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1.

IlepeyeHp IUIAHMPYEMBIX Pe3yJbTaTOB O0y4YeHHMsI 1O [WCHUILINHE, COOTHECEHHBIX C
IUVIAHMPYEMbIMH Pe3yJIbTATAMHU OCBOCHHSI 00Pa30BaTeIbHOI IPOrpaMMBbI

Jucuunimaa b1.0.01.01.06 MHocTpaHHbIN A3bIK oOecnieurBaeT (HOpMUPOBAHHE y OOYyHArOUIUXCS CIEAYIOLIUX

YHUBEPCATIBHBIX, 001IenpodeccnoHaNTbHBIX U MPOPECCHOHATBHBIX KOMITETEHITUH:

OTO/T® n Kopn HaunmeHoBaHue Kon HaunmeHoBaHue OO0pa3oBare/ibHBIN pe3yJabTaT **
PEKBH3UTHI |KOMIETEHIHHU HHIMKATOPA |HHAWUKATOPA T0CTHKEHUS
KoMnerenuun .
I1C w*x s JOCTHKEHHS KOMIIeTeHIINI **
KOMIIeTeHIHIH
(npu Sede

Hanuuuu) **
OI'OC BO VK-4 Crocobexn VK-4.4. 'YMmeeT BBINOJIHATH |YK-4.4. Y-1. Biageer ”HOCTpaHHBIM SI3bIKOM Ha YPOBHE,
6aKaﬂaBpI/IaT OCYLICCTBIIATDH MepeBOa HEOO0XO0IUMOM U JJOCTATOYHOM JUUISI OOIEHUS B
18(e] ACIIOBYHO HpO(beCCI/IOHaHBHBIX HpO(i)eCCHOHaJ‘IBHOfI cpene
HaIPaBJICHUIO KOMMYHUKAIUIO B TEKCTOB C MHOCTPAHHOTO(-
MOJATOTOBKH YCTHOU U bIX) s3bIKa (-OB) Ha
38.03.02 MUCHbMEHHOU (hopmax rOCy/lapCTBEHHBIH  SI3BIK
MeHeKMEHT Ha rOCYIapCTBEHHOM P® u c rocynapcTBEHHOTO
(ITpukas s3pIKe Poccuiickon SI3bIKA P® Ha
MuHHCTEpPCTB Denepanuu u MHOCTPAHHBIN (-bI€)
A HAyKU U MHOCTPaHHOM(BIX) YK-4.5 Bener nenosyto nepenucky [YK-4.5. ¥Y-1. Brageer xxanpamu yCTHOM U TUCbMEHHOU
BBICLIETO s13bIKe(axX) HA HHOCTPAHHOM(-bIX ) peur Ha HHOCTPAHHOM(-bIX) S3bIKe(-aX) B JIEIIOBOM U
00pazoBaHus SI3BIKE(-aX) C YYETOM HpO(l)eCCI/IOHaJH)HOI;'I C(bepe
IPoccuiickoit 0COOECHHOCTEN CTUINCTUKHU
Degepanuu OT O UIHATEHBIX TTHCEM U
12.08.2020 r. COLIMOKYJIbTYPHBIX
No 970) A3JIMIHAI

YK-4.6 BricTpauBaer YK-4.6. Y-1. ¥Ymeer BbICTpauBaThb MOHOJIOT, BECTH|

KOMMYHHUKAIIUU Ha
MHOCTPAHHOM SI3bIKE B
pa3TUYHBIX
npodeccnoHambHBIX

CUTyalllsX B 3aBUCUMOCTHU

Haeu

JAuaaor MU IIOJHIOr C CO6J'II-O,Z[€HI/ICM HOpM PpCUYCBOI'o
ODTUKCTA, APTYMCHTUPOBAHHO OTCTAUBATh CBOU IIO3ULIUU H|




OT ITIOCTaBJICHHBIX 3a/1a4,
BJIaJICCT HABBIKAMHU
APryMEHTHPOBAaHHOTO
M3JI0KEHUSI COOCTBEHHOM
TOYKH 3PEHUS U BEJICHUS
JCKYCCUHU




2. O0bemM U MeCTO JMCUMILUIMHBI B CTPYKTYpe 00pa3oBaTeIbHOi
NPOrpaMMbIl

OO0muit 00beEM TUCHUILINHEL:

4,00 3.e., 144 ak.uac

KonTaktHas pabota oOydaromuxcsi ¢ MpenojaBaTeleM MO BHAAM Y4YEOHBIX
3aHATHH: 42 aK. yac Ha KOHTAKTHYIO pa0oOTy ¢ MpernojaaBaTesieM, U3 Hux 34 ak.yac Ha
MPaKTUYECKHE 3aHATHSA, Ha aTTECTAIIMIO B TIEPUO/]] IK3aMEHAIIMOHHBIX CECCUil § 4acoB,
102 ak. yac Ha CaMOCTOSITENIbHYIO padOTy 00yJarOIIXcsl.

OT/A.B.J12.01.01 MuocTpaHHBIH sA3bIK peanu3yeTcs B 5-6 cemecTpax 3 Kypcea.



3. ConepxaHue H CTPYKTYPA IUCHUILIHHBI

3.1. CtpykTypa qUCHUILIUHBI
Ounas ¢hopma 0byyenus

Ne n/m HaumeHnoBanue TeM u (HJ1H) Ob6nem
pasiesion AUCHMILIMH, ®opma
BCET'O KonTakTHasi pa6oTa o0yuaommxcs KOHTPOJISA
¢ mpenojaBaTteieM 110 BUIaM yCIeBaeMocTH,
Y4eOHbIX 3aHATHH CamocTosITe/IbHAS | pomeKyTOUHOI
Ilepuoa TeopeTnyeckoro o0y4eHust IMepuon pabora aTTecTAIMH
NPOMeKyTOYHOM
aTTecTaluu
(ceccust)
3ansaTus 3ansaTus HK | KCP | KD CPkp | CP3x | CP
JEKIHOHHOTO [CeMHHAPCKOT0 A
THIIA THIIA =
2 | o
J | BI |[Jap| 13 E e
8 | =
<z | =
=}
=
Pasznen 1 Llukisl co3ganus npoaykTa
Tema | Co3maHue HOBOTO MPOAYKTA. 23 0 0 0 6 0 0 0 0 0 0 17 YO, T3, P3
1.1 Jlorucruka.
Tema KauectBo TOBapoB. 23 0 0 0 6 0 0 0 0 0 0 17 VO, T3, P3
1.2
Tema | MapkeTHHr. 22 0 0 0 6 0 0 0 0 0 0 16 YO, T3, P3
1.3
[IpomexyTouHas aTTecTalus 0 0 0 0 0 0 0 0 0 0 0 0 3auet
Bcero 3a V cemectp: 72 0 0 0 18 0 0 0 4 0 0 50 KT




Paznen 2 busnec u pekinama

Tema |Peknama. 17 0 0 0 4 0 0 0 13 VO, T3, P3
2.1

Tema Ycranosnenue OHU3HEC CBS3€EH. 17 0 0 0 4 0 0 0 13 VO, T3, P3
2.2 [TeperoBopsni.

Tema WNHnuBunyanbHbIM owusHec. 17 0 0 0 4 0 0 0 13 VO, T3, P3
2.3 [InanupoBanue.

Tema | duHaHCHMpOBaHUE CTAPTAIOB. 17 0 0 0 4 0 0 0 13 T3, VO, P3
2.4

[IpomexxyTouHas aTTecTanus 0 0 0 0 0 0 0 0 0 | 3auer c olleHKOH
Bcero 3a VI cemectp: 72 0 0 0 16 0 0 0 52 KT
Hroro 144 0 0 0 34 0 0 0 102

HCl'lOJlb3y€Mbl€ COKpauleHusl.

JI — nexuuu - 3aHATHSA, TPEIyCMaTPUBAIONINE MPEUMYIIECTBEHHYIO Tepenady yueOHol mH(popMauyu oOydJaronuMcsl IeJarorndiecKuMi pabOTHHKaMH OpraHW3alud M (WIIN)
JMIAMH, TIPUBJIIEKAEMBIMH OpPTaHM3aIMel K peann3anuy 00pa3oBaTeNbHBIX IPOrPaMM Ha MHBIX YCIOBUSX,).

BJI - Bumeo nekuuu.

JIP — nabopaTtopHbIie pabOTHI.

13 — npakTHuecKue 3aHATH (3a HCKITFOUCHHEM JJAOOPAaTOPHBIX paboT).

UK — unnuBuIyanbHbIE KOHCYJIBTAIIUH.

KCP — KOHTpOJIb CaMOCTOSTENEHON PabOTHI

KO3 — xoHCynbTaIINU TIEpe]] 3K3aMEHOM

Kat1ok — koHTakTHas paboTa Ha aTTeCTallMIO B IEPUOJI SK3aMEHAIIMOHHBIX CECCUI
KonTpoms - KOHTaKTHas paboTa Ha aTTECTAINIO B TIEPHO SK3aMEHAIMOHHBIX CECCHI IS 3209HOH (hOpMBI 00yUIeHHUS
CPxp — camocTosTenbHast paboTa Ha TOATOTOBKY KYPCOBOM pabOThI/ KypCOBOTO MPOECKTA.
CP»ak — camocTosiTenpHas paboTa Ha MOATOTOBKY K 9K3aMEHY.

CP — camocTosTenbHas paboTa B ceMeCTpe Ha MMOATOTOBKY K yUCOHBIM 3aHSTHSM.

T3 - TecroBoe 3amanue, YO - yCTHEIH onpoc, P3 — pasHOypoBHEBBIE 3aqaHus (AUCKYCCHS, dcce (Hokian, coodmenne), KT - KoHTponbHAs ToUKa




3.2. ConepxaHue AUCIUTIIINHBI
Pa3znes 1 H{ukJbl cO31aHUA NPOAYKTA

Tema 1.1 Co3nanue HoBoro npoaykra. Jlorucruka. YK-4.4.; YK-4.5.; YK-
4.6.

Co3nanne HoBoro mnpoaykra B cdepe noructuku. I[IpodeccronanbHbie
kadecTBa. Kapbepa U npoaBUKEHHE.

['pamMmaTyika: MOBTOPEHHE BPEMEH  aHITIMKCKOro riaroja. KocBeHHas wu
npsimasi peub. [lopsaoK coB B aHITIMHCKOM MPEITIOKEHUH, BOIIPOCE, BUJIBI BOIIPOCOB.
[Ipnuactue. Cnoxuoe nonosHeHue. CII0KHOE MOIeKaIee.

Tema 1.2. KauecTtBo ToBapoB. YK-4.4.; YK-4.5.; YK-4.6.

Onucanve KadyecTB TOBAapOB, €ro XapakTepucTUK. OnucaHue pa3IudHbIX
TOBApOB; MPEUMYIIECTBA U KAYECTBA.

I'pammaTuka: Mogansable riaronsl. [TaccuBHbI 3amor. @pa3oBbIE TIIAroJIbL.
CrnoBooOpa3zoBaHue.

Tema 1.3. Mapkerunr. YK-4.4.; YK-4.5.; YK-4.6.

[To3utnmonupoBanue O6penya. CerMeHTUpOBaHUE pbIHKA. KOHTEHT-MapKEeTHHT.
AHnanutuka. bBpeHuHr.

['pammaTtuka: BpemeHa anriuiickoro riarona: Past Continuous, Present Perfect
Continuous.
Pa3znen 2 busHec u pekiama

Tema 2.1. Pexknama. YK-4.4.; YK-4.5.; YK-4.6.

enun pexiiambl. PexnaMublii kpeatus. Menuaruias.

I'pammatuka: Coro3sl because, so, but, although. PasnenurenpHbIC BOIIPOCHI.
Bpewmena anrnmiickoro rinarona: Present Perfect. Past Simple - Present Perfect.

Tema2.2. YcranoBiaenne OusHec cBsizeil. Ileperosopnl. YK-4.4.; YK-4.5.;
YK-4.6.

[HA KOHTaKTOB. YCTaHOBJCHHE CBsA3€H (HETBOPKUHI). 30HA BO3MOXHOU
CHEIKH.

['pammatuka: IlpunararensHble — HOPSAIOK CIOB, cioBooOpa3oBanue. CTeneHn
CpaBHEHUS MpUiIarareabHbIX. MecTOMMEHUs JTUYHbIC U IPUTSHKATEIIbHbIC.

Tema 2.3 UnauBuayanbublii 0usnec. IlnanupoBanme. YK-4.4.; YK-4.5.;
YK-4.6.

[1nan nponax. [1nan 3anay. ®uHancoBbid 11aH. OCHOBHBIE PUCKH.

['pammaruika: AxktuBHBIN 3anor. ['epynauil. PasHuna mexay TepyHAUEM H
WH(UHUTUBOM.

Tema 2.4 ®unancupoBanue crapranos. YK-4.4.; YK-4.5.; YK-4.6.

['panthl 1 KOHKYpChl. Benuypubie ¢onnbl. Ctpareruueckuit uasectop. [PO-
BBIXO/]T HA OUPKY.

['pamMmatrnka: YCIOBHBIE TPEIJIOKEHUS MEPBOTO M BTOPOro THUMNOB. Past
Continuous. Past Perfect.

4. Tunbi OLCHOYHBIX MaTepHuaJIoB, IIOKAa3aTECJIH H KPUTCPHH
OlcHUBaHUA

4.1. OrueHouHbIC MaTEpUAIBI o JTACUUATUINHE b1.0.01.01.06
NHOCTpaHHBIA  S3BIK  BXOOSIT B  COCTAaB  OILICHOYHBIX  MAaTEpUAJIOB IO



oOpa3zoBatenpHOi mporpamMme. COBOKYIMHOCTH OIEHOYHBIX MAaTepUaAOB IO BCEM
JUCHMIUIMHAM  (MOJyJsiM) oOpa3oBaTeNbHOM MporpamMmbl COCTaBIsAE€T (POHA
onleHouHbIX cpeactB (manee — DPOC). ®OC wucnonb3yercss MpU MPOBEACHHUU
TEKYIIET0 KOHTPOJIS YCIEBAEMOCTH U MPOMEKYTOYHON aTTeCTAIlMi 00yJaroIuXCsl
C IENbIO OIICHWBAHUA JTOCTIDKEHUS OOYYAIOMIMMUCS TUIAHUPYEMBIX PE3yJIbTaTOB
0o0yJeHUSI.

4.2. ®OC pa3paboTan Kak KOMIUICKC MPOBEPOUYHBIX 3aJIaHUNA Pa3THIHOTO
TUTIA ¥ YPOBHS CJIOXHOCTH, BKJIIOYAET KPUTEPUU U IIKAIIBI OIECHUBAHUS, a TAKXKe
«KJIIOUM» MpaBuiIbHBIX 0TBETOB. POC popmupyeTcst Kak OTAENbHbIN JOKYMEHT U
XpaHUTCS B 3JEKTPOHHOM BHje, AocTyn kK ®OC mpenocraBieH OrpaHUYEHHOMY
KpYTy JIMII.

4.3. Jlng caMOCTOSTENbHOM pPadOThl O0yYaromMXCs MpU IMOATOTOBKE K
TEKYIIEMy KOHTPOJIIO YCIIEBAEMOCTH M MPOMEKYTOYHOW aTTeCTallMd B pabouyux
nporpamMmax JUCIHIUIMH pa3MEIlEHbl TUIIOBbIE IPOBEPOUYHBIEC 3aJaHUsI, KOTOpbIE
MOXKHO YCIIOBHO pa3AeiuTh Ha 3aJaHus 3aKpbITOr0, KOMOMHHUPOBAHHOTO H
OTKPBITOTO THUIIOB.

3amaHus 3aKpBITOTO TUIA — 3TO TECTOBBIE 3aJaHMs], B KOTOPBIX KaXKIIbIi
BONPOC  COMPOBOXKAAETCS TOTOBBIMH BapHaHTaMH OTBETOB, U3 KOTOPBIX
HEOOXO0MMO BBIOpATh OJIMH WM HECKOJIBKO MPABHIIBHBIX.

3amanus KOMOMHHUPOBAHHOTO THUIA — 3TO TECTOBBIE 3a/laHUs, B KOTOPBIX
KaXKIbI BOIPOC COIMPOBOXKIAETCS TOTOBBIMU BapUaHTAMHM OTBETOB, U3 KOTOPBIX
HEOOXOJMMO BbIOpaTh OJMH WM HECKOJIBKO IMpPaBWIIBHBIX U OOOCHOBAaTh CBOM
BBIOOD.

3aaHusl OTKPBITOTO THIA — 3TO 33/JaHUSA, B KOTOPBIX Ha KaXKIbl BOIIPOC
JOJKEH OBITh MPEIOKEH pa3BePHYThI OOOCHOBAHHBIN OTBET.

B 3aBucuMocTM OT THUma 3adaHUs PEKOMEHJOBaHbl ONpEIEICHHAs
MIOCIIEI0BATEIHHOCTD BHIMIOJIHEHNS U CUCTEMA OIICHUBAHUS BBITIOJIHEHUS 33 JaHUM.



4.4. Tunbl 3a1aHUM, CLICHAPUH BBINIOJIHEHUS, KPUTEPUU OLICHUBAHHUS

THUIT 3BATAHIA

NMHCTPYKIMA

CIHEHAPHMH BBIITOJIHEHM A

KPUTEPUU OLIEHMBAHUA

3ajaHue  3aKpbITOTO
TUIa C BBIOOPOM OJIHOTO
NPaBUIBHOTO OTBETa W3
HECKOJIBKUX  BapUaHTOB
[PEIOKEHHBIX

[IpounTaiite  Tekcr,
BbIOEPUTE TPABHUIIBHBIM
OTBET

1.BHUMaTeNnbHO TPOYMTATh TEKCT 3aJaHus U
MOHSATH, YTO B KAYECTBE OTBETA OXKHIAETCS TOJIBKO OJIUH
U3 TIPEAJIOKEHHBIX BAPUAHTOB.

2. BHUMarenpbHO  MPOYMTATH
BapHUaHT-ThI OTBETA.

3. BeIOpaTh OIMH BEPHBIIA OTBET.

4. 3anucath TOJNBKO HOMEp (WM OYyKBY) BHIOPAHHOTO
BapuaHTa oTBeTa (Hampumep, 3 uiu B).

MMPpCAJI0KCHHBIC

OTBeT cuMTaeTcs BEPHBIM, €CIIU
NpaBWIBHO YKazaHa wnudpa WIn
OykBa

3ajaHue 3aKpbITOro
TUIIa Ha YCTAHOBJICHUE
COOTBETCTBU

[IpounTaiite TEKCT U
YCTaHOBUTE
COOTBETCTBHUE

1.BHUMaTenbHO TPOYMTATh TEKCT 33JaHUS H
MOHATh, YTO B KAYECTBE OTBETA OXKHUJIAIOTCS Iaphl
AIIEMEHTOB.

2. BHumaresnpHO MpovMTaTh 00a CHHCKA: CIHCOK 1 —
BOTIPOCHI, yTBEPKIACHUS, (PAKTHI, IIOHITHS U T.11.;

CIIMCOK 2 — yTBEPKJICHHSI, CBOHCTBA OOBEKTOB U T.]I.

3. ComocTaBUTh 3JEMEHTHI CHHCKa | C 3JIeMeHTaMu
crcka 2, chopMHUPOBATH TAPhI AIIEMEHTOB.

4. 3anucath monapHo OYKBBI U UQPHI (B 3aBUCUMOCTH
OT 3aJIaHNs) BApUAHTOB OTBeTa (Hampumep, Al nnu b4).

OTBeT cuMTaeTcs BEPHBIM, €CIIU
NPaBWIBHO yKa3aHbl HUGPBI WU
OyKBBI

3amaHue  3aKpBITOTO
THIA c BEIOOpOM
HECKOJIbKUX TPaBUIIbHBIX
OTBCTOB U3 HCCKOJIBKHUX
BapUaHTOB
[PEIOKEHHBIX

[Ipounraiite TeKcT,
BbIOEPUTE NPABUIIbHBIE
OTBETHI

1. BHUMaTensHO MPOYUTATh TEKCT 3a/1aHUS U MOHSATH,
YTO B KAYECTBE OTBETA 0KHUIACTCS HECKOIBKO MPABUIIBHBIX
OTBETOB U3 MPEIOKEHHBIX BAPUAHTOB.

2. BHUMaTenbHO MPOYHUTATH MPEITIOKECHHBIE
BapHaHT-ThI OTBETA.

3. BeIOpaTh HECKOIBKO MPAaBUIIBHBIX OTBETOB.

4. 3anmucarb TOJIBKO HOMepa (Wi OYKBbI) BBIOPAHHOTO
BapuaHTa oTBeTa (Harpumep, 1 4 i A I).

OTBeT cuuTaeTcsi BEPHBIM, €CIIU
NPAaBWJIEHO  YCTAaHOBJICHBI  BCE
COOTBETCTBUS (TIO3UIMH U3 OJTHOTO
CTOJIOIIAa BEPHO COIOCTABIIECHBI C
MO3HIIUSIMU JIPYTOTO)




BaI[aHI/Ie 3aKpPbITOI'O
THUIIA HA YCTAHOBJICHHUC
IIOoCJICAOBATCIIbHOCTHU

[IpounTaiite Tekct WU

YCTAHOBUTC
OCJICAOBATCIbHOCTD

1. BHUMaTenbHO IPOYUTATH TEKCT 3aJaHUs U
MOHITh, YTO B KaueCTBE OTBETa OXKHUJAETCS
[10CJIEZI0BATEIBHOCTD 3JIEMEHTOB.

2. BHUMaTeapHO MPOYUTATh MPEATIOKEHHBIE
BapHaHTHI OTBETA.

3. IlocTpouTh BEpHYIO MOCIEI0BATEILHOCTD U3
MPEITIOKEHHBIX 3JICMCHTOB.

4. 3anucarb OyKBbI/IIUGPHI (B 3aBUCUMOCTH OT
3aJlaHusl)  BapUAHTOB  OTBETa B  HYXHOU
1ocJeI0BaTeabHOCTH (Hanmpumep, bBA wim 135).

OTBeT cuMTaercs BEPHBIM, €CIIU
paBHIBHO yKa3aHa BCSI
MI0CJIEIOBATEIBHOCTD (P

3agaHue
KOMOMHHMPOBAHHOT'O THIIA

[IpounTaiite TeEKcT,
BbIOEpPUTE MPABUIIHHBIN

1. BaumarensHO IMPpOYUTATb TCKCT 3aJlaHuA U
IIOHATH, YTO B KA4YCCTBC OTBCTA OXKHMAACTCA TOJIBKO

OTBeT cuuTaeTcsi BEpHBIM, E€CIU
OpaBWJIBHO YyKa3aHa uudpa win

¢ BbIOOpOM  OJHOTO | OTBET ¥  3aNMIIUTE | OJUH U3 MPEIOKEHHBIX BAPHAHTOB. OykBa W TIpUBENEHBI KOPPEKTHHIC
MPaBWJIBHOTO OTBETa M3 | apryMEHTHI, 2. BHuMmarenbHO MPOYUTATH MPEATIOKEHHBIE apryMeHTbI, HCIOJb3yeMblE MpPH
IPEIOKEHHBIX u | 000CHOBBIBAIOIINE BapHUaHTHI OTBETA. BBIOOpE OTBETA
000CHOBaHHEM BBIOOpA BBIOOp OTBETA 3. BeiOpaTh 0JIMH BEPHBIA OTBET.
4. 3anucarb TOJIbKO HOMEp (Uiu OyKBY)
BBIOpAHHOT'O BapuaHTa OTBETA.
5. 3ammcarh apryMeHTbl, 000CHOBBIBAIOIIHE BEIOOP
oTBeTa (Hanpumep, 4 TEKCT 000OCHOBAHUA).
3amaHue OTKPHITOrO [IpounTaiite TekcT u 1. BuMartenpHO MPOYUTATh TEKCT 3aJIaHUS U OTBeT cunTaeTcst BEpHbIM:
TUMA C Pa3BEPHYTHIM 3aMUIIATE PA3BEPHYTHIH | MOHATH CYTh BOIIPOCA. 1. OrcyTcTBHE (haKTHIECKUX
OTBETOM 00OCHOBaHHBIN OTBET 2.IIponymath JTOTUKY | MTOJHOTY OTBETA. OIINOOK.
3.3anucarb OTBET, UCIIOJIBb3Ysl YETKNE KOMIIAKTHBIE 2. PackpepiTue o0bema

(bOopMyITUPOBKU.
4.B ciyuyae pacueTHOM 3a/1auu, 3aMKUCaTh PEUICHUE
U OTBET

UCIOJIb3YEMBIX MOHATUH (TIOTHOTA
OTBETA).

3.000CHOBAaHHOCTb OTBETA
(Hanmu4ue apryMeHTOB).

4. Jlornueckast
IIOCJIEIOBATEIIFHOCTh M3JIaracMoro
MaTtepuaa.




4.5. OOmas mKanxa ONEeHUBAHUS PE3yIbTATOB TEKYIIETO KOHTPOJIS
YCIEBAEMOCTH M TPOMEXKYTOUHOM  aTTecTalud OOy4Jarommxcs C
npumenenneM bPC Jlonernkoro ¢ummana PAHXul C.

ECTS
Hrorosas bunapnas Hdos Hos
TpaguuuoHHas cucTeMa .
0a/lJIbHAA OLIEHKA cucTeMa TPaAUIMOHH | OMHAPHOI
O CHCTEeMBbI | CHCTEMBI
90-100 OTiu4yHO A P/ Passed
80-89 B P/ Passed
Xopoto 3auyTeHo
75-79 C P/ Passed
70-74 V IOBIIETBOPUTEIHHO D P/ Passed
60-69 P E P/ Passed
0-59 HeynoBiieTBOpUTEIHHO He 3aureHo F F/Failed
COOTHOHICHI/IC 63HHOB 3a TGKYIHI/II\/'I KOHTPOJIb YCIICBACMOCTH U
IMPOMCIKYTOUYHYIO aTTCCTAlUIO, 4 TAKIKC IIOBTOPHYIO IIPOMCKYTOYHYIO
ATTCCTAlLlUIO.
Makcumanbaasa Makcumanbaasa MaxkcnmanbHas MaxkcuMmanbHas
cymma OaioB 3a cymma 0ayioB 3a UTOTrOBast OayuTbHAS cymMma 0aJiioB 3a
TEKYIIUI MPOMEXYTOYHYIO OILICHKA MIOBTOPHYIO
KOHTPOJIb aTTECTALMIO MIPOMEKYTOTHYIO
yCIIEBaEMOCTH aTTECTALUIO
100 6ammoB 100 6ayutoB 100  Gamios 100  OammoB
5. (I)OprI arrecranmu, THIIOBBIC OIICHOYHLBIC
MaTepHaJILI JIA TeKyl]_leI‘O KOHTpOJIﬂ yCIIeBaeMOCTl/I

00y4YaKIIUXCSl, KPUTEPUH U IITKAJIBI
OIleHMBAHUA 10 KOHTPOJIbHBIM TOYKAM
5.1. B xone peamm3zanuu nucuumuinabel b1.0.01.01.06 MHOCTpaHHBIN S3bIK
HCIIONB3YIOTCSA  ciaeAyromnme ¢GopMbl TEKYIIEr0 KOHTPOJISA YCIEBAaEMOCTH
oOyugaromuxcst (B TOM YHCIIC, 3a1aHUS K KOHTPOJIbHBIM TOUKaM):
TecroBble 3a7aHNs, YCTHBIA ONMPOC, CUTYAlIMOHHBIC 3aJIaHUs, JUCKYCCHS
/ acce (moxal, cooOlIeHNE), KOHTPOJIbHAS TOYKA.

5.2. TumoBble OLEHOYHBbIE MaTepuangbl IS TEKYLIEro KOHTPOJIA
yCIEeBaeMOCTH 00yJaronuxcs (BHE KOHTPOJIbHBIX TOYEK):

Pazges 1 {ukJbl co31aHuA NPOAYKTA

Bomnpocs! 1 yCTHOTO onpoca:

Tema 1.1 Cozpanne HoBoro npoaykra. Jlorucruka. YK-4.4.; YK-4.5.; YK-
4.6.
1. Do you have a career plan? Where do you want to be in 10 years’ time?
2. Would you like to work for one or several companies?
3. What can damage your career prospects?
5. What do you hope to do in your future career?



6. Are you an organized person? How do you organize your time?
7. What do you have in common with your best friend?

Tema 1.2. KauectBo ToBapoB. YK-4.4.; YK-4.5.; YK-4.6.
1. What techniques do you use in studying English? How do you remember new
words, learn grammar etc.?
2. What do you trust more to: TV, the Internet, newspapers? Why?
3. Which is your favorite TV programme? Why?
4. Would you rather build a career in the public sector (e.g., a ministry,
regulatory body, or municipal administration) or in a large multinational
company? Briefly explain which environment better aligns with your
professional values and why?
5. Would you like to run your own company? Why? /Why not?
6. What personal qualities are crucial for running a business?
7. What are your strengths and weaknesses

Tema 1.3. Mapkerunr. YK-4.4.; YK-4.5.; YK-4.6.
1. What are the best ways of getting information on major issues of the day?
2. Can some good newspapers compete with the scientists in the way of
educating people?
3. What do publications of most newspapers usually deal with?
4. What is the most dominating type of media?
5. How can big corporations benefit from mass media?
6. Do you agree that mass media promotes quality and progress in our everyday
life? Why/not?
7. What are the best ways of getting information on major issues of the day?
8. What do you use the internet for? How much time do you spend on the internet
each week?
9. Do you use mobile phone for information or entertainment?
10. Is TV educational or is it complete rubbish?

Pa3znen 2 busnec u pekjiama

Tema 2.1. Pexnama. YK-4.4.; YK-4.5.; YK-4.6.
1. Do you like travelling? Which places have you visited or would like to visit?
Why?
2. What is the best time to visit your own city?
3. Describe the opportunities your favorite season creates for travel?
4. What is the best way of traveling around your country (rail/road/air)?
5. Why is it better than the others?
6. What are the biggest transport problems in your country?
7. Do you ever go on business trips?
8. Where do you usually go for work?
9. How do you travel — by plane, by train, or by car?
10. Do you like business trips? Why or why not?
11. Who do you go with — alone or with colleagues?
12. How long are your business trips? (One day? One week?)
13. Where do you stay during a business trip — in a hotel or with friends?



14. What do you do during the day on a business trip?

15. Do you have meetings? How many?

16. What time do you wake up on a business trip?

17. Do you see new cities when you travel for work?

18. Do you take photos on business trips?

19. What do you bring back from a business trip? (A souvenir? Documents?)

Tema 2.2 Ycranosienue 0usHec cesseil. [leperosopsl. YK-4.4.; YK-
4.5.; YK-4.6.
. What time do you usually start work?
. How many breaks do you have during your workday?
. What is the first thing you do when you get to the office?
. Do you make a to-do list for the next day?
. What task do you usually do first: the easiest or the most difficult one? Why?
. How do you remember important dates and deadlines?
. What do you do if you have too many tasks and not enough time?
. Is it important to finish all your tasks today, or can some wait until
tomorrow?
9. Is your desk tidy or messy?
10. What things do you always keep on your desk?

0 3O\ L W —

Tema 2.3 UnauBuayajabHblii Ou3Hec. IlnanupoBanue. YK-4.4.; YK-
4.5.; YK-4.6.
. What do you say when you meet someone for the first time?
. How do you say «thank you» in a more polite way?
. What words do we use to ask for something politely?
. What should you do if you are late for a meeting?
. Is it polite to interrupt someone when they are speaking? Why or why not?
. What is a polite way to end a conversation?
. Is it common to shake hands when you greet friends in your country?
. In a business meeting, is it better to be on time or can you be a few minutes
late?
9. Why is it important to learn about communication customs in other
countries?
10. What do you usually say when you want to apologize to someone?
11. Is it polite to look at your phone when someone is talking to you? Why not?
12. What gestures (like a smile, a nod, or a wave) do people in our country use
to show friendliness?

OO DN B~ W=

Tema 2.4 ®unancupoBanue crapranos. YK-4.4.; YK-4.5.; YK-4.6.
1. What are the main elements that should be present in a business letter?
2. What is the role of the letter subject in business correspondence?
3. What features should be taken into account when writing letters to foreign
partners?
4. How to correctly formulate requests in business correspondence?
5. What tone and style is recommended to use in business correspondence?
6. How to correctly structure information in a letter?
7. What are the most common mistakes in business correspondence?



8. How to correctly use e-mail for business correspondence?
9. How to effectively respond to negative responses in business
correspondence?

TecTOoBLIE 3aJaHUA:
Paznen 1 Hukiabl co3nanus MPpoAyKTa

Tema 1.1 Co3nanue HoBoro npoaykra. Jlorucruka. YK-4.4.; YK-4.5.;
YK-4.6.

Tecmosoe 3adanue:

Read the text and choose the one correct answer (A, b, B or I') to the
question below. Translate your answer.

What do the new dynamics of the Russian job market mean for young
people? First, if they have decided they want a career, they must start early in
their academic life to plan and take steps to develop their professional careers.
Second, in addition to a suitable background for a desired career, creativity,
self-promotion and preparation are absolutely vital for any sort of success in the
job search. Last, students must develop confidence in themselves and recognize
the power that each of them has to take control of their future and shape it in a
way that is best for them.

Question:
According to the text, which of the following is not listed as a key factor
for young people’s success in the modern Russian job market?

Options:

A) Starting career planning early in academic life

b) Having creativity and skills of self-promotion

B) Relying on external guidance to shape one’s future
') Developing self-confidence and personal agency

Correct answer: B) Relying on external guidance to shape one’s future

Read and translate the text:

Generally, it's so not easy for a school-leaver to decide on his future career.
There are some frivolous people who enter an institute thinking whether they like
the profession they had chosen or not. But occupation you want to devote your
life to has to bring you satisfaction. So, it should be something you can do and
you really want to.

I decided to be as a public administrator. TI think it is very interesting
profession. Public administrator is supposed to work with people, to render them
real help in difficult situations.

Our country is going through a difficult period now. Economic
restructuring doesn't lead everyone to success. There are winners and losers.



There is public administrator who have to relieve the burden off people's
shoulders and to help them to solve their problems.

I understand the difficulties of this profession. But I believe this profession
is really needed and hope that I can help a lot of people. Isn't that enough to be
satisfied with your job?

Tema 1.2 KauectBo ToBapoB. YK-4.4.; YK-4.5.; YK-4.6.

Tecmogoe 3adanue:

Read the text and match the statements (1-6) with the appropriate
category (A or b). One category may be used more than once. Translate your
answers.

The study of personality has changed in recent times and more focus is
now placed on the different ways that people understand their environments. One
example of this type of approach is the study of optimism and pessimism. So
what is the definition of optimism and pessimism?

Optimists tend to see all the events in their lives in a positive light.
Everything seems positive to optimists. Even negative events may still be viewed
as having the potential to be positive. Pessimists on the other hand generally
focus on the negative potential of everything.

In contrast, optimists will most likely view a poor exam result as useful
feedback. They will take it as a warning that they need to change their study
habits or exam preparation techniques. Optimists often make the decision to
change that aspect of their study patterns and would fully expect to do better in
the next exam.

In general, and not surprisingly, optimists do better in life. Taking students
as an example, optimists generally believe that factors such as making an effort
and improving study habits will lead to better results. Of course such beliefs lead
to greater achievements. In one academic study, low-achieving students did much
better when researchers helped them to overcome their negative feelings.

However, optimists should be careful. Over-optimistic people can
sometimes ignore potential problems. Indeed, a person who is always positive in
every situation, including times of crisis, is unlikely to be considered normal.

Categories:

A — Characteristics/behaviour of optimists

b — Characteristics/behaviour of pessimists

Statements:
1. They tend to see all the events in their lives in a positive light.
2. They generally focus on the negative potential of everything.
3. They may view a poor exam result as useful feedback.
4. They believe that making an effort and improving study habits will lead to
better results.
5. They are unlikely to be considered normal if they are always positive, even in
times of crisis.
6. They might be at risk of ignoring potential problems due to excessive
positivity.



Answerkey: 1 —A,2—b,3—A,4—A,5—A,6—A

Read and translate the text:

Character is a set of personal traits that help someone to live, love, chose,
decide, communicate and even survive. The word ““character” has a Greek origin
and means a sign or distinguishing feature. It defines the features of behavior of a
certain person and influences his relationships with others. Traits of a character
are important as they determine the patterns of behavior and each individual’s
way of life.

Professional psychologists outline four important groups of human nature:
attitude to work, relation to others, attitude to things and attitude to oneself. Each
group contains a number of positive and negative traits. For example, showing a
strong character at work, one should be hard-working, responsible, reserved,
creative and a good entrepreneur. Negative traits at work are arrogance, disdain
and impoliteness.

In relation to others strong people show kindness, respect, sociability,
while negative signs include surliness, arrogance and rudeness. In relation to
things, good-natured people show accuracy and gentle handling, while ill-bred
people are careless and negligent. And, finally, in relation to oneself ideally a
person should show self-esteem, modesty, adequate pride.

Such personal traits as selfishness, arrogance, impudence and vanity are
considered to be negative. Thus, everyone is different. Some people are more
extrovert, some are introverted, but all of them have personal traits of characters
which define their social behavior and mode of life.

Tema 1.3 Mapkerunr. YK-4.4.; YK-4.5.; YK-4.6.

Tecmogoe 3adanue:

Read the text and choose all correct statements (multiple answers
possible). Mark the letters of the options you consider true according to the text.
Translate your answers.

The mass media play an important part in our lives. Newspapers, radio and
especially TV inform us of what is going on in this world and give us wonderful
possibilities for education and entertainment. They also influence the way we see
the world and shape our views. Of course, not all newspapers and TV
programmes report the events objectively, but serious journalists and TV
reporters try to be fair and provide us with reliable information.

It 1s true that the world today is full of dramatic events and most news
seems to be bad news. But people aren’t interested in ordinary events. That is
why there are so many programmes and articles about natural disasters, plane
crashes, wars, murders and robberies. Good news doesn’t usually make
headlines. Bad news does.

Some people say that journalists are given too much freedom. They often
intrude on people’s private lives. They follow celebrities and print sensational
stories about them which are untrue or half-true. They take photos of them in
their most intimate moments. The question is — should this be allowed?

The main source of news for millions of people is television. People like




TV news because they can see everything with their own eyes. And that’s an
important advantage. Seeing, as we know, is believing. Besides, it’s much more
difficult for politicians to lie in front of the cameras than on the pages of
newspapers.

Still, many people prefer the radio. It’s good to listen to in the car, or in the
open air, or when you do something about the house. Newspapers don’t react to
events as quickly as TV, but they usually provide us with extra detail, comment
and background information.

The Internet has recently become another important source of information.
Its main advantage is that news appears on the screen as soon as things happen in
real life and you don’t have to wait for news time on TV.

Question: Which of the following statements are true according to the text?
Choose all that apply.
A) Mass media only provide entertainment and do not influence people’s views.
b) Serious journalists strive to be fair and deliver reliable information.
B) People are generally more interested in extraordinary, dramatic events than in
ordinary ones.
I') Good news is more common in media than bad news.
J1) Journalists sometimes invade celebrities’ privacy by publishing sensational or
untrue stories.
E) Television is the main news source for millions of people.
2K) Radio is convenient to listen to while driving or doing household chores.
3) Newspapers react to current events faster than TV does.
M) The Internet allows access to news as soon as events happen.
K) It is easier for politicians to mislead the public through TV than through
newspapers.

Correct answers: b, B, /I, E, K, 1

Read and translate the text:

We don’t imagine our lives without Internet. We can find all necessary
information there. We use popular services and sources every day. One of the
most popular sources is social nets. A social network is a very useful invention of
the 21st century. Nowadays millions of people use social networks. It is an
Internet site that gives us a chance to support various contacts, keep friendly
relationships with classmates, acquaintances. More functional social nets allow
watching photos and video films, to listen to music and so on. There is a
possibility to enter different interesting groups. There exist social nets connecting
people according to a general interest, for example, computer games players are
combined into a social net.

People got used to surfing on the Internet because it is quick and very easy
to discover any wish. You don't need to think of suggestions and ideas. At least
what you need is to be able to type correctly. I think social networks help
disabled and lonely people very much. They can create an account and start
communicating with other identical partners. Most of social networks are used by
people to meet friends with similar interests and hobbies. Very often close -



minded persons find each other on the Internet. Although people live far away
from one another any network can unite them. However why are social networks
so widespread and widely used? As we live in an era where technology is at its
peak and is in constant development, things like reading books on the internet,
shopping online and communication with contacts around the globe, which were
impossible a hundred years ago, are now part of everyday life. The most vital part
of today's world is speed — the speed of acquiring information.

Pa3znen 2 busnec u pexkjiama

Tema 2.1 Peknama. YK-4.4.; YK-4.5.; YK-4.6.

Tecmogoe 3adanue:

Put the events from the story in the correct order (1-8). Write the number
of each sentence in the box next to it. Translate your answers:

A flight to India had a stopover at Sheremetyevo. The stopover was just
two hours, so the passengers only had time for a snack and a bit of shopping
before they were ready to board their next plane to Bombay. But there was a huge
queue to the security check and the passengers were starting to get very nervous.
They didn’t want to miss their flight. One of the passengers in the queue was a
very tall Indian with a big bag. The bag was heavy for normal hand baggage and
the man had put it on a trolley. When it was his turn to go through the metal
detector, he stepped forward with his bag. Of course, the next thing everybody
heard was a loud alarm. The security officers went speechless with surprise.
However, a moment later, they turned to the Indian man and very politely asked
him to leave his hand baggage with them before going through the metal detector.
The Indian smiled, took his bag off the trolley and gave it to a security officer.
Then he went back to his trolley, pushed it in front of him and tried to go through
the metal detector once again. By this time, it was very clear what the problem
was.

A. The passengers were nervous about missing their flight due to a long
queue at security.

b. The flight had a two hour stopover at Sheremetyevo.

B. The Indian man gave his bag to a security officer.

I'. The metal detector alarm sounded when the Indian man approached it
with his bag.

J1. The security officers asked the man to leave his hand baggage before
going through the detector.

E. The Indian man pushed the trolley through the metal detector again.

K. Everyone realized what the real problem was.

3. A tall Indian man with a heavy bag on a trolley waited in the security
queue.

Correct answer key: b—1; A—2;3—3; ' —4;, 1—5;,B—6; E—7;
K —8



Read and translate the text:

Travelling is one of the most exciting experiences one can have in life. It
allows us to explore new places, meet new people, try new foods, and learn about
different cultures. Whether you’re travelling domestically or internationally, it’s
always an adventure.

One of the best things about travelling is the opportunity to make
memories that will stay with you forever. From scenic hikes and beautiful
landscapes to trying new foods and experiencing local festivals, every destination
has something unique to offer. Moreover, travelling allows us to step out of our
comfort zones and try things we may not have considered before.

Another benefit of travelling is the chance to meet different people from
around the world. You can make new friends, hear about their experiences and
learn about their cultures. It also broadens our understanding of different
languages and customs, which can lead to increased tolerance and empathy for
others.

Travelling can be a way to take a break from the daily grind and to
recharge your batteries. It’s a chance to disconnect from social media and take a
break from the constant stimulation of modern life. Whether it’s a relaxation trip
to the beach or a rural retreat to the countryside, travelling gives us the
opportunity to take a break and clear our minds.

Tema 2.2 Ycranoisenue o0usHec cBsizeid. Ileperosopnl. YK-4.4.; YK-
4.5.; YK-4.6.

Tecmogoe 3adanue:

Read the text and choose the one correct answer (A, b, B or I') to the
question below:

On weekdays the alarm-clock wakes me up at 6.30 and my working day
begins. I’'m not an early riser, that’s why it’s very difficult for me to get out of
bed, especially in winter. I switch on my radio and do my morning exercises.
Then I go to the bathroom, take a warm shower, clean my teeth and shave. After
that I go to my bedroom to get dressed.

Usually, my wife makes breakfast for me. But when she is away on
business or just doesn’t have to get up early, I make breakfast myself. While
having breakfast, I listen to the latest news on the radio.

I usually arrive at work at ten minutes to nine though my working day
begins at 9 sharp. There are always some emails to translate from English into
Russian. Sometimes my boss wants me to discuss working issues with our
business partners abroad. There are also a lot of phone calls which I have to
answer.

At 1 o’clock in the afternoon we have lunch. We usually have lunch in a
small cafe just round the corner. At 2 o’clock we come back to work. And we
work hard till 5 o’clock. During the working day we also have several short
coffee breaks. But sometimes we have no time for them.

I come home at about 7 o’clock in the evening. Occasionally I have to stay
at work till 6 or even 7 o’clock in the evening. When we have a lot of things to do
we go to work on Saturdays. So by the end of the week I get very tired.




1. What does the man do while having breakfast?

A) He reads a book

b) He watches TV

B) He listens to the news on the radio

') He talks to his wife

2. Where do the man and his colleagues usually have lunch?
A) In the office

b) In a small cafe round the corner

B) At home

') In a restaurant downtown

3. When does the man sometimes have to work on Saturdays?
A) When he wants to earn more money

b) When there is a lot of work

B) When his boss asks him to do so once a month

') When he needs to discuss issues with partners

Correct answer key: 1 — B,2—b,3—b

Read and translate the text:

[ am an Indian studying in the Chine. In all this while that I’ve been
staying on my own, [’ve realised that time management is the most crucial thing
for me. Having to study, cook my food, clean my room, and wash clothes without
any help is a tough challenge. Doing all these things without proper time
management can be critical and problematic. I always maintain a timetable for
myself. It helps me keep track of time and do things more productively.

I also make time for leisure activities to keep myself fresh and happy. For
example, after a whole day of working outside and at home, at night, I make time
to read books. Reading books is something that has always brought me joy. In
this manner, | manage my own time as I know time is money, and it waits for
none. If we waste it, we might regret it later and wish for an alternative.

For every person, time management is crucial. You wouldn't be far from
achieving your goals if you could manage your time effectively, regardless of
whether you are a student, housewife, business owner, or working professional.

Tema 2.3 UnauBuayanbubiii Ousnec. IlnanupoBanue. YK-4.4.; YK-
4.5.; YK-4.6.

Tecmogoe 3adanue:

Read the text and choose the one correct statement (A, b, B or I') that is
fully supported by the information in the passage.

To communicate with others, to convince and to find the compromise, to
listen and speak - those are what the life consists of, and the business life
especially. Without those important skills no success may be reached, and people
gain these skills and improve them during their whole life.

I think, nobody can remain indifferent to the relations between people,
their behaviour and their individuality. It is no matter who are you - the manager
of giant corporation or, let’s say, a low-paid employee in a small office - if you




are involved into some kind of business activity and have some goals and wishes
- you are compelled to have a deal with others, without possibility to stand out
from the communication.

Surely, some of the basic communication skills we learn in a childhood.
But it is a common mistake to consider them stable and sufficient. To make a
progress in communication skills means to succeed. That is why to prepare for a
hard task to be managers we must estimate our present abilities, and then
compare them with those necessary to achieve desired result. Even having a high
opinion of your own communication level you would better seek for the plenty of
self-confidence.

1. Can people reach success without good communication skills?

A) Yes, communication skills are not important.

b) No, without these skills no success may be reached.

B) Only managers need communication skills.

I') Success depends only on luck.

2. Does the level of communication skills matter for different types of workers?
A) Only for managers of big companies.

b) Only for people who work with customers.

B) No, it doesn’t matter at all.

I') Yes, it matters for everyone involved in business activity, from managers to
low-paid employees.

3. Is it a good idea to think that your communication skills will never need
improvement?

A) Yes, once you learn them, they stay perfect.

b) No, considering your skills stable and sufficient is a common mistake.

B) Improvement is only needed for young people.

') Only shy people need to improve their skills.

4. What does progress in communication skills lead to?

A) More problems at work.

b) Success in life and career.

B) Less time for family.

') Higher stress levels.

5. Should you be confident in your communication skills even if you think they
are good?

A) No, you should always doubt yourself.

b) It doesn’t matter.

B) Yes, you should seek more self-confidence even if you already have a high
opinion of your skills.

') Confidence is not related to communication.

6. Why is it important to improve communication skills throughout life?

A) Because they automatically get worse with age.

b) Because improvement leads to success and skills learned in childhood may not
be enough.

B) To impress your friends.

') It’s not important — childhood skills are enough.

Correct answer key: 1 — b,2—1,3—b,4—b,5—B,6—b.



Read and translate the text:

Different methods of communication that businesses use to convey their
messages, share information, and collaborate with others.

Digital communication: This method involves the use of technology to
communicate, such as through video conferencing, instant messaging, or social
media. Digital communication is also beneficial for communicating with teams in
remote locations.

Mass communication: This method involves communicating with a large
audience, such as through advertising, public relations, or marketing campaigns.
It is useful for reaching a wide range of stakeholders and promoting the
organization’s brand and reputation.

Visual communication: Businesses often use visual aids for conveying
information through images, such as graphs, charts, or videos. It is useful for
presenting complex information or business data in a simple and easy-to-
understand format.

Interpersonal communication: This method involves communication
between individuals in a face-to-face setting. It is useful for building relationships
and fostering collaboration within the organization.

Tema 2.4 ®unancupoBanue crapranos. YK-4.4.; YK-4.5.; YK-4.6.

Tecmosoe 3adanue:

Read the email invitation below and write a detailed, structured response (40—
50 words) that fulfills the following requirements:

Subject: Invitation to Participate in Public Administration Research

Dear [Name],

We are conducting an important study on leadership practices and organizational culture in
public sector institutions. Your insights as a public servant would be invaluable.

We invite you to complete a 15-minute anonymous survey focused on:

communication within government agencies;

decision-making processes;

challenges of implementing public policy.

The link is below:

[Survey Link]

Your participation will help improve the efficiency of public administration and inform
future policy reforms.

Thank you,
Dr James Wilson

Lead Researcher, Institute for Public Policy and Governance

Compose a reply email to Dr James Wilson. In your reply:

Thank him for the invitation to participate in the survey, specifically noting
the relevance of the topic to public administration.

Confirm your willingness to complete the survey and mention that you



appreciate its concise duration (15 minutes).

Politely request to receive a summary of the results once the study is
completed, explaining that the findings could be useful for your work in the
public sector.

Use appropriate email etiquette (include a clear subject line, greeting, closing,
and signature).

Ensure your language is polite, professional, and reflects the context of public
service.

End with an expression of appreciation for considering your request and for
conducting this valuable research.

Read and translate the text:

Business etiquette is made up of significantly more important things than
knowing which fork to use at lunch with a client. Etiquette is about presenting
yourself with the kind of polish that shows you can be taken seriously. Etiquette
is also about being comfortable around people.

People are a key factor in your own and your business’ success. Many
potentially worthwhile and profitable alliances have been lost because of an
unintentional breach of manners.

The most important thing to remember is to be courteous and thoughtful
to the people around you, regardless of the situation. Consider other people’s
feelings, stick to your convictions as diplomatically as possible. Address
conflict as situation-related, rather than person-related. Apologize when you
step on toes.

Make it a point to arrive ten or fifteen minutes early and visit with people
that work near you. When you’re visiting another site, linger over a cup of
coffee and introduce yourself to people nearby. If you arrive early for a meeting,
introduce yourself to the other participants.

If you’re travelling on business to a foreign destination, or have visitors
here, it is a good idea to learn as much as you can about the culture they are
coming from and make appropriate allowances.

Tembl st AUCKYCCHH / 3cce (IOKIIA, COOOIIeHUE):

Pa3znes 1 H{ukJbl cO31aHUA NPOAYKTA

Tema 1.1 Co3nanue HoBoro npoaykra. Jlorucruka. YK-4.4.; YK-4.5.;
YK-4.6.
1. Why I chose this profession: dreams, skills, and reality»
Explore what influenced your choice (personal interests, family advice, job
market trends) and how your expectations match the real demands of the field.
2. «<How to make the right career choice: following your passion vs. choosing a
stable job»
3. Discuss the pros and cons of pursuing a dream job versus opting for a
financially stable but less exciting career path.
4. «What skills do I need to succeed in my chosen profession?»



Identify key hard and soft skills required for your future job and outline a plan
to develop them (courses, practice, reading).

5. «Education path for my dream job: university, vocational training, or
self-study?»

Compare different learning routes and decide which one best fits your career
goals and learning style.

6. «How internships and part-time jobs help shape your future career»

Explain the value of early work experience and how it can clarify your
professional interests and build useful connections.

7. «Will my future profession be in demand in 10-15 years?»

Research current trends (automation, Al, globalization) and discuss whether
your chosen field is likely to grow, change, or decline.

8. «Ethical challenges in my future profession»

Consider potential moral dilemmas you might face (e.g., in medicine, law,
business, tech) and how to handle them responsibly.

9. «My 5-year career plan: from student to professionaly»

Create a step-by-step timeline: studies, certifications, first job, skill upgrades,
and long-term goals.

Tema 1.2. KauecTtBo ToBapoB. YK-4.4.; YK-4.5.; YK-4.6.
1. «How do personal qualities influence career success?»
Discuss which traits (e.g., honesty, resilience, creativity) are most valuable in
professional life and why. Provide real-life or hypothetical examples.
2. «Can you develop personal qualities, or are they innate?»
Explore whether qualities like confidence, empathy, or leadership can be learned
and cultivated, or if they are mostly natural. Support your argument with
examples.
3. «The most important personal quality for a leader: what is it and why?»
Choose one key trait (e.g., integrity, vision, communication skills) and explain
how it helps leaders inspire and guide others effectively.
4. «Does appearance matter in professional success?»
Debate the role of physical appearance, dress style, and grooming in career
advancement. Consider different industries and cultures.
5. «First impressions vs. long-term relationships: what matters more?»
Compare the importance of a strong first impression with the value of consistent
personal qualities in building trust and lasting professional connections.
6. «How to create a professional image: style, body language, and
communicationy
Describe practical steps to build a positive professional image — from wardrobe
choices to non-verbal communication and speech habits.
7. «Should you adapt your image to fit a job, or stay true to yourself?»
Weigh the pros and cons of adjusting your style and behaviour for a specific role
versus maintaining authenticity. Use examples from different professions.
8. «Is a ‘professional image’ always sincere, or can it be a mask?»
Reflect on whether professional etiquette and polished image can hide true
personality traits. Discuss potential risks and benefits of this duality.
9. «Your online image: how social media shapes personal and professional
reputationy



Analyse how posts, photos, and comments on social networks affect how others
perceive you. Discuss strategies for managing a positive digital footprint.

10. «Personal branding: turning your qualities into a professional advantage»
Explain what personal branding means and how you can highlight your unique
traits and skills to stand out in your field.

Tema 1.3 Mapkerunr. YK-4.4.; YK-4.5.; YK-4.6.
1. «How has the internet changed the way we consume information?»
Analyse the shift from traditional media (newspapers, TV) to online platforms.
Discuss convenience, speed, and potential downsides like information overload.
2. «Social media as a source of news: benefits and risks»
Explore why many people rely on social networks for updates. Consider issues
like misinformation, echo chambers, and the lack of editorial control.
3. «Information overload: how to manage the flood of data in the digital age»
Discuss the challenges of constant connectivity and endless content. Suggest
practical strategies for filtering, prioritising, and disconnecting.
4. «How to spot fake news and verify information online»
Outline key steps for fact-checking: checking sources, looking for corroboration,
using fact-checking websites, and recognising biased language.
5. «The role of critical thinking in navigating the information environment
Explain why critical thinking skills are essential today. Give examples of
questions to ask when evaluating claims, statistics, or headlines.
6. «Bias in media: how different outlets shape our perception of reality»
Discuss how editorial stance, ownership, and algorithms can influence news
coverage. Compare how the same event is reported by different sources.
7. «Digital literacy: a must-have skill for the 21st century»
Define digital literacy and explain why it’s crucial for education, work, and
citizenship.
8. «The future of the information environment: Al, virtual reality, and beyond»
Imagine how emerging technologies might change how we access and interact
with information. Discuss potential benefits (personalised learning) and risks
(deepfakes, filter bubbles).
9. «TV vs Radio: which medium is more effective for news delivery?»
Compare the strengths of both media: TV’s visual impact and storytelling vs
radio’s accessibility and immediacy. Discuss which is better for different
audiences and situations (e.g., commuting, emergencies).
10. «The role of radio in the digital age: is it still relevant?»
Analyse whether radio remains useful despite streaming services and podcasts.
Consider its advantages (local news, traffic updates, talk shows) and how it
adapts to modern technology (online streaming, apps).
11. «How TV shapes public opinion and cultural values»
Explore how TV programmes (news, series, reality shows) influence viewers’
attitudes, lifestyle choices, and perception of social norms. Give examples of
popular shows and their societal impact.

Pa3znen 2 busHec u pekiiama

Tema 2.1. Peknama. YK-4.4.; YK-4.5.; YK-4.6.



1. «My first business trip»

Describe your (real or imaginary) first business trip: where you went, why, and
what you did. Share your feelings (excitement, joy, slight worry).

Key words: trip, business meeting, hotel, airport, colleague.

2. «How to prepare for a business trip»

Make a short plan for preparing for a business trip. What do you need to do
before leaving (buy tickets, book a hotel, pack documents)?

Key words: prepare, ticket, hotel reservation, passport, suitcase.

3. «The best way to travel on business: plane, train or car?»

Compare different types of transport for business trips. Which is faster? More
comfortable? Cheaper? Give 1-2 pros and cons for each.

Key words: plane, train, car, fast, comfortable, expensive, journey.

4. «A day in the life of a business traveler»

Describe a typical day for someone on a business trip: what time they wake up,
where they have breakfast, what meetings they attend, and what they do in the
evening.

Key words: wake up, breakfast, meeting, office, dinner, hotel room, check-in,
check-out.

5. «Why business trips are useful»

Discuss how business trips benefit companies and employees. For example:
making new contacts, sharing experience, closing deals.

Key words: useful, contacts, experience, meeting people, work, company,
success.

6. «Problems during a business trip and how to solve them»

Name 1-2 possible problems during a trip (missing a flight, losing documents)
and suggest simple solutions.

Key words: problem, flight, late, lost, passport, help, airport, reception, ask for
help.

7. «Staying in a hotel: what i like and don’t like»

Share your impressions of staying in a hotel during a business trip. What do
you like (breakfast, wi-fi, cleanliness)? What could be better?

Key words: hotel, room, breakfast, wi-fi, clean, comfortable, service, staff.

8. «Business meeting in another country: cultural tips»

Think about why it’s important to know the cultural features of the country
you’re visiting for work. Give 1-2 simple examples (e.g., handshake,
punctuality).

Key words: country, culture, meeting, handshake, time, polite, tradition,
respect.

9. «What to pack for a 3-day business trip»

Make a list of things to take on a short 3-day trip. Divide into categories:
clothes, documents, tech.

Key words: pack, clothes, shirt, trousers, jacket, laptop, documents, charger,
toothbrush, toiletries.

10. «Using english on a business trip»

Explain why knowing english is important for business trips, even if you’re not
going to an english-speaking country. Give examples of situations (at the
airport, in a meeting, at the hotel).



Key words: english, language, airport, meeting, hotel, talk, understand,
communication, ask questions.

Tema 2.2 Ycranosienue OusHec cesaseil. [leperosoprsl. YK-4.4.; YK-
4.5.; YK-4.6.
1. My perfect working day.
Describe what your ideal day at work or study looks like. What time do you
start? What tasks do you do? When do you take breaks?
Key words: start/finish time, tasks, break, lunch, feel productive.
2. Why is planning your day important?
Explain 2-3 reasons why planning is useful. Give a simple example from your
life.
Key words: plan, save time, don’t forget, feel organized, less stress.
3. The best way to make a to-do list.
Talk about how you can write a to-do list. Should you write big tasks or small
steps? Should you put a time next to each task?
Key words: to-do list, tasks, important, time, cross out.
4. How I prioritize my tasks.
Choose one method you use (or would like to use): doing the hardest task first,
doing quick tasks first, or doing things by their deadline. Explain why this
method is good.
Key words: prioritize, important, deadline, hard/easy task, first/next.
5. My workspace: tidy or messy?
Describe your desk or study area. Is it tidy or messy? Why? Do you think a
tidy space helps you work better?
Key words: desk, tidy/clean, messy/untidy, books, papers, computer, help me
focus.
6. Breaks: are they a waste of time?
Discuss if short breaks during work are helpful or not. Say how long your ideal
break is and what you like to do during it.
Key words: break, rest, five minutes, get up, walk, feel fresh, work better.
7. Morning routine: how it helps start the day well.
Write about your morning habits before work or school. Do you make your
bed? Do exercises? Eat breakfast? Explain how this helps you.
Key words: morning routine, wake up, get up, wash, breakfast, feel ready for
the day.
8. Digital or paper planner: which is better?
Compare using a phone app (digital planner) and a paper notebook (paper
planner) for organizing your time. What are the pros and cons of each?
Key words: digital planner, app, paper planner, notebook, easy to use, can
break, always with me.
9. How to avoid distractions at work.
Name 1-2 common distractions (e.g., phone, social media, noise) and give a
simple tip on how to avoid them.
Key words: distraction, phone, social media, turn off, quiet place, focus on
work.
10. One change that could make my workday better.



Outline: Think about your typical day. What is one small change you could
make to work more efficiently or feel less tired? (For example: wake up 30
minutes earlier, organize my desk every evening, plan the next day before I
finish work).

Key words: change, more efficient, less tired, organize, plan, wake up earlier,
feel better.

Tema 2.3. UnpuBuayaabublii Ousnec. Iliiannposanne. YK-4.4.; YK-
4.5.; YK-4.6.
1. How to be polite in everyday life.
Name 3—4 common polite words or phrases (e.g., please, thank you, excuse me,
sorry) and say in which situations you use them.
Key words: polite, please, thank you, excuse me, sorry, say hello, smile.
2. Greetings around the world.
Describe how people greet each other in our country (handshake, hug, kiss,
bow). Then compare it with one other country you know about.
Key words: greet, say hello, handshake, hug, bow, kiss on the cheek, smile, in
my country
3. What to say when you meet someone new.
Write a short dialogue for a first meeting. Include a greeting, introducing
yourself, and a friendly question.
Key words: meet, first time, Hello, I'm..., Nice to meet you, Where are you
from?, What do you do?
4. Politeness at work.
Talk about polite behavior with colleagues. Should you say please and thank
you to them? Is it important to be on time?
Key words: teacher, boss, colleague, please, thank you, be on time, listen
carefully, ask questions, respect.
5. Phone etiquette: how to talk on the phone politely.
Give 2-3 rules for polite phone conversations (e.g., start with a greeting, speak
clearly, say thank you at the end).
Key words: phone call, hello, speaking, could i speak to...?, speak clearly,
thank you, goodbye.
6. Is it polite to give opinions?
Discuss when it’s okay to share your opinion (e.g., “I don’t like this movie”
and when it’s better to be careful. How can you say “no” politely?
Key words: opinion, I think..., In my opinion..., I'm sorry, but I can’t...,
Maybe another time, be honest, be kind.
7. Body language: what does it tell us?
Talk about 2-3 common gestures or body signals (smile, eye contact, crossed
arms) and what they mean. Are they the same in all countries?
Key words: body language, smile, eye contact, nod, shake head, crossed arms,
friendly, rude, in my culture.
8. Social media and politeness.
Is it important to be polite online? Should you say thank you for a message or a
like? How can you disagree with someone without being rude in comments?
Key words: social media, online, message, comment, thank you, be kind,
disagree, I see your point, but..., don’t shout (write in capitals).



9. Cultural differences: what surprised you?

Think about a custom from another country that seemed strange or interesting
to you (e.g., removing shoes before entering a house, gift-giving rules). Why
was it different from our culture?

Key words: culture, custom, tradition, different, same, surprised, interesting,
polite, impolite.

10. How to end a conversation politely.

Write 3—4 phrases you can use to say goodbye in a friendly way. When is it
okay to end a conversation? Give an example situation.

Key words: end a conversation, It was nice talking to you, see you later, have a
good day!, I need to go now, goodbye, smile.

Tema 2.4 ®unancupoBanue crapranos. YK-4.4.; YK-4.5.; YK-4.6.
1. «How to greet people at work»
Describe how to greet colleagues and visitors in a business setting. Write 3—4
greeting phrases (e.g., for morning, for a visitor, for a phone call).
Key words: greet, hello, good morning, welcome, office, colleague, visitor.
2. «Writing a simple business email»
Explain the basic structure of a short business email (greeting, main message,
closing). Write a 45 sentence email asking for information about a meeting.
Key words: email, subject, greeting, message, ask, question, closing, thank you.
3. «Polite requests: How to ask for things»
Give 3—4 examples of polite ways to ask for help or information at work (e.g.,
“Can you...?”, “Could you...?”). Use simple situations.
Key words: polite, ask, request, help, please, can you, could you, would you.
4. «Answering the office phone»
Imagine you answer the office phone. What 3—4 sentences do you say? Write a
short dialogue between the caller and you.
Key words: phone, answer, hello, this is «company», may I help you?, hold on.
5. «Saying ‘thank you’ and ‘sorry’ at work»
Write 2-3 sentences for thanking a colleague and 2-3 sentences for
apologizing (e.g., for being late).
Key words: thank you, thanks, appreciate, sorry, apologize, late, mistake,
forgive.
6. «Introducing yourself and others»
Prepare a short self-introduction (name, job, company) and a sentence to
introduce a colleague to a visitor.
Key words: introduce, my name is, [ work as, this is [name], meet, colleague,
visitor.
7. «Making appointments: How to schedule a meeting»
Write a short email or dialogue to schedule a meeting. Include the day, time,
and place. Use phrases like “Can we meet...?” or “Let’s meet...”.
Key words: appointment, meeting, schedule, date, time, place, can we meet,
let’s meet.
8. «Giving simple instructions at work»
Think of a simple task (e.g., print a document, send an email). Write 3—4 short
instructions for a colleague.
Key words: instruction, please, do this, first, then, after that, print, send, check.



9. «Communication tools: Email vs. phone vs. face-to-face»

Compare three ways to communicate at work. When is it better to send an
email? When to call? When to talk in person? Give one simple reason for each.

Key words: communication, email, phone, face-to-face, quick, important, clear,
message, call.

10. «A short work conversation: asking for informationy»

Write a 6-8 line dialogue where you ask a colleague for information (e.g.,
about a project deadline or a document location). Be polite and clear.

Key words: information, where is, when is, deadline, document, file, please,
thank you.

5.3. Tekyumi KOHTpPOJIb YCHEBAEMOCTH IO pasjeiiaM JIUCIMIUIUHBI
npeaycMaTpuBaeT 2 KOHTposibHbie Touku (ganee — KT) B Teuenue mepuoaa
OCBOEHHMS IUCHUIUINHBL. MaKCHMAaIIbHOE KOJIMYECTBO OalIOB 3a JFO0O0UM THI
pab6ot B pamkax KT cocrasnser 10 6amios.

Pacnpenenennie BecoBbix koahduimentoB nmo KT B pamkax Tekyiero
KOHTPOJIS yCIIEBAEMOCTH MO AUCIHILIHHE U (POPMYIIBI pacyeTa:

Haunmenosanue MakcuMaasHOe Koadpdunuent Beca Pesynbrar
KOHTPOJIBHOTO KOJIMYECTBO OalIoB KOHTPOJIBHOTO KOHTPOJIBHOTO 3aJ1aHMS,
3aaHus 3a paboTy B paMKax 3aaHus y4aCTBYIOIIHIA B

K3, xoTopoe moxer dopmupoBaHuu
HaOpaTh CTYyACHT WTOrOBOH OAJUILHOU

OIICHKH IO AUCIUTUIMHE
(oTpaxkaeTcs B KypHaie

BPC & CJIO)
KT 1 10 0,1 10
KT 2 10 0,1 10
Hroro: X 0,2 20

dopmya pacdera pe3yibTaTa KOHTPOIbHON TOUKH:
Pesynprar KoHTposnbHOW TOuku = KommuecTBo 0OamioB 3a paboTy B
pamkax KT X KoaddurueHT Beca KOHTPOIBHOM TOUKH.

5.4. q)OpMBI TCKYILICTO KOHTPOJIA YCIICBACMOCTH o6yqa}onmxc;1 B
paMKax KT u TunoBsie OIOCHOYHBIC MAaTCPHUAJIbI:

Pa3nen 1 JlesiTeIbHOCTD YeJI0BeKa B 001IeCTBE
KT -1.

Bomnpocs! i1 yCTHOTO onpoca:

Tema 1.1 Co3nanue HoBoro npoaykra. Jlorucruka. YK-4.4.; YK-4.5.;
YK-4.6.

1. Do you have a career plan? Where do you want to be in 10 years’ time?
2. Would you like to work for one or several companies?
3. What can damage your career prospects?



5. What do you hope to do in your future career?
6. Are you an organized person? How do you organize your time?
7. What do you have in common with your best friend?

Tema 1.2 KauectBo ToBapoB. YK-4.4.; YK-4.5.; YK-4.6.
1. What techniques do you use in studying English? How do you remember new
words, learn grammar etc.?
2. What do you trust more to: TV, the Internet, newspapers? Why?
3. Which is your favorite TV programme? Why?
4. Would you rather build a career in the public sector (e.g., a ministry,
regulatory body, or municipal administration) or in a large multinational
company? Briefly explain which environment better aligns with your
professional values and why?
5. Would you like to run your own company? Why? /Why not?
6. What personal qualities are crucial for running a business?
7. What are your strengths and weaknesses

Tema 1.3 Mapkerunr. YK-4.4.; YK-4.5.; YK-4.6.
1. What are the best ways of getting information on major issues of the day?
2. Can some good newspapers compete with the scientists in the way of

educating people?

3. What do publications of most newspapers usually deal with?

4. What is the most dominating type of media?

5. How can big corporations benefit from mass media?

6. Do you agree that mass media promotes quality and progress in our everyday

life? Why/not?

7. What are the best ways of getting information on major issues of the day?
8. What do you use the internet for? How much time do you spend on the internet

each week?

9. Do you use mobile phone for information or entertainment?
10. Is TV educational or is it complete rubbish?

Kpumepuu oyenxu ons ycmnoeo onpoca:

Jnana3oH 6ayios Onucanue Kputepus

100-90 OO0yuaromumiicst:
INOJHO W apryMEHTUPOBAHO  PACKpPbIBAET  COZAEp)KaHUE  TEMbI
BBICKa3bIBaHU A,
u3jlaraeT  MaTepuall  CBA3HO M CIUTHO, C  MCIOJIb30BaHHEM
COOTBCTCTBYIOIINX JICKCUKO-IpaMMaTU4CCKUX u (1)OH€TI/I‘-I€CKI/IX
CPE/CTB;
IMUCbMCHHOC BLICKA3bIBAHWEC HWMCECT BCTYIUICHUEC, OCHOBHYIO 4YaCTb U
3aKJIFOYCHHUE, KKIas 4acTh U3 KOTOPBIX JIOTMYECKH ONpaBAaHa U MMeEeT
COOTBETCTBYIOIIUH 00BEM;
Jomyckaer 1-2 Jiekcuyeckue, rpaMMaTU4ecKue WM CTUIMCTUYECKHE
OIHI/I6KI/I, KOTOPBICHEC BJIMAIOT Ha COACPIKAHNEC BbICKA3bIBAHM A,
00bEeM BBICKa3bIBaHHUS IOJHOCTHIO COOTBETCTBYET TPEOOBAHHUSIM.

89-75 OO0yuaromumiicst:
JIOCTATOYHO TIOJTHO M apryMEHTHUPOBAHO PACKPBIBAET COJCPIKAHUE TEMBI




BBICKa3bIBAHMSI,

u3garaeT  MaTepual  CBSI3HO M CJIIMTHO, C  HCIOJb30BaHHEM
COOTBETCTBYIOIIMX JICKCUKO- 'PAMMATHICCKUX U (DOHETHUECKHUX CPEIICTB,
JIOTyCcKasi HeOOJIbIINE HETOYHOCTH, KOTOPBIC HE BIIUSIIOT HA COJICPKAHHE
BBICKA3bIBAHMS, HE MEIIAIOT €T0 MPABUIHBHOMY BOCIIPHSTHIO;

MMCbMEHHOE BBICKA3bIBAHUE HMMEET BCTYIUICHHE, OCHOBHYIO YacTh U
3aKIIFOYCHUE, KaK/Iasi YaCcTh U3 KOTOPBIX B IIEJIOM JIOTHUYCCKH OIPaBaHa
JIOTUYECKH OTPaBaHa U UMEETCOOTBETCTBYIOIINN 00BEM;

JOITyCKaeT 3-5 JIEKCUYECKUX, IPaMMATUYCCKUX WA CTHIMCTUYCCKUX
OIIIOOK;

00hEM BBICKA3bIBaHHsI B OCHOBHOM COOTBETCTBYET TPCOOBAHHUSIM.

74-60

OO0yuaromuiics:

HETOJIHO PACKPHIBAET COJIEPKAHUE TEMBI BHICKA3bIBAHMUS;

U3J1araeT MaTepuasl HEJOCTaTOYHO CBSI3HO M IOCJEIO0BATENIbHO, 3HAHMSA
TEPMUHOJIOTUM HE JIOCTaTOYHBI JUISl PACKPBITUSI TEMBL, a TaKKe
o0yyaeMOMy HE  XBaTaeT  JIEKCHYECKMX, TIPaMMaTH4eCKMX U
CTWJIMCTUUECKMX  CPEICTB  JUISl  OCYHIECTBJIEHHUS  IOJIHOLIEHHOI'O
BBICKA3bIBAaHUS;

IUCbMEHHOE BBICKA3bIBAHUE HMEET BCTYIUIEHHE, OCHOBHYIO 4YacTb U
3aKJIFOYCHHE, OJHAKO OJIHA M3 yacTel CIMIIKOM KpaTKas/JUIMHHAs, He
CBSI3aHa C OCTAJIbHBIMH YaCTSIMH,HE COOTBETCTBYET CBOEMY HAa3HAYECHUIO;
nomyckaeT 6osee 6-9 JeKCHUecKHuX, TpaMMaTHYECKUX N (POHETHYECKUX
OIIUOO0K;

00beM BBICKA3bIBAHUSI HE COOTBETCTBYET TpPEOOBaHMAM (IPEBBIILIACT
YCTaHOBJICHHBIHOOBEM MJIH, HA00OPOT, IMEET MEHBIIUI 00BhEM).

59-0

OO0yuaronuiics:

HC PACKPBIBACT COACPKAHNEC TEMBI BLICKAa3bIBAHU A,

u3jgara€t Marepuail HCCBS3HO n HCIIOCIICOOBATCIBHO, HC BJIIagceT
COOTBGTCTByIOH.IefI TepMPIHOJ'IOFHeﬁ, a TaKXKE AOOCTAaTOYHBIMHU JICKCHUYCCKHMU,
IpaMMaTUYCCKUMHU U CTUWIHMCTHYCCKUMU CPCACTBAMH JIsI OCYHICCTBIICHUSA
BBICKAa3bIBaHMUA,

HE MTPUICPKUBACTCS CTPYKTYPhI TUCbMEHHOTO BHICKA3bIBAHHSE;

nomyckaer  Oomee 10 JleKCHYeCKMX,  TIpaMMaTHYeCKHX WU
CTHJIUCTUYECKHUX OIINOOK;

00bEeM BBICKA3bIBAaHWSI HE COOTBETCTBYET TPEOOBaHHSM (TIPEBBIIIACT
YCTaHOBJICHHBIHOOEM WJIH, HA0OOOPOT, UMEET MEHBIITUH 00BEM).

Pa3znen 2 busHec u pexiiama

Tema 2.1 Pekinama. YK-4.4.; YK-4.5.; YK-4.6.

1. Do you like travelling? Which places have you visited or would like to visit?

Why?

2. What is the best time to visit your own city?

3. Describe the opportunities your favorite season creates for travel?
4. What is the best way of traveling around your country (rail/road/air)?
5. Why is it better than the others?

6. What are the biggest transport problems in your country?

7. Do you ever go on business trips?

8. Where do you usually go for work?

9. How do you travel — by plane, by train, or by car?

10. Do you like business trips? Why or why not?

11. Who do you go with — alone or with colleagues?

12. How long are your business trips? (One day? One week?)




13. Where do you stay during a business trip — in a hotel or with friends?
14. What do you do during the day on a business trip?

15. Do you have meetings? How many?

16. What time do you wake up on a business trip?

17. Do you see new cities when you travel for work?

18. Do you take photos on business trips?

19. What do you bring back from a business trip? (A souvenir? Documents?)

Tema 2.2 YcranoBienue ousnec cBsizeil. Ileperopopnbl. YK-4.4.; YK-
4.5.; YK-4.6.
. What time do you usually start work?
. How many breaks do you have during your workday?
. What is the first thing you do when you get to the office?
. Do you make a to-do list for the next day?
. What task do you usually do first: the easiest or the most difficult one? Why?
. How do you remember important dates and deadlines?
. What do you do if you have too many tasks and not enough time?
. Is it important to finish all your tasks today, or can some wait until
tomorrow?
9. Is your desk tidy or messy?
10. What things do you always keep on your desk?

OO WDnN B~ W=

Tema 2.3 UnpuBuayaabnblii Ouznec. IlinanupoBanne. YK-4.4.; YK-
4.5.; YK-4.6.
. What do you say when you meet someone for the first time?
. How do you say «thank you» in a more polite way?
. What words do we use to ask for something politely?
. What should you do if you are late for a meeting?
. Is it polite to interrupt someone when they are speaking? Why or why not?
. What is a polite way to end a conversation?
. Is it common to shake hands when you greet friends in your country?
. In a business meeting, is it better to be on time or can you be a few minutes
late?
9. Why is it important to learn about communication customs in other
countries?
10. What do you usually say when you want to apologize to someone?
11. Is it polite to look at your phone when someone is talking to you? Why not?
12. What gestures (like a smile, a nod, or a wave) do people in our country use
to show friendliness?

OO DN B~ W=

Tema 2.4 ®unancupoBanue crapranos. YK-4.4.; YK-4.5.; YK-4.6.
1. What are the main elements that should be present in a business letter?
2. What is the role of the letter subject in business correspondence?
3. What features should be taken into account when writing letters to foreign
partners?
4. How to correctly formulate requests in business correspondence?
5. What tone and style is recommended to use in business correspondence?
6. How to correctly structure information in a letter?



7. What are the most common mistakes in business correspondence?

8. How to correctly use e-mail for business correspondence?

9. How to effectively respond to negative responses in business
correspondence?

Tembl TUCKyCCHi, Acce (TOKIaI, COOOIIEHUE)

Paznen 1 Hukiabl co3qaHus NPpoAyKTAa

Tema 1.1 Co3nanue HoBoro npoaykra. Jlorucruka. YK-4.4.; YK-4.5.; YK-4.6.

Think of a job that you think would be very difficult for you to do, and
another job that you think would be very easy and the most enjoyable. Talk
about the professional skills and personal qualities that are necessary for both
jobs.

Is it easy to choose your future profession?

What attracts you in your future profession?

Can you check whether your choice of the profession is right?
What should you do to achieve your ambitions?

Tema 1.2. KauecTtBo ToBapoB. YK-4.4.; YK-4.5.; YK-4.6.

Some people try different fashions to express their personality (dye their
hair green, pierce their tongue or nose, wear torn jeans, etc.). But sometimes it
may not be accepted by other people. What is acceptable for you and what isn’t?
What kind of clothes do you prefer?

Do you agree that people who look different are strange?

Is it a good idea to look like your friends?

Do you try to follow the latest fashion? Why/ Why not?

Do people nowadays make clothes themselves? Why/ Why not?

Tema 1.3. Mapkerunr. YK-4.4.; YK-4.5.; YK-4.6.

Imagine you are being interviewed by a journalist of a radio programme
for young people about young people. The journalist asks different questions in
order to find out what worries and what interests’ people of your age. Touch on
the following topics:
interests and hobbies;
future career;
style of clothes young people prefer;
other issues young people are concerned about, etc.

Kpumepuu oyenxu ons P3 — pasnoyposnesvix 3adanuii (cumyayuoHHOe
3a0aHue), acce (00Knao, coobujerue, OUCKYCCUsl):

/nana3on 6aJ1710B Onucanune Kkputepust

100-90 OObyuarommuiics:

MOHOJIOIT'MYCCKOC BBICKBBBIB&HI/IH) B HOPMAJIbHOM TCMIIC;

-CITIOCOOEH BECTH 6606,[[}7 10 npezmoxceHHoﬁ TEMATHUKE (,Z[I/IaHOFI/I‘leCKOC n




- JEMOHCTPHUPYET IIUPOKHHA CIOBApHBIA 3amac, 3(P¢EKTUBHBIN
BBIOODP M MCIIOJIB30BAaHKE CIIOBA / UIMOMBI, BiIajieHue (OpPMOii CII0Ba,
COOTBETCTBYIOIUI PETUCTP; UCIOIB3YET CIOKHBIE TPAMMATHUECKUE
KOHCTPYKIIHU;

-3¢ PEeKTUBHO B3aMMOICHCTBYET C HK3aMEHATOPOM H/WJIH MAPTHEPOM;
-JTaeT TOYHBIC UCUEPITBIBAIOIINE OTBETHI HA BCE BOIPOCHI;

-YMEJIO CIIPABISIETCA C HEMIPEICKA3yEMbIMH CUTYAIHSIMH;

- IPOSIBIISICT MHULMATUBY; OOOCHOBBIBACT CBOIO MBICIIB;

- OCYILIECTBIISICT CBSI3HBIE MOHOJIOTHUECKUE BHICKA3bIBAHUS;

- PacKpbIBaeT TEMY ITOJHOCTHIO M HA/UIEKALIUM 00pa3oM, MPUBOIUT
pUMEpHI U (HaKTHI;

-m000e KoeOaHue B PeUr CBS3aHO C COJCPIKAaHHEM, a HE C TOUCKOM
CJIOB MJIM TPaMMAaTHKH.

89-75 OOyuaromuics:
- crioco0eH BecTH Oecey 1Mo MPEUIOKEHHOW TeMaTHKe (IMaIOrMIecKoe
1/JI1 MOHOJIOTHYECKOE BBICKA3bIBAHKE) B HOPMAJILHOM TEMIIE;
- WMEeT JOCTAaTOYHBIM JWarma30oH CJIOBApHOrO 3araca, JiejacT
HECYIIECTBEHHbIC OIIMOKU B BhIOOpE (DOPMBI CIOBA/UIUOMBI, UMEET
HE3HAYUTEIIbHBIC TMPOOJIEMBI B BBIOOPE CIOXKHBIX KOHCTPYKITUH,
JIeJIaeT HECKOJIBKO OIMMOOK B BEIOOPE BPEMEHH, YMCIIa, MOPSIIKA CJIOB
/  GYHKIOUHW, apTUKIEH, MECTOMMEHHH, MPEIJIOroB, JOIMYyCKAeT
HEOOJbIIOE KOMWYECTBO OIUOOK B opdorpaduu, NyHKTyaluy,
KaIllUTaJIn3allHiH;
-B OCHOBHOM BBICKa3bIBAHHE OTBEYAET 3a/1aHUIO;
-o0ydJarommiics TOHMMAaeT »JK3aMeHAaTopa M TapTHepa M JaeT
[IPaBHJIBHBIC OTBETHI HA OOJIBIIMHCTBO BOIIPOCOB;
-B IIEJIOM YMEET CIIPABJBITHCS C HEMPEICKa3yeMbIMH CUTYAIIHSIMH,
- JaeT PacCIpOCTPAHCHHBIC OTBETHI U MPOSBIISICT UHUIIMATUBY
- IPOSIBJIICT MUHUMAJIbHBIE KOJICOAHHMSI B PEYH.

74-60 OObyuarommiics:
-IIOHUMAET dK3aMeHATOpa U MapTHEpa U JIaeT MPaBUIbHBIC OTBETHI;
-BBITIOJIHSIET MPOCTHIC 3a/1a4H, HO UCIBITHIBACT 3aTPYAHCHUs ¢ OoJiee
CIIO)KHBIMHU  3a7]auaMH, HEJOCTaTOYHO IMUPOKO pPa3BUBACT CBOIO
MBICJIb;
-TI0Ka3bIBACT OTPAHUYCHHBIA UANa30H CIOBApHOTO 3araca, Jejact
4acThIe OMIMOKH B BEIOOpPE (POPMBI CII0BA / MIUOMBI, HCTIOJIB30BaHHH,
3HAYCHUSIX, IMEET CEPhE3HBIC MPOOJIEMBI C MPOCTHIMH / CIIOKHBIMH
KOHCTPYKIIUSMH,
-POSIBJISICT ~ YacThle  KOJIeOaHUWs, MPOW3HOIICHHE 3aTPYAHSCT
OOIIIEHHE;
- TEMII PEYH 3aMe]IJICH.

59-0 OObyuarommiics:

-HE CNIOCOOEH BBICKa3bIBATHCS B YCTHOU (hopme;

- HE MOXKET PacKpBITh COACP)KaHUE 3a1aHus, HE TOHMMAET COOCCEIHIKA,
- WMeeT OTpaHWYCHHBIA JHMAMAa30H CIOBAPHOTO 3armaca, JejacT
4yacThIe OMIMOKH B BEIOOpPE (POPMBI CII0BA / MNOMBI, HCTIOJIB30BAHUH,
MPAKTUYECKH HE TIOKA3bIBACT 3HAHUSA TMPABUI  MOCTPOCHHS
MPEJI0KEHUH.

TecToBBIE 3a1aHUS

Choose the correct answer:




1 A new office now in the city centre.

a) has built b) building c¢) is building  d) is being built

2 You use mobile phone in here. It is not allowed.

a) mustn't b) don't have to c)don'tneed  d)couldn't

3 profit is always calculated without deducting taxes and other
charges.

a) Full b) Net c) Whole d) Gross

4 have to evaluate the risks involved in setting up a business.

a) suppliers b) entrepreneurs c) regulators  d) customers

5 our back-office work to an overseas supplier would definitely
be cheaper.

a) Outsourcing  b) Downsizing c) Appointing  d) Locating

6 ComSoft has agreed to us with the latest software .

a) offer b) deliver c) supply d) sell

7 Since 2003, bosses slow to handle this problem.

a) have been b) were c) are being  d) are

8 Can you fill in this form?

a) apply b) applicant ¢) application d) applied

9 The person at the door, greeted you, is the HR manager.

a) who b) what c¢) where d) which

10  Cost-cutting and outsourcing will be the main focus of our in
the coming year.

a) process b) objective c) strategy d) outlook

11 Ifwe him, we wouldn't have got an answer.

a) haven't asked b) hadn't asked c) asked d)ask

12 Would you be interested joining us for a drink.

a) for b) with ¢)in d) to

13 You come if you don't want to. It isn't obligatory.

a)don't haveto b) mustn't c¢)oughtto d)mightnot

14 She if he'd ever been to Spain.

a) said b) told c) told me d) asked

15 If we use low-paid overseas workers we'd cut our dramatically.
a) profit b) costs ¢) margins d) income

16 Using cheaper components could result in considerable

a) winnings b) savings c) reductions  d) decreases

17 like rent are still taking up too much of our budget.

a) Investments ~ b) Overheads c) Earnings d) Taxes

18  Most member state of the EU have adopted the Euro as the single

a) currency b) money c)cash  d)exchange

19 He is leaving the company they wouldn't promote him.
a) because b) so that ¢) in order to d) that means that
20 The company was set ten years ago.

a)on b)up ¢)in d) off

Kpumepuu oyenxu ons mecmoguix 3a0anuii:

| Jlnama3on 6asioB | Onucanue KpuTepus




100-90 «oTIH4YHO» - 90-100% npaBUIBHBIX OTBETOB;
89-75 «xopo1o» - 75-89% npaBUIBHBIX OTBETOB;
74-60 «YIOBJIETBOPUTENBHO» - 60-74% MpaBUIbHBIX OTBETOB;
59-0 «HEYIOBJIETBOPUTEIBbHO» - 59-35% © MeEHbIIE NPaBHIbHBIX
OTBETOB.
KT -2.

Pa3znen 2 busHec u pekiiama

Tema 2.1. Pexknama. YK-4.4.; YK-4.5.; YK-4.6.
1. Do you like travelling? Which places have you visited or would like to visit?
Why?
2. What is the best time to visit your own city?
3. Describe the opportunities your favorite season creates for travel?
4. What is the best way of traveling around your country (rail/road/air)?
5. Why is it better than the others?
6. What are the biggest transport problems in your country?
7. Do you ever go on business trips?
8. Where do you usually go for work?
9. How do you travel — by plane, by train, or by car?
10. Do you like business trips? Why or why not?
11. Who do you go with — alone or with colleagues?
12. How long are your business trips? (One day? One week?)
13. Where do you stay during a business trip — in a hotel or with friends?
14. What do you do during the day on a business trip?
15. Do you have meetings? How many?
16. What time do you wake up on a business trip?
17. Do you see new cities when you travel for work?
18. Do you take photos on business trips?
19. What do you bring back from a business trip? (A souvenir? Documents?)

Tema 2.2 YcranoBienue ousnec cBsizeil. Ileperosopnbl. YK-4.4.; YK-
4.5.; YK-4.6.
. What time do you usually start work?
. How many breaks do you have during your workday?
. What is the first thing you do when you get to the office?
. Do you make a to-do list for the next day?
. What task do you usually do first: the easiest or the most difficult one? Why?
. How do you remember important dates and deadlines?
. What do you do if you have too many tasks and not enough time?
. Is it important to finish all your tasks today, or can some wait until
tomorrow?
9. Is your desk tidy or messy?
10. What things do you always keep on your desk?

Tema 2.3 UnauBuayaabnblii Ouznec. IlinanupoBanne. YK-4.4.; YK-
4.5.; YK-4.6.

COJI N DN B~ W —




. What do you say when you meet someone for the first time?

. How do you say «thank you» in a more polite way?

. What words do we use to ask for something politely?

. What should you do if you are late for a meeting?

. Is it polite to interrupt someone when they are speaking? Why or why not?

. What is a polite way to end a conversation?

. Is it common to shake hands when you greet friends in your country?

. In a business meeting, is it better to be on time or can you be a few minutes
late?

9. Why is it important to learn about communication customs in other
countries?

10. What do you usually say when you want to apologize to someone?

11. Is it polite to look at your phone when someone is talking to you? Why not?
12. What gestures (like a smile, a nod, or a wave) do people in our country use
to show friendliness?

o N e R R

Tema 2.4 @unancupoBanue crapranos. YK-4.4.; YK-4.5.; YK-4.6.
1. What are the main elements that should be present in a business letter?
2. What is the role of the letter subject in business correspondence?
3. What features should be taken into account when writing letters to foreign
partners?
4. How to correctly formulate requests in business correspondence?
5. What tone and style is recommended to use in business correspondence?
6. How to correctly structure information in a letter?
7. What are the most common mistakes in business correspondence?
8. How to correctly use e-mail for business correspondence?
9. How to effectively respond to negative responses in business
correspondence?

Kpumepuu oyenxu ons ycmnozo onpoca:

Junana3oH 6amios Onucanue kpurepus
100-90 OOyuarouuiics:
IOJHO M  apryMEHTUPOBAHO  PACKPBIBAET  COMAEPKAHUE
BBICKAa3bIBaHW A,

CpCaACTB;

nsjgaract Marepuall CBA3HO n CJIMTHO, C HCITIOJIb30BAHUECM
COOTBCTCTBYIOIINX JICKCUKO-TpaMMaTUICCKUX n (1)OH€TI/I‘-I€CKI/IX

IMUCbMCHHOC BLICKA3bIBAHWEC HWMCECT BCTYIUICHUEC, OCHOBHYIO 4YaCTb U
3aKJIFOUCHHUE, KKIas YacTh U3 KOTOPBIX JIOTHYECKH OINpaBIaHa M MMEET
COOTBETCTBYIOIIUH 00BEM;

JONycKaeT 1-2 JIeKCHYeCKhe, TpaMMAaTUYeCKHE WM CTHIUCTUYCCKHE
OIHI/I6KI/I, KOTOPBICHEC BJIMAIOT Ha COACPIKAHNEC BbICKA3bIBAHM A,

00BbEM BBICKa3bIBAHHSI TIOJTHOCTHIO COOTBETCTBYET TPEOOBAHHUSIM.

89-75

OO6yuarommiics:
JIOCTATOYHO TTOJTHO U apryMEHTHUPOBAHO PACKPBIBACT COJICPIKAHUEC TEMbI
BBICKa3bIBaHU A,
u3jaraeT = MaTepuall CBA3HO M CIUTHO, C  KCIOJb30BaHHEM
COOTBCTCTBYIOIIUX JICKCUKO-TPAMMATUYCCKUX U (1)OH€TI/I‘~I€CKI/IX CpC€AacCTB,




JOITycKasi HeOOJbIIME HETOYHOCTH, KOTOPBIC HE BIUSIOT HAa COJICPYKAHUE
BBICKA3bIBAHUS, HE MEIIAIOT €T0 PABUJIHLHOMY BOCIIPUSTHIO;

MUCHbMEHHOE BBICKA3bIBAHHE HMMEET BCTYIUIEHHE, OCHOBHYIO 4YacTb M
3aKJIFOUEHHE, KaKIas 9acTh M3 KOTOPBIX B IIEJIOM JIOTUYECKH OINpaBiaHa
JIOTUYECKH OTPaBaHa M UMEETCOOTBETCTBYIOIIUN 00BEM;

JIOMyCKaeT 3-5 IJIeKCUYECKUX, IpaMMAaTUYeCKUX WM CTHIHMCTUYECKUX
OIIUOO0K;

00BEM BBICKA3bIBAHHUSI B OCHOBHOM COOTBETCTBYET TPEOOBAHUSIM.

74-60 OO6yuaromumiicst:

HETOJTHO PACKPHIBAET COJICPKAHUE TEMBI BHICKA3bIBAHHUS

W3JIaraeT MaTepuall HEAOCTATOYHO CBSI3HO M ITOCIEIOBATEIILHO, 3HAHMS
TEPMUHOJIOTUM HE JIOCTaTOYHBI [UISI PACKPBITHS TEMbL, a TaKkkKe
o0ygyaeMOMy HE  XBaraer JICKCHYECKHX, TI'pPAaMMATHYCCKUX U
CTWJIICTUUECKMX  CPEICTB  JUISI  OCYHIECTBJICHUS  IOJIHOLIEHHOTO
BBICKA3bIBAHUS;

MUCbMEHHOE BBICKAa3bIBAaHUE HMEET BCTYIUIEHHE, OCHOBHYIO YacThb U
3aKIIIOYCHUE, OJHAKO OJIHA M3 YaCTel CIUIIKOM KpaTKas//UIMHHAs, HE
CBSI3aHa C OCTAILHBIMH YaCTSIMH,HE COOTBETCTBYET CBOEMY Ha3HAYECHUIO;
JOITyCKaeT 0ojiee 6-9 TeKCHIeCKrX, TPaMMaTHICCKUX MTH (DOHETUIECKUX
OIIIHOOK;

00bEM BBICKA3bIBAaHWSI HE COOTBETCTBYET TPEOOBaHHSM (TIPEBBIIIACT

YCTaHOBJICHHBIHOObEM WJIH, HA0OOOPOT, UMEET MEHBIITUH 00BEM).

59-0 OOyuaromuiics:
HE paCKpbIBACT COACPIKAHNE TEMbI BbICKA3bIBaHUS

BBICKA3bIBaAHMUA,

HE MPHUJICP)KUBACTCS CTPYKTYPBI MTMCHbMEHHOTO BHICKA3bIBAHNS;
nomyckaer — Oomee 10 JIeKCHMYECKHX,  I'paMMaTHYECKHX
CTUIMCTHYECKUX OIIHOOK;

YCTaHOBJICHHBIHOOBEM MJIH, HA00OPOT, IMEET MEHBIINH 00BEM).

n3jara€t Marcpuajal HCECBA3HO MW HCHOOCICAOBATCIBHO, HE  BJIAJCCT
COOTBCTCTBYIOHIeﬁ TCpMPIHOJIOFHCfI, a TakKKC A0CTAaTOYHBIMU JICKCUYCCKHMU,
TrpaMMaTU4€CKUMU U CTUJIHUCTUYCCKUMU CPEACTBAMHU IJId OCYIIECTBJICHHUSA

00bEM BBICKA3bIBaHUA HE COOTBCTCTBYCT Tpe6OBaHI/I$[M (HpeBLIH_IaeT

Temwvl Ouckyccuil, rcce (00K, cooouieHue)

Tema 2.1 Pexinama. YK-4.4.; YK-4.5.; YK-4.6.

1. «My first business trip»

Describe your (real or imaginary) first business trip: where you went, why, and
what you did. Share your feelings (excitement, joy, slight worry).

Key words: trip, business meeting, hotel, airport, colleague.

2. «How to prepare for a business trip»

Make a short plan for preparing for a business trip. What do you need to do
before leaving (buy tickets, book a hotel, pack documents)?

Key words: prepare, ticket, hotel reservation, passport, suitcase.

3. «The best way to travel on business: plane, train or car?»

Compare different types of transport for business trips. Which is faster? More
comfortable? Cheaper? Give 1-2 pros and cons for each.

Key words: plane, train, car, fast, comfortable, expensive, journey.

4. «A day in the life of a business traveler»



Describe a typical day for someone on a business trip: what time they wake up,
where they have breakfast, what meetings they attend, and what they do in the
evening.

Key words: wake up, breakfast, meeting, office, dinner, hotel room, check-in,
check-out.

5. «Why business trips are useful»

Discuss how business trips benefit companies and employees. For example:
making new contacts, sharing experience, closing deals.

Key words: useful, contacts, experience, meeting people, work, company,
success.

6. «Problems during a business trip and how to solve them»

Name 1-2 possible problems during a trip (missing a flight, losing documents)
and suggest simple solutions.

Key words: problem, flight, late, lost, passport, help, airport, reception, ask for
help.

7. «Staying in a hotel: what i like and don’t like»

Share your impressions of staying in a hotel during a business trip. What do
you like (breakfast, wi-fi, cleanliness)? What could be better?

Key words: hotel, room, breakfast, wi-fi, clean, comfortable, service, staff.

8. «Business meeting in another country: cultural tips»

Think about why it’s important to know the cultural features of the country
you’re visiting for work. Give 1-2 simple examples (e.g., handshake,
punctuality).

Key words: country, culture, meeting, handshake, time, polite, tradition,
respect.

9. «What to pack for a 3-day business trip»

Make a list of things to take on a short 3-day trip. Divide into categories:
clothes, documents, tech.

Key words: pack, clothes, shirt, trousers, jacket, laptop, documents, charger,
toothbrush, toiletries.

10. «Using english on a business trip»

Explain why knowing english is important for business trips, even if you’re not
going to an english-speaking country. Give examples of situations (at the
airport, in a meeting, at the hotel).

Key words: english, language, airport, meeting, hotel, talk, understand,
communication, ask questions.

Tema 2.2 YcranoBienue ousnec cBsizeil. Ileperosopnbl. YK-4.4.; YK-
4.5.; YK-4.6.
1. My perfect working day.
Describe what your ideal day at work or study looks like. What time do you
start? What tasks do you do? When do you take breaks?
Key words: start/finish time, tasks, break, lunch, feel productive.
2. Why is planning your day important?
Explain 2—3 reasons why planning is useful. Give a simple example from your
life.
Key words: plan, save time, don’t forget, feel organized, less stress.
3. The best way to make a to-do list.



Talk about how you can write a to-do list. Should you write big tasks or small
steps? Should you put a time next to each task?

Key words: to-do list, tasks, important, time, cross out.

4. How I prioritize my tasks.

Choose one method you use (or would like to use): doing the hardest task first,
doing quick tasks first, or doing things by their deadline. Explain why this
method is good.

Key words: prioritize, important, deadline, hard/easy task, first/next.

5. My workspace: tidy or messy?

Describe your desk or study area. Is it tidy or messy? Why? Do you think a
tidy space helps you work better?

Key words: desk, tidy/clean, messy/untidy, books, papers, computer, help me
focus.

6. Breaks: are they a waste of time?

Discuss if short breaks during work are helpful or not. Say how long your ideal
break is and what you like to do during it.

Key words: break, rest, five minutes, get up, walk, feel fresh, work better.

7. Morning routine: how it helps start the day well.

Write about your morning habits before work or school. Do you make your
bed? Do exercises? Eat breakfast? Explain how this helps you.

Key words: morning routine, wake up, get up, wash, breakfast, feel ready for
the day.

8. Digital or paper planner: which is better?

Compare using a phone app (digital planner) and a paper notebook (paper
planner) for organizing your time. What are the pros and cons of each?

Key words: digital planner, app, paper planner, notebook, easy to use, can
break, always with me.

9. How to avoid distractions at work.

Name 1-2 common distractions (e.g., phone, social media, noise) and give a
simple tip on how to avoid them.

Key words: distraction, phone, social media, turn off, quiet place, focus on
work.

10. One change that could make my workday better.

Outline: Think about your typical day. What is one small change you could
make to work more efficiently or feel less tired? (For example: wake up 30
minutes earlier, organize my desk every evening, plan the next day before |
finish work).

Key words: change, more efficient, less tired, organize, plan, wake up earlier,
feel better.

Tema 2.3 UnauBuayanbubiii OuzHec. IlnanupoBanue. YK-4.4.; YK-
4.5.; YK-4.6.
1. How to be polite in everyday life.
Name 3—4 common polite words or phrases (e.g., please, thank you, excuse me,
sorry) and say in which situations you use them.
Key words: polite, please, thank you, excuse me, sorry, say hello, smile.
2. Greetings around the world.



Describe how people greet each other in our country (handshake, hug, kiss,
bow). Then compare it with one other country you know about.

Key words: greet, say hello, handshake, hug, bow, kiss on the cheek, smile, in
my country

3. What to say when you meet someone new.

Write a short dialogue for a first meeting. Include a greeting, introducing
yourself, and a friendly question.

Key words: meet, first time, Hello, I'm..., Nice to meet you, Where are you
from?, What do you do?

4. Politeness at work.

Talk about polite behavior with colleagues. Should you say please and thank
you to them? Is it important to be on time?

Key words: teacher, boss, colleague, please, thank you, be on time, listen
carefully, ask questions, respect.

5. Phone etiquette: how to talk on the phone politely.

Give 2-3 rules for polite phone conversations (e.g., start with a greeting, speak
clearly, say thank you at the end).

Key words: phone call, hello, speaking, could I speak to...?, speak clearly,
thank you, goodbye.

6. Is it polite to give opinions?

Discuss when it’s okay to share your opinion (e.g., “I don’t like this movie”
and when it’s better to be careful. How can you say “no” politely?

Key words: opinion, I think..., In my opinion..., I'm sorry, but I can’t...,
Maybe another time, be honest, be kind.

7. Body language: what does it tell us?

Talk about 2-3 common gestures or body signals (smile, eye contact, crossed
arms) and what they mean. Are they the same in all countries?

Key words: body language, smile, eye contact, nod, shake head, crossed arms,
friendly, rude, in my culture.

8. Social media and politeness.

Is it important to be polite online? Should you say thank you for a message or a
like? How can you disagree with someone without being rude in comments?
Key words: social media, online, message, comment, thank you, be kind,
disagree, I see your point, but..., don’t shout (write in capitals).

9. Cultural differences: what surprised you?

Think about a custom from another country that seemed strange or interesting
to you (e.g., removing shoes before entering a house, gift-giving rules). Why
was it different from our culture?

Key words: culture, custom, tradition, different, same, surprised, interesting,
polite, impolite.

10. How to end a conversation politely.

Write 3—4 phrases you can use to say goodbye in a friendly way. When is it
okay to end a conversation? Give an example situation.

Key words: end a conversation, It was nice talking to you, see you later, have a
good day!, I need to go now, goodbye, smile.

Tema 2.4 ®dunancupoBanue crapranos. YK-4.4.; YK-4.5.; YK-4.6.
1. «How to greet people at work»



Describe how to greet colleagues and visitors in a business setting. Write 3—4
greeting phrases (e.g., for morning, for a visitor, for a phone call).

Key words: greet, hello, good morning, welcome, office, colleague, visitor.

2. «Writing a simple business email»

Explain the basic structure of a short business email (greeting, main message,
closing). Write a 4-5 sentence email asking for information about a meeting.
Key words: email, subject, greeting, message, ask, question, closing, thank you.
3. «Polite requests: How to ask for things»

Give 3—4 examples of polite ways to ask for help or information at work (e.g.,
“Can you...?”, “Could you...?”). Use simple situations.

Key words: polite, ask, request, help, please, can you, could you, would you.

4. «Answering the office phone»

Imagine you answer the office phone. What 3—4 sentences do you say? Write a
short dialogue between the caller and you.

Key words: phone, answer, hello, this is «company», may I help you?, hold on.
5. «Saying ‘thank you’ and ‘sorry’ at work»

Write 2-3 sentences for thanking a colleague and 2-3 sentences for
apologizing (e.g., for being late).

Key words: thank you, thanks, appreciate, sorry, apologize, late, mistake,
forgive.

6. «Introducing yourself and others»

Prepare a short self-introduction (name, job, company) and a sentence to
introduce a colleague to a visitor.

Key words: introduce, my name is, [ work as, this is [name], meet, colleague,
visitor.

7. «Making appointments: How to schedule a meeting»

Write a short email or dialogue to schedule a meeting. Include the day, time,
and place. Use phrases like “Can we meet...?” or “Let’s meet...”.

Key words: appointment, meeting, schedule, date, time, place, can we meet,
let’s meet.

8. «Giving simple instructions at work»

Think of a simple task (e.g., print a document, send an email). Write 3—4 short
instructions for a colleague.

Key words: instruction, please, do this, first, then, after that, print, send, check.
9. «Communication tools: Email vs. phone vs. face-to-face»

Compare three ways to communicate at work. When is it better to send an
email? When to call? When to talk in person? Give one simple reason for each.
Key words: communication, email, phone, face-to-face, quick, important, clear,
message, call.

10. «A short work conversation: asking for informationy»

Write a 6-8 line dialogue where you ask a colleague for information (e.g.,
about a project deadline or a document location). Be polite and clear.

Key words: information, where is, when is, deadline, document, file, please,
thank you.

Kpumepuu oyenxu ons P3 — pasnoyposnesvix 3a0anuii (cumyayuoHHOe
3a0anue), scce (00k1ad, coobujerue, OUCKYCCuUs):



Junana3on 6a;10B

Onucanue kputepus

100-90

OObyuarommiics:

-CcIoco0eH BecTH Oecey Mo NMPeIOKEHHON TEMATHKE (IHATIOTHYECKOS 1
MOHOJIOTHYECKOE BBICKA3bIBAHFSI) B HOPMAJIBHOM TEMIIC;

- JEMOHCTPHUPYeT IIUPOKHHA CIOBApHBIA 3amac, 3(P¢EKTUBHBIN
BBIOOp Y MCIOJIB30BAHUE CIIOBA / HIIMOMBI, BllajieHue (OpMOi CIIoBa,
COOTBETCTBYIOIUI PETUCTP; UCIIOIB3YET CIOKHBIE TPAMMATHUECKUE
KOHCTPYKIIUY;

-3¢ PEeKTUBHO B3aMMOICHCTBYET C HK3aMEHATOPOM H/WJIH APTHEPOM;
-JIaeT TOYHBIC HCYCPITBIBAIOIIIE OTBETHI HAa BCE BOIPOCHI;

-YMEJIO CIIPABISIETCA C HETIPEICKA3yeMbIMH CUTYAIHSIMH;

- IPOSIBJISICT MHUIIUATUBY; 0OOCHOBBIBAET CBOIO MBICIIB;

- OCYILIECTBIISICT CBSI3HBIE MOHOJIOTHUECKUE BHICKA3bIBAHUS;

- pacKpbIBaeT TeMy MOJHOCTHIO U HAIUICIKAIIUM 00pa3oM, TIPUBOIUT
pUMEpHI U (HaKTHI;

-mo0oe KoyiebaHue B peYr CBS3aHO C COJICPIKAHHEM, & HE C TIOMCKOM
CJIOB MJIM TPaMMAaTHKH.

89-75

OOyuaromuics:

- croco0eH BecTH Oecey 1o MPeUIOKEHHOW TeMaTHKe (JIMaIOrMIecKoe
W/JT MOHOJIOTHYECKOE BBICKA3bIBAHKE) B HOPMAILHOM TEMIIE;

- WMEeT JOCTAaTOYHBIM JWara30oH CJIOBApHOrO 3araca, JiejacT
HECYIIECTBEHHbIC OMIMOKU B BhIOOpE (DOPMBI CIOBA/UIUOMBI, UMEET
HE3HAYUTEIIbHBIC TMPOOJEMBI B BBIOOPE CIOXKHBIX KOHCTPYKITUH,
JieNlaeT HECKOJIbKO OMIMOOK B BIOOPE BPEMEHH, YMCIIA, TIOPSIIKA CIIOB
/  GYHKIOUHW, apTUKIEH, MECTOMMEHHH, TMPEIIOrOB, JOMYCKAeT
HEOOJbIIOE KOMUYECTBO OIUOOK B opdorpaduu, NyHKTyaluy,
KaluTaIn3aIuy;

-B OCHOBHOM BBICKa3bIBAHHE OTBEYACT 33/IaHHUIO;

-o0ydJarommiics TOHMMAaeT »JK3aMEHAaTopa M TapTHepa U JacT
MIPAaBUJIbHBIC OTBETHI Ha OOJIBIITMHCTBO BOTIPOCOB;

-B IIEJIOM YMEET CIIPABIBITHCS C HEMPEICKa3yEeMbIMH CUTYAIIHSIMH,

- JaeT PacIpOCTPAHCHHBIC OTBETHI U MPOSBIISICT UHUIIMATUBY

- IPOSIBJIICT MUHUMAJIbHBIE KOJICOAHHMSI B PEYH.

74-60

OObyuarommuiics:

-IIOHUMAET dK3aMeHATOpa U MapTHepa U IaeT MPaBUIbHBIC OTBETHI;
-BBITIOJIHSIET MPOCTHIC 3a/1a4M, HO UCIBITHIBACT 3aTPYAHCHUs ¢ OoJiee
CIIO)KHBIMHU  3a7]auaMH, HEJOCTaTOYHO IMUPOKO pPa3BUBACT CBOIO
MBICJIb;

-TI0Ka3bIBaCT OTPAHUYCHHBIA UANa30H CIOBApHOTO 3araca, Jejact
4yacThIe OMMOKH B BEIOOpPE (POPMBI CII0BA / MNOMBI, HCTIOJIB30BAHHH,
3HAYCHUSIX, IMEET CEPhE3HBIC MPOOJIEMBI C MPOCTHIMH / CIIOKHBIMH
KOHCTPYKIIUSMH,

-POSIBJISICT ~ YacThle  KOJIeOaHUs, MPOW3HOIICHHUE 3aTPYAHSCT
OOIIIEHHE;

- TEMII PEYH 3aMe]|JICH.

59-0

OObyuaromuiics:

-HE CNIOCOOEH BBICKa3bIBATHCS B YCTHOU (hopme;

- HE MOXET PacKpBITh COACPIKaHUE 3a1aHus], HE TIOHMMAET COOCCEIHIKA,
- WMeeT OTpaHWYCHHBIA JHMAMA30H CIOBAPHOTO 3armaca, JejacT
YJacThIe OMIMOKH B BEIOOpPE (POPMBI CII0BA / MNOMBI, HCTIOJIB30BaHHH,
MPAKTUYECKH HE TIOKA3bIBACT 3HAHUSA TMPABUI  MOCTPOCHHS
MPEJI0KEHUH.

TecToBBIE 3a1aHUS




Choose the correct answer:

1. In ... of a newspaper a person can find various information presented in articles
and comments.

a. anissue b. a soap opera

c.aquiz  d.the weather forecast

2. ... is a newspaper that is published every day of the week except Sunday.

a. An edition b. A feature

c. An obituary d. A daily

3. A ... is a television station and all the programmes that it broadcasts.

a. current event  b. remote control

c. channel d. canal

4. A magazine that appears once a week is a ... .

a. weekly b. daily

c. monthly d. tabloid

5. A ... is a popular serial about daily lives and relationships of the same drop of

people.

a. documentary film b. soap opera

c. historical film d. cartoon

6. Television ... us informed about the ... events at home and abroad.
a. keeping, recent b. keeps, recent

c. keeps, recently d. keeping, recently

7. ... 1s that sitting over there in the corner?

a. Who b. Whom c¢. Which

8. I don't understand a word ... you are talking about.

a. what b. that c. who

9. They have a very large house round ... there are some lovely gardens.
a. That b. which  c. whose

10. I'm looking at the photograph ... you sent me with your letter.
a. Which  b. who c. whom

11. What time ... work on Monday?

a. do you finish  b. will you finish c¢. are you going to finish
12. ... this weekend?

a. Do you go out b. Will you go out c. Are you going out

13. I'm sorry [ made you so angry. I ... it again

a. won't do b. 'm not going to do ¢. 'm not doing

14. It's really hot. ... the window, please?

a. Are you going to open b. Will you open c¢. Do you open
15. I don't think I ... come tomorrow.
a. 'm being able to b. am able to c. will be able to

Kpumepuu oyenxu ons mecmoguix 3aoanuii:

Jlnama3on 6ansios Onucanue Kpurepus
100-90 90-100% npaBUIIbHBIX OTBETOB;
89-75 75-89% npaBUIIbHBIX OTBETOB;
74-60 60-74% npaBUIbHBIX OTBETOB;
59-0 59-35% u MeHbIIe TPABUIIBHBIX OTBETOB.




5.5. llpu BbIMONHEHWH 3aaHUN  OOYYAIOUIMMCS  pa3peliaeTcs
WCITOJIB30BAaTh CJICAYIONINE JAOMOTHUTEIIbHBIE MaTEPHAIIBI M1 000pyA0BaHUE —
B 3aBUCHMOCTH OT THIIA 33/IaHUS:

1. TlucemenHwie pabOTHI (COUMHEHHS, 3CCE, IMEPEBOJbI, 3aNOJHCHUE
MIPOITYCKOB): JBYS3bIYHBINA CIIOBaph (OyMaKHBIA WA SJIEKTPOHHBIA) — IS
YTOYHCHUS 3HAYCHWH HE3HAKOMBIX CIIOB W T0A00pa DSKBUBAJICHTOB;
Te3aypyc/clioBapb CHHOHMMOB (10 HEOOXOIUMOCTH) — IS OOOTaIllCHHS
JIEKCUKHU ¥ U30eraHusi MOBTOPOB.

2. 3ajgaHusi Ha YTEHUWE U aHAJM3 TEKCTa: BJIEKTPOHHBIA CIOBaph WIH
MPWIOKEHUE-TIEpeBOIUUK (TIpu  pabore ¢ UUDPOBBIM TEKCTOM) — ISt
MTHOBEHHOTO TMOMCKa 3HadeHuil. lcmonb30BaHue OHJIAMH-TIEPEBOIYUKOB
MOJIHOCTBIO WJIM TTOCTPOYHO MPU BHITIOJHEHUU MUCbMEHHBIX TBOPUYECKHUX PabOT
(3cce, COUMHEHN) HE pa3peliaeTcss — JIOMYyCKAETCsl TOJIBKO MOUCK OTIEIbHBIX
CJIOB U BBIPAKECHUM.

6. @opMbI NPOMEKYTOYHOM ATTECTAIUU, KPUTEPHUH U IIKAJIA

OLICHMBAHUS, TUINIOBbIC OLICHOYHbIE MATEPHUAJIbI 10 JUCUMILIMHE

6.1. [IpomexxyTouHas arrectanusi IpoBOaUTCS B dopme 3adeTa/zauera ¢
orneHkoi. I[lpomexxyrtounasi arrectanusi (3a4eT, 3a4eT C OIICHKOW) MOXET
MPOBOJUTECA B JBYX OCHOBHBIX (opMax — TIMCBMEHHOW U YCTHOM.
OOyuaronuiics mojiy4aeT 3a4€THBIM OWJIET ¢ BapMaHTaMH 3aJlaHUil, YHCThIC
MapKUpOBaHHbIE JIMCThl Oymaru [l 3aluceld pelleHHs 3aJaHuil, 3aTeM
MPUCTYIIAET K PEIICHUIO.

[IpomexxyTouHasi arrectaiusi B MUCbMEHHOW (opme Mpesanosiaraer eé
IIPOBEICHUE B BHUJE BBINOJHEHUS B BHUJE TECTOBBIX 3aJaHUM, IEPEBOA.
HeoOxomumo nate OTBET B MHUCBMEHHOM BHJIE, MOAPOOHO H3JIOKHUB XOJ
penieHus:, Npyu HeOOXOAUMOCTH 3aBEPIIUTH PEIICHUE BHIBOJIAMHU.

[IpomexxyTounass aTTecTanusi B yCTHOW ¢Gopme Tmpeamonaraer e€
IIPOBEJEHNE B BUJIC: HHAUBHUIYAJIBbHOIO WIHM IIEPEKPECTHOIO YCTHOTO OIPOCA MO
BOIIPOCAM M3 MEpPEYHs, ONpeNessieMoro pabouyeld MporpaMMoOM JTHUCHUILIUHBI
(mucKyccus / 3cce, JOKIa, COOOIICHHE).

6.2. TumnoBsIe OICHOYHLIC MAaTCPHAJIbI HpOMG)KYTO‘-IHOﬁ aTTcCTalllu.

Tumnosbie IMPOBCPOYHLBIC 3adaHUA JJIA CaMOIIOATIOTOBKH 06yqa101uer 0Ci K
HpOMG)KYTO‘-IHOﬁ aTTcCTalum.:

Paznen 1 Hukiabl co3qaHus NPpoAyKTa

Tema 1.1 Co3nanue HoBoro npoaykra. Jlorucruka. YK-4.4.; YK-4.5.;
YK-4.6.

3adanue OmkKpsvlmozo muna.




lIpouumaiime mexkcm 3a0aHus u 3anuwiume pazeepHymvlii 060CHOBAHHbIU
omeem:

Generally, it’s not easy for a school-leaver to decide on their future career.

There are some frivolous people who enter an institute thinking whether they
like the profession they had chosen or not. But the occupation you want to
devote your life to has to bring you satisfaction. So it should be something you
can do and you really want to.
I decided to enter the department of public administration and qualify as a
public manager. This is an important profession in our country. I think it is a
meaningful career path. Public managers are supposed to work with people and
organizations, to improve public services, and to help solve community
problems.

Our country is going through a difficult period now. Economic changes
don’t lead everyone to success. A lot of people face challenges in their daily
lives. There are winners and losers. Public managers have to find effective
solutions, make smart decisions, and help improve people’s lives through better
governance. | understand the difficulties of this profession. But I believe this
specialty is really needed, and I hope that I can contribute to positive changes in
society. Isn’t that enough to be satisfied with your job?

Answer the questions:

What main reasons does the author give for choosing public management as a
career? List and briefly explain 3—4 reasons, quoting short phrases from the text
(1-2 sentences per reason).

Do you agree with the author’s view that helping others and contributing to
society is a key factor in job satisfaction? Give two arguments for or against this
idea. You may refer to the text, real-life examples, or personal experience.

3aoanue KoMOUHUPOBAHHO20 MUNA:

IIpouumaiime u nepesedume meKkcm, @vloepume NpPAGUIbHbIE OMBEEembl U
3anuwiume apeymeHmsl, 000CHOBbIBAIOUUE 8bIOOD:

Generally, it’s not easy for a school-leaver to decide on their future career.

There are some frivolous people who enter an institute thinking whether they
like the profession they had chosen or not. But the occupation you want to
devote your life to has to bring you satisfaction. So it should be something you
can do and you really want to.
I decided to enter the department of public administration and qualify as a
public manager. This is an important profession in our country. I think it is a
meaningful career path. Public managers are supposed to work with people and
organizations, to improve public services, and to help solve community
problems.

Our country is going through a difficult period now. Economic changes
don’t lead everyone to success. A lot of people face challenges in their daily
lives. There are winners and losers. Public managers have to find effective
solutions, make smart decisions, and help improve people’s lives through better
governance. | understand the difficulties of this profession. But I believe this
specialty is really needed, and I hope that I can contribute to positive changes in



society. Isn’t that enough to be satisfied with your job?

Answer the question:
1. Read the text and choose the correct answer (A, b or B).

The author wants to become a public manager. Why does he/she think this job is
important?
A) Because public managers work only with numbers and documents.

b) Because public managers help improve people’s lives and solve community
problems.

B) Because public managers don’t have any difficulties at work.
2. Justify your choice.

Write 2-3 sentences (2040 words) to explain why you chose this answer. Use the
words because and and. Find and copy one phrase from the text to support your
answer.

Keys: 1.b) Because public managers help improve people’s lives and solve
community problems.

2. B) I choose answer B because public managers work with people and help them.
They also find solutions for community problems, and this makes society better.
The text says: “Public managers are supposed to work with people and
organizations, to improve public services, and to help solve community problems.”

3aoanus 3axpeimoeo muna:

IIpouumaiime mexcm u ycmaHosume coomeemcmeue:

In our modern fast paced world there are plenty of new interesting and
socially important professions. Today there are thousands of different kinds of
jobs, and new ones are constantly appearing. Match the occupation in left
column with the job description in right column. There is two statement you
don’t have to use.

K kaxcooii nosuyuu Oammnoti 6 aesom cmoabye, noobepume
COOMBEMCBYIOUYI0 NO3UYUIO U3 NPABO2O CMOAOYA.:

description professions
1. Someone who reports the news for a newspaper, a | A.alawyer
magazine, a TV show or a radio show.
2. Someone who gives people legal advice. b. a student
3. Someone whose job is to build or repare houses. B. a cleaner
4. Someone who works in films or in a theatre. I". a builder
5. Someone whose job is to clean the rooms in a building. J1. a cook
E. a journalist
K. an actor

3anuwume 8vibpanHble 6YKEbl NOO COOMBEMCMEYIOUUMU YUDPAMU:

1 2 3 4 5




Keys: 1E.2A.3T".4XK.5B

Tema 1.2 KauectBo ToBapoB. YK-4.4.; YK-4.5.; YK-4.6.

3adanue OmKpslmozo muna.

lIpouumaiime mexcm 3a0aHus u 3anuwiume pazeepHymvlii 000CHOBAHHbI
omeem:

To begin with, I want to say that our appearance is just as important as
our intelligence and inner world. There is even a proverb that «Clothes make the
many». I couldn’t say better! If you want my opinion, clothes are our mood,
comfort and philosophy (attitude to life).

The way people dress depends on their taste and character and also on the
season and occasion. There are many style of clothes: casual, classic, sport,
traditional, romantic, ethnic, vintage, chic, exotic and others. To my mind, we
shouldn’t stop on any particular style because each of them is good in different
situations. That’s why I prefer casual style, but sometimes can wear sport or
ethnic outfits (for example when I travel abroad).

I’m absolutely convinced that clothes should be comfortable. For me, it’s
the most important feature of any piece of clothing. Because I want to be able to
walk, work or relax in it. I don’t understand those people who buy inconvenient
clothes that just look smart. That’s not reasonable and practical, I consider.

Answer the questions:

Which clothing styles are mentioned in the text? Make a list (45 styles)
and briefly explain in which situations the author might wear each of them (1
sentence per style).

3aoanue KoMOUHUPOBAHHO20 MUNA.

IIpouumaiime mexcm, 6vibepume nNPasUIbHble OMEemvl U 3aAnUUUME
apaymenmul, 060CHO8bI8AIOUjUE BLIOOD.

To begin with, I want to say that our appearance is just as important as
our intelligence and inner world. There is even a proverb that «Clothes make the
many». I couldn’t say better! If you want my opinion, clothes are our mood,
comfort and philosophy (attitude to life).

The way people dress depends on their taste and character and also on the
season and occasion. There are many style of clothes: casual, classic, sport,
traditional, romantic, ethnic, vintage, chic, exotic and others. To my mind, we
shouldn’t stop on any particular style because each of them is good in different
situations. That’s why I prefer casual style, but sometimes can wear sport or
ethnic outfits (for example when I travel abroad).

I’'m absolutely convinced that clothes should be comfortable. For me, it’s
the most important feature of any piece of clothing. Because I want to be able to
walk, work or relax in it. I don’t understand those people who buy inconvenient
clothes that just look smart. That’s not reasonable and practical, I consider.



Answer the question:
What is the author’s main point about appearance?
A) Appearance is less important than inner qualities.
b) Appearance is just as important as intelligence and the inner world.
B) Appearance doesn’t matter at all.
I') Appearance is the only thing that matters.

Keys: b. Our appearance is just as important as our intelligence and inner world.

3adanus 3akpeimoeo muna:

IIpouumatime u nepegedume mexkcm u yCmaHogume cOOmeemcmaue:

To begin with, I want to say that our appearance is just as important as
our intelligence and inner world. There is even a proverb that «Clothes make the
many». I couldn’t say better! If you want my opinion, clothes are our mood,
comfort and philosophy (attitude to life).

The way people dress depends on their taste and character and also on the
season and occasion. There are many styles of clothes: casual, classic, sport,
traditional, romantic, ethnic, vintage, chic, exotic and others. To my mind, we
shouldn’t stop on any particular style because each of them is good in different
situations. That’s why I prefer casual style, but sometimes can wear sport or
ethnic outfits (for example when I travel abroad).

I’'m absolutely convinced that clothes should be comfortable. For me, it’s
the most important feature of any piece of clothing. Because I want to be able to
walk, work or relax in it. I don’t understand those people who buy inconvenient
clothes that just look smart. That’s not reasonable and practical, I consider.

Answer the question:
What factors influence the way people dress, according to the author?
A) Only personal taste.
b) Only the weather.
B) Personal taste, character, season, and occasion.
') The opinions of friends and family.

Keys: B. Personal taste, character, season, and occasion.

Tema 1.3 Mapkerunr. YK-4.4.; YK-4.5.; YK-4.6.

3adanue omkpvimoco muna:

Ipouumaiime mexcm 3a0anus u 3anuume paseepHymovlii 000CHOBAHHbII
omeem.

Modern world is full of information of various kinds which sometimes is
even more valuable than money. Mass media (the press, radio, television and
Internet) have a very big impact on modern society. They serve to inform people
of different events, educate, entertain and give us any kinds of information.
Complete and accurate information is very important to get nowadays. The press




still remains one of the most powerful kinds of mass media. One can find daily,
weekly and monthly newspapers and magazines on different topics such as
fashion, sport, children, politics, economy and others.

I prefer getting news from the Internet. Television plays a big role in our
society too and a lot of people prefer watching television to reading a newspaper.
Television provides a great opportunity for people to learn latest news, watch
educational programmes, children's programmes, old and new films and soap
operas on TV. I think that it is impossible to live without television, even though
the Internet, I am sure, will replace it one day in future.

Answer the questions:

What role do mass media play in modern society according to the text?
Describe their main types, functions, and the author’s view on the future of
television and the Internet.

3adanue KOMOUHUPOBAHHO20 MUNA:

Ipouumaiime mexcm, 6vlbepume NPaASUIbHLIE OMEEMbl U 3ANUUUME
apeymenmul, 060CHOBbLBAIOWUE BbIOOD, Nepegedune 8aul OMmeen.:

Modern world is full of information of various kinds which sometimes is
even more valuable than money. Mass media (the press, radio, television and
Internet) have a very big impact on modern society. They serve to inform people
of different events, educate, entertain and give us any kinds of information.
Complete and accurate information is very important to get nowadays. The press
still remains one of the most powerful kinds of mass media. One can find daily,
weekly and monthly newspapers and magazines on different topics such as
fashion, sport, children, politics, economy and others.

I prefer getting news from the Internet. Television plays a big role in our
society too and a lot of people prefer watching television to reading a newspaper.
Television provides a great opportunity for people to learn latest news, watch
educational programmes, children's programmes, old and new films and soap
operas on TV. I think that it is impossible to live without television, even though
the Internet, I am sure, will replace it one day in future.

Read the text and choose the correct answer (A, B, C or D). Briefly justify your
choice by citing a quote from the text (1-2 sentences).

Answer the questions:

Where does the author personally prefer to get news from?

A) Television.

b) Newspapers.

B) The Internet.

') Radio.

Keys: B. I prefer getting news from the Internet.

3adanue 3axpvimozo muna:

IIpouumaiime mexcm, gbloepume NPASUILHLIL ONEEM.

Modern world is full of information of various kinds which sometimes is
even more valuable than money. Mass media (the press, radio, television and




Internet) have a very big impact on modern society. They serve to inform people
of different events, educate, entertain and give us any kinds of information.
Complete and accurate information is very important to get nowadays. The press
still remains one of the most powerful kinds of mass media. One can find daily,
weekly and monthly newspapers and magazines on different topics such as
fashion, sport, children, politics, economy and others.

I prefer getting news from the Internet. Television plays a big role in our
society too and a lot of people prefer watching television to reading a newspaper.
Television provides a great opportunity for people to learn latest news, watch
educational programmes, children's programmes, old and new films and soap
operas on TV. I think that it is impossible to live without television, even though
the Internet, I am sure, will replace it one day in future.

Answer the questions:

What kind of TV content is not mentioned in the text?
A) Educational programmes.

b) Children’s programmes.

B) News.

I') Video games.

Keys: I'

Pa3znen 2 busnec u pexkjiama

Tema 2.1 Pexnama. YK-4.4.; YK-4.5.; YK-4.6.

3aoanue omxkpvimozo muna:

Ipouumaiime mexcm 3a0anus u 3anuwume paseepHymovlii 000CHOBAHHbII
omeem.

One of the best things about travelling is the opportunity to make
memories that will stay with you forever. From scenic hikes and beautiful
landscapes to trying new foods and experiencing local festivals, every destination
has something unique to offer. Moreover, travelling allows us to step out of our
comfort zones and try things we may not have considered before.

Another benefit of travelling is the chance to meet different people from
around the world. You can make new friends, hear about their experiences and
learn about their cultures. It also broadens our understanding of different
languages and customs, which can lead to increased tolerance and empathy for
others.

Travelling can be a way to take a break from the daily grind and to
recharge your batteries. It’s a chance to disconnect from social media and take a
break from the constant stimulation of modern life. Whether it’s a relaxation trip
to the beach or a rural retreat to the countryside, travelling gives us the
opportunity to take a break and clear our minds.

Answer the question:



What are the main benefits of travelling according to the text? Describe at
least three advantages and support each with a relevant detail from the passage.

3aoanue KOMOUHUPOBAHHO2O MUNA:

IIpouumaiime mexkcm, 6vibepume npasuibHvle OMEemMbl U 3aANUUUME
apeaymeHmul, 060CHOBbl8aIOWUe bIOOD, Nepegedume 8aul OMmeem.:

One of the best things about travelling is the opportunity to make
memories that will stay with you forever. From scenic hikes and beautiful
landscapes to trying new foods and experiencing local festivals, every destination
has something unique to offer. Moreover, travelling allows us to step out of our
comfort zones and try things we may not have considered before.

Another benefit of travelling is the chance to meet different people from
around the world. You can make new friends, hear about their experiences and
learn about their cultures. It also broadens our understanding of different
languages and customs, which can lead to increased tolerance and empathy for
others.

Travelling can be a way to take a break from the daily grind and to
recharge your batteries. It’s a chance to disconnect from social media and take a
break from the constant stimulation of modern life. Whether it’s a relaxation trip
to the beach or a rural retreat to the countryside, travelling gives us the
opportunity to take a break and clear our minds.

Answer the question:

Why is travelling described as a way to «recharge your batteries»?

A) Because it requires physical exercise.

b) Because it gives you a break from daily routine and modern-life
stimulation.

B) Because it involves using electronic devices more.

') Because it forces you to work harder.

Keys: Bb. It’s a chance to disconnect from social media and take a break
from the constant stimulation of modern life.

3a0anus 3axpvimoeo muna:

IIpouumaiime mexcm u ycmanosume coomeemcmaue.

A. One of the best things about travelling is the opportunity to make
memories that will stay with you forever. From scenic hikes and beautiful
landscapes to trying new foods and experiencing local festivals, every destination
has something unique to offer. Moreover, travelling allows us to step out of our
comfort zones and try things we may not have considered before.

b. Another benefit of travelling is the chance to meet different people from
around the world. You can make new friends, hear about their experiences and
learn about their cultures. It also broadens our understanding of different
languages and customs, which can lead to increased tolerance and empathy for
others.

B. Travelling can be a way to take a break from the daily grind and to
recharge your batteries. It’s a chance to disconnect from social media and take a
break from the constant stimulation of modern life. Whether it’s a relaxation trip



to the beach or a rural retreat to the countryside, travelling gives us the
opportunity to take a break and clear our minds.

Read the text and match the statements (1-5) with the paragraphs (A-B).
One paragraph may correspond to more than one statement.

1. Travelling helps broaden cultural understanding and develop empathy.

2. Trips allow you to create unforgettable memories and try new
experiences.

3. A journey can be a chance to relax and disconnect from everyday stress.

4. Visiting new places lets you meet people and learn from their stories.

5. Exploring destinations includes enjoying nature, food, and local events.

Keys: 1.b,2.A,3.B,4.5,5. A

Tema 2.2 YcranoBienne 0usnec cBsizeil. Ileperosopnl. YK-4.4.; YK-
4.5.; YK-4.6.

3adanue omkpvimoco muna:

Ilpouumatime mexcm 3a0anusi u 3anuuiume paseepHymovlli 000CHOBAHHDbI
omeem:

Some people are able to organize their time, others never have time for
anything and put everything off.

Unfortunately, I personally belong to the second type. Most often, I do all
my business at the last moment and get distracted by the information I don't need.

The main thing in the ability to organize your time is to make an action
plan and clearly formulate goals. The effectiveness of your activities depends on
it.

You also need to be able to set priorities. Make a list of goals for life, the
next year, month, and today. Sort the tasks, starting with the primary ones and
ending with the secondary ones.

It is very important not to do several things at the same time. If we don't
succeed, we slow down, get nervous and stressed.

You can also set yourself a deadline and complete the task within the
allotted time.

But it is important not to overdo it and not to forget about the rest.

Of course, time management makes sense. Over time, people get used to
time planning and make progress in achieving their goals.

I hope that will too organize my time.

Answer the question:

Write a short text (100—120 words) describing it. Use the questions below
to help you structure your writing:

Do you think time management is important? Why or why not?

Which type of person are you — someone who organizes their time well or
someone who leaves things until the last moment? Give one example from your
recent week.

What is one simple way to organize your time better? Describe this method



in 23 steps.

Why can doing several things at the same time be a bad idea? Give one
situation when this happened to you.

Why is it important to rest when you are organizing your time? How do
you usually rest?

3adanue KOMOUHUPOBAHHO20 MUNA:

Ipouumaiime mexcm, 6vlOepume NPABUIbHLIE OMEEMbl U 3ANUUUME
apeymenmul, 000CHOBbLEAIOWUE BbIOOD, Nepegedune 8aul OMmeen.:

Some people are able to organize their time, others never have time for
anything and put everything off.

Unfortunately, I personally belong to the second type. Most often, I do all
my business at the last moment and get distracted by the information I don't need.

The main thing in the ability to organize your time is to make an action
plan and clearly formulate goals. The effectiveness of your activities depends on
it.

You also need to be able to set priorities. Make a list of goals for life, the
next year, month, and today. Sort the tasks, starting with the primary ones and
ending with the secondary ones.

It is very important not to do several things at the same time. If we don't
succeed, we slow down, get nervous and stressed.

You can also set yourself a deadline and complete the task within the
allotted time.

But it is important not to overdo it and not to forget about the rest.

Of course, time management makes sense. Over time, people get used to
time planning and make progress in achieving their goals.

I hope that will too organize my time.

Read the text and choose the one correct answer (A, b, B or I) for each question.
Then write 1-2 sentences to justify your choice. Use information from the text to
SUpport your answer:

1. What type of person is the author?

A) Someone who organizes time well.

b) Someone who does things at the last moment.

B) Someone who never gets stressed.

') Someone who always sets deadlines.

2. What is the main thing for organizing time, according to the text?

A) Working very fast.

b) Having a lot of free time.

B) Making an action plan and setting goals.

') Doing many things at once.

3. What should you do with tasks after making a list of goals?

A) Forget about them.

b) Do them all at the same time.

B) Sort them by importance.

') Give them to someone else.

4. Why is it bad to do many things at the same time?



A) It makes you rich.

b) You slow down and get stressed.

B) You get more rest.

I') It helps you focus better.

5. What does the author hope for the future?
A) To have more distractions.

b) To work without any plans.

B) To stop setting goals.

') To organize his/her time better

Keys: 1. b. The author says, “Unfortunately, I personally belong to the second
type. Most often, I do all my business at the last moment.”

2. B. The text says, “The main thing in the ability to organize your time is to
make an action plan and clearly formulate goals.”

3. B. The text advises to “Sort the tasks, starting with the primary ones and
ending with the secondary ones.”

4. b. The text explains, “If we don’t succeed (doing one thing at a time), we slow
down, get nervous and stressed.”

5.T. At the end, the author writes, “I hope that I will too organize my time.”

3adanus 3axpvimoeo muna:

IIpouumatime mexcm, 8vibepume nPAGUILHBIN OMBENL.

Some people are able to organize their time, others never have time for
anything and put everything off.

Unfortunately, I personally belong to the second type. Most often, I do all
my business at the last moment and get distracted by the information I don't need.

The main thing in the ability to organize your time is to make an action
plan and clearly formulate goals. The effectiveness of your activities depends on
it.

You also need to be able to set priorities. Make a list of goals for life, the
next year, month, and today. Sort the tasks, starting with the primary ones and
ending with the secondary ones.

It is very important not to do several things at the same time. If we don't
succeed, we slow down, get nervous and stressed.

You can also set yourself a deadline and complete the task within the
allotted time.

But it is important not to overdo it and not to forget about the rest.

Of course, time management makes sense. Over time, people get used to
time planning and make progress in achieving their goals.

I hope that will too organize my time.

Read the text and match the statements (1-6) with the correct explanations
(A-T'). Write the letter of the explanation next to the corresponding number.

| Statements: | Explanations:




1. The author belongs to people who... A) ...to finish a task in a certain time.

2. The main thing for organizing time 3. is... b) ...slow down and feel stressed.

4. To set priorities means... B) ...do things at the last moment.

5. Doing many things at once can make you... I') ...to make progress in achieving goals.

6. A deadline helps you... JI) ...to make an action plan and set goals.

7. Time management helps people... E) ...to sort tasks from primary to secondary.

Answerkey: 1 —B,2 —J[,3—E,4—b,5—A,6—T

Tema 2.3 UnauBuayanbubiii Ousnec. IlnanupoBanme. YK-4.4.; YK-
4.5.; YK-4.6.

3adanue omkpvimoco muna:

lIpouumatime mexcm 3a0anus U 3anuuume paseepHymvlil 000CHOBAHHDbLU
omeem:

Etiquette, the silent language of social interaction, is a crucial guide for
individuals in diverse settings. Beyond mere politeness, it embodies the principles
of respect, cultural sensitivity, and adaptability.

Etiquette 1s the manifestation of civility and respect, guiding individuals to
interact with consideration for others. Politeness, active listening, and maintaining
eye contact contribute to a positive atmosphere, fostering healthy relationships.

Adaptable to diverse cultural contexts, etiquette requires an understanding
and appreciation of differences. Acknowledging cultural nuances promotes
inclusivity and prevents misunderstandings in social interactions.

Crucial for career success, professional etiquette encompasses punctuality,
appropriate dress, and clear communication. It ensures a harmonious workplace
environment, fostering collaboration and efficiency.

In the digital age, etiquette extends to online spaces. Netiquette guides
respectful online behavior, promoting positive digital communities through
mindful communication and respect for privacy.

Beyond formal settings, social etiquette enhances experiences in various
gatherings. Basic table manners, gracious conversation, and consideration for
others' preferences demonstrate social graces that contribute to enjoyable
interactions.

Etiquette, a timeless concept, is a liberating force that fosters
understanding, cooperation, and harmony in human relationships. Embracing
etiquette is not a formality but an expression of one's commitment to personal
growth and respect for others. As we navigate the complexities of the modern
world, let etiquette be our guide, allowing us to express our best selves while
honoring the dignity of those around us.

Answer the question:

Write a short text (100—120 words) describing it. Use the questions below
to help you structure your writing:

What is etiquette? Why is it important in everyday life?

Name two examples of good etiquette in personal communication. How do
these actions help people get along better?



Why is professional etiquette important at work? Give one example of
professional etiquette.

What is netiquette? Why do we need it?

Think about a social event you attended. Describe one way you showed
good social etiquette there.

3adanue KOMOUHUPOBAHHO20 MUNA:

[TpounTaiite TEKCT, BHIOCPUTE TNPABUIBHBIC OTBETHl M 3alTHIIUTE
apryMeHTBI, 000CHOBBIBAIOIINE BBIOOP, TIEPEBEIUTE Balll OTBET:

Etiquette, the silent language of social interaction, is a crucial guide for
individuals in diverse settings. Beyond mere politeness, it embodies the principles
of respect, cultural sensitivity, and adaptability.

Etiquette 1s the manifestation of civility and respect, guiding individuals to
interact with consideration for others. Politeness, active listening, and maintaining
eye contact contribute to a positive atmosphere, fostering healthy relationships.

Adaptable to diverse cultural contexts, etiquette requires an understanding
and appreciation of differences. Acknowledging cultural nuances promotes
inclusivity and prevents misunderstandings in social interactions.

Crucial for career success, professional etiquette encompasses punctuality,
appropriate dress, and clear communication. It ensures a harmonious workplace
environment, fostering collaboration and efficiency.

In the digital age, etiquette extends to online spaces. Netiquette guides
respectful online behavior, promoting positive digital communities through
mindful communication and respect for privacy.

Beyond formal settings, social etiquette enhances experiences in various
gatherings. Basic table manners, gracious conversation, and consideration for
others' preferences demonstrate social graces that contribute to enjoyable
interactions.

Etiquette, a timeless concept, is a liberating force that fosters
understanding, cooperation, and harmony in human relationships. Embracing
etiquette is not a formality but an expression of one's commitment to personal
growth and respect for others. As we navigate the complexities of the modern
world, let etiquette be our guide, allowing us to express our best selves while
honoring the dignity of those around us.

Read the text and choose the one correct answer (A, b, B or I') for each
question. Then write 1-2 sentences to justify your choice. Use information from
the text to support your answer:

What does etiquette embody, beyond politeness?

1. A) Shyness and silence.

b) Respect and cultural sensitivity.

B) Wealth and status.

I') Strict rules for children.

2. Which action contributes to a positive atmosphere in communication?
A) Interrupting others.

b) Avoiding eye contact.

B) Active listening.

') Speaking very loudly.



3. Why is professional etiquette important at work?
A) It helps to hide mistakes.

b) It ensures a harmonious workplace.
B) It makes work more difficult.

') It is only for managers.

4. What is netiquette?

A) Rules for driving a car.

b) Polite behavior online.

B) A type of computer game.

') A new fashion style.

5. What does social etiquette include?
A) Basic table manners.

b) Never talking to strangers.

B) Wearing expensive clothes.

') Using difficult words.

Answer key: 1. b. The text says etiquette “embodies the principles of respect,
cultural sensitivity, and adaptability.”

2. B. According to the text, “politeness, active listening, and maintaining eye
contact contribute to a positive atmosphere.”

3. b. The text states that professional etiquette “ensures a harmonious workplace
environment.”

4. B. The text explains that “netiquette guides respectful online behavior.”

5. A. The text mentions that social etiquette includes “basic table manners.”

3adanus 3axpvimoeo muna.:

IIpouumaiime mexcm, gvloepume nPasUIbHbIE OMBEMbL.

Etiquette, the silent language of social interaction, is a crucial guide for
individuals in diverse settings. Beyond mere politeness, it embodies the principles
of respect, cultural sensitivity, and adaptability.

Etiquette is the manifestation of civility and respect, guiding individuals to
interact with consideration for others. Politeness, active listening, and maintaining
eye contact contribute to a positive atmosphere, fostering healthy relationships.

Adaptable to diverse cultural contexts, etiquette requires an understanding
and appreciation of differences. Acknowledging cultural nuances promotes
inclusivity and prevents misunderstandings in social interactions.

Crucial for career success, professional etiquette encompasses punctuality,
appropriate dress, and clear communication. It ensures a harmonious workplace
environment, fostering collaboration and efficiency.

In the digital age, etiquette extends to online spaces. Netiquette guides
respectful online behavior, promoting positive digital communities through
mindful communication and respect for privacy.

Beyond formal settings, social etiquette enhances experiences in various
gatherings. Basic table manners, gracious conversation, and consideration for
others' preferences demonstrate social graces that contribute to enjoyable
interactions.

Etiquette, a timeless concept, is a liberating force that fosters
understanding, cooperation, and harmony in human relationships. Embracing




etiquette is not a formality but an expression of one's commitment to personal
growth and respect for others. As we navigate the complexities of the modern
world, let etiquette be our guide, allowing us to express our best selves while
honoring the dignity of those around us.

Read the text carefully. Choose all the correct answers (more than one may
be correct) for each question. Write down only the letters of the chosen options (A
J):
1. What principles does etiquette embody? Choose three correct answers.
A) Respect.
b) Rudeness.
B) Cultural sensitivity.
') Adaptability.
JI) Ignorance.
2. Which actions contribute to a positive atmosphere in communication? Choose
two correct answers.
A) Active listening.
b) Interrupting others.
b) Maintaining eye contact.
B) Avoiding people.
') Speaking very loudly.
3. What does professional etiquette include? Choose three correct answers.
A) Punctuality.
b) Being late.
B) Appropriate dress.
') Clear communication.
JT) Keeping secrets from colleagues.

Answerkey: 1.ABI;2.AB;3.ABT

Tema 2.4 ®unancupoBanue crapranos. YK-4.4.; YK-4.5.; YK-4.6.

3adanue omkpvimozo muna:
IIpouumaiime mexcm 3a0anus u 3anuuiume pazeepHymuvlil 000CHOBAHHbII
omeem:

Subject: Invitation to Participate in Sociology Research Study
Dear Nick,

I am writing on behalf of the research group «Exploring» to invite you to participate in our
current sociological research project titled «Public Service and Work-Life Balance: Perceptions
and Realities among Civil Servantsy.

The study aims to explore how employees in public administration and government agencies
perceive and manage the balance between their professional duties and personal lives. Your
insights as a civil servant would be highly valuable to our analysis.

Participation involves:

completing a short online survey (approx. 10—15 minutes);

optionally, a brief follow-up interview (20 minutes) to discuss your experiences in more detail.
All data will be kept strictly confidential and used only for academic purposes. Your identity
and any sensitive information will remain anonymous in all reports and publications.

Please confirm your interest by 15/02/26 or contact me at for further details.




Thank you for considering this invitation. We believe your contribution will help improve work
conditions and support systems for civil servants in urban areas.

Best regards, Elena V. Petrova
Research Coordinator
«Exploring» Research Group

Answer the question:
Analyze the document and determine the type of business letter. Write 2—3
sentences to explain why you chose this answer.

3aoanue KoOMOUHUDOBAHHO20 MUNA.
Ipouumaiime u nepesedume mekcm, vlOepume nNpasuibhbie Omeenivl U
3anuwiume apeymeHmol, 000CHO8bI8AIOUUE BbLOOD:

Subject: Invitation to Participate in Sociology Research Study

Dear Nick,

I am writing on behalf of the research group «Exploring» to invite you to participate in our
current sociological research project titled «Public Service and Work-Life Balance:
Perceptions and Realities among Civil Servantsy.

The study aims to explore how employees in public administration and government agencies
perceive and manage the balance between their professional duties and personal lives. Your
insights as a civil servant would be highly valuable to our analysis.

Participation involves:

completing a short online survey (approx. 10—15 minutes);

optionally, a brief follow-up interview (20 minutes) to discuss your experiences in more detail.
All data will be kept strictly confidential and used only for academic purposes. Your identity
and any sensitive information will remain anonymous in all reports and publications.

Please confirm your interest by 15/02/26 or contact me at for further details.

Thank you for considering this invitation. We believe your contribution will help improve
work conditions and support systems for civil servants in urban areas.

Best regards, Elena V. Petrova
Research Coordinator
«Exploring» Research Group

Read the text below, choose the correct answer from the options provided,

and write a justification (2—3 sentences) explaining your choice.
Answer the question:

1. What is the main purpose of this email?

A) To offer a new job position

b) To promote an online survey tool

B) To request information about remote work trends

I') To complain about data collection methods

II) To invite the recipient to take part in a sociological study

2. How long is the online survey expected to take?

A) 57 minutes

b) 10-15 minutes

B) 20-25 minutes

') 3040 minutes



J1) More than 45 minutes

Keys: 1.1., 2.b

3adanus 3dKpblimozo muna.
Hpoqumaﬁme meKcn u ycmaHosume coomeenicnisue.

Subject: Invitation to Participate in Sociology Research Study

Dear Nick,

I am writing on behalf of the research group «Exploring» to invite you to participate in our
current sociological research project titled «Public Service and Work-Life Balance:
Perceptions and Realities among Civil Servantsy.

The study aims to explore how employees in public administration and government agencies
perceive and manage the balance between their professional duties and personal lives. Your
insights as a civil servant would be highly valuable to our analysis.

Participation involves:

completing a short online survey (approx. 10—15 minutes);

optionally, a brief follow-up interview (20 minutes) to discuss your experiences in more detail.
All data will be kept strictly confidential and used only for academic purposes. Your identity
and any sensitive information will remain anonymous in all reports and publications.

Please confirm your interest by 15/02/26 or contact me at for further details.

Thank you for considering this invitation. We believe your contribution will help improve
work conditions and support systems for civil servants in urban areas.

Best regards, Elena V. Petrova
Research Coordinator
«Exploring» Research Group

Match each item in the left column with the corresponding item in the right
column:

Characteristics of the letter Examples from the text

1. UéTkoe yka3aHHE Ie]N THUChMA. A. Please confirm your interest by 15/02/26 or
contact me at...

2. Ommcanme  TtpeboBanmii k | b. All data will be kept strictly confidential and used
YYaCTHIO. only for academic purposes.

3. 'apanTs KOHPUICHIIUATHHOCTH. B. I am writing ... to invite you to participate in our
current sociological research project.

4. Ilpm3seiB k  pedictButo ¢ | I'. Dr. Elena V. Petrova

JEUTAaHOM.

5. Odpunmansueiii ToH otrpasurens. | [. completing a short online survey (approx. 10-15
minutes); optionally, a brief follow-up interview (20
minutes).

Keys: 1-b, 2-/1, 3-B, 4-A, 5-E

6.3. Kpurepun u mkana oueHuBanusa Ha ocHoBe bPC.

KPUTEPMHN OLIEHMBAHUA PE3VJIBTAT B
BAJIJIAX
JlaH MOHBIN, B JJOTUYECKOM MOCIIEA0BATEILHOCTH PAa3BEPHYTHIN OTBET 90-100
Ha TIOCTaBJICHHBIA BOIPOC, TJE OH IPOJICMOHCTPUPOBAI 3HAHHS




npeaMera B TOJTHOM OObeMe Y4eOHOW MporpamMMmbl, JOCTATOYHO
ryOOKO  OCMBICIMBAET  JUCHMIUIMHY,  CaMOCTOSATENIBHO, U
HCYEPIBIBAIOIIE OTBEYAET HA JIONOJHUTENIbHBIE BOIPOCHI, MPUBOAUT
COOCTBEHHBIE NMPHUMEPHI MO IMPOoOJIEeMaTUKE MOCTABIEHHOIO BOIPOCA,
PELII IPeUI0KEHHBIE MPAKTHUECKUE 3a1aHusi 0e3 ommnboK

JlaH pa3BepHyTBIi OTBET Ha [OCTAaBJIEHHBIW  BOIIPOC, TI€ 75-89
O0yJaroImuiicss  JEMOHCTPUPYET  3HAHHs, TPHOOPETCHHBIE  HA
JEKUMOHHBIX W CEMHMHAPCKHUX 3aHATUAX, a TAaKXKe IIOJIyYCHHBIC
MOCPEJICTBOM HM3YYCHHUsI O0s3aTENbHBIX Y4YEOHBIX MaTEpUAIOB II0
Kypcy, AAaeT apryMEHTHPOBaHHbIE OTBETHI, IIPUBOJUT IPUMEDPHI, B
OTBETE MPUCYTCTBYET CBOOOJHOE BIIAJICHHE MOHOJOTMYECKOW PEUblo,
JOTUYHOCTh M TIOCJIENOBATEIBHOCTh OTBeTa. OIHAKO Jomyckaercs
HETOYHOCTh B OTBETE. Penivl npeuioKeHHbIE TPAKTUYECKHUE 3aJaHus
C HEOOJIBIIMMH HETOYHOCTSIMH.

JlaH OTBeT, CBHUJIETENbCTBYIOIIUM B OCHOBHOM O 3HAaHWU MPOIECCOB 60-74
M3y4aeMOU AUCHUIIINHBI, OTIHYAIOIIUICS HEIOCTATOYHOMN TTTyOuHOM 1
MOJITHOTOM PACKPBITHS T€Mbl, 3HAHUEM OCHOBHBIX BOIIPOCOB TEOPHH,
cnabo copMUpPOBaHHBIMM HABBIKAMH aHAIM3a SBICHHUH, MPOIECCOB,
HEJIOCTAaTOYHBIM YMEHHEM JaBaTh apryMEHTHPOBAaHHBIE OTBETHl U
MPUBOJAUTL  TPUMEPHI, HEIOCTATOYHO CBOOOJIHBIM  BIAJCHUEM
MOHOJIOTHYECKON pPEubl0, JIOTUYHOCTHIO M TOCJIEIOBATEIHLHOCTHIO
otBera. JlomyckaeTcsi HECKOJNBKO OIIMOOK B COACpXKaHUU OTBETa U
pEIICHUHU NPAKTUICCKUX 3aJaHUM.

Jlan oOTBeT, KOTOpBI CONEPKHUT pPsi CEPbE3HBIX HETOYHOCTEH, 1-59
OOHapYXMBAIONIMI HE3HAHWE TIPOIECCOB HW3y4aeMOH MpeaMETHON
o0acTy, OTIIMYAIOUINIICS HErTyOOKUM PAaCKPBITUEM T€MbI, HE3HAHUEM
OCHOBHBIX BOIPOCOB TEOPHH, HEC(OPMHPOBAHHBIMUA HABBIKAMU
aHanu3a SBJICHU, MIPOLIECCOB, HEyMEHUEM JlaBaTh
apryMEHTHPOBAaHHBIE OTBETHI, CIAOBIM BIIAJICHUEM MOHOJOTHYECKOU
peubl0, OTCYTCTBHEM JIOTUYHOCTH M MOCIEAOBATEIBHOCTU. BBIBOJBI
IMOBCPXHOCTHBI. Pemenne MMPAKTUYICCKUX BaI[aHI/Iﬁ HE BBIIIOJIHEHO, T.€.
oOyJaroluiicss He CIOCOOEH OTBETUTh HA BOINPOCHI Jaxke MpHU
AOHNOJHHUTCIBbHBIX HABOJAIINUX BOMIPOCAX MPETIoaaBaTCIs.

6.4. Ilpu BHIIONHEHWH 3aJaHUN  OOYYaAIOIIMMCS  pa3pelraeTcs
HCIIOJIBb30BaTh JJICKTPOHHBIM CJIOBAPh WM NPUIOKECHUE-TIEPEBOJUYUK IS
MTHOBEHHOTO IIOMCKa 3HadeHud. Mcnosib30BaHWE OHJIANH-TIEPEBOAYMKOB
MOJHOCTBIO WJIA MOCTPOYHO HE Pa3pemIacTcs — JOIMYCKAETCsl TOJBKO MOUCK
OTAEIBHBIX CJIOB U BBIPAXKEHUI.

7. MeToauueckue MaTepHruaJbl 110 OCBOCHUIO NTUCHUIIJIMHBI

3aHuMaThCs WHOCTPAHHBIM SI3BIKOM PETYIISPHO, TaK Kak
CHCTeMaTHUYECKHE 3aHATHS CIIOCOOCTBYIOT YCIICIIIHOMY YCBOCHHIO MaTepuaa, a
TAK)KE BBINIOJHATH BCE 3aJlaHUS W MOPUICPKUBATHBCS  PEKOMEHIALUN
MpenoaaBaTeis.

Bectu nuunbie 3anucu (CIoBapb, 3aMETKH Pa3IMYHOTO BUJA), KOTOPHIC
MO3BOJISIFOT  HCIIOJB30BaTh WX B KAyeCTBE CIPABOYHOTO Marepuaja U
HEOJJHOKPATHO K HUM BO3BPAIlaThCS.

[Ipy TOArOoTOBKE 3aJaHMl 1O YTEHHUIO, CJIEAYET IMOJb30BATHCA
CIIOBApSIMHU, BBINKMCHIBAsI BCE€ HE3HAKOMbIE CJoBa. OHM NOMOTYT Haj
nanpHelie padoroil Haj TekcToM. llocie mpouTeHus TekcTa HEOOXOAUMO



BBITIOJHUTD 3aJaHMs], TPUIATAIONIMNACS K HEMY /ISl MPOBEPKH MOHUMAHHUS €To
COJIEpKaHUs U MPOBEPUTH CEOsI 110 KITHOUAM.

[Mpuctynmass x paboTe Haa MPOCTYIIMBAHUEM TEKCTa, HEO0OXO0IUMO,
IpEKIe BCEro, 03HAKOMUTBHCS C 3aJaHHEM U MPOCMOTPETh €ro COJEp’KaHue.
[Tocne nmepBOro MpoCIyIIMBaHUS BBIOIHSIOTCA 3aJaHusl Ha 001liee TOHUMaHHUe
IPOCIYIIAHHOTO, TOCJIE€ BTOPOrO — Ha IOHMMaHue aeraiel. OpHako, Npu
CaMOCTOSITENIbHOM ~ paboTe HajJ  aylIUpPOBaHMEM TEKCT PEKOMEHAYETCS
IPOCIIyIIaTh HECKOJBKO pa3, MOKa €ro cojepkaHue He Oyaer moHsTHO. Ilpu
HEOOXOJMMOCTH MOXKHO BOCIOJIB30BaThCSl pacreuyaTkoil Tekcra. llpu stom
pPEKOMEHIyeTCsl BBIMKMCATh BCE HOBBIE CJIOBa, YCBOWTH WX 3HadeHwe. [locie
3TOTO, TEKCT PEKOMEHAYETCS POCIIYIIaTh €IIe pas.

Bce ycTHbIE cOOOLIEHUS JOKHBI UMETh BCTYIUIEHHE, OCHOBHYIO YacTh U
3akimroueHue. Ilpy mMOAroToBKE YCTHBIX COOOUICHMM CleAyeT TIIATENIbHO
OTpENeTHpPOBaTh CBOE BBICTYIJICHHE: BBIyYUTh HOBBIE CJIOBa M HX
IPOU3HOIICHNWE, MpPOAyMaTh HWHTOHALMIO, TMay3bl, >kecTbl W T.A. Ilpu
UCIOJIb30BaHUU HATJSAHBIX CPEACTB (KapTUHKH, HAIIUCH) MPHUAECPKUBATHCS
OOIINX TPABHII UX COCTABIICHUS U MCIIOIb30BAHMS.

Kak u ycrHble cOOOIIEHHs, TBOPYECKHME MHCbMEHHBIE 3a/aHus
(counHeHus, 3cce, NUChbMa, AaHHOTALMU), MMEIOT CIEIYIOIIYI0 CXEMY:
BCTYIJICHUE, OCHOBHasi 4acTh, 3aKJIIOUEHUE, KOTOPOM CJENyeT CTpPOro
NpUIEpKUBaThCA. Bce NMucbMeHHBIE 3ajjaHMsl, BKIIOYas YIpakKHEHUs, BCerja
CleyeT NPEJOCTaBIATh Ha MPOBEPKY MPENOJABATENI0 C LEIbI0 HCIPABICHUS
OLIMOOK U UX aHaJIMU3a.

B mporecce MOATOTOBKM K MPAKTHUYECKUM 3aHITHSIM, OOYyYarOIIUMCS
HEoO0X0auMO 00paTUTh 0CO00€ BHHMAHHME HA CaMOCTOSITENIbHOE H3Y4YEHHE
PEKOMEH/I0BAaHHOW y4eOHO-METOINYECKON (a Takke HAy4HOM U MOIYJISIPHOMN)
autepaTypbl. CamocTosTeNlbHAs paboTa ¢ yueOHUKaMu, y4eOHbIMU ITOCOOUSIMH,
MaTepuaiamMu cetu HTepHeT, MO3BOJNSET 3HAUUTENbHO AaKTUBU3UPOBAThH
IpoIriecc oOBaJeHNs HHOpMaIMel, CiocoOCTBYeT OoJiee riTyOOKOMY YCBOCHHUIO
U3yd4aeMoro Marepuana, (opMHpyeT y OOy4aroUIMXcs CBOE OTHOILIEHUE K
KOHKpEeTHOH mpobiieme. boree rimy6bokoMy packphITHIO BOIIPOCOB CIIOCOOCTBYET
3HAKOMCTBO €  JOIOJHUTEIBHOW  JUTEpPaTypod,  PEKOMEHJIOBAHHOU
npernojaBaresieM, YTO  TO3BOJSET  OOyYaloImUMCA ~ TPOSIBUTH  CBOIO
WHIMBHUIYAIbHOCTh B paMKax BBICTYIUICHUS Ha 3aHSATHUSAX, BBIIBUTH IIUPOKHIMA
CIIEKTP MHEHUH 0 U3yyaeMoi npooieme.

[TonroTroBka K MPOMEKYTOYHON aTTECTAIIMU OCYIIECTBISIETCS CTYJAECHTOM
CaMOCTOSITENIFHO C HCIOJh30BAaHUEM IE€PEUHs BOMPOCOB K MPOMEKYTOUHOM
aTTeCTaIllii U PEKOMEH/IOBAHHBIX HICTOYHUKOB JIUTEPATYPHI.

B meproa moAroToBKM K MPOMEKYTOYHOM aTTECTAIMM CTYICHTHI BHOBb
oOpamiarorcs K IpoiieHHOMY yueOHOMY Matepuany. [Ipu 3ToM OHM HE TOJIBKO
YKPEIUISAIOT MOJTy9eHHbIE 3HaHMsI, HO M MOJIy4aroT HOBbIe. [loaroToBKa cTynenTta
K TPOMEXYTOYHOM aTTeCTallid BKIOYaeT B ceOd CIeAyIolIie dSTallbl:
camocTosiITeNbHasl padoTa B TEUEHHUE CEMECTpa; HETOCPEICTBEHHAs MOATOTOBKA
B JIHU, MPEALIECTBYIOLUIME IMPOMEKYTOUHOW aTrTecTaluu IO TeMaM Kypca;
MOCEUICHHUE CIIEUAIbHBIX YACOB KOHCYJIBTAlUI C MPENOJaBaTEIIEM.

8. YueOnas simTeparypa u pecypcbl



HH(l)OpMa[[HOHHO- TeJIeKOMMyHHKa[[HOHHOﬁ CeTHn I/IHTepHeT

8.1. OcHoBHas nuTEpaTypa

1. Apxumnos, A. B. Business English / [lenoBoit anrnuiickuii : yueOHO-
MeToaudeckoe rmocooue / A. B. Apxumos, M. A. Jlpmxenko, E. }0. KocTrokoBuy.
— Mocksa : MUCH — MI'CY, 2023. — 44 c. — ISBN 978-5-7264-3321-9. —
Tekcr : anextponHsblil // Jlanb : anekTpoHHO-OuOIMOTEYHast cuctema. — URL:
https://e.lanbook.com/book/426833

2. llImaxoBa, A. Il. AHramiickuil s3bIK B c(epe rocyJapCTBEHHOIO U
MyHUIIMTaIbHOTO yrmpasneHust : y4deOnuk / A.Il. I[lImakoBa. — Mocksa :
NH®PA-M, 2025. — 294 c. — (Beiciiee o6pazoBanue). — DOI
10.12737/2074256. - ISBN 978-5-16-018880-5. - Tekcr : anekrponnsiid. - URL:
https://znantum.ru/catalog/product/2074256

3. Myprta3zoBa, 3. A. AHMIMNACKUI s3bIK : ydeOHoe mocobue / 3. A.
Myprazosa, 3. 0. Yiumbamena. — Hanbuuk : KBI'Y, 2024. — 64 ¢. — TekcT :
ANEeKTpOHHBIA // Jlanb : »3JekTpoHHO-OMOMMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/434423

4. AnromenkoBa, O. H. Anrmuiickuii si361k. MenemkmenT (English for
Management) : yuebnoe nocooue / O.H. AntomenkoBa. — Mocksa : MTHOPA-
M, 2024. — 426 c¢. — (Bricmiee obpazoBanue). - ISBN 978-5-16-017899-8. -
Texkcer : anexTponHsIit. - URL: https://znanium.ru/catalog/product/1896103

5. AngpeeBa, E. 0. A Comprehensive Grammar of Contemporary
English in Higher Education Studies : yue6nuk / E.}O. AnapeeBa. — Mocksa :
NH®PA-M, 2025. — 359 c. : wi. + [lon. Matepuaisl [ DIEKTPOHHBIN pecypc]. —
(Beiciiee oOpazoBanue). - ISBN 978-5-16-020949-4. - TekcT : 2JIEKTPOHHBIN. -
URL: https://znantum.ru/catalog/product/2206802

6. 'paMMaTika aHIIIMHACKOTO s3bIKA. Teopusi M MpaKTHKa : y4eOHOe
nocobue st cryaeHtoB By3oB / P. B. bypooun, O. A. bypo6una, E. B.
Bynsdosuu [u np.]. — Bnagumup : Bragumupckuit punmmran PAHXul'C, 2025. -
193 c¢. — ISBN 978-5-907789-42-5. - Tekctr : osnekTpoHHbll. - URL:
https://znanium.ru/catalog/product/2238841

7. KapaBanoB, A. A. Bpemena anrmuiickoro rmarona. Cucrema,
NpaBuja, YIpaxXHEHUs, TeCThI : yueObHoe mocodue / A.A. KapaBanoB. — MockBa
: THOPA-M, 2025. — 212 ¢. — (Cpennee npodeccuonaabHOe 00pa3oBaHue). -
ISBN  978-5-16-020404-8. -  Texcr : oamekrponnsni. -  URL:
https://znanium.ru/catalog/product/2172160

8.2. JlononHUTENbHAS TUTEPATYPA

1. HWHocTpaHHBI A3BIK : METOAUYECKHE PEKOMEHAAIMH 10
CaMOCTOSITENIbHOM padoTe [ oOydaromuxcsi 1 Kypca nmporpaMMbl OakaiiaBpuaTa
BCEX HAampaBJIeHUH TMOATOTOBKH, Bcex (opm oOyuenus / Jlonenkuit Qumman
PAHXul'C, Kadenpa nHoctpanHbIX s3bIKOB ; cocT. T. B. Uepkamuna. — J{onernx
: Hownenkwii pumman PAHXwul'C, 2026. — 72 c.

8.3. HopMaTuBHbI€ ITpaBOBbIE JOKYMEHTHI U MHAs [IpaBoBasi MH(pOpMaLus
He ncnone3yrores


https://znanium.ru/catalog/product/2238841

8.4. nTepHeT-pecypcesl
Hayunas 6unbmmoreka PAHXwul C https://lib.ranepa.ru
Hayunast snekrponnast oubnmorexka « KUBEPJIEHWTHKA https://cyberleninka.ru
ObC «JIAHb»  https://e.lanbook.com
9bC «(BHAHUYM» https://znanium.ru
ObC «SOCHUM» https://sochum.ru

9. MatepuajJibHO-TeXHHYecKasi 0a3a, ”HGOPMAIMOHHbIE TEXHOJIOTHH,
nporpamMmMHoe odecrniedyeHre 1 MHGOPMaLMOHHBIE CIIPABOYHBIE CHCTEMbI

JlucimiuiiHa — MojjiepKaHa  COOTBETCTBYIOIIMMH  JIMIIEH3UMOHHBIMU
MPOrpaMMHBIMH NMPOJAYKTAMH, B TOM YHCTIE OTEYECTBEHHOTO
npousBojcTBa: Libre Office (uuensust Mozilla Public License v2.0.) 7-Zip
(mumien3ust GNU Lesser General Public License) AIMP (muniensust LGPL v.2.1)
STDU Viewer (freeware for private non-commercial or educational use) GIMP
(mumien3ust GNU General Public License) Inkscape (mmensuss GNU General
Public License), OC Linux.

Jist MIPOBEICHUS y4eOHBIX 3aHATHH, IPETyCMOTPEHHBIX
00pa30BaTeNbHON MPOTrPaMMON, 3aKPEIUICHBI Ay AUTOPHH COTJIACHO PACTIHCAHUIO
y4eOHBbIX 3aHsATUH: pabodyee MeECTO IMpemnojiaBarelis, MOCaJ0YHbIE MecTa IIO0
KOJIMYECTBY OOYy4YarOMIMXCS, J0CKa MEJIOBasi, MEPCOHAIbHBIA KOMIIBIOTED C
JUIEH3UPOBAHHBIM ~ MPOTPAMMHBIM  OOeclieueHreM OOIIero  Ha3HA4YeHWUS,
MYJIbTUMEIUUHBIA TPOCKTOP, MYJIbTUMEIUUHBIN SKpaH, UHTEPAKTUBHAS TTAHEb.


https://sochum.ru
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