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2.

HepequL INIAHUPYEMBIX PE3yJabTaTOB oﬁyqennﬂ 10 JUCIHUILJIMHE, COOTHECCCHHDIX C INIAHUPYEMBIMHA pPE3yJdbTaTaMHU

O0CBOCHHSI 00pPa30BaTeIbHOM MPOrPaMMBbI

Hucrummaa b1.0.08 MHOCTpaHHBINA S3BIK JIETTOBOTO W MPOQPECCHOHAIBHOTO OOIIeHNs oOecrieunBaeT (OPMUPOBAHUE Y
00yJarouXcst CISAYIOMMX MTPO(PEeCCHOHATLHBIX KOMITCTCHITHIA:

OTO/TD Kon HaumenoBan Kon HaumeHoBaHue MHAMKATOPA Oo0pa3oBaTeJIbHBIN pe3yJibTaT
" KOMIIETE e HHIMKATOPA JOCTHKEHHSI KOMITIeTeHII NI
PEeKBHU3UT HIINH JOCTHKEHUS
KOMIIETeHIN
oI IIC KOMIIETEHIIN
" .
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YK-4 Crniocoben VYK-4.2. Oprammsyer wu  ocymectisier |YK-4.2 3-1
[IPUMCHSIT KOMMYHUKATUBHOE
N 3Haem ciocOObI YCTAHOBIICHUS U MOACPKUBAHUS
COBPEMEHHBIC B3aUMOJECHCTBHUE B .
. Mpo(eCCHOHAIBHBIX KOHTAKTOB; CITOCOOBI B3aMMOJICHCTBUS C
KOMMYHUKATH poQeCCHOHAILHON u N
N napTHepamMu U oOMeHa uHpopMaIueil Ha HTHOCTPAHHOM SI3BIKE;
BHBIE aKaJgeMHYeCKOM cpene Ha N
TEPMUHOJIOTHIO, HA OCHOBE KOTOPOU OCYIIECTBIIAETCS
TEXHOJIOTHH, MHOCTPAHHOM SI3bIKE

B TOM YHCIIC
Ha
MHOCTPAHHOM
(BIX)
SI3BIKE(ax),
TS
aKaJeMHIecK
oro "
npodeccuona
TTEHOTO
B3alMO/JICVICTB

B3aMMOJICIICTBHE TAPTHEPOB
VK-4.2 V-1

Ymeem ob1maTbcs HAa MHOCTPAHHOM S3bIKE OOIIEHUS C yUYETOM
CUTYyalluu OOIIEeHUS; O0IAThCS HA MHOCTPAHHOM S3BIKE B
Pa3JIMYHBIX CUTYalUAX MPO(EeCcCHOHAIBHOTO OOIIEHNUS C
YYETOM PErucTpa OOIIEHUS C UCIOIB30BAHUEM COBPEMEHHBIX
TEXHOJIOTHH, BKJIOUasi AUCTAaHLIMOHHbBIE CPEACTBA OOIIEHNUS
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YK-5.

Cniocoben
aHAJTM3UPOBAT
b U
YUUTHIBATH
pazHOOOpazue
KYJIBTYp B
rporecce

VYK-5.1.

JleMOHCTpHUpYET ClIOCOOHOCTH
pacro3HaBaTh, HHTEPIIPETUPOBATH
Y MPaBWJIBHO pearupoBaTh Ha
pa3HO00Opa3ue KyJIbTYPHBIX KOJOB
B IPOLIECCE MEKKYIBTYPHOTO
B3aMMOCHCTBHS.

VK-5.1 3-1

3naem Ga30BbIE OCOOCHHOCTH MEXKYJIBTYPHOTO OOIICHUS U
MEXTyHAPOAHOTO STUKETA; Pa3IUYHsI MEXKIy POAHON
KYJIbTYpOH U KyJIbTYpaMHU CTPaH U3y4aeMOro s3bIKa;
0c00EeHHOCTH BepOaIbHOI 1 HEBEepOATbHONW KOMMYHHKAILIUU B
KyJIbTypax CTpaH

YK-5.1 V-1

Ymeem paciio3HaBaThb 0a30BbIE KYJbTYPHBIC pa3jindyugd B
CTAHAAPTHBIX CHUTyallUuAX O6IJ.[€HI/I$I; HUCIIOJIB30BaTh 3HAHUA
HMHOCTPAHHOI'O A3bIKA B HpO(bGCCHOHaHLHOﬁ JACATCIIBHOCTH




3. O0beM U MeCTO AUCHUILIHHBI (MOYJIfI) B CTPYKTYpe 00pa3oBaTe/ibHOM
NPOrpamMMsl

OO0t 00bEM TUCIIUIUIAHBI:

2,00 3.e., 72 ak.yac

KonrtakTHas paboTa oOydarommxcs ¢ TpernojaBareiieM IO BHAAM YYEOHBIX
3aHATHI: 12 ak. 9aca Ha KOHTaKTHYIO paboTy C mpernoaBareseM Ha MPaKTUIECKUX
3aHATHUSX, 56 aK. 4aCOB HA CAMOCTOATENIbHYIO pab0Ty 00y4aromuxcs.

b1.0.08 HMHocTpaHHBI A3BIK JEIOBOTO M MPO(HECCHOHATBHOTO OOIIEHUs
peanusyercs B 1-M ceMecTpe MarucTparyphl.



3. CoaepikaHne U CTPYKTYpa JUCHUIIMHBI (MOAYJIA)

3.1. CtpykTypa AUCUUIUIAHBI (MOAYJIS)

3aounas popma obyuenus

Nen/n | HaumeHnoBanue TeM U (MJIH) Ob6nem
paszeJioB AUCHUILINH, dopma
aK.gyac TeKyLIero
BCEI'O KonrakTHasi paboTa 00y4arommxcs KOHTPOJIsA
¢ mpenojaaBaTesieM Mo BUaam ycIeBaeMocTH,
yqeGHBIX 3aHHTHﬁ CaMOCTOHTeﬂbHaﬂ leOMe)KyTO‘lHOﬁ
Ilepuoa TeopeTu4eckoro o0y4eHus Ilepuon pabora aTTecTAlNN
NPOMEKYTOYHOM
aTrTecTalMu
(ceccus)
3ausTus 3ausTus HK | KCP | KD CPxp |CP3x | CP
JIEKIHOHHOTO |CEMHHAPCKOI0 A
THIIA THIIA =
2 | e
J BJI JIP 3 = | =
5 | =
G
=z =
=}
=
Pasnien | Peinok Tpyna
1
Tema | TpynoycrtpoiictBo. IIpoGnemsr 16 0 0 0 2 0 0 0 0 0 0 14 YO, T, P3
11 nmoucka paboTel. Bumbl pesrome
Y TEXHUKA HAMHCAHUS PEIOME
Y COTIPOBOIUTENHHOTO MUCHhMA.
Tema Buner  pestoMe ©  TeXHHKA 18 4 14 VO, T, P3
1.2 HaIUCAHUS pesrome u
CONPOBOJUTENHHOTO MKUCHhMA.




Paznen | Yopasinenue — 4enoBe4eCKHMMU
2. pecypcaMu
Tema CobecenoBanue 0O mpueMe Ha 16 0 0 0 2 14 VO, T, P3
21 paborty. [ToaroroBka K
WHTEPBBIO
Tema TpynoBoe COIJIaIlIECHHE. 18 0 0 0 4 14 VO, T, P3
2.2 CocraBieHue  KOHTpakTa o
HaiiMme.
[IpomexyTouHas aTTecTanus 12 12 56 3auer c o1.

chozzwyezm;ze COKpaujenus.

JI — mexiuu - 3aHATHA, MPEAYCMATPUBAIOIINE MPESUMYIIECTBCHHYIO Mepeady yueOHOH HHPOpPMAIUU 00yJaroIUMCs MeJarOTHYeCKUMU PaOOTHUKAMH OpraHU3alud U (WiIH) JHIaMHU,

MIPUBJIEKACMBIMHU OpTaHU3alMel K peai3alu 00pa3oBaTeNIbHbIX IIPOrPaMM Ha HHBIX YCIOBUSIX,).
BJI — Buneo nexnuu.

JIP — naGoparopHbie pabOTHIL.

[13 — mpakTHyeckue 3aHATHA (32 HCKIIOYCHHEM JT1a00paTOPHEIX padoT).

WK — nHanBuayanbHbIe KOHCYJIBTALIUH.

KCP — KOHTpOIIE CaMOCTOSTEIBHOI PabOTHI

KD — xoHCynbTanum nepes 3K3aMeHOM

KaTTok — KOHTaKkTHas paboTa Ha aTTECTalMIO B IEPHOA AK3aMEHAIIMOHHBIX CECCHI

CPxp — camocTosiTespHast padoTa Ha IOATOTOBKY KypcOBOi paboThl/ KypcOBOTO POEKTA.
CPak — camocTosiTenbHas paboTa Ha MOJTOTOBKY K 9K3aMEHY.

CP — camocrosiTenpHas paboTa B ceMecTpe Ha MOATOTOBKY K y4eOHBIM 3aHITHSIM.

T3- TrectoBoe 3amanue, YO - yCTHBIN onpoc, P3 — pazHoypoBHEBBIE 3a1aHus (IUCKyccHs, acce (Hoknan, coobmenue), KT - koHTponbHast Touka




3.2. ConepxaHue TUCIUILIUHBI

Paznen 1. Poinok Tpyaa

Tema 1.1. TpynoycrtpoiicTBo. IIpo6;1emMbl moucka padoTsbl.
Nuaukatopui: YK-4.2, YK-5.1

V3ydyeHue JIGKCUKHA IS ONKMCAHUS HABBIKOB, KBaJU(GUKAIMK W TIPOOIIEM
TPYJAOYCTPOMCTBA, BKJIFOYAs KOHKYPEHIIMIO Ha PBIHKE TPYJa, HEXBATKY OIIBITA,
BO3pPACTHBIC OTPAaHUYEHUS, HEOOXOIUMOCTh TEpPeOOydYeHUsS M aJanTalud K
HOBBIM  TIpO()eCCHOHATIBHBIM  CTaHJApPTaM. dopMupoBaHUE ~ yMCHHS
aHATM3UPOBATh BAKAHCHH: BBIJICIICHNE KITFOUECBBIX TPEOOBaHMA, 0053aTEIBHBIX U
JKEIATeIIbHBIX KOMIICTCHITNI, KOPITOPATHBHBIX OKuaaHuid. OTpaboTKa KIUIIE U
rnarojoB aedctBus (managed, developed, implemented, achieved, launched,
optimized, led, coordinated, increased, reduced) mist 3¢¢GeKTHBHOTO OMHCAHUS
poeCCHOHANTBHBIX JOCTIKCHUA W pe3yiabTaToB. OCBOCHHE CTPYKTYpPHI H
CTHJISL CONPOBOJIUTEIILHOTO MMHChbMa KaK HWHCTPYMEHTAa CaMOIIPE3CHTAIlUh C
aKIICHTOM Ha COOTBETCTBHME KOHKPETHOM BaKaHCHU, BKJIIOYas aHaJIU3
KOPITIOPaTUBHOM KYJbTYPhl MOTEHITUATILHOTO PAa0OTOIaTEIIs.

Tema 1.2. Buabl pe3dloMe HM TeXHHMKA HaNHUCAHUA pe3lOMe U
CONPOBOAUTEIbHOI0 MUCHMA

Muaukaropei: YK-4.2, VK-5.1

AHanu3 pa3nuyHbIX POPMATOB PE3IOME: XPOHOJIIOTHUECKOE (ITOCIEeI0BATEIbLHOE
nepeyucieHue MecT palboThl), (QYHKIHOHAIbHOE (AKIEHT Ha HaBbIKaX U
JNOCTH)KEHUSIX), KOMOMHMpPOBaHHOE (CMelaHHbld  ¢opmar) U BbIOOD
ONTUMAJIBHOTO B 3aBUCUMOCTH OT NpO(EeCCHOHAIBLHOM CHUTyalluH, HaJIAYUs
KapbepHBIX MPOOETIOB, CMEHBI OTPACTH WM JKEJIaHUs NOJYEPKHYTh KOHKPETHBIE
KoMIieTeHIUUCOCTAaBICHHE pE3loME B pa3HbIX (QopMarax Ha OCHOBE
MPEIIOKEHHBIX npodeccruoHaIbHBIX npoduiei, HaIlcaHue
COMPOBOJUTEIILHOTO MHUChMa C y4€TOM TpeOOBaHWI BAaKAHCUH, aHAINU3 UYKHUX
pe3loMe C BBISBIICHHEM OIMUOOK, poJieBasi HWrpa «AHalW3 BaKaHCUU W
NOJIFTOTOBKA OTKJIMKay. PaccmoTpenne ocoOeHHOCTeW mopaun HH(popmanuu B
pestome st pasznmuunbix otpacieit (IT, mpousBoacTBo, hrHaHCH, 0Opa3oBaHUE,
rocyJapCcTBeHHas: Ciy»x0a). BBeneHrne MOHSATHS «CKPBITBI PBIHOK TPyZa» H
CrIocOOOB  TOHWCKa paboThl uepe3 mpodeccruoHambHBIE COOOIIECTBA U
PEKOMEHIalINU.

Pa3zgea 2. YnpasiieHne 4e10Be4eCKMMHU pecypcaMu



Tema 2.1 CoOecenoBanne o npueme Ha padorty. [1oAroToBKa K HHTEPBBHIO
Nuaukatopsbi: YK-4.2, YK-5.1

W3ydyeHne THUIIOB BOINpPOCOB paboronarens: oOmmue (mpencraBieHue ceos,
MOTHBALIMS, 0KMJIAHUS IO 3apIuaTe), IOBeJIEHYECKUE (IIPUMEPHI U3 MPOLLIOTO
OIbITa), KEWCOBBIE (peleHUuEe NMPOPECCHOHATIBHBIX 337ayd) U MPOBOKAI[MOHHBIE
(mpoBepka cTpeccoycToMunBOCTH). DOPMYIMpPOBKA CTpaTErMii OTBETOB C
UCIOJIb30BaHUEM NPO(ECCUOHAIBHOMN JIEKCUKHU, IEMOHCTpAIMEN JOCTHKEHUN U
YMEHHsI apryMEHTHPOBATH CBOIO IIO3UIMIO. DSKOJOTMYHOE IPEICTABICHHUE
ca0bIX CTOPOH € AaKUEHTOM Ha pa0oTy HaJ HUMH. Pa3BUTHE HaBBIKOB
JIMAJIOTUYECKON peuyu: YMEHHE IMOJJIEpKUBATh Oecely, 3a/1aBaTh YTOUHSIOIIUE
BOIIPOCHI, PEarupoBaTh HAa HEOKUIAHHBIE PEIUIMKH UHTEPBBIOEPA, BBIXOAUTD U3
KOMMYHUKATHUBHBIX 3aTpyAaHeHuil. OcBoeHue (Qpa3z-xiauiie aias Havana
MHTEPBBIO (IPUBETCTBUE, MPEACTABICHHUE), BEICHUS OCHOBHOM YacTu (Iepexon
MeXJy TEMaMH, YTOYHEHHE BOIPOCOB, 3alpOC JOMOIHUTEIbHOW MH(OpMaLUN)
U 3aBEpIIEHUS MHTEPBbIO (IIOBEIECHUE HUTOIOB, BhIpaXXEHHE OJ1aroJapHOCTH,
3arpoc  oOpaTHOW  cBs3u).. [IpakTuyeckue 3agaHus:  MOJEIMPOBAHUE
cobeceoBaHusl B Mapax M IpyNnax ¢ poTalMen poJied, aHaau3 BHUIE03aIuceil
y4€OHBIX UHTEPBbIO, COCTaBICHUE WHIUBUAYAIbHOIO YEK-JTUCTA MOATOTOBKH K
cobecenoBanuto, pojeBass urpa «CloxHbIA cOOECeIHUK», OTpaOOTKAa OTBETOB
Ha TPOBOKAIMOHHBIE BOINpPOCHL. PaccMoTpeHne 0COOEHHOCTEH pPa3IUYHBIX
(GOopMaTOB MHTEPBBIO: OYHOE, TeJle(POHHOE, BUACOMHTEPBHIO (ACUMHXPOHHOE U
CUHXPOHHOE), TpylnmnoBasi Oecea, MUHTEPBbIO C HECKOJBKUMHU WHTEPBBIOEpAMU
(manenpHOE).

Tema 2.2. TpynoBoe cornamenue. CocTaBjieHUe KOHTPAKTA 0 HaliMe
Nuaukatopsi: YK-4.2, YK-5.1

3HAKOMCTBO C KJIIOYEBBIMH TEPMHHAMH TPYIOBOTO IpaBa HAa HWHOCTPAHHOM
s3pike:  offer letter (mucemo-odepra), employment agreement (TpymoBoe
corjamienue), probation period (McTBITATENBHBIA CPOK), termination clause
(ycrmoBusi pactopskeHusi), notice period (cpok ysemomienus), non-disclosure
agreement (coryanieHue 0 HepasTialieHun ), non-compete clause (orpanudenue
KOHKypeHIun), salary and benefits (oxmam m kommeHcaruu), bonus structure
(cuctema mnpeMupoBaHuUsi), overtime (cBepxypouHas paborta), sick leave
(OONMBPHUYHBIA JNHCT). AHAIU3 THUIIOBOM CTPYKTYphl TPYIOBOTO JOTOBOpA:
yCcoBUsL omuiaThl (OKjiaj, MpPEeMHH, HaI0aBKW, HWHIACKCAIUs), IOTKHOCTHBIC
00s13aHHOCTH, TIpaBa U OTBETCTBEHHOCTHb CTOPOH, PEKUM pabOdero BPEMEHU U
OTIIbIXa, YCIOBUSA KOH(MHUICHINATBLHOCTH, IPOJIOJDKATECILHOCTE W TOPSJIOK
MPEIOCTABIICHUST  OTIYCKa, YCJIOBHS HMCHBITATEIBHOTO CpOKa, TIOPSIA0K
pacTopkeHuss KOHTpakTa. DopMuUpoOBaHWE YMEHUS YWTaTh H ITOHUMATh
IOpUINYECKH 3HAUYMMble (parMeHThl KOHTPAKTa: BBIJICICHUE KITIOUEBBIX



MOJIOKEHUH, TpeOyrmux o0coboro BHHUMAaHWS, aHamu3 (HOPMYITUPOBOK Ha
IpeaIMeT JBYCMBICIIGHHOCTH WM HEBBITOJHBIX YCIOBHM, COIMOCTaBIICHUE
MPEMJIOKEHHBIX YCIOBUM € OTpaciieBbIMU cTaHjaapTamu. OCBOEHUE HaBBIKOB
OOCYXKJeHHsI YCIOBHMH HaiiMa: BeJIEHHE TIEpPEroBOpoB O 3apiiaTte W
JIOTIOTHUTEIBHBIX OOHYyCaxX, 3ampoC pas3bsCHEHWH TIO HESACHBIM ITyHKTaM,
apryMEHTHPOBAaHHOE TMPEIJIOKEHNE HW3MEHEHHWH B KOHTpPakT. PaccMoTpenue
0COOCHHOCTEH TPYIOBBIX JOTOBOpPOB B pasHbIx orpacisx (IT, mpousBomcTso,
o0Opa3oBaHMe, TOCYIAPCTBEHHAS CIY»0a) U AJsl pa3HbIX POPM 3aHSATOCTH.

4. Tunbl OLEHOYHBIX MATEPUAJIOB, I0KA3aTeJIH U KPUTEPUH
OLICHMBAHMA

4.1. Ouenounsie MaTepuaisl o gucuuiuimHe b1.0.08 MHOCTpaHHBIN A3bIK
JIEJIOBOTO U MPO(ECCHOHATBHOTO OOIICHUS BXOAST B COCTAaB OILICHOYHBIX
MaTepuanoB 1o oOpa3zoBarenbHOl mnporpamMme. COBOKYIHOCTb OLIEHOYHBIX
MaTepUajIoB IO BCEM AMCLUUIUIMHAM (MOAYJsIM) 0oOpa30BaTEeNbHOM MpOTrpaMMbl
cocTaBisiioT (hoH I orleHOUHBIX cpeAcTB (Hanee — DOC). POC ucnonp3yercs npu
IIPOBECHUH TEKYILEro KOHTPOJISI YCIIEBAEMOCTH M IPOMEXYTOYHOW aTTECTallUN
oOyyarolmuxcss €  LEIbl0  OICHMBAHUS  JOCTHXKEHUS  OOy4arolUMUCS
IUIAHUPYEMBIX PE3YJIbTaTOB OOYUEHHUS.

4.2. ®OC pa3paboTaH Kak KOMIUIEKC MPOBEPOUHBIX 3aJJaHUN Pa3IUYHOTO
THUIIA U YPOBHSI CIOKHOCTH, BKJIFOYAET KPUTEPUU U IIKAJIBI OLICHUBAHMS, A TAKXKE
«KJIIOYM» MpaBWiIbHBIX 0TBETOB. POC popMmupyercs Kak OTAEIbHBIN TOKYMEHT
Y XpaHUTCA B JJIEKTPOHHOM BHJE, nocTyn K @OC npenocraBieH OrpaHuYEHHOMY
KpYTY JIMII.

4.3. Jlna caMoCTOATENbHON paboThl OOy4YarOIIMXCS TMPU MOJATOTOBKE K
TEKYLIEMY KOHTPOJIIO YCIIEBAEMOCTH U MPOMEXKYTOUYHOM aTTeCTallid B pabOyux
nporpaMmax JUCUHUIUIMH pa3MElIeHbl TUIIOBbIE MPOBEPOYHBIE 3aJaHUsI, KOTOPHIE
MOKHO YCJIOBHO pa3JeUTh Ha 3a/JaHusl 3aKpbITOro, KOMOWHHUPOBAHHOTO H
OTKPBITOTO THIIOB.

3aaHus 3aKpBITOTO TUIIA — 3TO TECTOBBIE 33JaHUsS, B KOTOPBIX KayKIbIH
BOIIPOC  COIIPOBOKJAETCS TOTOBBIMHU BApUAaHTaMH OTBETOB, W3 KOTOPBIX
HEOOXOJMMO BbIOpaTh OJJMH WM HECKOJBKO MPaBUIIbHBIX.

3amaHusi KOMOMHUPOBAHHOIO THIA — 3TO TECTOBBIE 3aJaHMs, B KOTOPBIX
KKl BOIPOC CONPOBOXKAAETCS TOTOBBIMU BapUaHTAMH OTBETOB, U3 KOTOPBIX
HEOOXOJIMMO BBIOpATh OJWH WJIM HECKOJIbKO MPaBWIHHBIX U OOOCHOBAaTH CBOM
BBIOOD.

3aaHusi OTKPBITOrO TUIA — ATO 3aJIaHUs, B KOTOPBIX Ha KaXK[bIi BOMPOC
JIOJIKEH OBITh MPEJIOKEH Pa3BEPHYTHIN 000CHOBaHHBINA OTBET.

B 3aBucuMocTM OT THNa 3aJaHusg PEKOMEHIOBaHbI OMNpEICICHHAs
MOCJIEIOBATEIbHOCTh  BBINIOJIHEHUS W CHUCTEMa OLICHUBAHUSL  BBIMOJHEHUS
3aJaHUIl.



4.4. Tunel 3a1aHKI, CLIEHAPUU BBINIOJHEHUS, KPUTEPUHU OLIEHUBAHUS

TUIT SATAHUA

NMHCTPYKIMA

CIHIEHAPHH BBIIIOJIHEHM A

KPUTEPMHM ONEHNBAHUMA

3anaHue 3aKpBITOTO
THIIa C BEIOOPOM
OJTHOTO TIPABUIILHOTO
OTBETa U3 HECKOJIbKHX
BapUaHTOB
PETOKEHHBIX

[IpounTaiite TeKCT,
BBIOCpUTE
IIPaBUJIbHBIN OTBET

1.BanMarenbpHO IIpoYnTaTh TCKCT 3aJlaHUA U IIOHATD,
YTO B KAU4ECTBEC OTBETA 0KHAACTCsA TOJIBKO OAMH U3
MNPCAJIOKCHHBIX BAPUAHTOB.

2. BaumarensHo MMPpOYUTaTh NPCAJIOKCHHBIC
BapUaHT-ThI OTBCTA.

3. BeiOpaTh OJ1MH BEpHBII OTBET.

4. 3anucarb TOJIBKO HOMEp (Ui OYKBY) BHIOPaHHOTO
BapuaHTa OTBeTa (Hampumep, 3 uiu B).

OTBeT cunTaeTCst BEPHBIM, €CIIU
HpaBHIBHO yKa3aHa nudpa wiu
OykBa

3aJlaHuE 3aKpPBITOTO
THIIa Ha YCTaHOBJIICHNE
COOTBETCTBUA

IIpounTaiite TeKCT U
YCTaHOBUTE
COOTBETCTBHUE

1.BHuMaTeabHO MpoYnTaTh TCKCT 3aJlaHUA U ITIOHATD,
4TO B KAYCCTBEC OTBETA OKUAAIOTCA IIapbl 9JICMCHTOB.

2. BHuMarenbHO NPOYUTaTh 00a CIIUCKA: CIIUCOK 1 —
BOIPOCHI, YTBEPK/I€HUS, PAKThI, TOHATHS U T.1.;

CITHCOK 2 — YTBCPIKACHUA, CBOMCTBA 0OBEKTOB U T.1.

3. ComocTaBUThL IIEMEHTEI CITUCKA 1 ¢ pjIeMeHTaMU
cnucka 2, chopMUpPOBAThH Mapbl JJIEMEHTOB.

4. 3anucarb nonapHo OyKBbI U LIU(DpPHI (B
3aBHCUMOCTH OT 3aJIaHHsI) BApUAHTOB OTBETA
(nanmpumep, Al wu b4).

OTBeT cunTaeTcss BEPHBIM, €CITH
NPaBUJIBHO YKa3aHbI HU(PPHI WK
OYKBBI

3amanue 3aKphITOTO
THUIIA C BBIOOPOM
HECKOJIBKUX

[Ipounraiite TeKcr,
BEIOEpHTE
IIPaBUJIbHBIE OTBETHI

1.BHuMaTenbHO MpoYnTaTh TCKCT 3a/IaHUA U TIOHATD,
YTO B KQ4E€CTBEC OTBCTA OKHAACTCA HECKOJIBKO
IMMPAaBUJIbHBIX OTBETOB U3 MPCAJTOKCHHBIX BAPHUAHTOB.

OtBeT cunTaercs BCPHBIM, €CJIIN
IMpaBUJILHO YCTAaHOBJICHBI BCC
COOTBCTCTBHUA (HOSI/ILII/II/I nus3




IIPaBUJIbHBIX OTBETOB
U3 HECKOJIBKUX
BAPUAHTOB
IPEIIOKEHHBIX

2. BaumarensHo MpOYrTaTh NPCIAJIOKCHHBIC
BAapHUAHT-TEI OTBETA.

3. BriOpaTh HECKOJIBKO IPABUIIBHBIX OTBETOB.

4. 3anucarp TOIbKO HOMepa (Wi OYKBBI)
BBIOPAHHOT'O BapuaHTa oTBeTa (Hampumep, 1 4 umu A
D).

OJTHOT'O CTOJIOIa BEPHO
COIIOCTAaBJICHHBI C ITO3ULUAMU

Jpyroro)

3aiaHue 3aKpBITOTO
THUIIA HA YCTAaHOBJICHUE
II0CJIEI0BATEIBHOCTH

[IpounTaiite TEKCT U
YCTaHOBUTE
IIOCJIEI0OBATEIbHOCTh

1. BHumaTensHO MpoOYrTaTh TCKCT 3aJlaHUA U
IIOHATH, YTO B KAYCCTBC OTBECTA OXXKHNAACTCA
oCICaA0BaTCIBbHOCTD 3JICMCHTOB.

2. BEHuMmarenpHO MMPpOYUTATb NPECATTOKCHHBIC
BAapHWaHTBI OTBCTA.

3. ITocTpouth BEpHYIO M1OCIEOBATEIBLHOCTD U3
MPEJIOKEHHBIX 3JIEMEHTOB.

4. 3anucatb OyKBBI/IUGPHI (B 3aBUCUIMOCTH OT
3aJlaHMs) BApUAHTOB OTBETA B HYXHOMH
nocJieoBaTeaIbHOCTH (Hampumep, bBA wmm 135).

OTBeT cunTaercs BCPHBIM, €CJIN
MIPaBUIBHO yKa3aHa BCs
[I0CJIEZI0BATEIBHOCTD HU(D

3anaHue
KOMOMHHPOBAHHOTO
THUIIAa C BEIOOPOM
OJTHOTO TIPABUIILHOTO
OTBETA U3
NPEUIOKEHHBIX U
000CHOBaHKEM BbIOOpa

[IpounTaiite TEKCT,
BBIOEpUTE
MPaBWIbHBIN OTBET U
3aUIINATE
apryMEHTHI,
000CHOBBIBAIOIINE
BbIOOp OTBETA

1. BHnMaTenbpHO MMpOoYNTaTh TCKCT 3aJlaHUA U ITIOHATD,
YTO B Ka4€CTBC OTBETA OXKHAACTCA TOJIBKO OJHH U3
MPEAJIOKCHHBIX BAPUAHTOB.

2. BEHuMmarenpHO MMPpOYUTaTh NPCIAIIOKCHHBIC
BAapHWaHTEI OTBCTA.

3. BeiOpaTh OMH BEPHBII OTBET.

4. 3anucatb TOJIBKO HOMEp (MK OYKBY) BEIOPAaHHOTO
BapHaHTa OTBETA.

OTBeT cunTaeTcss BEPHBIM, €CITH
MpaBWJIbHO yKa3aHa uudpa miu
OyKBa U MPUBEIECHbI
KOPPEKTHBIE apTYMEHTHI,
UCTIOJIb3yeMbIe PU BHIOOpPE
oTBEeTa




5. 3anmcarhk apryMeHTbl, 000CHOBBIBAIOIINE BHIOOD
oTBeTa (Hanmpumep, 4 TEKCT 000CHOBaHUS).

3aaHue OTKPBHITOTO
THUIIA C Pa3BEPHYTHIM
OTBETOM

[IpounTaiiTe TEKCT U
3aIMUIInTe
pa3BEPHYTHIM
000CHOBaHHBIN OTBET

1. BuuMaTenbHO MPOYNTATH TEKCT 3aJaHNS M IOHSTh
CYTb BOIIpOCa.

2.Ilponymathb JOTUKY U MOJTHOTY OTBETA.

3.3anucarb OTBET, UCIOJIb3YS YETKHE KOMIIAKTHBIE
(bopMyITUPOBKH.

4B cilIydac pacquHoﬁ 3aJlavuu, 3alluCaTb pCUICHUC U
OTBET

OrtBeT cunTaercs BCPHBIM!

1. OrcyrcTBHE (DaKTHUIECKUX
OLINOOK.

2. PackpeiTe oO0bemMa
HCIIOJIB3YEMBIX ITOHATUI
(mosHOTa OTBETA).

3.000CHOBaHHOCTH OTBETA
(Hanmu4Me apryMeHTOoB).

4. Jlornueckas
[IOCJIEI0BATEILHOCTD
M3JIaraéMoro Marepuaia.




4.5. OOmas mKama OIEHUBAHUS PE3YyIbTaTOB TEKYMIETO0 KOHTPOJIA
YCTIIEBAEMOCTH W TIPOMEKYTOUHOM aTTECTAIMU OOYYaIOIMUXCA C MPUMEHEHUEM
BPC lonenxoro ¢pummana PAHXul C.

HTorosas ECTS
0a/IbHAA TpaanuuoHHas cucreMa Bunapuas Jst Tpau- .
cucrema | momen | e
OICHKA CHCTEMBI
90-100 OT1In4HO A P/ Passed
80-89 B P/ Passed
3auTeHOo
75-79 Koporo C P/ Passed
70-74 VY IOBJIETBOPUTEIILHO D P/ Passed
60-69 8 p E | P/Passed
0-59 HeynoBieTBOPUTEIEHO He 3auteno F F/Failed

CooTHoleHne Oa/IOB 32 TEKYIIMHA KOHTPOJb  YCIIEBAEMOCTH U
IPOMEKYTOUHYIO  aTTECTAalMI0, a TAaKXKe IOBTOPHYKD  IPOMEKYTOUYHYIO
aTTEeCTaLUIO:

MaxkcumanbHas MaxkcumanbHas MaxkcumanbHas MaxkcumanbHas
cymma 0asuioB 3a cyMmma 0asuioB 3a UTOTOBas cymma 0asioB 3a
TEKYIIUA KOHTPOJIb MPOMEKYTOUHYIO OayuTbHas MOBTOPHYIO
yCIIEBAa€MOCTH aTTSCTALINIO OlICHKa MIPOMEKYTOUYHYIO
aTTeCTaI1Io
100 6amoB 100 GammoB 100 6ayutoB 100 6ayutoB
5. @opMBbI ATTECTAIIMU, TUTIOBbIE OLIEHOYHbIE MAaTEPHUAJIbI I

TEKYIIECIro KOHTPOJIAA yCII€BACMOCTH oﬁyqamumxc;l, KPHUTECPHUHA U IIKAJbI
OLICHUBAHMUA 110 KOHTPOJbHBIM TOYKaM

5.1. B xone peanuzaumu qucuuiuivabl b1.0.08 NHOCTpaHHBIN SI3BIK JE€TOBOTO
U TMpPOPECCHOHAIBHOIO OOMICHUS HCIHOJB3YIOTCA — cleayronme (Hopmbl
TEKYIIEro KOHTPOJISI YCIIeBAEMOCTH O0ydJaromuxcs (B TOM 4ucie, 3aaHusl K
KOHTPOJIBHBIM paboTam):

TecToBble 3amaHusi, YCTHBIM OMNPOC, CHUTYAIlMOHHBIC 3aJaHMUS,
TucKyccus / acce (okiaz, cooOIeHue ), KOHTpoJIbHas paboTa

5.2. TumoBble OLICHOYHbICE MaTEpUaldbl JJISI TEKYLIEro KOHTPOJs
yCIIEBAEMOCTH 00yJaromuxcs (BHe KOHTPOJIBHBIX TOUEK):
Bonpocs! U1t yCTHOTO O1poca:




Pazngen 1. Poinok Tpyaa

Tema 1.1 Tpynoycrpoiictso. IIpodsiembl moucka padoTsl.

YK-4.2, YK-5.1

1.

How can a candidate with no work experience (e.g., a recent university
graduate) increase their chances of finding a job? Suggest at least three
strategies.

What is the «hidden job market», and what strategies can a job seeker use to
access it through professional communities and recommendations?

Why is it important to analyse a job description carefully before applying for
a position? What key elements should a candidate look for in a job
advertisement?

How should a candidate prepare for salary negotiations with a potential
employer? What factors should they consider before stating their
expectations?

What is the purpose of a cover letter, and how does it complement the
application process? What key information should a cover letter always
include?

What are the most common mistakes candidates make during the job search
process (excluding CV and cover letter errors)? Explain how each mistake
can harm their chances.

How can professional networking (e.g., through industry events, LinkedIn,
professional associations) help a candidate find employment opportunities?
Give specific examples.

A candidate has a long career gap due to family responsibilities. How would
you advise them to address this gap during the job search process and in
conversations with recruiters?

What questions should a candidate ask a potential employer during a job
interview to better understand if the company and position are right for
them?

Tema 1.2 Buasbl pe3toMe U TeXHUKA HANTUCAHUSA Pe3lOMe M CONIPOBOAUTEIHHOTO
nucbma YK-4.2, VK-5.1

1.How do the expectations for a CV differ between large Russian corporations

and state-owned enterprises?



2.Why is it important to research the corporate culture of a Russian employer
before submitting a CVV?

3.What personal information is still commonly included in a CV for Russian
recruiters, and why?

4.What are the three main types of CVV? Briefly describe each.

5.1n which situation would a functional CV be more useful for a Russian
candidate than a chronological one?

6.What key elements must every cover letter include when applying to a
Russian company?

7.Why is it recommended to keep a cover letter factual and no longer than one
page in Russian business practice?

8.How can a candidate demonstrate cultural adaptability in a cover letter for a
Russian employer?

9.What does a professional dossier typically include, and how should it be
prepared for the Russian market?

Pa3znes 2 YnpagsiieHue 4e10Be4eCKUMHU pecypcaMu
Tema 2.1 CobecenoBanme o npueme Ha padory. [loaroroBka Kk MHTEPBbIO
VK-4.2, VK-5.1

1.What should a candidate research about a Russian company before a job
interview?

2.Why is directness appreciated in Russian business communication during
interviews?

3.How can a candidate show respect for the interviewer's position in Russian
corporate culture?

4.Why might short or informal answers be perceived negatively by a Russian
interviewer?

5.What does the STAR method stand for, and why is it effective for Russian
employers?

6.How does the STAR method demonstrate logical thinking and problem-
solving skills?

7.What is the difference between behavioural and general interview questions?
Give an example of each.

8.How would you answer the question “Why did you leave your last job?” to a
Russian HR manager?

9.Why is it important to provide a complete picture of your professional
experience in an interview?

10.What questions should a candidate ask at the end of an interview with a
Russian company?

Pa3znen 2



=

o ol
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9.

Tema 2.2 Tpynosoe cornamenue. CocraBjieHue KOHTpPaKkTa o Haiime YK-4.2,
YK-5.1

What is the Russian term for an employment contract, and what is its legal status?
What key elements must be included in a Russian employment contract (Trudovoy
Dogovor)?

What is the maximum duration of a probation period (ispytatelny srok) for most
positions in Russia?

For which positions can the probation period be extended up to six months in
Russia?

How does the Russian Labour Code (Trudovoy Kodeks) protect employees?
Why is it important to carefully review an individual contract even with strong
legal protection?

What is the typical duration of paid annual leave (otpusk) in Russia?

How would you professionally negotiate flexible working hours with a Russian
employer?

What are the standard grounds for termination of an employment contract in
Russia?

10.Why is work-life balance becoming an important topic in Russian corporate

culture?

TecToBBIC 3a1aHUA:
Paznen 1. Poinok Tpyaa

Tema 1.1. TpynoyctpoiicTBo. [Ipo61emMbl noucka padoTsl.
Nuaukatops: YK-4.2, YK-5.1

Tecmosoe 3a0anue:

Read the text and choose the one correct answer (A, 5, B or I') to the question below

In the current economic climate in Russia, finding a job presents several
challenges, including high competition in certain sectors and the need to
effectively present one's skills to a potential employer. Russian companies
increasingly expect candidates to prepare a professional dossier that includes a CV
and a cover letter. However, the expectations for these documents can vary. While
many large Russian corporations and international companies operating in Russia
prefer a concise, one-page CV focused on clear, measurable achievements, some
state-owned enterprises may still value a more detailed format. Preparing these
documents requires understanding modern Russian business etiquette, which now
leans towards formal salutations and avoiding excessive personal information (like
a photo or age) in a CV for Western companies, though a photo is still common for



many local recruiters. The key is to research the specific corporate culture of your
target employer in Russia.

Tema 1.2. Buabl pe3sloMe M TeXHHMKAa HANMCAHUA pe3lOMe U
CONPOBOJAUTEIBHOIO MHUCbMA.

Nunukaropel: YK-4.2, YK-5.1

3aI[aHI/IC 3aKPbITOI'O THUIIA
Question: According to the text, what is a modern trend for a CV when applying to
a large international company operating in Russia?
A) It must always include a photo and age.
B) It should be a detailed personal profile.
C) It should be -concise and focus on measurable achievements.
D) It should avoid any mention of previous employment.
Answer key: C
Tecmosoe zaoanue:
Read the text and match the CV section (1-3) to the correct phrase (A-C), then
complete the sentence with the correct word from the box.
3ananne KOMOMHHPOBAHHOTO TUIIA
There are three main types of CV: chronological (listing work history by date),
functional (focused on skills and achievements), and combination (mixed format).
A functional CV is especially useful for Russian candidates with career gaps or
frequent job changes, as it highlights competencies rather than timeline. A cover
letter must include a clear subject line, an explanation of why you fit the role, and
respect for the corporate culture norms of the Russian employer. It is generally
recommended to keep the tone factual and limit the length to one page.
Sections:

1. Work experience

2. Education

3. Cultural adaptability
Phrases:
A. “Graduated (from / with) honours in Economics.”
B. “Managed a cross-cultural team (in / during) a merger with a European
partner.”
C. “Interpreted local business codes for foreign colleagues to avoid negotiation
conflicts.”
Complete the sentence: In a cover letter for a Russian employer, you should keep
the tone (emotional / factual) and limit the length to one page.
Answer key: 1B (preposition during), 2A (preposition from), 3C; gap: factual

Paszgeua 2. YnpasieHue 4ej10Be4eCKUMHU pecypcaMu

Tema 2.1. CobecenoBanue o npueme Ha padory. [loaroroBka k MHTEpPBLIO.



Nunukatopsl: YK-4.2, YK-45.1

Tecmosoe zaoanue:

Read the text and do the task below.

Preparation for a job interview with a Russian company involves thorough research
of the organisation's profile, practicing answers to both general and behavioural
questions, and understanding the nuances of local business communication. In
Russian business culture, a degree of directness is often appreciated, but it is also
important to show a respectful attitude towards the interviewer's position. Answers
that are too short or too informal may be seen as a lack of interest. Using the STAR
method (Situation, Task, Action, Result) is an excellent technique to structure
answers clearly and demonstrate your logical thinking and problem-solving skills,
which are highly valued by Russian employers. This method helps to provide a
factual and complete picture of your professional experience.

3agaHue OTKPBITOrO TUIIA

Task: You are asked in an interview for a Russian company: “Give an example of
when you encountered a problem in your previous job and how you solved

it.” Write your answer (3-4 sentences) using the STAR method (Situation, Task,
Action, Result).

Example answer key (open task):

“In my previous role as a logistics coordinator (Situation), we faced a sudden
supplier failure that threatened a key deadline. My task was to find a new supplier
within 48 hours to avoid penalties. | acted by quickly analysing our alternative
supplier database and negotiating an urgent contract. As a result, we met the
deadline and saved 10% on the original cost.

’»

Tema 2.2. TpynoBoe cornamenue. CocTtaBjieHue KOHTPAaKTa 0 Halime.
Nunukaropel: YK-4.2, YK-5.1

Tecmosoe 3adanust.

Read the text and do the task below.

An employment contract in Russia, known as a Trudovoy Dogovor, is a legally
binding agreement that must include specific conditions: job title (based on the
qualification handbook), salary, working hours,{A{&& (otpusk/vacation) details,
probation period (isytatelny srok), and grounds for termination. Understanding the
key clauses is essential. While the Russian Labour Code (Trudovoy Kodeks)
provides a strong legal framework protecting employees, it is still crucial to
carefully review the individual contract. For example, the probation period can last
up to three months (or six months for some managerial positions). Furthermore, a
successful negotiation of a contract clause, such as flexible working hours to
improve work-life balance, requires a professional dialogue that respects the
company's internal policies while advocating for personal needs.

3amaHre KOMOMHUPOBAHHOTO (pacu€THOro) THIa

Task: You are offered a contract by a Russian company with a base annual salary
of 1,200,000 rubles (RUB) and a performance bonus of up to 15% of the base
salary.



Part 1: Calculate the maximum total annual compensation you could receive.

Part 2: Write one sentence in English negotiating a contract clause that shows
respect for Russian corporate culture while asking for an improvement to work-life
balance.

Answer key:

Part 1 (calculation): *1,200,000 RUB + (0.15 x 1,200,000 RUB) = 1,200,000 RUB
+ 180,000 RUB = 1,380,000 RUB.*

Part 2 (example sentence): “I am enthusiastic about the role; however, to maintain
long-term productivity and work-life balance, could we discuss the possibility of a
flexible Friday schedule after the probation period?”

Tembl pas nuckyccenu / 3cce (Tokaaaa, coodouenus) YK-4.2, YK-5.1.
Paznen 1. Poinok Tpyaa

Tema 1.1 TpynoycrpoiictBo. IIpodJiembl noucka padorsl. Buabl pesrome u
TeXHUKA HANIUCAHUS pe3loMe U CONMPOBOANTEIbHOr0 nucbma YK-4.2, VK-5.1

. What are the three biggest challenges job seekers face in Russia today, and how
can they be overcome? Compare the expectations for a CV between a large
Russian state-owned enterprise and a modern private company. Which format do
you think is more effective and why?

. Should a CV always be limited to one page, or is a longer, more detailed CV
sometimes better for the Russian market? Justify your opinion.

. The role of a cover letter in Russian job applications: is it a necessary document or
a formality?

. Functional vs chronological CV: which type is more suitable for a young specialist
with no work experience in Russia?

Tema 1.2. Buabl pe3droMe U TeXHUMKA HAITUCAHUSA pe3loMe U
conpoBoaAuTEabHOT0 mucbmMa YK-4.2, VK-5.1

1. How important is it to include a photo in a CV for Russian employers today?
Has this changed in recent years?

2. What mistakes do Russian candidates most often make when writing a CV and
cover letter, and how can they be avoided?

3. How can a candidate with a career gap (e.g., maternity leave, illness, study)
explain it effectively in a CV for a Russian employer?

4. Researching a company’s corporate culture before applying: why is this step
crucial for success in the Russian job market?

5. The future of job applications in Russia: will Al-written CVs and cover letters
become the norm, or will human-written documents remain preferable? Paznen
2 YnpasJiieHHe 4eJI0Be4YeCKUMH pecypcaMu



Tema 2.1. CobecenoBanue o npueme Ha padory. Iloaroropka k
unrepBbi0 YK-4.2, VK-5.1

. What are the most effective strategies for preparing for a job interview with a large
Russian corporation?

. Why is the STAR method considered an effective tool for answering behavioural
questions in Russian interviews?

. Directness vs politeness in Russian business communication during interviews:
how can a candidate balance these two?

. How would you answer the question “What is your biggest weakness?” to a
Russian HR manager without damaging your chances?

. The role of non-verbal communication (eye contact, posture, tone) in a Russian job
interview: what is considered appropriate?

. Should candidates ask questions at the end of an interview? What kind of questions
impress Russian employers most?

Tema 2.2. TpynoBoe coryamenue. CocraBjieHue KOHTpaKTa o Halime YK-4.2,
YK-5.1

. What key clauses in a Russian employment contract (Trudovoy Dogovor) should
every employee read most carefully before signing?

. Grey salary (cash in hand) vs white salary (official) in Russia: what are the legal
and financial risks of each for an employee?

. Should the probation period (ispytatelny srok) be mandatory for all new hires in
Russia, or should it be optional? Argue for or against.

. How does the Russian Labour Code (Trudovoy Kodeks) protect employees, and
what are its limitations?

. Work-life balance in Russia: is it realistic to negotiate flexible working hours or
remote work in a traditional Russian company?

. What are the legal consequences for an employer who violates an employment

5.3 Texkymmii KOHTPOJIL YCIEBAEMOCTH IO pa3Aeiny JIUCIUIUIAHBI
npeaycMaTpuBaeT 2 KOHTpoJibHble paboThl (manee — KP) B Teyenue mnepuona
OCBOCGHUS TUCIUTUINHBI.

MakcumanbHOE KOJIMYECTBO 0asuioB 3a Jit000# Tum padoT B pamkax KP
coctapisier 10 Gamios.

Pacnipenenenne BecoBbix kodddunnentoB mo KP B pamkax tekyiiero
KOHTPOJISI yCTIEBAEMOCTH TI0 JTUCITUTUIMHE ¥ (POPMYIIBI pacuera:



HaumenoBanue MaxkcumainpHoe Koadduuuent Beca Pesynbrar
KOHTPOJIBHOTO KOJIMYECTBO OaIJIOB KOHTPOJIBHOTO KOHTPOJILHOT'O 3aJ[aHMs,
3a/laHus 3a paboTy B paMKax 3aJlaHus Y4YaCTBYIOIIHIA B

K3, xoTopoe moxeT (hopMUpOBaHUH
HaOpaThb CTYJAEHT UTOTOBOU OAJITBHOU
OLICHKH I10 IUCHUIUINHE
(oTpaxaeTcs B xKypHaje
BPC B C1O)

KP 1 10 0,1 10
KP 2 10 0,1 10
Hroro: X 0,2 20

®opMyia pacyera pe3yibTaTa KOHTPOJIbHOU pabOThI:
PesynbpraT KOHTpONBbHOU paboThl = KommyecTBo OamwioB 3a paboTy B
pamkax KP X KoadpuueHT Beca KOHTpOIbHOMN paOOTHI.

5.4. ®opMbl TEKYIIET0 KOHTPOJISI YCIEBAEMOCTH OOYYaloOIMXCS B paMKax

KT u TUnoBkIe OIIEHOYHBIE MaTEPUAIIBL:

KT -1

TeMmbl TUCKycCcHUi, dcce (TOKIIaL, COOOIIEHUE)

Paznen 1. Poinok Tpyaa
Tema 1.1. TpynoyctpoiicTBo. [IpodJieMbl moucka padoThl.
HNuaukaropel: YK-4.2, YK-5.1

Curyarnus 1

Maria is a qualified marketing specialist from Brazil. She has 8 years of experience
but lost her job due to company restructuring. She is now applying for a similar
position in China, a strategic partner of Russia. Her CV includes a photo, her birth
date, marital status, and lists all her hobbies. She writes in her cover letter: “I am a
very emotional and passionate person who loves samba, carnival, and football.”
She receives no interview invitations for two months. Chinese business culture
values modesty, respect for hierarchy, formal greetings, and a strong emphasis on
professional achievements rather than personal emotions. Chinese employers
expect CVs to be concise, fact-based, and focused on measurable results. Personal
information such as photo is sometimes expected in China for certain positions, but
the tone must remain professional and reserved.

Bormpocs! aiis quckyccuu / acce:

. What cultural codes in Chinese business etiquette does Maria violate in her CV and
cover letter? Explain why her approach is problematic for the Chinese market.



2. How would you advise Maria to adapt her personal dossier for the Chinese market
without losing her authentic Brazilian strengths? Suggest specific changes to her
CV and cover letter.

3. Should a candidate ever include personal information (photo, age, marital status) in
a CV? In which countries (e.g., China, UAE, India, Russia) is this expected or
forbidden? Provide examples.

4. What problems of job searching are universal (common to all countries), and
which are culture-specific? Compare the Russian, Chinese, and Brazilian job
markets.

Tema 1.2. Buabl pe3ioMe U TeXHUKA HANIMCAHUSA Pe3lOMe U
CONPOBOAMTEIHLHOI0 MUCHMA

Cutyanus 2

Two candidates apply for the same project manager position in a large Chinese
technology company operating in Shanghai. The company has a flat hierarchy for
decision-making but still respects seniority and collective achievements. They
value work-life balance, results over hours worked, and team harmony (mianzi —
saving face). Candidate A submits a 4-page chronological CV listing every task
from every job since 2005, including personal interests and detailed descriptions of
routine duties. Candidate B submits a 1-page functional CV highlighting just 3
major achievements, with a short cover letter stating: “I delivered 12% cost
reduction, led 2 cross-border teams, and successfully managed projects with
partners from Russia and Kazakhstan.” Candidate B also includes a brief note
about respect for team culture and collective success.

Bornpocsl a1 quckycceuu / cce:

1. Which candidate better matches Chinese corporate culture? Why? Refer to specific
aspects such as hierarchy, collectivism, and results orientation.

2. When would a chronological CV be preferable over a functional one? Give
examples of countries (e.g., Russia, China, India, UAE) or industries where
chronological format is still preferred.

3. What three pieces of information must every cover letter include regardless of
cultural context? Justify your answer.

4. Is it ever acceptable to exceed one page for a CV? Justify your answer with
cultural examples from Russia, China, or other friendly nations.

Kpumepuu oyenxu ons P3 — paznoyposHnegvlx 3a0anuil (CumyayuoHHoe
3a0aHue), 3cce (00K1a0, coobuenue, OUCKYCCUsL):

JAnana3on 6a/110B Onucanue KpuTepus

100-90 OOyuaromuiics:

-Ccrmoco0eH BeCcTH Oecey Mo MPEIOKEHHOM TeMaTHKE (JIMAIOTHYECKOe U
MOHOJIOTHUECKOE BHICKA3bIBAHUS) B HOPMAIILHOM TEMIIE,

- JEMOHCTPUPYET INMHPOKHHA CJIOBAapHBIM 3amac, 3¢h(EKTUBHBIN
BBIOOp M MCIOJIb30BaHME CJIOBA / MIUOMBI, BilajieHue (opMoi CJIoBa,




COOTBETCTBYIOIINN PErUCTpP; UCTOIB3YET CIOXKHBIE TPAMMATHUECKUE
KOHCTPYKITUU;
-3(PEeKTUBHO B3aMMOICHCTBYET C HYK3aMEHATOPOM H/HUJIH MapTHEPOM;
-J1aeT TOYHBIC UCUYCPITHIBAIOIINE OTBETHI HA BCE BOIIPOCHI;
-YMEJO CIPAaBIISETCS C HETPEACKA3yeMbIMU CUTYAIUSIMU;
- MPOSIBIIICT MHUIIMATUBY; OOOCHOBBIBAET CBOIO MBICIIb;
- OCYIIECTBIISICT CBSA3HBIC MOHOJIOTMYECKHE BHICKA3BIBAHUS;
- pacKpbIBaeT TEMY IMOJHOCTHIO M HAJICKAIIUM 00pa3oM, MPUBOIUAT
pUMepHI U (HaKTHI,
-J11000¢ KoJIeOaHUEe B PEYH CBSI3aHO C COJEPIKAaHHMEM, a HE C TIOMCKOM
CJIOB WJIM TPAMMATHUKH.

89-75 OOyuaromuiics:
- criocoOeH BecTH Oecey 1Mo MPeUIOKEHHOW TeMaTHKe (IMalornIecKoe
W/ MOHOJIOTMYECKOE BBICKA3bIBAHUE) B HOPMAJIBHOM TEMIIE;
- WMEeT JOCTAaTOYHBIM JWana30H CJIOBApHOTO 3araca, JeiaeT
HECYIIECTBEHHbIE OMUOKU B BbIOOpE (DOPMBI CIOBA/UIUOMBI, UMEET
HE3HAYUTEIIbHBIC MPOOJIEMBI B BBIOOpPE CIIOXKHBIX KOHCTPYKIUH,
JIeaeT HECKOJIBKO OIMOOK B BBIOOPE BPEMEHH, YHCIIA, TIOPSJIKA CIIOB
| yHKIMH, apTHKIEH, MECTOMMEHHWH, MPEeaIoroB, J0MyCKaeT
HEOOJbIIOE KOJIMYECTBO OWHUOOK B opdorpaduu, NyHKTyalluH,
KaIlUTaIN3alHH;
-B OCHOBHOM BBICKa3bIBAHHE OTBEYAET 3a1aHHUIO;
-o0ydJarommiics TOHMMAeT »JK3aMeHaTopa H TapTHeEpa M JaeT
MPaBUJIbHBIE OTBETHI HA OOJILIITUHCTBO BOIIPOCOB;
-B IIEJIOM YMEET CIIPABIIITHCS C HEMPEICKa3yeMbIMH CHTYAIIHSIMH;
- TaeT pacHpOCTpaHEHHBIE OTBETHI U MPOSIBIISIET UHUIIUATHUBY;
- MPOSIBJISICT MUHUMAJIbHBIE KOJICOAHVS B PEUH.

74-60 OO6yuarommiics:
-IIOHUMAET 3K3aMeHaTopa U MapTHepa U JIaeT MPaBUIbLHBIC OTBETHI;
-BBITIOJIHSAET MPOCTHIE 33/1a4H, HO UCIBITHIBACT 3aTpyJHEHHS ¢ Oolee
CIIOKHBIMH  337]auaMH, HEJOCTaTOYHO IMUPOKO pa3BHBACT CBOIO
MBIC]Ib;
-TIOKa3bIBACT OTPAHUYCHHBIM JTMANa30H CIOBApHOTO 3araca, JieiacT
YacThle OLIUOKHU B BBIOOPE (DOPMBI CIIOBA / UTUOMBI, HCTIOIh30BAaHHUH,
3HAUEHUSIX, IMEET CEPhE3HBIC MPOOIEMBI C MPOCTHIMH / CIIOKHBIMH
KOHCTPYKLIUSMH,
-TIPOSIBJISICT ~ YacThle  KOJICOAHWs, MPOU3HOIICHHUE 3aTPYAHSCT
oO111eHHE;
- TEMIT PEUM 3aMEeJIJICH.

59-0 OOyyaromuiics:
-He CIIOCOOEH BBICKA3hIBATHCS B YCTHOM (hopme;
- HE MOXKET PacKpPhITh COAEPKaHUE 3a/1aHUs1, He TIOHUMAeT COOeCeTHHKA,;
- WMeeT OTpaHWYCHHBIA JHWANa30H CIOBAapHOTO 3armaca, JeriaeT
4acThle OMIUOKHU B BBIOOPE (DOPMBI CIIOBA / UUOMBI, HCTIOIh30BAHUH,
MPAKTUYCCKH HE TIOKa3bIBaeT 3HAHWUSA TPABUI  MOCTPOCHHUS
MIPEJIOKEHUN.

TecToBBIE 3a1aUs

Tema 1.1. Tpynoycrpoiictso. IIpodJieMbl moucka padoThl.




Bri6epute oaun npaBuiibHbI 0TBET (A, B, C nnu D).

1. What is one of the main challenges of finding a job in Russia's current economic
climate?

A) Too many job vacancies

B) High competition in certain sectors

C) No need for CVs

D) Employers do not require interviews

[IpaBwibHBIN OTBET: B

2. According to the text, how do expectations for a CV differ between large
Russian corporations and state-owned enterprises?

A) Both prefer the same format

B) State-owned enterprises prefer concise CVs; corporations prefer detailed

C) Large corporations prefer concise, achievement-focused CVs; state-owned may
prefer detailed

D) Neither uses CVs

[IpaBunbHbIil oTBET: C

3. What type of CV is most useful for a Russian candidate with frequent job
changes or career gaps?

A) Chronological CV

B) Functional CV

C) Video CV

D) Academic CV

[IpaBuibHBIN OTBET: B

4. What personal information is still commonly included in a CV for many Russian
recruiters?

A) Bank account number

B) Photo

C) Passport number

D) Medical history

[IpaBuiibHBIN OTBET: B

Tema 1.2. Buabl pe3droMe U TeXHHMKA HAITUCAHUA pe3lOoMe U
CONPOBOAMTEIbHOI0 MHCHbMA

TecToBBIE 3a1aHUs




Bri6epute oaun npaBuiibHbIi 0TBET (A, B, C nnu D).

1. What is the recommended tone for a cover letter when applying to a Russian
company?
A) Emotional and passionate
B) Humorous and casual
C) Factual and concise
D) Very long and poetic

[IpaBwibHBIM OoTBET. C

2. . Which of the following is NOT a typical type of CV mentioned in the text?
A) Chronological
B) Functional
C) Artistic
D) Combination

[IpaBumnbHbI oTBET: C

3. What should a cover letter for a Russian employer always include?
A) A list of hobbies
B) A clear subject line and explanation of fit for the role
C) A photo of the candidate
D) Personal financial information

[IpaBuibHBIN OTBET: B

4. Why is it important to keep a cover letter to one page in Russian business
practice?
A) Russian employers cannot read more than one page
B) Conciseness and professionalism are valued
C) Itis required by law
D) Cover letters are never read

[IpaBuibHBIM OTBET: B

5. What is a professional dossier typically composed of?
A) Onlya CV
B) Only a cover letter
C) CV, cover letter, and references
D) Only a university diploma

[IpaBunbHbIil oTBET: C



KT - 2.

TeMmbl TUCKyccuid, dcce (oK, COOOIIEHUE)

Pa3znen 2. YnpasJiieHne 4ejiOBe4YeCKUMH pecypcaMu

Tema 2.1. CobecenoBanue o npueme Ha padory. [loaroroBka Kk HHTEPBHIO
Nuaukatopsi: YK-4.2, YK-5.1

Curyanus 1

During a video interview for a large company in the United Arab Emirates (UAE),
a candidate from India answers every question with “Maybe”, “Perhaps”, “I think
it could be possible”, or “I will try my best”. He avoids direct eye contact (which
in his culture shows respect) and laughs nervously when discussing his
weaknesses. The UAE interviewer, who comes from a business culture that values
directness, clarity, confidence, and decisive answers, becomes frustrated and ends
the interview early. The UAE has strong economic ties with Russia, and many
Russian companies operate there. Emirati business culture respects confidence,
clear commitments, and professional assertiveness.

Borpocs! a1 quckycceuu / acce:

. What cultural code mismatch occurred between the Indian candidate and the UAE
interviewer? Explain the differences in communication styles.

. How should the candidate prepare differently for an interview in the UAE
compared to an interview in India? Suggest specific changes in language, body
language, and answer structure.

. Is the STAR method culturally neutral, or does it favour certain cultures? Explain
which cultures (e.g., Russian, Chinese, UAE, Indian) might find STAR more or
less natural, and why.

. Role-play: As the candidate, reformulate the following indirect answer into a
direct, confident response suitable for the UAE: “Maybe I could possibly help the
team with some marketing tasks if you think I might be suitable.” \Nrite your
reformulated answer (2—3 sentences).

Tema 2.2 TpynoBoe cornamenne. CocTtaBjieHne KOHTPAKTA 0 Halime
Nuaukaropsl: YK-4.2, YK-5.1

Curyanus 1

A Russian company hires a manager from Kazakhstan, a friendly neighbouring
country and key economic partner. The Russian HR department sends a standard
employment contract based on the Russian Labour Code, which includes a
probationary period of up to three months, clear termination grounds, and
mandatory social benefits. The Kazakh candidate is surprised because, in
Kazakhstan, while the Labour Code is similar to Russia's, many state-owned
companies and large corporations have longer probationary periods (up to six



months for senior roles) and more complex termination procedures. The Russian
HR does not understand why the candidate is “asking so many questions” about the
probation period and termination clauses. The candidate feels that the Russian
contract offers less job security than they expected.
Bonpocs! muist muckyccuu / cce:
. Why does the Kazakh candidate ask so many questions about the probation period
and termination clauses? What cultural and legal differences between Russia and
Kazakhstan might explain this?
. What sections of an employment contract are considered non-negotiable in Russia?
What sections are negotiable? How would you explain this to a foreign employee
from Kazakhstan, China, or India?
. Should a candidate ever sign a contract they do not fully understand in the local
language? Why is it important to have a contract translated into Russian or another
language the employee understands?
. Propose a compromise clause that respects both Russian labour law standards
(which are well-protected) and the Kazakh employee's expectations for longer
probation and clearer termination procedures. Draft one or two sentences in
English.
Kpumepuu oyenxu ons P3 — pasnoypogHesvix 3a0anuil (cumyayuorHHoe
3adanue), scce (00K1a0, coobujeHue, OUCKYCCus).

Jnana3on 6a/10B Onncanue KpuTepus

100-90 OOyyJarommiics:

MOHOJIOTHYECKOC BI)ICKaSI)IBaHI/ISI) B HOPMAJIbHOM TEMIIC;

KOHCTPYKIIUH;

-J1ae€T TOYHBIC UCUYEPIIBIBAIOIINE OTBETHI HA BCE BOIIPOCHI;
-YMEIIO CIPABIIAECTCS C HENPEACKA3yEMbIMUA CUTYalUsMU;

- IPOSIBJISIET MHUIIUATUBY; 0OOCHOBBIBAET CBOIO MBICIIb;

- OCYILIECTBIIET CBA3HBIE MOHOJIOTMYECKUE BBICKA3bIBAaHUS;

pUMepHI U (PaKThI,

CJIOB WJIKM I'PAaMMAaTHUKH.

-croco0eH BecTr Oecey Mo MPeIOKEHHON TEMATHKE (UaIOTHYeCKOe 1
- JIEMOHCTPUPYET IIMPOKUN CJIOBapHBIA 3amac, 3()QeKTUBHBIM
BBIOOp M MCIIOJIb30BAHUE CJIOBA / UIMOMBI, BiajeHHe (HOpPMOIi CII0oBa,

COOTBeTCTBYIOH_II/Iﬁ PErucTp; UCIOJIB3YET CJIOXKHBIC I'PAMMATUYCCKHUC

-3¢ peKTUBHO B3aMMOIEHCTBYET C HK3aMEHATOPOM U/MUJIH MAPTHEPOM;

- pacKpbIBaeT TEMY IMOJHOCTHIO M HAJIEKAITUM 00pa3oM, IPUBOIUT

-11000€ KoJie0aHnue B PEYH CBSI3aHO C COJEPIKAHHMEM, a HE C TIOMCKOM

89-75 OOyuaromuiics:

H/JIH MOHOJIOTHYECKOE BI)ICKaSI)IBaHI/Ie) B HOPMAJIbHOM TEMIIEC,

KalimTaJlu3aluu,

- Croco0OeH BecTH Oecery Mo MPEIIOKEHHOH TeMaTHKe (IMaJIorHYecKoe

- UMEeT [JOCTAaTOYHBbIM Juamna3oH CJIOBApHOTO 3amaca, JejlaeT
HEeCYIIECTBEHHbIE OMUOKU B BbIOOpE (hOPMBI CIIOBAa/UIUOMBI, UMEET
HE3HAUUTENIbHBIE TPOOJIEeMBI B BBIOOpPE CIOXKHBIX KOHCTPYKIIMH,
JieJIaeT HECKOJIbKO OIIMOOK B BEIOOPE BPEMEHH, UUCIIA, TOPSIKA CIIOB
/  ¢yHKIMHM, apTUKIEH, MECTOMMEHHH, TMpelIoroB, JAOMYCKaeT
HeOOJbIIOe KOJMYECTBO OWMOOK B opdorpadun, NyHKTyaluw,




-B OCHOBHOM BBICKa3bIBAHHE OTBCUACT 33/1aHHUIO;
-o0yJaroluiicss TMOHMMAeT »JK3aMeHaTopa W TapTHepa U JaeT
IIpaBHUJILHBIC OTBCTHI HA 6OJILH_II/IHCTBO BOIIPOCOB;

-B [IEJIOM YMEET CIPAaBIIATHCS C HEMIPEICKA3YEeMbIMH CUTYAIUSIMH;

- AacT pacupoOCTpaHCHHBIC OTBCTHI U IPOABJIAACT HHULITUATUBY,

- IPOSIBJISICT MUHUMAJIbHBIC KOJICOAHHS B PEUH.

74-60

OOyyvarommiics:

-IIOHMMAET SK3aMEHATOpa U MapTHEpa U JAaeT MPaBUIbHBIC OTBETHI;
-BBITIOJIHSICT TIPOCTHIE 33/1a4M, HO UCIIBITHIBACT 3aTPyIHEHUS ¢ Ooee
CIIO)KHBIMU  33/1a4aMH, HEIOCTaTOYHO IIMPOKO pPa3BUBACT CBOIO
MBICITB;

-II0Ka3bIBaCT OTPaHUYCHHBIA JHMAINa30H CIOBApHOTO 3araca, JIeJIaeT
YJacThIe OMIUOKHU B BBIOOPE (DOPMBI CIIOBA / UTUOMBI, HCIIOTH30BAHUH,
3HAYCHUSX, UIMEET CEPhE3HbIC MPOOJIEMBI C MPOCTHIMU / CIIOKHBIMU
KOHCTPYKIIHASIMH,

-IPOSIBIISICT ~ YacThle  KOJICOAHWs, TPOHM3HOIICHUE 3aTPYIHSCT
oO1eHue;

- TEMIT PEYH 3aMEJICH.

59-0

OO6yuaromuiicst:

-He CIOCOOEH BBICKa3hIBATHCS B YCTHOM (hopme;

- HE MOJKET PacKpbITh COAEPKaHUE 3a/1aHNs1, HE TIOHUMAET COOECETHUKA,
- HMMEeT OrpPaHWYEHHBIM [Uana3oH CJIOBAPHOIO 3araca, JejaeT
9JacThIe OMTUOKHU B BBIOOPE (DOPMBI CIIOBA / UTUOMBI, UCIIOIH30BAHUH,
MPaKTUYECKHM HE IIOKa3blBACT 3HAHUS INPAaBWI  MOCTPOEHUS
MIPEIJIOKEHU .

TecToBas 3aanus:

Tema 2.1 CobecenoBanue o npueme Ha padory. [loaroroBka Kk MHTEPBbIO
Bri6epute oauH npaBuiibHbIN OTBET (A, B, C uiu D).
1. What should a candidate research about a Russian company before a job

interview?

A) The company's favourite sports team

B) The company's profile, industry position, and corporate culture
C) The personal lives of all employees

D) The company's office furniture

[IpaBuiibHBIN OTBET: B

2. Why is directness often appreciated in Russian business communication during

interviews?

A) Russians dislike honest answers
B) It shows confidence, honesty, and clarity

C) It is considered rude

D) Directness is never appreciated

[IpaBunpHBIl OTBET: B




3. What does the STAR method stand for?
A) Start, Talk, Answer, Report

B) Situation, Task, Action, Result

C) State, Tell, Ask, Reply

D) Suggest, Test, Analyse, Review

[IpaBwibHBIN OTBET: B

4. How can a candidate show respect for the interviewer's position in Russian
corporate culture?

A) Use informal language

B) Interrupt the interviewer frequently

C) Use formal address and show understanding of hierarchy

D) Avoid answering questions directly

[TpaBunbHeIil oTBeT: C

5. Why might short or informal answers be perceived negatively by a Russian
interviewer?

A) Russian interviewers prefer long stories

B) Short answers are always correct

C) Short or informal answers may be seen as lack of interest or poor
communication skills

D) Russian interviewers never listen to answers

[TpaBunbHeIi oTBeT: C

Tema 2.2. TpynoBoe cornamenue. CocTaBjieHHe KOHTPAKTA 0 HaliMe
Bri6epurte oauH npaBuiibHbIN 0TBET (A, B, C uiu D).

1. What is the Russian term for an employment contract?

A) Grazhdanskiy Kodeks

B) Trudovoy Dogovor

C) Nalogovaya Deklaratsiya

D) Bankovskaya Garantiya

[TpaBuibHBIN OTBET: B

2. What is the maximum duration of a probation period (ispytatelny srok) for most
positions in Russia?

A) One month

B) Two months

C) Three months

D) Six months



[IpaBunbHsIil oTBeT: C

3. For which positions can the probation period be extended up to six months in
Russia?

A) All positions

B) Managerial positions

C) Interns

D) Part-time workers

[IpaBwibHBIN OTBET: B

4. What is the minimum duration of paid annual leave (otpusk) in Russia?
A) 14 calendar days
B) 28 calendar days
C) 30 calendar days
D) 45 calendar days

[TpaBuibHBIN OTBET: B

5. How does the Russian Labour Code (Trudovoy Kodeks) protect employees?
A) It does not protect employees at all

B) It sets minimum standards and protects employee rights

C) It only protects employers

D) It is optional to follow

[IpaBuibHBIN OTBET: B

5.5. llpu BbIMONHEHUM 3aJaHUM  OOY4YAIOIIMMCS  pa3peliaeTcs
MCIIOJIb30BaTh CIEAYIOIINUE JIONOJHUTEIbHbIE MaTepHualibl 1 000pyJ0BaHUE
— B 3aBUCHMOCTH OT THIIA 33/IaHMUS:

1. IlucemeHnHble pabOTHI (COYMHEHHUsS, ACCE, MEPEBOJbI, 3aNOJHCHUE
MIPOITYCKOB): JIBYSI3BIYHBIN CIOBAaph (OyMasKHBIA WU 3JCKTPOHHBIN) — s
YTOYHEHUs 3HAYEHUW HE3HAKOMBIX CJIOB W TMOJA00pa HSKBUBAJICHTOB;
Te3aypyc/clioBaph CHHOHUMOB (TI0O HEOOXOIUMOCTH) — ISl OOOTaIeHUs
JIEKCUKHU U N30eraHusi TOBTOPOB.

2. 3amaHusl Ha YTEHUE U aHAIM3 TEKCTa: DJICKTPOHHBIM CJIOBaph WU
NpUIoKeHUE -epeBOTUUK (Mpu padore ¢ HUPPOBBIM TEKCTOM) — A
MTHOBEHHOI'O TOMCKa 3HA4YeHWM. VCrosib30BaHWE OHJIAKH -~ TIEPEBOIUNKOB
MOJIHOCTHIO WJIM TOCTPOYHO TIPU BBIMOJHEHUH MHUCHMEHHBIX TBOPUYECKUX
paboT (3cce, COUMHEHHUS) HE pa3peniaeTcs — JOMYCKAeTCs TOJbKO TOUCK
OT/ICJIbHBIX CJIOB U BBIPAKEHUH.

6. ®opMbI NPOMEXKYTOYHOM ATTECTAIIMH, KPUTEPHMH H IIKAJA
OLICHMBAHUS, TUNIOBbIEC OLICHOYHbIC MATEPHUAJIbI 10 JUCUHUILTIMHE



6.1. IIlpomexyTouHast aTTecTaius MpoBOIUTCS B popMe 3auera/3adera ¢
otieHKoU. [IpomexyTouHass arTecTanus (3a4eT, 3a4€T C OLIEHKOH) MOXET
MPOBOJUTHECA B JBYX OCHOBHBIX (hOpMax — TMHCHbMEHHOM W YCTHOWM.
OOyuaromuiics moxydaeT 3a4€THBIA OWJIET ¢ BapHaHTAMU 3aJaHUMN, YUCTHIE
MapKApPOBAaHHBIC JMCTBI OyMaru mjisi 3amuced pemieHus 3aJaHui, 3aTeM
MPUCTYIAET K PEUICHUIO.

[IpomexxyTouHasi arTecTtanus B MUCbMEHHOU (opme mpesmnoiaraet eé
MPOBEICHUE B BHUJE BBINOJIHEHUS B BUJIE TECTOBBIX 3aJlaHUN, NEPEBOJA.
Heobxoaumo naTh OTBET B MHCHBMEHHOM BHJE, MOAPOOHO H3JIOKHUB XOJ
penieHus1, Npyu HeOOXOAUMOCTH 3aBEPIIUTH PEIICHUE BHIBOJIAMHU.

[IpomexxyTouHnast arrectanusi B yCTHOW (opme mpeanonaraer e¢
MPOBEICHUE B BUE: MHAUBUIAYAIHLHOTO WM MEPEKPECTHOIO YCTHOTO OINpoca
o BOMpPOCaM U3 TIEPEYHs, OMNpeAesieMoro pabodeid mporpaMmMoi
JTUCHUIUIMHBI (TUCKYCCHsl / 3cce, JOKIa, COOOIICHuUE).

6.2. TumoBble TPOBEPOYHBIC 3aMaHUS JUII  CaMOIIOJATOTOBKH
00yy4aroierocsi K mpoMeKyTOYHOM aTTeCTalluu

Pa3znen 1.

Tema 1.1. TpynoycrpoiicTBo. IIpo6aembl noucka padorsl. YK-4.2, YK-5.1

3adanue 3aKpblmoz2o muna

Hpoqumaﬁme meKcm, 6bl6epume HECKOJIbKO npasujibHblX omeemoes U sanuwiume
apcymenrnivl, 060()H06b1861i0mu€ 6bl60p omeenia.

A resume is a concise marketing document showcasing your skills and experience
for a specific job. Tailor it to each application, highlighting relevant achievements
using action verbs. Quantify accomplishments whenever possible (e.g., "increased
sales by 15%"). Keep it brief, error-free, and easy to read. A strong resume
increases your chances of securing an interview. In the Russian job market,
expectations vary: many international companies prefer Western-style resumes
without a photo or personal details, while some traditional state-owned enterprises
may still expect a photograph. Researching the specific corporate culture is
essential before submitting your application. A well-written cover letter
complements the resume by explaining your motivation for the role and
demonstrating your knowledge of the company.

Task: Which of the following are essential for an effective resume according to the
text?

A. Extensive personal details (hobbies, family, marital status)

b. Quantifiable achievements and results (e.g., numbers, percentages)

B. A lengthy, detailed description of every job responsibility



I". Action verbs to describe professional responsibilities
N. Error-free and professional formatting

Omeem:

Ilpasunvnviu omeem: b, I, /[

3aoanue KOMOUHUPOBAHHO20 MUNa
Ilpouumaiime mexcm, GvlOepume NPABUTIbHLIE OMEEMbl U  3ANULUUINE
apeymenmul, 060CHOBbI8AIOWUE 8bIOOD, Nepegedume 8aul OMeem.

In today's competitive job market, a well-crafted resume is essential for standing
out to potential employers. A resume is not just a list of previous jobs; it is a
strategic marketing document designed to showcase your unique skills,
achievements, and professional value. The most effective resumes are tailored
specifically to each job application, meaning you should carefully read the job
description and highlight the experiences and competencies that are most relevant
to that particular position. Using strong action verbs such as "managed,"
"developed,"” "increased," or "implemented" helps to describe your responsibilities
in a dynamic and impactful way. Furthermore, successful candidates quantify their
accomplishments whenever possible. For example, instead of writing "responsible
for sales," a stronger statement would be "increased regional sales by 15% within
six months." This use of data provides concrete evidence of your capabilities. A
resume should be concise, ideally one page for early-career professionals, and free
from any spelling or grammatical errors, as mistakes create an unprofessional
impression. Additionally, clear and professional formatting with consistent fonts
and headings ensures that the document is easy to read. While personal websites or
LinkedIn profiles may include hobbies or volunteer work, traditional resumes
should focus on professional information. In many cultures, including Russia, the
preference is shifting towards Western-style resumes that omit personal details like
age and photo, though some local companies may still expect a photograph.
Ultimately, a strong resume does not guarantee a job, but it significantly increases
your chances of securing an interview, which is the first critical step toward
employment.

Task: Which of the following are considered essential elements of an effective
resume according to the text? (Select all that apply)

A. Including a detailed list of personal hobbies and family information
b. Using numbers and data to demonstrate your achievements
B. Writing a very long and detailed description of every previous job

I". Using strong action verbs to describe your professional responsibilities



JI. Ensuring the document has no spelling or grammar mistakes and uses
professional formatting

OrtBeT:

Ipasunvbnbiii omeem:
1 b, /I, I Obocnosanue svibopa (amanon):

b5 (Using numbers and data to demonstrate your achievements): The text explicitly
states that candidates should "quantify their accomplishments whenever possible"
and gives the example "increased regional sales by 15%." This provides concrete

evidence of capability and makes achievements more convincing to recruiters.

I (Ensuring the document has no spelling or grammar mistakes and uses
professional formatting): The text emphasizes that a resume should be "free from
any spelling or grammatical errors, as mistakes create an unprofessional
impression™ and that "clear and professional formatting... ensures that the
document is easy to read."

I" (Using strong action verbs to describe your professional responsibilities): The
text recommends using action verbs such as "managed,” "developed,” "increased,
or "implemented" to describe responsibilities in a "dynamic and impactful way."

Tema 1.2. Buabl pe3droMe U TeXHHMKA HANTUCAHUA pe3lOMe U
conpoBoauTeabHoro nucbma YK-4.2, VK-5.1

3agaHue OTKPBITOrO TUIIA

Buumamenvno npouumatime mekcm 3a0aus U 3anUWUME  PA3BEPHYMbLLL
000CHOBAHHDBIU OMEeEM.

In today's competitive Russian job market, a well-crafted resume is the most
important tool for a job seeker. A resume is not merely a list of past jobs; it is a
strategic marketing document designed to present your professional value to a
potential employer within seconds. The most effective resumes are tailored to each
specific application, meaning that candidates should carefully analyse the job
description and highlight the skills and experiences most relevant to that position.
Using strong action verbs such as "managed,” "developed,” "implemented,"”
"launched,” or "achieved" helps to describe responsibilities in a dynamic and
impactful manner. Furthermore, successful candidates quantify their
accomplishments whenever possible. For example, instead of writing "responsible
for increasing sales," a much stronger statement would be "increased sales by 25%
within one year." This use of concrete data provides measurable evidence of your



capabilities and distinguishes you from other applicants. A resume should be
concise and focused; for early-career professionals, one page is typically sufficient.
It must be completely free from spelling and grammatical errors, as any mistake
creates an immediate unprofessional impression. The formatting should be clear
and consistent, using standard fonts and logical headings to ensure easy readability.
In the Russian context, expectations vary: many large international companies and
modern Russian corporations prefer Western-style resumes without a photo, age,
or marital status, while some traditional state-owned enterprises may still expect a
photograph. Therefore, researching the specific corporate culture is essential before
submitting your application. A well-written cover letter is also often required. It
should complement the resume by explaining your motivation for the role and
demonstrating your knowledge of the company. Ultimately, a strong resume does
not guarantee a job, but it significantly increases your chances of being invited to
an interview, which is the first critical step toward employment. Job seekers should
regularly update their resumes, seek feedback from mentors or colleagues, and
adapt to changing market trends to remain competitive.

Task:

Question 1: According to the text, what are the key characteristics of a well-crafted
resume that make it an effective marketing document for a job seeker?

Question 2: Why is it important to tailor a resume to each specific job application,
and what role does researching the company's corporate culture play in this
process?

Question 3: How does the use of action verbs and quantifiable achievements
improve a resume, and what are the differences in resume expectations between
modern Russian companies and traditional state-owned enterprises?

Otser:
Imanon omseema (060cHo8aHUe 6b1O0OPA):

1. According to the text, a well-crafted resume is an effective marketing document
because it is tailored to each specific application, highlights relevant skills and
experiences, uses strong action verbs (such as "managed,” "developed,"
"implemented"), and quantifies achievements with concrete data (e.g., "increased
sales by 25%"). Additionally, it is concise (one page for -early-career
professionals), error-free, and uses clear, professional formatting.

2. Tailoring a resume to each specific job application is important because it
allows the candidate to highlight the skills and experiences most relevant to that
particular position, demonstrating genuine interest and fit. Researching the
company's corporate culture is essential because expectations vary: many modern
Russian and international companies prefer Western-style resumes without



personal details (photo, age, marital status), while some traditional state-owned
enterprises may still expect a photograph to be included.

3. Action verbs make responsibilities sound dynamic and impactful, while
quantifiable achievements provide measurable evidence of a candidate's
capabilities, distinguishing them from other applicants. According to the text,
modern Russian companies and international corporations prefer Western-style
resumes without a photo, age, or marital status, whereas some traditional state-
owned enterprises in Russia still expect a photograph to be included in the resume.

Paznen 2.

Tema 2.1. CobecenoBanue o npueme Ha padory. [loaroroBka k unrepBbio YK-
4.2, VK-5.1

3aganue
3aoanue 3akpvimozo muna

Hpoqumaﬁme mekcni, 6bl6epume HECKOJIbKO npasujlbHblX Omeenios.

A job interview is a critical stage in the hiring process. Thorough preparation is the
key to success. This involves deep research into the company's mission, values,
and recent news. Understanding the job description allows you to anticipate
questions and prepare relevant examples using the STAR method (Situation, Task,
Action, Result). This technique helps structure answers clearly and provides
concrete evidence of your skills. In Russian business culture, employers value
candidates who demonstrate confidence, honesty, and a clear understanding of
their own strengths and weaknesses. It is also important to prepare thoughtful
questions to ask the interviewer, as this shows genuine interest. Non-verbal
communication matters: maintain appropriate eye contact, offer a firm handshake,
and dress professionally. Common mistakes include speaking negatively about
previous employers and providing overly short or vague answers.

Task: Which of the following are recommended strategies for successful interview
preparation and performance according to the text?

A. Memorising your CV word-for-word to recite during the interview

b. Researching the company's mission, values, and recent news

B. Speaking in detail about conflicts with previous employers

I'. Using the STAR method to structure answers to behavioural questions

J. Preparing thoughtful questions to ask the interviewer about the role or team

OT1BeT:



Bepnsbiit oteet: b, I', []

3ajmaHnne KOMOMHHPOBAHHOTO TUIIA

Hpoqumadme mekcni, 6bl6€pum€ HECKOJIbKO npasujlibHblX omeemoes u sanuuiume
apzcymeHnmaol, O6OCH06b166UOZ/L;M€ 6bl60p omeenia.

A job interview is a critical stage in the hiring process, serving as a two-way
conversation where both the employer and the candidate assess whether they are a
good fit for each other. Thorough preparation is the key to success. This
preparation goes beyond simply re-reading your CV; it involves deep research into
the company's mission, values, products, and recent news. Understanding the
specific job description allows you to anticipate questions and prepare relevant
examples from your past experience using the widely recommended STAR method
(Situation, Task, Action, Result). This technique helps structure your answers
clearly and provides concrete evidence of your problem-solving and
communication skills. In many professional contexts, including Russia, employers
value candidates who demonstrate confidence, honesty, and a clear understanding
of their own strengths and weaknesses. It is also important to prepare thoughtful
questions to ask the interviewer about the team, company culture, or expectations
for the role, as this shows genuine interest. Non-verbal communication is equally
important; maintaining appropriate eye contact, offering a firm handshake (or
respectful nod in virtual settings), and dressing professionally all contribute to a
positive first impression. Common mistakes to avoid include speaking negatively
about previous employers, providing overly short or vague answers, and failing to
listen carefully to the questions asked. Behavioural questions, such as "Tell me
about a time you faced a challenge at work," are designed to predict future
performance based on past behaviour. Practicing answers to such questions out
loud, ideally with a friend or by recording yourself, can significantly improve your
delivery and reduce anxiety. Remember, an interview is not an interrogation but an
opportunity to have a professional conversation. Even if you do not receive a job
offer, a positive interview experience can leave a good impression for future
opportunities within the same company.

Task: According to the text, which of the following are recommended strategies for
successful interview preparation and performance? (Select all that apply)

A. Memorising your CV word-for-word to recite during the interview
B. Researching the company's mission, values, and recent news
C. Speaking in detail about conflicts with your previous boss or colleagues

D. Using the STAR method to structure answers to behavioural questions



E. Preparing questions to ask the interviewer about the role or team
OtBerT:

Bepnsiit otBeT: b, /I, E
O6ocHOBaHKE BBIOOpA:

Obocnosanue svibopa (smanon):

b (Researching the company's mission, values, and recent news): The text
explicitly states that preparation "involves deep research into the company's
mission, values, products, and recent news," which is essential for understanding
the employer and tailoring your answers.

I (Using the STAR method to structure answers to behavioural questions): The
text recommends using the "widely recommended STAR method (Situation, Task,
Action, Result)" to structure answers clearly and provide concrete evidence of your
problem-solving skills.

E (Preparing questions to ask the interviewer about the role or team): According
to the text, it is important to prepare "thoughtful questions to ask the interviewer
about the team, company culture, or expectations for the role, as this shows
genuine interest."

3agaHue 3aKphITOrO TUIA

Buumamenvno npouumatime mexkcm 3a0aHus u 3anuuiume pa3eeépHymolil
000CHOBAHHDBIU OMEEM.

A job interview is a critical stage in the hiring process, serving as a two-way
conversation where both the employer and the candidate assess mutual fit.
Thorough preparation is the foundation of interview success. This preparation goes
beyond simply re-reading your CV; it involves deep research into the company's
mission, values, products, recent news, and competitive landscape. Understanding
the specific job description allows candidates to anticipate likely questions and
prepare relevant examples from their past experience using the widely
recommended STAR method. STAR stands for Situation, Task, Action, and
Result. This technique helps structure answers clearly, providing concrete evidence
of problem-solving, leadership, and communication skills. In Russian business
culture, employers particularly value candidates who demonstrate confidence,
honesty, and a clear understanding of their own professional strengths and
weaknesses. It is also important to prepare thoughtful questions to ask the
interviewer about the team, company culture, or expectations for the role, as this
shows genuine interest and engagement. Non-verbal communication is equally



significant; maintaining appropriate eye contact, offering a firm handshake (or a
respectful nod in virtual settings), and dressing professionally all contribute to a
positive first impression. Common mistakes to avoid include speaking negatively
about previous employers, providing overly short or vague answers ("yes," "no"
without elaboration), failing to listen carefully to the questions asked, and arriving
late. Behavioural questions, such as "Tell me about a time you faced a major
challenge at work," are designed to predict future performance based on past
behaviour. Practising answers to such questions out loud, ideally with a friend,
mentor, or by recording yourself, can significantly improve delivery and reduce
anxiety. For virtual interviews, candidates should test their technology (camera,
microphone, internet connection) in advance and choose a quiet, neutral
background. Remember, an interview is not an interrogation but an opportunity for
a professional conversation. Even if you do not receive a job offer, a positive
interview experience can leave a good impression for future opportunities within
the same company or through professional referrals.

Task

Question 1: What does thorough interview preparation involve according to the
text, and why is researching the company important?

Question 2: What is the STAR method, and why is it recommended for answering
behavioural interview questions?

Question 3: What common mistakes should candidates avoid during an interview,
and what additional steps are recommended specifically for virtual interviews?

OrtBerT:

Omanon omeema):

1. According to the text, thorough interview preparation involves deep research
into the company's mission, values, products, recent news, and competitive
landscape, as well as understanding the specific job description. Researching the
company is important because it helps the candidate anticipate likely questions,
tailor their answers to show genuine interest, and demonstrate that they are a good
fit for the organisation's culture and goals.

2. The STAR method is a technique for structuring answers to behavioural
interview questions. STAR stands for Situation, Task, Action, and Result. It is
recommended because it helps candidates provide clear, structured, and concrete
evidence of their problem-solving, leadership, and communication skills based on
real past experiences, which allows interviewers to predict future performance.



3. According to the text, common mistakes to avoid include speaking negatively
about previous employers, providing overly short or vague answers (e.g., just
"yes" or "no™), failing to listen carefully to questions, and arriving late. For virtual
interviews, additional recommended steps include testing technology (camera,
microphone, internet connection) in advance and choosing a quiet, neutral
background.

Tema 2.2. Tpynosoe corsnamenue. CocraBienne KOHTpakTa o Haiime YK-4.2,
YK-5.1

3aI[aHI/IC 3aKPbITOI'O THUIIA
Hpoqumaﬁme mekcm, 6bl6€pum€ HECKOJIbKO npasujlbHblx omeenios da.

An employment contract (tpymosoit norosop) is a legally binding agreement
between an employer and an employee. Under the Russian Labour Code, every
employee must receive a written contract outlining essential conditions. Key
mandatory sections include: job title, place of work, start date, salary, working
hours, and paid annual leave (minimum 28 calendar days). The contract may
include a probationary period (ispytatelny srok). For most positions, it cannot
exceed three months; for senior managerial roles, it can be up to six months.
During this period, either party can terminate the agreement with just three days'
notice. Other important clauses may cover confidentiality, liability for damages,
and grounds for termination. Any clause that worsens the employee's position
compared to the Labour Code is void. Before signing, employees should clarify
ambiguous points and keep a signed copy for their records.

Task: Which of the following are mandatory or highly recommended elements
in a Russian employment contract according to the text?

A. A clause allowing the employer to change salary without employee consent
b. The employee's job title, place of work, and start date

B. A probationary period of 6 months for all positions

I'. The duration of paid annual leave (minimum 28 calendar days)

N. Clarification of ambiguous points and keeping a signed copy for personal
records

OTBeT:
Bepnsiit oTBeT: b, I, ]

3aganue KOMOMHUPOBAHHOTO TUITA



Hpouumaﬁme mekcni, 6bl6epume HECKOJIbKO npasujlbHblX omeemoes u sanuuiume
apzcymeHnnibvl, 0600H06bl€dl0u4u€ 6bl60p omeenia.

An employment contract, or tpyzoBoii morosop in Russian, is a legally binding
agreement between an employer and an employee that defines the terms and
conditions of their working relationship. Under the Russian Labour Code
(Trudovoy Kodeks), every employee must receive a written contract outlining
essential conditions. Key mandatory sections include the employee's job title
(which must correspond to qualification handbooks for certain benefits), the place
of work, the start date, the salary amount, working hours, and the duration of paid
annual leave (a minimum of 28 calendar days). The contract may also include a
probationary period (ispytatelny srok), which typically cannot exceed three months
for most positions, although it can be up to six months for certain senior
managerial roles. During this period, either party can terminate the agreement with
just three days' notice. Other important clauses may cover confidentiality, non-
disclosure of trade secrets, liability for damages, and grounds for disciplinary
action. While the Labour Code provides a strong baseline of employee protection,
individual contracts can include additional benefits or specific conditions that are
more favourable to the worker. However, any clause that worsens the employee's
position compared to the Labour Code is considered void and unenforceable.
Employees should carefully review the sections on termination grounds, which
typically require two weeks' notice from the employee and specific procedures for
employer-initiated dismissal. In recent years, flexible working arrangements and
remote work clauses have become more common, especially after the pandemic.
Before signing, it is wise to clarify any ambiguous points, ensure all blank spaces
are filled, and keep a signed copy for your records. Understanding your contract
not only protects your legal rights but also helps prevent future misunderstandings
about salary, working hours, and responsibilities, contributing to a more positive
and transparent working environment.

Task: According to the text, which of the following are mandatory or highly
recommended elements in a Russian employment contract? (Select all that apply)

A. A clause allowing the employer to change salary without employee consent
B. The employee's job title, place of work, and start date

C. A probationary period lasting 6 months for a junior administrative assistant
D. The duration of paid annual leave (minimum 28 calendar days)

E. Grounds for termination and notice periods for both parties

OTtBeT:



Bepnsiit oteet: b, /I, E
ObocHoBaHME BBHIOODA:

b (The employee's job title, place of work, and start date): The text explicitly states
that "Key mandatory sections include the employee's job title... the place of work,
[and] the start date" as essential conditions under the Russian Labour Code.

I (The duration of paid annual leave — minimum 28 calendar days): According to
the text, mandatory elements include "the duration of paid annual leave (a
minimum of 28 calendar days)."

E (Grounds for termination and notice periods for both parties): The text
recommends that employees should "carefully review the sections on termination
grounds, which typically require two weeks' notice from the employee and specific
procedures for employer-initiated dismissal." This is a highly recommended
element for protecting legal rights.

3az[aHHe OTKPBITOI'O THUIIA

Buumamenvno npouumaiime mexcm 3a0anus u 3anuwiume pazeEPHymulii 000CHOBAHHbIIL OMEen.

An employment contract, known as tpymosoii gorosop in Russian, is a legally
binding agreement between an employer and an employee that defines all terms
and conditions of their professional relationship. Under the Russian Labour Code
(Trudovoy Kodeks), every employee must receive a written contract outlining
essential conditions before starting work. Key mandatory sections include the
employee's full job title (which must correspond to qualification handbooks for
certain benefits), the place of work, the start date, the salary amount (including any
allowances or bonuses), the working hours schedule, and the duration of paid
annual leave (a minimum of 28 calendar days). The contract may also include a
probationary period (ispytatelny srok). For most positions, the probationary period
cannot exceed three months. However, for certain senior managerial roles, it can be
up to six months. During this period, either party can terminate the agreement with
just three calendar days' notice, without extensive justification. Other important
clauses may cover confidentiality, non-disclosure of trade secrets, financial
liability for damages, grounds for disciplinary action, and remote work
arrangements. While the Labour Code provides a strong baseline of employee
protection, individual contracts can include additional benefits or specific
conditions that are more favourable to the worker. However, any clause that
worsens the employee's position compared to the Labour Code is considered
legally void and unenforceable. Employees should carefully review the sections on
termination grounds. For employee-initiated resignation, two weeks' written notice



is generally required. For employer-initiated dismissal, there are specific legal
procedures that must be followed, including documented proof of poor
performance or disciplinary violations. In recent years, flexible working
arrangements and remote work clauses have become more common, especially
following the pandemic. Before signing any contract, it is essential to clarify any
ambiguous points, ensure all blank spaces are filled correctly, and keep a signed
copy for your personal records. Understanding your contract not only protects your
legal rights but also helps prevent future misunderstandings about salary, working
hours, responsibilities, and benefits, contributing to a more positive and transparent
working environment.

Task:

Question 1: What are the mandatory sections that must be included in a Russian
employment contract according to the text?

Question 2: What is a probationary period (ispytatelny srok), what are its
maximum durations for different positions, and what special termination rules
apply during this period?

Question 3: Why is it important to carefully review the termination sections of an
employment contract, and what should an employee do before signing the
contract?

OrtBeT:

Imanon omseema (060cHo8aHUe 8bIO0OPA):

1. According to the text, the mandatory sections that must be included in a Russian
employment contract are: the employee's full job title, the place of work, the start
date, the salary amount (including allowances or bonuses), the working hours
schedule, and the duration of paid annual leave (minimum 28 calendar days).

2. A probationary period (ispytatelny srok) is a trial period at the beginning of
employment. For most positions, it cannot exceed three months. For certain senior
managerial roles, it can be up to six months. During this period, either party
(employer or employee) can terminate the agreement with just three calendar days'
notice, without extensive justification or lengthy procedures.

3. It is important to carefully review the termination sections because they specify
the legal procedures for both employee-initiated resignation (generally two weeks'
written notice) and employer-initiated dismissal (which requires documented proof
of poor performance or disciplinary violations). Before signing the contract, an
employee should clarify any ambiguous points, ensure all blank spaces are filled
correctly, and keep a signed copy for personal records.



6.3. Kputepun u mkaia ouneHruBanus Ha ocHoBe bPC.

KPUTEPUM OLUEHMBAHUM A PE3VIJIbTAT B
BAJIJTIAX
JlaH TIONHBIA, B JIOTHYECKOW IOCIIEIOBATEILHOCTH Pa3BEPHYTHIN 90-100

OTBET Ha IIOCTABJICHHBIM BONPOC, TAE€ OH IPOJEMOHCTPUPOBAI
3HaHUS TIpeaIMeTa B TOJHOM o0ObeMe y4eOHOW mporpammsl,
JOCTaTOYHO TITyOOKO OCMBICIIMBAET JUCHUIUINHY, CAMOCTOSITEIBHO,
W HCYEPHBIBAIONIC OTBEYAET Ha JIOTMOJHUTEIbHBIE BOIPOCHI,
OPUBOIUT  COOCTBEHHBIE  TPHUMEPHl 1O  IpolieMaTuke
MOCTABJIEHHOTO BOIPOCA, PEHIMI MPEUIOKEHHBIE IMPAKTHYECKHUE
3a7aHus 0e3 onnooK

JlaH pa3BepHYTBId OTBET Ha IMOCTaBJICHHBIA BOMPOC, T 75-89
OOy4aroLMics JEMOHCTPUPYET 3HAHUs, [PUOOPETCHHbIC Ha
JICKIIMOHHBIX M CEMHUHAPCKHUX 3aHATUSAX, & TaKKE MOJYYCHHBIC
HOCPE/ICTBOM HM3YUYCHHUSI 00S3aTENbHBIX YU4EOHBIX MATCPHAIOB IO
KypCy, JaeT apryMEHTHPOBAHHBIC OTBETHI, PUBOJMUT MPHUMEPHI, B
OTBETE MPUCYTCTBYET CBOOOJHOE BJIAJCHHE MOHOJIOTHYECKON
pedblo, JIOTMYHOCTH W IOCJIENOBATENbHOCTh oOTBeTa. OjHAKO
JOIYCKAeTCsl HETOYHOCTh B OTBEeTE. Pelmmn MpeanokeHHbIC
MPAKTUYECKHE 33/IaHKsI C HEOOJIBIIMMHI HETOYHOCTSIMU.

JlaH O0TBeT, CBUIETENBbCTBYIOLIUI B OCHOBHOM O 3HAHUU MPOLIECCOB 60-74
W3y4aeMOMl  JUCUHUILIMHBI, OTIUYAIOIMMNCA  HEJIOCTATOYHOM
rIIyOMHON ¥ TOJHOTOM pPACKPBITUS TEMbl, 3HAHHEM OCHOBHBIX
BOIIPOCOB TEOPHH, ClIad0 chopMHpPOBAaHHBIMHA HABBIKAMHU aHAIH3a
SBIIGHUH,  TMPOIECCOB,  HENOCTATOYHBIM  YMEHHUEM  J1aBaTh
apryMEeHTHPOBAHHBIE OTBETHI 51 MIPUBOTUTH TIPUMEPHI,
HEJOCTaTOYHO CBOOOJHBIM BJAJICHUEM MOHOJIOTHUECKON pedblo,
JIOTUYHOCTBIO M TIOCJIEIOBATEILHOCThIO OTBeTa. Jlomyckaercs
HECKOJIbKO OIIMOOK B COJIEpPKaHUM OTBETa U  PEIICHUU
MIPAKTHYECKUX 3aJaHUM.

JlaH OTBeT, KOTOpPBIA COHAEPKHUT PAA CEPHE3HBIX HETOUYHOCTEM, 1-59
O0OHapyXMBAIOIUK HE3HAHHUE TPOIIECCOB M3y4aeMOM MpPEeIMETHOU
o0jacTd, OTIMYAIOUIUICS HErNTyOOKUM  pPacKpbITHEM  TEMBI,
HE3HAHWEM OCHOBHBIX BOIPOCOB TEOPHUH, HECHOPMHPOBAHHBIMU
HaBbIKAMM aHAJIM3a SBJICHUHM, IPOLECCOB, HEYMEHHUEM JaBaTh

apryMeHTHPOBaHHbIE OTBETHI, ci1abbIM BJIaJICHUEM
MOHOJIOTMYECKOM  PEYbl0,  OTCYTCTBMEM  JIOTUYHOCTH U
MIOCJIEIOBATEIbHOCTH.  BBIBOABI ~ NOBEPXHOCTHBI.  Pemnienue

MPAKTUYCCKUX 3aJlaHdil He BBITIOJIHCHO, T.€. O6y‘-IS.IOH.[PII>iCH HC
crmoco0eH OTBETUThL Ha BOIIPOCHI OAXKE MpPU JOIMOJIHUTCIIBHBIX
HaBOISANIUX BOIMPOCAX NPCIIOAaBaTCIIs.

6.4. Ilpu BbIMONHEHUM 3aJaHUM OOydYarOUUMCS pa3peniaeTcs
MCTIOJI30BAaTh JJICKTPOHHBIM CIIOBAPh WJIM TPUIIOKEHHE ~TIEPEBOAUMK IS
MTHOBEHHOI'O MOMCKa 3HAYCHWHW. ICnoib30BaHWE OHJIANH -TIEPEBOIYMKOB

IMOJIHOCTBIO WJIK MMOCTPOYHO HC pa3pCIaCTCA — JAOIYCKACTCs TOJIBKO ITOUCK
OTACJIbHBIX CJIIOB U BBIpEl)KCHHﬁ.




7. METOIWYECKHME MATEPHUAJIBI 1O OCBOEHHIO
JACTOUTIIAHBI

JlucrumnimHa HampaBiieHa Ha (OPMHPOBAHWE WHOS3BIYHONM KOMMYHUKATHUBHOM
KOMITIETCHIINH, HE00X0IMMOM JUISL YCIELIHOTO OCYILIECTBIICHUS
poeCCHOHATEHON B aKaJIeMHUYECKOW JesATeIbHOCTH B MEKKYJILTYpHOU cpene. B
cootBeTcTBUM ¢ TpeboBanusimu GI'OC BO, B mponecce 0CBOCHMS TUCUUILITUHBI
dbopmupytorcs cienyrone komnerenuun: YK 4.2 (cmocoOHOCTh OpraHn30BbIBATh
U OCYIIECTBJISITh KOMMYHHUKAaTUBHOE B3aWMOJCHCTBHE B MpodhecCHUOHATBHOU U
aKaJleMU4YecKorM cpeie Ha HHOCTpaHHOM s3bike) U YK 5.1 (cmocoGHOCTB
pacno3HaBaTh, MHTEPIPETUPOBATh M TMPABUIBHO pearupoBaTh Ha pazHooOpasue
KyJbTYPHBIX KOJOB B MPOIECCE MEKKYJIbTYPHOIO B3ammojencTsus). Hacrosiume
PEKOMEHJIallMM ~ TpPHU3BaHbl  ONTHUMH3UPOBATh  CAMOCTOSITEIBHYIO  paloTy
00y4Jaromuxcst ¥ NOBBICUTH 3 (PEKTUBHOCTD Ay IUTOPHBIX 3aHSITHH.

Crpykrypa NPaKTHYECKOr0 3anATHA. OnTUMaTbHAS OopraHu3anus
npaktudyeckoro  3aHatus (90 MMHYT) BKIIOYAET  CICAYIOIIUME  ATallbl:
OpraHU3allMOHHBIH MOMEHT U peueBas pasMuHka (5—10 MUHYT), TpOBEpKa
nomartsero 3aaanus (10 MmunyT), padota ¢ npodeccHoHaIbHO-OPUEHTUPOBAHHBIM
TeKkcToM (20 MHHYT), pa3BUTHE HABBIKOB AHAOTHYecKod peun (15 MuHyT),
ayqupoBaHue wiu padora ¢ Buaeo (10 MUHYT), IUCKYCCHUSI MJIM MOHOJOTHYECKOE
Bbicka3piBaHue (10—15 MuHyT), MoJBEIEHHE WTOTOB M JOMalliHee 3agaHue (5
MUHYT). B 3aBUCHUMOCTH OT 1esiel 3aHSATHS BO3MOXKHBI BapuallMU: YBEIMUYEHUE
BPEMEHH Ha JHCKYCCUIO WM pPOJIEBYIO HWIPY, BBEICHHE JTala NUCBMEHHOMN
MPAKTUKU (COCTABIICHHE JICJIOBBIX MTUCEM, PE3IOME, KOHTPAKTOB).

PaGora mo Tpém BuaaMm peueBoil aesiTebHOCTH. UTeHue mnpodeccroHambHO-
OPUEHTHUPOBAHHBIX TEKCTOB IMpEANojaraeT TpU JTama: IMPEATEKCTOBBIN
(MpOTHO3UPOBAHUE  COJEPXKAHMS,  CHATUE  JIEKCMUECKMX  TPYAHOCTEN),
MPUTEKCTOBBIN (MOMCK MH(POpPMALMKU, OTBETHl HA BOMPOCHI) U MOCIETEKCTOBBIN
(mepecka3, aHHOTUPOBAaHUE, AUCKYCcCHsl). PEeKOMEH1yeMble TUIbI TEKCTOB: CTaTbH
u3 paenoBoil npeccel (PBK, KommepcanTs Ha aHIIIMICKOM $I3bIKE, MaTepHabl
Anpexc.HoBocTeil Mo 3xk0oHOMUKE M OU3HECy), 00pa3ilbl ACIOBOM JTOKYMEHTalUUU
(CV, KoHTpakThl, TUCbMa), TPO(PEeCcCHOHATbHBIE KEUCHI U3 MPAKTUKUA POCCHUICKUX
KOMITaHWWA. AyJIMpOBaHME pPa3BUBAET HABBIKM BOCHPUATUS YCTHOM pedyd Ha
npodecCHOHaNbHBIE TEMbl; PEKOMEHAYETCS MCIOIb30BaTh BHUICOKAHANIBI Ha
Rutube u Sugexc.Bumeo ¢ OusHec-IeKIUSIMH W HMHTEPBBIO, TMOJKACTHI Ha
Annexc.My3bIke U APYyrux pOCCUUCKHUX TUIaTGOpMax, a TaKKe 3alich BEOMHAPOB
poccuiickux OusHec-mikoa. [lucebmenHas peusr BiiItoyaeT Hamucanne CV u
CONPOBOJMTEILHOIO  IMHCHbMA, COCTaBJIEHUE  JEJIOBBIX MHCEM  (3ampoc,
npejiokKeHne, jkano0a), OoQOopMIIEHHE KOHTPAKTHBIX IMOJIOXKEHUH, BeIECHUE
JIeJIOBOM MEPEeNUCKU MO 3JEKTPOHHOW MOYTe, aHHOTHpPOBaHUE U pedepupoBaHue
npo¢eCCUOHANIBHBIX TEKCTOB.



KoMMyHMKATHBHAsI HANPaBJIEHHOCTb 3aHATHS. B paMkax JIUCIUTUIMHBI
UCTIONB3YIOTCS  caeayronme (opmbl paboThl. Jlumanorumueckas peyb: IUANOr-
paccmpoc,  auanor-moOyXaAeHWe, AWAIor-oOMeH  MHEHHSMHU  (Hampumep,
«CocraBpTe nuanor Mmexnay couckareaseM u HR-menemxepom», «Pa3zbirpaiite
NEPEeroBOpsl O II€HE KOHTpakTa»). MoHonornueckas peub: COOOIIEHHE,
MpE3eHTallds C BHU3yaJIbHOM MOJACPKKOW, MOHOJIOT-pacCykAeHUe (Hampumep,
«IToaroroBbTe coobIIeHHE O THIAX pe3toMey, «IIpeacTaBbre pe3yabTaThl aHAIM3a
pucKoB»). Jluckyccus: Kpyriblil cTon, nedarbl, MaHelbHas JUCKYCCUSl (TEMBbI:
«/IoJ>KHBI M KOMMIAHUM aJanTHPOBAaTh KOHTPAKTHI TOJI MECTHBIE KYJIbTYpPHBIC
HOPMBI?», «UTo BakHee B MexxayHapoaHoM Haivime: hard skills umu cultural fit?»).
[Ipy mnpoBeneHUMM  JAMCKYCCMM  PEKOMEHJYETCSl  Ha3HayaTh  MojiepaTopa,
pacnpenenartb poid (CTOPOHHHUK, OINIOHEHT, aHAJIUTHK), UCIOJIb30BaTh PEUEBbIC
KITUIIIE JUTS BRIPAYKEHUS COTJIACHs U HECOTJIACHSl.

@opMBbI KOHTPOJIA. Y CTHBIN OMPOC MOKET ObITh MHIUBUAYAIbHBIM (110 OUjIeTaM),
(GpoHTanbHBIM (OBICTPBIE BOMPOCHI BCEW TpyNIe) WM B3aUMHBIM (CTYIIEHTHI
OMpaluBalOT JApyr Apyra). IlucbMeHHBIE Ompoc  BKIIOYAET  JIEKCHKO-
rpaMMaTHYECKUE TECThI, IUKTAaHThl TEPMUHOB, IEPEBOJ MPOdeCCUOHANBHBIX (pa3,
3anojgHeHue tabnui U cxeMm. CooOuienue (3—5 MUHYT) JOKHO COAEpKaTh IJIaH
WIn ciaiinpl, He MeHee 10 mpodeccHOHaIbHBIX TEPMUHOB, OTBETHI Ha BOIPOCHI
aynutopun. PonieBble urpel SBISAIOTCA 3()(PEeKTUBHONW (OpMOM MOJEIMPOBAHUS
npodeccuoHanbHBIX cuTyanuil: cobecenoBanne (HR-menemxep u kanaunar),
neperoBopsl (nmocraBuk u3 Kutas u nokymarens u3 Poccum), obcyxieHue
KOHTPAaKTa (FOPUCT, MEHEIKEP, NHOCTPAHHBIA MapTHEP), pa3pelieHne KoH(IuKTa
U3-3a KyJBTYPHOTO HEIONOHUMAaHUA. AJITOPUTM pOJIEBOW WIPBI: IMOATOTOBKA
(pactipenenenue posieit, 5—7 MuHyT), pasbirpbiBanue (5—10 MuUHYT), aHanIU3 U
oOpaTHas cBA3b (5 MUHYT).

PaGora ¢ uHTepHeT-pecypcamMu U cjaoBapsiMu. J[Jiss caMOCTOSITETbHOM pabOThI
OOy4aronIMMCsi ~ PEKOMEHJIYETCSl ~ MCHOJb30BaThb  AJEKTPOHHBIE  CIIOBApH:
Anpexc.IlepeBoauuk (aHTIO-pyCCKUM MEpPEBOJ € MPUMEpPaMU U3 pPEAIbHBIX
tekctoB), ABBYY Lingvo (mpodeccuonansHbie TemaTuku), Multitran
(TeXHUYEeCKUM M JIeJIOBOM cloBaph), IIpoMmT (cucTtemMa MalmMHHOTO TEpeBOja C
(GyHKIMEN TioccapueB), a TaKKe OTpaciieBble cIoBapu Ha nopraie «['pamoTa.py».
[Tpu pabote co cioBapéMm ciieyeT NpoBepATh TPAHCKPUIILIMIO U TPOU3HOIICHUE (C
nomouibto ayauodynkuun SAunekc.IlepeBoguuka), oOpamaTh BHUMaHHE Ha
KOJUIOKALIMM, HMCIOJIb30BaTh IMPUMEPBI M3 KOHTEKCTa. VHTepHET-pecypchl s
camMoCToATeNbHON paboTel BKIouatoT Sunekc.Kapbepy (oOpasibl pe3tome u
CONPOBOJMUTENBHBIX IHMCEM, COBETBHI MO TPYAOYCTpOWCTBY), Anaexc.HoBoctu
(pa3nenbl «9kOHOMUKa» U «bU3HEC» I YTEHUS aKTyaJbHbBIX TEKCTOB Ha PyCCKOM
W aHTJIMMCKOM si3blkax), Rutube (BupeokaHasnbl ¢ OM3HEC-JICKIUSIMU U UHTEPBBIO
Ha aHTJIMACKOM s3bIKe ¢ cyOTuTpamu), OTKpbIToe 00pa3oBaHue (KypChl I€I0BOTO
aHTJIMHACKOrOo OT poccuiickux yHuBepcutetoB), OnlineTestPad (ynmpaxuenus u
TECTbl MO OM3HEC-JIEKCUKE), a Takxke cailTel ¢ obpasuamu CV, KOHTpPakToOB U
JIEJIOBBIX MHCEM HA PYCCKOM M AaHIJIMWCKOM $3bIKax. AJITOPUTM MOHUCKA



po(eCCHOHANTBHBIX TEKCTOB: MCIIOJIL30BAHUE KITIOYEBHIX CIIOB «business English
reading B2», «professional communication case study» B Snmexc.Iloucke; ms
BHJIe0 — NoucK Ha Rutube nnu Aunekc.Buneo no 3anpocam «OU3HEC-aHTIIMUCKUMA
nexuus», «business English presentation skillsy; s ynpaxHeHudn — 3ampocs
«nenoBoit anrnmiickuii  ympaxknenuss PDF», «business English vocabulary
€Xercises OHJIalH.

PexoMeHaanum mo OTAeJbLHBIM BHAAM padoThl. [lonaroroBka cooOmieHus wim
NpE3CHTAlMA BKIIOYACT CJCAYIONIME Iard: BBIOOp M COTJIACOBAHHUE TEMBI,
COCTaBJICHHE IJIaHa (BCTYIUICHUE, OCHOBHAS YaCTh, 3aKITIOYCHIE), TIO00D JIEKCUKH
(vuamMyM 10 mpodeccHoHANBHBIX TEPMHHOB), TIOJTOTOBKA BHU3YaJIbHBIX
MaTepuajoB, OTpaOOTKa MPOU3HOIICHNS U TaWMUHTA, BBICTYIUICHUE W OTBETHI Ha
BOTIPOCHL. KpuTepnu olleHKH COOOIICHHUS: TIOJTHOTA PACKPBITHS TEMBI, TEKCHIECKOE
pa3HooOpasne W TEPMHUHOJIOTHYECKAss TOYHOCTh, TpaMMaTHIECKass KOPPEKTHOCTD,
MIPOU3HOIICHWE W WHTOHAIMS, YMEHHE OTBEYaTh Ha BOMPOCHL. [l ydacTus B
JTUCKYCCUH PEKOMEHIYETCS HCIOJIb30BaTh PEUEBBIC KIHINE: BBICKA3BIBAHUE
MHeHus (In my opinion..., [ believe that...), cormacue (I completely agree..., That’s
a good point...), Hecornacue (I see your point, but..., I respectfully disagree...),
yrouneHue (Could you clarify what you mean by...?), komnpomucc (Perhaps we
could meet halfway...). [Ipu camocTosITeNPHON pabOTE C TEKCTOM CIICIYET: Mepes
YTEHUEM MIPOCMOTPETH 3ar0J0BOK U MOJ3ar0JIOBKH JUIsl TPOTHO3a COACPKAHUS;, BO
BpeMsl YTCHHS BBIICISATH HE3HAKOMBIE TEPMHUHBI, HO HE OTBJIEKAThCS Ha KaJa0e
CJIOBO; TMOCJ€ YTEeHHUs] BbIMUcaTh S5—10 KIIIOYEBBIX TEPMHUHOB C TIEPEBOJIOM,
COCTaBUTh 3 BOIPOCA MO TEKCTY, MEpecKa3aTh OCHOBHOE COJiep:kaHue (YCTHO WIIH
MMUCBMEHHO).

IoaroroBka K NMPOMEXKYTOYHOH aTTecTalMU. 3a4ET WIM HK3aMEH BKJIIOYAET
aexcuko-rpammaTudeckui tect (20 munyt, 30% oueHkH), 3aAaHUsl HA YTEHHUE C
nonnmanueM (15 munyt, 20% OIlLIEHKH), MOHOJOTMYECKOE BbBICKA3bIBAaHUE 10
ownery (3—5 munyT, 25% OIIEHKH), TUAJIOT WU JUCKYyccHto B mape (5 MunyT, 25%
orieHkH). [IpuMepHbIi TMepeyeHb BOMPOCOB K DK3aMEHY: THUIIBI PE3IOME€ M HX
MPEUMYIIECTBA; CTPYKTypa CONPOBOJAUTEIIBHOTO THChbMAa U  KYJIBTYpPHBIC
agantanuu; meton STAR u KynbTypHbIE KOJbI Ha COOECEIOBAHUU; KIIFOUYECBBIE
pa3zienbl TPYOOBOTO KOHTPAKTa; CTUJIM YIPABICHUS B MYJIbTUKYJIbTYPHBIX
KoMaHJax; rnocraHoBka SMART-1eneldi 1 KOMMYHHMKalLUsl PE3yJbTaTOB PHCKOB;
ATaIlbl IEPErOBOPOB U KYJIbTYPhl, ODUEHTUPOBAHHBIE Ha OTHOLICHHUS VS HA 3a/1a4y;
MEXIYHApOJHbIE KOHTPAKTHI: TPUMEHHMOE IMpaBo, (OpCc-Makop, apOUTpax;
STUKET [IeJIOBOM SJIEKTPOHHOW TNEPENUCKH; CTPYKTypa NPE3eHTAluu s
MEXIYHAPOIHOW ayIuTOpuH. s caMOCTOSTEIbHON MTOATOTOBKH PEKOMEHYETCS
COCTaBUTHh TIyioccapuii 1o Kaxaou Teme (20-30 TepMHHOB), 3amucaTh
MOHOJIOTUYECKOE BBICKA3bIBAHWE Ha JUKTOPOH [JII CaMOKOPPEKIMH, HaWTH
napTHEpa Uit OTpabOTKHU JUATIOroB, MCIOJIb30BATh TECTHI U3 YYEOHBIX MOCOOUI
JUTsl CAaMOTIPOBEPKU, PETYJIIPHO CMOTPETh BUIEO HA OM3HEC-TEMBI C CYOTUTpaMH Ha
Rutube nmn Sunexc.Busaeo.



Cucremaruyeckoe BBINOJHEHHE HACTOSIIMX PeKOMeHJaluil obecrieunBaer
dbopMupOBaHHE  YCTOMYMBBIX HABBIKOB  MPO(ECCHOHAIBHON  HMHOS3BIYHOM
KOMMYHHUKAIIUK, PAa3BUTHE MEXKYJIbTYPHOM KOMIIETEHIIMM M  YCIIECIIHOE
IPOXOXJACHUE MPOMEXKYTOUHOU arrectanuu. KiroueBbiMu (akTopamu ycmexa
ABJSIIOTCSL  PETyJsApHAas  A3bIKOBAas  IPAaKTHKA, AKTUBHOE  HCIIOJb30BAaHUE
AyTEHTUYHBIX MATE€pPUAIIOB M JJIEKTPOHHBIX pecypcoB (B IEPBYIO OdYepenb
cepBUCOB SHIEKca), a Takke pedekcrs coOOCTBEHHOro Iporpecca.

8. YueOHas JquTepaTypa U pecypchbl HHGOPMALMOHHO-
TeJeKOMMYHUKAIMOHHOU ceTu HTEpHeT

8.1. OcHoBHas nuTeparypa

1. Apxuno, A. B. Business English / [lenoBoii aHriuiickuii : y4eOHO-
Metoauyeckoe mocooue / A. B. Apxunos, M. A. [lpuxkenko, E. }0. KocTiokoBuu.
— Mocksa : U3garensctBo MUCU — MI'CY, 2023 — 44 ¢. — ISBN 978-5-7264-
3321-9. — Tekct AIIEKTPOHHBIH. —
URL.: https://znanium. ru/cataloq/document’)ld 462573

2. YBapoB, B. . Aurnwmiickuii s3bIKk ais skoHOMECTOB (A2-B2). English for

u3., nepepadb. u gon. — MockBa : U3zmarensctBo FOpaiit, 2025. — 393 ¢. —
(ITpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-09824-2. — Tekcer
anextponHbiii. — URL.: https://web?2.urait.ru/bcode/560779

3. T'epacumoB, b. U. Business English for students of economics = [lenoBoit
AQHTJIMUCKUM JIJIs1 CTYI€HTOB-DKOHOMUCTOB : yueOHoe nocobue / b. U. I'epacumos,
O. A. I'nuBenkoBa, H. A. I'yauna [u np.] ; mog obmi. pea. M. H. MakeeBoit.
m3a. — MockBa : ®OPYM : UHOPA-M, 2023. — 183 c¢. — (Bricuiee
oOpaszoBanme: bakamaBpuar). — ISBN 978-5-00091-116-7. — Tekct
anekrpornbiii. — URL: https://znanium.ru/catalog/document?id=435756

8.2 JlononmHuTENbHAS JINTEPATYpA:

1. 'amoBa, O. JI. Anrnmiickuil s3pik. Business English: nenoBoit anrnuiickuii :
yaeonoe nocodbue / O. JI. 'amoBa. — Boponex : Bopounexckuii nactutytr ®CHUH
Poccun : M3znarenbcko-nmonurpaduuecknii nentp «Hayunas kaura», 2019. — 84
c. — ISBN 978-5-4446-1332-0. — Tekcr : DJIEKTPOHHBIA. —
URL.: https://znanium.ru/catalog/document?id=357026

2. Kocapera, T. B. MexayHapoiHblii koMmMepueckuii KoHTpakT. CocTaBiieHUE |
nepeBoa. AHrnmuickuil s3bIK : yyeonoe nocooue / T. B. KocapeBa. — Mocksa :
Jlenann, 2017. — 110 ¢. — ISBN 978-5-9710-3976-1. — TekcT : 37€KTPOHHBIN.
— Jloctyn u3 ObC «Jlanby (110 moanucke).

3. JleGeneBa, A. A. AHrmiickuil s3bIK Mg OpUCTOB. [IpennmpuHUMAaTENbCKOE
npaBo. [lepeBos KOHTPaKTOB : yueOHOe mocobue / A. A. JlebeneBa. — Mockaa :



https://znanium.ru/catalog/document?id=462573
https://web2.urait.ru/bcode/560779
https://znanium.ru/catalog/document?id=435756
https://znanium.ru/catalog/document?id=357026

FOHUTU-JTIAHA, 2022. — 231 c¢. — ISBN 978-5-238-01928-4. — TexkcT :
anextporHsiid. — URL: https://library.bmstu.ru/Catalog/Details/IPRBooks/123378
4. IHOCTpaHHBIN SI3BIK JEJIOBOTO U TPO(PECCHOHATEHOTO OOIIEHUS: METOANIECCKUE
PEKOMEHIallMY IO OPTaHU3aIMU CaMOCTOATENbHON paboThl 00yvaromuxcs 1-ro
Kypca IporpaMMbl MarucTpaTypbl HanpaBieHUs ToAroToBku 38.04.04
["ocynapcTBeHHOE M MYHUITMTIIAIBHOE yIpaBlieHHe, Bcex (opM o0yueHus /
Hounenxuit punuan PAHXul'C, Kadgenpa nnoctpanHbIxX s136IK0B ; cocT. H.A.
HoBorpanackas-Mopckasi. — Jlonenk : Jdonernkuii punuan PAHXul'C, 2026. — 45 c.

8.3. HopmatuBHbIe paBoOBbIE JOKYMEHTHI M MHAs MPaBOBasi HHPOpMaIus
He ncnonp3yrores
8.4. UnTepHeT-pecypcesl

Hayunas 6ubmmoreka PAHXul'C https://lib.ranepa.ru
Hayunas snexrponnas 6ubnmoreka « KUBEPJIEHMHKA»
https://cyberleninka.ru

9bC «JIAHb» https://e.lanbook.com

9bC «(3HAHUYM» https://znanium.ru

9bC «SOCHUM» https://sochum.ru

9. MartepuajibHO-TeXHMYeCKas 0a3a, MH(POPMAIlMOHHBIE TEXHOJIOTHH,
NMporpaMmmMHoe odecnevyenre 1 UHGOPMAIMOHHBbIE CIIPABOYHbIE CHCTEMbI

I[I/ICI_II/IHJ'II/IHa noaacpiKkaHa COOTBCTCTBYIOIMMHA JINIICH3UOHHBIMHAU
MIpOrpaMMHBIMHU IIPOAYKTaMH, B TOM 4YHUCJIIE OTCUYECTBECHHOI'O
npousBoacta: Libre Office (nmuuensus Mozilla Public License v2.0.) 7-Zip
(munensuss GNU Lesser General Public License) AIMP (nunensust LGPL v.2.1)
STDU Viewer (freeware for private non-commercial or educational use) GIMP
(munensuss GNU General Public License) Inkscape (mumensus GNU General
Public License), OC Linux.

Jlst mpoBeneHust y4eOHBIX 3aHSATHH, MPETyCMOTPEHHBIX 00pa30BaTeIbHOMN
POrpamMMOi, 3aKperyIeHbl ayIUTOPUH COTJIACHO PACHHUCAHUIO0 YYEOHBIX 3aHSATHU:
pa60qee MECTO ImpernogaBaTciii, HoCaa0O4YHbIC MecTa o KOJINYCCTBY
oOydJarommxcs, 10cka MeJoBas, MePCOHAbHBIA KOMIBIOTEP C JIMIIEH3UPOBAHHBIM
MPOTrpaMMHBIM O0eCIieueHrEeM OOIIEero Ha3HAuYeHUsI, MYJbTUMEAUNHBIN TPOCKTOP,
MYJIbTUMEIUNHBIN DKPaH.


https://library.bmstu.ru/Catalog/Details/IPRBooks/123378
https://sochum.ru/

