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1.

Ilepedyens MUIAHMPYeEMBbIX Pe3yJIbTATOB 00y4YeHHs M0 TUCHUILINHE,
COOTHECEHHBIX C IVIAHMPYEMBbIMHU pe3yJIbTaTaMH 0CBOCHHS 00pa30BaTeIbHOM
NPOrpamMMmblI

JucuuniavHa
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AHAITUTAYECKO
ro
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IIEeATEIbHOCTH
OpraHu3aIuu

I1K-1.3

I'oToBHUT 3ampock! B
OpTaHbI BIACTH U
0o0lLIIeCTBEHHBIE
OpTraHU3aIuN

[1K-1.3. 3-1 3naem
BHYTPEHHIOIO U
BHEIIHIOIO MTOJIUTHKY
OpTraHHU3aIHH;

1IK-1.3. V-1 Ymeem
[paboTtatb C
KOMITBIOTEPOM,
MCII0JIb30BaTh O(PUCHBII
MaKeT;




IK-1.7 I'otoBut noxyments! [[IK-1.7. 3-1 3naem

JUIs 3aKIIFOYEHUS BHYTPEHHIOIO U
COTJIAIICHUM O BHEILHIOKO ITOJINTUKY
COTPYAHHUYECTBE OpraHu3aluy,

IIK-1.7. V-1 Ymeem
[paboTaTh C
KOMIIBIOTEPOM,
MCII0JIb30BaTh O(UCHBII
aKeT.

2. O0beM 1 MeCTO IMCUMILTHHBI (MOYJIf1) B CTPYKTYpe 00pa3oBaTe/IbHOM
NporpaMMmbl

OO01muit 00bEM TUCLUIUINHEL:

2,00 3.e.,72 ak.4ac

KoHnrtakTHass paboTta 00yyaromuxcsi ¢ IpenojaBareiieM MO BUAAM YYEOHBIX
3aHATHI: 24 aKk.9ac Ha KOHTaKTHYIO paOoTy ¢ MpernoaaBaTesieM, U3 HUX 8 ak.4ac Ha
jexiuu U 16 ak. yac Ha mpakTU4eckue 3aHATHS. 44 ak.9ac Ha CaMOCTOSATEIbHYIO
paboTy 00ydJarouuxcs.

b1.B.01.04  TaiimMm-MeHE)KMEHT M  CaMOOpraHu3aIus  PYKOBOIUTEISA
peanusyeTcs Ha 3-eM Kypce B 6-M ceMecTpe MocCiie U3yueHus JUCITUTUINH:

- JlemoBble KOMMYHHUKAIIMHU B yIIPaBJICHUH;

- Oduc-MeHeHKMEHT.




3. Conepxxanne U CTPYKTYpPa AMCUHUILIMHBI (MOXYJIA)

3.1. CtpykTypa AUCHUIUIMHBI (MOJTYJISI)
Ounas ¢hopma obyuenus

Nen/m | HaumeHnoBaHnue O0beM IMCHHMIIMHBI, AK.YAC ®opma
TeM U (WJIH) BCEI'O KonTakTHasi padora 00y4armmxcs CamocTrosiTesibHASE TeKyLIero
pas3ziesioB C penofasaTejieM 0 BUAM Y4eOHbIX 3aHATHIT padora KOHTPOJIA
Ilepuona TeopeTnyeckoro 00y4eHus Ilepuon ycneBaeMoCTH,
NPOMEKYTOYHOU MPOMEKYTOYHOM
arTrecTaluu aTrecTauuu
(ceccun)
3ansaTus 3ansTusn UK | KCP | KD Kar | K | CPxp | CP3k Cp
JIEKIIMOHHOTI'0 CeMHHAPCKOro TIK | 0
THIIA THIIA H
JI BJ JIP 113 T
p
0
J
b
PA3JAEJI 1. IMATHOCTUKA BPEMEHU 1 TEXHOJIOT'UA ITOAT'OTOBKHU 3AITPOCOB
Tema [InanupoBanue Hoxnan,
1.1. paboyero JHs TectupoBanue
PYKOBOIUTEIS C
y4ETOM
BHEHINHEX 10 2 0 0 2 0 0 0 0 0 0 6
KOMMYHUKAaIIH
u
JIOKYMEHTaIMOH
HOTO
olecrnieuyeHus




Tema AHanus norepb TectupoBanue,
1.2. BPEMCHH IIpH KOHTpOJILHOG
UH(POPMALIMOHH 3a/laHue
oM 10 2 0 0 2 0 0 0 0 0
B3aUMOJICUCTBU
uc
OpraHu3aUSIMH
Tema Texuomorus TectupoBanue,
1.3. ObIcTpOit KonTposnbHoe
IIOJITOTOBKHU 3ajaHme
3ampoca B OpraHbl 10 2 0 0 2 0 0 0 0 0
BJIaCTU U
0O0I11eCTBEHHBIE
OpraHu3alNu
Tema Camoopranusanu TectupoBanue,
1.4. s pyKOBOJIMTEIIS KonTposbHoe
npit cGope 10 [ 2| o 0 2 | o | o | o 0 0 sanasme
WHGOPMAIUH IS
3aMpOCOB U
CorJlali€HNuu
PA3JIEJI 2. UTHCTPYMEHTBI YIIPABJIEHYECKOU SOOEKTUBHOCTHU
Tema JlopoxHas kapTa TectupoBanue,
2.1 MOJITOTOBKHU KontponbHoe
COTJIAILIEHHUS O 8 0 0 0 2 0 0 0 0 0 3a/1aHue
COTPYAHUYCCTBC!:
ATaIbl, CPOKH,
KOHTPOJIb
Tema HenerupoBanue TectupoBanmue,
2.2. Y KOHTPOJIb IIPH KonTpoasHoe
[IOJITOTOBKE 8 0 0 0 2 0 0 0 0 0 3aJlaHue
3arpocoB U
COTJIAIICHU I
Tema D¢ dexTuBHaAsT TectupoBanue,
2.3. pabota c 6 0 0 0 2 0 0 0 0 0 KonTponsHoe
o(pHCHBIM 3aJjaHKe




ITaKCTOM KakK
OCHOBa
caMOoOpranui3aln
nun

Tema
2.4

Taiim-
MEHEIKMEHT
MHOT'033Ja4qHOC
THU: 3apPOCHI,
COrIalleHus,
MMOJIMTHKA
OpraHu3aIu

TectupoBanue,
KontponsHoe
3a/1aHue

[Ipomexyrounas
aTTecrauus

3adeT ¢ OIEHKOH

Hroro

72

16

44

HCHOJZbB’yQMblé COKpauwienus.

JI — nexkuuu - 3aHATHSA, IpeyCMaTPHUBAIOIINE IPEUMYIIECTBEHHYIO Nepeady yueOHoH nHpopManuy o0ydaromumMes [earorndecKuMI paOOTHUKaMU OpPTaHMU3aINy U (WIIH) JIHIaMHU,

MPpUBJICKAaCMbIMHU OpFaHI/ISaHHeﬁ K pcajin3annu O6paBOBaTeHLHHX IporpaMm Ha UHBIX YCJ'IOBI/IHX,).

BJI

JIP — nabopaTtopHbie pabOThI.

113 — mpakTHueckue 3aHsIThA (32 UCKITI0YeHHEM J1ab0paTOpHBIX paboT).
UK — unauBHIyalIbHbIE KOHCYJIBTAIUH.

KCP — KOHTpOJIB CAMOCTOSTENBEHOM paboThI

K3 — xoHCynBTaLINN TIEpE]] 3K3aMEHOM

— BHUJIEO JIEKIIUH.

Kattok — koHTaKkTHast paboTa Ha aTTECTAIHMIO B MIEPUO/T IK3aMEHAIMOHHBIX CECCUI

CPxp — camocrosTenbHast padoTa Ha IMOJrOTOBKY KypCOBOM paboThl/ KypcOBOTO MPOEKTA.
CP»k — camocTosiTenpHas paboTa Ha HOATOTOBKY K K3aMEHY.

CP — camocTosTeIbHAS pa60Ta B CEMCCTPE HA NOATOTOBKY K y‘Ie6HBIM 3aHATHUAM.




3.2. CoaepxkaHue TUCIUILIUHBI

Pasznen 1. /luarHocTHKA BpeMeHH M TEXHOJIOTHA NMOATOTOBKH 3alIPOCOB

Tema 1.1. IlnanupoBanue pado4ero AHA PYKOBOAMTEJNS C Yy4eTOM
BHEIIHMX KOMMYHUKAIU M JOKYMeHTaluoHHoro odecneyenns. I1K-1.3, ITK-
1.7

CyIIHOCTh U 3HaUY€HUE IJIAHUPOBAHUS pabOYero BpEMEHH B JIEATEIbHOCTH
pykoBogutensa. IlpuHUMIBI M METOAbl  IUIAHUPOBaHUS  (XPOHOMETpAXK,
IPUOPUTETHI, MaTpULla DH3eHXayspa). YUeT BHEIITHUX KOMMYHUKAIMN (BCTpeuH,
NEPEeroBOphl,  TelAeQOHHbIE 3BOHKM) TIPU  COCTaBJICHMM IUIaHA  JHS.
JlokyMeHTarmoHHoe obecrieueHue kak (aktop 3¢(HEKTUBHOTO TUIAHUPOBAHMS:
paboTa ¢ BXOASIIMMU/UCXOIAIIMMU JTOKYMEHTaMH, Pe3epBUPOBAHIE BPEMEHH Ha
ux oOpabotky. Mcnonp3oBanue o¢ucHoro nakera (KajJeHAapu, HallOMUHAHMS,
3aJjauM) JJIs1 IUTAaHUPOBAHMSL.

Tema 1.2. AHanu3 mnoTepb, BpeMeHM NpPU HHEPOPMALMOHHOM
B3aumojeiicreuu ¢ opranuzanusavu. INK-1.3

[lonsiTue «morjmotureneid BpeMeHW» (XpoHO(paroB) B JIE€ATEIbHOCTH
pykoBoautens. Knaccudukanuss notepb BpEMEHH MPU MOJATOTOBKE 3allPOCOB U
MIOJIy4YE€HUU OTBETOB OT OPraHOB BJIACTH M OOILECTBEHHBIX OpraHu3anuii. MeToasl
ydeTa M aHayim3a 3arpaT BpeMeHu ((ororpacdus padouero ans, camodororpadus,
XpOHOMETpaxK). BbIsiBiIeHNE y3KHX MECT B MH(POPMAIMOHHOM B3aMMOJCHCTBUHU.
Hcnonp3oBanue o(pucHOro Nmakera Jiyisl yueTa U BU3yaiu3alil BpEMEHHBIX 3aTpart.

Tema 1.3. Texnos1orusi ObICTPO¥ NOATOTOBKH 3aIPOCA B OPTraHbI BJIACTH
U o0mecTBeHHbIe opranu3anuu. ITK-1.3

CtpykTypa U coaepkanue o(ULIHAIBHOTO 3anpoca. TUNoBbie MAOIOHbI U
QITOPUTMBl  TOATOTOBKM  3ampoca. Ilpuembl  yckOpeHus  IOATrOTOBKHU:
UCIIOJb30BaHUE pPAaHEe COCTABIEHHBIX JIOKYMEHTOB, MOXYJBHBIA IIPUHLINIIL,
aBTOMATHU3ALMs C MOMOIIBI0 OPUCHOTO nakeTa. KOHTposib CPOKOB MOATOTOBKHU U
OTHPABKH 3ampoca. BHyTpeHHS M BHEWIHSS MOJUTHKA OPTaHU3allMd KaK OCHOBA
COJIEpKaHMS 3arpoca.

Tema 1.4. Camoopranusanusi pyKkoBoauTesss npu coope uagopmanum
nJ1s1 3anpocoB U corsamenuii. ITK-1.3, TTK-1.7

Meroapl  camMOOpraHU3AIUU: CAMOMECHEI)KMEHT,  TalM-JIOTUCTHKA,
opranuzanust pabodero mpoctpanctBa. llpuemsl >ddexTuBHOrO  CcOHOpa
uH(OpMAIMUM W3 BHEIIHUX M BHYTPEHHHUX MCTOYHMKOB. CucremMarusainus u
XpaHeHue coOpaHHOM MHGOpMaIMK (IEKTPOHHbIE U OyMakKHbIE apXUBbI, 0a3bl

nanHbix). Mcnonp3oBanue O(QUCHOTO Makera AJis COPTHUPOBKH, (PUIbTpauu U
9



noucka uHGopmanuu. Kpurepun mosHOTHI, TOCTOBEPHOCTU U CBOEBPEMEHHOCTH
uH(bOpMaIK AJIS 3a[IPOCOB U COTJIAIICHUH.

Pazgea 2. MHCTpyMeHTHI yipaBJieHYecKo# d(ppekTHBHOCTH

Tema 2.1. Jlopo:kHasi KapTa NOATOTOBKHM  COIVIAIIEHUSI O
COTPYAHHYECTBE: ITANbI, CPOKHU, KOHTPOJb. ITK-1.7

[TonsiTe nOpOXHOM KapThl (MIaH-rpaduMka) MOATOTOBKM COTJIAIIEHUS.
OcCHOBHBIE 3Tamnbl: MHULIMALKA, cOOp HHQOpPMAIMM, COIVIACOBAHUE IPOEKTA,
noanucanue, perucrpanus. OnpeneseHne CpokoB IO KaKIOMY 3Tally C YYETOM
BHEUIHUX W BHYTPEHHHUX (akTopoB. KOHTpOJBHBIE TOUKM U MEXaHU3MBI
MOHMTOPHUHIA BBINOJHEHUS. Busyanmuzanus [OpPOXKHONW KapThl CpEACTBAMHU
oducHoro nakera (quarpammsel ['anTa, TaOIUIIBI, KAJICHIAPH).

Tema 2.2. JleierupoBanne U KOHTPOJIb NMPHU NMOATOTOBKE 3alIPOCOB U
coraamennii. I1K-1.3, IIK-1.7

CynHoCTb M IPUHIUIIBI IEJIETUPOBAHKS TOJIHOMOYHNA. YTO MOKHO U HYKHO
JIEJIETUPOBATh NP MOATOTOBKE 3allpOCOB M coryameHui. [IpaBuna nmoctaHoBKH
3amay  nomuuHeHHbIM (SMART-kputepuun). @dopmbl U METOABI KOHTPOJIS
UCITOJIHEHHUS (TEKYLIUH, MPOMEKYTOUHBINA, UTOTOBBIN). Mcnosib3oBanue oprucHoro
NaKeTa JJisi OpraHu3aluy KOHTPOJIA (3a7aud, OOIIMe KajeHAapy, HallOMUHAHUA,
TPEKUHT TIOPYYECHHI).

Tema 2.3. IpdexTnBHass padoTa ¢ 0PUCHLIM NAKETOM KAK OCHOBA
camoopranuzaunuu. I1K-1.3, ITK-1.7

O0630p BO3MOXHOCTEH O(GUCHOrO Takera (TEKCTOBBIM PEIAAKTOP,
AJIEKTPOHHBIE  TaOJWIlBl, TporpaMMa  Mpe3eHTallMid, oOpraHaiizep) s
MJIAaHUPOBaHUS U yueTa BpeMeHu. [Ipuembl yckopeHus: paboThl: CTUIIN, 111a0JI0HbI,
aBTOTEKCT, Tropsiure KjaBuiu. OpraHuzaius JUYHOW MH(OOPMALIMOHHOW CPEJIbl:
CTPYKTypa  TamoK, HWMEHOBaHWEe  (ailjloB, pe3epBHOEC  KOMUPOBAHHUE.
Hcnonb3oBanue 00Ja4HBIX CEPBUCOB JJIA JOCTYIA K JOKYMEHTaM U COBMECTHOMU
paboTHI.

Tema 2.4. TaiiM-MeHeI:KMEHT  MHOI03aJa4YHOCTH:  3alpocChl,
coryiamenus, noaurTuka opranmsanuu. IK-1.3, IIK-1.7

DeHOMEH MHOT033/Ia4HOCTH B pabOTE PYKOBOJAUTEIISA: TUIFOCHI U MHUHYCHI.
[Ipuembl ympaBieHUSI MHOT033JayHOCTBIO: NPUOPUTE3ALHUs, TPYIIUPOBKA
OJIHOTUIIHBIX 33]1a4, NEPEKII0YEHNE BHUMAHNSA, MUHUMHU3aLUs OTBJICYECHUI. YUeT
BHYTPEHHEN M BHEUIHEH MOJMTHKU OPraHU3alUU MPU PACTIPEACICHUN BPEMEHU
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MEXIy MapauiebHbIMU 3aJladaMu (3alpochl, COTJIAlIeHUs, TeKyulas padoTa).
[lpakTrueckne  WHCTPYMEHTHI  O(PHCHOrO  makeTra  Juisi  YIpaBJIeHUS
MHOT033/Ia9HOCTBIO (CITUCKH eI, TeTH, KATETOpUH, GUIBTPHI).

4. Tunsl OOCHOYHBIX MATCPHUATIOB, ITOKA3AaTCIIN U KPUTCPUHN OLICHUBAHHA

4.1. Ouenounble Marepuasnibl 1o jgucnuuimHe b1.B.01.04 Taiim-
MEHEI)KMEHT U CaMOOPTaHU3aLMs PYKOBOAUTENS BXOJAT B COCTaB OLIEHOYHBIX
MaTepuayioB Mo oOpa3oBarenbHON mporpamMme. COBOKYIMHOCTh OIICHOYHBIX
MaTepHaloB MO BCEM JHUCLUIUIMHAM (MOIYJIIM) OOpa3oBaTENbHOM MPOrpaMMBbI
cocTaBisoT (hoH orieHOoUHBIX cpeAcTB (naee — DOC). POC ucnons3yercs mpu
MIPOBEJECHNUN TEKYIIETO KOHTPOJS YCIIEBAEMOCTU U MPOMEKYTOUHOU aTTECTAlUU
o0yuyaroluxcs ¢ LeJbI0 OLICHUBAHUS JOCTHKEHHS 00YJarOIIUMHUCSA TUIAHUPYEMBIX
pe3ynbTaToB O0yUYEHUS.

4.2. ®OC pa3paboTaH Kak KOMIUIEKC MPOBEPOUHBIX 3aJJaHUN Pa3IUYHOTO
TUIIa U YPOBHS CJIOXHOCTH, BKJIFOUAE€T KPUTEPHUH U IIKAJIbI OLEHUBAHMS, a TAKXKe
«KITH0YM» paBuiIbHBIX 0TBETOB. DOC (hopmupyeTcs Kak OTAENIbHBIA JOKYMEHT U
XpaHUTCA B DJIEKTPOHHOM BuAe, noctyn kK @OC npenocTtaBieH OrpaHU4EeHHOMY
KpyTy JIUII.

4.3. JInst caMoCTOSITENIbHON paboThl OOydaroluMXcsl MpH MOATOTOBKE K
TEKyIIEMY KOHTpPOJIO yCIIEBAEMOCTU U MPOMEKYTOUHOM aTTeCTallMd B pabounx
porpamMmax JUCLUUILIMH pa3MELICHbl TUIIOBBIE IPOBEPOYHBIEC 3aJaHUs, KOTOPBIE
MOXHO YCIIOBHO pa3leliuTh Ha 3aJlaHus 3aKpbhITOro, KOMOMHUPOBAHHOTO U
OTKPBITOTO THIIOB.

3amaHus 3aKpHITOTO THUIMA — 3TO TECTOBBIE 3aJIaHUSI, B KOTOPBIX KaKJIbIi
BOIIPOC  COIMPOBOXKJAETCS TOTOBBIMU BAapUaHTaMH OTBETOB, W3 KOTOPBIX
HEO0OXOMMO BbIOpaTh OJJMH WM HECKOJIBKO MPaBUIIBHBIX.

3amaHusi KOMOMHUPOBAHHOIO THMA — 3TO TECTOBBIE 3aJaHMs, B KOTOPBIX
KQK/JbI BOIPOC CONPOBOXAAETCS TOTOBBIMU BAPUAHTAMU OTBETOB, U3 KOTOPBIX
HEOOXOJIMMO BBIOpATh OJWH WJIM HECKOJIbKO MPAaBWIBHBIX U OOOCHOBaTh CBOM
BBIOOD.

3amaHusl OTKPBITOTO TUIA — 3TO 3a/IaHUsI, B KOTOPBIX HA KaXIbI BOIMPOC
JIOJIKEH OBITh MPEAJIOKEH Pa3BEPHYThII 000CHOBAHHBINA OTBET.

B 3aBucuMOCTM OT THNA 3aJaHdAs PEKOMEHIOBAaHbI OINpEIECICHHASA
MIOCJIEOBATEIBHOCTD BBIITOJIHEHHS U CHCTEMA OLICHUBAHUS BBIIIOJIHEHUS 3a1aHHUM.
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4.4, Tumnbl BaﬂaHHﬁ, COCHAPHH BBIIIOJIHCHUA, KPUTCPHUN OICHHUBAHUA

TUIT 3ATAHUA NMHCTPYKLIMA CHEHAPHU BBIIIOJIHEHUA KPUTEPMM OUEHMBAHUA
3azaHue 3aKpbhITOro IIpounTaiite TeKcr, 1. BHMMAaTeIpHO IPOYUTATH TEKCT 3aJaHKsI U TOHATD, OtBeT cunTaeTcst BEpHbIM, €CIH
TUIIA C BEIOOPOM BbIOEpUTE YTO B KQYECTBE OTBETA OKUJAETCS TOJIBKO OJIUH U3 MPaBUIBHO yKa3aHa [udpa wiu

OJITHOTO MPABUIBHOTO
OTBETa U3 HECKOJIbKHUX
BapHaHTOB
MPEAJIOKEHHBIX

HpaBI/IJ'IBHHﬁ OTBECT

MPeIJI0KEHHBIX BAPUAHTOB.

2. BHUMaTenbHO MPOYUTATh IPEJIOKEHHBIE
BapUaHTHI OTBETA.

3. BeiOpars OJJ1H BEPHBIil OTBET.

4. 3anucatb TOJIBKO HOMEp (Uu OYKBY) BHIOPAHHOTO
BapuaHTa OTBeTa (Hanpumep, 3 wiu B).

OykBa

3a,Z[aHI/Ie 3aKpPbITOI'O
THUIIa HA YCTAHOBJICHHC
COOTBCTCTBUA

IIpounTaiite TEKCT U
YCTaHOBUTE
COOTBETCTBHUE

1.BHUMaTenbHO NPOYUTATH TEKCT 3aJJaHUs U MTOHATb,
YTO B KQUECTBE OTBETA OXKHUIAIOTCS MaPhI DJIEMEHTOB.
2. BHuMaTenpHO mpouuTaTh 00a CIUCKa: CIUCOK 1 —
BOTIPOCHI, YTBEP)KACHHS, (DaKThI, TIOHSATHS U T.1.;
CIHMCOK 2 — YTBEPXKJICHUS, CBOUCTBA OOBEKTOB U T.[.
3. ConocTaBUTh IEMEHTHI CIIUCKa | ¢ AeMeHTaMu
crnMcka 2, chopMHpPOBATh aphl IEMEHTOB.

4. 3anucarb nonapHo OykBbI U HUGDPHI (B
3aBHCUMOCTH OT 3a/laHHsI) BApUAaHTOB OTBETa
(manpumep, Al unu b4).

OTBeT cunuTaeTcs BEPHbIM, €CIIU
NPaBUIBHO YKa3aHbI UPPbI WIH
OYKBBI

3ajaHue 3aKpbITOrO
THIIA C BBIOOPOM
HECKOJIbKHX
IMpaBUJIbHBIX OTBCTOB
13 HECKOJIBKUX
BapHaHTOB
MPEeAJIOKEHHBIX

[IpounTaiite TEKCT,
BbIOEpUTE
MPAaBUJILHBIE OTBETHI

1. BHMMaTenpHO MPOYUTATH TEKCT 3aJaHHsI U MTOHATD,
YTO B KaYECTBE OTBETA OKUAAECTCSA HECKOJIBKO
IIPaBWIBHBIX OTBETOB U3 MPENJIOKEHHBIX BAPUAHTOB.
2. BHUMaTenpHO MPOYUTaTh NPEATIOKEHHBIE
BAapUaHT-ThI OTBETA.

3. BoiOpaTh HECKOJIBKO PABUIIbHBIX OTBETOB.

4. 3anucatb TOJIBKO HOMepa (WK OYKBBI)
BBIOpAHHOT'O BapuaHTa oTBeTa (Hampumep, 1 4 umu A
D).

OTBeT cunuTaeTcs BEPHBIM, €CITU
MPAaBUIBLHO YCTAHOBJICHBI BCE
COOTBETCTBUS (ITO3ULMU U3
OJIHOTO CTOJIOIA BEPHO
COIIOCTABJIEHBI C O3ULIUAMHU
JIPYTOTO)

3ajaHue 3aKphITOrO
TUIIA HA YCTAaHOBJICHUE

[IpounTaiite TeKCT U
YCTaHOBUTE

1. BHUMaTEnbHO MPOYUTATh TEKCT 3alaHUA U
MOHSTh, UTO B KAUECTBE OTBETA OXKUJIACTCS

OTBeT cunTaeTcs BCPHBIM, €CJIHU
IIpaBHUJIbHO YKa3aHa BCA
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IIOCICI0BATCIBHOCTHU

IIOCICI0BATCIIBHOCTD

II0CJIEZIOBATEIBHOCTD AJIEMEHTOB.

2. BHumarensHO MPOYUTATh NMPEATIOKEHHBIE
BapUaHTHI OTBETA.

3. [ocTpouts BEpHYIO MOCIEIOBATEILHOCTD U3
MIPEITIOKEHHBIX 3JIEMEHTOB.

4. 3anucarb OyKBBI/IIUQPHI (B 3aBUCUIMOCTH OT
3aJlaHusl) BAPUAHTOB OTBETA B HYKHOU
rocienoBareabHOCTH (Hanpumep, BBA nam 135).

MOCTIeI0BATEIBHOCTD LU(P

3anganue
KOMOMHHUPOBAaHHOTO
THUIIA C BBIOOPOM
OJTHOT'O TIPaBUIIBHOTO
OTBETa U3
MPEUIOKEHHBIX U
000CHOBaHHEM BEIOOpA

[IpounTaiite TEKCT,
BBIOEpHTE
MPaBUWIbHBIA OTBET U
3aMUIIUTe
apryMEHTHI,
00OCHOBBIBAIOIITNE
BBIOOp OTBETa

1.BHUMaTENbHO IPOYNTATH TEKCT 3a/IaHUSI U TIOHSATH,
YTO B KAYECTBE OTBETA OXKUAAETCS TOJIBKO OJIUH U3
MPEUIOKEHHBIX BAPHAHTOB.

2. BHUMaTenpHO MPOYUTATh MPEATIOKEHHBIE
BapHaHTHI OTBETA.

3. BeiOpaTh 0JIMH BEpHBI OTBET.

4. 3anucatb TOJIbKO HOMEp (Ui OyKBY) BHIOPaHHOTO
BapHaHTa OTBETA.

5. 3anmcars apryMeHThl, 000CHOBBIBAIOIINE BBIOOD
oTBeTa (Hampumep, 4 TEKCT 000CHOBaHUS).

OTBeT cunTaeTcst BEpHbIM, €CIIH
IpaBWIbHO YKa3aHa ludpa niu
OyKBa U MPUBEIECHbI
KOPPEKTHbIE apTyMEHTHI,
UCIIOJIb3yEMbIE IIPU BBIOOpE
oTBETa

3a/ilaHue OTKPBHITOrO
TUIA C Pa3BEPHYTHIM
OTBETOM

[IpounTaiite TeKCT U
3aUIINTe
pa3BEpHYTHIN
000CHOBaHHBII OTBET

1. BuumarennpHo MpoYnTaTh TCKCT 3alaHUA U ITOHATH
CYTh BOITpOCa.

2.Ilponymathb JIOTUKY U MOJHOTY OTBETA.

3.3anucaTh OTBET, UCIOJIb3YS YETKHE KOMIIAKTHBIE
(hOpMyIHPOBKH.

4.B ciydae pacueTHOM 3a7auu, 3aMucaTh pelieHue u
OTBET

OTBeT cunTaCTCS BEPHBIM:
1. OtcyTcTBUE paKTHUECKUX
OIHOOK.

2. PackpriTe o6beMa
HCMOJIb3YEMBIX OHSATHI
(moxHOTa OTBETA).
3.0060CHOBaHHOCTb OTBETA
(Hanmu4Ke apryMeHTOB).

4. Jlornueckas
MOCIIeZIOBATEILHOCTD
M3JIaraeMoro Marepuara.

13



45. OOmias 1mKanda OLUEHUBAHUS PE3YJNbTATOB TEKYIIEr0 KOHTPOJIS
YCIEBAEMOCTH U MPOMEXKYTOUHOM arTecTanuu ooyyaromuxcs ¢ npuMmenenrem bPC

ECTS

Hrorosas T bunapuas R ]

0a/LIbHAA OIl€eHKA PATMIMOHHA CHCTEMA cHCTEMA wnomnois | /1% OumAPHON

95-100 OO A P/ Passed

85-94 B P/ Passed

75-84 Xoporo 3a4uTeHo C P/ Passed

65-74 D P/ Passed

55-64 Y I0BJIETBOPUTEIIHHO E P/ Passed

0-54 HeynoBiaeTBOpUTEIHLHO He 3auTeHo F F/Failed
CooTHolleHMe  OaJUIOB 32  TEKYIIMHA  KOHTPOJb  YCIIEBAEMOCTH U

MPOMEKYTOUHYIO aTTECTAIMIO, a TAKKE MMOBTOPHYIO MIPOMEKYTOUHYIO aTTECTAIUIO:

MakcumanbHas cymma | MakcuMaiibHast MaxkcumanbHas MakcumanbHas
0ayIoB 3a TEKyIIUi cymMMa 0aJjuioB 3a UTOTOBas cyMMa 0aJijIoB 3a
KOHTPOJIb MIPOMEKYTOUYHY IO OayuIbHas ITIOBTOPHYO
YCIIEBAEMOCTH aTTeCTaIuIo OIlCHKa MIPOMEKYTOUYHYIO
aTTeCTalMIO
60 0an10B 40 GanaoB 100 6annoB 100 6an10B
5. @DopMbI ATTECTAIMH, TUIIOBBIE OLIEHOYHbIE MaTePUAJIbI IS

TeKYyLIero KOHTPOJIsl yCIIeBAeMOCTH 00y4al0IINXCH, KPUTEPUH M IIKAJIbI
OLICHMBAHMSA MO0 KOHTPOJIbHBIM TOYKAM

5.1. B xone peanmzamuu aucrumiaael b1.B.01.04 TaiiM-MeHeKMEHT U
caMOOpraHM3alusl PyKOBOJUTENS HCIIOJIB3YIOTCA CAeAyrone (OpMbI TEKYIIETO
KOHTPOJIS yCIIeBaeMOCTH oOydarommxcs (B TOM 4YHCIIe, 33JIaHUsI K KOHTPOJbHBIM
TOYKaM):

JOKJIaJ], OTIPOC, TECTUPOBAHUE, KOHTPOJIBHOE 3a/IaHHE.

5.2.

TumnoBsle OIEHOYHBIC MaTEepUalbl I TEKYIIETO KOHTPOJIS
yCIIeBaEMOCTH 00yYaroImuXxcs (BHE KOHTPOJIBHBIX TOYEK):
Pa3zgen 1.

Tema 1.1.1lnanupoBanne padovero JHsI PyKOBOJAUTEJIA C Y41€TOM

BHEIIHUX KOMMYHHUKAIUA U JOKYMEeHTAuMOHHOT0 o0ecnevyenus. ITK-1.3, ITK-
1.7



TectoBbIE 3aJIaHUA
Tect 1.

BHuMaTeapHO MpounTaTh TEKCT 33JaHUS U MOHSTh, YTO B KAUECTBE OTBETA
OKHJIA€TCS TOJIBKO OAMH U3 MPENJI0KEHHBIX BAPUAHTOB.
BHuMaTenpHO MpOYUTATh MPEAIOKEHHbIE BAPHAHTHI OTBETA.
BrIOpaTh 01MH BEpHBINA OTBET.
3anucath TOJIbKO OYKBY BRIOPAHHOTO BapHaHTa OTBETA.
UTO U3 NepEeYnCIEHHOr0 OTHOCUTCSL K MHCTPYMEHTAM IIJIAHUPOBAHUS pabouero
JTHSI pyKOBOJIUTEIS?
a) MaTpuLa Dif3eHxayspa;
0) SWOT-ananusz;
B) PEST-ananus;
) (PMHAHCOBBIN JICBEPUIK.

Tect 2.

BauMartenbHO mpounTaTh TEKCT 3aJaHus U MOHAThH, YTO B KAUECTBE OTBETA
O’KHMJIA€TCSl HECKOJIBKO TIPABUJILHBIX OTBETOB U3 MPEIJIOKECHHBIX BAPHUAHTOB.
BHuMaTenbpHO MpounTaTh IPEAJIOKEHHBIC BADUAHTHI OTBETA.

Br1OpaTh HECKOJIBKO MPABUIILHBIX OTBETOB.
3anmcaTh TOJIBKO OYKBBI BRIOPAaHHBIX BAPUAHTOB OTBETA.

Kakwne nmpuHIUIBL JeXaT B OCHOBE 3 (DEKTUBHOTO IJIAHUPOBAHKS pab0Overo
THA?

a) MPUOPUTE3AIUS 3a]1ay;

0) pe3epBUpOBaHNEC BPEMEHHU Ha HETIPEIBHUICHHBIC JICTIa;

B) BBITIOJIHEHUE BCEX 3aJ1a4 B TIOPSIKE MOCTYTICHHUS,;

') y4eT BHEIIIHUX KOMMYHUKAIUK (BCTpEUH, 3BOHKH);

1) TUTAHUPOBAHUE TOJBKO MEPBOI MOJIOBUHBI JTHS.

Kakwue s1eMeHThl TOKyMEHTaIIMOHHOTO 00eCTIeYeH sl BIUSIOT Ha
IJIaHUPOBAaHKUE paboyero JaHs?

a) rpaduK pEerucTpaluy BXOASIINX JOKYMEHTOB;

0) CPOKHM UCTIOJHEHUS TOPYUCHUM;

B) LIBET KOPIOPATUBHOM MAIKH;

I') pe3epB BpEMEHHU Ha 00pabOTKy KOPPECTOHACHITUY;

1) HaJInyue 1madjJ0OHOB OTBETOB.

Tect 3.
BHuMarenbHO mpouyuTaTh TEKCT 3aJaHUsl M TMOHATh, YTO B KAauyeCTBE OTBETA
0KUAIaeTCA IIOCIEN0BATEILHOCTD DJIEMEHTOB.
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BaumarensHO IMPpOYUTATh MMPCAIIOKCHHBIC BAPpUAHTBI OTBETA.
HOCTpOI/ITI) BCPHYIO ITOCIICAOBATCIBbHOCTD U3 ITPCAJIOKCHHBIX 9JICMCHTOB.
3anucaTth 6YKBI>I BaApPHUAHTOB OTBCTOB B HY)KHOI?I IHOCJIACAOBATCIIbHOCTH.

OmnpenenuTe MOCICIOBATEIHPHOCTD ATANOB TUTAHUPOBAHUS PA00UYEro JTHS
PYKOBOJIUTEIIS:
a) pukcanus 3aTUTaHUPOBAHHBIX NI B KajeHaape (O(pUCHBIN MMaKeT);
0) MocTaHOBKA lieJiel Ha JICHb;
B) aHAJIN3 BBITIOJHEHUS TIJIaHA,;
I') onpeneNieHue MPUOPUTETOB (MaTpulia DH3eHXaydpa);
1) Y4ET BPEMEHHU Ha BHEITHUE KOMMYHHUKAIIUU U JJOKYMEHTBHI.

Tema 1.2. AHanu3 norepb BpeMeHH IPH HHPOPMALMOHHOM B3aUMO/IeiiCTBUH
¢ opranmzanusavu. I1K-1.3

TecToBBIC 3aJaHUS:

Tecr 1.

BHUMAaTENBHO NMPOYNTATH TEKCT 33JlaHUS U MOHATH, YTO B Ka4e€CTBE OTBETA
OKHJIA€TCS TOJIBKO OAMH U3 MPEAJIOKEHHBIX BAPUAHTOB.

BHuMaTeNnbHO MPOYNTATh TPEIIOKEHHBIE BADUAHTHI OTBETA.

BrIOpaTh 01uH BEpHBINA OTBET.

3anucaTh TOJIbKO OYKBY BRIOPDAHHOIO BapHaHTa OTBETA,

Yro Takoe «XpoHOo(darn» B KOHTEKCTE TaM-MEHEIKMEHTa?
a) UHCTPYMEHTHI y4eTa BPEMEHH;

0) mornoTUTENNU BpeMeH!, Hed(h(PEKTUBHBIE TEUCTBUS;

B) METO/IbI YCKOpEHUs paboThI;

T') IPOTPaMMBbI JIJIsl TUTAHUPOBAHUS.

Tect 2.

BauMartenbHO mpoyuTaTh TEKCT 3aJaHus M MOHSATh, UTO B KauyeCTBE OTBETA
OKHJIA€TCSI HECKOJIBKO MPABUIIBHBIX OTBETOB M3 MIPEIJIOKCHHBIX BAPHUAHTOB.

BHUMaTEeNbHO TPOYNTATH IPEITIOKCHHBIC BAPHAHTHI OTBETA.

BrI1OpaTh HECKOJIBKO MPABUIILHBIX OTBETOB.

3anucaTh TOJIBKO OYKBBI BRIOPAaHHBIX BAPHAHTOB OTBETA.

Kakue MeToap! CTIONB3YIOTCS AJIsl aHAIM3a MOTeph pPadouero BpeMeHu?
a) ¢potorpadus paboyero JHs;
0) XpOHOMETPAK;
B) meton enbdu;
r) camoororpadust pabodero THS;
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1) SWOT-ananus.
Kakue TunnyHble NOTEpU BPEMEHU BO3HUKAIOT ITPU MHPOPMAIIMIOHHOM
B3aMMOJEHCTBUM C OpraHU3aUsIMU?
a) 0’)KMJIaHUE OTBETA Ha 3a1poc;
0) yTOUHEHHE HEKOPPEKTHO COCTABJIIEHHOTO 3aIpoca;
B) aBTOMaTU4ecKas 00padoTKa BXOIAIIUX IOKYMEHTOB;
T') MOBTOPHBIN BBOJ] OJHHUX U TEX )K€ JaHHBIX;
J) UCIIOJIb30BaHHUE ITA0JIOHOB.

Tect 3.

BHuMartenbHO npoyuTaTh TEKCT 3aJaHUs U MOHSATh, UTO B KauyeCTBE OTBETA
0’KHJACTCS MOCJICI0BATEILHOCTD DJICMEHTOB.

BauMartenbHO npounTaTh MpeAJIOKEHHbIC BAPUAHTHI OTBETA.

[TocTpouTh BepHYIO MOCIEI0BATEIBHOCTD U3 MIPEIOKEHHBIX DJIEMEHTOB.

3anucarh OyKBBI BApHAHTOB OTBETOB B HY>KHOM IMOCIIEIOBATEILHOCTH.

Onpenenure nocaea0BaTENbHOCTD IEUCTBUN IPU IPOBEAECHUH PoTOrpapuu
pabouero JHs:
a) aHaJM3 TOTYYCHHBIX TAHHBIX;
0) puxcanus Bcex BUJOB ACITENBHOCTU C YKa3aHHEM BPEMEHH;
B) BBISIBJIICHHE TIOTEPh BPEMEHHU;
I') pa3paboTKa MEPOIPUATUI IO COKPAILLEHUIO MMOTEPH;
1) UHTEpIIpETAIHs] Pe3yIbTaTOB.

Tema 1.3. TexHosiorust ObICTPOi MOATOTOBKH 3aIPOCa B OPraHbl BJIACTH U
o0mecTBeHHble opranm3anuu. [NK-1.3

TecToBrIe 3a1aHMA;

Tecr 1.

BHUMaTENBPHO TIPOYUTATh TEKCT 3aJaHUS W TIOHATH, YTO B Ka4eCTBE OTBETA
O’KHJIAETCS TOJIBKO OJMH U3 MPEIJIOKEHHBIX BAPUAHTOB.

BHuMaTenbHO MPOYUTATh IPEIIOKEHHBIC BAPUAHTHI OTBETA.

Br16path oH BEpHBIN OTBET.

3anucaTh TOJIBKO OYKBY BRIOPAaHHOTO BapHaHTa OTBETA.

Kakoii aneMeHT o0s13aTesnieH B CTPYKType 0(UIIMaIbHOTO 3allpoca B OpraHbl
BJIaCTU?

a) 000CHOBaHHME HEOOXOAMMOCTH MOTyUYeHUs1 HH(DOpMAIUK;

0) CIIUCOK MCIOIb30BAHHOM JIUTEPATYPHI;

B) hoTorpadusi pyKOBOJIUTEIIS;

I') FapaHTUIHOE TUCHMO.

Tect 2.
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BaumarensHO [IpOYMUTAaTh TCKCT 3aJaHWsA W IIOHATb, YTO B KAa4YCCTBC OTBCTA
0XKNAaCTCA HCCKOJIBKO IIPAaBHUJIBHBIX OTBETOB U3 MPCAJIOKCHHBIX BAPHAHTOB.

BHumarensHO IMPOYUTATh HPCHAIIOKCHHBIC BAPHAHTBI OTBCTA.

BLI6paTB HCCKOJIBKO IIPAaBUJIbHBIX OTBCTOB.

3amnucaTth TOJIBKO 6YKBI>I BI)I6paHHI)IX BAapHAHTOB OTBCTA.

Kakue npruembl MO3BOJISIIOT YCKOPUTH MOJITOTOBKY 3ampoca?

a) UCTIOJIb30BaHNE PAHEE COCTABJICHHBIX MA0JIOHOB;

0) MOJTyIbHBIN TPUHITUIT KOHCTPYUPOBAHUSI TEKCTA;

B) HaIlMCaHHUE KaXJ0T0 3aIpoca ¢ HyJ,

') aBTOMaTHYECKas MOJICTAHOBKA PEKBU3UTOB M3 O(DUCHOTO TAKeTa;
1) py4HOE TIepeneyaTbIBaHUE BCEX JTAHHBIX.

Kakue nctounuky nH(GOpMaIuy UCIONb3YIOTCS IIPH MOATOTOBKE 000CHOBAHMS
3ampoca?

a) BHYTPEHHSIS IMOJUTHKA OpraHu3aIiu;

0) BHEITHSS IMOJUTHKA OpraHu3aIiu;

B) JJUYHBIC MPEAMOYTESHUS UCTIOJTHUTEIIS;

I') HOpPMaTUBHO-TIPABOBBIC aKTHI;

1) CITyXH.

Tect 3.

Y cTaHOBUTE COOTBETCTBUE MEXY TEPMUHOM, TPUBOJUMBIM B CTOJIOIIE CJICBA,
Y BBbICKAa3bIBaHHEM (WUJIM OMPENICIICHHUEM) U3 MPABOTO CTOJIONA: K KaKJAOW MO3UIINH,
JJAaHHOW B JIEBOM CTOJIOIIE, MOJ0EpPUTE COOTBETCTBYIOIIYIO TO3UIIMIO U3 TMPABOTO
CTOJIOIIA.

Ne Oran Onpenenenne

1 AHanu3 notpedHOCTH A Bri6op agpecara u criocoba oTpaBKu

2 Coop uadopmanuu b ®opmyJIHpOBKaA BOIIpPOCa

3 dopmyJIHMpOBKa 3ampoca B Omnpenenenue, kakas HHGOpMaIUs HyKHA

4 Odopmnenue 3anpoca r [Touck naHHBIX BHYTPU OpraHU3alUH

3) Hamnpasnenue 3anpoca Jil| [Ipunanve JOKYMEHTY yCTaHOBJIEHHON (OPMBI

1. BHMMaTenbHO NPOYUTATh TEKCT 3aJaHUS U MOHATH, YTO B KAYECTBE OTBETA
0’KMJIAKOTCSA MAPbI AIEMEHTOB.

2. BHuMarenbHO mpOYUTaTh 00a CHUCKA: CIHUCOK | — TEPMHHBI; CIIMCOK 2 —
OIIPEIEIICHHUS.
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3. ComocTaBUTh JIEMEHTHI CIIHCKA 1 C AjeMeHTaMu criricka 2, chopMUpOBATH
napbl AJIEMEHTOB.
4. 3anucath nmonapHo udpsl 1 OyKBBI BAPUAHTOB OTBETA B TAOIUILY.

Tema 1.4. Camoopranu3anusi pyKoBOaAUTE s IPU cOope nHpopMauu 1JIs
3anpocoB u coraamennii. [1K-1.3, IIK-1.7

TecToBoe 3a/1aHueE:

Tecr 1.

BHumaTenbHO mpounTaTh TEKCT 3aJaHUsl U MOHATh, UTO B KaUECTBE OTBETA
0KMJAETCs TOJIBKO OAWH U3 MPEIIOKECHHBIX BAPUAHTOB.

BHumaTenpHO poYnTATh MPEAJI0KEHHBIE BAPUAHTBI OTBETA.

BriOpath 01uH BEpHBIN OTBET.

3anucaTh TOJIbKO OYKBY BRIOpAaHHOTO BapHaHTa OTBETA.

Yrto noHMMaeTcs Moj] CAMOMEHEI)KMEHTOM PYKOBOJIUTENSA?

a) yMEHHE YIPaBISATh TOJYMHEHHBIMH;

0) crmocOOHOCTh OPraHU30BbIBATH COOCTBEHHYIO AESATENBHOCTD JJIS
JIOCTYKCHUS 1IeIICH;

B) TEXHUKA MTPOBEICHUS COBEIIAHUIA;

I') METOJI MOTUBAIMH TIEpCOHAIA.

Tect 2.

BauMarenbHO mpoyuTaTh TEKCT 3aJaHUs M MOHSATh, UTO B KauyeCTBE OTBETA
O’KHMJIA€TCSl HECKOJIBKO MPABUJIBLHBIX OTBETOB U3 MPE/JI0KCHHBIX BAPHUAHTOB.

BauMarenbHO npounTaTh IPEAJIOKEHHBIC BAPUAHTHI OTBETA.

BriOpaTh HECKOIBKO MTPAaBUIIBHBIX OTBETOB.

3anucarth TOJIbKO OYKBBI BRIOPAHHBIX BAPHAHTOB OTBETA.

Kakue metonpl camoopranuzanuu 3QpHeKTUBHBI pu cOope nHbopmauun?
a) BeJICHUE CTPYKTYpPUPOBAHHBIX MAIOK (JIEKTPOHHBIX U OyMaKHbIX);

0) UCTOJIb30BAHUE CUCTEMBI TETOB U KJIFOUEBBIX CJIOB;

B) XaOTUYHOE XpaHEHHE BcexX (ailioB Ha paboyem cToJe;

I') peryJsipHO€ Pe3epBHOE KOTUPOBAHMUE;

1) yHU(DUKaAMs MMEHOBaHUs (PailyioB.
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Kakue kpurepun kauectBa HHGOPMAIUU CIIEAYET COOMIOAATh IpH cOope
JTaHHBIX TSI 3aTIPOCOB?

a) TIOJIHOTA;

0) I0OCTOBEPHOCTH;

B) CBOCBPEMEHHOCTB;

') KpaCOYHOCTh O(hOPMIICHHUS,

1) o0beM B MeradamTax.

Tect 3.
BHuMarenbHO MOpoYUTaTh TEKCT 3aJaHUsl W TOHATh, YTO B KAayeCTBE OTBETa
0’KHJACTCS MOCJICI0BATEILHOCTD DJICMEHTOB.
BHuMartenbsHO pounTaTh NPEAJIOAKEHHBIC BAPUAHTHI OTBETA.
[TocTpouTh BEpHYIO MOCIEI0BATEILHOCTD U3 MIPEIOKEHHBIX JJIEMEHTOB.
3anucath OyKBBI BAPHAHTOB OTBETOB B HY>KHOM IMOCIIEI0BATEILHOCTH.

Omnpenenure MoCIeI0BATEIBHOCTD JEHCTBUI MTPU cOOpe HH(POPMALIUH TS
MOJTOTOBKHU COTJIAIICHUS O COTPYHUYECTBE:
a) cucreMaru3aius coopaHHoi nHbopMaIny;
0) ompeaeneHre NepeyHs HEOOXOIUMBIX CBECHMIA;
B) TIOWCK WH(OPMAITUU BO BHYTPEHHUX UCTOYHUKAX;
') HOUCK UH(POpPMAIIUU BO BHEIIIHUX UCTOYHHUKAX;
1) MPOBEPKa MOJTHOTHI M IOCTOBEPHOCTH.

Pa3gea 2.

Tema 2.1. lopo:kHasi KapTa MOJATOTOBKH COTJIAIIIEHHUSI O COTPY/HUYECTBE:
ITaMNbl, CPOKH, KOHTPOIb. ITK-1.7

TecToBrIe 3a1aHU:

Tecr 1.
BHUMaTENbHO MPOYMTATh TEKCT 3aJaHMs W TOHATH, YTO B Ka4eCTBE OTBETa
O’KHJIAETCS TOJIBKO OJMH U3 MPEIJIOKEHHBIX BAPHUAHTOB.
BHuMaTeNnbHO MTPOYNTAThH IPEATIOKEHHBIC BAPUAHTHI OTBETA.
Br16path o711H BEpHBIN OTBET.
3anucaTh TOJIBKO OYKBY BRIOpDAaHHOTO BapHaHTa OTBETA.

Yro npezacrasnseT co0o0il TopoxkHas KapTa (I1aH-rpaguK) NOArOTOBKU
corjlameHus?
a) reorpaduyeckas KapTa ¢ MapuIpyTaMu;
0) JOKyMEHT, CoiepKallnii IepeYeHb ITANOB, CPOKOB U OTBETCTBEHHBIX;
B) ()MHAHCOBBIN IUIaH OpraHu3alny;
I') IPOTOKOJI COBEIIAHMUS.
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Tect 2.

BHuMarenbHO MpouyuTaTh TEKCT 3aJaHHsl M IOHATh, YTO B KAyeCTBE OTBETa
OKUJAETCS HECKOJIBKO MPaBUJIbHBIX OTBETOB U3 MPEIJI0KEHHBIX BApUAHTOB.
BHuMartenpHO Ipo4YMTaTh NPEI0KEHHBIE BAPUAHTHI OTBETA.

Br16paTh HECKOIBKO MPABUIBHBIX OTBETOB.

3anucaTh TOJbKO OYKBbI BBIODAHHBIX BApUAHTOB OTBETA.

Kakwue stanbl 00s3aTeIbHO BKIIOYAET JOPOXKHAS KapTa MOATOTOBKH COTJIAIICHUS O
COTpYyAHUYECTBE?

a) MHUIUAIIS TIOATOTOBKH COTJIAIICHHUS,

0) coop u aHanu3 HHPOPMAIIIH;

B) COIVIACOBAHUE MPOEKTa C 3aMHTEPECOBAHHBIMHU CTOPOHAMU;

I') YTBEPXKICHHUE [IBETOBOW raMMBbl JIOKYMEHTA;

) IOANKUCAHUE U PEruCTparysl.

Kakue uHCTpyMEHTHI OPUCHOTO MaKeTa MOKHO MCIOJIb30BATh JJIs BU3yaIU3alluu
JIOPOYKHOM KapThl?

a) nuarpamma ["anTa;

0) TabnuIia ¢ JaTaMy 1 OTBETCTBEHHBIMH;

B) KaJICHJaph C HATIOMUHAHUSIMU;

T') TEKCTOBBIN TOKYMEHT 0€3 (hopMaTUpOBaHMUS;

1) IPE3EHTAIMS CO CJIaiilaMHu.

Tect 3.
BHuMarenbHO MOpoyuTaTh TEKCT 3aJaHUsl W TOHATh, YTO B KayecTBE OTBETa
0>KMJIaeTCS ITOCIEI0BATEIbHOCTh DJIEMEHTOB.
BHuMaTeIpHO NMPOYNTATh PEJI0KEHHBIC BAPUAHTBI OTBETA.
[TocTpouTh BEpHYIO MOCAEI0BATEILHOCTh U3 MPEAJIOKEHHBIX JIEMEHTOB.
3anucath OyKBBI BAPHAHTOB OTBETOB B HY>KHOM IMOCIIEIOBATEILHOCTH.

Omnpenenure MOCIeI0BATEIHLHOCTh PAa3pa0OTKU JOPOKHON KAPTHI:
a) ornpe/ieNieHne KOHTPOJIbHBIX TOYEK;
0) BBIJICJICHHUE ITANOB MOJITOTOBKH;
B) YCTAaHOBJICHHUE CPOKOB TI0 Ka)KJIOMY 3TaIly;
I') HA3HAYCHHUE OTBETCTBEHHBIX MCTIOTHUTEIICH;
1) BU3yaIU3allvs U JOBEACHHUE 10 KOMaH/IbI.

Tema 2.2. [lejierupoBaHue ¥ KOHTPOJIb MPH MOAT0TOBKeE 3aIPOCOB U
cornamenumid. ITK-1.3, IIK-1.7

TecToBoe 3aaHue:
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Tecr 1.
BHUMaTeNbHO NMPOYMTATH TEKCT 3aJaHMS W IIOHATH, YTO B KadyeCcTBE OTBETa
OKHJIAeTCs TOJIBKO OAVH U3 IIPEIIOKEHHBIX BAPUAHTOB.
BHUMaTENBHO IPOYNTATh IPEIIOKECHHBIE BAPUAHTHI OTBETA.
Br16paTh 01uH BEpHBIil OTBET.
3anucaTh TOJIbKO OYKBY BRIOpDAHHOIO BapHaHTa OTBETA.

UTO U3 NEepeYMCICHHOTO HEJb3s JEIErUpOBaTh NOJYUHECHHOMY ?
a) coop mH(pOpMaIMH I 3aIIpoca;
0) KOHEYHYI0 OTBETCTBEHHOCTh 3a PE3yJIbTaT;
B) MIOJrOTOBKY MPOEKTA COTJIAIICHHUS;
I') HalpaBJIeHUE 3aIpoca 1Mo AJIECKTPOHHOHN TouTe.

Tect 2.
BHuMarenbHO mOpouyuTaTh TEKCT 3aJaHUS M IIOHATH, YTO B KadecTBE OTBETa
O’KHMJIA€TCSl HECKOJIBKO TIPABUJILHBIX OTBETOB U3 MPEIJIOKECHHBIX BAPUAHTOB.
BHuMaTtenbHO pounTaTh IPEIJIOKEHHBIC BAPUAHTHI OTBETA.
BrIOpaTh HECKOJIBKO IIPaBUIILHBIX OTBETOB.
3anucarh TOJIbLKO OYKBBI BRIOpAHHBIX BAPUAHTOB OTBETA.

Kakue 3amaum MoryT OBITh I€JIETUPOBAHBI TIPH IMOATOTOBKE 3aIPOCa B OPTaHBI
BJIACTHU?

a) MIOMCK HOPMATUBHO-TIPABOBBIX aKTOB;

0) opopmieHne TOKyMEHTa 110 I1a0JI0HY;

B) OIPE/ICIICHUE CTPATETHUYECKOM 11EIU 3aMpoca;

I') IPOBEPKA PEKBU3UTOB aJIpecaTa;

1) IOAMKMCAHKE 3aIpoca.

Kaxkue hopmbl KOHTPOJIS 11€7I€CO00PA3HBI MPH ACIETUPOBAHUU?
a) TeKyIUHA KOHTPOJIb TIO MPOMEXYTOUHBIM PE3yJIbTaTaMm;

0) UTOTOBBIN KOHTPOJIb TIOCIIC 3aBEPILICHUS;

B) €KE€YaCHbI KOHTPOJIb KXKJA0T0 JEHCTBUSI;

') KOHTPOJIb Ha KITFOUYEBBIX KOHTPOJIBHBIX TOUKAX;

1) TIOJTHOE OTCYTCTBUE KOHTPOJIS.

Tecr 3.

Y CTaHOBUTE COOTBETCTBUE MEXKY BUIOM KOHTPOJISL U €r0 XapaKTEePUCTUKOM:
No | Bwupg xoHTpOIIA XapakTepucTuka
1 [IpenBapurenbHbIi A | TlpoBepka B nmpouecce BbIIOJHEHUS PaObOTHI
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No | Bujg xoHTpOJIA XapaKTepUCTHKa

2 Texymmui b AHann3 KOHEYHOTO pe3yJibTaTa
3 Hroroserii B O1ieHKa TOTOBHOCTH JI0 Havasia BBITIOJTHEHUS]]
1 2 3

Tema 2.3. PppexTuBHAsE padoTa ¢ 0PUCHBIM NAKETOM KaK OCHOBA
camoopranuzanuu. IK-1.3, IIK-1.7

TecToBBIC 3a0aHUA:

Tecr 1.
BHuMmaTenbHO TpOYMTATh TEKCT 3aJaHUS W TOHATh, YTO B KayeCTBE OTBETA
0>KMJAETCS TOJIBKO OJMH U3 MPEIIOKECHHBIX BAPUAHTOB.
BHuMaTenpHO MpOYUTaTh IPEAJI0KEHHBIE BAPUAHTHI OTBETA.
Br16path 0/11H BEpHBINA OTBET.
3anucaTh TOJIBKO OYKBY BRIOpAaHHOTO BapHaHTa OTBETA.

Kakoii uncTpyMeHT opucHOro nakera Hauodosnee 3(p(HEeKTUBEH Il BEIEHUs CIIMCKA
JIe]1 ¥ KOHTPOJIS MOPYy4YEeHU I ?

a) TeKCTOBBIN PEAAKTOP;

0) mporpamma npe3eHTaIu;

B) opraHaizep (3agauu, KaJleHJapb, HAIOMUHAHHUS );

I') U3/1aTeNIbCKasi CUCTEMA.

Tect 2.
BHuMartenbHO mOpoyuTaTh TEKCT 3aJaHUsl W TOHATh, YTO B KayecTBE OTBETa
0’KMIA€TCSl HECKOJIBKO MPABUJIBHBIX OTBETOB U3 MPE/IJIOKEHHBIX BAPUAHTOB.
BHuMaTenpHO NMpOYNTATh MPEJI0KEHHBIC BAPUAHTHI OTBETA.
Br1OpaTh HECKOJIBKO ITPaBUIILHBIX OTBETOB.
3anucarh TOJILKO OYKBBI BRIOpAHHBIX BApHAHTOB OTBETA.

Kakue ¢pynkimnm ohucHOTO MmakeTa moMOTarT YCKOPUTD MOATOTOBKY THIIOBBIX
JIOKYMEHTOB (3aIlpOCOB, COTJIalIeHui)?

a) co3gaHue MadIOHOB;

0) aBTOTEKCT U aBTO3aMEHa,

B) CTWJIM (POPMATUPOBAHMUS;
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T') py4HOH BBOJ Ka)KJIOTO CUMBOJIA;
1) UCIIOJIb30BaHUE TIOJIeH U (OpMYII.

Kakue npaBuia opranuzanuu JUYHON HHPOPMAIIMOHHOMN CPEe/Ibl MOBBIIIAIOT
3¢ PeKTUBHOCTH PaOOTHI?

a) elMHas CUCTeMa UMEHOBaHUs (PailyioB;

0) Joruyeckas CTpyKTypa Marok;

B) XpaHEHHUE BcexX (hailyioB HA paboveM CTOJIE;

T') PETyJISIpHOE PE3EPBHOE KOMTUPOBAHUE;

1) UCIIOJIb30BaHUE O0JIAYHBIX CEPBUCOB.

Tect 3.
BaumaTenpHO mpouMTaTh TEKCT 3aJlaHUsS W TOHATh, YTO B KauyeCcTBE OTBETa
0’KHMJACTCS MOCJICA0BATEILHOCTD PJIEMEHTOB.
BHuMaTenpHO NPOYUTATh MPEJI0KEHHBIC BAPUAHTBI OTBETA.
[TocTpouTh BEpHYIO MOCIEI0BATEILHOCTD U3 MPEAJIOKEHHBIX 2JIEMEHTOB.
3anucath OyKBBI BAPHAHTOB OTBETOB B HY>KHOM IMOCIIEI0OBATEILHOCTH.

Onpenenure MOCIEOBATENBHOCTD JEHCTBUM MIPU CO3aHUH 11a0JIOHA 3armpoca B
Oo(UCHOM MaKeTe:

a) coxpaHeHue (aiina Kak 1madyoHa;

0) BEpCTKa MOCTOSIHHOW YaCTH JJOKYMEHTA;

B) BBIJICJICHHUC TTIEPEMEHHBIX TTOJICH;

') aHAJIU3 TUIIOBOM CTPYKTYPHI 3aMpoca;

1) TECTUPOBAHUE 11a0JIOHA.

Tema 2.4. TaiiM-MeHeTKMEHT MHOT032Ia4YHOCTH: 3alIPOCHI, COTJIALIEHUS,
nojuTuka opranmzanuu. IK-1.3, TIK-1.7

TecToBrIe 3a1aHMA;
Tect 1.

BHUMaTEIPHO MPOYMTATh TEKCT 3aJaHMs W TOHATH, YTO B Ka4eCTBE OTBETa
O’KHJIAETCS TOJIBKO OJMH M3 TIPEIJIOKCHHBIX BAPHUAHTOB.

BHuMaTenbHO MpOYnTaTh IPEAIOKEHHBIC BAPUAHTHI OTBETA.

Br16path o711H BEpHBIN OTBET.

3anucaTh TOJIBKO OYKBY BRIOpDAaHHOTO BapHaHTa OTBETA.

UTo 13 MepeyncIeHHOTO SBISIETCS HEIOCTATKOM MHOT033/Ia4HOCTH B padoTe
pyKOBOJUTENA?

a) yBEIIMYCHUE KOJIMUECTBA MEPEKIIIOUCHUN U TTOTEPh BPEMEHH,

0) pOCT MPOU3BOUTEILHOCTH TPY/Q;

B) CHIDKEHHE YPOBHSI CTpecca;

T) yIy4IIeHHE Ka4eCTBa JOKYMEHTOB.
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Tecr 2.

BHuMarenpHO IpouYMTaTh TEKCT 3aaHUsI U MTOHSTh, YTO B KAUECTBE OTBETA
O’KUJAETCS HECKOJIBKO MPaBUJIbHBIX OTBETOB U3 MPEIJIOKEHHBIX BAPUAHTOB.
BHuMarenpHO IpouuTaTh NpeIoKEHHbIE BAPUAHTHI OTBETA.

Br10paTh HECKOJIBKO MPAaBUIIBHBIX OTBETOB.

3anucaTh TOJbKO OYKBbI BBIODAHHBIX BApUAHTOB OTBETA.

Kaxkune mpremsl momoraroT 3pGeKTUBHO yIPABISITH MHOT033Ja9YHOCTHIO?
a) TPYMIUPOBKA OJHOTHUITHBIX 337144,

0) yCTaHOBJICHHE IPUOPUTETOB;

B) OJTHOBPEMEHHOE BBHITIOJTHEHUE BCEX TOCTYMUBIINX 3a1a9;

T') MUHAMM3ALIMS OTBJICUCHUH (YBEAOMIICHUS, 3BOHKH);

1) BeIJIETICHUE OJIOKOB BPEMEHHU Ha OTPEICIICHHBIA BUJI JEATSITLHOCTH.

Kaxkue dhakTopsl BHyTpEeHHEH U BHEITHEH MOJUTUKHA OpTraHU3aIiK BIMUSIOT Ha
pacrpejielieHie BpEMEHU PYKOBOIUTES?

a) IPUOPUTETHHIC HATIPABJICHUS I€ITEIILHOCTH;

0) 00s13aTeIbHBIE CPOKHU MIPEIOCTABICHUS OTUETHOCTH;

B) JIMUHBIE TIPEJIITOYTCHUS PYKOBOIUTEIS;

) TpeOOBaHMSI BBIIIECTOSIINX OPTaHOB;

1) IIBET KOPIIOPATUBHOTO OJIaHKA.

Tect 3.

BauMaTenpHO MpoYnTaTh TEKCT 3aJaHUs U TTOHATH, YTO B KAUECTBE OTBETA
0’KHJACTCS MOCJICA0BATEILHOCTD DJIEMEHTOB.

BHuMaTeapHO MpOYnTaTh IPEI0KEHHBIC BApHAHTHI OTBETA.

[TocTpouTh BepHYIO MOCIEI0BATEILHOCTD U3 MPEJIOKEHHBIX JJIEMEHTOB.
3anucath OyKBbI BAPUAHTOB OTBETOB B HY>KHOM MOCIIEI0OBATEILHOCTH.

Onpenenute NOCieI0BaTENbHOCTh ACHUCTBUM NPU YIIPABICHUH
MHOT033/1a4HOCTBIO:

a) BBITIOJTHEHHE 3a71a4 C BHICOKUM MTPUOPUTETOM;

0) ¢ukcarus Bcex MOCTYIUBIIMX 3a/1a4;

B) OIICHKA CPOYHOCTH U BAXKHOCTH;

T') epEKIII0OUEHUE 10 3aBEPIIICHUIO OJIOKA 3a/1a4;

1) TPYNIAPOBKA OTHOTHITHBIX 3a71a4.

53. OaguH WM HECKONBKO TEMAaTUYECKUX OJOKOB  JAUCIMILTUHBI
3aBepIIaloTCsl KOHTposibHOW Toukou (mamee — KT). Tekymmii KOHTpoJib
yCIIEBAEMOCTH TI0 TUCIUIUIMHE TTpeaycMaTpuBaeT He MeHee 2 (1ByX) u He 6osiee 10
(mecsitn) KT B TeueHue nmeproa OCBOSHUS TUCIUTIIHHEI.

MakcumanbHOE KOJIMYECTBO OaiyioB 3a yt00oi Tun padoT B pamkax KT
coctasisier 100 (cTo) 6aios.

Pacnipenenenne BecoBbix kodddumumentoB mo KT B pamkax Tekyriero
KOHTPOJISL YCIIEBAEMOCTH 1O JUCLUILIUHE U (POPMYIIbI pacyeTa:
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HanmeHnoBanue
KOHTPOJIbHOW TOYKH

MakcuMansHOE
KOJIMYECTBO 0aJIoB
3a paboTy B paMKax
KT, xoropoe Mmoxer

Koaddumuent Beca
KOHTPOJIbHOW TOYKH

Pe3ynbpTatr KOHTpOJIBHOU
TOYKH, Y4aCTBYIOIIHN B
dhopMuUpOBaHUHT
WTOTrOBOM OasIbHOM

Ha6paTB OLCHKMU 11O JUCLIUIIJINHEC
o0yyaromuncs (oTpakaeTcs B )KypHaJe
BPC & CJI0)
KT 1 100 0,1 10
KT 2 100 0,1 10
KT 3 100 0,1 10
Hroro: X 0,3 30

@opMyna pacyeTa pe3yapTaTa KOHTPOJIbHOW TOUKU:
PesynbpTar koHTpOnbHON TOukH = KonmuecTBo OamioB 3a paboTy B paMKax

KT X KoadduureHt Beca KOHTPOJIbHON TOUKH.

5.4. ®opMbl TEKYIIETO0 KOHTPOJIS ycIieBaeMoCTH o0yydaromuxcs B pamkax KT

H THUITOBBIC OLICHOYHBIC MATCPHAJIbI:

KT - 1.

Pa3znea 1.

Tema 1.1.

TemaTnka JOKJIIQJOB:

1. DBouronMs MOAX0/I0B K IUIAHUPOBAHUIO paO0YEro IHS PYKOBOAMUTENS: OT
OyMaKHBIX €KETHEBHUKOB K ITU(POBBIM OpraHai3epam.

Martpuua Diizenxayspa Kak MHCTPYMEHT NPUOPUTE3AINU 33/1a4 B
NEATEIIBHOCTH PYKOBOIUTEIIA.

Ponb nokymenTtanmonHoro ooecriedeHus B 3 HEKTUBHOM TUTAHUPOBAHUU
paboyero BpeMeHHU.

CpaBHUTENBHBIN aHAJIU3 METOJIOB IUNIAHUPOBAHUS: XPOHOMeETpaxk, ABC-
aHaJin3, METOd AJbBIIHL.

BHeliHre KOMMYHHUKAIMU KaK (pakTop, BIMSIONIMI HAa KaJIeH1aph
PYKOBOJUTEIIS.

Hcnonb3zoBaHue 0pUCHOro nakera Jisl INIaHUPOBaHUsS padovero JHs:
KJICHIApH, 3a/1a41, HATIOMUHAHUS.

Metoanyeckue peKOMEHIANNH 110 TOATOTOBKE JOKIA/Ia.
CIOcOOCTBYET

[TogroroBka  nokIiana GbOpMHPOBAHUIO  HABBIKOB

HCCIIEIOBATENLCKONW PabOThI, pacIlIUpseT MO3HABATEIbHBIE MHTEPECHI, MPUYyUYaeT

KPUTHUYCCKHU MBICIINTD. HpI/I HaITMCaHWM OO0KJIaJa I10 SaﬂaHHOﬁ TEME COCTABJIACTCA

IJ1aH, MOJOMPAIOTCS OCHOBHBIE MCTOYHMKHU. B mpoiiecce paboThl ¢ MCTOUHUKAMU,

CUCTCMATU3HUPYIOT ITOJTYUYCHHBIC CBEACHU A, ACJIAI0T BBIBOALI U O606I_HGHI/I$[.

[lonroroBka  pmoknmaga  Tpebyer  OoT  oOywaromierocst — OOJBIION
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CaMOCTOSITEJIBHOCTH U CEPhE3HOM MHTEJUIEKTYalbHOM paOOThI, KOTOpas IMPUHECET
HauOOJBIIYIO M0JIb3Y, €CIM OyAET BKIHOYATh C ce0s CIEAYIOLINE 3Tallbl: U3y4YEeHUE
HauOoJsiee BaXXKHBIX HAYYHBIX paOOT MO JAHHOU TeMeE, IepeueHb KOTOPHIX JAET caM
IPENoIaBaTellb; aHAIN3 U3yYEHHOIO0 MaTepHuala, BbIIEJIEHNE HAau0O0Jee 3HAYMMbIX
JUISL pacKpBITUSA TeMbl ()aKTOB, MHEHHUI pa3HBIX YUEHBIX M HAYUYHBIX MOJIOKECHUH;
0000IIeHNe U JTIOTUYECKOE MOCTPOCHHE MaTepHalia JoKiIajaa, Hanpumep, B popme
pa3BepHYTOro IJIaHA; HAMHMCAHHWE TEKCTa JOKIada ¢ coOIofeHHeM TpeOOoBaHMIA
HAy4HOI'O CTHJIA.

ITocTpoeHune noKIana BKIOYAET TPU YaCTU: BCTYILJIEHUE, OCHOBHYIO YacTh U
3aKII0YeHUEe. BO BCTYIUIGHMM YyKa3pIBacTCs TeMa JOKJIANa, yCTaHABIMBAETCS
JIOTHYECKasi CBSA3b €€ C IPYTUMH TeMaMH WK MECTO pacCMaTpUBAEMOU MpOoOIEeMBbI
cpenu aApyrux mpoOiem, JaeTcss KpaTKuii 0030p HMCTOYHHMKOB, Ha MaTepuase
KOTOPBIX pacKpbiBaeTcs TeMa W T. N. OCHOBHas 4YacTh JOJDKHA MMETh YETKOE
JIOTUYECKOE TOCTPOCHHE, B HEH JOJKHA OBITh packpheiTa TeMa JoKiaga. B
3aKJIIOUEHUU  OOBIYHO  MOJABOJATCS  UTOTH,  (POPMYJHUPYIOTCS  BBIBOJBL,
NOTYEPKHUBAETCS 3HAUEHUE PACCMOTPEHHON MTPOOJIEMBI U T. .

KpI/ITepI/II/I OLCHUBAHUA JOKJIada.:

Kputepuu onieHKH Hg:;;ng Onucanue Kputepus
Conepxante i JeTtanbHoe, MOCJIEIOBATEIIbHOE
0-20 ONMCAHUE BCEX ATANOB C KOHKPETHBIMU
PACKpPBITUE TEMBI
IpUMEpaMu
I'pamoTHOCTH 0-20 CoOmro/ieHpl BCe MpaBujia TpaMMaTHKH,
W3JIOKEHUSI opdorpaduu 1 myHKTyaluu
Equnaelii  cTUIbL M3I0KEHHUS, TOYHBIC
CribIieTIKa 0-20 (bOpMyITUPOBKH, YMECTHOE
HCITOJIb30BAHHE TEpPMUHOB,
JJAKOHUYHOCTH
YeéTkasa MOCJIE€I0BaTECIbHOCTh
3 P —— 0-20 W3JI0KEHUSI, JIOTUYECKUE CBSI3M MEXITY
JacTsIMU TEKCTa, apryMEHTBI
TIOJITBEPKAI0T BBIBO/IbI
YHUKaJIbHBIN oaX0/ K TEeME,
OpHIHHATBHOCTS 0-20 HECTaH/IapTHHIE pelieHus,
WHHOBAIIMOHHBIE UJIEW, COOCTBEHHAS
MO3UIIUSI aBTOpa
HToro MakcumMasbHO: 100
KT - 2.
Tema 2-3.
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Ompoc:

Bormpocs! aiist onpoca:

Ne Conepxanue Borpoca

ILI1.

1. JlaiiTe onpeaeieHne MOHATHIO «XPOHO(Arm» U MPUBEAUTE MPUMEPHI
MOTEPh BPEMEHH NMPU WHHOPMAITMOHHOM B3aUMOJICHCTBHUH C
OpraHu3alusIMU.

2. Kakue MeTozbl aHanu3a norepb padboyero BpeMeHu Bbl 3HaeTe? Onuiure
cyThb (hoTorpaduu paboyero JiHs.

3. HazoBuTe 0CHOBHBIE MPUYMHBI BO3HUKHOBEHHS IOTEPh BPEMEHU TIPU
[IOJICOTOBKE 3alPOCOB B OPTaHbl BJIACTH.

4, KaxoBa cTpykTypa oduimanbHOro 3anpoca B 00111eCTBEHHYIO
Opra”Hu3aIu?

d. Kaxkue npuemsbl Mo3BOJISIOT YCKOPUTH OJITOTOBKY 3ampoca 0e3 noTepu
KadecTBa?

6. B dem 3akntouaercs MOy IbHBIN TPUHIUIT KOHCTPYUPOBAHUS TEKCTA
3ampoca?

7. Kak BHYTpeHHSIs1 TOIUTUKA OpraHU3alluy BIUSET HAa COJIEPHKAHUE
3ampoca?

8. Kaxue BO3MOXXHOCTH 0(DHCHOTO MaKeTa MOYKHO HCTOJB30BaTh JIJIs
ABTOMAaTHU3ALMH IMOATOTOBKH 3aIPOCOB?

Q. [lepeuncnure TUNMMYHBIEC OIIMOKU MPU MOATOTOBKE 3aMpPOCOB, BEAYIIHE K
MOTEPSIM BPEMEHHU.

10. Kak oprann3oBaTh KOHTPOJIb CPOKOB MOJATOTOBKH U OTIIPABKU 3ampoca’?

Kpurepun ouenmuBanus onpoca:

Jnanason 0aioB

Onuncanue xpurepus

85-100

OOyuaromuiics TMOJHO HW3JIaraeT marepuasi (OTBe4aeT Ha
BOIIPOC), 1a€T MPABWIBHOE ONPEAECICHHE OCHOBHBIX MOHATUM;
OOHapy’>KMBaeT MOHUMAaHUE MaTepuana, MOXKET OOOCHOBAThH
CBOM CY>KICHHS, TPUMEHUTh 3HAHUS Ha MPaKTUKe, MPUBECTH]
HEOOXOAMMbIE TPUMEpPbl HE TOJBKO M3 Y4YeOHMKa, HO H
CaMOCTOATENIbHO  COCTAaBJIEHHBIC;  M3Jaraetr  MaTepuall
MOCJIEIOBATEIbHO W TNPABWJIBHO C TOYKHA 3pPEHUS HOPM
JTUTEPATYPHOTO SI3bIKA.

65-84

OOyuaromuics JaeT OTBET, YJOBICTBOPSIONIMN TeM K€
TpeOOBAHMSM, YTO U JUISI OLICHKU «OTJIMYHO», HO JIOTYCKAeT
1-2 ommOKu, KOTOPBIE CaM K€ UCTIPABISET, U 1—2 HejoueTa B
MOCJIE0BATEIbHOCTH u SI3bIKOBOM oopMIeHUY|

M3J1aracMoro.

28




OOyuvaromuiics OOHapy)XMBaeT 3HAaHWE W TOHUMaHHUE
OCHOBHBIX TOJIOKCHUN TAHHOW TEMBI, HO M3JIaraeT MaTepuar
HETIOJTHO U JIOMYCKAeT HETOYHOCTH B OMPECIICHUU TIOHATHH
i (OPMYJIUPOBKE MPABUIT, HE YMEET JOCTATOYHO TITyOOKO U
TOKa3aTeIbHO 000CHOBATh CBOM CYXKJICHUS M TIPUBECTH CBOU
NpUMEpPBI; M3j1araeT MaTepual HEMOoCJIEIOBATeIbHO U
JTOITYCKAeT ONTMOKH B SI3bIKOBOM O(OPMIICHHH M3JIaraeMoro.
OOyuaromuiics oOHapYKMBAET HE3HAHHUE BOTIPOCA, JOIMYCKAET
0-54 om0k B  (QOPMYIHPOBKE ONPENCICHUH W  TIPaBUII,
WCKXAIONINEe WX CMBICH, OECHopsAIOYHO W HEYBEPCHHO
M3JaraeT MaTepuall.

55-64

KT -3.

Tema 4-6.
TecToBEIE 3a1aHMsI ¢ MHCTPYKIUEN O BEIITOJIHEHUIO:

TECT 1. BeiGop HECKOTBKHX MPaBUIBHBIX OTBETOB

3aganue 1.1.

BHuUMaTenbHO TpOYMTATh TEKCT 3aJaHWsS M IOHATh, YTO B KAadye€CTBE OTBETA
0’KMJAETCSI HECKOJIBKO MPABUJIBHBIX OTBETOB U3 MPE/JIOKEHHBIX BAPUAHTOB.

BHuUMaTenbHO MPOYNTATh MPEIJI0KEHHbIC BAPUAHTHI OTBETA.

BriOpaTh HECKOIBKO MTPAaBUIIBHBIX OTBETOB.

3amnucarh TOJLKO OYKBBI BELIOpAaHHBIX BApUAHTOB OTBETA.

Kakue meToapl camoopraHu3aiuu NoBbIIatoT 3HPEKTUBHOCTL cOopa
uH(pOpMaUK AJId COTJIalIeHUI ?
a) BEJICHUE CTPYKTYPUPOBAHHBIX TAIOK;
0) UCTOJIb30BAHUE CUCTEMBI TETOB;
B) XaOTUYHOE XpaHeHue (aijioBs;
I') peryJisipHOe pe3epBHOE KOMMPOBAHUE;
1) yHu(UKaIsg UMEHOBaHUS (aiiiioB.

3aganue 1.2.
Kakwue 3a1aum MOryT OBITh i€JIErMpOBaHbl IPU MOJATOTOBKE COTJIAILICHUS O
COTpYyAHUYECTBE?
a) coop nH(opMaIuK O MapTHEPE;
0) MOArOTOBKA MPOEKTA COJIAIICHHUS 110 MIA0JIOHY;
B) OIpe/IeTICHNE CTPATETUIECKUX IIeJIeH COTIalIeHus;
I') IPOBEPKA PEKBU3UTOB,;
1) IOAMKUCAHUE COTJIAIICHHUS.

3ananue 1.3.
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Kakue nacTpyMeHThI 0pricHOTO TIakeTa Hanbosiee 3PphHeKTUBHBI IS
caMOOpraHu3aiuu rnpu coope uHpopmauu?
a) SJICKTPOHHBIC TAOJIUIIBI JJI BEICHUSI PEeCTPOB UCTOYHUKOB MH(OpMaIuy;
0) cucTteMa TeroB M LIBETOBBIX METOK B OpraHaiizepe;
B) PYKOIIMCHBIE 3aMETKHU 0€3 JalIbHEeIIel CucTeMaTru3allnmg;
T') 00J1aYHOE XPAHWIJIMIIE IS TIOCTYyTa K JOKYMEHTaM C Pa3HbBIX YCTPOUCTB;
1) GYHKITHS TTOMCKA IO COJIEP)KUMOMY (haiiJIoB.

3ananue 1.4.

Kakue kputepuu ciieyeT HCIOIb30BaATh MIPU OLIEHKE JOCTOBEPHOCTH
nH(popMaIuu, COOpaHHON W3 BHEITHUX MCTOYHUKOB JIJIS 3armpoca?
a) oUIABbHBIN CTaTyC UCTOYHUKA (TOCYJapCTBEHHBIN OpraH, O(QUIIMaTbHBIN CalT);
0) HaJM4Ke CChUIOK HA HOPMATUBHO-TIPABOBBIC AKThI;
B) SIPKOCTh ¥ KPACOUYHOCTH OPOPMIICHUS;
I') COBIaJieHue HH(OPMAITNH C IAaHHBIMU U3 HECKOJIbKUX HE3aBUCUMBIX HCTOUHUKOB,;
1) nata myOJuKaIuy WK MOCJIETHEr0 OOHOBIICHUS.

3ananue 1.5.
Kaxkue anemMeHTsI JOIKHBI OBITh BKITIOUEHBI B JIMYHYIO HH()OPMAITMOHHYIO
CUCTEeMY pyKOBOAUTENS s 2P (HEKTUBHOTO cOOpa JaHHBIX MO 3ampocam?
a) enuHas marnka « Bxosmie 3armpockn ¢ MoANanKaMHy 1Mo ToaMm;
0) 111a0JI0HBI OTBETOB Ha TUIIOBBIE 3aMPOCHI;
B) Bce (paiiianl HAa pabodeM cTojie O€3 COPTHUPOBKH;
I) )KypHaJ y4deTa OTIPaBIICHHBIX 3anpocoB (Tabnuna Excel);
1) KaJeHIaph ¢ HATOMUHAHUSIMHU O CPOKAX TMOJyYCHHS OTBETOB.

TECT 2. YcraHoBieHHE NOCIEI0BATEIbHOCTH

3aganue 2.1.

BHuMmaTenbHO MpoOYMTATh TEKCT 3aJaHUsS W IOHATh, YTO B KAauyeCTBE OTBETA
0’KMJIaeTCS ITOCIEI0BATEIbHOCTD 3JIEMEHTOB.

BHuMartenbHO npounTaTh MpeAJIOKEHHbIC BAPUAHTHI OTBETA.

[TocTpouTh BEpHYIO MOCIEIOBATEIBHOCTh U3 MPEJI0KEHHBIX SJIEMEHTOB.

3anucath OyKBBI BApMAHTOB OTBETOB B HY>KHOM MOCIIE0BATEILHOCTH.

Omnpenenure MOCIEAOBATEIIBHOCTD ICHCTBUI PYKOBOJMTEIS TIPH OpTaHU3AINH
cObopa nHdopmaruu st HOArOTOBKH COTJIAIIEHUS O COTPYHUYECTBE:
a) pacnpeleleHue MCTOYHUKOB MH(GOpMAIMK MEXIY HCIOJHUTENSIMHU (eciau cOop
KOJIJIEKTUBHBIN );
0) hbopmynupoBaHue nepeyHsi HEOOXOIUMBIX CBEACHHM (4TO UIMEHHO HY>KHO Y3HATh O
napTHepe);
B) TmpoBepka coOpaHHOW uWH(OpMAMM Ha TOJHOTY U  JIOCTOBEPHOCTH;
r') OompeeseHue BO3MOXXHBIX HCTOYHUKOB MH(MOpPMAIMU (BHEIIHUE W BHYTPECHHHUE);
J1) CUCTEMaTHU3allhsl M CTPYKTYPUPOBAHME TMOJTYYEHHBIX NAaHHBIX (IManKu, TaOIWIIbI,
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TETH).

3aganue 2.2.

Y cTaHoBUTE NOCIIEOBATENBHOCTD 3TANOB CO3aHUs TOPOKHON KapThl
MOATOTOBKH corjiamieHusi B oprucHoM makere (Hanpumep, Excel):
a) moOaByeHHE CTOJIOIOB: ATall, CPOK Hadaaa, CPOK OKOHYAHUS, OTBETCTBCHHBIMH,

CTaTyc;

0) BU3yanH3aIys ¢ MOMOIIBIO YCIOBHOTO (popMaTupoBaHus (LIBETOBASI MHAUKAIIHS

CTaTyCOB);

B) CO3JlaHH€ HOBOM TaOJIUIIbI,
T') 3aII0JIHEHUE CTPOK 3TAIMaMH MOJATOTOBKH COTJIAICHUS;
1) HACTPOIKa aBTOMAaTUYECKUX HATOMUHAHUI 00 MCTEKAIOIINX CPOKaX.

3aganue 2.3.

OHpeIIGJII/ITC IIOCJICA0OBATCIIbHOCTD I[GﬁCTBI/Iﬁ IIpu ACJICTUPOBAHUHU 3ada49U 110
IIOATOTOBKC 3aIlpoCa B OpraH BJIACTH!

a) BBIOOp MOJAYMHEHHOTO C YUYE€TOM €ro KOMIIETEHIIUN U TEKYIIeH 3arpy3Ku;
0) popmynupoka 3ananus mo SMART-kputepusim;

B) KOHTPOJIb UCTIOJTHCHUSI Ha MIPOMEKYTOYHBIX KOHTPOIBHBIX TOUKAX;

T) epeaavya HeoOXOUMBIX TTOJTHOMOYHMA U JOCTYTIAa K HH(POpMAInH;

1) onpeneneHue popmara U CPOKOB OTUETHOCTH.

Kpurepun onieHMBaHMS TECTOBBIX 3aJaHUN:

JnanasoH 6auioB Onucanue kpurepus
Ceoimie 80% mpaBHIBHBIX(OOYyUArOIITHICS JIEMOHCTPUPYET
85-100 OTBETOB. riyOOKO€ TI03HaHHE€ B OCBOCHHOM
MaTepuale.
Ceoimie 70% mpaBuibHBIXOOyUaOmMUMCs ~ MaTeprall  OCBOEH
65-84 OTBETOB. MOJIHOCTBIO,  0€3  CYIIECTBEHHBIX
OIHOOK.
Cebiie 50% npaBuIbHBIXOOyYaIOMMC MaTepuail OCBOEH HE
55-64 OTBETOB. MOJTHOCTBIO, UMEIOTCS 3HAUUTEIIbHBIC
poOeJibl B 3HAHUSX.
Menee 50% mnpaBwIbHBIX{(OOYYAIONIMUMCSI MaTepral HE OCBOEH,
0-54 OTBETOB. 3HaHMS 00yJaroIerocs Huxe 0a30BOro
YPOBHSL.
KT - 4.
Tema 7-9.

KoHTpOJILHBIE 3aTaHUS:
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3agauva 1. [InanupoBanue pabovero JHs.
PykoBoauTenb UMeeT ciaeAyolre 3a1a4n Ha JeHb:
1. moaroToBka CpoOYHOTO 3ampoca B oprad Biactu (1,5 daca);
2. coBenaHue ¢ cotpyanukamu (1 gac);
3. o0paboTka BXOAAIIUX JOKYMEHTOB (2 daca);
4, ToAroTOBKA IIPOEKTA COTJIAIICHUS O COTPYAHUYECTBE (2 yaca);
5. otBet Ha 3BOoHKH (0,5 yaca).

PaGounii nens - 8 yaco. Mcnonb3ys MPUHITUIIEI IPUOPUTE3AITUH (MaTpPHUIIA
DitzeHxayapa), pacupeaeiauTe 3aauu 1o yacaMm. 3ape3epBupyiite 1 yac Ha
HernpeaBuaeHHbIe fena. O00CHylTe CBOM IUIaH.

3agava 2. AHaINU3 OTEPh BPEMEHH.
[To pesynpraTam otorpadun pabovero AHs BHISIBICHO:

1. oxumaHue OTBETa Ha 3arpoc - 1 Jac;

2. YTOYHEHHE HEKOPPEKTHO COCTABJICHHOTIO 3ampoca - 45 MUH;

3. momck MH(pOpMAaIUU B HECTPYKTYPHUPOBAHHBIX Namnkax - 50 MuH;
4. TOBTOPHBIN BBOJ HaHHBIX - 30 MUH.

PaccuuTaiiTe 0011Me TOTEpH BPEMEHH 3a JIeHb (B yacax M MUHYyTaXx). [Ipemnoxure
HE MEHEE 3 MEPOINPUATHN MO COKPAILICHUIO KaXKI0T0 BUJIA OTEPH C
MCIIOJIb30BaHUEM O(DHCHOTO MaKeTa U METOJ0B CaMOOPTaHU3alIUH.

3anaya 3. JlopokHas kapTa COTJIAIIECHUS.

Pa3paboTaiiTe 10pOXKHYIO KapTy MOJATOTOBKH COTJIAIIEHUS O COTPYTHUYECTBE C
OOIIIECTBEHHOM OpraHu3alyei, BKIIOYUB HE MeHee 5 aTanoB. J{Jis Kakaoro stamna
YKaXHUTE: CPOK, OTBETCTBEHHOI'0, KOHTPOJIBHYIO TOUKY, PE3YJIbTAT.
Busyanusupyiite B BUjie TaOJIUIIBI.

3anaua 4. JlenerupoBaHue.

[ToqunHEeHHOMY JAeerupoBaHa MOJAroTOBKa 3ampoca B opraH Biactu. CocTaBbTe
3apanue no SMART-kpurepusim (KOHKpPETHO, U3MEPUMO, JOCTHKUMO, 3HAYUMO,
OTPaHUYEHO BO BpeMeHM). ONUIINTE, KaK U KOT/ia Bbl OCYLIECTBUTE TEKYITUN
KOHTPOJIb.

Kpurepnun onieHMBaHNS KOHTPOJIBHBIX 3aJaHUM:

Jlnanazon 6ayioB Onucanue Kputepus

85-100
o0BeEME.

OOGyyaromuyMcs 3aJJaHie BBIMIOJHEHO O3 OIMMOOK M B ITOJTHOM

OOyuaromuMcest B IIEJIOM  3aJlaHME  BBITIOJIHEHO, HMEIOTCS

65-84 OTJIeIbHBIC HETOYHOCTH HJIM HEJIOCTATOYHO IMOJIHBIE OTBETHI, HE

COJICpIKaIllie OITHOOK.

55-64

BBIITOJIHCHUHU 3aaHU
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VY oOyuaromierocsi OTCYTCTBYIOT OTBEThl Ha OOJIBIIMHCTBO
0-54 BOIIPOCOB 33J]a4M, 3a/IaHU€ HE BBIMOJHEHO WJIU BBIMOJIHEHO HE
BEPHO.

5.5. Onwucanue [OMOTHUTENTBHBIX MaTepuajoB H  00OpYyIOBaHUS,
HEOOXOUMBIX JIJISl BBIMOJTHEHHUS TPOBEPOYHBIX 3aJaHUi (npu HeoOxooumocmu).

JIist  permeHusT KOHTPOJBHBIX 3aJlaHU  OOYyYalomeMycsl pa3perraeTcs
UCITOJIb30BAaHUE KAJBKYJISATOPA.

6. DopMBbI MPOMEKYTOUHOM ATTECTALUU, KPUTEPHH H LIKAJIA
OLICHUBAHUS, TUIIOBbIC OLICHOYHbIC MATEPHUAJIBI 10 TMCHHUILIMHE

6.1. IlpomexxyTodyHas arrectamus (3a4eT C OIICHKOW) IPOBOJUTCS B
nucbMeHHOM (opme. OOydaromiicss NOJy4aeT SK3aMEHALMOHHBIA OuWier ¢
BapuaHTaMu 3a1ad. OOydaromuiicsi MOJIy4YaeT YHUCThIE MapKUPOBAHHBIC JIMCTHI
OyMaru JJis1 3almcei pemeHus 3a1a4, 3aTeM IpucTymnaer K pemennto. Heooxoaumo
JaTh OTBET B IMCBMEHHOM BHJE, NOJAPOOHO W3JIOXKUB XOJ PELICHUs, NpU
HEO0OXOMMOCTH 3aBEPIIUTH PEIICHUE BHIBOJAMHU.

Pa3zpnen 1

Tema 1.1. [lnannpoBanue padoyero JHs PyKOBOAUTEJIS C Y4ETOM BHEIIHUX
KOMMYHHKAIUH ¥ TOKYyMeHTauuOHHOTro o0ecnevyenns. [1K-1.3, IIK-1.7

1. 3agaHusi OTKPBHITOrO THUIIA
1.1. Bopochl OTKPHITOI0 THIIA

No
- Bonpoc
/1 p
1 CyIIHOCTB, [N | 33J1a4¥ IJIAHUPOBAHUS Pa00Uero JHS PYKOBOJIUTEIIS B CUCTEME
' yIpaBIeHUS] OpTaHU3aIHEH.
9 Martpuiia Dii3zeHxayspa Kak HHCTPYMEHT NPUOPUTE3AINH 3a/1a4: ONKUCAHUE,
' MIPUMEHECHHE, OTPAHHYCHUSI.
3 BrnusiHue BHENMIHUX KOMMYHUKAIUHA (BCTPEUH, IEPETOBOPHI, 3BOHKH) HA CTPYKTYPY
pabouero THs PyKOBOJAUTEIIA.
4 Ponb moxymeHTanmoHHOro odecnedenus B 3¢(HeKTUBHOM TUIAHUPOBAHUH BPEMEHH:
' 00paboTKa BXOAMINX/UCXOIAIINX TOKYMEHTOB.

1.2. KoHTpOJIbHBIE 32/1aHNS C KJIHYAMHU PABUJILHBIX 0TBETOB
3aganmue 1.
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PYKOBOILI/ITCJIB 3aIIaHUpOBal Ha ACHD CIICAYIOINNEC 3a1aun:

ook wbdE

MOJIrOTOBKA 3aIpoca B opraH BiacTu (2 Jaca);
coBelllanue ¢ corpyaaukamu (1 gac);

00paboTKa BXOIAIMNX JOKyMeHTOB (1,5 Jaca);
MOJITOTOBKA IIPOEKTA COTJIAIICHUS O COTPYAHUUYECTBE (2 yaca);

oTBeThI Ha 3BOHKH (0,5 yaca);

HeTpeaBUIeHHbIE Jiena (pe3eps 1 yac).

PaGouwnii nens — 8 yaco. Onpenenure, ykiaabiBaeTcs Ju 1iad B 8 yacos. Eciu
HET, NPEJI0KUTE BApUAHT MEepepacipeiesieHUs ¢ UCIOIb30BaHUEM

PUOPHUTE3ALHH.
*OtBet: cymma 2+1+1,5+2+0,5+1 = 8 yacoB — ykjaapiBaeTcs.*

3aganmue 2.

OHpCIIeJII/ITC, KaKHC U3 IICPCUHHUCIICHHBIX 3a/1a4 OTHOCATCA K KBaAparTry «Baxxnbie n

CPOYHBIE» MATPUILbI DU3EHXAYIPa:

a) MOJITOTOBKA CPOYHOTO 3arpoca Mo MOPYUYECHUIO BBIIIECTOSIIEH OpraHu3alllii;
0) pa3zpaboTka 11abI0Ha COTJIAlICHUS Ha OyayIiee;
B) TYIIEHUE TEKYIIETO KOH(JIUKTA C TAapTHEPOM;

T') HOBBIIICHUE KBATU(UKAIIUH;
J1) OTBET HA 3BOHOK OT KJIFOUE€BOT'0 KOHTpAreHTa.
Omeem: a, 8, 0.

2. 3agannss KOMOMHMPOBAHHOIO THIIA
2.1. TecroBble 3a1anusi ¢ 000CHOBAHHEM BbIOOpA

No § AprymeHTsl,
e CopnepxaHnue 3a1aHus [TpaBrIIBHBII OTBET 000CHOBBIBAIOIINE
BBIOOp OTBETA

Kaxoit meTo1 ninaHupOBaHUs
IIpEIIoJIaracT BbIICICHUE HE [Tpuanmn [Tapero
6omee 20% BpemMeHH Ha (80/20) yTBepxknaer,
BbInosIHEHHE 80% yt0 20% ycunuii Jarot

1. BOKHEUIINX 3a7a4? 6) npunnun [Tapeto 80% pesynbTaTa. B
BapuanTsl: a) MeTos IUTAHUPOBAHUHU ITO
«AnbIbl», 0) IPUHLIKIT o3HayvaeT QOKyC Ha
[Tapeto, B) ABC-ananus, 1) KJIIOYEBBIX 3a7a4ax.
XPOHOMETPaX.
YT0 M3 NepeyncIeHHoro Xa0TUYHOE XpaHEHUE
OTHOCHUTCS K TIOTEPSIM JIOKYMEHTOB BEJIET K
BpEMEHU TIpH padoTe C 0) MOUCK TOKYMEHTA B JIOTIOJTHUTETbHBIM

2. JNoKyMeHTaMu? BapuaHTsl: a) HECTPYKTYpPUPOBAHHOMN BPEMEHHBIM 3aTpaTam
MCIOJIb30BaHUE 111a0JIOHOB, namnke Ha TIOUCK, YTO SIBIISIETCS
0) MOUCK JOKyMEHTa B MPSIMBIM ITOTJIOTUTENEM
HECTPYKTYpPHUPOBAHHOMN BpeMeHH (XpoHOodarom).
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ApryMeHTHI,
Coneprxanue 3agaHus [IpaBuiBbHBINA OTBET 000CHOBBIBAIOIITUE

/11
BBEIOOp OTBETA

narike, B) pe3epBUPOBAHUE
BpeMeHHU Ha 00paboTKy, T)
ABTOMATHYECKas
pEerucTpanus BXOAAIIUX.

3. 3amanusi 3aKpbLITOr0 THIIA

3.1. TecroBble 3a1anus

Tecr 1.

BHumaTenbHO mpOYUTaTh TEKCT 33JaHus U TIOHSTh, YTO B Ka4eCTBE OTBETA
OKUJIAeTCSl TOJIBKO OAMH W3 MPEIJIOKEHHBIX BApUAHTOB. BHUMATENBHO MPOYUTATH
MPEIJI0KEHHbIE BapUAHTHI OTBETa. BBIOpaTh 0J1MH BEpHBI OTBET. 3anucaTh TOJIbKO
OyKBY BHIOpaHHOTO BapHaHTa OTBETA.

UTo 13 nMepeynciIeHHOr0 OTHOCUTCS K MHCTPYMEHTaM IJITAHUPOBAHUS
pabouero aHs?

a) SWOT-ananus;

0) maTpuila Di3eHxaya3pa;
B) PEST-ananus;

r) OaJIaHCOBBIN METOI.
[IpaBunbHBIN OTBET: O

Tecr 2.

BHuMaTenbHO POYUTATh TEKCT 3aJaHusl U TOHSTh, YTO B KaueCTBE OTBETA
OKUJIAETCS. HECKOJIbKO TPABHIIBHBIX OTBETOB M3 MPEAJIOKEHHBIX BapUAHTOB.
BHuMaTenbHO TPOYUTATh MPEJIOKEHHBIE BApUaHThl OTBETa. BhIOpaTh HECKOIBKO
MPaBUJILHBIX OTBETOB. 3aMUCATh TOJBKO OYKBBI BHIOPAHHBIX BAPUAHTOB OTBETA.

Kakue npuHIMIBI JeXaT B OCHOBE 3((DEKTUBHOTO MJIAHUPOBAHUS pab0Overo
THS?

a) mpyopuTe3aIus 3a1a4;

0) pe3epBUpPOBAaHUE BPEMEHHU Ha HEMPEIBUICHHbIE J€IIa;
B) BBITIOJTHEHHUE 33/J1a4 B TIOPSJIKE MOCTYTUICHHS;

T') y9ET BHEIITHUX KOMMYHUKAIIHH;

1) TUTAHUPOBAHUE TOJBKO MTEPBOI MOJOBUHBI JTHS.
[IpaBuibHBIE OTBETHI: &, O, T

Tema 1.2. Ananu3 norepb BpeMeHH NPH NH(POPMALMOHHOM B3aUMO/IeiiCTBUH
¢ opranmzanuamu. I1K-1.3

1. 3ajaHusi OTKPBITOrO TUIIA

1. 3aaHus OTKPHITOTO TUIA
1.1. Bonpochbl OTKPBHITOr0 THIIA
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No
B Bonpoc

/11 p

1 [Tonsitue «xponodaropy (MOrIOTUTENECH BpEMEHH) B ICATEIBHOCTH PYKOBOIUTEIIS:
' Kiaccu(uKanus 1 MpuMepsbl.

> Mertoabl aHanu3a norepb padbouyero BpeMenu: ¢pororpadus paboyero THs, XPOHOMETPAXK,
' camodoTtorpadusi.

3. Tunuynbie MOTEpH BPEMEHHU NPH MOATOTOBKE M HAIPABJICHUH 3aIIPOCOB B OPraHbl BIACTH.

1.2. KoHTpo/ibHBIE 321aHNS ¢ KIIOYAMHU IPABUJIbLHBIX OTBETOB

3ananue 1.

ITo pesynbraram ororpaduu pabodero JHS BBISIBICHO: OKHJIAHHE OTBETA Ha
3anpoc — 45 MHH; YTOYHEHME HEKOPPEKTHO COCTaBJIECHHOro 3ampoca — 30 MuH;
NOUCK MH(pOpPMAaIMK B HECTPYKTypupoBaHHbIX mnankax — 40 muH. Paccuwuraiite
oOurue norepu BpeMeHu. [Ipennoxure mo o JHOMYy MEPOIPUSITHIO JIJIsI COKPAIICHUS
KaXXJI0TO BUJIA OTEPb.
*OtBet: obmme norepu = 45+30+40 = 115 mun (1 gac 55 mun). Meponpusitus:
peryiaMeHT OKHMIaHMsI; YEK-JIUCT 3apoca; CTPYKTYPUPOBAHHE TMaroK. *

3ananue 2.

CocraBbTe pparMeHT kapThl camodoTorpaduu paboyero Hs Ha 2 yaca, yKas3aB
He MeHee 4 BUJIOB JICSITEIbHOCTH C BPEMEHHBIMU MHTEPBAJIaMU U OTMETHUB MTOTEPH.

2. 3aanuss KOMOMHUPOBAHHOI'O THUIIA

2.1. TecroBble 3a1aHusi C 000CHOBAHHEM BbIOOpA

ApryMeHTHlI,
00OCHOBBIBAIOLIHE
BBIOOp OTBETA

Ne [IpaBrIbHBIM
Coneprxanue 3agaHust
/1 OTBET

Yro Takoe XpoHOMETpax?
a) ONMCAaHME BCEX JNEHCTBHMA

0) u3mepeHue XpoHOMETpax mpernoaaraet
3a JIeHb, 0) U3MepeHune
BpEMCHU MHOT'OKPAaTHBIC 3aMEPhI
BPEMEHH BBITIOJIHEHUS
1. . BBITIOJTHEHUS JUTUTETTFHOCTH
IUKJIMYECKUX OTepalui, B) . N
OUKIIMYECKUX MOBTOPAIOIIUXCA NJCUCTBUH, B
METO]l IPUOPUTE3ALINH, T) .
onepanuit otnuyue oT pororpaduu THS.

Croco0 XpaHeHUsI
JIOKYMEHTOB.

3. 3agaHus 3aKpbHITOr0 THIA

3.1. TecToBbBIE 3a1aHUSA

Tecr 1.

BHHMaTEIBHO TPOYNTATH TEKCT 3a/IaHUS U TTOHATh, YTO B KAY€CTBE OTBETA
O’KHJIA€TCSI HECKOJIBKO MPABUIBHBIX OTBETOB M3 MIPEIJIOKCHHBIX BAPHAHTOB.
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BHMMaTEBHO TPOYNTATH TIPEIJIOKCHHBIC BAPUAHTHI OTBETa. BHIOpAaTh HECKOJIBKO

MPaBUJIBHBIX OTBETOB. 3aIMCaTh TOJBKO OYKBBI BEIOpAHHBIX BApUAHTOB OTBETA.
Uto noHumaetcs 1moji GUu3n4ecKuM U3HOCOM ... (B HCXOHOM oOpasiie ObLI

BOIIPOC 10 OCHOBHBIM ()OHIAM — 3aMCHSIEM Ha TalM-MCHEKMECHT).

Kakue MeTo1bl OTHOCATCS K aHAJIN3Y MOTEPh BpeMEHH?

a) ¢poTorpadus pabodero JaHs;

0) XpOHOMETpPaK;

B) meton [lenbdu;

r) camooTrorpadus.

[IpaBuiibHBIE OTBETHL: &, O, T

Tema 1.3. TexHoJiorusi 6bICTPOIl MOATOTOBKH 3alIPOCA B OPTraHbl BJIACTH H
o0mecTBenHble opranusanum. I1K-1.3

1. 3agaHus OTKPHITOIO THUIIA
1.1. Bopochl OTKPBHITOI0 THIIA

Ne /i Bomnpoc
1. CtpykTypa u coaepx)anue 0(QUIUAILHOTO 3aIpoca: 00s3aTeIbHbBIC AJIEMEHTHI.
> [Tpuémbl yCKOpEHHMSI IOATOTOBKH 3apoca: MaOIOHbI, MOTYJIbHBIN TPUHIIHIL,
' ABTOTEKCT.
3 Poiib BHYTpEHHE#H 1 BHEIIIHEH MOJIMTHUKY OpraHU3aluu Py GOPMYJIUPOBAHUH
' 3ampoca.

1.2. KoHTpOJIbHBIE 32/1aHNS C KJIKYAMHU [IPABUJIbHBIX 0TBETOB

3aganme 1.

[lepeuncnure HE MeHee 5 M0Iei/0I0KOB, KOTOPBIE TOKHBI ObITH B IA0JIOHE
3ampoca B OpraH BJIACTH.
OTtBeT: aapecart, UCXO AN HOMEP, AaTa, 000CHOBaHKE, BOMPOC, CPOK OTBETA,
MOJIHUC.

3ananue 2.
HcnpaBbre ommoOKy B hopMynupoBke 3amnpoca: «Jlaiite Ham nHpopMaiumo o
BallleH IEATEIbHOCTH 3a MPOILIBIA TOMI.
OTBeT: KOPPEKTHO yKa3aTh KOHKPETHBIN NIEPEUEHb CBEJICHUI, CChUIKY HA HOPMY
MpaBa, CPOK OTBETA.

2. 3agannss KOMOMHMPOBAHHOIO THIIA

2.1. TecToBbIE 32/1aHUSA C 000CHOBAHUEM BbIOOpA

37



ApryMeHTHlI,
000CHOBBIBAIOIINE
BBIOOp OTBETA

No [IpaBunbHBIN
Coneprxanue 3agaHus
/11 OTBET

MoyabHBINA IPUHIIUIT
Y PHHI [To3BossieT OBICTPO

MOATOTOBKH 3ampoca — 3TO: a) 0) coop u3
KOMOMHHMPOBATh TEKCT U3
HanucaHue ¢ Hyss1, 0) coop u3 TOTOBBIX
1. paHee HaluCaHHbIX
TOTOBBIX CMBICJIOBBIX OJIOKOB, B) CMBICJIOBBIX
paszenoB 6e3 moTepu
KOIIMPOBAHUE YY>KOTO 3a1poca, T') 0JI0KOB

KauecTBa.
pY4YHOE IIepETeYaThIBAHKE.

Tema 1.4. Camoopranusanusi pyKOBOJAUTE/IS IPH cOope uHpopManmnu 1Jid
3anpocoB u coraamenuii. [1K-1.3, IIK-1.7

1. 3agaHus OTKPHITOIO THUIIA
1.1. Bonnpocbl OTKPBITOrO THIIA

No
h Bompoc
11/T1 p
1 MeTobl caMOOpraHHU3aIii: CAMOMEHEDKMEHT, TAalM-JIOTHCTUKA, OpTraHU3aIlus
' pabodero mpocTpaHcTBa.
) KpuTepun moHOTHI, TOCTOBEPHOCTH ¥ CBOEBPEMEHHOCTH HH(OPMAIIHH ISl 3aIIPOCOB
' Y COTJIAIICHUH.
3 Cucremaru3zanus HHGOPMAIIMH C KCIIOJIb30BaHHEM O(DUCHOTO MaKeTa: MaKH, TETrH,
' 00JIaYHbIE CEPBHCHI.

1.2. KoHTpOJIbHBIE 32/IaHNS C KJIHYAMHU IPABUILHBIX 0TBETOB
3ananmue 1.
[Ipenoxxure CTPYKTYpy JICKTPOHHOM ManKH «3arpochl B OpraHbl BIACTH
(He MeHee 3 TOMAIoK) U MPUHITUI UMEHOBaHUs (HaiiiioB.
*Otset: /2025/Bxonsmue, Ucxonsmnue, [1adbnonsr; nms: «2025-03-
15 3anpoc Munsk MBanoB».*

3ananmue 2.

Kakue 3 kputepus kauecTBa HH(POPMALIMKA HAPYIIEHBI, €CIIH JUIs 3aIpoca
uCIoib30BaH AJokyMeHT 2018 roga 6e3 mpoBepKU aKTyalbHOCTH?
OTBeT: 1OCTOBEPHOCTH (yCTapen), CBOEBPEMEHHOCTb, MMOJHOTA (MOTJIM U3MEHUTHCS
JTaHHBIEC).

38



2. 3aanust KOMOMHUPOBAHHOIO THUIIA
2.1. TecToBble 3aJaHuA C 000CHOBAHUEM BbIOOpA

ApryMeHTbl,
000CHOBBIBAIOIITUE BHIOOP
oTBeTa

Ne [IpaBunbHBIN
Coneprxanue 3a1aHust
/1 OTBET

Uro Takoe TerupoBaHUE
Teru mo3BoNISAIOT OBICTPO

uHpopmanuu? a) yaaieHue 0) npucBoeHue
(? pMart ) ya ) p HAXOJUTh UH(OPMAIIHIO T10
1. (haiinos, 6) mMpucBOEHUE KJTFOYEBBIX
pa3HBIM KaTeropusiM
KJIFOUEBBIX CJIOB, B) CXKaTHE CJIOB

HE3aBUCHMO OT TAIOK.
apxuBa, I') MuQpoBaHHE.

3. 3axaHus 3aKpbITOr0 THIIA

3.1. TecroBble 3a1aHNSA

Tecr 1.

BHuMaTenpHO MpoOYUTaTh TEKCT 3aJaHUS U MIOHATH, YTO B KAYECTBE OTBETA
0’KMJIAETCS TOJIBKO OJIMH U3 MPEIOKEHHBIX BAPUAHTOB. BHUMATENBHO MPOYNTATH
MPEII0KEHHbIE BAPUAHTHI OTBETA. BBIOpaTh OMH BEpHBIN OTBET. 3aNucaTh
TOJIbKO OYKBY BBIOPAHHOTO BapUaHTa OTBETA.

UYT0 moHMMaeTcs o TOBAPHOU MPOAYKIMEN NpeaTpUsaTHs?

a) MPOAYKIMS, OTIPY’KEHHAs OKYIATEeNsIM U OINIAYeHHAs UMU;

0) CTOMMOCTB BCEH MPOU3BEACHHON NMPOIYKLIUN HE3aBUCUMO OT CTETIEHU €€
TOTOBHOCTH,

B) CTOMMOCTb ITPOJYKIIMH, ITPEIHA3HAYEHHON K pean3aluy U (aKTUIECKU
MIPOU3BEICHHOM;

T') NPOAYKIIMS, HAXOAAIIASICSA Ha CKJIa/e rOTOBasi K OTTPY3Ke.

Tecr 2.

BHUMaTEIBHO TPOYNTATH TEKCT 3a/IaHUS U TTOHATh, YTO B KAY€CTBE OTBETA
OKHJIAETCSI HECKOJIBKO MPABUIIBHBIX OTBETOB M3 MIPEIJIOKCHHBIX BAPHAHTOB.
BHuMaTEeNbHO TPOYNTATH TIPEIIOKEHHBIC BAPUAHTHI OTBETA. BEIOpAaTh HECKOJIBLKO
MPaBUJILHBIX OTBETOB. 3aMUCATh TOJBKO OYKBBI BHIOPAHHBIX BAPUAHTOB OTBETA.

Kakue dhakTopsl BIUSIOT HA 00BEM IPOM3BOJICTBA U MPOIAXK?

a) 00eCTIEYeHHOCTh ChIPhEM M MaTeprajIaMu;

0) MpOIIEHTHAs CTaBKa IO KPeauTaM;

B) COCTOSTHHE OCHOBHBIX (DOHIOB,;

I') IBET YIAKOBKHU MPOYKIINH;

1) CIIPOC Ha MPOIYKIIUIO.
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Pa3nen 2.

Tema 2.1. Jlopo:kHasi KapTa MOATOTOBKH COTJIAIIEHUSI O COTPYAHUYECTBE:
3TaNbl, CPOKH, KOHTPOJIb. ITK-1.7

1. 3aganust OTKPBITOrO TUIIA
1.1. Borpochbl OTKPHITOIO THIIA

i\/ﬁ; Bomnpoc

1 [TonsiTre MOPOXKHOM KapThI (TUTaH-TpaduKa) MOATOTOBKH COTJIAIICHHUS: HA3HAYCHHE U
CTPYKTYpa.

2. DTarnbl NOATOTOBKU COTJIAIICHUS O COTPYIHUYECTBE: OT MHUIIUAIIMHU JI0 TOAMUCAHUSI.

3. KonTtposibHBIE TOUKH U CTIOCOOBI MOHUTOPUHTA BHITIOJIHEHUSI JIOPOKHOM KapTHI.

1.2. KoHTpo/ibHbIE 3aJaHNS € KJIIOYAMU NPABUJIbLHBIX 0TBETOB
3ananue 1.
CocTaBbTe JOPOXKHYIO KapTy MOJATOTOBKU COTJIallIeHus U3 5 3Tanos (Tadbauua:
3Tarl, CPOK, OTBETCTBEHHBIHN, KOHTPOJIbHASI TOUKA).
[Tpumep (pparment): 1. Ununmanus — 1 1eHp — pyKOBOAUTEND — IPUKA3 U3/IaH.
3ananme 2.
Kakoli ”HCTpyMEHT 0(MCHOTO MaKeTa MO3BOJIET BU3YAIU3UPOBATh JOPOKHYIO
KapTy B BUJ€E nuarpammel ['anTa?
OtBer: anexTponHbie Tabauubl (Excel) ¢ ycnoBHbIM hopmMaTUpOBaHHEM WU
CHeUaIu3uPOBaHHbIE HAJICTPOUKH.
2. 3aganuss KOMOMHMPOBAHHOIO THIIA
2.1. TecToBBIE 3a/1aHMSsI C 000CHOBaHHEM BbIOOpA

AprymeHTsl,
000CHOBBIBAIOIINE
BBIOOp OTBETa

Ne IIpaBunbHBIN
Coneprxanue 3agaHus
/T OTBET

KonTposbHas Touka B
JIOPOKHOM KapTe — 3TO: a)

0) [To3BossteT OLEHUTH X0
MOJINUCH PYKOBOAUTENS, O) .
1. M IPOMEKYTOUHBIH BBITIOJTHEHHUS J10
MIPOMEKYTOYHBINH PE3YJIbTAT, B)
pe3yJbTar (uHAIBEHOTO Tara.

CIIMCOK JIUTEPATYPHI, T)
O0KET.

3. 3agaHus 3aKpbHITOr0 TUIA
3.1. TecToBbBIE 3a1aHUSA
Tecr 1.
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BHuUMaTe1pHO IPOYHUTATH TEKCT 3aJaHMsI U TTOHSTH, YTO B KAUECTBE OTBETA
O)KUJAETCS HECKOJIBKO MPABUIIBHBIX OTBETOB U3 MPEIOKEHHBIX BAPHAHTOB.
BHHUMaTeIpHO IPOYHTATH IPE/JIOKEHHBIC BAPUAHTHI OTBETAa. BHIOpAaTh HECKOIBKO
MPaBUJIBLHBIX OTBETOB. 3aMMCaTh TOJBKO OYKBbI BHIOPAHHBIX BAPUAHTOB OTBETA.

K kauecTBEeHHBIM XapaKTEPUCTHKAM TPYIOBBIX PECYpPCOB OTHOCSTCS:

a) ypoBeHb 00pa30BaHuUs;

0) Bo3pacTHas CTPYKTYpa,;

B) YUCJIEHHOCTb MEPCOHAA,;

T') KBaTu(UKAITMOHHBI YPOBEHB;

1) CTax pabOTHI.

Tema 2.2. [lejiernpoBaHue ¥ KOHTPOJIb PHU MOAT0TOBKE 3alIPOCOB U
cornamenwni. I1K-1.3, I1K-1.7

1. 3agaHust OTKPBITOrO THUIIA
1.1. Bonpochbl OTKPBHITOr0 THIIA

Ne /i Bomnpoc

1. CymHOCT ¥ IPUHIUIIBI ICTIETHPOBAHUS IOTHOMOYHHA. UTO HENIB3s JeNerupoBaTh?
2. SMART-kpuTepun MmocTaHOBKH 3a/]1a4 IPH JEJICTHPOBAHUU.
3. @®opMBbl 1 METOIBI KOHTPOJISI HCIIOTHEHUS (TEKYILH, TPOMEKYTOUHBIH, UTOTOBBIH).

1.2. KoHTpoJibHBIE 32aHNS ¢ KIIOYAMHU NPABUJIbLHBIX OTBETOB

3ananue 1.
[Tepedpopmymupyiite 3aganue mo SMART: «Iloarotoss 3ampoc moosicTpee.
OTtBet: «K 18:00 15.03.2025 moaroToBs 3ampoc B Munsk 1o opme Ne2 ¢
o0oCcHOBaHMEM Ha | CTp. U coryiacyi C FOPUCTOMY.

3ananue 2.
Kaxkue 3 BuIa KOHTPOJISL Bbl IPUMEHUTE TIPU JACJIETUPOBAHUM OJITOTOBKH
COTJIALIEHUSI HOBOMY COTPYIHUKY?
OTBeT: peABapUTEIIbHBIN (pecypchl), TEKYIIUN (TpOBEpKa YepHOBUKA), UTOTOBBIM
(buHanbHas TpOBEPKA).
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2. 3aanust KOMOMHUPOBAHHOIO THUIIA
2.1. TecToBble 3aJaHuA C 000CHOBAHUEM BbIOOpA

. ApryMeHTbl
Ne [IpaBunbHBIN pry ’
CopepxaHue 3a1aHus 000CHOBBIBAIOIITUE
/1 OTBET
BBIOOp OTBETA
Yro u3 MIEPEYUCIIEHHOTO
HEJIb34 neneruposats? a) coop
OTBETCTBEHHOCTD 34
uHpopmarnuu, ©0) KOHEUHYIO 0) KOHEUYHYIO N
1. pe3ynbTar ocTaércs 3a
OTBETCTBEHHOCTb, B) TIOJITOTOBKY OTBETCTBEHHOCTH
PYKOBOJTUTEIICM.
MPOEKTA, r) HaIpaBJICHUE
3arpoca.

3. 3ajaHus 3aKPBITOr0 THIIA

3.1. TecroBbIC 3aJaHUHA

Tecr 1.

BHuMartenbHO NpoYUTaTh TEKCT 3aJJaHUS U MIOHATh, YTO B KAYECTBE OTBETA
0’KHMJIA€TCS TOJIBKO OJIMH M3 MPEIOKEHHBIX BAPUAHTOB. BHUMATENBHO MPOYNTATH
MPEJI0KEHHbIE BApUAHThI OTBETa. BHIOpaTh 0MH BEpHBIN OTBET. 3anucarhb
TOJIbKO OYKBY BBIOPAHHOI'O BapUaHTa OTBETA.

1. YTo U3 NepeunciIeHHOT0 SBIISECTCS IPUMEPOM TEKYIEro KOHTPOJIA TIpU
JIeJIETUPOBAHUU MTOATOTOBKHU COTJIAIICHUS?

a) IpOBEpPKa UTOrOBOTO JOKYMEHTA Mepe]] OTIPABKOW MapTHEPY;

0) exeHeeNbHOE COBEIIAHUE 10 CTATYCY BBIIOJHEHUS KaXKI0T0 3Tana;

B) OIIEHKA KOMITETCHIIUM UCIIOIHUTENS IO Hayayia paboThl;

T') IOAMUCAHUE aKTa TPUEMKHU BBITTOJIHEHHBIX pa0oT.

Tecr 2.

BHuMartenbHO NpoYUTaTh TEKCT 33JJaHUSI U MIOHSTh, YTO B KAYECTBE OTBETA
0’KHMJIA€TCSl HECKOJIBKO MPABUIIbHBIX OTBETOB U3 MPEJI0KEHHBIX BAPUAHTOB.
BuaumaTenbHO mpounTaTh MPEIOKEHHbIE BAPUAHTHI OTBETA. BHIOpaTh HECKOJIBKO
MPaBUJILHBIX OTBETOB. 3aMUCATh TOJHKO OYKBBI BHIOPAHHBIX BAPUAHTOB OTBETA.
1. Kakue u3 nepeyrcieHHbIX AeMCTBUM OTHOCATCS K MOATOTOBUTEIIBHOMY ATaIly
pa3pabOTKU JOPOKHOM KapThl CcoranieHus?

a) olpeJieNieHre MepeyHs TaroB;

0) MoJnycaHue CoranieHus;

B) Ha3HAYEHUE OTBETCTBEHHBIX;

') YTBEPXKJICHUE TOPOKHOM KapThl Y PYKOBOJICTBA;
1) pETUCTpALIMsl COTJIAIIEHUsI B )KypHaJIe.
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Tema 2.3. DPppexTuBHAst padoTa ¢ 0PUCHBIM NAKETOM KaK OCHOBA
camoopranmzanuu. I1K-1.3, ITK-1.7

1. 3aaHus OTKPHITOTO TUIA
1.1. Bonpochbl OTKPBHITOr0 THIIA

No
' Bompoc

/1 p

1 Bo3moxHocTH 0pricHOTO TaKeTa JIsl INIAHUPOBAHUS: KaJleHIapH, 3a/1a4H,
' HaIlOMUHAHUS.

) [Tpuémbl yckopeHus paboThI C TOKYMEHTaMH: CTHIIU, ITIa0JIOHBI, aBTOTEKCT, TOPSINE
' KJIaBUIIIH.

3 Opranu3zanus TM9HON HHHOPMAIMOHHON CPE/Ibl: CTPYKTYpa MaIroK, MMCHOBAaHUE

(haiisioB, pe3epBHOE KOTTUPOBAHHME.

1.2. KoHTpoJibHbIE 3aJaHNS € KJIIYAMU PABUJIbLHBIX 0TBETOB
3ananue 1.
HazoBute He MeHee 3 ropsuux KJIaBHIl Ui yCKOPEHUs paboThl C TEKCTOBBIM
PEOaKTOPOM U MOSICHUTE UX JCHCTBHE.
[Tpumep: Ctrl+S — coxpanuts, Ctrl+C — xonupoBats, Ctrl+V — BcTaBUTB.
3ananue 2.
Kak wacto cienyeT BBIIOIHATH PE3EPBHOE KOMUPOBAHKE MANKH C 3aITPOCAMHU
u cornamenusimMu? O0ocHyHTE.
OtBerT: He pexe 1 paza B HEAENIO WM NTPU KAXKJIOM CYIHIECTBEHHOM U3MEHEHUMU.
2. 3aganuss KOMOMHMPOBAHHOIO THIIA
2.1. TecToBBIE 3a/1aHMsI C 000CHOBaHHEM BbIOOpA

AprymeHTsl,
000CHOBBIBAIOIIINE BHIOOD
OTBETa

Ne [IpaBuibHBIN
Coneprxanue 3agaHust
/T OTBET

Uro Takoe mabaoH qoKkyMeHTa?
Ilo3BossgeT He co3/1aBaTh

a) obpaszerr, 0) eTUHCTBEHHBIN .
1. a) oOpazern KaX/IbIi pa3 CTpyKTypy
9K3EMIUISIP, B) YEPHOBHUK, T)
3aHOBO.
TTOJIITHCh.

3. 3agaHus 3aKpbHITOr0 TUIA

3.1. TecToBbIC 3a1aHUSNA

Tecr 1.

BHuMaTenpHO IpOYUTaTh TEKCT 3aaHUsl U MOHSTh, YTO B KAUYECTBE OTBETA
OKUJAETCs TOJILKO OJIMH U3 MPEIOKEHHBIX BApUaHTOB. BHUMaTeIbHO MPOYUTATD
npeJI0KEHHbIE BApUaHThI OTBeTa. BrIOpaTh 01MH BepHBIN OTBET. 3anucaTh
TOJIbKO OYKBY BHIOpDAHHOTO BapHaHTa OTBETA.
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Kakas nadopmarysi He OTHOCUTCS K BHYyTPEHHUM HCTOYHHUKAM NP cOope

JAHHBIX VTSI COTJIAIICHUS O COTPYAHHYECTBE?

a) yCTaB OpraHU3allNY;

0) nanHble oUIMATBLHON cTaTUCTUKU Poccrara;
B) OTYETHI O MIPEIBIAYIINX COTJIACHHUSIX;

r) 0a3a JaHHBIX KOHTPAreHTOB.

Tecr 2.

BHuMaTenbHO TPOYNTATH TEKCT 3a/IaHUS U TIOHSATh, YTO B KAY€CTBE OTBETA
O’KHJIAETCSI HECKOJIBKO MPABUIIBHBIX OTBETOB M3 MIPEIJIOKCHHBIX BAPHAHTOB.
BHuMaTEeNbHO TPOYNTATH IPEIIOKEHHBIC BAPUAHTHI OTBETA. BRIOpAaTh HECKOJIBKO
MIPaBUJILHBIX OTBETOB. 3aMUCATh TOJBKO OyKBBI BHIOPAHHBIX BAPUAHTOB OTBETA.

Kakune Bo3MO)HOCTH 0()MCHOTO TTaKeTa MOMOTAOT OPTaHN30BATh
KOJUIEKTUBHBIN cOOp MHGOPMAITUH /ISl COTIAIICHUS ?

a) 0OJIaYHBIN TOCTYII K (paiaam;

0) COBMECTHOE peIaKTUPOBAHUE JOKYMEHTOB;

B) UCTOpHS BEPCHUI;

I') 3apeT Ha J00ble KOMMEHTApUU;

J1) BO3MO>KHOCTb OCTaBJISTh IPUMEYAHUSI U 3a/1a4H.

Tema 2.4. TaiiM-MeHeTKMEHT MHOT032Ia4HOCTH: 3alIPOCHI, COTJIAIIEHUS,
noJutuka opranuzamun. [1K-1.3, IIK-1.7

1. 3aiaHus OTKPHITOrO TUIA
1.1. Borpochbl OTKPBITOI0 THIIA

No
3 Bonpoc

o/ p

1. deHoOMEH MHOT033/TaYHOCTH B pab0Te PYKOBOAUTEIIS: TUIFOCHI U MUHYCHI.

2 [Ipuémsl ynpaBineHuss MHOT'033Ja4HOCTBIO: TPYIIUPOBKA, IPUOPUTE3ALINS,
' MUHHUMMA3AIUS OTBJICUEHUH.

3 VYu&T BHYTpEHHEW 1 BHEIIHEH MOJUTUKHA OPTaHU3aIuU TIPHU PACTIPEICIICHHH BPEMEHHI
' MEXy MapauiebHBIMU 3a/1a4aMHU.

1.2. KoHTpOJIbHBIE 32/IaHNS C KJIHYAMHU IPABUILHBIX 0TBETOB

3ananmue 1.

[Tepeuncnure He MeHee 3 MPUEMOB CHUYKEHHSI HETaTUBHOTO BIIUSIHUS
MHOT'033JIa4YHOCTH.
OTBeT: rpynIUpOBKA OJJTHOTUITHBIX 33]1a4, BbIJICJICHUE «TUXUX YaCOBY,
OTKJIFOUEHUE YBEAOMIICHUM.

3aganmue 2.
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[IpuBenuTe nmpumep, KOrjja MHOT0331a4HOCTb TI0JIe3Ha, U TIPUMEp, KOTJa OHA
Bpe/IHa, C 000CHOBAHHUEM.

2. 3axaHusi KOMOMHUPOBAHHOIO THIIA

2.1. TecToBble 321aHUsA C 000CHOBaHUEM BbIOOpa

N ApryMeHTbI

No [IpaBunbHBIN pry ’

Copep:xanue 3a1aHus 000CHOBBIBAIOIIUE
/11 OTBET

BBEIOOp OTBETa

UTo U3 IepedyrCIeHHOTO SBIISETCS

HEJO0CTaTKOM MHOT033/IaYHOCTH? a) poct Kaxxnoe nepexiouenue
1. a) pOCT NepeKIIIoUeHUH, 0) p . TpeOyeT BpeMeH! Ha

MePEKITFOYCHU
CHIDKEHUE CTpecca, B) yIIydlleHUue «BpabaTbIBAHUEY.
KauyecTBa, I') 3KOHOMUS BPEMEHU.

JOPOYKHOM KapTsl ¢ quarpammon ['anra?

3. 3aganHus 3aKpPbHITOr0 THIIA
3.1. TecroBble 3a1anus
Tecr 1.

BHuMaTeNbHO MPOYNTATh TEKCT 3a/1aHUS U MTOHATH, YTO B KAYE€CTBE OTBETA
OKMJIAETCS TOJIBKO OJVH U3 IPEJIOKEHHBIX BApDUAHTOB. BHUMATEIBHO IPOYUTATH
IpeI0KEHHbIE BApUAHThI OTBETa. BrIOpaTh 01MH BEpHBIN OTBET. 3anucaTh
TOJIbKO OYKBY BBIOPAHHOI'O BapUaHTa OTBETA.
Kakoli ”HCTpyMEHT 0(MCHOTO NakeTa Haubosee yno0eH Ulsl BU3yalu3aluu

a) TekcToBbIi penakTop (Word);
0) anexTponHbie Tabmuubl (Excel) ¢ ycinoBHBIM popMaTupoOBaHUEM;
B) mporpamma npesentanuii (PowerPoint) 6e3 Tabnui;

r) u3aarenbckas cuctema (Publisher).

a) eMHasl CUCTeMa UMEHOBaHUS (DailyioB;

Tect 2.

BHuMartenbHO NpoYUTaTh TEKCT 33JJaHUSI U MIOHSTh, YTO B KAYECTBE OTBETA
0’KHMJIA€TCSl HECKOJIBKO MPABUIIbHBIX OTBETOB U3 MPEJI0KEHHBIX BAPUAHTOB.
BHuMaTenbHO pOYnTaTh IPEIOKEHHBIE BAPUAHTHI OTBETA. BHIOpAaTh HECKOJIBKO
MPaBUJILHBIX OTBETOB. 3aMUCATh TOJIHKO OYKBBI BHIOPAHHBIX BAPUAHTOB OTBETA.
Kakue npu3Haku CBUJIETEIbCTBYIOT O HU3KOM YPOBHE CaMOOpPraHU3alun
PYKOBOJUTENA MpU cOope nHGOpMAIIUU JIJIsl 3aITPOCOB?

0) MOBTOPHBIN MOUCK OJTHUX U TEX K€ JTAaHHBIX;
B) HAJIM4YKE A0JIOHOB TUIOBBIX 3alIPOCOB;
') OTCYTCTBHE CTPYKTYpPbI ANOK (BCE B OJIHOM MAIIKe);

1) PETYJISIPHOE PE3ePBHOC KOMTUPOBAHHE.

6.3. Kpurepun u mkana oneHuBanus Ha ocHoBe BPC.,

KPUTEPMN OLIEHMBAHIM A

PE3VJIBTAT B
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BAJIJTAX

JlaH MOJHBIN, B IOTHYECKOM MOCIE0BATEIbHOCTH Pa3BEPHYTHIN
OTBET Ha MOCTABJICHHBIA BOMIPOC, T/I€ OH IIPOJIEMOHCTPUPOBAT
3HaHUS MIpeIMeTa B MOJIHOM 00beMe yueOHOI mporpaMmsl,
JIOCTATOYHO TTyOOKO OCMBICIIMBACT JUCIHUILINHY, CAMOCTOSITEILHO,
Y MICUEPIIBIBAIOIIE OTBEYAET Ha JOMOJIHUTEIbHBIE BOIIPOCHI,
NPUBOAUT COOCTBEHHBIE PUMEPHI IO TPOOIEMATHKE
MOCTaBJIEHHOTO BOIPOCA, PEIMII IPEIOKEHHbIE IPAKTUYECKUE
3aanus 6e3 ounmodoK

90-100

Jlan pa3BepHYTHIIl OTBET Ha MOCTaBJICHHBII BOIPOC, TIe
oOyuaromuiics AEMOHCTPUPYET 3HAaHUs, IPUOOPETEHHBIE HA
JICKIMOHHBIX U CEMUHAPCKUX 3aHATHUSAX, & TAKXKE IOTYyYCHHbIE
MIOCPEICTBOM H3yUYCHHSI 0053aTeIbHBIX YU4eOHBIX MAaTEPUAIIOB 110
KypCy, 1ae€T apryMEHTUPOBAHHbIE OTBETHI, IPUBOJUT MIPUMEDPHI, B
OTBETE MPUCYTCTBYET CBOOOIHOE BIaJCHUE MOHOJIOTUYECKOM
peublo, JOTUYHOCTH U MOCIEA0BATEIbHOCTh 0TBeTa. OIHAKO
JIOITYCKaeTCsl HETOYHOCTh B OTBETE. Permi npeiokeHHbie
MPAKTUYECKHE 3aJIaHUs C HEOOJIbIUTMMH HETOUHOCTSIMH.

75-89

JlaH OTBET, CBUIIETEIBCTBYIOIINI B OCHOBHOM O 3HAHUH MPOLIECCOB
M3y4aeMO#l JUCUUILUIMHBI, OTINYAIOIIUNCA HEJOCTATOYHOM
rIyOWHOMN ¥ MOJTHOTOM PACKPBITUS TEMBI, 3HAHMEM OCHOBHBIX
BOIPOCOB TE€OPHUH, cl1ab0 c(HhOPMUPOBAHHBIMU HABBIKAMH aHATH3a
ﬂBHeHHfI, mponeccoB, HEAOCTATOYHBIM YMCHUEM NaBATh
apryMEHTHUPOBAHHbIE OTBETHI U IPUBOJIUTH IPUMEPBHI,
HEJ0CTAaTOYHO CBOOOIHBIM BJIaJICHUEM MOHOJIOTHYECKOH pEybio,
JIOTUYHOCTBIO U MOCJIEI0BATEIbHOCTBIO OTBETA. Jlomyckaercs
HECKOJIBKO OIMOOK B COJCPKAHUH OTBETA M PEIICHUN
MIPAaKTUYECKUX 3a/1aHHI.

60-74

JlaH OTBET, KOTOPBINM COAEPIKUT PsJl CEPbE3HBIX HETOYHOCTEH,
0OHapy’KUBAIOIINKA HE3HAHKE MPOLIECCOB N3ydYaeMO NpeaAMETHON
00JacTH, OTINYAIOIIUNCS HETTTyOOKHUM PACKPBITUEM TEMBI,
HE3HaHMEM OCHOBHBIX BOIIPOCOB TEOPHH, HECPOPMUPOBAHHBIMU
HaBBIKAMM aHAJIN3a SIBJICHUH, IPOLIECCOB, HEYMEHUEM J]aBaTh
apryMeHTHPOBAaHHBIE OTBETHI, CIa0bIM BiIaJIECHUEM
MOHOJIOTHYECKON pedbl0, OTCYTCTBHEM JIOTHYHOCTH U
IIOCJIE0BATENBHOCTH. BBIBOIBI NOBEPXHOCTHEL. Pemenne
MPAKTUYECKUX 3aJaHUI HE BBINOJIHEHO, T.€. O0yUalouuiics He
CHOCOOEH OTBETUTH HA BOMPOCHI JJa’Ke MPH JTOTOIHUTEIBHBIX
HAaBOJSIIMX BOIIPOCAaX MPENnoaaBaTelIsl.

1-59

6.4. Jlns pemieHUs KOHTPOJIBHBIX 3aJlaHAN OOYyYaromIEeMycCs pa3periacTcs

HCIIOJIb30BAHUC KAJIBKYJIATOPA.

7. MeTtoauueckne MaTepuAaJIbl 0 OCBOEHUIO JTUCHMILIUHBI (MO1YJIs1)

IloaroroBka K JIEKIIUSIM.

['maBHOE B meproa MOArOTOBKM K JIEKIMOHHBIM 3aHATHSM — HAy4YHUTHCS
METO/aM CaMOCTOATEJIBHOTO YMCTBEHHOI'O TpYyJd, CO3HATEIBHO pa3BUBaTh CBOU
TBOPYECKHE CIIOCOOHOCTH M OBJIA/IEBATh HAaBBIKAMU TBOPYECKOM paboThl. s 3Toro
HEOOXOJMMO CTpOro coOoJaTh JUCHMILIMHY Y4ueObl M moBeaeHusa. YeTkoe
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IUIAaHUPOBAHUE CBOETr0 pabo4yero BpEMEHM M OTIbIXa SABISETCS HEO0OXOIUMbBIM
YCJIOBHEM JIJISl YCTICIIIHOM CaMOCTOSATEIbHON paboThl. B OCHOBY €ro HY>KHO MOJIOXKHTh
pabouune nporpaMMbl U3y4aeMbIX B ceMecTpe AUCHUILIMH. Kaxaomy oOyuaromemycs
CJIEITyEeT COCTaBIISATh €KEHEACIbHBIN U CEMECTPOBBIN IJIaHbI PaOOTHI, a TAKXKE TUIaH Ha
KXl pabounii nenb. C Beuepa Bcera HaJlo paclpeesaTh padoTy Ha 3aBTPAIIHUN
JeHb. B KOHIIE Ka)XAO0ro IHA I11e1ecO00pa3HO MOABOIUTE UTOT PadOTHI: TIIATEIHHO
MPOBEPUTH, BCE JIM BHIMIOJIHEHO MO HAMEUYEHHOMY IUIaHy, HE ObUIO JIM KaKUX-JIHOO
OTCTYIUICHWM, a eciu ObUIM, 10 Kakoi Mpu4yuHE dTO mpowm3onuio. HyxHO
OCYILECTBJISITh CAMOKOHTPOJIb, KOTOPBIM SIBJSIETCS HEOOXOIHMMBIM  YCIOBUEM
yCcHenrHon y4e0bl. Eciiin 94T0-TO 0CTaIoCh HEBBITIOJHEHHBIM, HEOOXOIUMO W3BICKATh
BpEMS JIJIS 3aBEPIIICHUS ATOM YacTH paboThI, HE YMEHbIas 00beMa HeJISTBLHOTO TIJIaHa.

CamocrosiTenbHas paboTa Ha JIEKIUH.

Crnyiianue v 3aruch JeKIUNA — CII0XKHBINA BUJ] By30BCKOM ay/IUTOPHON paOOTHI.
BHuMarenbHOE ciyliaHue U KOHCTIEKTUPOBaHUE JEKIUH MTPEoIaracT UHTEHCUBHYO
YMCTBEHHYIO J€STeNIbHOCTh oOywatomierocs. KpaTkue 3amucu  jekuui, ux
KOHCIIEKTUPOBAaHUE IIOMOTaeT yCBOUTH y4eOHbIH Marepuan. KoHCHEKT sBisiercs
IIOJIE3HBIM TOTJA, KOTJa 3alMCaHO CaMO€ CYLIECTBEHHOE, OCHOBHOE U CJIIEJIAHO 3TO
camuM oOyyvaroumcs. He Hajo cTpeMuThCs 3anucath JOCIOBHO BCIO JIEKIUIO. Takoe
«KOHCIIEKTUPOBAHUE» TPUHOCHUT OOJBIINE BpeJa, 4YeM TOJb3bl. 3amuch JEKIUN
PEKOMEHJYeTCsl BECTH 10 BO3MOXXHOCTU COOCTBEHHBIMH  (POPMYJIHPOBKAMHU.
JKenaTenbHO 3aITUCh OCYIIECTBIIATH HA OJTHOM CTPAHUIIE, a CIIETYIOULYI0 OCTaBIATh IS
popabOTKH y4eOHOr0 MaTepralia CaMOCTOSITEILHO B IOMAIIHUX YCJIOBUsIX. KOHCTIEKT
JISKIIUU JIy4llle MOoJpa3/ieNiaTh Ha MyHKTHI, maparpadbl, co0Itoaas KPacCHYIO CTPOKY.
OTtoMy B OOJIbIIONW CTemeHu OyayT CHocoOCTBOBaTh MYyHKTHI IIJIaHA JICKIIMH,
npeIoKEHHbIE TpenoaaBaressaM. [IpuHiuunuanbsapie MecTa, onpeaeaeHus, GopMyJibl
U JPYyTOE CIEAYET CONPOBOXKIATh 3aMEUaHUSIMH «BaKHO», «0C000 BaXKHO», «XOPOILIO
3alIOMHUTH» U T.II. MOKHO JIe1aTh 3TO U C MOMOIIBIO Pa3HOLBETHBIX MAapKEPOB WU
pyuek. Jlyumie eciu oHM OyyT COOCTBEHHBIMH, YTOOBI HE MPUXOAUIIOCH IPOCUTH UX
y OJTHOKYPCHUKOB U TEM CaMbIM HE OTBJIEKAaTh MX BO BpeMs Jekuuu. LlenecooOpasno
pa3paboTath COOCTBEHHYIO «MapKorpaduio» (3Ha4yKu, CUMBOJIBI), COKPAIICHUS CIIOB.
He nummHum Oyner M u3ydyeHHe OCHOB cTeHorpadguu. Paboras Hajg KOHCIEKTOM
JIEKLIM, Bceraa HE0OX0UMMO UCTIOIb30BATh HE TOJIBKO YU€OHUK, HO U Ty JINTEPATYpYy,
KOTOPYIO JOMOJHUTENBHO pPEKOMEHAOBan JekTop. VIMeHHO Takas cepbe3Has,
KpONOTIMBas paboTa € JEKIMOHHBIM MaTepHaJioM IO3BOJUT TIIyOOKO OBIAIETh
3HAHUSMHU.

[ToaroToBKa K MpakTUYECKUM 3aHSITHUSM.

[TonroToBKy K KaxaoMy MPaKTHUYECKOMY 3aHSATHIO KaKIbli OOydaromuiics
JIOJDKEH HayaTh C O3HAKOMJICHWSI C IUIAHOM IIPAKTHYECKOTO 3aHSITHSI, KOTOPBIN
OTpaXXaeT COAEPKAHUE TMPEIJIOKEHHOW TeMbl. TIIATeNIbHOE MPOJYMBIBAHUE U
M3y4YEHHE BOIMPOCOB IUIaHA OCHOBBIBACTCS Ha NPOPAOOTKE TEKYIEro Marepuaia
JEKIMM, a 3aTeM W3yYeHHs] O00s3aTeTbHOM W JONOJHHUTEIBHON JIUTEepaTyphl,
PEKOMEHJIOBaHHYKO K JaHHOM Teme. Ha OCHOBE MHAMBHUAYAIBHBIX MNPEANIOYTEHUN
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oOyyaroniemMycsi HeOOX0JAMMO CaMOCTOSATEIBLHO BHIOPATh TEMY JOKIIAJIa 1O Mpodiieme
MPAKTUYECKOIO 3aHATHUS M IO BO3MOYKHOCTH MOJATOTOBUTH IO HEMY IPE3EHTALHIO.
Ecau mporpaMMoil IHCHMIUIMHBI TPELYCMOTPEHO BBIINOJHEHUE IPAKTUYECKOTO
3aJlaHdsl, TO €ro HEeOOXOAMMO BBIMIOJHUTH C YUYETOM MPEIOKEHHON HMHCTPYKIUU
(yctHo wiu 10 mucbMeHHO). Bce HOBbIE MOHSTHUS M0 M3y4aeMoOU TemMe HeoOXO0aUMO
BBIyYHUTh HAU3YCTh U BHECTH B IJIOCCAPHid, KOTOPBIN LIETECOO00Pa3HO BECTH C CAMOTO
Hayajga Wu3y4deHUs Kypca. Pe3ynbrar Takod padOThl JOJDKEH NPOSBUTHCS B
CIIOCOOHOCTH OOYyYaromerocsi CBOOOJHO OTBETUTh Ha TEOPETHUYECKHUE BOIPOCHI
MPaKTUYECKOIO 3aHATHS, €r0 BBICTYIUIEHUU U YYACTHH B KOJUIEKTHBHOM OOCY>KJI€HUU
BOIIPOCOB M3y4a€MOM TEMBI, NMPABWIBHOM BBINOJHEHUM INPAKTUYECKUX 3aJaHUN U
KOHTPOJIBHBIX PadoT.

CrpyKTypa IpakTH4YECKOIO 3aHATHS:

B 3aBucuMOCTH OT cofep:KaHUsT M KOJIMYECTBA OTBEICHHOTO BPEMEHHM Ha
M3YUYCHHE KaXXIOW TEMbI MOYET MPAKTUYECKOE 3aHATHUE COCTOSTh U3 UETHIPEX-TISATU
qacTen:

1. O6cyxaeHue TEOPEeTUYECKUX BOIIPOCOB, OIPEAEICHHBIX MPOrpaMMon
JTVCHUTINHBI.

2. Jloxmam W/ wWiIM BBICTYIUIGHHME C TIPE3CHTAIUSMH 1O Mpoodsieme
NPaKTUYECKOTO 3aHITHS.

3. O0cyKneHre BBICTYIUICHUM 10 TEeME — TUCKYCCHSL.

4. DBbllloOTHEHNWE MPAKTUYECKOrO0 3aJaHusi C TOCIEIYIOIMUM pa3zdopoM
MOJIYYEHHBIX PE3YyJIbTaTOB WM O0CYKIEHUE TPAKTUUECKOTO 33/1aHUS, BHIITOJIHEHHOTO
JI0Ma, €CII TO MPEAYCMOTPEHO MPOTPaMMOil.

5. IlonBeneHne UTOTOB 3aHATH.

[TepBas yacTb — 0OCYX A€HHE TEOPETUUECKUX BOMPOCOB - IPOBOJUTCS B BUJE
dbpoHTanpHON Oecelnbl CO BCEW TPYMNIOM M BKIOYAET BBIOOPOYHYIO MPOBEPKY
IIPENo1aBaTesieM TEOPETHYECKHUX 3HAHUU 00yJaroIXcsl. [Tpumepnas
MPOJIOJDKUTEILHOCTD — 0 15 MuHyT. BTOpas 4yacTh — BBICTYIUIEHHE O0YYArOIINXCS C
JOKJIaJJaMH, KOTOPBIE JIOJKHBI COMTPOBOXKAATHCS MPE3EHTAUUAMU C LIEJIbI0 YCUICHUS
HarJIsiAHOCTH BOCHPHSATHSA, 1O OAHOMY U3 BOIPOCOB NPAKTUYECKOTO 3aHSTHS.
OOs3aTenbHbIl 3JIEMEHT JOKJaga — IMPEACTABICHHE W aHAIW3 CTaTUCTHYECKUX
JAHHBIX, 00OCHOBAHHE COLIMAJIBHBIX MOCIIEICTBUNA JIFOOOr0 3KOHOMHYECKOro (hakTa,
sBIIeHUs] WM Tporecca. [Ipumepnas npopomkutenbHocTh — 20-25 munyT. Ilocne
JOKJIa/I0B CIEAYyeT UX 00CyXIeHHe — JUCKyccusl. B Xxoze 3Toro 3Tana npakTU4ecKoro
3aHATHS MOTYT OBITh 3aJlaHbl YTOYHSIOIIME BONPOCH K Jokiaauukam. IIpumepHas
MPOAOJKUTENBHOCTE — 10 15-20 munHyT. Ecnm mporpamMmoil mpeayCMOTPEHO
BBINIOJIHEHUE TMPAKTUYECKOr0 3a/laHus B paMKaX KOHKPETHOHM TeMbl, TO
IPENOJABATENSIMA  ONPENEIAETCS €ro COJIEpKaHWEe W JAaeTCs BpEMS Ha €ro
BBITNIOJIHEHHE, a 3aTeM UJEeT 00CyXAeHHEe pe3yibTaToB. Eciin mpakTuueckoe 3ajaHue
JOJDKHO OBLIIO OBITH BHITIOJIHEHO JIOMa, TO Ha MPAKTHYECKOM 3aHATHUU MPETOAaBaTENb
NpoBEpsieT  €ro  BbIMOJHEHHE  (YCTHO  WIM  OUCbMEHHO).  [IpumepHas
IPOJOJDKATENBHOCTE — 15-20 MuHyT. IloaBeneHMeM MTOrOB 3aKAHUMBAETCS
npakTudeckoe 3ansatre. OOyqaronmmcs JOJKHBI ObITh OOBSBIECHBI OIEHKH 32 PaboTy
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N JaHBbI UX YCTKUC 000CHOBaHHS. HpI/IMepHa}I MMPpOAOIZKUTCIIBHOCTD — 5 MUHYT.

Pabota ¢ nuTeparypHbIMH HCTOYHUKAMHU.

B nmnpomecce mNOATOTOBKM K MPAKTHYECKUM 3aHATUAM, OOYYarOIMIUMCS
HEO0OX0AMMO 00paTuTh 0co00€ BHHMAaHHME HAa CAMOCTOSITEIBHOE H3yUEHHUE
PEKOMEHJOBAaHHON y4EOHO-METOMUECKON (a TakkKe HaydHOM U TOMYJISIPHOMN)
muteparypsl. CaMocTosiTeNlbHasE paboTa ¢ ydeOHWKamH, y49eOHBIMHU ITOCOOHSIMH,
HAay4YHOM, CIIPAaBOYHOM M MOMYJIIPHOM JIMTEPATYPOM, MaTEepUaIaMy IEPUOAUIECKUX
u3ganuii u  VHTepHeTa, CTAaTUCTUYECKUMHU JIaHHBIMHM SBIIIETCS  Haumbosee
3¢(EeKTUBHBIM  METOJOM  TMOJIyY€HHS  3HAHWUW, TIO3BOJSET  3HAYUTEIHHO
aKTUBU3MPOBATH MPOLIECC OBIAICHUS HH(POpMAIIHEid, CTIOCOOCTBYET Ooee TiTyO0oKoMy
YCBOEHUIO M3Y4aeMOro martepuaia, GOpMHUPYET y OOyHAIOIIMXCA CBOE€ OTHOUIEHUE K
KOHKpeTHON mpobieme. bornee riyOOKOMYy pacKpbhITHIO BOIPOCOB CIIOCOOCTBYET
3HAKOMCTBO C JOMOJIHUTENBHON JTUTEPATYpOH, PEKOMEHAOBAHHOM IPENOJABATENEM,
YTO IM03BOJISIET OOYYAIOLIUMCSl MPOSBUTH CBOK HWHIAMBUAYAIbHOCTh B paMKax
BBICTYIUICHHS HA 3aHATUSAX, BBISIBUTH INUPOKUN CHEKTP MHEHUN [0 H3y4aeMOu
npobieme.

8. Y4yeOHast iuTepaTypa u pecypchbl HH(POPMAILUOHHO-
TeJIeKOMMYHUKAIIMOHHOM ceTn UHTepHeT

8.1. OcHoBHas nuTepaTypa

1.JIeicukoBa, O. B. TailiM-MEHEIKMEHT: WHHOBAIMU, TYPU3M, CEPBHUC
yueOHoe mocobue s OakanmaBpoB  HampaiieHuss 43.03.01  «CepBucy;
«MeHemKMEeHT B Typu3Me» it OakanaBpoB HamnpaieHus 43.03.02 « Typuzm» / O.
B. JlsicukoBa ; MHHHCTEpCTBO HAyKHM M BbICIIEro oOpas3oBaHusi Poccuiickoi
®epnepanuu, CapaTOBCKHl TOCYJapCTBEHHBIM TEXHUYECKUW YHHBEPCUTET WMEHHU
["arapuna 1O. A. — Capatos : U3n-Bo CI'TY um. I'arapuna 1O. A., 2023. - 94, [1] c.
uin. — bubmuorp.: ¢. 79 (17 nass.). — ISBN 978-5-7433-3564-0. — Tekcr :
ANEeKTPOHHBIM  //  JlaHb @  JJIEKTpOHHO-OMONMOTEYHass  CcHUCTEMA.  —
URL.: https://e.lanbook.com/book/ -9
2. TapanoBa, U. B. Camoopranuzamus u self-meHesxMenT : yueObHoe mocooue
/ . B. TapanoBa, H. A. HNpanoBa, B. M. Cronspos, B. B. [Ixadapos ;
MunuctepcTBO cenbckoro xo3siicrBa Poccutickon denepannu, ['ocynapcTBeHHbIN
YHUBEPCUTET 10 3eMJIeycTpoicTBY, Kadenpa ynpasienus 3eMeIbHbIMU pECYypCaMu
1 00beKkTamMu HeABMKUMOCTH. — MockBa ; Kypck : YHuBepcuterckas kuura, 2024.
— 189 c. : mn. — bubmmorp. B konie paza. — ISBN 978-5-907884-62-5. — Tekcr :
MEeKTpOHHBIM  //  Jlamp  :  JNEeKTpOHHO-OMONMOTEYHas  cucTema.  —

URL.: https://e.lanbook.com/book/

8.2. JlononHUTENRHAS TUTEpPATypa
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https://e.lanbook.com/book/
https://lib.dm-centre.ru/lib/document/gpntb/ESVODT/dc0a61701517d5faeac0b847c6f0dd67/
https://e.lanbook.com/book/

1.CunopoBa, H. A. Taiim-meHemxment. Co3gaHue ONTHMAJIBHOTO
pacnucanuss aHS U 3bdexkTuBHas opraHuzaius pabouero mporecca / H. A.
Cunopoga, E. b. AaucunkoBa. — Mockaa : Jlaimkos u K°, 2008. —219 c. : un. — ISBN
978-5-91131-793-5. -3

2.bepn, [Mommm. TalitM-MeHEHKMEHT : IUIAHUPOBAHUE U KOHTPOJIb BPEMEHHU :
nep. ¢ anrn. / [lommm bepn. — Mocksa : @aup-npecc, 2004. — 282 c. : win. —
(Hauanphas mkosa 6uszneca). — ISBN 5-8183-0540-6. -5

3.Winston, Stephanie. The organized executive : a program for productivity :
new ways to manage time, paper, and people / Stephanie Winston. — New York :
Norton, 1983. — 350 p. — ISBN 0-393-01813-X. -2

4.Forsyth, Patrick. Successful Time Management : How to Be Organized,
Productive and Get Things Done / Patrick Forsyth. — 7th ed. — London : Kogan Page
Ltd, 2026. — 216 p. — (Creating Success). — ISBN 978-1-3986-1969-2. -4

5.Zeigler, Kenneth. Organizing for success : more than 100 tips, tools, ideas,
and strategies for organizing and prioritizing your work life / Kenneth Zeigler. — 2nd
ed. — New York : McGraw-Hill, 2010. — 224 p. — ISBN 978-0-07-163693-7.

8.4. InTepHeT-pecypcehl

https://e.lanbook.com/
http://www.biblioclub.ru/
http://www.consultant.ru/
http://www.garant.ru/
https://www.elibrary.ru/

5. MarepuanbHo-TexHn4Yeckasi 6a3a, HUHPOPMALMOHHBbIE TEXHOJIOTHM,
NporpaMMHoe odecrnevyeHre U MHPOPMAILHOHHbIE CIIPABOYHbIEC CHCTEMbI

TpebGoBaHus K Ay TUTOPHUU:

- JIekiimoHHbIE

- CeMHHapcKue

- [ToMemenust u1st CaMOCTOSATEILHON pabOThI

TpeboBanus k 060pyIOBaHUIO:

- Jlocka

- IPOEKTOP

- TIK (cTanmoHapHbIil) WM HOYTOYK: OINEpalMOHHAs CUCTEMA: HE HUKE
Windows 7 (uin aHanoruyHasi no pyHKIUSIM)

TpeboBanwMsI K MPOTPAMMHOMY OOECIICUCHUIO:
- makeT Microsoft Office
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https://library.dvfu.ru/lib/document/EK/300ECC85-EF1D-42E8-9673-7B9EDD272EBA/
https://library.dvfu.ru/lib/document/EK/11E57163-3A91-4D5F-B620-5ED71AE5F893/
https://agris.fao.org/search/zh/records/65ddcb884c5aef494fd574e0
https://www.lehmanns.de/shop/sachbuch-ratgeber/71350540-9781398619692-successful-time-management?PHPSESSID=v451qvehlkqt1jfir4r2hpn2co
https://e.lanbook.com/
http://www.biblioclub.ru/
http://www.consultant.ru/
http://www.garant.ru/
https://www.elibrary.ru/

