA3JTUYHBIX CUTYAIUsIX TPO(ecCHOHaIbHOTO U
JICIIOBOT'0 OOIICHHS;

- CHOCO6HOCT5{MI/I I YUCTIOJIb30BaHN A COBPEMCHHBIX TEXHOJIOTUH JJI1 YCTAHOBJICHUS MMOAACPKAHUSA
KOHTAKTOB C MAPTHEPAMEL.

1.4. PE3YJBbTATBI OCBOEHUS JUCLHUIIJINHBI:

VK-4.3: Ocywecmensiem nouck uHOSI3bIYHbIX MANEPUATO8, NEPEGOOUM U PEOAKINUPYEM PA3TUYHbIE
axademuyeckue, NPoPecCUOHATbHBLE, OeL08ble MEKCHbL ¢ UCHOTb308AHUEM COBPEMEHHBIX UHPOPMAYUOHHBIX
MexHOoN02Ull U Pecypcos

3HaTh:
YpoBenb 1 | - ocoOeHHOCTH (POPMATOB COCTABIICHUS JICIOBBIX ITUCEM, JICJIOBOM JIOKYMEHTAITUH
YpoBeHb 2 | -ocoOeHHOCTH (HOPMATOB COCTABJICHHUS JICIOBBIX MHCEM, JICIOBOM JOKYMEHTALIUY;
- 0COOCHHOCTH COCTaBJICHHsI 0030POB, HAIMMCAHUS ICCE, AaHHOTAITHA.
VYpoBenn 3 |- ocobeHHOCTH (HOPMATOB COCTABIICHUS JIENIOBBIX ITHCEM, JICTIOBON JIOKYMEHTAITIH;
- 0COOEHHOCTH COCTABJICHUS 0030pOB, HAITMCAHUS 3CCE, AHHOTAIIN;
- CIIOCOOBI U NIPHUEMBI PEAAKTUPOBAHNA NHOA3BIYHBIX TCKCTOB C UCITIOJIB30BAHUEM JIBYA3BIYHBIX,
TOJKOBBIX CHOBapeﬁ, CITPAaBOYHHMKOB, BKJII0OYasi COBPEMCHHEIC OHJIAMH TEXHOJIOTUH
Ymers:
YpoBenn 1 |- mepeBoANUTL ¢ MHOCTPAHHOTO SI3bIKA HA PYCCKUM M ¢ PYCCKOTO Ha MHOCTPAHHBIN 3aJIaHHBIC
npodecCHOHANTBHBIC TEKCTHI ¢ UCTIOIL30BAHUEM JIBYS3BIYHBIX U TOJKOBBIX CIIOBAPEii;
YpoBeHb 2 | - IepeBOANUTH ¢ HHOCTPAHHOTO SI3bIKA HA PYCCKHI M C PYCCKOT'O HAa HHOCTPaHHBIN 3a/JaHHbIC
npodecCHOHANBHBIC TEKCTHI ¢ UCTIONL30BAHUEM JIBYSI3BIYHBIX U TOJKOBBIX CIIOBAPEiA;
- yMEET PEeJaKTHPOBATh U COCTABJIATH MPOPECCHOHATLHBIC TEKCTHI (AHHOTAIIWH, JICIOBBIC TUChMA,
JIETIOBYIO IOKYMEHTAIIMIO) Ha MHOCTPAHHOM $SI3bIKE C YUETOM HX (opMmarTa.
YpoBeHnb 3 | - IepeBOANUTH ¢ HHOCTPAHHOTO SI3bIKA HA PYCCKHI M ¢ PYCCKOT'O HA HHOCTPaHHBIN 3a/JaHHbIC
npodecCHOHANBHBIC TEKCTHI ¢ UCTIONL30BAHUEM JIBYSI3BIYHBIX U TOJKOBBIX CIIOBAPEii;
- YMEET PeIaKTUPOBATh U COCTABIIATH MTPpOodeccHoHambHbIEe TEKCThI ( aHHOTAIINH, IETIOBbIC TUChMA,
JIETIOBYIO TOKYMEHTAIIMIO) HA MHOCTPAHHOM SI3bIKE C YUETOM HX (popmarTa;
- TIOJIB30BAThCS CIIPABOYHBIMH MaTepHAIAMH B [ENSAX JOCTHIKCHUS SKBUBAJICHTHOTO TIEPEBO/IA U
pEelaKTHPOBAHUS TEKCTOB.
Bnagers:
YpoBeHnb 1 | - 13bIKOBBIMU YMEHHSIMH JJISI [IEPEBOJIA C HHOCTPAHHOT'O SI3bIKa HA PYCCKHUI U ¢ PyCCKOro Ha
WHOCTPAHHBIN 3aJaHHBIX MPOPECCUOHATBHBIX TEKCTOB.
YpoBeHb 2 | - SI36IKOBBIMH YMEHUSIMH JITSI IEPEBOJIA C MHOCTPAHHOTO S3bIKA HA PYCCKUI U ¢ PYCCKOTO Ha
WHOCTPAHHBIA 3aJAHHBIX MPOPECCUOHATBHBIX TEKCTOB;
- JIGKCUKO-TPaMMATHYCCKHM MaTEPHAIOM, BKITFOUasi HHOS3BIYHYIO TEPMUHOJIOTHIO, JUTS TIepPEeBOIa
WHOSI3BIYHBIX TEKCTOB;
YpoBeHnb 3 | - I36IKOBBIMU YMEHUSMH JIJTS IEPEBOJIA C HHOCTPAHHOTO SI3bIKA HA PYCCKUMN U C PYCCKOTO Ha

HHOCTpaHHLIﬁ 3aaHHbIX HpO(l)eCCI/IOHaJ'H:HBIX TCKCTOB,

- JICKCUKO-TPaMMAaTH4YCCKUM MATCPHUAJIOM, BKIIHOYasl HHOA3bIYHYIO0 TCPMHUHOJIOTHUIO, JJI IEPEBOAA
HMHOA3BIYHBIX TCKCTOB,

- CIOCOOHOCTSIMH K AHAJIN3Yy COACPIKAHUA TCKCTOB U TOJIKOBAHHWA OTACIIbHBIX TCPMHWHOB.

B pezynomame oceoenusn Oucyuniaunst ""Huocmpannulii a3v1k npogeccuonanvnon nanpasiennocmu'’’

3.1

3HATh:

-MHOCTPaHHYIO TEPMUHOJIOTHUIO B chepe MpodecCHOHANBHON A TEIBHOCTH; -00IeyTOTPEOUTENBHYIO 1
Hay4HYIO HHOSI3BIYHYIO JIEKCHKY;

-UHOA3SBIYHBIC PCUCBBLIC q)OpMy.]'IBI, KIIMIIEC, (bpa3eOJ'IOFI/I‘-IeCKI/IC 1 HIUOMATHYCCKUEC O60pOTLI;

-CTPYKTYPY YCTHOI'O MOHOJIOTUYCECKOI'O BLICKA3bIBAHUA U TUCbMCHHOI'O HAYYHOI'O TCKCTA, KOMITIO3ULIUTO
HY6J'II/I"IHOFO BBICTYIIJICHUA

-0COOEHHOCTHU ATHKETA HY6J'II/I‘{HOFO BBICTYIIJICHH .

3.2

YMerh:




-UCII0JIb30BaTh 3HAHUA HHOCTPAHHOI'O A3bIKa B HpO(l)CCCI/IOHaHLHOfI nu Hay‘lHOI‘/'I JACATCIIBHOCTH

-IPUMEHSTH S3BIKOBBIEC M AKCTPATMHTBUCTUYECKHIE CPEACTBA BO BpeMsl ITyOJMYHBIX BBICTYTUICHHH Ha
Hay4YHBIX KOH(epeHuusx, Gopymax u T.1.

- IOHUMAaTb OCHOBHBIC UCU, COACPIKAHUC U NC€TAJIN MUCbMCHHbBIX HAYYHBIX TCKCTOB,

-A€J1aTh CBA3HBIC COO6HI€HI/I$I 110 Haquoﬁ nu HpO(l)eCCI/IOHaHLHO-OpHCHTI/IpOBaHHOﬁ TEMaTHUKCE.

3.3 | Biaagers:

-cIIOCOOHOCTBIO K 0000IIEHHIO, aHATIM3Y, BOCIIPHATHIO U IPOIYLIPOBAHUIO HH(OPMALIMU HA HHOCTPAHHOM
SI3BIKE;

-OCHOBaMH Hy6JII/I‘IHBIX BI)ICTYHJICHI/Iﬁ 1 CO31aHU HAYUHBIX TCKCTOB.

1.5. ®OPMbI KOHTPOJIsA

Tekymuii KOHTPOJIb YCIIEBAEMOCTH MO3BOJISIET OLIEHUTH YPOBEHb C(HOPMHPOBAHHOCTH DJIEMEHTOB

KOMITETeHIINH (3HaHHI, yMEHHH U TPHOOPETEHHBIX HABBIKOB), KOMIIETEHIINH C TTOCIEAYIOIUM 00beTMHEHUEM
OIIEHOK ¥ MPOBOJHTCS B JOpPME: YCTHOT'O OITPOCa Ha JIEKITUOHHBIX U CEMHUHAPCKUX/TIPAKTHUECKUX 38 HATHIX
(ppoHTANBHBIN, HHAMBHYATbHBIN, KOMIIEKCHBIH ), TUCBMEHHOW MPOBEPKHU (TECTOBHIE 3a[aHNs1, KOHTPOIb 3HAHUH TI0
pazzeny, CUTYal[MOHHBIX 3aJJaHUH U T.I1.), OLIEHKW aKTUBHOCTH pabOThl 00YJaroIIerocs Ha 3aHsITHH, BKITIOYas 3aJaHNs
JUIs1 CAMOCTOSITEIbHON paboThI.

Hpomeofcymouuaﬂ ammecmauus

Pe3ynbraThl TEKyIIEro KOHTPOJISI U MPOMEKYTOYHOH aTTecTallii (GOPMUPYIOT PEHTHHTOBYIO OLICHKY PabOThI
cTyaeHTta. Pacnipenenenue 0amioB npu GopMUPOBaHUH PEUTUHIOBOM OIICHKH PaOOThI CTYIEHTA OCYIIECTBIISAETCS B
COOTBETCTBHH C JICHCTBYIOIINUM JIOKATHHBIM HOPMATHBHBIM akToM. [lo mucrmmumae "VIHOCTpaHHBINA S3BIK
npodecCHOHANBHON HAIIPaBICHHOCTH" BHJIOM IPOMEKYTOUHON aTTECTAINK ABJISIETCS  3a4eT/3a4éT

PA3AEJ 2. COAEP) KAHUE JUCHUIIJINHBI

4.1. PexoMeHayeMas JJUTepaTypa

1. OcHoBHas JuTEpaTypa

| ABTOpBI, | 3araBue | WsnarenscTBo, ron




ABTOpHI,

3armaBue

I/I3I[aTCJ'H>CTBO, roa

J]ma [Mukanosa, E. A. AHrImiickuii 36K B IpodeccuonanbHo | MarauTtoropek : MI'TY
JeaTenbHOCTH | yueoHoe mocobue / E. A. | um. I'.11. Hocosa, 2024 —
IIukanosa. — I[IukanoBa, E. A.. — Yacts 2 — 2024. — 83 c.
Tekcer : anekrpoHHbIii // Jlans : — ISBN

J1.2 [[ImaxoBa, A. I1. AHTIMicKui A3bIK B chepe
roCy1apCTBEHHOI'0 1 MYHHMIIMIIAJIbHOI'O Mocksa : UIHOPA-M,
ynpasienus : yueouuk / A.IT. [IImakoa. |2025. — 294 ¢
— Mocksa : UH®PA-M, 2025. — 294 c.

Jlapuomus | Professional English for — Mockaa : [leno PAHXuI'C, 2022. — | Jlapuomus, A. C.
, A.C. [Administrators mo aHrJIuiCKOMY 115 ¢. — ISBN 978-5-94456-336-1. —

S3BIKY : yueOHoe mocobue / A. C.
Jlapuormmn, H. A. JlecHukoBa. —

TeKcT : aIeKTpOHHBIH //

2. JlonmoTHUTEIbHAS JINTEPATYPA

ABTODHI, 3arnaBue Uz patenscTBO, roj
2.1 English for Public Servants = Hounenk : OI'BOY
E. A. Bonkoga «AHTTUHACKHN S3BIK 7151 Tocemyxammx» | BO

y4e0HO-MeTOAnYEeCcKoe Tocodre 1o «JOHAYUI'Cy,
qucnuruinHe «THOCTpaHHBIH S3bIK 2024
npoecCOoHaTbHON HAMPaBICHHOCTI
Juis oOyuatronuxcs 1 Kypca
00pa30BaTeNbHON MPOrpaMMbl
MarucTpaTypsl
HanpasieHus noarorosku 38.04.04
«["ocynapcTBEeHHOE U MYHHIIMIIATBHOE
yIpaBICHHUE)» (MarucTepcKas mporpamma
«l"ocynapcTBEeHHas: U MyHUIIUNIAIBHAS
ciryx0a») O4HOH, 3a04HOM (hopM
o0yJeHUs

2.2 [erpuiiesa, O. C. AHTTTUHACKUHN S3bIK 711 MaTUCTPaTyPhI: Mockea : [IpocnekT, 2024,
00CyXaaeM COBpeMEHHBIE ITPOOIEMEI. — 128 ¢. — ISBN
English for Masters: Discussing Issues of [978-5-392-41383-6. — —
the Day. Yposens C1 : yueOnux / O. C. | URL:
Ierpumiesa, H. B. Ctapocrtuna, . 1O. https://e.lanbook.com/bo
Comnoseena ; nox pegakuuei H. B. ok
CTapoCTHHOM. 1463778

J2.3 ITomnasckas, T. B., AnTIHicKuit 361K, [Tpo0ireMbl Mocksa : U31aTenscTBO

CricoeBa, T. A. KOMMYHUKAIWA: yaebHoe HOpaiiT, 2021

3. MeTtoanueckue pa3padoTku

ABTOpBI, 3ariaBue H3nmaTenbcTBO, TOI
JI3.1 Wuoctpannblit A361K podeccruonanboi | Jonenk : PTBOY
E. A. Bonkora HaNpaBJIE€HHOCTU: METOIMUECKHE BO «IOHAVYHUI Cy,
PEKOMEHJalluU IO OpraHu3aluu 2023

CaMOCTOSITETIbHOM paboThI 1J1st
oOyuatomuxcs 1-ro kypca
o0pa3oBaTeIbHON IPOTPaAMMBI
MarucTpaTyphbl HANPABICHUS
noarorosku 38.04.04
«TocynapcTBeHHOE U MyHHIIUTIAIEHOE



https://e.lanbook.com/book
https://e.lanbook.com/book

JI3.2 I''M. Ycauepa WHuocrtpanssklii 361k ipodeccuonanbroi | Jounenk: ®I'BOY BO
HaIIPaBJICHHOCTH: METOJUYECKUE «JOHAVYUI'Cy,
PEKOMEH TaIuu JIIs 2023

NPOBECHNUS TPAKTUYECKUX 3aHATHH LIS
oOyuarormxcs 1

-ro Kypca 00pa3oBaTenbHON MPOrpaMMBl
MarucTpaTypsl

HarpasJyienus nmoarorosku 38.04.04
«l"ocynapcTBeHHOE U

4.2. [lepevyeHb pecypcoB
HH(OPMAIMOHHO-TEJIEKOMMYHUKAaNMOHHOH ceTH ""UHTepHeT"

31 Hayunast snexrponnas 6ubmorexka "KUBEPJIEHNHKA" https://ciberleninka.ru/
e DrekTpoHHO-0nOHoTedHast cucreMa Jlans, 2011-2025 https://e.lanbook.com
33 DneKTpoHHO-0MOIoTeYHast cucTeMa Znanium https://znanium.ru

4 OBC «SOCHUM» https://sochum.ru

4.3. [lepeyeHb MPOrPaMMHOT0 00ecIIedeHUs

JIMIeH3MOHHOE ¥ CBOOOIHO PACIPOCTPAHIEMOE IPOrPaMMHOE O0ECIICYSHHE, B TOM YHCIIC OTEUECTBEHHOIO
MIpoOU3BOACTBA:

- Libre Office (niuiensus Mozilla Public License v2.0.)

- 7-Zip (mumensus GNU Lesser General Public License)

- AIMP (mumensus LGPL v.2.1)

- STDU Viewer (freeware for private non-commercial or educational use)

- GIMP (munien3ust GNU General Public License)

- Inkscape (sumensuss GNU General Public License).

4.4. TIpodeccuoHabHbIe 0a3bI JAHHBIX H HH(OPMALIMOHHBIE CIPABOYHbIE CHCTEMBI

Useful English - caiiT mis Tex, KTo n3ydaer aHTIMACKUH I3bIK Kak nHOCTpaHHbIi. https://usefulenglish.ru
MynbTHTpPaH - HHTEPHET-CUCTEMA JABYSI3bIUHBIX clioBapei https://www.multitran.com
CospeMenHsIii cioBaphb Ha 6aze MU - http://context.reverso.net

4.5. MaTepHaJbHO-TeXHUYECKOe o0ecnevyeHne THCIUTLTHHBI

Jiis mpoBeeHNs y9eOHbBIX 3aHATHH, IPETyCMOTPEHHBIX 00pa30BaTEIHHON IPOrPaAMMON, 3aKPEILICHBI

ayIUTOPHH COTIIACHO PACIHCAHUIO yIeOHBIX 3aHSATHI:

pabodee MecTo mpenofaBaTes, II0Ca0YHbIE MECTa 10 KOJNIECTBY O0YJArOMUXCs, TOCKA MEITOBas, IIEPCOHATBHBIN
KOMIIBIOTED C JUICH3UPOBAHHBIM ITPOrPAMMHBIM 00€CIIEYeHHEM OOIIEro Ha3HAYCHH S, MYJIbTUMETUHHBINA TIPOEKTOP,
9KpaH

PA3JEJI 5. ®OHJA OHEHOYHbIX CPEJICTB

| 5.1. KonTpoabHble BONPOCHI M 3a1aHUA



http://www.multitran.com/
http://context.reverso.net/

Kon xomnereninu Unnukatop copMupoBaHHOCTH KomreTeHInu Homep 3aganus Tun 3aganus Y poBeHb
CIIOXHOCTH 3aJaHus Bpemst BoimonHenus (MUH.)

YK-4 YK-4.2 64,65,66 oTKpBITHIH

MOBBILIEHHBIN 5 MUH.

YK-4 YK-4.2 67 OTKpBITBIN -IPUMEHEHIE 3HAHUIH B HETUITMYHOW CUTYalluu BhICOKHiA 10 MuH.
YK-4 YK-4.2 68 Ha ycraHOBIIeHIE COOTBETCTBUS WJIH TTOCIEIOBATEIIEHOCTH 0a30BbIi 3 MUH.
YK-4 YK-4.3 69,70 OTKpBITBIH — IpUMEHEHNE 3HAHUN B TUMMMYHOM MPAaKTUYECKOH CUTyalluu
MOBBIIEHHBIN 5 MUH.

YK-4 YK-4.3 71 Ha yctaHOBIIEHHE COOTBETCTBHS MJIH TIOCIIEAOBATEIHHOCTH 0a30BhIN 3 MUH.
YK-4 YK-4.3 72 OTKpbITHIi — IpUMEHEHHE 3HAaHUH B HETUITUYHON CUTYallUH

BbICOKHM 10 MuH.

3amanue 1
BHUMAaTENBEHO MPOYUTATH TEKCT 3aIaHUS U MOHATH CyTh Bopoca. [IpoyMaTh JIOTHKY U MTOJTHOTY OTBETa. 3anucaTh
pa3BepHYTHI 00OCHOBAHHBIM OTBET, UCTIONIB3YsI YETKHE KOMITAKTHBIE (POPMYITHPOBKH.

Public policy analysis increasingly strengthens its claim to be an alternative to the field of public administration.
Public policy analysis is perceived as “prescribing”. The primary priority of public policy analysis is to explain rather
than prescribe. Public policy analysis mainly focuses on the nature of public administration and how decisions are
made.

Comment upon the statement: The method of public policy analysis.

OtBeT:

3ananue 2. BHUMaTEeNbHO MPOYUTATH TEKCT 33/IaHUs U MIOHATH CYTh Borpoca. [Ipoxymarts JOTHKY W TOJTHOTY OTBETA.
3anmcath pa3BEepHYTHIH 000CHOBAHHBIN OTBET, HCIIONIB3YS YETKHE KOMIAKTHBIE (DOPMYINPOBKH.

Migration mobility is an important phenomenon that has formed the developments in the world in various aspects
since human history. Sometimes during periods of war and internal turmoil, sometimes in line with economic goals,
and sometimes due to the effects caused by natural disasters, people leave their places voluntarily or necessarily.
Immigration policies that cannot be managed on a certain level could be a security threat to nation-states and lead to

conflicts between regions.

Comment upon the statement: Immigration policies that cannot be managed on a certain level could be a security
threat to nation-states and lead to conflicts between regions.

OtBer




3aganue 3

BauMaTenbHO MpoYUTaTh TEKCT 3aaHUs U TOHATH CYTh Bompoca. IIpoaymaTs JIOTHKy U MOTHOTY OTBETA. 3alucaTh
pa3BepHYTHI 000CHOBAHHBIN OTBET, UCIIOJbL3YS UETKHE KOMITAKTHBIC (POPMYIHPOBKH.

Governance is one of the most up-to-date and popular approaches in the field of organizational sciences. Within the
discipline of public administration, discussions on governance often come to the fore. Due to the nature of the
discipline, public organizations are at the center of governance discussions. In this context, discussions are mostly
conducted from the perspective of public organizations.

Comment upon the statement: The public policy making process is a planning, an implementation and an evaluation.
OtBeT:

3amanue 4

HquHTaﬁTe 3aaHUC U 3alIUIIUTC apryMCHTHI, 06OCHOBI>IBaIOHII/Ie OTBCT:

The role of communication in negotiation is multifaceted and critical for successful decision-making. Effective
communication requires careful consideration of factors such as the audience's background, clarity of message, and
the willingness to negotiate. In negotiation, effective communication is crucial as it allows parties to articulate their
positions clearly. Each party needs to express their interests, concerns, and desired outcomes. Without clear
communication, misunderstandings can arise, leading to failed negotiations or suboptimal agreements. Describe the
role of effective communication in successful international negotiations.

OtsBerT:

3anmanue 5. [IpounTaiiTe TEKCT M YCTAHOBUTE JIOTHYECKYIO ITOCIIE0BATEIHHOCTh, IPOHYMEPOBAB MPEAIOKEHHUS B
COOTBETCTBHUU C MX JTOTHKOM:
It takes practice to be a listener, but it’s a valuable skill to have—especially when disagreements arise! If you’d like
to improve your listening skills, this article is for you: we’ve assembled a list of psychology-backed tips to help you
be more open-minded and know what to say in conversations, as well as how to read and effectively employ body
language. Being a good listener is an important part of connecting with and learning from others. In the workplace,
it can be a particularly useful tool, whether you’re dealing with a tough manager or an organization filled with
communication silos.

» Be a good listener.

* Ask questions.

* This shows that you want to get this job and your serious attitude to the interview.

« Send a thank-you note to the interviewer.

« If you don’t understand something important ask clarifying questions.

* This is a great way to show your interest i n the position once more and to thank the interviewer for their

time. OtBer:




3amanue 6
IIpouuTaiiTe 3aJaHKE U 3AMUIINTE APTYMEHTBI, 000CHOBBIBAIOIINE OTBET:

Business decision-making is the process of selecting a logical choice from the available options. When trying to make
a good decision, a person must weight the positives and negatives of each option, and consider all the alternatives.
Describe the role that a well-made decision plays in regional governance.

OTBeT:

3aganwue 7

[IpounraiiTe TEKCT U OTBETHTE HA BOIPOCHI:

Communication skills such as active listening, empathy, and assertiveness enable negotiators to understand the needs
and perspectives of others, fostering a cooperative atmosphere. Open and transparent communication promotes trust,
collaboration, and exploring mutually beneficial solutions. Additionally, effective communication helps negotiators
manage emotions and maintain professionalism, even in tense or high-pressure situations.

What helps to find mutually beneficial solutions in communication?

What are communication skills?

OTBeT:

3ananue 8

HquHTaﬁTe TCKCT U YCTAHOBUTEC COOTBCTCTBUC!

A private service company is governed by commercial interests; a public service company responsible for the
provision of public services is heavily influenced by political and social priorities. And the aim of public services is to
improve the quality of life of the general public. The value of an administration depends to a great extent on the way
its staff is deployed, badly or well according to the greater or lesser wisdom of the regulations and processes of
allocation, promotion and so on. Personnel management is relatively simple when it concerns officials recruited to fill
a specific post, who do not belong to any particular corps and are not in the career service.

A. A private service company is governed by... 1. social rather than commercial.

b. The objectives of a public service organization are ... 2. a great extent on the way its staff is
deployed, badly or well according to the greater or lesser wisdom of the regulations and processes of allocation,
promotion, secondment and so on.

B. The aim of public services is... 3. commercial interests, a public service company responsible

for the provision of public services is heavily influenced by political and social priorities.

I'. The value of an administration dependsto ... 4. it concerns officials recruited to fill a specific post,
who do not belong to any particular corps and are not in the career service.

I. Personnel management is relatively simple when ... 5. to improve the quality of life of the

general public.

OtBeT:

3anummTe BEIOpaHHbIC UQPHI IO COOTBETCTBYIOIMMH OYKBaMHU:

A.B.B.T. L




3ananue 9

[IpounTaiiTe 3aJaHre U 3aMUMINTE APTYMEHTBI, 000CHOBBIBAIOIIUE OTBET:

The process of finding people for particular jobs is recruitment or, especially in American English, hiring. Someone
who has been recruited is a recruit, or, in American English, a hire. The company employs or hires them, they join
the company. A company may recruit employees directly or use outside recruiters, recruitment agencies or
employment agencies. Outside specialists called headhunters may be called on to headhunt people for very important
jobs persuading them to leave the organizations they already work for.

Describe the process of finding a job and recruit people for it.

OrBerT:.

5.2. TeMbl IUCbMEHHBIX PadOT

. Features of the specialty" State and municipal administration".

. Socio-psychological profile of a specialist in the field of state and municipal government.
. Features of public administration and its difference from other types of governance.
. The system of local government.

. State and municipal service.

. Relations among groups in the organization.

. Relations among groups in the organization.

. Conflicts and settlement of them in the organization.

. The process of improving state and municipal government

10. Personnel policy in the field of public service.

11. Personnel policy in the field of municipal service.

12. Importance of personal ethics.

13. Crisis management: main issues.

14. Risk management: how to avoid business risks.

OO ~NOoO O, WN P

5.3. ®oH/I OLIEHOYHBIX CPEICTB

@DOH/T OIEHOYHBIX CPEACTB TUCITATLINHEI "MIHOCTpaHHBIN S3BIK IPOGEeCCHOHABHON HAIIPaBICHHOCTH'
pa3paboTaH B COOTBETCTBUH C JIOKaJIIbHBIM HOpMaTuBHBIM akToM ®I'BOY BO "JTOHAVYUI'C".
®DOH/ OIIEHOYHBIX CPEACTB AUCHUILIMHBI "MHOCTpaHHBIH S3bIK MPOQECCHOHATBLHOM
HaIpaBIEHHOCTH'" B MTOJIHOM 00beMe MPEJICTABIICH B KOMIUIEKTE OlleHouHBIX Mateprano OITOI]

5.4. llepevyeHb BUI0B OLEHOYHBIX CPEACTB

Texyumwit KOHTpOH (coOecemoBaHue, Icce, TUCKYCCHs, TOKIIA, COOOIIEHHE, TECTOBBIC 3a/IaHMHS).




PA3EJ 6. CPEACTBA AJAIITAIUMU NPEITOJABAHUSA JUCLHHUIIJIMHBI K
HOTPEBHOCTAM JIML C OI'PAHUYEHHBIMUA BO3MOKHOCTAMMU 310POBbsA

B ciyyae HeoOx01uMOCTH, 00YyYaIOIIMMCSI U3 YKCTIa JIUL C OTPaHUYEeHHBIMHA BO3MOKHOCTSIMHU 370pOBbsI (10
3agBIICHUIO OOYUAIOIIErocs) MOI'yT peAiaraThCs OJHH U3 CIEAYIONINX BapUaHTOB BOCIIPUATHS HH(OPMAIIUH C
YYETOM WX WHAWBUAYAIBHBIX ICUXOPU3NIECKIX OCOOCHHOCTEMH:

1) ¢ npUMEHEHUEM AIIEKTPOHHOT0 O0YUCHHUS U TUCTAHIIMOHHBIX TEXHOIOTHH.

2) ¢ IPUMEHEHUEM CIICIHaTbHOr0 000pYI0BaHMs (TEXHUKN) U TPOrPAMMHOT0 00ECIICYCHU S, UMEIOIIMXCS B
OI'bOY BO "IOHAYUI'C".

B npouiecce 00y4enus mpu HeoOXOAUMOCTH IS JIUI] C HAPYIICHUSIMU 3PEHHUS, CIIyXa U OMOPHO-
JBUTATEIBHOTO anmapara MpeloCTaBISIOTCS CIACAYIOINE YCIOBHSL:

- JUTSL JIUT] C HAPYIICHUSMH 3peHHUsl: y4eOHO-METOIMUECKHe MaTeprabl B eYaTHOH (hopMe yBEeTHYSHHBIM
mpudToM; B (hopMe dIIEKTPOHHOT0 JJOKYMEHTa; B hopme ayanodaiina (epeBos yu4eOHbIX MaTepHasoB B
ayauodopMart); HWHAWBUAYaJbHBIE 3aJIaHAS U KOHCYIbTAIHH.

- JUTsL JIMII C HApyIIEHUSIMH CITyXa: yaeOHO-MeTOJMYecKre MaTepralbl B eyaTHoi Gopme; B hopme
AJIEKTPOHHOTO JJOKYMEHTa; BUICOMATEPHAIIBI C CYOTUTpaAMHU; UHIUBHTyaTbHBIC KOHCYJIBTAIIUH C TPUBJICICHUEM
CypJOTIepeBOUMKa; HHANBUIYaTbHbIC 3aJ]aHUsI U KOHCYJIbTAIlHH.

- JUTSL JIAI C HApyIIEHUSIMHA OITOPHO-IBUTATENBHOIO anmnapara: yaeOHO-MeTOAnYeCKue MaTepHallbl B

revatHoi hopMme; B popMe 3JIEKTPOHHOIO TOKYMEHTA; B hopMme ayauodaiisia; MHIMBUAYalbHbIC 3aJaHUs U
KOHCYJIbTAIIHH.

PA3JIEJI 7. METOAUYECKHE YKA3AHUS J1JIS1 OBYYAIOIINUXCSI IO YCBOEHUIO
JUCLHUTIINHBI

CamocrosiTenpHas paboTa 00ydarIerocs — He00X0IUMOe yCI0BHE YCBOCHHUSI MHOCTPAHHOTO SI3bIKA.
Jlis  ycmemriHoro OCBOEHHUS Kypca OOy4arouuMmcsi CleayeT NpUIEp>KUBATHCA — CIEAYIOIIUX
PEKOMEH IalHil:

1. 3aHUMATbCAd MHOCTPAHHBIM SI3BIKOM pEryJasipHO, TaK KaK CHCTEMaTHYeCKHe 3aHSITHS
CHOCOOCTBYIOT YCIIEHTHOMY YCBOGHHIO MaTepuaja, a TakKe BBINOJIHATh BCE 3aJaHus U
MIPUIEPKUBATHCS. pEKOMEH ALl TPEero1aBaTers;

2. Bectu nuunBIe 3ammcu (CJ'IOBapB, 3aMCTKH Pa3JIUu4YIHOTI0 BI/II[a), KOTOPBIC ITIO3BOJISIIOT
HCII0JIB30BaTh UX B KAYECTBC CIIPABOYHOI'0O MaT€pHrajla U HCOAHOKPATHO K HUM BO3BpallaTbCs.
3. HpI/I IIOATIOTOBKC BaﬂaHI/Iﬁ 10 YTCHUIO, CICAYCT I10JIb30BaThCA CIIOBAPAMHU, BBIIIHMCBIBAsS BCC

He3HakoMble ciioBa. OHM TIOMOTYT HaJ JajbHeHuIelr padoToit Ham TekcTtom. [locie mpouTeHus
TEeKCTa HEOOXOUMO BBITIOJIHUTH 3aJaHUs, MIPUIATAIONINECS K HEMY JUIsl MPOBEPKH MOHUMAaHUS €T0
COJIEpXKaHUs U MTPOBEPUTH CeOs 10 KITI0UYaM;

4, [Ipucrynas k paboTre Haa MNPOCTYINIMBAHUEM TEKCTa, HEOOXOAMMO, IMPEXKIE BCEro,
O03HAKOMHUTBCS C 3aJaHUEM U MPOCMOTPETh ero cojepxkanue. [lociae mepBOro MpoCIyIIMBAHUS
BBITIOJIHAIOTCA 3a7jaHusl Ha o0lllee MOHMMAHUE MPOCIYIIAHHOTO, MOCJIEe BTOPOTO — Ha MOHMMAaHUE
neraneil. OIHAKO, MPU CAMOCTOATEIbHOW paboTe HaA ayIupOBaHHEM TEKCT PEKOMEHIYETCs
MpOCTyIIaTh HECKOJIBKO pa3, MoKa ero cojepkaHue He Oymer moHsATHO. [Ipu HEeoOXxoaumocTu
MOXHO BOCIOJIb30BaThCsl pacreyaTkor TekcTa. IIpu 3ToM pexomeHayeTcss BhIIUCATh BCE HOBBIE
CJIOBa, YCBOUTH UX 3HaueHue. [locne 3Toro, TeKCT peKOMEH1yeTcsl IpOCaylaTh enle pas.

5. Bce ycTHBIE cOO0IIIEHUST TOMHKHBI UMETh BCTYIICHHE, OCHOBHYIO YacTh M 3akitoueHue. [Ipu
MOATOTOBKE YCTHBIX COOOIICHUI CIeyeT TIIATeIbHO OTPENEeTHPOBATH CBOE BBICTYIUICHHUE: BHIYUUTh
HOBBIE CJIOBA W UX MPOU3HOUIEHHE, MPOAYMaTh HWHTOHALMIO, TMay3bl, kecTbl W T.A. llpu
WCIOJIb30BAHUN HATJISIHBIX CPEACTB (KapTHUHKH, HAAMHUCH) MPUACPKUBATHCS OOIIUX TPAaBUI HX
COCTAaBJICHUS ¥ MCIIOIL30BaHUS;

6. Kak 1 ycTHBIE COOOIICHMSI, TBOPUYECKHE MUCHbMEHHBIE 3aJaHusI (COYMHEHHUS, ICCE, TUChMA,
AHHOTAIMH ), UMEIOT CIIEIYIONIYIO CXeMY: BCTYIUICHHE, OCHOBHAS YacTh, 3aKIIIOUEHUE, KOTOPOU
CJIelyeT CTPOro MpUEpKUBaThCs. Bce MUChMEHHbIE 3ajaHusl, BKIIIOYas yIpaKHEHUs1, BCErAa
ClIeyeT MPeOCTaBISATh Ha MPOBEPKY MPEIOAaBATENIO C ETBI0 UCIPABIICHUS OLTUOOK U UX
aHajau3a.
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	Тема 4.2 Составление контрактов
	Тема 4.3 Обслуживание клиентов
	2.5 Рекомендации по оцениванию дискуссионных тем

	ПРИМЕРНЫЕ ТЕМЫ ДЛЯ ДИСКУССИЙ ДЛЯ ПРОВЕРКИ УРОВНЯ СФОРМИРОВАННОСТИ КОМПЕТЕНЦИИ
	Раздел 1. Трудоустройство
	Тема 1.2. Виды резюме и техника написания резюме и сопроводительного письма
	Раздел 2. Трудовое соглашение.
	Тема 2.2. Составление контракта.
	Раздел 3. Аспекты управления
	Тема 3.2. Управление рисками
	Тема 3.3. Кризис менеджмент.
	Раздел 4. Международное сотрудничество. Тема
	Тема 4.2 Составление контрактов
	Тема 4.3 Обслуживание клиентов

	ПРИМЕРНЫЕ ТЕМЫ ЭССЕ ДЛЯ ПРОВЕРКИ УРОВНЯ СФОРМИРОВАННОСТИ КОМПЕТЕНЦИИ
	Оформление задания для развития навыков креативного письма (эссе) ЭССЕ
	Write an essay (about 250 words).
	REMEMBER:


	ТИПОВЫЕ ЗАДАНИЯ ДЛЯ ПРОВЕРКИ УРОВНЯ СФОРМИРОВАННОСТИ
	КОМПЕТЕНЦИЙ (деловая корреспонденция)
	2.8 Рекомендации по оцениванию результатов контроля знаний обучающихся по разделу Критерии оценивания контрольных заданий

	КОМПЛЕКТ ОЦЕНОЧНЫХ СРЕДСТВ ДЛЯ ПРОМЕЖУТОЧНОЙ АТТЕСТАЦИИ
	Методические материалы, определяющие процедуру оценивания знаний, умений, навыков и (или) опыта деятельности в ходе промежуточной аттестации.

	КОМПЛЕКТ ОЦЕНОЧНЫХ СРЕДСТВ ДЛЯ ПРОМЕЖУТОЧНОЙ АТТЕСТАЦИИ (ЗАЧЕТ)
	1. Match the questions and statements to the responses.
	2. Choose the verb that cannot be used with each noun.

	READING
	Read the text :

	WRITING
	5. Alex James, a business associate from the US, will be visiting your office next week. You have not met before. He has just sent you an e-mail to let you know he will be arriving at 9 p.m. on Monday. Write a polite, friendly e-mail of 100–150 words ...

	SPEAKING
	6. You are going to have a speaking test that will last 10–15 minutes. The examiner will ask you to spend five minutes preparing the short presentation below. Make notes if you wish.

	КОНТРОЛЬ ЗНАНИЙ ПО РАЗДЕЛУ №2
	1. B Listen to another employee appraisal interview. Match the sentence halves (6– 10) to (f–j).

	SKILLS
	7. A Complete the conversation with the appropriate phrase (a–j).
	2. B Match Beatrice’s sentences (a–e) to Carlos’s sentences to complete the conversation.

	VOCABULARY
	A Match the prefixes (56–60) to the words (a–e).
	1. B. Choose the correct word from Exercise A to complete the sentences.

	WRITING (1)
	КОНТРОЛЬ ЗНАНИЙ ПО РАЗДЕЛУ № 3
	I Answer the questions:
	II Write the letter on the proposed situation.
	III Read the text and decide which of the following comments you expect the writer to agree with.
	How to be a great manager
	IV. Put the correct words A, B, C, D from optionsa below in the above article:
	V. Read the sentences and think of the word which best fills each gap. Use one word only in each gap. There is an example at the beginning (0)

	КОНТРОЛЬ ЗНАНИЙ ПО РАЗДЕЛУ № 4
	2. A Listen to an employee appraisal interview. Match the sentence halves (1–5) to (a– e).
	4. B Listen to another employee appraisal interview. Match the sentence halves (6–

	READING (1)
	1. Read the text A:

	LANGUAGE
	1. Choose the best word to fill each gap from A, B, C or D below.

	SKILLS (1)
	1. A Complete the conversation with the appropriate phrase (a–j).
	5. B Match Beatrice’s sentences (a–e) to Carlos’s sentences to complete the conversation.
	Vocabulary
	B Choose the correct word from Exercise A to complete the sentences.

	WRITING (2)



